DOCOHBHZ  BBSDHB 


BD  092  164 

TITLE 

INSTITUTION 

SPOHS  AGENCY 

POB  DATE 
SOTE 

BDRS  PRICE 
DESCRIPTORS 

IDENTIFIERS 
ABSTRACT 

This  loose-^leaf  manual  provides  the  detailed  rulos^ 
guidelines,  and  examples  to  be  used  by  the  components  o£  the 
Educational  Resources  Information  Center  (ERIC)   netvork  in  acquiring 
and  selecting  documents  and  in  processing  them   (i.e.  cataloging, 
indexing,  abstracting)  for  input  to  the  ERIC  computer  system  and 
eiubseguent  in  "Research  in  Education."  It  also  covers 

the  procedures  to  be  followed  in  maintaining  the  indexing  vocabulary 
(the  Thesaurus  of  ERIC  Descriptors).  The  major  sections  of  the  manual 
are  entitled:  Acguisitionsr  Selection,  Handling  and  Shipping, 
Descriptive  Cataloging,  Abstracting/Annotating,  Indexing,  Vocabulary 
Development  and  Maintenance,  Journal  Article  Processing.  There  are 
several  appendixes,  e.g..  Acronym  Dictionary,  Glossary  of  Terms,  ERIC 
Clearinghouse  Scope  of  Interest  Guide,  COSATI  Cataloging  Standard, 
Identifier  Authority  List,  and  the  ERIC  Directory.  This  manual  will 
be  of  interest  to  all  organizations  that  use  the  ERIC  data  base.  A 
detailed  index  facilitates  its  use.  (HTB) 


IB  000  726 

ERIC  Processing  Manual.  Rules  and  Guidelines  for  the 
Acquisition,  Selection,  and  Technical  Processing  of 
Documents  and  Journal  Articles  by  the  Various 
components  of  the  ERIC  Network. 

Educational  Resources  Information  Center,  DIR.;  ERIC 
Processing  and  Reference  Facility,  Bethesda,  Md. 
National  Inst,  of  Education  (DHEH),  Washington, 
D.C. 

Jul  7a 

5UUp.;  Loose-leaf  and  updated  continuously 

«F-$0.90  HC-$25.80  PLOS  POSTAGE 
♦Abstracting;  ♦Cataloging;  Documentation;  Guides; 
♦Indexing;  ♦Information  Processing;  Information 
Storage;  Information  Systems;  Lexicography;  Library 
Science;  ♦Manuals;  ♦Thesauri 

♦Educational  Resources  Information  Center;  ERIC 


EKLC 


NOTICE  TO 


ERIC  PROCESSING  MAKUAl 
USERS 


1.  This  Manua!  has  been  punched  for  Insertion  in  a  loose-leaf  three-ring  binder 
of  at  least  two  inch  capacity.    Please  Insert  the  Manual  In  such  a  binder  as 

soon  as  possible  to  avoid  loss  or  mls-col 1  at  Ion  of  pages,  and  to  otherwise  protect 
an  Item  that  /^\\\  be  in  heavy  use  and  short  supply. 

2.  For  your  convenience^  we  have  Included  an  adhesive-backed  sheet  with  a  copy  of 
the  cover  and  a  spine,  which  may  be  used  to  identify  the  contents  of  the  binder. 
To  use  these,  simply  cut  along  the  dotted  line,  remove  the  backing  from  each 
piece,  and  apply  directly  to  the  binder  surface. 

3.  For  the  further  convenience  of  users,  we  recommend  that  dividers  with  protruding 
Index  tabs  be  inserted  for  each  major  section  and  appendix*    Dividers  have  not 
been  included  In  this  package  for  reasons  of  cost,  but  Individuals  can  easily 
prepare  thel r  own  (in  accordance  with  their  own  needs  and  use  patterns)  from 
standard  stock  materials. 

An  overall  Index  to  the  Manual  Is  In  preparation  and  will  be  forwarded  as  soon 
as  It  can  be  completed  and  printed. 


ERLC 


II 


^ 

o 
o 

0 
(Y 


PROCESSING  MANUAL 


Rules  and  Guidelines  for  the  Acquisitions,  Selection, 
and  Technical  Processing  of  [>^cuments  and  Journal 
Articles  by  the  Various  Components  of  the  ERIC  Network 


July  1974 


DUCATIONAL    K  ESOURCES 


En 


FORMATION 


ENTER 


ERIC 


Sponsored  by  the  Nationol  institute  of  Education 


PROCESSING  MANUAL 


Page: 
Date: 


i 


I- 


PREFACE 
SECTION  1  - 
SECTION  2  ■ 
SECTION  3  - 
SECTION  h  • 
SECTION  5  ■ 
SECTION  6  ■ 
SECTION  7  • 
SECTION  8  ■ 
StCTION  9  ■ 
APPENDIXES 
A  ■ 
B  • 
C  ■ 
D  ■ 


TABLE  OF  CONTENTS 

ORGANIZATION.  AUDIENCE.  AND  AVAILABILITY  OF  THIS  MANUAL 

INTRODUCTION 

ACgUISITIONS 

SELECTION 

HANDLING  AND  SHIPPjNG 
DESCRIPTIVE  CATALOGING 
ABSTRACT I NG/ANNOTAT I NG 
INDEXING 

VOCABULARY. DEVELOPMENT  AND  MAINTENANCE 
JOURNAL  ARTICLE  PROCESSING 

Acronyms,  Initial  Isms,  and  Abbreviations  Dictionary 
Glossary  of  Terms 

ERIC  Clearinghouse  Scope  of  Interest  Guide 

COSATl  Standard  for  Descriptive  Cataloging  of 
Government  Scientific  and  Teclinical  Reports 
{AD-641  092) 


E  -  Report  Series  Codes,  An  Introduction 

F  -  I  dent  ifie»-  Authority  List  (Mostly  Commonly  Used 
Identifiers,  Showing  Preferred  Word  Form) 

G  -  ERIC  Directory  (Telephone,  Address,  Staff  Members) 


PAGL 

i  i  i 
\ 

25 

77 
lOl 
137 
193 
215 
257 
351 

A  1-5 

B  1-16 

C  l-it8 

D  1-27 

E  1-13 
F  1-8 


INDEX 


ERIC 


PROCESSING  MANUAL 

Page:  iii 

Title:  PREFACE  Date: 


ORGAmZATION,  AUDIENCE.  UPDATiNG.  AKO  AVAILABILITY  OF  THIS  HAKUAL 

The  ERIC  Processing  MaDual  provides  the  detailed  rules, 
guidelines,  and  examples  to  be  used  by  the  components  of  the 
network  in  acquiring  and  select in9  documents  and  in  processing 
them  (i*a.,  cataloging,  indexing,  abstracting)  for  input  to  the 
computer  system  and  subsequent  announcement.     It  also  covers 
the  procedures  to  be  followed  in  maintaining  the  indexing 
vocabulary  (the  Thesaurus  of  ERIC  Descriptors).    This  Manual 
is  of  interest  to  all  organizations  engaged  in  making  use 
of  the  ERIC  data  base  (inpjt  procedures  dictate  retrieval 
strategies)  and  is  therefore  made  available  for  public  sale. 


ORGANIZATiON 


The  Manual   is  organized  in  a  loose-leaf  format  in  which 
revised  and  additional  pages  may  be  incorporated.    Such  pages 
win  be  issued  periodical ly  throughout  the  year,  as  needed, 
and  should  immediately  be  interfiled  in  their  appropriate 
location  and  obsolete  pages  discarded* 

Page  numbering  is  continuous  throughout  the  body  of  the 
Manual,  with  each  appendix  numbered  separately.     It  is  recognized 
that  continuous  pagination  presents  problems  for  a  loose-leaf 
publication,  particularly  one  with  an  index.    Nevertheless,  in 
order  to  aid  the  user  of  the  Manual  as  much  as  possible,   it  wcs 
deemed  necessary  to  go  to  the  simplest  possible  numbering 
scheme* 

Additional  pages,  added  to  the  middle  of  the  Manual  during 
the  revision  process,  will  be  numbered  with  letter  suffixes, 
e.g.,  37A,  37B,  37C,  etc*    Periodical ly  the  Manual  and  its 
index  will  be  totally  revised  and  re-paginated. 

Each  major  Section  is  numbered  and  within  each  section 
topics  are  decimal -numbered  down  to  the  third  level,  e.g.,  4.3.15, 
in  order  to  assist  in  showing  relationship  and  subordination 
between  topics  when  they  extend  over  several  pages*  Paragraph 
numbering  to  additional   levels  was  not  done  in  order  to  avoid 
excessively  long  numbers.    Decimal-numbering  was  selected  as 
preferable  to  the  older  outline  scheme  (e.g.,  I . A. 1 . a. { I ) (a))  and 
because  it  better  facilitates  possible  future  expansion. 


ERIC 


Each  major  section  of  this  Manual  is  preceded  by  a  Section 
Ootl  Ine  and  a  Suwary  of  Significant  Rules.    Supporting  the 
detailed  procedures  are  several  appendixes  consisting  of  essential 
reference  material  that  can  be  consulted  when  the  occasion  demands 
It.     In  prior  manuals,  this  material  was  often  referred  to  but  never 
actual ly  provided. 

At  the  end  of  the  Manual  there  Is  a  detailed  1 ndex  providing 
subject  access  to  every  significant  topic  covered  in  the  text. 
Perhaps  no  other  single  improvement  being  added  at  this  time  will 
lead  to  more  effective  utilization  of  the  Manual  than  this  long- 
sought  I ndex.    References  in  the  I ndex  are  to  page  numbers. 

AUDIENCE 

The  ERIC  Processing  Manual  Is  first  and  foremost  a  guide 
for  the  components  of  the  ERIC  system*     It  is  intended  to  be 
a  training  manual  for  now  document  processors  and  a  constant 
reference  for  those  already  trained.     It  is  an  essential 
coordlnatlve  tool  in  ensuring  consistency  among  the  many 
decentralized  ERIC  Clearinghouses.     It  should  be  regarded  as 
an  authoritative  body  of  rules  and  guidelines  that  have  received 
the approval  of  Central  ERIC  management. 

Organizations  and  other  users  external  to  the  actual  ERIC 
system  also  have  an  interest  in  this  Manual,  not  pr imari ly  from 
the  point  of  inputting  material  to  the  system,  but  rather  from 
the  point  of  view  of  retrieving  material  from  it.    They  should 
be  able  to  rely  on  this  Manual  as  a  description  of  how  the 
ERIC  Data  Base  is  constructed  and  what  its  properties  are. 
The  more  searching  and  retrieving  that  is  done  against  the  ERIC 
Data  Base,  the  more  interest  there  will  be  in  this  Manual  on 
the  part  of  user  organizations. 

UPDATING  AKD  AVAILABILITY 

Anyone  may  malce  suggestions  for  revision  of  this  Manual. 
All  such  suggestions  should  be  transmitted  to  the  Director  of 
the  ERIC  Processing  and  Reference  Faci  I  i  ty>'*'.    The  Facility  will 
gather  all  significant  suggestions  and  route  copies  to  the 
members  of  the  ERIC  Committee  on  Technical  Processing.  This 
Committee  will  evaluate  all  suggestions  and  decide  whether 
they  should  be  adopted.     Committee  membership  will  include 
Clearinghouse  stafT,  Central  ERIC  staff,  and  ERIC  Facility  staff. 
If  the  Committee  accepts  a  suggestion,   it  will  be  written  up 
and  forwarded  to  the  ERIC  Facility  with  instructions  to  Issue  the 
change  as  a  revision  to  the  ERIC  Processing  Manual. 


Clearinghouses,  and  other  members  of  the  ERIC  network 
engaged  In  processing,  will  all  be  sent  multiple  copies  of 
the  revision  for  Interfiling  In  their  existing  manuals. 


Addresses  and  telephone  numbers  for  all  components  of  the 
ERIC  system  can  be  found  In  Appendix  G  -  ERIC  Directory. 
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GENERAL 

Th$  objective  of  this  Section  fs  to  Introduce  the  six  major 
components  that  go  to  make  up  the  ERIC  system*    As  shown  in 
FigureJ'il,  these  are;    Central  ERIC,  the  ERIC  Clearinghouses, 
the  ERM  Processing  and  Reference  Facility  contractor,  the  CUE 
contractor,  the  ERIC  Document  Reproduction  Service  (EORS),  and 
the  U.  S.  Government  Printing  Office  (GPO) ,  which  Is,  in  effect, 
the  printing  contractor  for  Research  In  Education.     (Full  mailing 
addresses,  telephone  nunbers,  and  the  names  of  major  staff  for 
each  of  these  organizations,  except  GPO,  may  be  found  In 
Appendix  G,  the  ERIC  Directory,  which  is  revised  approximately 
every  six  months. ) 


Each  organization  Is  described  briefly  In  this  introduction, 
highlighting  its  major  functions  and  responsibilities.  The 
remainder  of  the  ERIC  Processing  Manual  consists  of  detailed 
procedures  and  guldel I nes  for  accomplishing  certain  of  these 
functions,  together  with  various  supporting  Appendixes  which 
because  of  their  size  and  specialized  content  have  been  separated 
from  the  main  text.    Processing  Interactions  among  the  system 
components  are  depicted  schematically  in  F'gure  ]-2.  An 
historical  Introduction  to  the  entire  ERIC  system,  providing 
some  background  and  explanation  for  the  present  decentralized 
structure  is  given  as  Figure  1-3- 

1.2  ERIC  SYSTEM  COMPONENTS 


1.2.1  Central  ERIC 

Central  ERIC 

National   Institute  of  Education 
Washington,  D.  C. 

Central  ERIC  is  located  within  the  National  Institute 
of  Education  (NIE)  and  acts  as  the  funding  source,  policy 
maker,  manager  and  technical  director  of  the  ERIC  system. 
Activities  of  all  other  components  of  the  system  are  monitored 
by  Central  ERIC  to  ensure  quality  products  and  services.  All 
questions  relating  to  basic  ERIC  policies  should  be  directed 
to  Central  ERIC. 
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FIGURE  1-1 
ERIC  SYSTEM  COMPONENTS 
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FIGURE  1-2 
ERIC  SYSTEM  -  PROCESSING  INTERACTIONS 
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I •2*2  ERiC  Clearinghouses 

The  ERIC  Clearinghouses  have  responsibility  within 
the  network  for  acquiring  the  significant  educational  1 Iterature 
within  thetr  particular  areas,  selecting  the  highest  qual I ty 
and  most  relevant  mater lal ,  and  processing  (Ke,,  cataloging^ 
indexing,  abstract Ing)  the  selected  Items  for  input  to  the 
data  base.     It  Is  the  above  procedures  that  are  covered  by  this 
Manual.     In  addition,  Clearinghouses  provide  reference  and 
retrieval  services,  develop  Information  analysis  products, 
conduct  workshops  and  make  presentations,  and  generate  other 
types  of  communication  links  with  the  educational  community. 
These  latter  functions  are  not  covered  by  thi s  Manual . 

There  are  currently  16  ERIC  Clear inghouses,  located 
at  various  points  across  the  United  States/each  housed  at  a 
non-profit  institution.    The  exact  number  of  Clearinghouses 
has  fluctuated  over  time,  in  response  to  changing  educational 
needs  and  pol Icles. 

The  major  Clearinghouse  functions  covered  by  this 
Manual  can  be  listed  as  follows: 

o    Acquis  it loning.  Evaluating,  and  Selecting  educational 
resource  materials  (reports  and  Journal  articles) 

o    Handling  and  Shipping 

o    Input  Screening 

o 
o 
o 
o 
o 
o 

o    Document  Processing 

o    Descriptive  Cataloging 
o  Abstracting 
d  Indexing 

•    o    Vocabulary  Maintenance  (suggesting  new  index  terms) 


Dupl icate  Checking 

Reproducibil ity/Leglbil Ity  Checking 

Copyright  Checking 

Level  of  Processing  Determination 

Labeling  (Policy  and  Copyright  labels) 

Accessioning  (logging,  assigning  number) 
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ERIC  stands  iof  Educational  Resources  Information  Center.  ERIC  was  originally  conceived  In  the  U.  S. 
Ottice  o1  Education  in  the  mid-19B0  s  as  a  system  tor  providing  ready  access  to  educational  literature  At 
the  t»me  ERIC  was  first  discussed,  the  titeralure  o1  education  was  uncontrolled.  Research  reports,  subnnitted 
tc  OE  by  their  contractors  and  grantees  received  an  initial  scattered  distribution  and  then  disappeared 
Reports  Irom  other  sources  generally  remained  equalfy  ioaccessible.  ERIC  was  intended  to  correct  this 
chaotic  situation  and  to  provide  a  foundahon  for  subsequent  information  analysis  activities  and  attempts  to 
spread  the  use  of  current  developments 

Because  of  the  decentralized  nature  of  Annerican  education,  education's  many  speciaH^ations,  and  the 
ewislence  of  numerous  professional  organizations  ERIC'S  designers  opted  for  a  network  of  organizations 
rather  than  a  single  monolithic  information  center  located  in  Washington.  ERIC  was  conceived,  therefore, 
as  a  network  of  *  clearinghouses  '  located  across  the  country  in  host"  organizations  that  were  already 
naturally  strong  in  the  faidgteducation  in  which  they  would  operate. 

Co«^<jl^\|  w^y^^i^ffl|users  ^w^ginaHy  gave  them  responsibility  for  acquiring  and  selecting  all  docu- 
ments in  ihe\^f^^^6g^roc&ss\r\g''  these  documents  "Processing"  includes  the  familiar  surrogation 
actrvitie^oigp^ing^  aod  abstracting  This  scheme  has  worked  out  very  well,  Virtually  all  ob- 

servers of  tRiChlve'coWwd  o^r  time  that  the  network  of  clearinghouses  does  a  better  job  of  ferreting 
out  the  current  literaturei&f  education  than  one  single  information  center  in  Washington  could  ever  do.  With 


zed  su6^ct  e>(pei 
Decent  ral 
kation 


.  clearinghouse  staff  are  wel^  qualified  to  manage  ERIC  document  selec- 
ts paid  off  as  weU  for  information  analysts  and  user  service  activities.  How- 
cmptete  answer.  In  order  to  generate  products  that  included  the  output 
lation  gathered  by  the  clearinghouses  had  to  beassembfedatone  centra? 
included  decentralized  clearinghouse  operations  integrated  around  a 
^,,  ..ch  s^n/es  as  a  switching  center  for  the  network.  The  data  recorded  by  each 
IJo  the  facility  to  form  a  central  data  base  from  which  publications  and  indexes 


  P^ents  are  used  to  supply  the  public  with  copies  of  reports  added  to  the  system,  A  basic 

ded^ibft'OTt^flP^as  to  make  documents  avattable  (rom  a  central  source  instead  of  just  informing  users 
that  a  QjMfln  dWlment  existed.  It  was,  therefore,  necessary  to  provide  a  document  reproduction  service 
wherl  I™  jjbn  jopy righted  document  announced  could  be  obtained.  (When  permission  is  obtained,  copy- 
righted matpi^Jfs  are  also  reproduced )  fn  otrier  words.  ERIC  was  developed  as  a  complete  document 
announcement  and  retrieval  sen/ice 


Both  of  these  centr; 
afford  to  subsidize  e 
supporting  oritwouli 
they  wanted.  In  the 
wanting  ERIC  mag' 
Federal  Govern  mi 
permitting  the  prfV; 


services  had  entrepreneurial  aspects.  The  Government  obviously  could  not 
s  document  needs.  The  document  reproduction  effort  had  to  become  self- 
e  too  expensive  within  Federal  budgets.  Therefore,  users  had  to  pay  for  reports 
dissemination  of  the  data  base  is  not  subsidized  by  the  taxpayer;  persons 
are  required  to  meet  order  processing,  tape,  and  duplication  costs  The. 
investment  in  both  areas  by  generating  a  fundamental  data  base  and  Mm' 
^w^arket  it  at  prices  as  advantageous  to  the  public  as  possible 


In  support  ot  this  strategy,  and  also  because  central  facility  operations  depended  on  use  of  advanced 
technologies  (computerized  photocomposition  and  microreprographic  technology),  these  functions  were 
located  n  the  commercial  sector 


National  fnstiiute  of  Education  (NlE^ 
Wa$hin^lon.D.C.?0202 


FIGURE  1-3 
ERIC  SYSTEM  -  BACKGROUND/HISTORY 


ERIC,  therefore,  emerges  as  a  network  with  four  fevers  The  Ursi  or  Governmenfar  level  is  represented  by 
NIE  and  Central  ERIC  (the  tunder.  policy  setter,  and  monitor)  The  second  or  non-profit  level  is  nr>ade  up  of 
16  Ciearinghouses  located  at  univcsjtlos  or  professional  societies  The  third  or  commercial  fevef  consists 
of  the  centralized  facflities  for  managing  the  data  base,  putting  out  pubfished  products,  making  microfiche, 
and  reproducing  documents  Fourth  and  last  are  the  users  who  receive  the  benefit  of  these  activities. 
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The  major  Clear Inghouse  funct ions  not  covered  by  this 
Manual  can  be  brief ly  elaborated  as  follows: 

o    Providing  Reference  and  Retrieval  Services 

Reference  assistance  and  retrieval  services  are  provided 
to  Individual  users*    This  may  Include  literature  searches/ 
bibliographies  (computer  or  manual) i  Identification  of 
sought'-af ter  documents,  referrals  to  sources  of  information 
(such  as  summariesj  state-of-the-art  studies,  or  even 
other  data  bases,  such  as  NTIS,  NASA,  ODC,  University 
Microfilms,  etc).     Information  regarding  the  ERIC  system 
and  how  to  utilize  it  is  also  provided. 

o    Developing  Information  Analysis  Products 

Information  analysis  products  Include  research  reviews, 
papers  summarizing  or  synthesizing  given  topics,  biblio- 
graphies (annotated  and  unannotated) ,  position  papers, 
directories,  guides  to  a  field  or  to  the  literature  of  a 
field,  etc.    The  particular  products  developed  by  a  given 
Clear! nghouse  wl  11  depend  on  such  factors  as  the  user 
group  served,  priorities  established  by  Clearinghouse  staff, 
Clearinghouse  Advisory  Board  Input,  Central  ERIC  and  NiE 
requests  and  I  nl  t  iatlo.^s ,  etc. 

o    Conducting  Workshops  and  Presentations 

Cieai*  Inghouses  conduct  workshops  and  make  presentations  on 
how  to  use  the  ERIC  System  and  the  products  generated  by 
the  system  (including  both  basic  reference  tools  such  as 
RIE  and  CUE,  and  Information  analysis  products).  Education 
of  the  user  coonniunity  in  order  to  extend  and  iinprove  system 
use  is  a  constant  activity). 

o    Developing  and  Maintaining  Linkages  With  User  Groups 

A  number  of  communication  links,  procedures,  and  products 
have  been  established  by  Clearinghouses  to  provide 
information  to  users  and  to  obtain  materials  from  them, 
e.g. ,  newsletters ,  art Icles,  regular  journal  columns, 
conference  participation  (Including  exhibit  booths),  etc. 
Professional  associations  and  the  various  intermediate 
Information  transfer  units  are  very  helpful  In  fulfilling 
these  Clearinghouse  functions. 


Each  C lear Inghouse  Is  fdentlfled  by  a  two-character* 
alphabetic  prefix  and  all  documents  and  Journal  articles  processed 
by  the  ERIC  Clearinghouses  for  Research  In  Education  (RIE)  or 
Current  Index  to  Journals  In  Educat ion  (C IJE)  are  assigned  Clear- 
inghouse Accession  Numbers  that  begin  with  these  prefixes.  A 
complete  list  of  all  prefixes  used  to  date  (and  therefore  of  all 
Clearinghouses  that  have  exl sted)  appears  below: 


PREFIX 

AA 

ERIC  Fad  1 ity  Contractor 

(series 

discontinued 

wi  th 

March  1973  RIE) 

AC 

Adult  Education 

(merged 

into  CE 

In 

1973) 

AL 

Linguistics 

(merged 

Into  FL 

in 

1970 

CE 

Career  Education 

Current 

CG 

Counseling  and  Personnel  Services 

Current 

CS 

Reading  and  Communication  Skills 

Current 

EA 

Educat  ional  Management 

Current 

EC 

Handicapped  and  Gifted  Children 

Current 

EF 

Educational  Fad  1  ities 

(merged 

Into  EA 

In 

1970) 

EM 

Educational  Media  and  Technology 

(merged 

into  IR 

in 

197^) 

FL 

Languages  and  Linguistics 

Current 

HE 

Higher  Education 

Current 

IR 

Information  Resources 

Current 

JC 

Junior  Col  leges 

Current 

LI 

Library  and  Information  Sciences 

(merged 

Into  IR 

in 

197^) 

PS 

Ear ]y  Chi Idhood  Education 

Current 

RC 

Rural  Education  and  Small  Schools 

Current 

RE 

Reading 

(merged 

Into  CS 

in 

1972) 

SE 

Science,  Mathematics,  and 

Current 

Envl ronmental  Educat  ion 

SO 

Social  Science/Social  Studies 

Current 

SP 

Teacher  Education 

Current 

TE 

Teaching  of  Engl Ish 

(merged 

into  CS 

In 

1972) 

TM 

Tests,  Measurement,  anu  Evaluation 

Current 

UO 

Disadvantaged 

Current 

VT 

Vocational  and  Technical  Education 

(merged 

into  CE 

In 

1973) 

The  following  is  a  complete  list 

of  all  currently 

operating  ERIC  Clearinghouses  sequenced  by  their  name.    A  brief 
indication  of  the  scope  of  interest  of  each  Clearinghouse  Is  also 
Included,    Appendix  G  provides  complete  mailing  addresses, 
telephone  numbers,  and  staff  names  and  titles  for  all  Clearinghouses. 
Appendix  C  provides  a  detailed  guide  to  the  subject  matter  and 
topical  areas  covered  by  each  Clearinghouse. 
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i.2,3  Commercial  Contractors 

I.    ERIC  Processing  and  Reference  Facility 

ERIC  Processing  and  Reference  Facility 

Operations  Research,  Inc. ,  Informat ion  Systems  OIv. 

Bethesda,  Maryland 

The  ERIC  Processing  and  Reference  Facility  Is  a 
centralized  information  processing  facility  serving  all 
components  of  the  ERIC  network,  I .e. ,  Central  ERIC,  the 
decentralized  Clearinghouses,  ERIC  Document  Reproduction 
Service,  ClJE  Contractor.     It  is  under  the  policy  direction 
of  Central  ERIC.    Services  provided  include:    receiving  and 
dispatch,  document  control   (screening,  dupl icate  checking, 
ass Ignment ,  storage,  spec  1  a  I  dist r  ibut Ions ,  access loni ng) , 
document  analysis  (catalog  1  ng.  Indexing,  abstract  I  rig,  editorial 
review),  authority  list  maintenance  (Including  lexicographic 
analysis),  data  preparation  (preparing  machine-readable  data), 
computer  processing,  system  and  file  maintenance,  data  base 
management,  programming,  reference  responses,  etc.    The  Facility 
prepares  and  delivers  a  variety  of  products  and  publications 
from  the  ERIC  data  base.    These  include  the  monthly  abstract 
journal  Resc^arch  In  Education  (RIE)  and  Its  Semiannual  and 
Annual  Indexes;  quarterly  editions  of  the  ERIC  Thesaurus  and 
Source  Directory;  annual  ed i tlons  of  the  rotated  and  hier- 
archical versions  of  the  Thesaurus ;  an  annual  Contract/Grant 
Number  I ndex;  a  quarterly  Report/Project  Number  Index;  a 
quarterly  cumulative  Clearinghouse  Number/ED  Number  CrosS" 
Reference  List;  a  Title  I ndex  to  the  entire  data  base;  regular 
updates  to  the  ERIC  Processing  Manual »  the  ERIC  Directory,  and 
the  System  Documentation;  and  numerous  other  listings, 
compilations,  and  Indexes.     Staff  of  the  Facility  serve  ERIC 
In  an  advisory  or  consultant  capacity,  manage  and  participate 
in  tape  user  seminars,  and  perform  analyses  of  the  data  base, 
r         <-      A  heavy  emphasis  Is  placed  by  the  Facility  on  scheduling, 
statistical  reporting,  and  cost  accounting  (including  unit 
cost  reports) ,  for  purposes  of  management  control. 

The  ciJrrent  ERIC  Facility  contractor  Is  Operations 
Research,  Incorporated.    The  major  Facility  functions  covered 
by.  this  Manual  can  be  listed  as  follows: 

o    Acquisitions  and  Assignment  of  Documents 

The  ERIC  Facility  performs  an  acquisitions  function 
principally  aimed  at  obtaining  documents  pertinent  to 
the  ERIC  mission  from  Government  agencies  and  from 
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foreign  and  tnternatlona)  organizations.    For  these 
sources  of  documents,  the  Clearinghouses  are  directed 
to  work  through  the  Facility.    Documents  obtained  from 
these  efforts,  as  well  as  documents  originated  or 
otherwise  obtained  directly  by  the  National  Institute  of 
Education,  are  assigned  by  the  Facility  to  the  appropriate 
Clearinghouse  In  accordance  with  the  Clearinghouse  statements 
of  scope-    The  Facility  does  not  exercise  an  Evaluation/ 
Selection  function.    A  list  of  formal  acquisition  arrangements 
established  by  the  Facility  Is  provided  In  Figure  2-13, 

o    Handling  and  Shipping 

Both  the  Facility  and  the  Clearinghouses  follow  essentially 
the  same  practices  for  the  physical  handling,  wrapping, 
mall  I ng,  shipping,  etc.  of  documents  and  other  communications 
(See  Section  • 

o    input  Screening 

Each  shipment  of  documents  and  resumes  from  the  Clearinghouses 
Is  checked  against  the  accompanying  log  sheet  to  verify 
completeness  of  the  shipment.    The  documents  are  then  checked 
to  ensure  the  attachment  of  policy  statements  and  reproduction 
releases  (when  required)  and  that  the  docunent  can  be 
microfilmed*    The  documents/ resumes  are  then  forwarded  for 
editing  of  the  Clearinghouse  processing  work.  Descriptor 
Justification  Forms  (DJF's),  and  documents  requiring  new 
Source  Codes,  are  sent  to  Lexicographic  Analysis  for  reviev* 
prior  to  editing.    Documents  received  for  complete  processing 
by  the  Facility  are  processed  in  the  same  manner  as  in  the 
Clearinghouses. 

o    Document  Processing  ("Full  Processing") 


The  ERIC  Facility  receives  accessioned  but  otherwise 
unprocessed  documents  from  certain  selected  Clearinghouses 
(specified  by  Central  ERIC)  and  performs  all  subsequent 
processing  (i.e.,  cataloging,  Indexing,  abstracting,  editing, 
etc.)  on  these  documents. 


o  Editing 

Documents  and  completed  resume  forms,  for  which  Initial 
processing  has  been  accomplished  by  either  the  Clearinghouses 
or  the  Facility,  are  received  by  the  editors  and  checked 
to  ensure  completeness  and  correctness  of  all  entries  and 
compliance  with  the  provisions  of  the  ERIC  Processing  Manual. 


(After  editing,  all  data  are  processed  Into  machine- 
readable  form  for  subsequent  computer  processing  to 
produce  RIE  and  other  products.) 

o    Vocabulary  Maintenance 

The  ERIC  Facility  reviews  all  new  Index  terms  (Descriptors) 
recommended  by  the  Clearinghouses,  approves  or  denies 
the  term,  and  ref Ines  the  Scope  Note  (definition)  and 
cross-reference  structure,  If  necessary.    Similarly,  all 
suggestions  for  change  of  existing  terminology  are  reviewed 
by  the  Facility  Lexicographer  for  feasibility,  advisability^ 
Impact,  and  compliance  with  the  Rules  for  Thesaurus  Preparation 
(See  Section  8,3-3)*    Substantive  changes,  Involving  the 
delation  or  merging  of  terms,  are  submitted  to  a  nationwide 
Vocabulary  Review  Group  for  approval. 

The  major  Facility  functions  not  covered  by  this  Manual 
can  be  briefly  elciborated  as  follows: 

o    Distribution  of  ERIC  Documents 

e.g.,  complimentary  distribution  of  RIE,  Directory  of  ERiC 
Microfiche  Standing  Order  Customers,  distribution  of  ERIC- 
related  handout  and  exhibit  materials  for  conference-type 
activities,  etc. 

o    Reference  Responses 

General  information  about  the  ERIC  System  and  ordering 
information  for  specific  sought-after  documents  is  provided 
to  a  wide  variety  of  users  who  have  directed  their  inquiries 
to  NIE,  OE,  Central  ERIC,  GPO,  LC,  etc.    Appropriate  referrals 
are  also  made. 

o    Computer  Searches 

Computer  searches  of  the  ERIC  Data  Base  (RIE  and  CUE)  are 
made  for  Central  ERIC  and  for  those  ERIC  Clearinghouses 
either  not  otherwise  having  access  to  such  searches,  or 
having  unusually  heavy  demands  on  their  service. 

o    Data  Entry 

All  screened  and  edited  ERIC  document  duta  are  reduced  to 
machine-readable  form  for  subsequent  computer  processing* 
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o    Conoputer  Processing 

Data  reduced  to  machl ne-readable  form  are  used  to  update  the 
ERIC  magnetic  tape  and  direct  access  computerized  file. 
Publications  and  Indexes  are  generated  from  these  files  via 
a  series  of  computer  programs  (documented  In  the  ERIC  Systems 
and  Programming  Documentation), 

o    ERICTAPEf/ERICTOOLS  Projects 

The  ERtC  Facility  Contractor  is  authorized  by  Central  ERIC 
to  make  the  ERIC  data  base,  and  various  Internal  ERtC  reference 
publications,  e.g.,  Tftle  Index,  available  for  sale  to  the 
public  via  a  self-sustaining  program  not  requiring  Govern- 
ment subsidy* 

2*    Current  index  to  Journals  In  Education  (CUE)  Contractor 
Macmi 1 1  an  I nformat  ion 

Division  of  Macmi llan  Publishing  Company,  lnc» 
New  York,  New  York 

The  current  CUE  Contractor  is  Macmlllan  Information* 
CUE  was  created  by  Maonlllan  In  1969  as  a  joint  venture  with 
ERIC.     In  addition  to  this  Index  to  journal  literature  in  the 
field  of  education,  Macmi llan  Information  has  utilized  the 
ERIC  Data  Base,  as  available  on  magnetic  tape,  for  the  preparation 
of  a  variety  of  publications  (See  Section  1.3) >  and  has,  In 
effect,  become  the  major  commercial  ''hardback**  publisher 
exploiting  the  ERIC  Data  Base. 

The  major  CUE  Contractor  functions  covered  by  this 
Manual  are  the  following; 

o    Selection.  Acquisition^  and  Assignment  of  Journals  to  be 
Covered  by  CI JE  |^ 

Journals  to  be  covered,  either  comprehensively  or  selectively, 
are  recommended  by  Clearinghouses,  but  decided  upon  by  the 
CUE  Contractor.    Whenever  possible,  journals  are  assigned 
for  processing  to  Clearinghouses  on  the  basis  of  their  scope 
of  interest-    Journals  that  cannot  be  assigned  (e.g.,  too 
general)  are  processed  by  the  CUE  Contractor. 
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o    Input  Screening 

Clearinghouses  ship  completed  resumes  for  Journal  articles 
to  the  CUE  Contractor^  where  they  are  checked  against  the 
accompanying  Ic      Heet  to  verify  completeness  of  the  shipment. 

o  Editing 

All  completed  journal  article  resumes,  whether  done  by 
Clearinghouses  or  in-house,  are  edited  to  ensure  accuracy, 
completeness,  and  compliance  with  this  Manual, 

The  major  CUE  Contractor  functions  not  covered  by  this 
Manual  can  be  listed  as  follows: 

o    Data  Entry 

o    Computer  Processing 

o    CUE  (And  Other  ERIC-Related  Products)  Production^  Marketing. 
Sales,  Distribution 

3.    ERIC  Document  Reproduction  Service  (EDRS) 

ERIC  Document  Reproduction  Service  (EDRS) 

Computer  Ml crofi Im  International,  Corporation  (CMIC) 

Arlington,  Virginia 

The  current  EDRS  Contractor  is  Computer  Microfilm 
International,  Corporation  (CMIC).    EDRS  is  the  document  supply 
and  distribution  component  of  the  ERIC  network.    All  non-copyrighted 
doc^jments  (and  any  others  for  which  reproduction  permission  has 
been  obtained)  announced  in  Research  in  Education,  are  forwarded 
to  EDRS,  where  they  are  microfilmed  and  converted  Into  microfiche 
(V'  X  6'*  flat  sheets  of  microfilm)  according  to  Federal  and 
National  standards. 

Interested  users  may  obtain  copies  of  ERIC  documents  from 
EDRS  In  either  microfiche  (at  24x  reduction^)  or  paper  copy  form 
(at  100%  original  size).    Orders  are  accepted  on  either  an  on- 
demand  or  subscription  basis.    Subscribers  may  order  the  entire 
microfiche  collection  (monthly  this  amounts  to  about  950  titles 
contained  on  about  1,^400  microfiche)  or  subsets  of  the  entire 
collection  (such  as  all  the  titles  input  by  a  particular  Clear- 
inghouse).   There  are  currently  over  500  organizations  that 
subscribe  to  the  entire  ERIC  collection  on  a  continuing  basis. 
These  are  made  up  of  Federal  agencies,  universities  and  colleges, 
and  state  and  local  education  agencies,  school  systems^  professional 


*20x  reduction  was  employed  prior  to  1972. 
"    O   — 
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associations,  non-profit  groups^  etc.    There  are  over  thirty 
subscriptions  In  foreign  countries.     Individual  users  consist 
of  teachers,  faculty^  students,  researchers,  planners, 
administrators,  counselors,  therapists,  and  numerous  other 
members  of  the  educational  community. 

Each  document  announced  In  Research  tn  Education 
carries  with  It  Its  EORS  price  (or  alternate  source  of  avail- 
ability).    Individual  on-demand  microfiche  are  sold  at  a  price 
of  $0.75  per  title  as  long  es  the  document  fits  on  five  cards  or 
less  (I.e.,  is  ^79  pages  or  less);  the  price  Increases  $0/15  for 
each  additional  card  (i.e.,  96  page  increment  or  fraction 
thereof)  required.     Individual  on-demand  paper  copies  are 
sold  on  an  unevenly  graduated  price  scale  beginning  at  $1.50 
for  1-25  pages  and  rising  for  each  additional  25  page  increment 
(or  fraction  thereof).    See  price  tables  on  page  172  for  full 
Information.    Microfiche  may  be  purchased  on  a  standing  order 
basis  at  d  bargain  price  (encouraging  subscriptions)  that 
works  out  to  less  than  $0,10  per  microfiche,  or  about  $2,000 
a  year  for  around  17,000  microfiche. 

None  of  the  functions  performed  by  EDRS  are  covered 
by  thi s  Manual . 

1.2.'*  Goverrmient  Printing  Office 

U.  S,  Government  Printing  Office 
Washington,  D.  C. 

The  Government  Printing  Office  receives  each  month 
from  the  ERIC  Facility  a  magnetic  tape  containing  the  contents 
of  an  issue  of  RIE.    Using  the  Linotron  high-speed  photo- 
composition device,  GPO  composes  camera-ready  made-up  pages 
for  the  issue,  and  prints  and  binds  sufficient  copies  to 
handle.subscr iption,  complimentary  distribution,  and  on-demand 
order  requirements.    All  subscriptions  to  RIE,  and  all  initial 
distributions  to  these  paid  subscribers,  are  handled  by  GPO. 
(Complimentary  distribution  Is  handled  by  the  ERIC  Facility.) 
On-demand  orders  for  single  copies  or  cumulative  Indexes  are 
handled  by  GPO  as  long  as  the  supply  lasts.    Out-of-print  RIE 
Issues  are  eventually  re-prlnted  in  hardback  form  by  the  CUE 
Contractor. 

None  of  the  functions  performed  by  the  GPO  are 
covered  in  this  Manual. 
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1,3  MAJOR  ERIC  PRODUCTS 


A  large  number  of  Information  products  result  from  the 
effort  of  the  various  members  of  the  ERIC  network.  The 
major  products  are  described  below,  In  entries  designed  for 
the  reader  as  yet  unfamiliar  with  ERIC.    A  larger  Hst  o^ 
available  products  (including  the  major  ones)  appears  in 
Figure  1-^,  together  with  Information  concerning  frequency, 
publisher,  price,  etc.    Eaeh.publ Isher  can  provide  additional 
informational  literature  elaborating  on  bis  particular 
products/    A  complete  bibliography  of  all  ERIC  Information 
Analysis  Products^  1967-1972  has  been  published  by  Hacmill an 
and  appears  as  item  It  In  Figure  1*^.    This  publication  also 
includes  a  bibliography  of  materials  written  about  ERIC. 

Research  In  Education  (RIE) 

RIE  Is  a  monthly  (12  issues  per  year)  abstract  journal 
that  announces  reports  and  documents  dealing  with  all  aspects 
of  education,  i.e.,  research  reports,  program  descriptions, 
instructional  materials.    RIE  ts  made  up  of  a  resume  section 
of  document  abstracts,  and  an  Index  section  consisting  of 
separate  subject,  author,  and  Institutional  source  Indexes. 
Annual  and  seniiannual  indexes  are  available.    Each  Issue 
announces  approximately  1,200  items. 

RIE  is  directed  at  the  entire  educational  cocnmunity, 
e.g..  school  administrators,  teachers,  supervisors,  school 
board  members,  education  researchers,  students,  librarians, 
professional  educators ,  etc. 

Rit  is  available  from  the  'J.  S.  Government  Printing 
Office,  Superintendent  of  Documents,  Washington,  D,  C.  20^02. 
The  current  annual  subscription  price  for  the  journal  in  the 
li.  S.  is  $38  per  year,  exclusive  of  cumulative  indexes.  For 
additional  details,  see  Figure  1-4, 

1.3.2  Current  Index  to  Journals  In  Education  (CUE) 

CUE  is  a  monthly  (12  Issues  per  year)   index  journal 
that  announces  journal  articles  from  approximately  700 
education  and  education-related  journals.    CUE  is  made  up  of 
a  main  entry  section,  consisting  of  bibliographic  information 
and  up  to  50  word  annotations  for  each  article,  an  Index 
section,  consisting  of  separate  subject  and  author  Indexes, 
and  a  journal  contents  section  arranged  by  journal  title  and 
showing  the  articles  accessioned  from  each  journal  issue. 
Annual  and  semiannual  cumulations  are  available  (cumulating 
both  announcements  and  indexes).    Each  issue  announces  approx- 
imately 1 ,500  i terns) . 
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Like  RIE,  CUE  is  directed  at  the  entire  educational 

ccxnmunl  ty . 

CUE  is  avdi  loble  f  rom  Macml  1 1  an  Information  (for 
current  address,  see  Appendix  G) ,    The  amount  and  subscription 
price  for  the  journal  in  the  U.  S.   Is  $44  per  year,  exclusive 
of  cumulations.    For  additional  details,  see  Figure  1-4. 

1,3.3  Thesaurus  of  ERIC  Descriptors 

The  Thesaurus  of  ERIC  Descriptors  contains  the  basic 
vocabulary  used  by  the  ERtC  system  for  the  Indexing  of  documents 
and  journal  artl cles .     It  contains  approximately  5,000  Main 
Terms  and  2,500  Synonyms  cross-referenced  to  the  Main  Terms. 
Scope  Notes-  (definitions)  or  parenthetical  qualifiers  are 
provided  for  al 1  non-obvious  terms.    Hierarchical  and  other 
relationships  among  terms  are  Indicated  by  the  standard 
"Narrower  Term*'.  "Broader  Term"*  "Related  Term"  notation^ 

The  Thesaurus  is  maintained  and  corrected  by  the  ERIC 
Facility,  largely  on  the  basis  of  inputs  from  the  ERIC  Clearing- 
houses.    New  terms  and  changes  are  made  on  a  monthly  basis  and  are 
sent  to  all  ERIC  Clearinghouses  and  announced  in  the  back  of  RIE . 
A  quarterly  "Working  Copy"  is  produced  by  the  Facility  for  the  use 
of  the  Clearinghouse  indexers.    The  Thesaurus  is  periodically 
(approximately  annually)  published  for  public  sale  by  Macmlllan 
I nformat  ion . 


1.3.4  ERICTAPES 

ERICTAPES  are  magnetic  tape  copies  of  the  files  of 
bibliographic  data  assembled  by  the  ERIC  System,    A  number  of 
different  files,  in  a  variety  of  formats,  are  offered  for:  ' 
sale  by  the  ERIC  Facility  Contractor.    The  most  popular  files 
are  the  sequential  Master  Files  containing  the  records 
announced  in  Research  in  Education  and  In  Current  Index  to 
Journals  In  Education,  however  the  inverted  subject  Index 
files  and  the  Thesaurus  file  have  also  been  widely  disseminated. 

The  files  are  sold  on  9-track  tape  reels  (600-,  '\ 
I200-,  or  2400-foot,  as  appropriate),  at  packing  densities 
of  either  800  or  1600  8PI.     The  tapes  are  unlabeled  and^ i n 
IBM  360  Operating  System  (OS)  format  in  EBCDIC  code,  Both 
"Upper  Case  Only"  and  "Upper  and  Lower  Case"  character  sets 
are  offered. 

Detailed  discussions  of  the  various  files,  formats 
and  ordering  options,  along  with  price  lists,  can  be  obtained 
from  the  ERIC  Facility  Contractor. 
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1.3.5  Document  Reproductions 

Microfiche 

A  microfiche  Is  a  sheet  of  microfilm  approximately 
4*'  X  6^',  on  which  up  to  98  pages  of  text  are  reproduced  (at  24x 
reduction).    Only  the  data  on  the  header  strip  of  a  microfiche 
(containing  accession  number,  title,  author,  etc.)  are  eye- 
legtble;  a  special  enlarging  reader  is  necessary  to  read  the 
page  Images. 

Documents  are  announced  In  RIE  at  one  of  three 
possible  *'Levels'^     Le  el  I  documents  are  available  in  both 
microfiche  and  hard  copy;  Level  II  documents  are  avalldbie  only 
In  microfiche;  Level  ill  documents  are  not  available  at  all 
from  EDRS,  but  an  alternate  source  of  availability  is  cited 
In  the  RIE  announcement.    Approximately  18%  of  the  Items 
announced  in  RIE  are  Level  III;  all  others,  or  82%,  may  be 
obtained  In  microfiche  form  from  EDRS.    Journal  articles 
announced  in  CUE  are  not  available  in  microfiche  form  due  to 
publisher  copyright  restrictions. 

A  single  title  that  will  fit  on  five  microfiche 
or  less  {I.e.,  479  pages)  costs  $0.75.    The  price  increases 
at  a  rate  of  $0.15  for  each  additional  microfiche  required 
(Le.,  96  page  increment  or  less).    Standing  orders  to  obtain 
the  entire  ERIC  collection  on  microfiche  are  available  from  EDRS. 

Hard  Copy  (HC) 

Hard  Copy  refers  to  a  paper  reproduction,  (usually 
at  100%  original  size)  of  an  original  document.    All  Level  1 
documents  announced  in  RIE  (about  75%  of  the  announcements)  are 
available  from  EDRS  in  Hard  Copy. 

Hard  copy  reproductions  are  sold  on  an  unevenly 
graduated  scale  dependent  on  size.     The  price  starts  at  $1.50 
for  a  document  of  1-25  pages.    See  Table  on  page  172  for  complete 
EORS  price  information. 

K3.6  Reference  Tools  (Providing  Access  to  the  Data  Base) 

A  wide  variety  of  reference  tools  providing  access 
to  the  ERIC  Data  Base  are  available.    All  significant  tools 
are  listed  in  Figure  1-4,  together  with  information  as  to 
frequency,  publisher,  price,  etc. 

As  examples,  the  following  two  major  tools  are 

described. 
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Title  Index 

The  Title  Index  to  RIE  accessions  (EO  number 
accessions)  Is  produced  In  the  form  of  an  annual  total 
cumulation,  supplemented  by  quarterly  cumulations  for  the 
calendar  year  In  progress.     It  Is  a  major  reference  tool  with 
particular  application  to  duplicate  checking  and  the  Identi- 
fication of  Inquiries  where  title  fs  the  major  (If  not  only) 
data  element  provided. 

The  format  Includes  both  pagination  and  date  of 
publication,  as  additional  d  1  scr liril nators  helpful   In  the  case 
of  identical  titles.    The  pagination  also  permits  the  user 
to  mentally  calculate  the  EORS  printed  copy  price. 

The  Title  Index  is  available  from  the  ERIC 
Facility  Contractor  at  $50  for  the  latest  cumulation  and  $75 
for  the  cumulation  plus  a  year's  supplement^, 

ERIC  Descriptor  and  Identifier  Usage  Report 

This  publication  Is  a  dual*-purpose  tool  for  both 
manual  and  computer  searches.     It  adds  to  each  Descriptor  and 
Identifier  used  In  either  RIE  or  CUE  the  total  number  of 
accessions  indexed  by  each  term  (usage  statistics)  and  the 
actual  accession  numbers  (postings)  of  these  documents.  The 
statistics  give  the  batch  searcher  the  number  of  hits  he 
will  get  on  a  term,  and  suggest  to  him  whether  he  should  narrow 
or  broaden  his  search.    The  postings  provide  the  manual  searcher 
with  access  to  the  actual  document/article  accession  numbers 
indexed  by  the  term.     Note  should  be  made  that  this  reference 
tool  contains  data  for  all  subject  index'ng  done  by  the  ERIC 
System,  Including  those  *^minor"  terms  which  have  not  appeared 
in  the  RtE  and  CUE  published  indexes. 

This  reference  tool   is  available  from  Macmlllan 
Information  and  will  be  revised  annually. 
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ACdUISITIONS^ 
Summary  of  S?qnff leant  Rules 

1.  Clearinghouses  have  basic  responsibility  for  acquiring  those  documents 
that  deal  with  their  subject  areas.    Clearinghouse  efforts  are 
supplemented  by  those  of  Central  ERIC  (NIE  and  OE  reports)  and  the 
ERIC  Facility  (Federal  and  Inter-Governmental  documents) 

2.  When  Jn  doubt,  acquire.    An  acquired  document  may  be  selected  or 
rejected,  but  an  unacquired  document  never  receives  the  benefit  of 
an  Informed  evaluation. 

3.  Arrangements  that  cause  documents  to  be  received  autorriat leal ly, 
whenever  they  first  become  available,  are  general ly  more  productive 
and  more  economical  than  on-demand  after-the-fact  efforts;  In 
addition,  they  result  In  more  timely  receipt  of  documents. 

Exchange  arrangements  must  be  monitored  to  ensure  their  effectiveness 
(are  the  documents  bargained  for  being  received?)  and  their  fairness. 

5.    Each  Clearinghouse  Is  responsible  for  establishing  basic  control 
over  the  documents  that  It  has  on-order. 
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2.1  INTRODUCTION 

Productive  use  of  the  ERIC  Data  Base  \s  dependent  upon 
the  quality  and  comprehenslveneis  of  the  input  to  it/  The 
acquisitions  function  provides  the  raw  materials  for  all  the 
functions  that  follow:    selection,  processing,  announcement > 
retrieval,  dissemination.    Acquisitions  is  the  critical  first 
step  In  ouilding  the  data  base. 

In  the  ERIC  system,  all  components  play  a  role  in  acquisitions. 
Central  ERIC  has  basic  responsibility  for  the  reports  prepared  under 
contract  or  grant  to  the  National   Institute  of  Education  (NIE)  and 
the  U.  S.  Office  of  Education  (OE).    The  ERIC  Facility  has 
responsibility  for  the  Federal  area  outside  of  NIE  and  OE,  for 
certain  Inter-governmental  arrangements,  and  for  general  coordina- 
tion to  avoid  duplication  of  efforts    The  CUE  Contractor  has 
responsibility  for  all  new  "core»^  and  education-related  Journals 
published,  and  for  ensuring  comprehensive  coverage  of  existing 
journals  (Section  9.2).    The  Clearinghouses  are  responsible  for 
establishing  document  acquisitions  programs  covering  their  respect- 
ive subject  areas  comprehensively. 

This  section  covers  the  various  techniques  for  acquiring 
documents,  the  responsibilities  of  each  of  the  networl<  areas 
referred  to  above,  and  the  ways  that  balance  and  coordination 
are  achieved  between  elements  of  the  system. 

2.2  Acquis ITIONS  METHODS  AND  TECHNiqUES 
2.2.1  General 

Among  the  various  technical  processing  tasks  involved 
in  controlling  a  literature  and  building  a  data  base,  acquisitions 
Is  unusually  dependent  for  (ts  success  on  resourcefulness, 
Inventiveness,  and  industry,  and  less  dependent  on  the  exact 
followinq  of  written  policies  and  procedural  rules  (such  as 
presented  here).    This  is  because  there  is  not  one  single  best 
way  to  bring  documents  in;  the  opportunities  present  themselves 
in  a  multitude  of  guises*    They  must  be  seized  rapidly  and  with 
whatever  accommodations  and  adjustments  the  situation  calls  for. 
The  acquisitions  librarian  or  specialist  must  be  stubborn, 
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problem-solving,  far-sighted,  creative,  and  whatever  else 
Is  necessary,  to  ensure  a  steady  Inflow  of  potentially 
valuable  documents* 

The  acquisitions  process  always  contains  an  element 
of  selection  In  that  not  everything  can  be  obtained, 
priorities  must  be  set,  decisions  must  be  made  even 
as  to  what  to  go  after.    Nevertheless,  a  cardinal  rule 
of  the  acquisitions  process  Is  "When  In  doubt,  get  It!" 
Once  obtained,  a  document  may  be  selected  or  rejected,  but 
If  It  Is  never  obtained  In  the  first  place,  ERIC  personnel 
never  get  a  chance  to  exercise  any  selective  or  critical 
judgment  with  respect  to  ft. 


2.2.2  Types  of  Arrangements 

I .    Unsolicited  Receipts 


An  active  acquisitions  program  Is  characterized  by 
continuous  personal  and  correspondence  efforts 
to  keep  ERIC'S  document  needs  before  potential 
contributors.    Brochures,  such  as  "How  to  Use 
ERIC"  and  "ERIC  -  A  Profile",  and  the  journal 
Research  In  Education  Itself,  also  contain  general 
information  concerning  ERIC*s  desire  for  educational 
literature  and  Instructions  as  to  where  contributions 
should  be  sent.    These  and  other  efforts  result  In 
the  receipt  of  small  but  significant  numbers  of 
documents  which  were  never  specifically  solicited. 
Such  receipts  occur  at  all  levels  of  the  network, 
including  EDRS,  and  must  be  routed  to  the  appropriate 
processing  center.    Central  ERIC  and  EDRS  generally 
route  such  documents  to  the  ERIC  Facility  for 
assignment  to  the  appropriate  Clearinghouse,  The 
Clearinghouses  transfer  them  among  themselves,  if 
necessary,  as  appropr late. 

This  Is  obviously  one  of  the  easiest  ways  to  get 
documents,  if  not  one  of  the  steadiest  and  most 
reliable.    Follow-ups  with  contributors  of  this 
type  can  sometimes  result  In  continuing  arrangements* 
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Types  of  Arrangements 

2.    Automatic  DIstrtbutlon 


Distribution  Lists 

The  most  productive  kind  of  acquisitions 
arrangement  Is  one  where  the  requesting 
organization  Is  placed  on  an  organization's 
mailing  list  (formal  or  informal)  and  thereby 
gets  all  (or  classes)  of  its  publications 
"automatically'^  as  issued*    A  successful  request 
for  a  specific  title  nets  one  document;  a 
successful  request  to  be  put  on  a  distribution 
list  may  net  100  documents  over  time. 

At  the  time  arrangements  are  consummated^ 
they  should  always  be  documented  for  local 
records  (See  example  in  Figure  2-1)  and 
reinforced  by  a  letter  of  understanding  sent 
to  the  contributor  (See  example  in  Figure  2-2). 
As  personnel  change,  it  is  often  useful  to  staff 
on  both  sides  of  such  an  arrangements  to  have 
documentation  supporting  an  agreement •  A 
number  of  such  arrangements,  operating  success- 
fully, will  form  a  solid  foundation  for  any 
active  acquisitions  program.    Once  established, 
such  arrangements  may  continue  for  years  with 
little  or  nothing  required  to  maintain  them» 
It  Is  good  practice,  however,  to  periodically 
check  acquisition  records  to  make  certain  each 
contributor  is  continuing  to  send  reports* 
Follow-ups  should  be  made  in  cases  where 
receipts  have  either  stopped  or  seriously 
diminished,     if  any  specific  titles  are  known 
which  have  not  been  received,  they  can  be 
requested  during  the  follow-up* 

Exchanges 

Exchanges  are  a  variation  of  automatic 
distribution.    Most  of  ERIC's  solicitations 
are  for  free  copies  of  publications,  (with  ERIC 
offering  only  the  advantages  of  announcement, 
indexing,  inclusion  in  the  machine-readable 
data  base,  reduction  to  microfiche,  and  constant 
availability)*    Sometimes,  however,  quid  pro  quo 
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July  25i  1972 


ERIC  Facility  Acquisitions  Arrangement:    No.  ^0 


Agency: 
Contact: 


Class  of 
Documents : 

Nature  of 
Arrangement: 


Documentation: 

Prescribed 
Level  of 
Input: 


Federal  Aviation  Administration 

Ms.  Mary  Jo  01 Iver 

Aviation  Education  Specialist 

Education  materials 


Ms.  Oliver  has  sent  the  Facility  Seven  documents 
relevant  to  the  FAA  training  program  and  has  put 
the  Facility  on  automatic  distribution  to  receive 
new  publications  as  they  are  released. 

Letter  to  Ms.  01 Iver 

Level  I 


FIGURE  2-1 
ACQUISITIONS  ARRANGEMENT 
DOCUMENTATION  FOR  LOCAL  FILES 
(EXAMPLE) 


PROCESSING  AND  REFERENCE  FACILITY 

4633  RUGBY  AVENUE.  SUITE  303>  BETHESOA,  MARYLANO  20014  » 1301)  656^0723 
OPifUieOfOR  THE  NATIONAL  INSTITUTE  OF  EDUCATION  by  OptralioM  R*te«fch,  Inc.,  Information  Syii*mi  Ojvhbn 

June  27,  1972 
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Ms,  Mary  Jo  Oliver 

Aviation  Education  Specialist 

DOT/fAA 

GA-JOO 

800  Independence  Avenuei  S«  W. 
Washington*  D.  C.  20591 

Dear  Ms.  01  Iver : 

Pursuant  to  our  conversation  this  afternoon,  we  are  most  appreciative 
of  being  put  on  your  distribution  list  and  look  forward  to  receiving  your 
Input* 

Enclosed  for  your  use  are  two  copies  of  a  brochure  describing  the 
ERIC  system  and  two  copies  of  a  statement  of  the  scopes  of  Interest  of  the 
ERIC  Clearinghouses. 

Thank  you  for  your  Interest  in  ERIC  and  If  we  can  be  of  help  to  you 
In  your  work>  please  call  on  us» 

Yours  truly, 


Murray  L.  Howder 
Acquisitions  Librarian 

MLH:sep 
Enclosures 


FIGURE  2-2 
ACaUIStTIONS  ARRANGEMENT 
LETTER  OF  UNDERSTANDING 

(EXAMPLE) 
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exchanges  are  the  only  way  to  acquire  publications 
from  certain  organizations.    This  is  typically 
true  of  foreign  ministries  of  education  and 
international  organizations,  but  may  also 
occasionally  apply  to  domestic  professional 
organizations.     If  the  arrangement  Is  established 
by  Central  ERIC  or  the  ER I C  Fad  1 1 ty,  complimentary 
subscriptions  to  RIE  may  be  offered.    The  Clearing- 
houses may  offer  their  own  newsletters,  blblto- 
graphies,  and  other  publications.    Exchanges  should 
be  regularly  and  carefully  monitored  to  ensure 
that  ERIC  Is  receiving  the  desired  publications 
and  that  what  Is  being  received  Is  a  fair  exchange 
,^or  the  ERIC  material  being  sent. 

3»    General  Solicitation  (e.g..  Conference  Papers) 

The  solicitations  contained  In  RIE  and  the  various 
informational  brochures  are  essentially  undirected. 
They  are  not  addressed  to  particular  Institutions, 
nor  do  they  request  specific  documents.    There  are 
many  opportunities  during  the  year,  however,  to 
direct  similar  general  solicitations  to  specific 
organizations  and  activities.     tn  such  situations, 
the  solicitation  is  not  typically  for  specific 
documents,  but  rather  for  everything  that  the  activity 
produces;  the  purpose  is  not  to  try  to  set  up  a 
permanent  distribution  list  arrangement,  but  rather 
to  try  to  take  advantage  of  a  temporary  and  often 
transient  opportunity. 

Professional  meetings,  conferences,  symposia,  seminars, 
worl<shops,  colloquiums,  etc.,  are  good  examples  of 
such  opportunities.     ERIC  acquisitions  staff  who 
learn  of  relevant  activities  of  this  type  (particularly 
those  geographically  close  by)  may  participate  at 
various  levels,  e.g.,  (J)  write  for  proceedings  and 
papers;  (2)  attend  the  activity;  (3)  participate  in 
the  program,  (h)  establish  a  booth;  etc.  Whatever 
level  of  participation  is  chosen,  the  acquisitions 
person  involved  should  take  every  opportunity  to 
publicize  ERIC  and  make  its  document  needs  known, 
e.g.,  distribute  business  cards,  hand  out  brochures 
and  materials  describing  the  ERIC  system  and  the  need 
for  contributor  input,  request  preprints  from  chairmen 
or  copies  of  papers  from  Individual  speakers,  etc. 
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Persons  representing  ERIC  at  such  activities 
arr.  strongly  urged  to  remember  to  solicit  for 
the  system  In  general  and  not  Just  for  their 
own  element  of  the  system. 

k.     Requests  for  Specific  Titles 

Specific  titles  of  documents  relevant  to  the  field 
of  education  come  to  the  attention  of  acquisitions 
personnel  by  a  variety  of  channels:     (1)  requests 
from  clients,  the  public,  or  other  staff  members; 
(2)  news  releases,  newsletters,  and  other  rapid 
announcement  sources;   (3)  conference  announcements 
and  programs;  (k)  conventional  media  regularly 
read  or  scanned,  e.g.,  reviews,  professional  and 
association  journals,  newspapers/radlo/TV;  (5) 
library  acquisitions  tools,  e.g.,  Publ Ishers  Weekly, 
other  abstract  Journals  (e.g..  Government  Reports 
Announcemeptfi^ .  acquisition  lists  of  certain  libraries 
and  information  centers,  bibliographies  In  received 
documents,  etc. 

The  acquisition  of  specific  titles  usually  Involves  an 
Individual  written  request  d I rected  at  the  author, 
sponsor,  publisher,  or  other  source.     Sometimes  a 
modified  form  letter  (citing  the  specific  title 
desired)  can  be  used;  sometimes  a  telephone  call  can 
be  employed^    Sometimes  a  request  for  a  single  title 
will  lead  to  an  offer  of  other  related  publications 
or  an  offer  to  send  future  publications  as  issued. 
For  the  most  part,  however,   requests  for  specific 
titles  are  a  one-for-one  proposition,  I.e.,  one 
successful  request  nets  one  title. 

Records  should  be  kept  of  each  title  so  requested,  in 
order  to  avoid  duplicate  requests  (Irritating  to  the 
source  and  wasteful  of  effort),  and  in  order  to  be  able 
to  respond  knowledgeably  to  all  Inquiries  about  documents. 
As  materials  are  received  and  Included  in  the  system, 
this  outstanding  request  or  on-order  file  must  gradually 
be  purged  to  keep  Its  slz^  manageable.     (See  also  Section 
^♦.2.3). 

5.  Purchase 

While  most  documents  can  be  acquired  for  ERIC  free  of 
charge  or  via  exchange,  or  as  review  copies,  some  few 
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must  be  purchased.    Prime  examples  of  valid  documents 
that  must  be  purchased  are  those  available  only  from 
GPO  or  NTIS.    Others  are  available  from  a  wide  variety 
of  commercial  or  non-profit  publishers  (or  authors)  who 
have  either  copyrighted  the  document  In  question  or 
otherwise  restricted  Its  reproduction  in  order  to  be 
able  to  sell  it  to  defray  publishing  expenses. 

Purchases  should  be  made  when  necessary  to  obtain 
a  valuable  and  useful  title,  however,  they  should 
always  be  scrutinized  carefully  and  made  deliber- 
ately, with  full  awareness  of  the  selection 
criteria  enumerated  In  Section  3.     If  reproduction 
releases  (for  Level  )  or  Level  M   Input)  cannot  be 
obtained,  the  document  must  be  entered  at  Level  III* 
It  Is  not  advantageous  to  the  RIE  journal,  the 
microfiche  collection,  or  the  systeiTi  In  general,  to 
have  an  excessive  number  of  non-reproducible  Level  ill 
announcements,  where  the  user  must  be  directed  outside 
the  ERIC  system  for  satisfaction.     Level  III  input 
Into  RIE  has  held  fairly  steady  over  the  last  few 
years  at  about  18%.    This  seems  to  be  an  acceptable 
level  and  Clearinghouses  should  keep  this  statistic 
In  mind  when  evaluating  their  own  volume  of  Level  III 
Input.     (Please  note  that  GPO  documents  should  enter 
the  system  at  Level  I  (See  Section  5.3.6)). 

Blanket  Orders 

Blanket  orders  are  standing  orders  or,  In  effect, 
subscriptions  for  all  the  publications  (or  relevant 
classes  of  publications)  produced  by  a  given  source. 
Blanket  orders  are  only  possible  In  those  instances 
where  the  source  (or  a  jobber)  offers  the  service. 
Blanket  orders  often  have  the  advantage  of  reducing 
the  '•.Ime  to  acquire,  cutting  paperwork,  lowering 
overall  costs,  and  most  importantly,  assuring 
comprehensive  acquisitions.    An  example  of  a  blanket 
order  would  be  the  ERIC  Facility's  arrangement  with 
UNIPUB  (the  U.  S.  agent  for  all  UNESCO  publications). 

Speci  f  ic  Orders 

The  same  guidelines  and  observations  that  apply 
to  the  section  above  on  "Requests  for  Specific 
Titles",  apply  equally  here.    The  only  difference 
is  that  the  necessity  of  paying  requires  completion 
of  a  formal  "Purchase  Order",  or  its  equivalent, 
by  the  ordering  organization. 
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Our  Clearinghouse  on  Rural  Education  and  Small  Schools  (CRESS)   Is  part 
of  the  Educational  Resources  Information  Center  (ERJC),  a  Federally 
financed  system  designed  to  store  and  disseminate  Information  for 
educational  uses.  Our  areas  of  responsibility  at  £R!C/CRESS  Include 
all  aspects  of  education  pertaining  to  rural  areas,  small  schools, 
migrants,  Mexican  Americans,  An^erlcan  Indians,  and  outdoor  education. 

It  js  our  understanding  that  you  are  a  potential  contributor  to  us  of 
dociinents  relevant  to  our  Clearinghouse.    We  would  be  pleased  to  receive 
any  of  your  work  you  mfght  care  to  share  with  us,  now  and  on  a  continuing 
basis.    We  would  also  like  to  know  of  other  persons  we  could  contact, 
or  documents  which  you  do  riOt  have  available  at  present. 

Thank  you  for  your  assistance. 


Sincerely  yours. 


(hrs.)  Betty  Rose  D.  Rios 
Supervisor  of  Acquisitions 


BRDft/sep 


FIGURE  2-3C 
FORM  LETTER  SOLICITATION 
(EXAMPLE) 
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Because  your  organUation  Is  one  which  produces  a  number  of  docwents 
potentially  valuable  to  educators,   I  Invite  you  to  use  ERIC  to  help  pub)lcl2e 
and  disseminate  your  education  research  reports. 

As  you  may  know,  the  Educational  Resources  Information  Center  (ERIC)  Is 
a  decentralized  nationwide  network  of  clearinghouses  designed  to  bring  inforfnatlon 
about  education  to  administrators,  teachers,  researchers,  and  other  Interested 
persons.    Under  the  sponsorship  of  the  National  Institute  of  Education  (NIE). 
ERIC  publishes  a  monthly  abstract  Journal,  Research  in  Education  (R|E),  which 
announces  recently  cooipleted  reports  of  Interest  to  the  educational  cocmiunlty* 
Documents  indexed  in  RLI  (except  for  some  copyrighted  materials)  can  be  purchased 
in  microfiche  or  hard  copy  from  the  ERIC  Document  Reproduction  Service.  In 
addition  to  R^E,  special  collections  of  documents  are  printed  as  separate  volumes. 
Furthermore,  the  clearinghouses  prepare  reviews,  articles,  bibliographies,  and 
Interpretive  summaries,  most  of  which  are  available  through  RIE. 

By  making  documents  available  to  the  ERIC  system,  your  organization  can 
benefit  in  the  following  wayo: 


1 


Persons  requesting  documents  from  your  office  can  be  referred  to  the  ERIC 
Citations,  relieving  you  of  the  distribution  burden. 


2.  You  and  your  colleagues  can  find  related  works  on  a  topic  of  Interest  with 
less  searching. 

3.  You  can  reduce  the  likelihood  of  redundancy  in  future  contractual  efforts. 

You  can  increase  the  pass  I'bf  U  ty  that  the  results  of  previous  efforts  will  be 
t^sed  In  new  products. 

To  facilitate  transmittal  of  your  documents,  I  would  like  to  discuss  with  you 
an  automatic  distribution  arrangement  or  other  procedure  which  would  make  It  easy 
for  the  appropriate  people  on  your  staff  to  forward  materials  to  ERIC.    At  that 
time  I  will  be  happy  to  go  Into  more  detail  and  answer  any  questions  you  may  have 
concerning  the  ERIC  system. 

Please  contact  me  at  your  early  convenience  to  arrange  a  meeting  which  should 
produce  mutually  beneficial  results  for  our  organizations. 

Yours  truly. 


Murray  L,  Howder 
Acquisitions  Librarian 


MlH:sep 


FIGURE  2-3A 
FORM  LETTER  SOLICITATION 
{EXAMPLE) 

O  


The  ERIC  Clearinghouse  on  Handicapped  and  Gifted  Children 


The  CEC  Information  Center  on  Exceptional  Children,  an  ERIC  Clearinghouse, 
acquires,  abstracts,  and  announces  pertinent  Uteraturj  concerning  handicapped 
and  gifted  children  and  youth. 

We  would  like  to  obtain  a  review  copy  of  the  proceedings,  papers*  or  any 
other  publications  resulting  from: 


Reviews  prepar^^d  by  the  Center  appear  In  EXCEPTIONAL  CHILD  EDUCATION  ABSTRACTS, 
a  quarterly  abstract  journal  published  by  the  Information  Center,  and/or  RESEARCH 
IN  EDUCATiCN.  a  monthly  abstract  journal  published  by  the  National   Institute  of 
Education.    Two  copies  of  any  review  or  abstract  wM 1  be  sent  to  you  when  It 
appears. 

Thank  you  for  your  consideration  of  this  request.    We  wou^d  also  appreciate 
receiving  review  copies  of  other  publications. 

S 1 ncerel y , 


(MrsJ  Barbara  Lewis 
Acquisi  t Ions 


FIGURE  2-3B 
FORM  LETTER  SOLICITATION 
(EXAMPLE) 


AlMated  ^Hth  the  CEC  tnformitioo  Cetiur 
THE  COUNCIL  FOR  EXCEPTIONAL  CHILDREN 
1920  AMOcUtionDnrt  #  fUitoa,  Virfinij  22091 
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Form  Letters 

Because  of  the  large  number  of  contacts  required 
by  the  acquisitions  process,  It  Is  often  advantageous 
to  rely  on  form  letters,  or  at  least  standard  language 
which  has  been  developed  to  make  an  optimum  presenta- 
tion of  the  requester's  position,  the  advantages 
of  giving  a  document  to  the  RRIC  system,  etc.  With 
good  printing  and  a  personalized  Inside  address  and 
salutation,  a  form  letter  can  appear  quite  "customized'* 
and  can  achieve  the  desired  result*    There  will,  of 
course,  always  be  Instances  In  which  original  letters 
must  be  written.    Nevertheless,  form  letters  definitely 
have  a  time-saving  role  to  play  In  acquis Itlons  work, 
particularly  In  the  initial  contact  phase.  Examples 
of  some  form  letters,  used  within  the  ERIC  system, 
that  have  proved  effective  are  shown  In  Figures  2-3A, 
2-3B,  and  2-3C. 

Acquisitions  Tools 

A  wide  variety  of  reference  tools  are  useful  In 
acquisitions  work.    Most  prominent  and  numerous  are 
the  tools  to  be  scanned  in  order  to  learn  of  promising 
new  reports  and  documents,  e.g.,  newsletters  of 
profess  iona]  assoc i  at  ions ,  profess  ional  journal s , 
catalogs  and  flyers  of  publishers,  other  abstra  t 
journals,  etc.    Also  of  use,  however,  are  tools 
that  Inform  of  upcoming  conferences  and  meetings, 
directories  that  list  likely  source  organizat ions, 
research-in-progress  compilations  that  pinpoint 
future  document  praHucers,  etc.    An  active  acquisitions 
organization  t/pk.ally  builds  up  an  extensive  reference 
collection  and  also  ensures  the  continued  regular 
receipt  of  numerous  serial  publications  that  are 
regularly  scanned. 

The  following  are  examples  of  some  general 
accirn  s  i  tions  tools  of  various  types  In  use  at 
the  ERIC  Facility.     A  different  such  list  could 
be  prepared  for  each  specialized  area  of  the  field 
of  education.     The  list  Is  by  no  means  intended 
to  be  comprehensive,  but  merely  illustrative: 


CALENDARS  OF  MEETINGS; 

Calendar  of  Meetings  of  National  and 

Regional  Education  Associations 
Educational  Meetings  Calendar 

PROFESSIONAL  JOURNALS: 

Library  Journal 

Today's  Educat Ion 

Government  Publications  Review 

NEWSLETTERS  AND  RAPID  ANNOUNCEMENT  SERVICES; 

Chronicle  of  Higher  Education 
Education  Dal ly 
HEW  Newsletter 
Education  USA 

DIRECTORIES; 

Federal  Telephone  Directory 
Congressional  Staff  Directory 
Washington^  D>  C.  Telephone  Directory 
Education  Directory 

National  Referral  Center:     Information  Resources 

GENERAL  REFERENCE; 

U,  S,  Government  Organization  Manual 
Government  Publications  and  Their  Use 
Books  In  Print 

ABSTRACT  JOURNALS; 

Government  Reports  Announcements 
Selected  RAND  Abstracts 


RESEARCH" I N-PROGRESS  COMPILATIONS; 


Research  Grants  Index  (NIH) 
Current  Project  Information 

Smithsonian  Science  Information  Exchange  searches 
Research,  Demonstration,  and  Evaluation  Studies  (OCD) 
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CATALOGS  AND  FLYERS: 

GPO  Monthly  Catalog 
A.I.D.  Memory  Documents 
SRS  Publ Icat  ions 


DOCUMENTS  WITH  RICH  BIBLIOGRAPHIES  AND/OR 
FOOTNOTE  INFORMATION 

Annual  High  School  Debate  Topic  Bibliography 
Report  on  Higher  Education 

2.3  CENTRAL  ERIC  ROLE  IN  ACdUISlTlONS 

2.3»1  Policy  Setting.  Guidance,  Coordlnatlonj  Monitoring 

As  with  all  phase^of  the  ERIC  program,  Central 
ERIC  sets  the  basic  policies  to  be  foUowed  by  the  acquisitions 
*   *     function.    Central  ERIC  determines  what  kinds  of  documents 
are  suitable  for  RIE  and  has  formalized  these  decisions  In 
the  selection  criteria  stated  In  Section  3.    Central  ERIC 
approves  the  scope  of  interest  of  each  Clearinghouse,  (See 
Appendix  u) ,  thereby  establishing  those  areas  of  the  field 
of  education  for  which  each  has  responsibility.    The  format 
and  frequency  of  the  basic  duplicate  checking  tools  (e.g., 
Title  Index,  Acguisltions  Data  Report)  used  in  acquisitions, 
are  dictated  by  Central  ERIC*    The  statistical  and  narrative 
reports  required  of  each  element  of  the  network  are  detailed 
by  Central  ERIC  (See  the  Administrative  Procedures  Manual). 
Central  ERIC  monitors  all  network  actlvi ties,  including 
acquisitions,  as  to  the  adequacy  of  performance  and 
compliance  with  contract  conditions. 

Each  network  component  has  a  designated  staff 
member  at  Central  ERIC  with  whom  to  discuss  problems.  This 
person  generally  undertakes  the  regular  site  visits  to  the 
Clearinghouses  and  gets  Involved  In  resolving  a  large 
variety  of  problems,  many  of  which  are  acquisitions-related, 
e.g.,  copyright  or  ''limited  copyright*'  questions,  document 
reproduction  (e.g.,  offsize  documents,  iileglblMty,  etc.), 
the  detection  of  duplicates,  the  disposition  of  documents 
received  from  the  ERIC  Facility,  etc. 
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Contact  between  Central  ERIC  and  the  ERIC  Facility 
Is  particularly  frequent  insofar  as  NIE  and  OE  documents 
flow  on  a  dally  basis  from  the  former  to  the  latter. 
There  are  frequent  requests  for  Information  concerning 
the  receipt  or  status  of  particular  documents.  In 
addition  to  actual  documents^  many  notices  of  publications, 
conferences,  and  sources  of  educational  materials  come  to 
the  attention  of  Central  ERIC  staff  and  are  passed  on  to 
the  Fad  1  Ity. 

2.3.2  Acquisitions  Responsibilities  (NIE,  0E>  States) 

Centra]  ERIC  has  reserved  to  itself  the  acquisitions 
of  certain  classes  of  documents.     It  coordinates  the 
acquisition  of  State  documents  through  State  Liaison 
officers.     It  has  negotiated  arrangements  for  receipt 
of  publications  from  some  foreign  institutions  and 
ministries  of  education  and  several  International  organ- 
izations (sometimes  offering  compl Imentary  distribution 
of  RIE  In  exchange).    Central  ,fRIC  acquires  the  formal 
publications  and  contractor  reports  of  both  the  Office  of 
Education  and  the  National  Institute  of  Education;  this 
Includes  reports  from  the  various  Government-funded 
educational  research  centers  and  educational  laboratories. 
In  nearly  all  cases  where  acquisitions  Is  handled  centrally 
(by  either  Central  ERIC  or  the  CRIC  Facility)  one  of  the 
Important  procedural  objectives  is  to  avoid  multiple 
solicitations,  from  various  ERIC  network  components,  all 
converging  on  (and  harrassing)  one  Government  agency  or 
foreign  organization.    All  reports  and  documents  acquired 
by  Central  ERIC,  whether  actively  or  on  an  unsolicited 
basis,  are  forwarded  to  the  ERIC  Facility  for  assignment 
to  appropriate  ERIC  Clearinghouses. 

2.3.3  PRIORITY  Documents 

Central  ERIC  designates  certain  important  documents, 
particularly  OE  and  NIE  reports,  as  '^PRIORITY  Documents". 
A  special  identifying  notice  is  affixed  to  these  documents 
(See  Figure  2-4).    Questions  or  problems  concerning 
reproducibility  or  copyright  are  resolved  before  sending 
them  to  the  Facility  for  Clearinghouse  assignment,  so 
that  PRIORITY  documents  can  proceed  as  rapidly  as  possible 
through  the  system. 


— O" 
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There  are  only  two  classes  of  document  handllngV- 
*'ROUTINE"  and  '^PRIORITY".    "PRIORITY'^  status  Indicates  to  the 
Clearinghouse  that  processing  must  take  place  as  quickly  as 
necessary  to  ensure  that  the  document  appears  In  the  earliest 
possible  issue  of  RIE  (this  can  be  determined  from  the  Master 


PRIORITY 

Please  EXPEDITE  the  processing  of  the  attached 
report  and  return  It  to  the  ERIC  Facility  for 
announcement  in  the    Issue  of  R I E . 

EFF-39  (1/7^ 


FIGURE  2-^ 

NOTICE  IDENTIFYING  A  DOCUMENT  TO  BE  ACCORDED  PRIORITY  HANDLING 


Schedule).     If  the  deadline  of  an  Issue  is  close,  this  can 
sometimes  require  virtually  24-hour  turnaround.    The  handling 
of  PRIORITY  documents  is  described  In  detail  in  Section  4. 

2.^  CLEARINGHOUSE  ACQUISITIONS  EFFORTS 

2.4.1  General  Mandate 

The  primary  responsibility  in  ERIC  for  acquisitions 
and  the  bringing  in  of  documents  to  the  system  has  always  been 
and  continues  to  be  with  the  ERIC  Clearinghouses.    Each  Clear- 
inghouse is  responsible  for  ensuring  a  steady  flow  Into  RIE 
of  high-quality  documents  in  its  special  area  of  education. 

In  order  to  qualify  for  RIE,  documents  must:  (I) 
Fall  within  the  field  of  education,  broadly  defined;   (2)  Meet 
the  physical  (i.e.,  size  and  legi bl 1 i ty) ,  content,  and  quality 
criteria  set  forth  in  Section  3:    Selection.    Documents  which 
fail  to  satisfy  the  basic  requirements  are  not  to  be  Input  to 
RIE,  but  may  be  kept  for  local  collections,  If  desired.     If  a 
document  falls  outside  the  scope  of  Interest  of  the  Clearinghouse 
considering  it>  it  should  be  routed  to  the  appropriate  Clear- 
inghouse for  evaluation  rather  than  discarded. 
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2, '♦•2  Sources  of  Documents 

The  C lear f nghouses  are  responsfble  for  acquiring 
reports,  publlcdtions,  studies,  pap'^.rs,  and  other 
documents  Issued  by  all  organizations  except  those 
reserved  to  Central  ERIC  (See  Section  ^^B)  and  to  the 
ERIC  Facility  (See  Section  2.5)# 

Some  documents  arrive  unsolicited,  and  others  are 
received  from  the  ERIC  Facility,    For  most  acquisitions, 
however,  the  Clearinghouses  must  rely  on  contacts  with 
appropriate  professional  societies,  academic  Institutions, 
people  known  to  be  working  Fn  the  field,  spec!f Ic  State 
or  Local  officials  responsible  for  programs  relevant 
to  the  Clearinghouse  subject  area,  foundations  sponsoring 
education  projects,  p.ubllshers,  Institutes,  speech-makers, 
information  centers,  etc.    Conferences  can  be  a  lucrative 
source  of  documents,  and  Clearinghouses  should  be  alert 
to  all  conferences  in  thefr  subject  area.     In  addition. 
Clearinghouses  may  coordinate  with  other  elements  of 
the  network  in  covering  all  papers  and  products  of  a 
large  or  general  conference  (n  their  geographic  area, 
later  forwarding  those  outside  their  own  particular 
subject  scope  to  the  Facility  for  assignment  elsewhere 
In  the  network.  ' 

2.4,3  Acquisitions  Tools 

The  Clearinghouses  must  utilize  a  number  of 
reference  tools  and  publications  to  Identify  specific 
titles  and  potential  sources  of  documents.  Journals, 
newsletters,  advertisements,  book  reviews,  and  news 
Items  should  be  scanned  regularly  for  relevant  new 
titles  and  n^es  of  people  or  institutions  engaged  In 
projects,  studies,  or  grant  awards  which  could  produce 
reports  appropriate  for  the  particular  Clearinghouse 
section  of  RIE.    Standard  bibliographies,  such  as  the 
Monthly  Checklist  of  State  Publications,  can  also  be 
searched  for  suitable  titles.    Catalogs  or  lists  from 
charitable  and  social  service  agencies  often  produce 
good  titles  for  acquisitions.    Acquisition  lists  from 
information  centers  and  special  libraries  are  excellent 
sources  of  new  titles,  and  sometimes  provide  full 
information  for  ordering  either  from  the  center  or 
the  publisher.    Staff  and  client  recommendations,  as 
well  as  references  contained  In  Clearinghouse  Information 
analysis  products,  can  furnish  valuable  leads  to  new 
document  s « 
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In  addition  to  the  periodical  and  serial  literature 
that  is  scanned  for  titles,  every  Clearinghouse  should 
build  and  maintain  a  good  permanent  reference  collection 
for  acquisitions.     In  addition  to  those  cited  In  Section 
2.2.4,  the  following  basic  works  are  recommended: 

o    Directory  of  Educational  information  Centers, 
Washington,  D.  C, :    U.  S,  Department  of  Health, 
Edjcatlon,  and  Welfare,  1969- 

o    Directory  of  Educational  Information  Resources, 
Falls  Church,  Virginia:    Systems  Development 
Corporat Ion,  1971 . 

o    Encyclopedia  of  Associations,    6th  ed.  Detroit, 
Michigan:    Gale  Research  Co.,  1970. 

o    The  Foundation  Directory^    kth  ed.  New  York: 
Columbia  University  Preso,  1971 

o    CEDaR  Catalog  of  Selected  Educational  Development 

and  Research  Programs.  Projects  and  Products.  Denver, 
Colorado:     information  Office  for  Network  of  R&D 
Centers  and  Educational  Laboratories,  1972. 

o    Leaders  In  Education,  hth  ed.    New  York  and  London: 
Jagues  Cattel  Press/R.  R.  Bowker  Company,  197K 

o    Literary  Market  Place;  The  Business  Directory  of 
American  Book  Publishing,     New  York:    R.  R.  Bowker. 

o    Research  Grants  Index.    Washington,  D.  C:    U,  S, 
Government  Printing  Office. 

o    Standard  Directory  of  Newsieiiers.    New  York:  Oxbridge, 
1972. 

o    Library  Acquisitions;  A  Classified  Bibliographic  Guide 
to  the  Literature  and  Reference  Tools,  by  Wynar, 
Bohdan  S.    2nd  ed.    Littleton,  Colorado:  Libraries 
Unlimited,  1971. 
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Each  subject  area,  and  hence  each  Clearinghouse, 
has  Its  own  major  reference  tools.  Clearinghouse 
.personnel  should  take  care  to  familiarize  themselves  with 
the  specific  reference  tools  that  best  fit  their  area 
of  coverage  and  should  see  that  they  are  represented 
in  their  reference  collection. 

2.4.4  Clearinghouse  Operations  (Typical) 

Clearinghouse  acqui  sit  Ions  operat  ions  differ  from 
one  another  in  procedural  detail,  forms  and  files  u$ed| 
recordkeeping,  and  In  other  respects.     No  matter  how 
they  are  implemented,  however,  every  Clearinghouse 
acquisition  operation  is  expected  to  observe  the  basic 
functional  steps  described  below. 

K     Identify  specific  titles  which  appear  to  be  desirable 
acquisitions ; 

2.  Check  local  "on-order"  files  and  standard  ERIC 
duplicate  checking  tools  (such  as  the  Title  |nde>< 
and  Acquisitions  Data  Report)  to  determine  if  the 
Identified  Itecns  have  already  been  ordered,  received, 
or  processed. 

3.  If  the  item  Is  not  found  in  step  Hlf  prepare  a 
request  letter  or  purchase  ordp.r  (as  dpproprlate) 
for  transmittal  to  the  document  source  (See 
examples  in  Figures  2-6  and  2-7).    Also  prepare 
an  "on-order'*  record  (See  example  In  Figure  2-8)* 
In  both  cases,  it  Is  advisable  to  pre  vide  as  mqch 
bibliographic  data  as  Is  available.    As  amlnhun^, 
however,  provide  the  title,  author,  publisher, 
number  of  copies  wanted,  price  (If  appropriate), 
and  date  ordered. 

4.  As  documents  are  received,  check  them  against 
the  '»on-order'»  record  and  either  purge  the  file, 
or  indicate  on  the  record  that  the  item  has  been 
received.    Clearinghouses  may  wish  to  acknowledge 
receipt  of  documents  (and  engender  additional 
contributions)  by  means  of  "Thank  You"  notes  or 
letters  directed  at  the  author  or  source  (See  Flqures 
2-9  A  and  B  for  examples).    Occasionally  copies  of 
the  RIE  announcements  or  the  resume  forms  for  the 
document  in  question  may  be  sent  with  these  notes. 
Clearinghouses  are  cautioned,  however,  against 
automatic  and  indiscriminate  following  of  this 
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Th«  ERIC  ClaarinQhouM  on  information  Rasourcei 

Stanford  OnUf  for  Research  ind  Oevetopment  In  Teaching 

Schoot  of  Education,  Stif^tord  University,  Stanford.  California  94305 


1416)321-2300  x3345 


February  28,  1973 


Our  Clearinghouse  Is  funded  by  the  National  Institute  of  Education 
to  screen  documents  relevant  to  v:\e6\a  and  technology.     If  you 
could  arrange  for  us  to  be  sent  a  review  copy  of  « 


we  would  like  to  consider  It  for  citation  In  the  monthly  Index 
published  by  the  Government  Printing  Office,  Research  In  Education. 
It  also  may  be  mentioned  in  our  Clearinghouse  newsletter,  whUh 
goes  out  to  a  mailing  list  of  about  3,000, 

We  appreciate  your  courtesy  in  helping  us  make  available 
relevant  nateria)  in  the  field  of  education,    We  wUI  bo  happy 
to  send  you  a  notice  If  the  docunent  is  cited  In  Research  in 
Education. 


S ( ncerel y, 


Jactyn  Casel 1 i 

Director  of  Acquisitions 

ERIC  Clearinghouse  on  Information  Resources 
Stanford  Unl vers  I ty 
Stanford  Cal Ifornia  9^305 
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FIGURE  2-6A 
DOCUMENT  REQUEST  LETTER 
(EXAMPLE) 


Bntc 


ERIC  in^lwrEdui'atHm 


SVITe  630  I  OSe  OOPONf  CffiClf  -  WASHISCTO^  D  C  200 J6    r702/  2S6  ?S9f 


(Date) 


(Address) 


(Sal\itatlon) 


The  ERIC  Clearinghouse  on  Higher  Education  vould  llVe  very  much 
to  receive  two  copies  of  your  report  entitled: 


This  report  will  be  considered  for  Inclusion  In  the  ERIC  microfiche 
and  cited  in  Re s ea r ch  1  n_  Ed i\^a t io n ,  the  nionthly  bibliographic  Journal 
of  the  National  Institute  of  Education*    It  would  also  be  of  great  help 
If  you  would  submit  an  abstract  (200  word  maximum)  of  your  report. 

In  cage  your  report  has  been  copyrighted  ^e  have  included  a 
copyright  release  fona        your  convenience. 

Thank  you  very  much  for  your  assistance*     If  there  is  a  charge, 
we  will  be  happy  to  remit  payment.    If  we  may  ever  be  of  assistance  to 
you  please  do  not  hesitate  to  contact  U3. 


Sincerely, 


Carla  Kreppeln 
Administrative  Assistant 
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was  announced  in  the  issue  of  Research  in  Education  as 

document  number  KD  . 


We  ihank  you  for  submitting  the  document  to  ERIC,  and  we  look  forward  to 
receiving  similar  ones  from  you  in  the  future. 

Jaclyn  (?aselli 

The  ERIC  Clearinghouse  on  Media  and  Technology ,  Stanford,  Calif. 


FIGURE  2-9A 

ACKNOWLEDGMENT  TO  DOCUMENT  CONTRIBUTOR  (EXAMPLE) 


Your  document 


was  announced  in  the  .  .  issue  of  Research  in  Education  as 

document  number  ED 

You  may  wish  to  advise  interested  individuals  that  copies  are  available  from  the 
ERIC  Document  Reproduction  Service,  P.O.  Drawer  0,  Bethesda,  Md.  20014.  On 

microfiche  the  price  is  6Sc»  as  hardcopy   ,  and  the  charge  covers  postage 

and  handling.  The  document  should  be  identified  by  its  "ED  number." 

We  thank  you  for  submitting  the  document  to  ERlC»and  we  look  forward  to 
receiving  similar  ones  from  you  in  the  future. 

Jaclyn  Caselli 

The  ERfC  Clearinghouse  on  Media  and  Technology,  Stanford,  Calif. 
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ACKNOWLEDGMENT  TO  DOCUMENT  CONTRIBUTOR  (EXAMPLE) 
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practice.    Acknowledgements  directed  at  highly 
placed  officials,  not  familiar  with  ERIC,  can  be 
inappropriate  and  counterproductive. 

5-    Evaluate  received  material  against  the  prescribed 
physical,  content,  and  quality  selection  criteria 
(Section  3) >  and  against  the  Clearinghouse's 
Scope  of  Interest  statement.    Documents  Inappropriate 
for  the  system  may  be  discarded  or  kept  for  local 
collections;  documents  falling  within  the  scope 
of  other  Clearinghouses  should  be  transferred  to 
them  (see  Figure  2-10  for  example  of  transfer  letter). 
Likewise,  If  Clearinghouse  A  discovered  that 
Clearinghouse  B  has  obtained  and  is  processing  a 
document  that  might  more  appropriately  be  handled 
by  Clearinghouse  A,  then  the  two  Clearinghouses 
should  negotiate  the  matter  over  the  telephone, 

6.  Prepare  an  entry  for  the  Acquisitions  Data  Report 

(a  composite  report  prepared  monthly  by  the  Facility 
reflecting  the  acquisitions  of  all  Clearinghouses 
during  the  previous  month  period).  This  step  requires 
the  Clearinghouse  to  formally  accession  the  document 
and  assign  to  It  a  temporary  Clearinghouse  Accession 
Number.  (Instructions  on  how  to  prepare  entries  for 
this  report  are  provided  in  Section  4.) 

7.  Resolve  anycopyright  or  reproduction  release  questions 
(See  Section  2,4.5  "Copyright  and  Reproduction  Releases"). 

8.  All  reports  sponsored  by  NIE  must  be  approved/ 
accepted  by  the  NIF  Project  Officer  before  being 
processed.    Normal iy  the  Clearinghouses  receive 
such  reports  from  the  FacMfty;  It  can  be  assumed 
that  these  reports  have  been  approved.    Any  NIE 
contract/grant  reports  received  from  other  sources 
must  be  cleared  either  by  Central  ERIC  or  the  ERIC 
Facility  before  they  can  be  processed.  This 
clearance  can  be.  sought  either  by  telephone  or 

In  writing. 

9.  All  reports  sponsored  by  OE  must  also  be  approved/ 
accepted  before  being  processed.    Reports  received 
directly  from  the  Facility  can  be  assumed  to  be 
approved.     In  the  case  of  reports  received  via 
other  channels,  copies  of  the  title  pages  should 
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The  ERtC  Clearinghouse  on  Handicapped  and  Gifted  Children 


Date  : 


AECORD  OF  DOCUMENT  TRANSFERS 


TO:  ERIC  CUarlnghouse  on 


FROM:         Mrs.  Renee  Johnson,  Acquisitions  Coordinator 


The  documents  listed  below  were  received  by  the  CEC  Information  Center 
on  Exceptional  Children*    We  are  transferring  them  to  your  Clearinghouse 
s'nce  they  seem  to  be  more  within  your  scope. 


FIGURE  2-10 
LETTER  TRANSMITTING  OUT-OF-SCOPE  DOCUMENTS 
FROM  ONE  CLEARINGHOUSE  TO  ANOTHER  (EXAMPLE) 


Afrdiatcd  wiih  the  CEC  Information  Center 
THE  COUNCIL  FOR  EXCEPTIONAL  CHILDREN 
1920  AMociation  Drivt  •  Reiton,  VtipAia  22091 
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be  sent  to  the  FaclHty,     if  the  FacUlty  has  not 
responded  within  a  two-week  period,  the  Clearinghouse 
can  assume  there  Is  no  objection  to  processing  the 
report  and  should  proceed  accordingly, 

\0.    After  all  the  above  steps  are  completed  and  the 
document  Is  determined  to  be  suitable  for  RIE, 
legible,  not  a  duplicate,  cleared  by  the  Government 
Project  Officer  (where  appropriate),  and  without  any 
unresolved  reproduction  problems,  acquisitions 
formally  comes  to  an  end  and  the  document  is  ready 
for  the  cataloglng/tndexing/abstract ing  process. 
Because  of  the  expense  of  the  various  intellectual 
document  analysis  functions,  the  acquisitions 
function  must  malce  every  effort  to  eliminate 
duplicates  before  that  stage  of  processing  Is  reached* 

2,^.5  Copyright  and  Reproduction  Releases 

All  copyrighted  documents,  documents  bearing 
reproduction  restrictions,  or  documents  being  sold  by 
the  source,  require  special  attention.    A  decision  must 
be  reached  as  to  whether  it  ts  necessary  to  seel<  a 
reproduction  release  from  the  source*    Normally  a  release 
should  be  requested  when:     (1)  the  publisher  Is  obscure 
or  transient  and  the  item  would  not  be  readily  available 
In  the  future;  (2)  a  limited  quantity  has  been  produced, 
also  indicating  future  availability  problems;  (3)  only 
a  portion  of  the  document  is  copyrighted;   (4)  the  source 
is  highly  interested  in  achieving  wide  dissemination  and 
ERIC  can  help  achieve  this;  (5)  the  source  Is  non-commercl a\ 
in  nature;  (6)  there  are  any  other  indications  that  the 
document  Is  likely  to  go  out-of-print  rapidly  and  that 
an  ERIC  microfiche  would  perpetuate  the  availability  of 
the  document  for  future  users » 

Because  commercial  publications  are  not  usually  made 
available  through  EDRS,  permission  to  reproduce  is  rarely 
requested  from  established  commercial  publishing  houses. 

Clearinghouses  should  obtain  written  permission  to 
reproduce  from  the  copyright  holder  or  seller*    A  special 
Reproduction  Release  Form  (See  example  in  Figure  2-11) 
may  be  used,  or  a  simple  letter  can  suffice.  The 
responsibility  for  maintaining  a  file  of  Reproduction  ^ 
Releases  and  for  ensuring  the  accuracy  of  copyright 
information  on  the  ERIC  Report  Resume  form  rests  with 
the  Clearinghouses, 
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AUTHOR  (S)_^  :  

Please  check  the  appropriate  status  of  the  document: 

  Copyrighted. 

  Not  Copyrighted* 

If  copyrighted,  please  complete  this  form.  

In  order  to  disseminate  as  widely  as  possible  timely  and  significant  materials  of 
Interest  to  the  educational  community,  documents  aljtracted  for  announcement  In  the  monthly 
journal  of  the  ERIC  system,  Research  In  Education,  are  made  available  to  users  In  various 
weys:     \n  microfiche  and/or  hard  copy  sold  through  the  ERIC  Document  Reproduction  Service, 
iind  In  their  original  form  through  the  publishers.    Credit  wMl  be  given  to  the  source  of 
each  document  and  If  reproduction  release  Is  granted^  notation  will  be  made  of  any  copy- 
right In  the  following  manner: 

'^Permission  to  reproduce  this  copyrighted  material  has  been  granted  by 

 to  ERIC  and  organizations  operating  under 

agreements  with  the  National  Institute  of  Education.    Further  reproduction 
outside  the  ERIC  system  requires  permission  of  the  copyright  owner.** 


Please  check  Level  I  or  II   If  you  grant  the  ERIC  system  permission  to  reproduce  the 
document,  or  check  Level  ill  If  permission  Is  not  granted. 

  Level  I:        In  microfiche  ('♦x6  Inch  film)  and  hard  copy  (8^x11  inch  photocopy). 

  Level  11:      In  microfiche  ('♦x6  Inch  film)  only. 

 Level  ill:    no  reproduction  release  granted. 

If  you  checked  Level  I  or  Level  II,  please  sign  the  following  release: 

I  hereby  grant  to  the  Educational  Resources  Information  Center  (ERIC)  and  to 
organizations  operating  under  agreement  with  the  National  Institute  of  Education 
permission  to  abstract  the  above  referred  to  document,  to  reproduce  this 
document  or  abstracts  thereof  by  means  of  microfiche  or  otherwise;  and  to 
disseiilnate  as  part  of  the  ERIC  system.    The  authorization  to  abstract  and 
reproduce  copyright  materials,  however,  does  not  extend  to  users  of  the  ERIC 
system. 

Signature  Date   

Title  — 

Organlzat  Ion  — 

Address  of  Organi  zat  lon__  ,  

  Zip   

If  you  checked  Level  II U  we  would  like  the  followinq  Information  regarding  the  availability 
of  the  document : 

Publisher  or  Distributor!  ^   

Address  .  

Price  per  copy   .Quantity  Price   


FIGURE  2-11 
REPRODUCTION  RELEASE  FORM  (EXAMPLE) 
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The  problem  of  determining  the  copyright  or  proprietary 
rights  status  of  a  work  and  obtaining  releases  can  be  complex 
and  time-consuming.    One  publication  which  can  help  is  How  To 
investigate  the  Copyright  Status  of  a  Work  (Washington,  D.  C, 
Copifrlght  Office^  1973.    Circular  22). 

2,4.6  Reporting  to  Central  ERIC 

The  following  statistics  for  Clearinghouse  acquisition 
efforts  are  required  by  Central  ERIC  to  be  reported  on  a  quarterly 
I  basis  and  at  the  annual  review: 

Total  documents  procured 

Number  of  documents  solicited 

Number  of  documents  unsol Iclted 

Number  of  documents  selected  for  RIE 

Number  of  documents  selected  for  local  flies 

Number  of  documents  rejected 

Number  of  documents  transferred  (to  other  Clearinghouses) 

For  more  detail  on  reporting  requirements,  see  the 
Administrative  Procedures  Manual.    For  suggested  procedures 
for  keeping  statistics,  See  Section  4.3. 

I 

;  2.5  ERIC  FACILITY  ACQUISITIONS  PROGRAM 

2.5.1  Purpose  and  Scope 

I  The  ERIC  Facllfty  Acquisitions  Program  was  Initiated 

in  order  to  increase  the  flow  of  documents  to  the  Clearinghouses 
from  certain  sectors,  to  build  a  foundation  of  automatic 
distribution  arrangements,  to  serve  as  an  expediter  for  the 
complex  area  of  Federal  Government  documents  (where  being  on 
the  scene  is  virtually  a  prerequisite),  and  to  coordinate  network 
acquisition  efforts  so  as  to  avoid  multiple  requests  going  from 
various  ERIC  components  to  one  Government  agency,  or  one  organiza- 
tion publishing  broadly  in  the  field  of  education.  Facility 
efforts  are  concentrated  in  the  area  of  Federal  Government 
agencies  and  quas i -governmental^ organ  I zat ions ,  intergovernmental 
and  international  organizations,  to  which  the       S.  Government 
belongs,  general  educational  publishers  (such  as  KEA) ,  and 
certain  organizations,  which,  upon  their  own  initiative  have 
approached  the  Facility.     (See  Figure  2-12.) 
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e^TKMAL.  rOAM  NO.  I* 
MAY  1M  tDtriCH 


UNITED  STATES  GOVERNMEr  r 


Memorandum 


TO 


ERIC  Clearinghouse  Acquisition  Staff 


DATE: 


FROM 


Charles  Hdover 
Chief,  ERIC 


subject:     Contacts  with  Organizations  with  which  the  ERIC  FacUity  has  EstabUshed 
Automatic  Acquisitions  Arrangements 

The  acquisitions  progrWat  the  Facility  was  estabUshed  by  Central  ERiC 
In  May  1971.    Since  that  time,  the  Facility's  Acquisitions  librarian  has 
negotiated  arrangements  to  receive  autofnatlccii  ly  the  publications  of  over 
60  organizations.    These  publications  are  recelveu  centrally  at  the 
Facility,  where  they  are  put  under  title  control,  and  then  are  Irt^ediately 
dispatched  to  appropriate  Clearinghouses  for  processing. 

The  principal  reasons  for  establishing  the  central  acquisitions  proyrorn 
were:    (1)  to  bring  under  better  control  the  co*tiprex  area  of  Federal 
documents  (where  a  man  on  the  scene  Is  virtually  a  prerequisite);  and 
(2)  to  avoid  multiple  requests  from  ERIC  components  all  going  to  one 
Government  aqency>  or  one  organization  publishing  In  the  entire  broad 
field  of  education.    Experience  has  proven  that  the  latter  situation, 
If  not  prevented,  can  result  In  confusion  and  refusal  to  cooperate.  ERIC 
\s  simply  ERIC  to  most  people,  who  are  not  familiar  enough  with  the  detalle 
operation  of  the  system  to  distinguish  Its  parts. 

it  Is  important,  therefore,  to  be  aware  of  these  arrangements  and  to  direct 
Inquiries  relating  to  them  (whether  they  concern  the  availability  of 
Individual  titles,  copyright  release,  or  whatever)  to  the  ERIC  Facility. 
In  many  cases  the  Facility  will  already  have  the  answer,  and  In  all  other 
cases  we  promise  that  they  will  research  your  question  rapidly  and  provide 
you  with  some  resolution  to  your  problem. 

In  order  to  taclUtate  your  cooperation  with  this  procedure  and  thereby 
ensure  an  unlnter  Lipted  flow  of  documents  Into  ERIC  from  these  Important 
producers,  an  up-to-date  list  of  all  formal  "ERIC  FacMlty  Acquisitions 
Arrangements**  Is  enclosed. 

Contact  points  at  the  ERIC  Facility  should  be  either  the  Acquisitions 
Librarian,  Murray  Howder,  or  his  assistant,  Grace  Sundstrom  {telephone: 
(301)  656-9723). 


Bujf  U,S.  Savinis  Bonds  Rfiularly  on  th  Payroll  Savinis  Flan 


FIGURE  2-12 

ERIC  FACILITY  ACQUISITIONS  PROGRAM  -  GENERAL  DESCRIPTION 
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In  addition,  the  Facflity  receives  all  NIE  and  0£ 
input  from  Central  ERIC  and  all  unsolicited  Input  arriving 
at  Central  ERIC  or  EDRS.    All  such  documents  are  assigned 
to  appropriate  Clearinghouses  for  processing.    The  Facility 
maintains  the  ERIC  Clearinghouse  Scope  of  Interest  Manual 
(See  Appendix  C)  on  the  basis  of  information  received  from 
the  Clearinghouses, 

The  Facility  functions  in  many  respects  as  o  direct 
extension  of  Central  ERIC-     It  operates  In  the  same  areas, 
it  receives  direct  requests  for  action  from  Central  ERIC 
involving  both  automatic  arrangements  and  specific  documents, 
it  works  closely  with  Central  ERIC  in  an  effort  to  see  that 
all  NIE  and  OE  internal  reports  arc  obt^iined  for  the  system. 
Visits  to  Government  agencies  to  establish  ^rr3ngements  are 
often  made  by  Central  ERIC  and  Facility  staff  working  together. 
Special  projects  are  often  assigned  to  the  Facility  by  Central 
ERIC. 

Facility  acquisitions  are  intended  to  augment  and 
supplement  the  main  ERIC  acquisitions  effort,  which  resides 
at  the  Clearinghouses, 

2*5.2  ERIC  Facility  Acquisitions  Arrangements  (EFAA's) 

The  first  phase  of  the  Facility  program  consisted 
of  a  review  of  all  known  acquisitions  arrangements  between 
Central  ERIC  or  individual  ERIC  Clearinghouses  and  Government 
agencies  or  NEA  affiliates.    As  a  result  of  this  review, 
arrangements  were  classified  into  two  groups:     (1)  those  that 
were  active  and  working  satisfactorily;  (2)  those  that  were 
inactive,  or  in  some  other  respect  not  functioning  as  originally 
establ i  shed. 

^  The  second  phase  of  the  Facility  program  consisted 

of  syster^tic  contacts  with  all  organizations  in  group  ill 
above,    ^  ,  eements  were  either  abolished  as  obsolete,  or 
renewed,  v/ith  a  fresh  exchange  of  letters,  if  necessary. 

The  third  phase  is  ongoing  and  involv^*^  t-hn 
consufTvnation  of  new  and  needed  agreements'  where  none  had 
previously  existed. 

Figure  2-13  presents  a  complete  list  of  ERiC  Facility 
Acquisitions  Arrangements,   including  those  pre-existing 
arrangements  which  were  found  to  be  working  satisfactorily. 
New  agreements  are  added  to  the  list  as  they  are  consummated. 
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ERIC  FACILITY  AC(^U!S  iTiONS  ARftANGEMENTS 


EFAA  PRESCRI8ED 

^  CONTRIBUTING  INSTITUTION   NUMBER    LEVEL  OF  INPUT 

Advisory  Cocmlss  Ion  on  I ntergoverrMnental  Relations  22 

Agency  for  International  Development  23 

Agricultural  Research  Service  58 

Agriculture  Extension  Service  59 

Air  Force  Reserve  Officers  Training  Corps  43 

Association  for  Supervision  and  Curriculum  Development  (ASCD)  50 

Assoc  I  at  Ion  of  Teacher  Educators  (ATE)  >' 

Atlanta  Public  Schools  68 

Bureau  of  Curriculum  Development,  City  of  New  Yo^k  v< 
Bureau  of  Education  for  the  Handicapped  (BEH) 

Cabinet  Comi^lttee  on  Opportunities  for  Spanish  Speaking  People  60 

City  of  Toronto  Board  of  Education  35 

Civil  Service  Commission:    Bureau  of  Training  38 

Civil  Service  Commission:    Public  Policy  Employment  Program  52 
College  Entrance  Examination  Board  (CFEB) 

Cofrmlsslon  on  Civil  Rights  31  > 

Coovnunlty  College  of  the  Air  Force  62- 

Cooperative  Accountability  Project  64 

Council  of  Europe  H         I  (free 


Council  on  Instruction  and  Personnel  Development  (CIPD)  ^  * 

Dade  County  Public  Schools  36 

Department  of  Commerce:    New  England  Program  In  Teacher  Education  33 

Department  of  Labor:    Bureau  of  Labor  Statistics  9 

Department  of  Labor:    Child  Labor  Division  8 

Department  of  Labor:    Trai  n  I  n^  a^iu  employment  Service  6 

Department  of  Labor:    Women's  Bureau  10 

Oepartmer.t  of  the  Navy:    Chief  of  Naval  Training  Support  46 

District  of  Columbia  Public  Schools  3 

Educ^>tion  Cry^f  ss  Icpt  of  the  Stotcs.    noiid  I  capped  Children's  66 

Education  Program  (HACHE) 

Education  Commission  of  the  States:    National  Assessment  of  53 

Educational  Progress 

Federal  Avlat Ion  Adminlst rat  Ion  40 

Federal  Communications  Commission  30 

General  Accounting  Office                                   i  5 

HEW:    Administration  on  Aging  7 

HEW:    Office  of  Child  Development,  Child  Care  Program  20 

HEW:    Office  of  Child  Development,  Home  Start  Program  21 

HEW:    Office  of  New  Careers  29 

HEW:    Office  for  Civil  Rights  4? 

Human  Resources  Research  Organization  (HumRRO)  45 

Joint  Economic  Committee:    Subcortr^I ttee  on  Fiscal  Policy  56 

library  of  Congress:    Olvlslon  for  the  Blind  and  Physically  4 

Handicapped 

Library  of  Congress:    Exchange  and  Gift  Division  2 


II  (sa 


)  or 
es) 


FIGURE  2-13 

ERIC  FACILITY  ACQUISITIONS  ARRANGEMENTS  -  LIST 
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EFAA  PRESCRIBED 
CONTRIBUTIKG  INSTiTUTION   NUMBER      LEVEL  OF  INPUT 


NatJonal  Academy  of  Eng/neerfngi    Commission  on  Education 
National  Advisory  Council  on  Extension  and  Continuing  Education 
National  Aeronautics  and  Space  Administration 
National  Art  Education  Association 

National  Assoc! at  Ion  of  E lementary  School  Principals  (NAESP) 

National  Center  for  Health  Services  Research  ard  Development 

National  Center  for  Health  Statistics 

National  Clearinghouse  for  Drug  Abuse  I nformot Ion 

National  Ccxmlsslon  on  the  Financing  of  Postsecondary^  Education 

National  Council  of  Administrative  Women  In  Educailon^ 

National  Council  for  the  Social  Studies  (NCSS) 

National  Council  of  Teachers  of  Mathematics  (NCTM) 

National  Educat Ion  Assoc  I  at  Ion  (NEA) 

National  Endowment  for  the  Humanities 

National   Institute  of  Mental  Health:    Mental  Health  Study  Center 
National  Institutes  of  Health 

Natlona)  Park  Service;    Office  of  Environmental  Interpretation 
National  heading  Council 

National  School  Public  Relations  Association  (NSPRA) 

National  Science  Teachers  Association  (NSTA) 

New  York  State  Department  of  Education  (NYDE) 

Office  of  Consumer  Affairs:    Education  Division 

Office  of  Economic  Opportunity:    Experimental  Research  Olvlsion 

Office  of  Education:    Office  of  Public  Affairs 

Office  of  Naval  Research 

Organisation  for  Economic  Cooperation  and  Development  (OECD) 
President's  Comnisslon  on  School  Finance 
President's  Committee  on  Mental  Retardation 
Project  LIFE  (NEA) 
Rand  Corporation 

Regional  Economic  Coordination  Council 

Research  and  I nf ormat ion  Serv i ces  for  Education  (RISE) 

Schools  Counci I  (UK) 

Senate  Select  Committee  on  Equal  Educational  Opportunity 

Small  Business  Administration:    Education  Division 

Surgeon  General's  Scientific  Advisory  Commission  on  TV  and  Social 

Behavior 
UNESCO 

S.  National  Commission  for  UNESCO 

University  of  Pittsburgh:    Unl vers  I ty-Urban  Interface  Program 
White  House  Conference  on  Aging 
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Every  six  months  an  updated  list  ts  sent  to  the 
Clearinghouses,    Questions  concerning  these  arrange- 
ments should  be  directed  to  the  Facility  and  not  to 
the  organization  Itself.  (See  Fig.  2-12). 

,    To  Identify  potential  regular  producers  of 
oducatFon-related  reports  among  Government  agencies  and 
offices,  reference  tools  such  as  the  Congressional 
Directory,  U.  S.  Government  Orqanl zat  Ion  Kanual ,  and 
agency  telephone  directories  are  searched  for  clues. 
As  potential  new  sources  are  Identified,  meetings  with 
the  appropriate  agency  officials  are  held  In  an  attempt 
to  establish  a  formal  agreement.    The  advantages  of 
having  documents  included  In  the  ERIC  Data  Base,  (as 
described  In  Figure  2-3A)  are  discussed  tn  detail  at 
these  meetings.    A  frequent  request  made  during  such 
meetings  Is  to  supply  the  contributing  organization  with 
Information  about  document  disposition  and,  If  selected 
for  RIE,  resultant  ED  accession  number.    The  Reply  Card 
procedure  described  In  Section  4.2.10  can  be  utljlzed  tn 
such  cases. 

2.5,3  Screening  and  Obtaining  Specific  Documents 

Because  many  agencies  have  no  system  for  automatic 
distribution  of  documents  and  because  others  produce  too 
few  education  reports  In  their  total  publications  program 
to  warrant  getting  all  their  publications,  continuing 
effort  ts  required  to  Identify  specific  titles.  A 
number  of  tools  are  used  for  this.    GPO's  Monthly 
Catalog  of  Government  Publications  Is  thoroughly  reviewed 
for  education-related  publications.    Whenever  possible, 
specific  titles  are  requested  (in  two  copies)  from  the 
Issuing  agency.    When  titles  are  available  only  from  GPO, 
they  are  purchased  (in  one  copy).    Similarly,  NTIS's 
biweekly  Government  Reports  Announcements  Is  screened 
(particularly  Section  5)  and  relevant  education  reports 
purchased  in  microfiche  (See  Sections  5. 3*6  and  5»3«l8 
for  processing  Instructions).    The  AEC^s  Nuclear  Science 
Abstracts  and  NASA's  Scientific  and  Technical  Aerospace 
Reports,  and  the  publication  catalogs  and  grant  lists  of 
various  Government  offices  (e.g.>  DHEW,  SRS,  NIMH,  etc.) 
are  regularly  scanned.    Serial  publications,  newsletters, 
and  periodicals  In  the  field  of  education  can  be  a 
rich  source  of  information  and  several  are  subscribed  to 
and  scanned  routinely,  e.g.,  Educat Ion  DalWi  The 
Chronicle  of  Higher  Education,  Education  Today,  Behavior 
Today.  Library  Journal .    Leads  to  education-related 
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documents  appearing  In  news  releases  and  newspapers,  cited 
at  meetings,  or  transmitted  from  network  components  by  word- 
of-mouth,  are  followed-up  assiduously.    The  Clearinghouses 
can  obtain  any  Federal  Government  or  Goverrvnent-contractor 
document  that  comes  to  their  attention  by  requesting  It 
from  the  Facility.    The  Facility  will  either  obtain  the 
document,  determine  that  It  Is  unavailable,  or  Inform  the 
Clearinghouse  If  It  has  already  been  obtained  and  assigned 
to  another  Clearinghouse.     It  Is  convenient  If  such  requests 
are  submitted  on  standard  3^5  order  forms  or  cards.  Typical 
such  requests  are  shown  In  Figures  2-14  A  and  B, 

A  variety  of  forms  are  used  In  requesting  specific 
documents.    Figure  2-15  depicts  the  standard  GPO  Order 
Form,    Figure  2-16  depicts  the  standard  KTIS  Order  Form. 
A  request  may  be  contained  In  a  response  to  an  outside 
Inquiry  concerning  ERIC  or  how  to  contribute  documents 
to  ERIC  (see  Figures  2-17  A  and  B) .    The  earlier  Figure 
2-7  provided  an  example  of  a  typical  purchase  order, 

*         There  is  a  constant  flow  of  documents  into  the  ERIC 
Facility  from  a  variety  of  sources.     In  addition  to  the 
receipts  generated  by  the  automatic  acquisitions  arrange- 
ments, there  are  unsolicited  receipts,  documents  forwarded 
from  Central  ERIC,  EDRS,  and  others,  and  documents 
received  because  of  specific  requests  or  orders.  In 
all  cases,  the  Facility  keeps  basic  title  control  over 
documents  received;  the  Facility  also  keeps  report  number 
control  over  NtE  and  OE  documents  bearing  such  numbers. 
The  Facility  makes  a  basic  duplicate  check  by  title  of 
all  documents  before  sending  them  to  the  Clearinghouses 
for  processing.    However,  because  documents  are  constantly 
flowing  Into  the  Clearinghouses  from  sources  other  than 
the  Facility,  the  Clearinghouses  must  still  perform  a 
duplicate  check  on  all  documents  they  receive.  This 
Involves  primarily  using  the  cumulative  Title  Index. 
R IE,  and  the  Acquisitions  Data  Report  (the  record  of 
In-process  material),  though  sometimes  other  tools  such 
as  the  Contract /Grant  I ndex  or  the  Report/Project  Number 
I ndex  may  come  Into  play  (See  Sections  4,2,2  and  4,3.3. 
for  a  full  discussion  of  duplicate  checking). 

In  sending  documents  to  the  Clearinghouses,  the 
Facility  always  includes  any  letters  or  notes  containing 
Information  that  would  be  useful  to  document  processors 
(e.g.,  copyright,  authorship,  or  availability  information, 
or  relation  of  the  document  to  previous  RIE  accessions). 
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Request  from         ERIC/CICE  10/13/73 

• 

The  Study  of  Vocational  and  Technical  Programs 
Operated  by  Proprietary  Schools,  Vol.1, 

American  Institutes  for  Research  tn  the 
Behavioral  Sciences,  P.O.  Box  113,  Palo  Alto,  Ca. , 
9'+302.    August  1972. 

(Office  of  Education  Contract  OEC  0-70-5018) 

i 

FIGURE  2-]kk 

CLEARINGHOUSE  REQUEST  TO  FACILITY  FOR  GOVERNMENT-CONTRACTOR  DOCUMENT 

(EXAMPLE) 

Request  from         ERIC/I  ROD  8/7/73 

Bibliography  on  Ethnicity  and  Ethnic  Groups. 
National  Institute  of  Mental  Health.  1973, 
GPO.    HE  20.2'+l7:Et3  $2.85. 

FIGURE  2-l'4B 

CLEARINGHOUSE  REQUEST  TO  FACILITY  FOR  GOVERNMENT  DOCUMENT 

(EXAMPLE) 
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DEPOSIT  ORDER  BLANK 

BtfORt  USfNG  THIS  ORDER 
FORM,  read  fht  imporfcnf  infof* 
mcrf/on  on  iht  reve/sc  lidt, 

Dale  ,..F^.??rM<iry..Jlff*..X?7.;?.^  


To:  S«p«r1fittfXitnt  of  Ojcur>«^ 


DtpolU  Acc«iU44  No,  9999a , 


Order  No  f>%. 


.  roi  crmt  use  only 


f u>isc  niHT  on  rrpi  oitostrort  ham.  %nm  >iODXfs$, 


ToB« 
Milled 

Uttf... 


Coupons. 

P<IHt48«. 


CATALOO  No. 


THIS  INFORMAT 


DCSIRCO 


....3.. 


Tint  Of  KlillCAWN 


HqW..  Do c t q c« .  Dlagnas a .  HiMr  t  .Hi  sea &c  .1.0. 

s/.N..n.o2.-.Q.u^  ^  ^^ra.va  ©.sail.®. 


ON  IS  UiUALLY  OBTAINABLE  FROM  OUR  PRXCE  LISTS,  SELECTED  LI  >T 


WMCC 


TOTAi 


fOR  AOOITIONAL  SPACE  ATTACH  ANOTHER  SHEET, 


TOTAl  AMOUNT  OF  OROtR.., 


JJQ. 


30 


)$  YOUfI  MUNCC  SUmCilNT  TO  COVCA  HiTVIRC  OftDCJtSf  PUASC  CHECK  YOUR  UTEST  THANSACTKM  SU^. 

FOR  PROMft.  ACCURATE  SHIPMENT  plUM  m(  in  tht  fo^fow^ng  m^tfMg  ri6«f^«f  $•  PftfKT  or  (yp«wrfC« 
•D.ltS*tt 


VM  oovcjutwzMTritnrriMO  omct 

VIUHIKOTON,  DC. 

wmntH  ATTOi  nvr  days 


poctAoc  Am)  nxt  »ajd 
oovnuooarr  nuimMo  omcc 


OROtR  No-   69  ., 


YOUR  ACCT.  NO  


Name  ...,Mr.^.,J[ftWfiR..H^..Dofi  

Street  Address  ....if»35..SX<5fi..SJ;xeeJ;  

City,  State,  and  ZIP  Code  ...PPPPO . 


FIGURE  2-15 
GPO  ORDER  FORM 
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ORDER  BLANK 

Hlcjse  prin;  name,  jddress 


MAiL  ORDERS  TO; 

U.S.  OEPAPTMENT  OF  COMMERCE 
Nttfonal  T«ehnlc«l  Information  8«rvloo 

5265  Port  Roy>l  Road 
Springfiild.  Vir(^ini«  22151 


0nate 


19 


ATTN  ACQUISITIONS 


OHI«ase  chatge  my  NTIS  Deposic 

Account  Number  ]   [   |   [  | 

O  Check  enclosed  for  i  .   


CSKK  CODK  Mill 


irn 


OShip  an<l  BUI 


Ai  ct'ssion  Number  fit  uriiafm^  by  title  plcae  use  revets^  side) 

CMtt 
Pa  t  R 

K  ONK: 

Tl  TV 

PRICE  - 
F.ACH,SET»tTt, 

TOTAL 

 —  •  ■  

PkMsr  .J Ho-*  f*i>  ^ teles  for  n.ui  ofJers  -  .idj  one 
» idi(i.->n  ii  "Atck  if  er  Jcring  bv  ritle. 

P.i-r               of  Total 

FIGURE  2-16 
NTIS  ORDER  FORM 
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Smn  AN15  IM\.{.  SKRVICF:    Ihe  N'adonal  Tcchotcal  fnfof/n^tion  Scivvtr  fccommends  f^repayment  for  docum^nis  through  iht 
usf  of  ai>  NTIS  I)^j>o^it  .^tcounj,  thttk,  oi  numcy  o;d<f»  ShouUi  iKi^.     t  be  convenient,  ve  will  mail  your  oxder  and  bill 
you  dpproxifnji^ly  15  days  jfter  shipment,  There  is  a  chacge  of  SOc  ;     (jne  uem  for  the  Ship  .ind  fUU  Service,  iNofe: 
This  service  is  ivaildble  unly  to  use/s  iocjcej  within  the  United  States),  If  you  would  like  ihe  invoice  mailed  to  anothcj 
aU^i/ess^  enter  ii  below, 


Please  j1Jc»  t*v  weeks  for  maii  orders  -  add  one  addiiioaal 

week  if  ordering  by  title 

'jwnhrr  ik  Acrc^^tcn  Sr.,  itork  ou  rcivf 

COMRACI  OR  GRAMT  n  of  RtPORT 

DATK  PUBl.r^Hf  [) 

<1R?GIN  MINO  V  1  IVn  Y  ^.fV  ^  S\-V(  {i-H   {.^nokArOR\  Ok  UV\''\OS  ASD  \.OCA1}OS! 

riu'nhvr  tn  .Jrrr'  ^if^n  Sv,  hfork  on  ret  i  ^ 

'^i'OSst  K'S  >t  H!hS  « 

f  c^^TR,^CT  OR  GRANT  »  OK  REPORT  ' 

DATi:  Pl  BLlSHtD 

RhPOR  !  riTLt  AND  Pt.HSONAt,  AUTHORS 

OHICENATINO  Af  riVllY  ''Gft  f              ir  i  Alt^fRArOfiV  OH  Di\'t<;iOS  ASV  ux  Ano\f 

"  \i 

ant/  conp 

UiS^H^i  T  OK  GK^VI  *  Of  RtPORT 

DATK  PfJBLtSHKD 
< 

RKtXiRT  TlTl-t  AND  Pl-HSC>NAL  Al^THORS 

ORJOINATING  ACTIVIIV  fdVli  S IV  C     K  lAfiOfiAKJRY  Ok  OiVtSiOS  ASP  f/XAMUV) 

i 

rthrrthvr  if]  Arcc^':to^  \o.  {'''irfe  on  frier 

SF'0N"S(1R'5  St  R Its  « 

r  OSlRA<  1  OR  GHANT  «  Oi-  REPORT 
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 ^  4633  RUGBY  AVENUE.  SUITE  303.  BETHESOA.  MARYLAND  20014  ttSOl)  656  3723 

OPifUreOfOft  the  NATIONA L  institute  Of  education  ty  Op^iikjoi  R.«.rch,  Inc..  Information  Syttirm  O.vliion 


Thank  you  for  your  recent  letter. 

The  ERIC  Facility  Is  interested  In  acquiring  all  reports  relevant 
to  education  from  schools,  State  education  departments,  colleges  and 
universities,  professional  organizations,  businesses,  private  researchers, 
Goveffiment  agencies,  and  foreign  sources. 

If  you  have  docuoients  you  wish  to  have  considered  for  the  ERIC 
system,  please  subinlt  each  document  in  duplicate  to  this  Facility.  Your 
documents  will  then  be  sent  to  the  appropriate  clearinghouses  where  they 
win  be  considered  for  announcement  In  Research  in  Education  (RIE). 

If  I  can  be  of  further  assistance,  please  do  not  hesitate  to  contact  me, 

Yours  truly. 


Murray  L,  Howder 
Acquisitions  Librarian 


MLHJsep 


FIGURE  2-17A 
LETTERS  RESPONDING  TO  OUTSIDE  INQUIRIES 
(AND  TAKING  OPPORTUNITY  TO  REQUEST  DOCUMErfTS) 
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  4833  RUGBY  AVENU£.  SUiTE  303.  BgTHESOA.  MARYLAND  200t4  t<30t|  666-0723 

OPinAJeOfOa  the  national  l^iSTITU7H  OF  EDUCATION  bv  Operitioni  R.«.rch,  Inc.,  InformatJoa  Sytttrm  Oivi.lon 


November  28,  1973 


Ms.  Joan  Skoff 

National  Advisory  Council  on  Education 

Professions  Development 
1 1 1  I  20th  Street,  N.  W. 
Washington,  0.  C.  20036 

Dear  Ms.  Skoff: 

Pursuant  to  our  conversation,  I  enclose  literature  describing  the 
ERIC  system.     If  we  can  be  of  service,  please  call  on  us, 

I'm  looking  forward  to  receiving  the  report  on  vocational  education 
and  the  1972  annual  report  you  mentioned.     I  would  be  most  grateful  to  be 
put  on  your  mailing  list  for  two  copies  of  subsequent  annual  reports  or 
other  occasional  reports  the  Council  Issues. 

Thank  you  for  your  cooperation  with  ERIC. 

Vours  truly, 


Murray  L.  Howder 
Acquisitions  Librarian 


MLH:sep 
Enclosure 


FIGURE  2-I7B 
LETTERS  RESPONDING  TO  OUTSIDE  INQUIRIES 
(AND  TAKING  OPPORTUNITY  TO  REQUEST  DOCUMENTS) 
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When  a  document  overlaps  the  scope  of  two  or  more 
Clearinghouses,  the  Facility  assigns  the  document  to  the 
Clearinghouse  with.  In  Its  judgment,  the  strongest  claim 
to  Jurisdiction  over  the  subject  matter  of  the  document. 
However,  a  copy  of  the  Title  Page  Is  transmitted  to  the 
other  Interested  Clearinghouses,  together  with  a  sticker 
(Figure  2-18)  Indicating  where  the  basic  assignment  was  made. 
The  sticker  serves  to  alert  those  Clearinghouses  that 
might  like  to  question  the  assignment;  It  also  tells  the 
Clearinghouse  receiving  the  document  that  care  should  be 
taken  In  Indexing  to  reflect  the  Interests  of  the  related 
Clearinghouses.    (See  Section  k,2,6  for  procedural  details*} 


SCOf  t  OF  INT€flEST  NOTiCC 

ihii  document  lor  prootuiftQ 

K>: 

Irt  our  ji>d9emenl,  »hii  documtfit 
It  t\iO  oi  imtrHI  to  1K«  dCr^infl" 
hOiH«%  no»td  to  Ihf  fighf.  trtC^x- 
ir>4  (hould  fUtct  thtir  «p«cial 
fwintt  of  wiew. 

FIGURE  2-18 
SCOPE  OVERLAP  STICKER 


Reporting  to  Central  ERiC 

Regular  narrative  and  statistical  reports  are 
provided  on  schedule  by  the  Facility  to  Central  ERIC. 
The  major  statistics  of  Interest  are  cumulated  quarterly 
and  again  annually  In  an  '^ERIC  Facility  Acquisitions 
Summary  Report'^     (See  Figure  2-19.)    This  report 
provides  data  by  individual  document  sources  and  Is 
submitted  with  an  interpretive  narrative.    Other  special 
reports  on  particular  questions  (such  as  duplicate 
documents)  are  prepared  as  requested  or  needed. 


er|c 


-71 -/-7S- 


ERICFACILHy 

ACQUISITIONS  SUMMARY  REPORT  -  FY  J973  SHEET  1 


souRce 

SYMBOL 

1  S  t  vt . 
h  1 1 «^ An 

iinci  . 

Jrd  Q. 

Ll'U  "A  — 
*4ta  Q. 

Apr-Jun 

Tota  \ 

OHic*  of  Cdocat>on  (Otitil  O'^  SMtl  ?) 

OE 

^16 

•  »? '  * 

SRS 

1 

in 

1  ? 

— -Ji — 

J^l 

0  1 

 Stcufily  AdniirintrHion 

SSA 

2 

OM  ct  of  the  Secretary.  OHEW 

OS 

q 

^? 

i*- 

7Q 

)^ub^c  H«4kh  $«rvi<c  (lr^c  FOA.  NlH.«tc  ) 

PMS 

 Lq 

j5 

1  "sn 
1  /u 

0(^trOHEW 

DHEW 

0 

1 
1 

D 

1 

1  b 

Ndtfonal  Institute  of  Educdtion 

Nl  E 

0 

4^ 

R3 



1  ^4 

Health. Ed  £.  Wei  fare-SUBTQTAL 

559 

1  ,i^:J4 

ACT 

-> 

1 
1 

<> 

3 

Atomic  E^tCffly  Comn^tiiian 

AEC 

3 

5 

0#^4f  t^T^^t  of  AQficul^urf 

AGR 

1  r 

72 

1  f  fi 
159 

CSC 

1  y 

"Q 
0 

.    "  "  ' 

4 

 > 

40 

OcpiVlnnflnt  of  Oonnnnirct 

COM 

-  wx 

1  e\ 
19 

1 7i 

44 

,    .  — ,  _ — , 
1  09 

1 II iiR^^i V*  1  w'l  viwiT  ri  ryn  11 

OCR 

£ 

1 

I 
0 

'  5 

|4 

Co^y  tis 

CONG 

lb 

HO 

35 

151 

OcpvlnnfAt  of  Otf9ni# 

DOC* 

1  C  7  ■ 

ol 

0  1 

o4 

403 

Envfortm^ntil  Protection  Af^ncy 

EPA 

 ?  

 ?_ 

 2  

2» 

EoutI  Eo^ploy        OppOftuorty  Conrkn>ii&Jon 

EEOC 

• 

1 

1 

Gc/iffct  Accouniio^  Offset 

GAO 

7 

3  . 

2 

7 

19 

wwjwimwni  or  r^ouiing  mo  UrO#n  l/«v9P0prnf  nt 

HUD 

5 

k 

1  \ 

5 

25 

Otp*rt<ricr»t  of  tKt  Inttriof 

INT 

1  A 

1 

1 

0 

27 

JUS 

8 

6 

10 

3 

27 

lAB 

92 

87 

82 

^53 

Cibf fy  of  Cooy9i$ 

LC 

lb 

6 

6 

41 

NASA 

6 

2 

2 

6 

16 

N^lion^l'  AcAdtwy  of  Sctf^cti 

NAS 

3  

! 

~ 

5  .  _ 

Nitkj^At'  Scicocc  Four<Jilion 

21 

8 

6 

7 

42 

Offic-f  of  CcooooHi'C  Oppoctu'^rty 

OEO 

c 
0 

2 

5 

0 

19 

United  Sraiti  Postat  5«fvic9 

PO 

1 
1 

1 

7 

9  ... 

01fic#of  ihtPrisid^nt 

PAES 

0 
0 

1  A 
lU 

S 

1  r 

38 

OfpartTttnt  of  State 

STATE 

13 

1  1 

0 

lo 

72 

Ofpaf tnncnt  of  Ti jnsportatiort 

DOT 

27 

/U 

35 

1  t 

1  r 

93 

OfpjrtTicnt  of  the  Tfiasuty 

TRE  AS 

1  3 

£ 

2M 

Vttc/artt  A'dTiinittratfOn 

VA 

1  1 
1  I 

1  3 

1 

1 

17 

42 

Federal   CfvnrjHjnl  cat  f  oni  Cfyprt 

FCC 

1 
1 

4 

N3tl  Endowmen t -Hum3n i t f es 

NEH 

^  m  jl  11     ftiJCinACC  AHmln 

SBA 

1 

1 

2 

General  Ssrvices  Ad<nin» 

GSA 

1 

1 

z 

Sfnithsonfan  Institution 

SI 

1 

3 

\\ 

Supreme  Court 

sc 

2 

2 

Advisory  Commission  on  Inter- 

ACIR 

1 

— ^ 

Qovernraen  ta  1  Relations 

Ox^tf  Federal  Govtromervt 

9 

lit 

Federal  Oovernmeni  -  TOTAL 

S98  ... 

910 

3.902  _ 

No  t  Feder*»  Sources  ^OiiaiF  OA  Sheet  31 

378 

769 

gov 

—  2*^22  

GRAND  TOTAL 

11,563 

1.570 

1.772 

6.52'* 

FIGURE  2-19 

ERIC  FACILITY  ACQUISITIONS  SUMMARY  REPORT  (8Y  SOURCE) 


•73- 


EmCFACIUrY 

ACOUISITIOKSSUWMARY  REPORT  -  FY  19?3 


I — ^  •  • —  • — '  ^ 

SOURCE 

SVM80L 

1  5  C  \l 
till    c  «  « 

Oc  t .Oec 

3rd  Q. 
Jan  •  r 

1  1     1  Id  f 

Ar^ r  M  Inn 

1  Ova  1 

 Vsxat^ondl  »nd  Ttc^^nlc^l  Educ«t*on 

BAVTE 

1 

2 

r 

 5,,, 

,1  . 

 Sufe*u  Iducttion  lor  the  HirKjiC»ppf d 

BEH 

 12 

-  23. 

...     .9.  . 

Bureau  tduc«iional  Pirsonrval  Otvt)opm«nt 

3EP0/NC 1 ES 

Id 

/: 
0 

35 

62 

Bureau  f  fementjfy  »rtd  o«con<<»rv  Cdiw'Cat^on 

6ESE 

^2 

 o 

7S 

Bureju  Higher  f  diicai^on 

6HE 

.  ...    .  J 

92 

Bureau  L«t>*»f  »ev  tnd  Educ*lK>n*l  Techftolo^v 

blct/  ' 

1  r 
ll 

^1 

MS 

— jI  

zn 

la 

6? 

National  Center  lor  Educational  COfnmunl cation 

NC6C 

 BL» — 

.  «zt> 

4 

Nat^or^al  Center  lor  Educational  flei  a^d  Devel 

NCERD 

— yao. —  

2^*7 

 Lu  

Natioi^al  Center  fof  Educational  SiaMtici 

NCES 

7 

—  / — — 

\ 

— — -J^  

]  2 

lb 

 Office  of  tht  Comm;»^onef  of  Education 

OC 

 Li  

15 

O1f\C0  of  Oeouty  Committioner  for  Managtmern 

OCM 

OM  ce  of  Program  Claonmp  and  £v>lufttion 

PP6 

u 

 3—  

7 

.  -  .   .  2  . 

22 

Natl ' 1  Ctr.  Ed.  Tech. 

NCEf 

— r 

1 

— — ^  -i 

Office  of  Oeouiy  Commissioner 

OCEft 

k 

 1>  

for  External  Re  Is . 

Deputy  Commissioner  for  School 

OCSS 

1 

 ^  

I 

• 

Deputy  Coflvnlssloner  for 

bci5 

"'         '   '  ■ 

1 
1 

1 
1 

Development 

 — 

 , 

— ~-  

OMice  or  Education  *  Other 
Ollice  of  Education  -  SUBTOTAL 

2 

2 

„  5 

Q 
0 

1  / 

— 

1.512 

Ac4d<oniC  Institutions 

Al 

27 

33 

22 

Comm«rc^al  Organ; latiom  |Ml  Tvpei) 

CO 

"  6 

'  k 

JO 

1 0 

— 

Foreisn  Orgoniaationi  (All  TypeO 

FOR 

60 

33 

cc 

. 

>  f 

105 

Injernaf  onaJ  Orflatii/ationi  (U^,  FIO,  etc  > 

to 

28 

77 

85 

275 

LJ 

o 

169 

12 

210 

Non  Profit  Ocfianixationt 

113 

77 

Qin 

 S!*je  GoverniTkeott  jMc.  DO 

SG 

67 

156 

1  )8 

 WatM  Education  Assn. 

17 

72 

111 

3i»I 

Olh^f  Non  Federal  Source! 

Non  frier*!  Soufcft  -  TOTAL 

378 

572 

769 

903 

2,622 

FIGURE  2-19 
Sheet  2 


'Ik- 


Agency 
Autom*t(c 
Diitrlbutlon 


 1,  

of 

Education 


OOCUMENt 
SOURCES 


(Uniollclt«d) 


Othtri 

Ord«r>) 

 /  ' 


Discard 


r 


nGUR€  2-20 
ERIC  FACILITY  ACQUISITIONS 
OPERATIONS  -  FLOW  CHART 


Oocurnenl 


Log  &  Son 
by 


Clearinghouse  J 


(Other  Interested  A 
ClearirighcHtses  J 


ERIC 


•75-/- 7d 


ERIC    PROCESSING  MANUAL 


Title:  SELECTION 


Section)  3 
Page:  77 
Date:  7/1/7'* 


SECTION  OUTLINE 

3  J  INTRODUCTrON 

3 . 2  SCOPE  OF  INTEREST  (SUBJECT  HATTER) 

3.3  TYPES  OF  DOCUHENTS 

3.3.1  Host  Suitable 

3.3.2  Acceptable 

3.3.3  Unsuitable 
3.'*            QUALITY  OF  CONTENT 

3.^.1  Contribution  to  Knowledge;  Significance 
3.'+.2  Relevance 

3.^.3    New  Applications  of  Knowledge; 
Innovative  Practices 

"i.U.k   Effectiveness  of  Presentation; 
Thoroughness  of  Reporting 

3.^.5    Relation  to  Current  Priorities 

3.^.6    T  imel I ness 

3.4.7  Authority  of  Author.  Source,  or  Sponsor 

3.4.8  Audience;  Comprehensiveness 
3.5            LEGIBILITY  AND  REPRODUCIBILITY 

3.5.1  General 

3.5.2  Physical  Characteristics  of  Documents 
Which  Present  Reproduction  Problems 

1 .  ' Type  S Ize 

2.  Brot<en  Type/Faint  Type/Smudged  Type 


PAGE 
81 
82 
86 
86 
8/ 
89 
89 
89 
90 
90 

91 

92 
92 
93 
93 
94 
9h 

94 


94 
95 


ERiC 


PAGE 

3.  Colored  Papers  or  Inks 

96 

4.  TransJucent  Paper 

96 

5.  Photographs 

96 

6.  Handwritten  Documents  (Holographs)  -  97 

7.  Missing  Pages/Pagination  Problems  97 

8.  Undersize  Pages  97 

9.  Overs  ize  Pages  97 

3.5.3    Remedial  Action  98 
3.6  AVAILABILITY 


ERIC 


-78- 


FIGURES 


PAGE 

3-1  Evaluation  GuldelltTies  (Sample  from  RC  Clearinghouse)  83 

3-2  Document  Evaluation  Forms 

A,  Narrative  Type  (Sample  From  RC  Clearinghouse)  84 
8.    Check-off  Type  (Sample  From  SP  Clearinghouse)  85 


i 


ERIC 


-79- 


SELECTION 


Summary  of  Significant  Rules 


1.    AH  docunents  selected  for  announcement  In  RIE  and  Inclusion  In  the 
ERIC  data  base  must  have  a  demonstrable  connection  with  and  relevance 
to  the  field  of  education,  and  to  the  areas  covered  by  the  various 
ERIC  Clearinghouses. 

'  2.    Documents  acquired  anywhere  in  the  system  are  transmitted  on  the 

i  basis  of  subject  matter  to  the  appropriate  ERIC  Clearinghouse  for 

processing*    Topics  not  previously  Included  In  Clearinghouse  scope 
of  Interest  statement  musf  be  a) located  as  they  arise.    Scope  of  } 
Interest  statements  must  be  constantly  revised  in  order  to  Include 
i  any  new  topics  assigned  to  Clearinghouses. 

1  At  least  one  subject-matter  specialist  (and  preferably  more)  should 

i  be  involved  In  the  selection  process  at  each  Clearinghouse. 

Quality  is  the  single  most  important  selection  criterion.  Quality 
I  is  a  composite  factor  made  up  of  several  more  specific  characteristics, 

;  e.g.,  contribution  to  knowledge,  significance,  relevance,  newness/ 

i  Innovat I veness ,  effectiveness  and  thoroughness  of  presentation, 

j  relation  to  current  priorities,  timeliness,  authority  of  author, 

j  size  of  audience,  etc.  - 

;  5.    Document  types  have  been  sorted  Into  three  groups:    most  suitable 

i  (for  RIE),  acceptable  (If  exemplary),  unsuitable.    To  bf  selected 

i  for  RIE,  documents  must  be  one  of  the  first  two  types.    For  example, 

research  reports  are  »»most  suitable**;  dissertations  are  '*acceptable*\ 

non-print  materials  are  ^^unsuitable". 

6.    To  be  selected  for  RIE,  documents  must  be  legible  and  reproducible, 
if  a  document  has  defective  pages,  they  fnust  either  be  corrected,  or 
judged  not  to  seriously  affect  the  content  of  the  document,  before 
i    that  document  can  be  selected. 

j  7.    Documents  that  are  selected  for  RIE  even  though  they  contain 

physically  illegible  or  non-reproducible  pages  (or  parts  of  pages) 
must  bear  the  legend  "BEST  COPY  AVAILABLE*'. 

8.    All  documents  selected  for  RIE  must  be  available  either  from  EORS 
or  from  an  outside  source  whose  name  and  address  can  be  citpd. 
Documents  that  cannot  be  made  available  to  users  should  not  be 
selected  and  announced  In  RIE* 
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3.1 


INTRODUCTION 


Documents  acquired  as  candidates  for  possible  announcement 
In  RIE  must  be  subjected  to  a  set  of  rigorous  selection  criteria 
to  determine  their  proper  disposition.    Although  in  many  cases 
the  documents  were  originally  acquired  selectively,  the 
decisions  made  by  acquisitions  staff  are  in  the  absence  of 
the  actual  docufnent,  necessarily  preliminary  to  the  final 
selection  process*     It  is  the  objective  of  this  section  to 
establish  standards  for  judging  a  document  in  hand  as  to  the 
fol lowl ng  factors : 

o    appropriateness  of  content  (to  the  field  of  education/ 

scope  of  Clearinghouses) 
o    suitability  of  presentation,  format,  medium,  document  type 
o    quality  of  content 

o    legibility  and  reproducibility  (physical  characteristics) 
o    aval labi 1 i ty 

A  document  meeting  the  criteria  In  each  of  these  five 
areas  would  be  selected  for  processing  and  eventual  announcement 
In  RiE.    A  document  not  meeting  the  criteria  woald  either  be 
discarded  or  retained  for  local  collection  use. 

Failure  to  satisfy  criteria  In  any  one  of  the  areas  may 
be  grounds  for  rejection.    Nevertheless,  so  Important  to  ERIC 
is  the  quality  of  the  permanent  data  base  formed  from  these 
documents  that  "Quality  of  Content"  should  be  regarded  as  the 
most  important  area.    A  document  may  satisfy  all  other  criteria 
but  if  the  quality  is  not  sufficient  It  should  be  rejected. 
Conversely,  a  very  high  quality  document  may  lead  selection 
personnel  to  override  certain  problems  in  the  legibility, 
availability,  or  document  type  areas,  that  would  otherwise 
be  considered  more  objectionable. 

Throughout  the  selection  process,  the  broad  range  of 
RIE's  audience  and  the  potential  users  of  ERiC  materials 
should  be  kept  always  In  mind.    These  varied  groups  Encompass 
many  levels  of  sophistication  and  represent  many  different 
viewpoi  nts.     The  groups  I nclude: 


o    educational  practitioners  , 

teachers,  trainers,  therapists,  etc, 
o  administrators 

principals,  superintendents,  deans,  etc, 
o    pel  icy  makers 

legislators,  community  leaders,  school  board  members,  etc, 
o    program  planners 
o    researchers  and  scholars 
o    information  specialists  and  librarians 
o    students  (at  all  levels) 

The  selection  process  may  be  performed  by  Clearinghouse 
staff.  Clearinghouse  Advisory  Board  members,  or  specialists 
engaged  from  the  field  to  make  evaluations  and  decisions.  A 
multi-person  screening  committee  may  be  used  and  is  highly 
recommended.     In  any  case,  at  least  one  of  the  screeners  j 
employed  should  be  a  subject-matter  specialist.    Useful  ^ 
recommendations  may  also  be  found  In  reviews  and  commentary  in 
published  sources  or  other  documents. 

Written  guidelines  (See  Figure  3-1  for  example),  and  an 
evaluation  form  (See  Figure  3-2  for  example),  on  which  to  record 
recommendations  should  be  provided  all  selection  personnel. 
Selectors  should  also  be  made  thoroughly  familiar  with  the  ERIC 
data  base,  the  ERIC  indexing  vocabulary,  and  the  mandated  scope 
of  interest  of  the  Clearinghouse  Involved,    All  selectors  should, 
of  course,  maintain  an  on-going  awareness  of  important  develop- 
ments in  the  particular  sector  of  the  field  of  education  covered 
by  their  Clearinghouse. 

The  selection  of  journal  articles  for  announcement  In  CUE 
Is  subject  to  somewhat  different  rules  than  those  for  documents 
because  of  the  Interest  in  covering  certain  journal  s  comprehen- 
sively rather  than  selectively.    See  Section  9,2  for  these  dotal  Is, 

3.2  SCOPE  OF  INTEREST  (SUBJECT  MATTER) 

Documents  must  pertain  in  some  way  to  the  field  of 
education  (and  in  particular  to  the  areas  covered  by  the 
Clearinghouses)   in  order  to  be  considered  for  selection  for 
RIE.     In  the  ERIC  system,  education  is  subdivided  into  major 
areas  and  a  Clearinghouse  is  put  in  charge  of  each,  The 
scope  of  each  Clearinghouse  Is  separately  defined--the  best 
definition  available  of  the  overall  field  of  education  is,  > 
therefore,  the  combination  of  the  Clearinghouse  scope  of 
interest  statements.     (The  ERIC  Clearinghouse  Scope  of 
Interest  Guide,  containing  these  statements,  appears  as 
Appendix  C) . 
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ERIC/RCS  Clearinghouse  wishes  to  abstract  and  enter  Into  the  ERIC 
system  only  documents  that  are  current,  appropriate,  and  significant. 
A  dociment  Is  current  If  Is  has  been  published  in  the  last  three 
years;  ordinarily,  only  current  documents  will  be  forwarded  to 
0  evaluators.    A  document  Is  appropriate  when  It  (1)  falls  within  the 
scope  of  the  Clearinghouse  (a  scope  statement  Is  enclosed),  and 
(2)  when  It  Is  not  strictly  a  textbook.    Usually,  ERIC/RCS  staff 
can  Judge  whether  a  particular  document  Is  appropriate  or  not,  so 
evaluators  siK>uld  rarely  receive  inappropriate  documents. 

A  document  Is  significant  If  it  meets  one  or  more  of  the  following 
criteria  and  if,  at  the  same  time,  it  is  up  to  professional  standards 
of  clarity,  logic,  literacy,  and  (where  it  applies)  sound  research 
methodology. 

1.  Does  the  document  contain  something  new,  a  contribution 
to  knowledge  in  the  field? 

2.  Does  the  document  contain  matter  of  direct  or  practical 
use  to  a  teacher,  supervisor,  researcher  or  administrator? 

3.  Does  the  document  contain  Information  or  ideas  that  clarify 
problems  or  suggest  solutions  to  Important  problems  In  the 
field. 

As  a  rough  rule  of  thumb.  It  is  probably  better  to  err  on  the  side  of 
severity  when  the  document  in  question  is  from  a  source  providing 
nationwide  distribution,  but  to  err  on  the  side  of  leniency  when  the 
document  In  question  is  an  unpublished  paper  or  a  p^per  published  by 
a  source  having  only  local  or  regional  distribution. 

The  mechanics  of  evaluation  are  simple.    Periodically,  a  document 
will  be  forwarded  to  you,  accompanied  by  an  evaluation  form  (sample 
enclosed)  and  a  stamped  return  envelope.    On  the  evaluation  form  you 
are  to  check  one  of  the  four  recommendations  provided  for.    Space  is 
also  provided  on  the  evaluation  form  for  a  brief  statement  of  the 
reasons  for  your  reconnendatlon.    This  statement  is  an  essential  part 
of  the  evaluation  process,  for  ERIC  must  often  explain  why  a  particular 
document  was  entered  or  not  entered  in  the  system,  and  we  keep  completed 
evaluation  forms  on  file  so  that  we  may  answer  such  queries. 


FIGURE  3-1 

EVALUATION  GUIDELINES  (SAMPLE  FROM  CS  CLEARINGHOUSE) 
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Evaluator  Brenda  Nlles 
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Date  assigned         12/ 1 2/72   Date  returned  aPa^"  /^//^7Z- 

Document  Citation 

Author(s>:  Johnson   ^ 

Short  title:  Methods  and  Techniques  for  Motivating  the  Slow  Learner 

Recommendat  fon 

I  reconimend  that  the  document  In  question  be: 

.   abstracted  for  Research  fn  Education  and  made  available 

through  the  ERIC  system,  In  that  the  document  Is  both 
competent  and  significant. 


rejected  for  lack  of  quality,  originality,  or  significance. 

referred  to  another  Clearinghouse,  as  the  document  deals 
primarily  with  matters  outside  of  ERlC/RCS's  scope. 

referred  to  another  eval uator ,  for  reasons  explained  below. 


Comments 

 Although  this  document  contains  some  practical  suggestions,  it  does 

not  go  beyond  the  obvious.     Its  structure  is  disconnected  and  its  style 
poor.    The  recommendations  are  generally  available  from  other  sources 
which  are  clearer  and  more  detailed.     The  definitions  and  admonishments 
are  frequently  Inaccurate.    The  recommended  procedures  lack  depth  and  any 
significant  understanding  of  young  people;  they  are  sometimes  condescending. 


S  igned: 


FIGURE  3-2A 
DOCUMENT  EVALUATION  FORMS 
A.     NARRATIVE  TYPE  (SAMPLE  FROM  CS  CLEARINGHOUSE) 


Title: 


Author: 


1.  Reproducibility  of  print 
Reproducibility  of  ( I  lustrat Ions 

2.  Copyright  release  -  required  (  )»  not  required  (  ) 

3.  Age  of  document  -  1973,  1972»  1971,  1970,  other... 
Style  and  clarity 

5.  Relevance  of  document: 

a)  , Is  topic  of  current  concern? 

b)  freshness  of  approach 

c)  variety  of  viewpoints 

d)  general  I zabte  conclusions 

6.  Audience  appeal : 

a)  general  rating 

b)  practitioners 

-  elementary/secondary 

-  college 

-  cooperating  teachers 

-  paraprofesslonals 

-  other 

7.  Document  type: 

a)  research  data 

b)  program  descriptions 

c)  discussions  of  current  Issues 

d)  putting  theory  into  practice 

e)  new  trends  -  theoretical 

f)  new  trends  -  Implemented 

g)  other 

8.  General  rating 


High 
5  h 


Low 


k 

k 
k 

k 
k 
k 
k 
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k 


FIGURE  3-2B 
DOCUMENT  EVALUATION  FORMS  * 
B      CHECK-OFF  TYPE  (SAMPLE  FROM  SP  CLEARINGHOUSE) 


Most  documents  that  are  educat fon-rel ated  fall  unambiguously 
wfthin  the  scope  of  single  Clearinghouses.    When  a  document 
overlaps  the  scope  of  two  or  more  Clearinghouses,  the 
Clearinghouses  involved  must  negotiate  to  determine  which  one 
will  most  appropriately  process  and  Input  the  material.  (See 
Section  4.2.6).    When  one  Clearinghouse  finds  itself  in  possession 
of  a  document  which  falls  within  the  scope  of  another  Clearing- 
house, the  document  should  be  transferred  promptly  and  directly  r 
to  the  appropriate  Clearinghouse,    Documents  that  are  extremely 
broad  or  basic  in  their  coverage  (e.g.,  "Education  in  the  World 
Today")  tend  to  be  assigned  to  the  broader,  non-subject-oriented 
Clearinghouses,  e.g.,  Educational  Management,  Higher  Education, 
Rural  Education.    Specialized  subject  matter  areas  not  specific- 
ally Included  in  existing  scope  of  Interest  statements  (e.g., 
"aesthetic  education")  are  generally  assigned  via  negotiation 
and  general  agreement  to  the  most  likely  Clearinghouse  and  the 
subject  matter  area  added  to  the  scope  of  interest  statement 
at  the  next  revision.    The  intent  is  for  the  network  of  ER(C 
Clearinghouses  to  provide  an  "umbrella"  encompassing  the  entire 
field  of  education.   Including  new  emphases,  directions,  and 
innovat  ions. 

TYPES  OF  DOCUMENTS 

To  aid  in  selecting  documents  appropriate  for  RIE,  the  many 
different  document  types  have  been  subdivided  into  "most 
suitable",  "acceptable",  and  "unsuitable"  categories. 

Most  Sui  table 

o    Research  and  Technical  Reports  (experimental,  basic,  applied) 
o    Evaluation  and  Study  Reports 

o    Surveys  and  Statistical  Reports  ; 
o  Descriptions 

-  Model  Programs/Projects/ I nstal 1  at  1 ons 
Innovative  Practices 

-  Product  Development  (RSD) 

-  Implementation  and  Dissemination  Reports 

o  State-of -the-Art  Papers/Reviews 

o  Synt  heses/ 1 nterpretat  ions/Summar I es 

o  BibI fographfes,  U iscographies ,  Fl Imographles  (preferably 

annotated) 

o  Conference  Proceedings  and  Papers 

o  Speeches  and  Presentations 

o  Congress  1 onal  Hear ings/Reports/Documents 

o  Pos  i  t  ion  Papers 

o  Guidel ines 
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-  Practical  **How  To»*  Guides 

-  Teacher  Guides 

-  Curriculum  Guides 

o    Tests,  Measurement/Evaluation  Instruments 

All  Clear tnghouse  products  are  to  be  clashed  as 
"most  suitable*'  and  put  Into  RIE,  with  the  following  exceptions: 

-  products  which  are  published  In  Journals  (Including 
offprints/reprints  of  these  products) 

-  short,  Informal,  on-demand  bibliographies 

All  sertal  publications  and  Journal  articles  are 
generally  regarded  as  appropriate  for  CUE  and  not  RIE  (see 
Section  3.9);  however,  the  following  exceptions  are  permitted: 

o  Journal  Issues  with  a  single  overall  theme  so  that  the 
Issue  constitutes.  In  effect,  monographic  treatment  of 
the  theme* 

o  conference  proceedings  (e.g»,  technical  proceedings  of 
annual  meet Ings) . 

o  yearbooks 

o    serials  of  highly  irregular  publ i cat  Ion  or  limited  circulation, 
so  that  the  Issue  constitutes,  In  effect,  a  unique  Item. 

It  Is  intended  that  Rl£  should  maintain  good 
coverage  of  documents  of  Federal,  state,  and  local  education 
agencies,  and  those  should  be  given  special  attention* 

3*3*2  Acceptable 

The. fol lowing  types  of  materials  should  be  selected 
only  wheh  they  appear  to  have  wide  appi Icabl 1 1 tv  or  when  they 
are  exemplary  products: 

o    Standards  and  Regulations 
o    Annual  Reports 

o    Fiscal  Reports  (must  contain  some  substantive  Information) 
o    Personnel  Policies,  Recruitment  Materials,  Employment 
Agreements 
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o  Data  Collection  or  Survey  Instruments  (by  themselves) 

o  Books  (commercial  publ 1  cat  Ions) 

o  Manuals 

o  Directories  (current  only) 

o  Newsletters  and  Bulletins  (from  professional  and  other 

organlzat  tons) 

o  Dissertations  and  Theses 

^-^eclal  Note  on  Dissertations  and  Theses 

The  majority  of  domestic  doctoral  dissertations  are 
well  controlled  by  and  announced  In  University  Microfilms* 
Dissertation  Abstracts,     It  Is  possible,  therefore,  to  be  very 
selective  about  dissertations  that  are  candidates  for  RIE;  the 

I  following  additional  criteria  can  be  applied, 

I 
I 

j  o  the  university  granting  the  degree  does  not  participate 
I  in  Dissertation  Abstracts^  e.g.,  University  of  Chicago, 

'  Massachusetts  Institute  of  Technology, 

^  o    the  dissertation  is  especially  important  to  the  area  of 

I  education  covered  by  the  Clearinghouse  and  would  definitely 

j  enhance  the  ERIC  data  base, 

t 

j  Dissertations  that  are  In  (or  going  In)  Dissertation 

j  Abstracts ,  and  that  are  also  selected  for  RIE,  should  be 

I  entered  at  Level  II  (microfiche  only),  with  an  appropriate 

j  Reproduction  Release  (from  University  Microfilms)  affixed 

\  to  the  document,  and  a  reference,  in  the  Availability  Field,  to 

j  University  Microfilms  as  the  source  for  Hard  Copy, 

Dissertations  that  are  not  in  (and  not  going  in) 
Dissertation  Abstracts^  and  that  are  selected  for  RIE,  should 
be  entered  at  Level   I,  with  an  appropriate  Reproduction  Release 
(from  the  author)  affixed  to  the  document. 

Masters  theses  are  controlled  and  announced,  on  a 
more  limited  basis,  via  University  Microfilms'  Masters 
Abstracts ,    Since  participants  in  this  program  are  considerably 
fewer  in  number  than  those  engaging  In  Dissertation  Abstracts, 
there  Is  no  need  for  ERIC  to  apply  additional  restrictive 
selection  criteria  for  such  Items*    Masters  theses  and  research 
papers  from  fifth-year  programs  may  be  considered  for  RIE  at 
Level  I   (or  Level  1!  when  announced  in  Masters  Abstracts  and 
available  from  Unlversi ty  Mlcrof 1 1ms)  using  the  standard  ERIC 
criteria. 
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In  summary,  comprehensive  acquisitions  of  doctoral 
dissertations  and  masters  theses  Is  not  expected  of  the 
Clearinghouses,  but  such  items  are  acceptable  when  they  meet 
the  above  criteria. 

3.3.3  Unsuitable 

o  Journal  Articles  (See  Section  3,3.1) 

o  Non-Print  Materials 

o  Fiscal  Reports  (with  no  substantive  information) 

o  Catalogs  (Commercial,  curriculum), 

o  Proposals 

o  Advertising  and  Procnotional  Materials 

o  Broadsides,  Posters 

3.^  guALlTY  OF  CONTENT 

Documents  selected  for  RIE  should  be  cf  high  quality, 
substance,  and  significance*    The  following  characteristics 
all  contribute  to  that  elusive  and  subjective,  but  most 
Important  factor,  "quality".    While  every  document  should  be 
examined  for  these  desirable  characteristics,  not  every 
document  can  be  expected  to  manifest  all  features. 

3.4.1  Contribution  to  Knowledge;  Significance 

Substantive  contributions  to  knowledge  should  always 
be  selected  for  RlE,  especially  when  based  on  well-designed 
experiments  or  order ly  col lect ions  of  data.    Research  reports, 
In  particular,  should  be  examined  In  terms  of:    stated  . 
objectives,  hypotheses  tested,  methodology,  conclusions  and 
recommendations.     In  order  to  determine  educational  significance, 
subject  experts  should  be  consulted  whenever  necessary* 

Works  by  the  same  author,  or  coming  out  of  the  same 
program,  should  be  examined  to  determine  If  there  are  any 
significant  new  developments,  data,  or  results  being  reported. 
It  should  be  kept  in  mind  that  negative  results  may  be  as 
contributory  as  positive  results.    Likewise,  evidence  which 
challenges  or  contradicts  existing  knowledge  or  common  opinion 
can  be  as  useful,  or  more  so,  as  that  which  conforms  or  merely 
extends  what  is  already  known. 

The  contribution  or  significance  of  a  document  may 
also  be  assessed  In  terms  of  its  purpose.    Documents  may  have 
large  and  important  objectives  where  a  small  amount  of  new 
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Informatfon  may  have  a  disproportionately  large  effect,  They 
may  also  have  very  modest  objectives,  attempting  to  place  one 
small  brick  In  a  very  large  foundation  or  structure,  the 
outlines  of  which  are  Just  beginning  to  emerge. 

Papers  prepared  for  learned  societies  or  other  special 
Interest  groups  (e.g.,  professional  organizations)  often 
reflect  the  moving  edge  of  new  research  and  explorations  not 
yet  reduced  to  formal  exposition  for  purposes  of  publication. 

Documents  which  the  selector  believes  add  to  or 
enhance  the  knowledge  base  of  the  field,  or  which  provide  an 
impetus  for  further  research  or  action,  should  be  selected 
for  RIE. 


3.^,2  Relevance  * 

Relevance  In  this  context  Is  defined  as  the  extent 
to  which  the  document  deals  with  issues  that  are  current, 
*'anve'>,  and  of  contemporary  interest  to  the  educational 
community. 

o    Are  emerging  professional  interests  and  topics  treated, 
e.g.,  work  education,  sex  education,  metric  system 
conversion,  etc.? 

o  Does  the  document  present  work  on  the  "frontier"  knowledge 
area  of  a  particular  subject;,  e.g.,  environmental  studies, 
energy  sciences? 

o    Are  answers  offered  to  current  social  problems? 

o    Does  the  document  provide  basic  up-to-date  and  comprehensive 
background  or  reference  information  on  a  subject? 

o  Has  Inclusion  of  the  document  been  Indicated  by  leadership 
Interest  or  request? 

o    Does  the  document  deal  with  future  trends? 


3.^4. 3  New  Applications  of  Knowledge;  Innovative  Practices 

There  Is  always  a  need  for  documents  which  describe 
the  application  of  tested  or  known  methods  to  new  areas  or 
new  problems.    The  selector  might  ask  the  following  questions; 
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o    Does  the  document  present  an  older  idea»  treatment,  or 

application  In  a  new  framework  or  from  a  new  point  of  view? 

o    Does  the  document  present  a  new  Idea,  treatment,  or 
application  (perhaps  In  relation  to  an  older  problen^)? 

o    Does  the  document  substantiate  or  contradict  Information 
contained  In  earlier  work? 

o    Does  the  document  suggest  new  areas  of  research? 

o    Does  the  document  present  new  hypotheses  to  be  tested? 

\ 

3»^-^  Effectiveness  of  Presentation;  Thoroughness  of  Reporting 

'X  Though  It  may  discuss  a  well-known  subject*  a 

document  may  add  value  because  It  presents  the  subject  with 
exceptional  clarity,  vigor,  or  In  particularly  topical  terms. 
It  may  present  new  Insights,  or  show  the  subject  in  a  new 
context,  or  In  language  or  form  particularly  suited  to  the 
understanding  of  the  Intended  audience.     It  Is  a  disservice  to 
users  to  select  documents  whose  content  Is  garbled  or  whose 
form  places  an  unnecessary  burden  on  the  reader.  Documents 
which  are  poorly  written,  misuse  the  technical  devices  of  their 
presentation,  fall  to  provide  sufficient  Information  to  Judge 
or  follow-up  on  the  adequacy  of  their  work,  or  offer  conclusions 
which  are  not  supported  by  their  data,  should  be  rejected. 

Thoroughness  of  reporting  refers  to  the  extent  of 
necessary  background  Information  provided,  level  of  technical 
detail  presented,  and  substantiation  given  for  statements  made. 
The  following  questions  might  be  asked  by  a  selector: 

o    Is  the  premise  or  thesis  or  purpose  stated  clearly? 

o    Are  stated  goals  met? 

o    Are  the  arguments  developed  logically  and  reasonably  supported 
with  facts  and  research  rather  than  opinion  or  conjecture? 

o    Are  the  procedures  utilized  described  adequately  enough  to 
permit  a  later  experimenter  to  duplicate  them? 

o    Are  data  provided  informatively  as  In  tables,  graphs,  etc? 

o    Are  key  bibliographic  references  Included?  Annotations? 
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o    Are  addresses  given  for  source  of  materials  cited? 

o    Is  the  curriculum  package  (If  any)  complete^  with  grade  levels 
and  objectives  specified? 

o    Are  the  data  evaluated  (rather  than  Just  presented)  or  a 
future  direction  to  evaluation  of  data  outlined? 

o    Is  the  text  well  or  adequately  written,  and  not  ambiguous, 
unclear,  or  otherwise  a  bar  to  understanding? 

o    How  does  the  document  compare  with  others  on  the  same  topic? 
Individualistic  or  redundant  and  derivative? 

o    Does  the  document  help  to  Integrate  the  literature,  e.g., 
by  synthesizing  the  findings  from  various  disciplines? 


3*'4.5  Relation  to  Current  Priorities 

Priorities  are  established  by  the  governments  and 
Institution?  responsible  for  the  conduct  of  education. 
Pr lor  1 1 les  may  be  established  at  the  national,  regional, 
state,  local,  or  professional  level.  , 

Documents  dealing  with  such  issues  shouid  be 
given  special  consideration,  expccially  those  dealing  with 
priorities,  goals,  and  object ives  established  by  the  KIE. 
N!E  priorities  identify  the  urgent  needs  in  American 
education  and  the  areas  most  requiring  beneficial  change 
and  innovation. 


3.^.6  Timel iness 

The  document  should  be  current  In  terms  of  the  work 

being  done  In  the  area  with  which  it  H  concerned.    A  large 

number  of  the  candidates  for  RIE  have  .1  value  which  is  In 

Inverse  proportion  to  their  age.    Every  Clearinghouse  should, 

therefore,  process  documents  as  quickly  as  possible  and  should 
discourage  backlogs. 
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There  Is  no  age  limitation  for  RIE  candidates. 
However,  because  timely,  up-to-date  Information  1$  to  be 
preferred,  a  hfgh  percentage  of  RIE  accessions  have  been 
published  within  the  five  yearS  Jnxned lately  prior  to  announcement* 
Some  older  documents,  considered  as  "classics'*  or  "landmarks"^ 
may  be  considered  for  RIE;  however,  they  would  be  the 
exception  rather  than  the  rule.    The  same  would  hold  for 
documents  whose  significance  Is  the  part  they  form  of  the 
historical  record,  e.g.,  the  official  proceedings  or  recommenda- 
tions of  a  board,  commission,  or  major  organization  In  the  field. 

3.4.7  Authority  ^     Author^  Source >  Sponsor 

Some  authors  and  some  organizations  are  established 
leaders  In  their  fields  and  have  so  consistently  contributed 
to  the  field  that  virtually  anything  they  produce  mer I ts 
close  attention.    Selectors  must,  however,  not  fall   Into  the 
trap  of  automatically  and  uncritically  accepting  everything 
from  such  sources. 

3.4.8  ^Audience;  Comprehensiveness 

The  broader  and  larger  the  audience  for  a  topic,  the 
more  Justification  there  Is  for  selecting  a  document  on  that 
topic.    Documents  on  extremely  narrow  and  specialized  topics 
with  correspondingly  small  audiences  must,  conversely,  be 
strong  with  respect  to  the  other  criteria  to  warrant  selection. 
In  other  words,  an  otherwise  marginal  document  may  be  selected 
on  the  basis  of  the  large  number  of  people  l<nown  to  be  Interested 
In  Its  topic  (high  user  demand)  whereas  a  marginal  document 
with  a  minuscule  audience  Is  In  double  Jeopardy. 

The  large  and  varied  RIE  user  group  mal<es  this  a 
difficult  criterion  to  apply,     in  addition,  the  stated  ERIC 
objective  of  providing  coverage  for  the  entire  field  of  education 
argues  for  a  comprehensive  approach  that  leaves  no  topic  totally 
unrepresented  In  the  data  base. 

The  selector  must  therefore  strive  to  maintain  a 
broad  view,  partial  to  no  particular  segment  of  the  user 
group,  and  permitting  the  selection  of  documents  potentially 
useful  to  any  segment. 
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3-5  LEGIBILITY  AND  REPRODUCIBILITY 

3.5.1  Genera] 

All  Level  I  and  M  documents  announced  In  RIE  are 
converted  I nto  microf I che  which  are  disseminated  to  users  on 
both  a  subscription  and  a  demand  basis.    Level  I  docunents 
are  also  mdde  avdllable  to  the  public  In  paper  copy  (hard 
copy)  reproduced  from  the  microfiche.    All  such  reproduction 
work  Is  performed  by  the  ERIC  Document  Reproduction  Service 
(EDRS)  using  tlie  original  documents  collected  by  the  Clearing- 
houses and  forwarded  to  the  ERIC  FacDJty. 

EDRS  performs  Its  work  according  to  Government 
standards**'*'  and  Is  contractually  obligated  to  adhere  to  these 
standards  in  all  cases.    Any  exceptions  must  be  specifically 
granted  by  Central  ERIC.  Clearinghouse  personnel  engaged  In 
screening  documents  should  obtain  copies  of  these  Government 
standards  and  should  make  themselves  familiar  with  their 
provisions. 

The  intent  of  this  section  is  to  describe  the 
physical  qualities  that  a  document  must  have  In  order  to 
be  photographically  reproduced  onto  microfiche  and  then  hard 
copy.^  Since  It  Is  easier  to  state  what  can't  be  filmed 
rather  than  what  can  be  filmed,  the  approach  taken  here  will 
be  to  outline  those  physical  characteristics  which,  If  present, 
make  a  document  illegible  or  non-reproducible.  Documents 
falling  Into  this  class  should  be  rejected.     It  is  a  disservice 
to  Inform  the  user  of  a  document  which  he  may  pay  to  obtain 
and  then  cannot  read  adequ/)tely. 

3.5.2  Physical  Characteristics  of  Documents  Which  Present 
Reproduction  Problems 

I •    Type  Size 

Type  size  below  6-point  can  generally  not  be 
reproduced  satisfactorily;  6-point  type  is  difficult 

^VBasic  U.  3.  Government  HIcroqraphic  Standards  and  Spec  if  I  cat  ions  ♦ 
National  M icrof I Im  Assoc i at  ion,  January  1972. 
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to  read  for  any  length  of  time  or  amount  of  materfal, 
even  in  a  good  quality  origfnal.    To  start  with  smaller 
than  6-polnt,  and  to  go  through  further  generations  of 
reproduction,  ts  to  generally  degrade  the  material 
to  the  extent  that  It  Is  unsatisfactory  to  the  user. 
Material  already  reduced  fn  the  original  docutnent 
ts  particularly  prone  to  falling  below  6->polnt  size 
and  must  be  carefully  examined* 


Included  ti  »  pJMijIT)  iMoi^ted  bibliography  of  mo&lly 
nor> -technics I  booli^  for  non-pfofe«iorij|  rejdcrt.  youni 
rejder*.  ind  teichcfi.  There  src  about  300  entries  grouped 
into  iheic  subj<ciK  ^«n<i4l  rff<Tcr«s.  hjMoricjl  and 
exploration,  biologicul  ocr«nogripKy.  chemkat 
ooeanogriphjr,  geological  occano^rapb),  and  ph>ikjl 
oct^r^ogrjphy.  (PR) 


6-Polnt  Type 


2.    Broken  Type/Faint  Type/Smudged  Type 


Broken  type  Is  the  consistent  dropping  of  portions 
of  the  characters,  e.g.,  tlie  left  side,  the  descenders, 
the  top,  etc.    Keying  or  printing  equipment  out  of 
adjustment  Is  what  generally  causes  broken  type. 
While  the  broken  type  original  may  sometimes  be 
readable  because  of  the  faint  Impression  or  ^'suggest lon*^ 
on  the  paper  of  the  missing  lines,  these  traces  are 
generally  lost  in  filming  and  the  text  In  the  resultant 
copy  can  be  of  marginal  readability  to  the  user. 

Faint  or  weak  type  can  be  the  result  of  various 
factors  ranging  from  an  old  typewriter  ribbon  with 
Uttle  Ink  remaining  to  a  poor  printing  job*  Faint 
type  may  be  sporadic  in  occurrence.    The  reproducibility 
of  faint  type  can  often  be  tested  by  attempting  to 
photocopy  (e*g.,  Xerox)  the  original.     If  there  Is  a 
firm  enough  fmage  to  derive  a  readable  copy  on  an 
office  photocopier,  then  the  chances  are  the  document 
can  be  filmed  adequately.     If  the  copy  Is  too  poor, 
however,  the  document  should  be  considered  not- 
reproducible. 

Smudged  type  has  either  had  the  original  character 
Images  spread  or  dispersed  around  themselves,  thereby 
confusing  their  nature,  or  It  Is  the  victim  of  an 
overprinting  of  other  characters. 
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3*    Colored  Paper  or  Inks 


Colored  paper  or  Inks  do  not,  of  course,  reproduce 
(n  thefr  original  color,  and  they  do  affect  the 
quality  of  the  black  and  while  film  Image.  Documents 
depending  on  color  to  transmit  meaning  (e.g.,  a 
docunent  portraying  colored  spectrum  lines,  paint 
samples,  text  1 le  swatches,  different  colored  graph 
lines,  anthropological  skin  color  description 
standards,  etc*)  are  better  entered  as  Level  tit, 
If  possible,  with  the  user  referred  to  a  source  of 
availability  of  an  original  copy. 

Documents  printed  via  diazo  and  spirit  duplicator 
techniques  (evg*,  Ozal ld-blue-1 Ine  process,  Ditto, 
etc.),  or  tn  colored  Inks  (e.g.,  blue,  green,  yellow, 
orange),  should  be  subjected  to  a  test  on  an  office 
photoco,"ier  machine  to  see  If  the  ^^rlnt  will 
reproduce.    Black  Ink  on  an  especially  dark  paper 
background  (e.g.,  dark  red  background),  or  tone-on«* 
tone  printing,  should  alsv->  be  tested. 

Material  that  dep(;nds  on  gradations  of  shading,  such 
as  some  types  of  oar  graphs,  will  not  generally 
reproduce  so  that  the  same  differentiations  can  be 
made  as  in  the  original. 

4.  Translucent  Paper 

Documents  printed  on  translucent  paper,  such  as  a 
thin  onion  skin,  are  not  a  problem  unless  there  Is 
print  on  both  sides  and  both  sides  tend  to  *'bleed'' 
(i.e.,  to  be  seen  simultaneously)  and  thereby  interfere 
wi  th  each  other. 

5.  Photographs 

Photographs  will  not  copy  well  unless  especially 
screened  at  time  of  filming.    Photographs  that  are 
underexposed  or  very  stark  or  simple  In  their  content 
will  sometimes  reproduce  reasonabl y  wel I .  Documents 
that  depend  largely  on  photographs  to  convey  their 
message  are  better  entered  as  Level  III,  with  the 
*  user  referred  to  a  source  of  availability  of  an 
original  copy. 
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6.    Handwritten  Documents  (Holographs) 


Handwriting  Is  nnore  prevalent  In  educational  documents 
than  one  might  imagine.     It  rarely  reproduces  well 
because  of  the  variability  of  the  Impression,  In 
addition,  most  handwriting  is  highly  Idiosyncratic 
and  takes  on  the  properties  of  shorthand  (i.e., 
characters  are  slurred,  elided,  or  left  out).  Hand- 
written documents,  or  documents  containing  substantial 
handwritten  material,  should  be  avoided  whenever  possible,| 

7.  Hissing  Pages/Pagination  Problems 

Every  document  selected  for  RIE  must  be  checked  not 
only  to  determine  its  correct  pagination,  but  also 
to  verify  that  there  are  no  missing  pages  and  that 
the  pages  that  are  there  are  In  the  proper  sequence. 
Documents  with  pages  out  of  sequence  must  be  corrected 
before  being  transmitted  to  the  Facility.  Documents 
with  missing  pages  should  generally  not  be  selected 
for  RIE.    An  attempt  should  first  be  made  to  secure 
the  missing  pages  and  to  insert  them  where  they  belong. 
Only  if  it  can  be  demonstrated'^that  the  missing  pages 
are  not  essential may  the  document  be  selected  for 
RIE;  In  such  cases  the  missing  pages  must  be  noted  In 
the  Descriptive  Note  and  the  document  must  be  stamped 
"BEST  COPY  AVAILABLE'\ 

8.  Undersize  Pages 

Undersize  pages,  e.g.,  3"x5'\  4"x6",  6"x9*',  etc. 
are  not  a  f/llmlng  problem  as  long  as  the  text  they 
contain  is  clear,  legible,  and  no  smaller  than  6-polnt. 

9.  Oversize  Pages 

The  Ideal  page  size  Is  8j"xll",  standard  letter  size. 
If  the  document  pages  are  larger  than  S^^xll*': 

o  Pages  up  to  20"  in  height  on  which  the  pr Inted 
copy  exceeds  10^"  in  height  must  be  counted  as 
two  pages. 

o.  Pages  up  to  15^^  In  width  on  which  the  printed 
copy  exceeds  8"  in  width  must  be  counted  as  two 
pages . 

o    Pages,  as  above,  which  exceed  the  limits  of 
both  height  and  width  must  be  counted  as  four 
pages. 


Foidouts  (pages  larger  than  the  basic  document  pages) 
should  be  measured,  and  the  measurements  divided 
by  8"  In  the  horizontal  dimension  and  10"  In  the' 
vertical  dimension  (If  larger  than  IV')*  The 
results  when  rounded  to  the  next  highest  whole 
number  and  multiplied  together  will  give  the  micro- 
film frames  required  to  film  the  sheet. 

Pages  or  foidouts  which  must  be  counted  as  more  than 
one  microfiche  frame  are  filmed  with  an  overlap, 
I.e.,  the  first  frame  picks  up  the  left  or  top  of 
the  page;  the  second  frame  picks  up  the  right  or 
bottom  of  the  page,  both  frames  contain  some  common 
material  from  the  middle  of  the  page,     (See  also 
Section  5.3.17.) 

If  a  document  Is  11"  x  8^",  with  the  text  running 
with  the  long  dimension,  filming  Is  done  in 
accordance  with  the  binding.    Such  a  document  Is 
considered  over  8^"  in  width  and  each  page  becomes 
two  frames.     (Most  user  Installations  do  not  have 
microfiche  viev/ers  that  would  permit  them  to  re-orlent 
the  vUwplate  correctly) .    However ,  If  a  regular 
8^"  X  11"  document  contains  only  occasional  pages 
or  tables  where  the  text  Is  arranged  bottom  to  top 
(along  the  long  dimension)  these  pages  are  filmed 
with  the  others.  In  accordance  with  the  binding; 
each  page  Is  considered  a  regular  8^"  x  11"  page 
and  becomes  one  film  frame. 

As  can  be  seen,  oversize  documents  can  be  handled, 
but  at  the  expense  of  some  potential  confusion  to 
the  user  on  the  resultant  microfiche.  Oversize 
material  (s  only  rarely  a  deterrent  to  selection, 

3.5.3  Remedial  Actions 

The  mere  presence  !n  the  document  of  one  of  the 
above  undesirable  physical  characteristics  is  not  sufficient 
to  prevent  selection.    The  physical  problem  must  exist  to  an 
extent  that  materially  cf'fects  the  document*    There  are 
three  possibi 1  it ies: 
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1 .    The  physical  problem  affects  the  document  only  slightly 
and  need  not  be  corrected. 


In  this  case  the  document  may  be  selected  for  RIE.  The 
problem  may  be  noted  In  the  Descriptive  Note  If  desired, 
but  this  Is  not  required  except  In  the  case  of  missing 
material.    Examples  of  this  type  of  problem  might  be:  small 
type  Interspersed  Internally  on  a  few  pages  or  tdbles,  a 
photograph  or  two,  a  few  pages  with  broken  or  otherwise  poor 
type,  a  missing  and  unobtainable  but  non-essential  section 
or  appendix  (should  be  noted  In  the  Descriptive  Note). 

2.    The  physical  problem  has  a  substantial  effect  on  the 
document t  but  It  can  be  corrected  by  the  Clearinghouse 
Itself. 


In  this  case  the  document  should  have  the  defect  corrected 
If  It  Is  selected  for  RIE.    Examples  might  be:  Illegible 
pages  that  can  be  re-typed,  a  graph  dependent  on  color 
that  can  be  ro'-labelled  so  as  to  be  Independent  of  color, 
material  In  excessively  small  type  that  can  be  re-typed, 
or  even  perhaps  omitted  without  detriment  to  the  document, 
out-of-sequence material  that  can  be  re-sequenced.  Major 
amounts  of  re-typIng  should  be  avoided,  however. 

3.    The  physical  problem  has  a  substantial  effect  on  the 

document  and  regulres  going  back  to  the  source  for  remedial 
action. 

In  this  case,  the  Clearinghouse  should  work  with  the 
source  to  correct  the  defect  If  possible.    Examples  might 
be:    extensive  missing  pages,  extensive  materl*!  reduced 
below  6-polnt  size,  extensive  Illegible  pages.     In  some 
cases,  sources  have  been  willing  to  make  available  the 
original  camera-ready  copy  In  order  to  see  that  their 
document  makes  it  Into  the  ERIC  system. 

As  a  general  rule,  a  document  that  Is  substantially 
physically  defective  should  not  be  selected  "as  Is'*  fof"  R'E. 
Rare  exceptions  may  occasionally  be  made  In  the  case  of 
unusually  Important  and  high  quality  documents  that  simply 
cannot  be  corrected,  e.g.,  the  author  Is  deceased;  the  source 
organization  no  longer  exists;  no  other  copies  exist,  etc. 
Whatever  the  reason.  If  a  physically  defective  document  Js^ 
selected  for  RIE,  the  document  cover  must  be  stamped  '*BEST  COPY 
AVAILABLE'*  and  should  be  entered  at  Level  It  (microfiche  only).  If 
the  defect  Is  serious.  It  should  be  noted  In  the  Descriptive  Note. 
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If  It  Is  not  appropriate  to  describe  the  defect  specifically, 
the  following  general  note  should  be  placed  In  the  Descrfptlve 
Note  Field:    »<Not  available  In  hard  copy  due  to  marginal 
legibility  of  original  docunaent*', 

PRIORITY  docunents  received  from  the  ERIC  Facility 
must  be  selected  fo"  RIE  whatever  their  physical  quality. 
PRIORITY  documents  are  screened  In  odvance  for  legibility  and 
reproducibl I ity  before  being  sent  to  the  Clearinghouses.  If 
the  document  bears  the  stamp  »»BEST  COPY  AVAILABLE",  the 
possible  sources  of  better  copies  have  been  exhausted. 

3.6  AVAILABILITY 

Documents  announced  (n  RIE  must  be  available  either 
through  EORS  (Level   I  or  I!)  or  through  an  outside  source 
whose  name  and  address  can  be  cited  In  the  Availability 
Field.    ERIC  does  not  wish  to  announce  documents  that  the  users 
cannot  obtain  In  some  way*    Therefore,  If  a  document  cannot  be 
reproduced  and  a  source  of  availability  cannot  be  found.  It 
should  not  be  selected  for  RIE, 

The  degree  to  which  a  document  Is  read  I Jy  aval  1  able  from 
sources  other  than  ERIC  can  also  affect  the  selection  decision. 
ERIC  recognizes  a  certain  respon-.lbl  1 1  ty  for  the  bibl  iographic 
control  of  fugitive  materials  In  the  field  of  education. 
If  a  document  would  probably  not  be  available  anywhere  if  not 
included  In  the  ERIC  data  base,  then  there  are  stronger  reasons 
for  selecting  it  than  there  would  be  if  it  were  available  through 
regular  publishing  channels. 

Documents  which  are  commonly  and  easily  available  on  a 
nationwide  basis  should  generally  be  evaluated  by  selectors 
very  strictly.     It  Is  unlikely  that  the  use  of  such  documents 
by  the  educational  community  depends  on  ERIC.    They  will  be  in 
many  library  collections  and  will  therefore  be  frequently  cited 
and  readily  consultable  by  users  quite  apart  frcxo  any  announce- 
ment in  RIE.    Unpublished  papers  and  those  having  only  local  or 
specialized  distribution  should,  on  the  other  hand,  be 
evaluated  more  leniently.     ERIC  may  be  the  only  data  base  that 
has  acquired  the  document  and  the  only  one  in  a  position  to 
preserve  the  document  for  future  users. 
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HANDLING  AND  SHIPPING 
Sumntary  of  Significant  Rules 


K    There  are  two  classes  of  document  handling:    ROUTINE  and  PRIORITY, 

Documents  assigned  the  latter  class  must  be  selected  for  RIE  and 

must  be  processed  in  time  to  be  Included  in  the  next  Issue  of  RIE 
that  has  not  yet  been  closed,     (Section  8) 

2.  Clear lnghou:ies  must  send  to  the  Facility,  on  the  last  working  day 
of  every  month,  basic  author/title  records  for  all  the  candidate 
documents  acquired  during  that  month,  for  use  in  compiling  the 
monthly  dupl icate-checklng  tool ,  the  Acquis! tlons  Data  Report  (ADR). 
(Section  ^.3.5) 

3.  The  basic  respons Ibl 1 ity  for  duplicate  checking  resides  with  the 
Clearinghouses.    The  Facility  makes  a  preliminary  check  on  all 
documents  It  assigns  to  the  Clearinghouses;  It  also  makes  a  final 
check,  Just  prior  to  publication,  on  all  Items  received  from 
Clearinghouses.     (Section  '^•3. 3) 

All  N!E/OE-sponsored  reports  must  be  cleared  by  NIE/OE  Project 
officers  before  being  processed*    Documents  received  from  the  ERIC 
Facility  can  b^  assumed  to  be  cleared.    Clearances  for  documents 
received  directly  should  be  sought  via  the  ERIC  Facility. 
(Sect  ion  4.3. 12) 

5.  Clearinghouses  are  responsible  for  obtaining  reproduction  releases 
from  copyright  or  proprietary  rights  holders  and  for  maintaining  a 
permanent  file  of  all  releases  obtained-    Documents  for  which  releases 
have  been  obtained  must  reflect  this  via  Reproduction  Release  Stickers 
affixed  to  their  covers.     (Section  4.3.7) 

6.  A  Clearinghouse  that  acquires  a  document  that  falls  within  the  range 
of  another  Clearinghouse  should  forward  the  document  to  the  relevant 
Clearinghouse  promptly  and  directly.     (Section  4.3.11) 

7.  A  Clearinghouse  that  Is  assigned  a  document  that  overlaps  the 
interests  of  other  Clearinghouses  must  be  certain  to  index  the 
document  from  the  viewpoints  of  the  other  Clearinghouses  as  well 
as  its  own.    These  other  Clearinghouses  are  indicated  on  the 

"Scope  Overlap  Sticker",  affixed  by  the  ERIC  Facility.     (Section  4.3.9) 

8.  All  documents  forwarded  for  Inclusion  in  RIE  must  bear  an  NIE 

Policy  Disclaimer  Label  stating  that  the  document  does  not  necessarily 
reflect  official  NIE  policy.     (Section  4.3.6) 
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9.  Reply  Cards  (Acknowled9ments  to  Contributors)  fire  optional ,  and  each 
Clearinghouse  may  pursue  its  own  preferred  coujrse,    However,  care 
should  be  taken  not  to  automat  lea  My  send  such;  rout  fne  '^thank  you'* 
notes  to  Inappropriate  sources,  e<g, ,  a  State  ijovernor*s  office. 

Self -addressed  reply  cards  affixed  to  document^  by  source  Institutions 
(or  by  the  ERIC  Fad  1 1 ty  for  the  source)  should  be  detached  and 
forwarded  only  If  the  document  Is  rejected}  they  should  be  left 
affixed  throughout  processing,  If  the  document'  Is  selected,  as  the 
Facility  will  later  record  on  them  the  £0  number  before  returning 
them  to  the  source,  (Section 

10.  A  completed  "Clearinghouse  Accession  Log  Sheet'^  muse  accompany  each 
shipment  of  documents  from  Clearinghouses  to  the  ERIC  Facility 
(See  Section  ^.4,2) 

It.    All  packing,  wrapping,  labeling,  and  addressing  must  conform  to 
regulations  and  limitations  recommended  or  Imposed  by  the  Postal 
Service* 

12,  ERIC  materials  shipped  from  Clearinghouses  to  the  Facility  via  the 
Postal  Service  should  be  sent  Certified  Air  Mall,  unless  otherwise 
directed.    Commercial  delivery  companies  may  be  used  If  an  equivalent 
service  Is  available. 

13.  Shipments  of  ERIC  materials  from  Clearinghouses  to  the  Facility 
should  conform  to  the  "ERIC  Master  Schedule*'  published  at  the 
beginning  of  each  calendar  year, 

]k.    Clearinghouses  should  not  request  that  documents  submitted  for 
announcement  In  RIE  and  filming  by  EDRS  be  returned.  Filming 
requires  that  the  document  be  taken  apart,  and  the  hard  copy 
duplication  process  employed  by  EDRS  may  require  continued  use 
of  the  origina*  document. 
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^.1  INTRODUCTION 


This  Section  describes  the  procedures  for  handling  and 
shipping  documents  intended  for  RIE,     (Procedures  for  handling 
and  shipping  CUE  journals  and  materials  are  described  fn 
Section  9).    After  documents  have  been  acquired,  certain 
operations  are  necessary  In  order  to  make  them  f'eady  for 
selection  (Section  3) i  cataloging  (Section  5),  abstracting 
(Section  6)»  and  Indexing  (Section  7).    After  processing 
has  been  completed,  certain  guidelines  must  be  followed  In 
wrapplng»  packing,  lufaeling,  and  shipping  documents  from  one 
point  to  another, 

h.l  FACILITY  HANDLING 

Receiving 

All  documents  sent  to  the  Facility  are  routed  to 
the  Acquisitions  and  Document  Control  Department*  Packages 
are  opened  and  wrappings  discarded  unless  they  contain  some 
useful  Identifying  Information  not  found  elsewhere,  e»g», 
sender^s  name  and  address*     (See  Section  ^.2.5.) 

k.2.2  Check  of  On-Order  File 

All  documents  received  are  first  checked  against 
the  ''On-Order  File**  to  see  If  they  have  previously  been 
the  subject  of  a  specific  request*     (Since  documents  arrive 
from  a  variety  of  sources,  it  is  possible,  but  rare,  for 
a  received  document  to  be  found  to  be  on-order,  but  not  to 
be  arriving  as  a  result  of  the  order.)    The  on-order  file 
Is  purged  as  orders  are  fulfilled;  the  file  at  any  one  time, 
therefore,  represents  specific  document  requests  outstanding^ 

Establishing  Title  Control  of  In-Process  Documents 

Title  cards  (See  Figure  4-1)  are  prepared  for  all 
documents  received  at  the  Facility.    The  titles  are  trans- 
cribed In  full  and  exactly  as  they  appear  on  the  document. 
Personal  and  corporate  authors,  report  numbers,  publication 
date,  sponsoring  agencies,  series  notes,  and  other  identifying 
data  arc  recorded,  If  provided.    Each  card  also  records  the  date 
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the  Item  was  received,  the  copies  received,  and  the  dis- 
position (See  Section  k.Z.S).    The  Title  File  serves  as  a 
record  of  all  material  received  by  the  Facility.  It 
is  used  to  answer  the  questions  of  contributors , 
Clearinghouses,  and  Central  ERIC*     It  Is  a  record  of 
all  documents  that  have  passed  through  the  Facfl  Ity 
on  their  way  to  the  Clearinghouses.     {When  a  document 
has  finally  completed  all  processing  and  has  received 
an  ED  accession  number,  it  will  appear  In  the  various 
bibliographic  tools  describing  the  ERIC  Data  Base, 
e.g..  Title  Index,  Report/Project  Number  Index,  Contract 
Number  I ndex>  etc.    At  that  point  the  document  ceases 
to  be  'Mn-process"  and  Its  entry  In  the  ln*Process 
Title  File  may  eventually  be  purged,  If  desired,) 


Title: 

{\0  Number) 

(Sponsor) 

Source:  i 

iCopiesi 

iOate  Rec  rf> 

Author: 

(CH  Assgmv 

FIGURE  k-] 
TITLE  FILE  CARD 
(Same  card  usv^id  for  both  On-Order  and  In-Process  Control) 

Oupl Icate  Checkln9 

The  basic  responsibility  for  ensuring  that  documents 
already  in  the  ERIC  system  are  not  processed  again  lies 
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with  the  Cl<^arlnghouses.    The  earlier  It  can  determined 
that  a  document  Is  a  duplicate,  the  greater  the  saving  In 
time,  monfiy,  and  processing  effort. 

The  Facility  never  knowingly  sends  a  duplicate  to  a 
Clearinghouse  (unless  specif IcaUy  requested  to  do  so). 
The  Fad  1 1 ty  checks  Its  own  Title  File  of  documents  It 
has  received,  the  Acquisitions  Data  Report  (a  composite 
record  of  In-process  Items,  as  reported  each  month  by  all 
the  Clearinghouses),  and  the  formal  Title  Index  encompassing 
all  ED  access lohs/R IE  announcements  through  the  last  full 
quarter.    (Duplicates  detected  by  the  Facility  are  generally 
discarded;  If  the  Clearinghouse  needs  additional  copies, 
the  documents  are  marked  "Duplicate"  before  transmittal.) 
Nevertheless,  the  decentralized  nature  of  the  ERIC  system 
and  Its  acquisitions  efforts  results  In  the  Clearinghouses 
receiving  from  various  sources  documents  that  are  either 
already  In  the  system  or  In-process  at  their  own  or  other 
Clearinghouses.    Consequently,  the  Clearinghouses  must 
check  their  own  Internal  records,  the  Acquisitions  Data 
Re£ort,  and  RIE,  In  an  attempt  to  avoid  duplicate  processing* 
(See  Section  ^.3.3.) 

Despite  all  checks  made  by  both  the  Facility  and  the 
Clearinghouses,  however,  some  duplicates  arrive  at  the 
Facility  for  Inclusion  In  RIE,     Irmedfately  prior  to 
preparing  an  Issue  of  RIE,  therefore,  the  Facility  does 
a  duplicate  check  by  title  and  author  using  the  computer 
to  search  the  ERIC  Master  File.    This  "final  filter", 
verified  manuaUy  by  the  editors,  detects  approximately 
20  dupl icates  per  Issue.    These  documents  are  removed  and 
returned  to  their  respective  Clearinghouses.    A  report 
(Figure  h^2)  Is  prepared  listing  these  duplicates  and 
indicating  the  Issue  of  RIE  In  which  they  were  first 
announced.     It  Is  generally  considered  that  duplicates 
of  Items  announced  three  or  more  months  prior  should 
have  been  caught,  whereas  duplicates  of  Items  In-process, 
or  In  an  RIE  Issue  that  has  not  yet  been  published,  are 
more  understandable. 

^•2*5  Information  of  Use  to  Document  Processors 

Some  documents  acquired  by  the  Facility  are 
accompanied  by  Information  (such  as  copies  of  tetters 
granting  permission  to  reproduce  or  providing  authorship, 
ordering,  or  price  information),  which  is  essentia!  for 
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ftlE  ISSUE  REMOVE  LIST  -  RIE0EC73 

A.    DUPLICATES  (11) 

RESUBMISSION  OF  CLEARINGHOUSE'S  OWN  INPUT 

OS  500  336  RIEOCT73  EO  077  0^*3  CS  500  266 

DUPLICATES  APPEARING  IN  RIE  THREE  HOhTTHS  OR  MORE  AGO 


EM  on  07^+ 

EM  01 1  081 

EM  01 1  262 

TM  003  066 


RIEJUL73 
RIEAPR73 
RIESEP73 
RIESEP73 


ED  073  ^63 
EO  070  650 
ED  076  304 
EO  075  911 


CS  200  331 
SE  015  428 
RC  007  015 
EA  005  035 


DUPLICATES  APPEARING  IN  RIE  IN  OCTOBER.  NOVEMBER.  OR  DECEMBER  1973 


EA 

005 

359 

RIE0EC73 

ED  080  609 

TM 

003 

128 

EM 

on 

2kU 

RIEOCT73 

EO  077  i+67 

HE 

OOU 

303 

RC 

007 

137 

RIENOV73 

EO  079  557 

VT 

020 

902 

SO 

005 

169 

RIEDEC73 

EO  080  725 

VT 

021 

052 

SO  006  038 

RIENOV73 

EO  079  258 

SP 

006 

656 

VT 

021 

103 

RIEOEC73 

EO  080  050 

HE 

OOi* 

386 

8.    REJECTS  (15) 


CO 
CS 
JC 
SP 


007  023 
200  6«42 
730  189 
006  758 
TM  003  073 
TM  003  085 
TM  003  099 
TM  003  137 


Pulled  and  returned  to  Clearinghouse. 

Returned  as  requested  by  Clearinghouse. 

Returned  as  requested  by  Clearinghouse. 

Returned  for  copyright  release. 

TM  003  080     Pulled  and  returned  to  Clearinghouse. 

Pulled  and  returned  to  Clearinghouse. 

Returned  for  reproduction  release. 

Pulled  and  returned  to  Clearinghouse. 


C.     DELAYED  (0) 


FIGURE  k'2 

RIE  ISSUE  REMOVE  LIST  (Including  Duplicates)  -  Example 
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cooiplete  and  accurate  document  description.  Sometimes 
Information  such  as  address  or  author  affiliation  Is 
contained  on  the  outside  wrappers  and  nowhere  else. 
At  I  such  Information  Is  attached  when  forwarding 
documents  to  the  Clearinghouses. 

Certain  organizations  have  given  ERIC  blanket 
permission  for  reproduction  at  Level  I  or  Level  11. 
In  such  cases,  the  FacH Ity  affixes  Level  I  or  Level  1 1 
stickers  to  the  documents,  as  appropriate,  before 
transmitting  to  the  Cleeringhouses,  thereby  obviating 
any  questions  about  reproducibility. 

In  general,  the  Facility  sends  along  any  Information 
which  might  help  the  Clearinghouses  Identify,  catalog, 
or  otherwise  process  a  document. 

'♦*2.6  Assignment  to  Clearinghouses 

Docum  *ts  received  by  the  Facility  are  assigned, 
on  the  basis  of  their  subject  matter,  to  the  appropriate 
ERIC  Clearinghouses  for  selection  and  processing 
(catalogingi  indexing,  abstracting).    The  ERIC  Clear^ 
Inghouse  Scope  of  Interest  Guide  (Appendix  C)  Is  the 
authority  used  during  assignment.    The  problems  met 
with  during  assignment  vary  from  the  simple  to  the 
complex.    Documents  dealing  with  single  unified  topics 
such  as  "Teaching  English  to  Sixth  Graders"  can  be 
assigned  quickly,  correctly,  and  with  certainty;  documents 
dealing  with  mul t Idlsclpl Inary  topics  (or  mixes  of 
target  populations  and  topics),  such  as  "Structural 
Variables  Af footing  CAI  Performance  on  Arithmetic  Word 
Problems  of  Disadvantaged  and  Deaf  Students",  can  overlap 
the  scopes  of  several  Clearinghouses.     It  may  be  necessary 
to  scan  the  Table  of  Contents,  Introduction,  Conclusion, 
or  even  the  body  of  such  documents,  to  determine  their 
major  thrust. 

In  general  the  minimum  time  consistent  with 
reasonable  and  logical  assignments  should  be  spent 
on  this  activity.     If  a  document  overlaps  the  scopes 
of  two  or  more  Clearinghouses,  a  Scope  Overlap  Sticker 
(Figure  ^-3)   is  affixed  to  the  cover.    A  reproduced 
copy  of  the  cover  bearing  such  a  sticker  is  then  sent 
to  each  of  the  alternative  Clearinghouses;  this  action 
serves  to  alert  such  Clearinghouses  to  the  fact  that  a 
document  of  interest  to  them  has  been  assigned  to  another 
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Clearinghouse.    If  they  wish  to  question  the  assignment, 
they  can  contact  directly  the  ^»prlttie»»  Clearinghouse  that 
received  the  document  and  negotiate  who  should  process 
the  document.    The  sticker  also  serves  to  alert  the 
Clearinghouse  that  got  the  document  of  the  need  to  take 
account,  during  the  Indexing  process^  of  the  viewpoints 
of  the  alternative  Clearinghouses.    This  can  be  done  by 
consulting  the  lists  of  **Most  Frequently  Used  Index  Terms" 
provided  In  the  Scope  of  Interest  Guide  (Appendix  C) 
for  each  Clearinghouse* 


SCOf E  Of  fHTEACST  NOT^CC 

Xht  ERIC  FK«My  h%t  kUt^n^ 
document  *o*  proc«u»t>9 

Ift  our  isKl9»on(»r»t,  ihit  document 
U»J*oo'  imtT*»t  to  tK«  cl«*firt^ 
Musti  noted fo  Xht  rift^t.  Index* 
ittg  iNoutd  ftflccl  their  ip«ct<l 
poir^U  of  view. 

FIGURE 
SCOPE  OVERLAP  STICKER 


Note  that  Clearinghouse  assignment,  and  the  number 
of  copies  received,  are  recorded  on  the  Title  File  Card 
{Figure  ^-l);  If  duplicate  copies  of  the  document  are 
received  later,  they  can  be  directed.  If  needed,  to 
the  same  Clearinghouse, 

^i2.?  PRIORITY  Document  Handling 

There  are  two  classes  of  ERIC  handling  priorities: 
(1)  ROUTINE;  (2)  PRIORITY.    Certain  reports  are  designated 
by  Central  ERIC  for  rapid  or  PRIORITY  handling;  these 
are  Identified  by  a  special  PRIORITY  Handling  Form 
{Figure  k^h) .    All  other  reports  are  considered  ROUTINE  ' 
and  carry  no  special  Identification, 
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PRjORfTY 


Please  EXPEDITE  the  processing  of  the  attached 
report  and  return  It  to  the  ERIC  Facility  for 

announcement  In  the   issue 

of  RIE. 


FIGURE  k-k 
PRIORITY  HANDLING  FORM 


The  PRIORITY  Handling  Form  Is  generally  affixed 
by  the  ERIC  Facility  just  prior  to  transmlttc^l  to  the 
Clearinghouse.    PRIORITY  docu^^ents  are  handled  before 
ROUTINE  documents  at  all  stages  by  the  Facility  and 
are  sent  separately  by  the  fastest  means  to  the 
Clearinghouses  for  processing. 

The  Clearinghouses  must  process  PRIORITY  documents 
in  time  to  make  the  next  issue  of  RIE  still  open  to 
accessions.    This  issue  Is  marl<ed  on  the  PRIORITY  Form 
Itself »  but  can  also  be  determined  from  the  ERIC  Master 
Schedule.     In  some  cases,  when  the  RIE  Issue  deadline 
Is  very  close,  PRIORITY  documents  must  be  handled 
within  2k  hours  of  receipt.     (In  the  case  of  some 
special  projects,  an  RIE  issue  other  than  the  very 
next  one  may  be  specified  on  the  form). 

The  Facility  maintains  a  suspense  file  for  all 
PRIORITY  documents.    This  file  Is  used  to  monitor 
processing  of  these  documents  and  to  provide  the 
concerned  parties  with  information  such  as  Clearinghouse 
Accession  Number,  projected  RIE  issue,  etc.,  as  they 
become  known. 

4.2.8  ED  Number  Assignment 

ED  Accession  Numbers  are  assigned  automatically  to 
documents  by  the  computer  system  as  one  of  the  last 
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steps  in  computer  processing.    This  action  Is  necessarily 
delayed  so  that  all  dupUcations,  rejects,  and  other 
removals  can  be  accomplished  before  access lonlng.  The 
resulting  unbroken  sequence  of  £0  numbers  Is  a  system 
feature  very  useful  to  readers  of  the  RIE  Journal,  users 
of  the  magnetic  tapes,  and  subscribers  to  the  ERIC 
microfiche  collection. 

^•2^9  Transfer  of  Documents  to  EORS 

When  computer  assignment       the  ED  nunbers  has 
been  completed,  the  Facility  recor      the  ED  number  In  a 
standard  position  (upper  left  hand  corner)  on  the  cover 
(or  first  sheet  to  be  filmed)  of  each  document.  Computer- 
produced  '^Single-Frame  Resumes'*  (printouts  of  the  final 
computer  record  for  each  accession)  are  then  matched  with 
the  documents  and  both  are  transferred  to  the  ERIC  Document 
Reproduction  Service  (EORS)  for  filming.    Figure  4-5 
depicts  a  Single-Frame  Resume, 

'♦•2»10  Reply  cards  (Acknowledgments  to  Contributors) 

Many  contributors  request  to  be  notified  of  the 
disposition  of  their  documents,  including  the  ED  numbers 
assigned  if  the  documents  are  selected.    Providing  such 
a  service  can  be  a  powerful  Inducement  to  contributors 
and,  as  such,  a  valuable  acquisitions  negotiating  tool. 
The  Facility  directs  such  contributors  to  attach  a  self- 
addressed  postcard  to  the  covers  of  their  documents. 
In  some  cases,  the  Facility  attaches  such  a  card  for  the 
contributor  (See  Figure  4-6). 

Documents  bearing  Reply  Cards  go  through  the  same 
steps  as  any  others  and  are  eventually  assigned  and 
transferred  to  appropriate  Clearinghouses. 

.    .  ,        \f        Clearinghouse  rejects  such  a  document  the 
decision  should  be  so  Indicated  In  the  appropriate  place 
on  the  card,     (Supplying  a  reason  for  non-selectlon  Is 
optional  and  at  the  discretion  of  the  Clearinghouse). 
The  card  should  then  be  removed  from  the  document  and 
mailed  to  the  contributor. 

If  the  Clearinghouse  selects  such  a  document  for 
RIE  announcement,  the  card  should  simply  '     left  attached 
to  the  document  when  It  Is  returned  to  t      Facility.  The 
Facility  will  then  eventually  enter  on  the  card  the  ED 
number  assigned  to  the  document  and  mail  the  card  to  the 
contributor. 
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AUTHOR 
TITLE 

IHSTITUTION 

SPONS  AGEHCV 

BUfiEiU  KO 
PU8  DATE 
GRANT 
HOTB 

£DR5  PRICE 
DESCRIPTORS 


Hichael^  Robert  T« 

The  Role  of  Educatioa  1&  Production  Within  the 
Household.  Pioal  Report. 

National  Bureau  of  Econoiic  Research*  Idc«,  Hev  York, 
N.Y. 

National  Inst,  of  Education  (DUEU)^  Uashington, 
D.C. 

BR- 2-0783 
Sep  73 

OEG-0-72-2557 
<40p, 

wr-$0.65  HC-$3,29 

Acadenic  Ability;  ^Behavior  Patterns;  Budgeting; 
Consuner  Econoiics;  Data  Analysis;  Educational 
Background;  ^Faiily  (Sociological  Unit)  ;  Heads  of 
Households;  "^Hove  Hanageient;  ^Intelligence  Factors; 
Intelligence  Level;  Harital  Status;  Harriage;  Honey 
Managenent;  Purchasing;  Research  Methodology;  ^School 
Role 


ABSTRACT 

This  project  is  part  of  an  ongoing  study  of  the 
influence  of  schooling  on  observed  household  behavior«  The  study  has 
previously  determined  that  lore  educated  individuals  behave  as  if 
they  are  Bore  proficient  consuners^  and  that,  in  particular,  aore 
educated  couples  systenatically  select  aore  efficient  contraceptive 
techniques.  The  recent  research  effort  has  focused  on  ttfo  questions: 
1)  the  relationship  between  schooling  and  the  household*s  capacity  to 
predict  its  purchases  of  durable  good  vithin  the  near  future  (12 
■onths) ,  and  2)  the  relationship  betveen  schooling  and  larital 
behavior^  and  in  particular  the  interaction  betveen  schooling  and 
measured  I«Q«  as  deterainants  of  narital  behavior.  Both  studies  are 
in  the  early  stages  of  analysis.  Initial  results  on  the  second  topic 
suggest  that  at  very  high  levels  of  ability  nen  and  voven  vith  i)ore 
schooling  narry  at  later  ages,  select  acre  educated  nates,  and  are 
■ore  naritally  stable.  These  results  suggest  that  th6  observed 
influence  of  schooling  on  larital  behavior  for  the  population  at 
large  persists  at  very  high  levels  of  ability,  (Author) 


FIGURE 

SINGLE-FRAME  RESUME  (COMPUTER-PRODUCED) 


Clearinghouses  may  originate  such  cards  If  they 
wish,  or  they  may  choose  to  notify  their  own  contributors 
by  form  letter  or  other  means  after  the  relevant  Issue  of 
RIE  has  been  published.    Clearinghouse  systems  for 
thanking  or  otherwise  notifying  document  contributors 
are  entirely  optional  and  should  not  necessarily  be 
regarded  as  either  replacing  or  replaced  by  the  Fad  I tty 
Reply  Card  system  described  here. 


DOCUMENT  TITLE: 


DISPOSITION  OF  DOCUMENT: 

Selected  for  the  issue  of  RIE  and 


n 

'—J  is  assigned  document  no. 

Q  Not  selected  for  RIE. 
REASON  FOR  NON-SELECTION: 


CLEARINGHOUSE  NAME:   

EFF-28  (1/73)  DATE: 


FIGURE  4-6 
REPLY  CARD 
{Address  of  Source  on  Reverse  Side) 

4.3  CLEARINGHOUSE  HANDLING 

4*3.1  Receiving 

The  majority  of  the  docunients  received  by  the 
Clearinghouses  arrive  through  their  own  efforts.  The 
Fac il I ty  program  provides  supplementary  input.  In 
some  few  cases,  documents  are  transferred  from  one 
Clearinghouse  to  another. 
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The  Clearinghouse  receiving  function  should  follow 
the  same  precautions  as  described  In  Section  4,2.5  In 
ensuring  that  Information  of  use  to  document  processors 
is  not  discarded,  but  Is  retained  with  the  document, 

A. 3. 2  Logging.  Checking,  and  Establishing  Basic  Control 

The  exact  nature  of  the  logs  and  files  maintained 
by  the  Clearinghouses  to  control  Incoming  documents  Is 
up  to  the  Individual  Clearinghouse,    As  Indicated  in 
Section  2.4.6,  however,  certain  basic  statistics  must 
be  reported  quarterly  to  Central  ERIC,     It  Is  advisable, 
therefore^  that  the  Clearinghouses  develop  a  log,  file, 
or  other  type  of  record,  that  gathers,  as  a  minimum,  the 
following  types  of  Information  about  Incoming  documents: 

o    Data  Acqu  i  red 

o    Title  (May  Be  Truncated) 

o  Author 

o    Source  (e*g..  State,  Local,  Federal,  Facility,  academic, 
non-profit,  commercial,  foreign.  International,  etc.) 
0    Contributor  (If  different  from  source) 
o    Disposition  (e.g.,  RIE,  local  files,  transfer, 
duplicate,  discard) 

It  is  also  a  fairly  uniform  practice  among  acquisi- 
tions operations  to  maintain  an  "On-Order"  file,  so  that  the 
results  of  specific  requests  or  orders  for  documents  can 
be  determined  and  followed-up.  If  necessary. 

A  description  of  the  Facility's  Title  File  for 
in-process  documents  is  given  in  Section  4.2.3. 

4,3.3  Dupl Icate  Checking 

It  is  the  responsibility  of  the  Clearinghouses  to 
check  all  documents  received  to  determine  whether  they  are 
duplicates  of  those  already  in  the  system  or  duplicates  of 
items  In-process  at  one  of  the  Clear inghouses  (including 
possibly  their  ovm) -    The  further  a  duplicate  makes  It 
through  the  system,  the  more  time,  money,  and  effort  are 
wasted.    A  duplicate  that  is  announced  in  RIE  adds  nothing 
to  the  file,  presents  ''noise*'  for  the  users  but  expends 
a  significant  anount  of  the  system's  resources* 
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The  first  question  that  r\iust  be  asked  is  whether 
the  document  Is  already  In  RIE.    In  order  to  determine 
thlsv  searches  can  be  made  of  fttE  ftself  (using  the 
cumulative  and  Issue  Indexes),  the  cumulative  Tit le 
Index  (and  Its  quarterly  supplements),  and  in  certain 
situations,  the  Contract/Grant  Number  Index  and  the 
Report/Pro  I ect  Number  Index,    Close  attention  should  be 
paid  to  the  date  of  publtcatlon  In  making  this  check.  A 
document  dated  J 97^  could  obviously  not  have  been 
announced  In  1973  or  earlier,  thus  limiting  the  searqh 
that  must  be  made,  ^ 

The  second  question  Is  whether  the  document  Is 
Jn-process  anywhere.     In  order  to  determine  this,  searches 
should       made  of  the  Acquisitions  Data  Report  (ADR) 
and  of  trie  Clearinghouse's  Internal  files.    The  AOR  Is 
the  system-wide  too!  for  determing  what  Is  in-process 
at  the  various  decentralized  processing  centers  of  the 
ERIC  network. 

If  the  document  is  not  found  in  either  of  the  two 
checks  described  above,  an  entry  should  immediately  be 
made  for  it  In  the  ADR  (See  Section  k3»5  for  how  to 
do  this).    This  action  essentially  "stakes  a  claim'*  for 
the  document.    Other  Clearinghouses  finding  an  entry 
for  the  document  in  the  ADR  will  realize  that  It  Is 
pre-empted  and  treat  ft  as  a  duplicate.    The  document 
may  then  be  passed  forward  for  catalog Ing,  Indexl ng,  and 
abstracting. 

If  the  document  is  found  to  be  a  duplicate  and 
already  in  RIE,  It  can  be  discarded.     If  it  Is  found  to  be  a 
duplicate  In-process,  the  ADR  ^'Intended  use'*  code  should 
be  checked,     ff  the  first  Clearinghouse  In  possession 
of  the  document  did  not  select  It  for  RIE,  the  second 
Clearinghouse  can  evaluate  the  document  with  this  Information 
in  hand,  contacting  th<*-  first  Clearinghouse  If  desired. 
If  the  second  Clearinghouse  decides  to  announce  the  document, 
an  entry  reflecting  this  decision  should  be  prepared  for 
the  ADR. 

Sometimes  two  or  more  Clearinghouses  receive  the 
same  document  simultaneously  and  their  respective  entries 
for  the  ADR  appear  there  simultaneously.    Duplicate  AOR 
entries  are  identified  by  an  asterisk".    When  a  Clearing- 
house detects  such  entries,  it  should  contact  the  other 
C lear Inghouse(s)  Involved  and  negotiate  a  settlement 

-Note  that  a  minor  character  or  space  variation  In  entry  will 
void  the  asterisk.    The  ADR  must,  therefore,  be  used  carefully. 
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satisfactory  to  all  concerned.    Processing  Information 
that  may  already  have  been  generated  by  one  of  the 
Clearinghouses  can  useful  ly  be  transferred  fn  certain 
Instances . 

k.^A  Access  Ijon  I  nq 

Since  the  final  and  permanent  EO  accession  number 
Is  assigned  late  In  the  processing  cycle,  It  becomes 
necessary  to  generate  a  prel Imlnary  accession  number  In 
order  to  Identify  ^ach  document  while  It  Is  tn-process* 

Each  Clearinghouse  In  the  ERIC  system  Is  Identified 
by  a  two-letter  alpha  prefix,  e.g.,  CE,  FL,  UD,  etc, 
(See  Appendix  G  for  the  complete  1 1st) .    This  prefix/ 
together  with  a  six-dtgit  number^  forms  a  preliminary 
Clearinghouse  Accession  Number,    Up  to  the  time  they  are 
announced  In  RIE#  all  documents  {and  associated  paperwork) 
are  Identified  and  referred  to  by  this  number,  Since 
RIE  announcements  are  grouped  by  Clearinghouse,  this  number 
becomes,  In  effect,  the  *'sort  key*'  for  each  RIE  Issue, 

Each  Clearinghouse  should  maintain  a  log  so  as  to 
keep  track  of  numbers  assigned  and  to  avoid  assigning  the 
same  number  twice.    Documents  consisting  of  several 
separate  parts  or  volumes  should  ideally  be  assigned 
consecutive  numbers  In  order  to  keep  them  together 
throughout  processing  and  announcement.    When  assigned 
to  a  document,  t^he  Clearinghouse  Accession  Number  should 
be  stamped  or  written  in  the  lower  left  hand  corner  of 
the  document  cover  (or  first  sheet  to  be  filmed).  See 
Figure  ^-7- 

Each  Issue  of  RIE  contains  a  ^'Cleari nghouse  Number 
to  ED  Number  Cross-Reference  List"  for  that  Issue.  In 
addition,  the  Facility  produces  a  cumulated  version  of 
this  listing  for  the  entire  RIE  file  to  date, 

4.3.5  Acquisitions  Data  Report  (ADR) 

Because  of  the  decentralized  nature  of  the  ERIC 
system,  It  Is  necessary  to  devise  some  way  for  each  of  the 
Clearinghouses  to  be  0  ble  to  check  on  which  documents  are 
being  processed  by  the  other  Clearinghouses.    The  differing 
subject  specialization  of  each  Clearinghouse  is  not 
enough  to  avoid  potential  duplicate  effort.  Document 
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FIGURE  ^-7 


TITLE  PAGE  Showing  Position  of:    Clear i nghouse  Accession  Number, 
ED  Accession  Number,  NIE  Policy  Disclaimer  Label,  Reproduction 
Release  Label,  Scope  Overlap  Sticker. 


topics  have  a  way  of  overlapping  Clearinghouses  and  It 
Is  not  unusual  for  two  or  more  Clearinghouses  to  feel 
equally  justified  In  processing  a  given  document. 

The  Acquisitions  Data  Report  (auk)  is  Intended  to 
accomplish  this  coordination.     It  Is  a  composite  Ust 
incorporating  the  previous  month's  accessions  of  all 
the  Clear ingliouses ,     It  fs  produced  monthly  by  the 
Facility  on  the  basis  of  Input  received  from  the  Clear- 
inghouses,   The  current  format  is  a  six-month  running 
rumulatlon  (e.g.,  Jan, -June.  Feb.-July»  Mar. -Aug.,  etc), 
with  entries  made  by  personal  author,  or  by  title  when  no 
personal  author  exists.    See  Figure  ^-8A  and  B  for  sample 
ADR  pages. 

At  the  time  a  Clearinghouse  decides  to  assign 
a  Clearinghouse  Accession  Number  to  a  document,  the 
accession  should  be  recorded  on  the  Acquisitions  Data 
Form  (Figure  4-9).    These  forms  are  available  from  the 
ERIC  Facility.    On  the  last  working  day  of  every  month 
the  Clearinghouse  should  send  the  Facility  (via  Certified 
Air  Hall)  the  Acquisitions  Data  Forms  containing  records 
for  all  the  documents  accessioned  during  that  month* 
The  Facility  waits  until  It  has  received  Input  from  all 
Clearinghouses  (about  one  week),  then  keys  the  data, 
enters  It  Into  the  special  Acquisitions  Data  File, 
produces  the  ADR  report,  prints  the  report,  and  distributes 
copies  to  all  Clearinghouses,    The  ADR  containing  a  given 
month*«  data  Is  available  approximately  three  (3)  weeks 
after  the  cut-off  (or  about  the  21st  of  the  next  month). 

The  Instructions  for  completing  the  Acquisitions 
Data  Form  are  as  follows; 

o    Enter  the  Cte^»ringhouse  Accession  Number  in  Columns 
1-8,  e.g.,  »»CE123456'^ 

o    Enter  the  Personal  Author's  name  In  Columns  10-29, 
e,g,,  ^'BROWN,  JOHN  JJ*    Truncate,  if  necessary. 

o    Enter  the  Title  In  Columns  30-69.    Record  the  title 
exactly  as  It  appears  on  the  document,  with  the  sole 
exception  that  Initial  punctuation  marks  (e.g., 
quotation  marks)  should  be  omitted.    This  simple  rule 
will  facilitate  both  the  original  making  of  entries 
and  the  later  comparison  of  titles  during  duplicate 
checking.    Truncate  the  title  If  necessary,  but  do  not 
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abbreviate.    Documents  with  titles  that  are  the  same 
for  more  than  40  characters  should  be  distinguished 
from  one  another  by  title  truncation  and  the  addition 
of  some  distinguishing  data,  e.g.,  VOL  1,  VOL  2,  etc. 

o    Enter  a  code  number  for  "Intended  Use^^  in  Column  73. 
The  codes  are: 

1  =  Selected  for  RIE  Announcement 

2  =  For  Loc^^l  Fi  les 

3  «  Other 

Column  9  Is  preprinted  with  the  code  A,  indicating 
the  record  Is  to  be  "Added'*  to  the  file.     (Deletes  and 
Changes  are  no  longer  made  to  this  highly  transient  file). 

Columns  72,  7^1  75-77f  and  78  are  no  longer  In  use 
and  may  be  Ignored, 

The  month  to  which  the  data  pertain  should  be 
recorded  In  the  upper  left  corner  of  the  ADR  In  the  space 
provided,  e.g.,  01,  02,  03,  —12.    Since  several  sheets 
will  normally  be  required  to  report  one  Clearinghouse's 
accessions,  the  sheets  should  be  numbered  In  the  upper 
right  corner.  In  the  space  provided,  e.g.,  1  of  3,  2  of  3, 
3  of  3,  etc. 

Since  keying  is  done  directly  from  the  forms, 
entries  should  be  written  neatly  In  unambiguous  block 
Capitals.    The  following  conventions  should  be  used: 


The  following  types  of  entries  are  considered 
Invalid  and  are  rejected  by  the  computer  system: 

o    Invalid  Clearinghouse  prefix  letters 

o    Invalid  Clearinghouse  number  following  the  prefix, 
e.g.,  less  than  six  digits,  non-numeric  characters, 


o    Clearinghouse  Accession  Number  previously  reported 
(the  later-arriving  record  Is  rejected) 


Alpha  Character 


Number 


0  (oh) 

1  (eye) 
Z  (zee) 


0  (zero) 

1  (one) 

2  (two) 


etc. 
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KILLIin  V. 
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B»IGGS«   BIBBIII  CUT 
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BilGHT,  IIILLIir« 
BftllL,   DOHILD  n, 
BatSLIVI,  PrBDIHAID 
BIISLIH,   BlCHltD  U. 
BlilSLIH,  RICHIJIU 
BIITT&IH,  CLkl  V. 
BBlrtAlH,  J.  H.;  IID 
BBtlTOH,  J&HCS 

BKocurrT,  oscm  g. 

BROCKfliXI^  L.O. 
BBODBRICI,   DOVOTHir  H 
BlOOrilCX,  JOHN  P. 
BROBR,   PATRICII  3. 
BROABBUG,  BIIK 
BROHLBf,    KITHLEBM  C. 

BioirtiB»pivr»,  utiE 

BBOO«,   5l»ltY  5., 
BBOCK,  G>  L* 
BIOOKOVEIi,   HILBUJr  B. 
BBOOKOVBI,   UILBUa  ». 
BBOOKS,   CH4XL0TTE  K. 
BBOORS,   LE  ROr  D. 
BBOOKS,   niBSKILL  ILL 
BROPHlf   JZItZ  E. 
BBOPHY,   JBIZ   B.i  BIB 
BROSIO,   aiCHABD  A. 
8B0SRA«   KERMBTH  P.; 
BBOSSHAI,   SZDKl  V. 
BBOSSHAV«   SIDIZI  tf. 
BUOTHBISOI,    AUT  LOQ 
BI0THBI50I,  BIBT  LOO 
BSOTflll,    HZSHil  ktO 
BlOtSUl,   DAVID  £. 
BIOTSII,   DIVID;  AID 
IBOUILlBti,  BEIOIT 
BBOUB,   ILBEITA;  C&R 
Blow,  CABOl  AIDtBSO 
BBOUl,  CECIL! 
BBOHI,  CECILT 
BBOUa,  CECILY 
dSOVI,  CECILY 
BtOIJl,  CZCILT 
BBOHI,  CECILT 
B10W»r  CECILT,  COHP. 
B80UI,  CECILT,  COSP. 
BBOUR,  CHAtLES  C;  6 
BBOWI.  CHARLES  f. 
BIOWR,   DAVID  L. 
BIOHV,  DOI  A.;   AVD  0 
BIOHI,  ooog;  ARD  OTH 
BIOVI,   bOaSl   ARD  OTH 
atOHl,   DCOG;    ARD  OTH 
BIOyR,    ED^IB  P. 

aacvR,  EDDIE  P. :  pbe 
aioaa,  iovaid  k. 

BIOIR.   EDWARD  R. 
BROWB,   BD1AID  R. 
BBOHR,  CItLIAR 
BlOtfl,  JAIES  tf. 
BROHR,  JASES  V. ;  AED 
BROHR,  JAHBS  V.,  ZD. 
BtOVV,  J^ARlETTE  A. 
BBORR,  JIRII:   ORET  J 
BROVR/  JOHR  D. :  BBOV 
BROtfR,  liaCE  J  AT;  IS 
BROHR,   LXRDA  REATZI 
BROtff,  LLOID 
BBOVR,   HOIICA   V.J  tl 
BBOVR^   RkLPH  ADAHS; 
BRORR,   |Err;}RD  D. 

aaovR,  atipoBD  g. 

BBOHR,  ROBERT  L. 

BRORRr  aORALD 

aaOHR,  aORALD  a. 

BBORR,  aoSCOl  C,  JB 

BBOVl,  SARBOBI  C,  t 

BaORR,  TKORAS   E. ;  HA 
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A  COHPARISOR  OP  SELECTED  PERSORAL  ARD  LD 
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JflAGB  OP  THE  BLACK  IR  CHILDaeM<S  PICTIOR 
THf  EPL  TtACiiKk  «:>  LXRCUISTiC  RESEAaCHZR 
VAaiATXOWS  IR  ROatlAL  5PZECH  DISPLUIRCIES 
HEOIA  SERVICES  IR  THE  BURZAU  OP  IRDIAR  A 
iRVESTIGATIOa  OP  THE  ZTPECTS  OP  PARERT  P 
AR  EKERGIRC  THEORETICAL  PERSPECTIVE  P08 
HtJSICOLOGT  AID  THE  COHPUTEB.  HUSICOLOCjI 
VABIETieS  OP  ENGLISH 

ELfHEITABT  SCHOOL  SOCIAL  ERViaORNERT  AMD 
ELBHERTART  SCHOOL  SOCIAL  CMViaOaflEBT  ARD 
THET  CAR   LEAaa  ERGLISa 

URDERGRADDAtE  STSDCRT  TASK  GROUP  APPROAC 
A  CONPABATIVE  STOi^i  vt  THE  RELATIOISHIP 
DIVBRGERT  PBODUCTIOR   IB   HORTESSOBI  CHIID 
LOH-IHPBSERCE  OBSE  B  V  ATIO  R  AL  CODI  Ri;  Hpl^in 
THE  RELATI0R5HXF  OF  DZRET'S  PEDAGO<iT  TO 
CLtRICAL  TEACHER  DESIRED  PUPIL  BEHAVIORS 
ACCESS  TO  HIGHER   EDOCITICir  TUfOUGH   THE  C 
CALIPOIRIA  TIERS  TOVARO  STATEHIDZ  GOVERR 
TEACHER  AIOB  HARD60CI!:   A  GUIDE   KOB  REV  C 
TEACHER   AIDE  UARDBOCKt   i  GUIDE   POB   RZH  C 
STATE  TRERDS  IR  THE  OLDBR  POPULfeTIOR,  19 
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SOURCE  BOOK   POR  GEOCRAPSY  TEACMIRG 
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DBVELOPHERT  OP  OCCOPATIORS  IR  HEALTH  TEC 
BlBLlOGtAPUT  OP  AOSTPALIAR   EDCCfeTIOR  PRO 
BIBLIOGBAPHI  OP  AUSTRALIAR   BDUCATIOR  PRO 
BIBLIOGRAPHY  OP  AUSTRALIAa  EDUCATIOR  PRO 
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PERCERT  aORRHITE  ARD  RACIAL  DISPABITT  IR 
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A   HARAGBBBRT  ARD  BUDGET  COITSOL  STSTEfl  P 
CHIRGES  IR  SCKOOL   HARAGEBBr^T'S   REEDS  POB 
CHARGES  IR  SCKOOL  (1 A  RAGE  BERT  <  S   kEEDS  POB 
PHOROLOOICAL  RULES  ARD  DIALECT  VARIATIOR 
AV   IRSTEQCTIORj  TZCHROLOGT  BEDIA   ARD  BET 
AV   IRSTEUCTIOK;   TECHROLOGT,   HEDIA,   ABD  H 
EDUCATIORAt  HEDIA  TBAIBOOK  1973. 
THE  IHPACT  OP  SOCIAL  SKILL  IBAIRIRG  OR 
IDERTIPYIRG  AID  CLASSlPIISG  JOKPETERClZS 
IRITIAL  SETTLEBERT:   PERSPBCTItE^   IR  GEOO 
PLARRIRS   ARD  DESIGR  WORKBOOK  POR  COflflURI 
THE  DESIGR   ARD  DZVELOPHERT  OP  AR  vRTBODU 
THE   inlGE-BAKERS:    BLACK  RHETORIC    IHITE  H 
EQUIVALERCT  ARD  PROriCXERCT  REPOfT 
HOa  TO  USE  LOCAL  HISTORY.  BOv         tX>  I  T  S 
UBDEBSf ARDIRG  iBlGIRATIVE  LARGOAGE 
BESPOIDIRG  TO  LITERAIUBZj  THEHB  2,  LlTEB 
SOCIAL  DISTARCE  PERCEPTIOR  AS  A  PORCTIOR 
A  GUIDE  POa  TZACHIRG  ORRAHZRTIL  EORTICUL 
A  GUIDE  roa  TEACHIRG  ASaiCULTORAL  HECBAR 
DECERTRAMEATIOI  OP  RPR   YORK  CITI  SCHOOL 
CHARGIRG  CAREERS  IR  SCIERCE   ARD  ERGIRPZB 
REHS  ARD   ROTES  OR   THE  SOCIAL  SCIEBCES.  S 
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The  AOR  flags  potential  duplicates  by  printing 
an  asterisk  adjacent  to  the  date  column.    The  slightest 
difference  In  characters  or  spacing,  however,  voids  the 
asterisk.    The  ADR  must  therefore  be  used  carefully. 

4. 3.6  NIE  Policy  Disclaimer  Label 

It  Is  Important  that  recipients  of  ERIC  microfiche 
and  reproduced  hard  copies  of  documents  understand  that 
the  documents  are  collected  from  a  variety  of  sources 
and  that  they  are  not  necessarily  reflections  of  NIE 
official  positions*     It  Is  common  for  organizations  such 
as  ERIC,  producing  abstract  journals  and  operating 
Information  systems,  to  ^*dlsclalm*'  responsibility  for  the 
documents  they  control  and  disseminate. 

To  this  end,  a  standard  NIE  Pol  icy  Disclaimer 
Label  (Figure  must  be  affixed  to  every  document 

processed  at  Level  I  or  Level  M  (In  the  case  of  Level  III, 
no  document  Is  in  hand  and  none  Is  later  disseminated  by 
ERIC,  so  obviously  no  sticker  Is  required). 

The  label  should  be  affixed  to  the  cover  (or  first 
sheet  to  be  filmed)  of  the  document  (See  Figure  4-7). 
This  ensures  that  the  label  will  appear  prominently  on  the 
first  frame  of  the  microfiche.    The  label   Is  stocked  by 
the  ERIC  Facility  and  may  be  obtained  on  request, 

4.3.7  Reproduction  Release  Labels 

If  a  document  (or  a  section  of  a  document)  Is 
copyrighted,  or  otherwise  restricted  In  Its  reproduction, 
the  Clearinghouse  should  seek  permission  to  reproduce 
from  the  Copyright  (or  proprietary  rights)  holder.  This 
procedure  Is  described  In  Section  2.4.5.  Permission 
should  always  be  obtained  In  writing,  either  on  a 
standard  form  like  Figure  2-11,  or  In  a  letter.  Letters 
of  permission  must  be  kept  on  file  Indefinitely  at  the 
Clearinghouses  obtaining  them. 

If  permission  to  reproduce  for  ERIC  purposes  is 
obtained,  the  Clearinghouse  must  affix  the  appropr'^ste 
Level  I  or  Level   II  Reproduction  Release  Label  (Figure 
IIA  and  B),  with  the  grantee's  name  filled  In,  to  the 
cover  (or  first  sheet  to  be  filmed)  of  the  document 
(See  Figure  4-7).    This  procedure  assures  that  the 
labels  will  appear  prominently  on  the  first  frame  of 
the  microfiche. 
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The  labels  are  stocked  by  the  ERtC  Facility 
and  may  be  obtained  on  request. 

Pft>nRITY  Oocument  Handling 

Most  documents  received  at  the  Clearinghouse 
from  the  ERIC  faclitty  are  not  accompanfed  by  any  special 
forms  and  are  ROUTINE,  meaning  that  they  can  be  trc^;>^.ed 
Hke  any  other  documents  that  arrive  as  candidates  for 
R1E» 

However,  a  few  documents  are  classed  (usually 
by  Central  ERIC)  as  PRIORITY  (Figure  k-k) ,  Selection 
of  these  Items  for  RIE  Js  not  up  to  the  discretion  of  the 
Clearinghouses.    They  should  be  accessioned  Immediately 
and  processed  as  quickly  as  possible.    The  PRIORITY 
Form  should  be  left  attached  to  the  document  throughout 
processing,  to  ensure  its  continued  quick  handling.  All 
processing  steps  are  .observed,  but  are  expedited.  The 
Form  Indicates  the  issue  of  RIE  in  which  the  document 
must  be  Included.    Usually  this  Is  the  very  next  Issue 
still  open  to  accessions.    The  speed  that  is  necessary 
in  processing  can  be  determined  from  the  ERIC  Master 
Schedule,  copies  of  which  are  sent  to  each  Clearinghouse 
at  the  beginning  of  the  year.    Normally  this  will  Involve 
returning  the  document  to  the  Facility  in  the  next  working 
week  following  receipt;  however,  in  extreme  cases  24-hour 
turnaround  may  be  necessary  to  make  the  deadline.     If  for 
any  reason,  this  specified  schedule  cannot  be  met,  the 
Clearinghouse  should  notify  the  Facility. 

Scope  Overlap  Sticker  (Figure  4-3) 

When  the  Facility  is  faced  with  a  document  whose 
subject  matter  overlaps  the  scope  of  two  or  more  Clear- 
inghouses, It  must  decide  which  Clearinghouse  best  seems 
to  match  the  major  thrust  and  eoiphasls  of  the  document* 
The  document  Is  assigned  for  processing  to  this  '^prfme'* 
Clearinghouse,    However,  affixed  to  the  cover  Is  a  sticker 
that  Informs  the  prime  Clearinghouse  of  the  other  Clear- 
inghouses that  might  feel  they  have  a  claim  on  the  document 
Reproduced  copies  of  the  title  page  bearing  the  sticker 
are  sent  by  the  Facility  to  thec^  alternative  CleartnghouseSi 
In  this  way,  the  alternative  Clearinghouses  are  Informed 
of  a  document  that  deals  with  their  subject  area  and  that 
they  might  even  be  In  the  process  of  requesting  or  using. 
If  they  question  the  assignment  decision,  they  can  call 
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the  "prime"  Clearinghouse  and  negotiate  the  matter.  The 
Clearinghouse  actually  receiving  the  document  Is  likewise 
alerted  that  It  should  take  Into  account  the  retrieval 
viewpoints  of  the  other  Clearinghouses  during  the  Indexing 
process.    The  ERIC  Clearinghouse  Scope  of  Interest  Guide 
(Appendix  C)  Is  the  principal  tool  used  In  determining 
these  viewpoints, 

k,3.]0  Reply  Cards  (Acknowledgments  to  Contributors) 

The  Facility  makes  use  of  Reply  Cards  (Figure  ^-6) 
to  respond  to  document  contributors  who  wish  to  be  Informed 
of  the  disposition  (and  ED  number)  of  their  documents.  When 
the  Clearinghouses  receive  documents  from  the  Facility 
with  Reply  Cards  attached  to  them,  they  should  only 
detach  and  mall  the  self -^addressed  card  If  the  document 
Is  rejected  (citing  the  reason  for  rejection  Is  optional). 
If  the  document  Is  selected  for  RIE,  the  card  should  simply 
be  left  on  the  document.    The  Facility  will  mall  the  card 
to  the  contributor  later,  after  the  ED  number  has  been 
assigned  and  recorded  on  the  card. 

Clearinghouses  may  make  use  of  similar  cards  If 
they  wish,  simply  be  affixing  them  to  the  covers  of  documents. 
The  cards  should  be  fully  addressed,  titles  supplied  on 
the  back,  and  stapled  (back  side  up)  at  the  top  center  of 
the  document  cover.    The  Facility  will  handle  such  Clear- 
inghouse-affixed cards  In  the  same  way  that  It  handles 
its  own. 

'f.S.n  Inter-Clear Inqhouse  Transfers 

Any  Clearinghouse  may  send  a  document  directly  to 
another  Clearinghouse.    This  includes  those  documents 
received  from  the  Facility,  with  the  exception  of  PRIORITY 
documents,  which  should  not  be  transferred  because  of  the 
time  factor. 

Any  Clearinghouse  learning  of  a  document  that  is 
being  processed  by  another  Clearinghouse,  but  which  it  feels 
should  be  processed  by  itself,  is  at  liberty  to  contact  the 
other  Clearinghouse  and  negotiate  for  the  document  In  question* 

Clearinghouses  should  not  discard  good  quality 
education-related  documents  just  because  they  are  not  within 
their  own  scope  of  Interest.    Such  documents  should  be  routed 
to  the  cognizant  Clearinghouse,  or.  If  that  Is  ambiguous  or 
uncertain,  to  the  Facility  for  a  determination. 
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NIE/OE^'Sponsored  Reports 


All  NlE/OE-sponsored  reports  must  be  cleared  by  NIE/OE 
Project  Officers  before  they  can  be  processed.    Normally  the 
Clearinghouses  receive  such  reports  from  the  Facility;  It  can 
be  assumed  that  these  reports  have  been  given  clearonce,  Any 
NIE/OE  contract/grant  reports  received  from  other  sources  must 
be  cleared  either  by  Central  ERIC  or  the  ERIC  Facility  before 
they  can  be  processed.    This  clearance  can  be  sought  either  by 
telephone  or  In  writing  (send  copy  of  title  page  with  request). 

kA  SHIPPING 

The  following  procedures  cover  the  logging,  packing,  wrapping, 
labeling,  and  shipping  of  materials  from  the  ERIC  Clearinghouses 
to  the  ERIC  Facility  and  from  the  Facility  to  the  Clearinghouses 
and  other  (Components  of  the  system.    Special  Instructions  concern- 
ing the  :;hipment  of  materials  from  the  Clearinghouses  to  the 
CUE  Contractor  are  provided  In  Section  9. 

4.4.1  Contents  of  Shipments 

Clearinghouse  to  Facility 

The  principal  materials  sent  from  the  Clearinghouses 
to  the  Facility  are  the  accessioned  documents  Intended 
for  RIE  announcement,  ERIC  Report  Resumes  for  each ^ 
document,  log  sheets  for  each  package,  and  Descriptor 
Jus i t i feat  Ion  Forms  (DJF's)  for  each  new  Descriptor 
be ing  recommended . 

Each  ERIC  Report  Resume  Form  should  be  inserted  in 
the  document  for  which  It  Is  a  surrogate.  Descriptor 
Justification  Forms  may  accompany  the  shipment  to  which 
they  apply,  or  they  may  be  sent  separately  In  advance. 
Since  Level  III  documents  (not  available  from  EDPS)  are 
not  required  to  be  sent  to  the  Facility,  the  Report 
Resume  Form  for  such  accessions  should  be  accompanied 
by  a  reproduced  copy  of  the  Title  Page  and  Contents 
Page  (If  one  exists),  to  permit  the  editors  to  have 
something  to  check  against. 

In  addition  to  RIE-related  material,  the  Clearing- 
house should  send  to  the  Facility  one  copy  of  every 
Information  Analy*its  Product  (lAP),  newsletter,  or 
other  publication,  for  Inclusion  in  the  archival 
collection  of  Clearinghouse  products  maintained  by  the 
Facll ity. 
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Facility  to  Clearinghouse 

The  Facility  sends  a  wide  variety  of  materials  to  the 
Clearinghouses: 

o    Documents  acquired  through  the  Facility's  Acquisitions 
Program  y 

o    Reproduced  title  pages  of  documents  overlapping  the 
scope  of  two  or  more  Clear lngtx)uses  (Section  ^•^•6) 

o    Duplicates,  rejects,  and  other  types  of  documents 
removed  from  a  Clearinghouse's  RIE  shipment  for  one 
reason  or  another. 

o    Descriptor  Justification  Forms,  showing  final  action 

o    Stickers  and  Labels  necessary  to  process  accessions, 
e.g..  Reproduction  Release  Labels,  NIE  Policy 
Disclaimer  Label 

o    Forms,  e.g.,  ERIC  Report  Resume  Form,  Journal  Article 
Resume  Form,  Descriptor  Justification  Form,  Log 
Sheets,  Acquisitions  Data  Input  Form,  Search  Coding 
Form 

o    Support  Publ Icat Ions,  e,q. ,  Title  index.  Acquis  1 1  ions 
Data  Report .  Thesaurus  (Working  Copy).  Source 
Directory.  Contract/Grant  Number  Index,  Report/ 
Prolect  Number  index.  Clearinghouse  to  ED  Number 
CrosS'Reference  List,  Source  Postings  and  Statistics, 
etc. 


o    Computer  Searches 

o    Informational  and  Advertising  Brochures,  e.g.. 
How  to  Use  ERIC.  ERIC  ■  A  Profile.  ERICTAPES/ 
ERICTOOLS.  RIE  and  CUE  Subscription  Blanks 

o    Miscellaneous  Distributions 


Current  Topics  In  Education 

RIE  Advance  and  Complimentary  Distributions 

ERiC  information  Analysis  Products  (annual 

btbl lography) 
ERIC  Processing  Manual  Revisions 

in  addition  to  the  above,  correspondence  with 
the  Clearinghouses  on  various  matters  is  regular  and 
voluminous. 
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^.^•2  Logging  Shipments  of  Documents/Resumes  for  RIE 

Every  shipment  of  documents/resumes  for  RIE  from 
the  Clearinghouses  to  the  Facility  mu$^  be  accompanied 
by  a  completed  '»C leor inghouse  Accession  Log  Sheet" 
(Figure  ^-12).    Entries  must  be  made  In  accession  number 
sequence  and  the  documents  must  be  packed  fn  the  same 
sequence  as  logged.    Clearinghouses  must  complete  all 
parts  of  the  form  down  to  and  Including  the  box  marked 
*'Total  (this  page)": 

o  Clearinghouse  name 

o  Date  Logged 

o  Signature  of  logger 

o  Total  Accessions  Logged  on  the  Sheet  and  for 

each  access  ion: 

o  Clearinghouse  Accession  Nunibei 

o  Brfef  Identification,  usnaJly  author  surname 

^  o  Level  ( i /e. ,  1 ,  II,  or  III) 

o  Any  special  comments 

If  only  one  Log  Sheet  is  required  for  the  ship- 
ment, indicate  Page  I  of  I.     If  more  ttian  one  Is  required, 
Indicate  the  sheet  number  and  the  total  sheets,  e.g., 
Page  1  of  3,  Page  2  of  3,  Page  3  of  3.     If  more  than  one 
box  Is  required  for  the  shipment,  the  Log  Sheets  should 
be  included  tn  the  first  box  and  the  boxes  marked  I  of  n 
2  of  n,  etc. 

Upon  receipt  at  the  Facility,  the  shipment  and 
Log  Sheet  are  checked  against  one  another.     If  both  are 
correct,  the  documents/resumes  go  forward  for  editing. 
In  case  of  a  discrepancy,  the  problem  is  resolved  via 
telephone.    The  Clearinghouses  should  retain  a  copy  of 
the  Log  Sheets  for  about  three  mon.      for  possible  use 
In  reconci 1 1  at  Ion. 

^.4.3  Packing 

Containers  or  boxes  used  for  shipping  should 
conform  to  regulations  and  Hml tat  Ions  recommended  or  Imposed 
by  the  Postal  Service.    The  following  limitations  on  the 
dimensions  and  weight  of  packages  are  cited  for  reference, 
with  the  reminder  that  they  are  subject  to  change: 

Dimensions:    Not  over  100  Inches  (length  plus  girth) 
Weight:  Seventy  (70)  pounds  maximum 
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Containers  used  should  be  strong  enough  to  with- 
stand normal  handling  during  regular  and  air  mall  deltvery. 
They  should  be  water  resistant  to  the  extent  that  rain^ 
spillage,  and  other  such  frequent  occurrences  wl H  not 
damage  the  contents  or  undo  the  package.    Tightly  packed 
documents  are  their  own  best  protection,  so  each  container 
should  be  tightly  packed^  without  using  individual  wrappings 
or  envelopes  on  the  documents.    Empty  space  can  be  most 
economically  filled  with  tightly  packed  crumpled  newspaper. 
Whenever  possible,  a  box  size  should  be  utilized  which  Is 
not  overlarge,  but  rather  just  large  enough  for  the  shipment. 

Wrapping 

Wrapping  should  be  accomplished  In  accordance  with 
Postal  Service  requirements.    Paper  packing  tape  should 
be  used  to  adequately  seal  the  package  and  avoid  openings 
and  Interstices  where  other  pieces  of  mall  might  lodge. 
Cellulose  tape,  wax,  or  other  sealers  should  be  avoided  V. 
wherever  postmark  Impressions  are  made  (e-g-,  stamp  area, 
flap  intersections  In  the  case  of  registered  mall, 
etc.) •     If  string  or  twine  are  used,  they  should  be 
strong  enough  to  do  the  job. 

j4^1i^5  Labeling  and  Addressing 

AU  packages  must  bear  the  complete  names  and 
addresses.   Including  Zip  Codes,  of  both  sender  and 
addressee.     For  the  latest  addresses  of  all  network 
components,  see  Appendix  G,    Labels  should  be  securely 
affixed.    Preprinted  labels  may  be  used  for  consistency 
and  convenience. 

In  the  case  of  RIE  material  being  shipped  from  a 
Clearinghouse  to  the  Facility,  the  designation  "ERIC 
MATERIAL^'  should  appear  on  the  label  and  on  the  left- 
hand  corner  of  the  labeled  side  of  the  package.     If  the 
shipment  is  composed  of  more  than  one  box,  each  box 
should  be  marked  to  designate  the  proper  sequence  (e.g., 
1  of  3,  2  of  3,  3  of  3). 

k,^,6  Shipping  Method 

ERIC  materials  shipped  from  the  Clearinghouses 
to  the  Facility  via  the  Postal  Service  should  be  sent 
Certified  Air  Mall,  unless  otherwise  directed, 
Cormiercial  delivery  services  (such  as  United  Parcel 
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Service  or  RaMway  Express  Agency)  may  be  used 
as  long  as  the  route  Involved  Is  regularly 
served  by  the  company.    If  a  commercial  service  Is 
used,  the  mode  of  transportation  and  handling  most 
equivalent  to  Certified  Air  Mall  should  be  selected. 


Shippfng  schedules  for  the  Clearinghouses  for  the 


transmittal  of  RIE  materials  are  established  by  Central 
ERIC  and  promulgated  In  the  form  of  the  ERIC  Master 
Schedule  that  Is  distributed  annually  by  the  ERIC  Facility, 
The  current  practice  Is  to  ship  to  the  Facility  every 
Friday  whatever  has  been  completed  by  that  time.  The 
Clearinghouses  should  make  every  effort  to  ship  weekly 
In  order  to  shorten  the  elapsed  time  between  acquisition 
and  announcement  and  to  keep  the  workflow  even  throughout 
the  system.    There  are  occasionally,  however,  extenuating 
circumstances  which  will  prevent  weekly  shipment  and 
therefore  weekly  shipment  Is  not  absolutely  mandatory.  |f 
the  Facility  falls  to  receive  a  shipment  from  a  Clearing- 
house for  two  weeks  In  succession,  however,  It  contacts 
the  Clearinghouse  to  determine  the  <<ause  of  the  abstention. 


EDRS  Disposition  of  Original  Documents 

The  disposition  of  original  documents  depends 
on  the  reproduction  technique  utilized  by  the  ERIC 
Document  Reproduction  Service  (EDRS).     If  hard  copy 
reproduction  Is  done  via  the  microfiche,  the  original 
documents  are  not  needed.    However,  If  hard  copy 
reproduction  Is  done  via  the  or Igl nal  document,  then 
they  must  be  retained  by  EDRS. 

Beginning  with  the  April  1971  RIE  issue,  ERIC 
microfiche  were  converted  to  the  COSATI  98-frame 
standard  from  the  earlier  60-frame  standard.  Hard 
copy  reproduction  prior  to  that  Issue  Is  performed 
via  the  60-frame  microfiche;  hard  copy  reproduction 
after  that  Issue  is  currently  done  using  the  original 
document.    This  necessitates  original  document 
retention  In  an  archival  "Case  FIle»^  and  obviates 
the  possibility  of  any  alternate  disposition,  such 
as  return  to  the  Clearinghouse.    Therefore,  please 
do  not  request  that  any  documents  Input  to  the  system 
be  returned  after  having  been  filmed. 


Schedule 
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DESCRIPTIVE  CATALOGING 


Summary  of  Significant  Rules 


K    Catalog  from  the  document  In  hand.    However,  If  the  document 

is  Level  III,  research  Into  sources  of  availability  Is  essential. 

2.  The  principal  authorities,  that  should  be  consulted  to  answer 
cataloging  questions  not  covered  by  these  guidelines,  are  the 
fol lowing: 

Standard  for  Descriptive  Cataloging  of  Government  Scientific 

and  Technical  Reports  (COSATl,  1966,  50p.  Ikb-6k\  092)  (Appendix  D) 

Anglo-American  Cataloging  Rules  (ALA,  1967,  ^00  p.) 

3.  AH  cataloging  should  be  recorded  on  the  ERIC  Report  Resume  Form 
(EFF-26).    Use  the  front  side  of  the  form  only.    Do  not  use  a 
second  page!     Information  concerning  maximum  data  permitted  In 
each  field  Is  printed  on  the  back  of  the  form.     In  general,  do 
not  make  handwritten  corrections. 

Hyphenation  Is  not  permitted  at  the  end  of  a  line. 

5.  The  text  of  _a_l  I  fields  should  be  entered  In  upper  and  lower  case, 
as  appropriate.  Use  only  the  88  characters  available  In  the  ERIC 
Character  Set,  but  do  not  use  the  Underline  (  _  )• 

6.  The  Semicolon  is  used  only  as  a  subfield  delimiter  (to  separate  multi 
pie  Authors,  Institutions,  Descriptors,  Report  Numbers,  etc.,  and  to 
separate  logical  segments  of  certain  fields,  e.g.,  after  Pagination, 
EORS  MF  Price,  Journal  Name,  etc.)   In  all  fields  except  Title, 
Availability,  and  Abstract,  where  it  can  be  used  as  a  normal 
punctuat Ion  mark^ 

7.  Pagination  should  be  equivalent  to  the  number  of  microfiche  frames 
required  to  represent  the  document,  with  blank  pages  not  being 
counted.    Pagination  is  always  the  first  entry  In  the  Descriptive 
Note  field. 

8.  If  there  is  no  Institution  (Source)  for  a  document,  the  Source 
Code  (J)  aod  Source  Name  (K)  fields  should  both  be  left  blank. 
The  Corporate  affiliation  of  the  Personal  Author  should  not  be 
confused  with  the  Institutional  Source  of  the  document,  as  they 
are  not  necessarily  the  same. 
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9.    No  more  than  two  Personal  Author  names  are  permitted, 

10.  Only  USOE  and  NIE  Contract  or  Grant  Numbers  are  cataloged. 
Contract/Grant  Numbers  of  other  agencies  are  Ignored. 

11.  With  rare  exceptions,  journal  articles  are  to  be  announced  only 
In  CUE, 

12.  Major  Descriptors  (fdentlfled  by  a  preceding  asterisk)  are  Mmlted 
to  five  (5)  per  document.    The  maximum  number  of  Descriptors  is  not 
limited  but  will  depend  on  the  nature  of  the  document.  Descriptors 
do  not  have  to  bs  listed  In  alphabetic  or  any  other  sequence. 

13.  Major  Identifiers  are  limited  to  one  (I)  per  document.    The  maximum 
number  of  Identifiers  is  not  limited.     Identifiers  do  not  have  to 
be  listed  in  any  sequence. 

14.  Abstracts  are  to  be  of  the  Informative  type,  whenever  the  document 
type  permits,  and  are  limited  in  size  to  approximately  200  words. 
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5. 


INTRODUCTION 


These  guidelines  for  descriptive  cataloging  are  intended 
for  use  as  instructional  Information  for  Clearinghouses  and 
others  participating  in  the  ERIC  program.    For  any  specific 
factors  not  detailed  herein,  the  cataloger  should  consult  the 
COSATI  Standard  for  Descriptive  Cataloging  of  Government 
Scientific  and  Technical  Reports  (See  Appendix  D) ,  This 
document  is  also  available  as  AO-641  092  from  the  National 
Technical  information  Service,  Springfield,  Virginia  2215K 
(1966*    50  p.).    For  Items  not  covered  by  COSATI,  the  cataloger 
may  refer  to  the  Anglo-American  Cataloging  Rules.    This  book 
is  available  from  the  A^nerlcan  Library  Association,  50  East 
Huron  Street,  Chicago,  tlUnols    606iK     {1967.  ^00  p*  $9*50). 

Descriptive  cataloging  in  the  ERIC  System  describes  the 
documents  and  provides  tags  for  the  production  of  indexes 
and  for  other  forms  of  retrieval.    The  basic  differences 
between  traditional  library  cataloging  and  ERIC  cataloging 
lie  in  the  nature  of  the  L^cuments  and  in  the  method(s) 
of  using  the  information.    Traditional  cataloging  deals 
pr  imar  i  ly  v/i  th  monographs  (books)  and  serials  (journals), 
while  ERIC  cataloging  deals  primarily  with  technical  reports 
and  similar  fugitive  materials-    Further,  In  the  library,  the 
3x5  catalog  card  is  an  end  in  itself.    When  duplicated  and 
filed,  it  is  the  basic  element  of  the  retrieval  system.  In 

ERIC,  on  the  other  hand,  the  Report  Resume  Processing  Form  

v^hich  has  a  passing  resemblance  to  the  library  catalog  card  — 
is  only  a  transitional  step  in  a  process  which  ultimately 
leads  to  the  addition  of  a  record  to  a  computer  file*  All 
subsequent  ERIC  products,  in  a  wide  variety  of  formats  and 
media,  are  produced  in  whole  or  in  part  from  this  computer 
file,  not  from  the  Report  Resume  Processing  Form. 

The  cataloger,  therefore,  rust  consider  each  field 
on  the  form  as  a  aistinct  entity  which  most  accurately  tags 
liie  document  on  the  basis  of  information  given>    This  is 
another  way  of  stating  the  basic  rule  of  technical  report 
cataloging  —  catalog  frorr.  the  document  in  hand.     It  Is  neither 
necessary  nor  desirable  to  seek  additional  information  not 
contained  in  the  document  to  "improve  the  cataloging". 
However,  when  a  document  is  obviously  one  of  a  series,  of 
which  other  members  have  been  entered  in  the  system,  it  is 
appropriate  to  check  the  other  members  to  ensure  consistency 
within  the  set* 
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5.2  GENERAL  RULES  FOR  COMPLETING  THE  REPORT  RESUME  PROCESSING  FORM 

The  new  Report  Resume  Processing  Form  (EFF-26,  Figure  5-1) 
Is  an  extensive  revision  of  the  previous  form  (OE  Form  6000), 
which  Incorporates  as  fully  as  possible  suggestions  made 
by  the  Clearinghouses,    The  goal  sought  In  this  design  Is 
^    an  optimum  balance  of  efficiency  among  the  several  users 
of  the  form:    document  analysts  in  the  Clearinghouses; 
Facility  editors;  end  keyboarding  staff,  rather  than  an 
Ideal  format  for  any  one  group.    Stock  of  this  form  may  be 
obtained  from  the  ERIC  Facility. 

5.2.1  Description  of  the  Form 

The  form  Is  printed  on  8^  x  1 1  paper  In  blue  Ink. 
The  lines  which  delimit  the  various  fields  and  the  field  and 
line  identification  characters  have  been  screened  In 
processing,  so  that  the  keywords  (which  serve  to  Identify 
the  fields  as  well  as  ptovlde  the  tags  by  which  the  computer 
can  distinguish  the  various  data  elements)  stand  out,  as 
will  Information  typed  on  the  form.    The  Ink  and  screening 
have  been  selected  so  that  the  form  can  be  reproduced  on 
standard  office  copiers  such  as  Xerox,  IBM,  etc. 

The  vertical  and  horizontal  spacing  on  the  form 
have  been  rigidly  controlled  so  that  If  the  form  Is  properly 
aligned  for  entering  the  data  on  the  first  line,  the 
remainder  of  the  form  can  be  completed  without  adjusting 
the  carriage  or  the  paper.    This  applies  to  both  Pica  (10- 
pitch)  and  Elite  (12-pltch)  typewriters  with  line  spacing 
of  six  (6)  lines  to  the  Inch,     It  does  NOT  apply  to  IBM 
Executive  or  similar  typewriters.  Short  tick  marks  at  the 
right  and  left  of  each  block  Indicate  the  line  spacing. 

The  left  margin  Is  provided  for  Facility 
editorial  notes.    It  also  leaves  room  for  punching  holes 
In  order  to  file  resumes  in  ring  binders.    The  principal 
purpose  of  the  deep  bottom  margin  Is  the  avoidance  of 
slippage  In  the  typewriter  when  typing  at  the  bottom  of 
the  abstract  field.     It  also  provides  additional  space 
for  corrections  or  occasional  overflows. 

For  ready  reference,  th^  reverse  of  the  form 
carries  a  table  of  the  various  fields,  with  their  full 
names,  keywords,  examples  of  typical  data,  and  notes. 
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5  •Z.a        Rules  for  Entry  of  Data 

Rule  1  -  Begin  data  entry  as  close  to  the  underline  at  the 

end  of  the  keyword  as  practical,  and  DO  NOT  OVERRUN 
THE  SPACE  PROVIDED  ON  THE  FORM  FOR  EACH  FIELD. 
Where  exceptions  are  permitted,  they  are  discussed 
i  n  the  spec  i  f Ic  rules • 


Rule  2  -  DO  NOT  HYPHENATE  AT  THE  END  OF  A  LINE.    The  computer 
system  identifies  words  by  the  occurrence  of  a  space, 
and  It  automatically  Inserts  a  space  after  the  last 
character  in  each  line  (I.e.^  the  carriage  return 
generates  a  space),  so  If  "re-"  ends  a  line  and 
"trieve"  begins  the  next,  the  data  appears  in  the 
record  as  "re-  trieve". 

Rule  3  -  USE  ONLY  CHARACTERS  AVAILABLE  IN  THE  ERIC  CHARACTER 
SET  (FIGURE  5-2).    ERIC  characters  not  available  on 
your  typewriter,  e.g.,  square  brackets,  may  be 
entered  by  hand,  provided  they  are  neatly  and 
clearly  entered. 


Rule      -  USE  THE  SEMICOLON  (;)  ONLY  AS  A  DELIMITER  (i.e., 
SUBFIELO  SEPARATOR)   IN  ALL  FIELDS  EXCEPT  TITLE, 
AVAILABILITY,  AND  ABSTRACT,     Within  the  Title 
(TITLJ,  Avatlabillty  (AVAILj,  and  Abstract  (ABSTj 
fields,  the  semicolon  Is  used  In  the  normal  fashion. 


Rule  5  -  DO  NOT  TRANSMIT  RESUMES  TO  THE  FACILITY  WITH 
HANDWRITTEN  CORRECTIONS.     Corrections  on  f  nal 
copy  should  be  made  by  erasure,  correction  fluid 
or  tape,  and  retyping,     (Exceptions  may  be  made  in 
minor  cases  involving  punctuation  and  In  cases 
involving  special  characters  not  on  the  keyboard). 

Rule  6  -  DO  NOT  USE  UNDERLINE  (  _  )   in  ANY  FIELD.  The 

underline  always  identifies  the  preceding  characters 
as  a  keyword  denoting  a  new  field  of  data 


Figure  5-3  is  a  sample  of  a  completed  resume  form. 
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ERIC  REPORT  RESUME  PROCESSING  FORM  (BLANK) 


ERIC 


All  Alphabetics 

-  A-Z 
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T'lt.        Oevelopfnent  and  Evaluation  of  theMultiunit  E  lementary  School  ,  i966»i970. 
Report  Frocn  the  Project  on  Variables  and  Processes  In  Cognitive  Learning. 
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2|  National  Center  for  Educational  Research  and  Oeve  lopn^ent . 


0  r 


pm«^0.65 


oIJgh 


P^pN.  BR-5-02)6 


^U"^'*^o_  TR.»58;  C-03 


1  ! 
2 
3 
U1 
? 
3 
VI 
2 
Wl 
2 
3 
4 
X  1 
2 
Yl 
? 
3 
4 
5 
6 
7 
8 
9 
10 
1  \ 
12 
13 
14 
15 
16 
17 

:8 

19 


y  1 1  ncrrvv  ] 


23p.;  For  related  documents,  see  EA  003  ^7^^  and  EA  003  577 


^X^Ur-'Wi scons i n  Research  and  Development  Center  for  Cognitive  Learning,  University  of 
Wisconsfn,  1^0^  Regent  Street,  Madison,  Wisconsin    53706  (free) 


t9|SC^ '-Elementary  Schools;  -Individualized  Instruction;    vlrgani  zat  Ion ;  -'I  nst  ruct  lona  I 
J  Systems;  !  ristruct lonal  Improvement;  Decision  Making;  Educational  Specifications; 
L  Special! zat Ion;  Cooperative  Planning;  Teacher  Morale;  Evaluation;  Academic  Achievement;  . 
U^^^sea r ch  and  Instructional  Unlrs;  -Multiunit  Ochcojc;  Cducotlonal  Innovat i on 
IDEN    Facilitative  Environments 


.^?5L- A  system  of  Individually  golded  education  (IGE),  composed  of  seven  motivation 
components  designed  to  produce  environments  where  Individually  guided  educational 
practices  can  be  introduced,  has  been  developed  to  bring  about  major  mod  I  f  I  cat  lon<5  In 
current  elementary  school  educational  practices*    The  organi zat lonal -adml n I st rat i ve 
component-" the  multlunit  elementary  school  (MUS-E) — Is  one  of  the  more  recently 
inaugurated  components.    The  MUS*E  emerged  after  1965  from  a  synthesis  of  theory  and 
practice  regarding  Instructional  programing  for  the  Individual  student,  horizontal  and 
vertical  organization  for  instruction,  role  differentiation,  shared  decision  making, 
and  open  communication.     This  report  described  (1)  the  larger  IGE  system  and  where 
MUS-E  fits  into  It,  (2)   the  MUS-E  and  its  developments  and  evaluations,  (3)  the 
development  evaluation  procedures,  and  {^\)   the  results  of  the  MUS-E  development  and 

.  evaluation  procedures.  (Author/MLF) 
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FIGURE  5-3 

ERIC  REPORT  RESUME  PROCESSING  FORM  (COMPLETED  SAMPLE) 
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5.3  Rl^ES  FOR  SPECIAL  FIELDS 

The  following  paragraphs  are  identified  by  the  name 
of  the  field,  the  keyword  (where  appropriate)  and  the 
Field  Identification  character  shown  on  the  form. 

5-3.1  ERIC  Accession  Number 


LEAVE  THIS  FIELD  BLANK  ON  RESUMES  TRANSKITTED 
TO  THE  FACILITY,    The  ERIC  accession  number  (in  the  format 
ED  012  3^5)   Is  computer-assigned  during  final  processing 
at  the  Facility.    This  field provided  on  the  resume 
primarily  for  use  by  the  Clearinghouses  who  may  wish  to 
enter  the  ED  number  on  retained  copies  of  the  resume  after 
the  announcement  appears  in  RIE. 

The  ERIC  accession  number  serves  several 

purposes: 


a.  An  address  tag  for  computer  storage  and  retrieval, 

b.  A  physical  location  address  for  shelf  storage  of 
documents, 

c.  An  Index-to- resume  connector  fo'-  announcement  media, 

d.  An  order  number  for  acquiring  microfiche  or  hard 
copy  from  EDRS. 

5-3.2  Clearinghouse  Accession  Number  (CHj   (Field  A) 


This  number  is  assigned  by  the  Clearinghouse 
during  Input  processing,  using  the  assigned  two-character 
alphabetic  prefix,  which  distinguishes  the  Clearinghouse, 
followed  by  six  numeric  characters  (See  Figure  5-4  for 
prefix  assignments).     This  number  provides  identification 
by  Clearinghouse  for  each  record  and  an  in-process  control 
number.    The  Clearinghouse  acre<;<;Ion  number  is  entered  In 
packed  form  and  without  spaces,  as  shown  below: 
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AA  -  ERIC  Facility  Contractor  (series  discontinued  with  March  1973  ME)' 


AC 

Ad  tilt  FrlurAflon    ( mA  rnpri    Infn          In  1Q7^^ 

AL 

L!naLiI^flr<   ffn^roAH   Infn  Ft    2n  1Q71^ 

CE 

4m 

Csf^Gt  Fdiir  At  Inn 

CG 

wv^ui  1 9C  iiiiM    aiiu    rci9Vi«ncl    Ot^FVI  b 

cs 

r\cauiii^   cjiiu  ^miiuuii  1      w  1        ONI  i  19 

EA 

Educationdl  ManaaAment 

EC 

m 

HandicaoDed  and  Gifted  Children 

EF 

FHtirAflnnAl   F^irllltle^   (m&va&d   Into  FA   In  1^70) 

FM 

F  H  iir  At  lnn.A  1    MArilAl    AnH  TArhnrtlonvi    irnAroArl    Intn  IR 
Imnju^oliv/iioi    iicuicti    aiiu    ic^iii  i\j  i  \j\4y    yiitciMwu    111  lv/    1  r\ 

In  ]^lU) 

FL 

r  !■ 

1  AnoiiAHA^   And   1  I  nfi  ti  1  <i  t  1  r 

HF 

Mlnh^r  FHiirAtlrtn 

niHIIwl  L.UU^OLIV^'ll 

1  rv 

1  n rm A 1 1 r^n  Rocniirr'AC 
1  1 1 1  vi  1  III  a  L  1  v^'ii  r>c?3v/ui  ^0 

LI 

1  IhrArv/  AnrI    1  nf rtrmAt  1  nn  Orient* A^    imAmpd    Into    IR  1 

L>|UlOIY     ailU      llll^ilMCILIV^II     sJ4^l^ll\.«>^d      yiltv^lM^M      lllLV/      lf\  1 

II  I J  /  ~/ 

r  o 

Fr»rlvy  rhil  HhnnH  FHiirAtInn 

RiitaI    FHiirAtinn  And  ^mAll  ^phnf>l<; 
rxui  oi    L>uu^aciwii    oiiu   oiiioi  i    wvi  iv/w  i  9 

RF 

RAArilnn    ^mArnArl    Intn           in  1079^ 

^F 

^rlAnrA     MAthAjnAtlr^     And  Fnv  1  mnniAnt A 1  Fdur^itlnn 

^nrlAl    ^ciAnrA/^nrlAl  ^tiiHiA^ 

WV^^'IOI      ^^ldl^C/<«J^V^IOI  <JLUUI^9 

<j  r 

TAAr*hAr  FHiirAtinn 
i^civ'iici  LaUtiwaLiv/ii 

TE 

Teaching  of  English  (merged  Into  CS  In  1972) 

TM 

Tests,  Measurement,  and  Evaluation 

UD 

0  Is  advantaged 

VT 

Vocational  and  Technical  Education  (merged  Into  CE 

in  1973) 

FIGURE  5-^ 
CLEARINGHOUSE  PREFIX  ASSIGNMENTS 
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5.3.3 


Program  Area  Code  (PA_)   (Field  B) 


For  documents . report Ing  on  research  funded  by  the 
Office  of  Education  or  by  the  National  Institute  of  EducatloHi 
this  two-digit  numeric  code  Identifies  the  legislative 
authority  under  which  the  project  was  funded.    All  such 
documents  should  have  an  entry  in  this  field.    Where  the 
legislative  authority  cannot  be  determined  by  examlnat Ion  of 
the  document >  enter  the  code  for  Other  (95).    The  currently 
authorized  codes  and  the  corresponding  legislative  authorities 
are  listed  In  Figure  5-5,    The  Program  Area  Code  is  entered 
as  shown  below: 


5  .3.^ 


Publication  Date  (POATj   (Field  C) 


The  publication  date  of  the  document  should  be 
entered  with  as  much  precision  as  the  Information  In  the 
document  permits.     If  no  publication  date,  as  such,  appears 
in  the  document,  the  following  may  be  used,  In  order  of 
preference; 

Date  Work  Completed 
Date  Submitted 
Copyright  Date  (Latest) 

Publication  date  is  entered  in  one  of  the  following  formats 
ONLY: 


c[ppAT^  5Hay73 


POAT^  l^ay73  I      c|poat^  May73 


CPOAT  73 


DO  NOT  LEAVE  BLANKS  OR  SUPPLY  ZEROS  FOR"  MISSING  INFORMATION. 

USE  ONLY  THE  FOLLOWING  THREE-CHARACTER  ABBREVIATIONS  FOR 
THE  MONTHS: 

Jan,  Feb,  Mar,  Apr,  May,  Jun,  Jul ,  Aug,  Sep,  Oct,  Nov,  Dec 

tf  the  publication  date  is  determined  by  the  cataloger  by 
inference,  or  from  Information  not  In  the  document,  enclose 
the  supplied  date  In  square  brackets,  as  follows: 


PDAT  [^ay73] 


POAT  [May73] 


PDAT  [73] 


ERiC 


-151- 


CODE  PROGRAM  AREA 

08  Adult  and  Vocational  Education,  PL  88-210 

16  Captioned  Films  for  the  Oeaf,  PL  85-905 

2^  Cooperative  Research,  PL  89-10,  Title  IV 

32  Disadvantaged  Students  Program,  PL  89-10,  Title  I 

40  Handicapped  Children  and  Youth,  PL  88-164 

kS  Language  Development,  PL  85*-864,  Title  VI 

52  Library  Research  and  Development,  PL  89-320,  Title  III,  Part  B 

56  New  Educational  Media,  PL  85-864,  Title  VII,  Part  A 

64  New  Educational  Media,  PL  85-864,  Title  VII,  Part  B 

72  Research  in  Foreign  Countries,  PL  83-480 

80  State  Educational  Agencies  Experiment  Activities,  PL  89-10, 
Title  V,  Section  505 

88  Supplementary  Centers  and  Services,  PL  88-10,  Title  Ml 

95  Other  Office  of  Education  and  National  institute  of 

Education  Programs  (Projects  for  which  the  legislative 
authority  cannot  be  determined  are  Included  here). 


FIGURE  5-5 
PROGRAM  AREAS  AND  COOES 
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DO  NOT  use  entries  such  as:    I973>  Wln73,  Spr73,  etc. 
If  no  date  Is  determinable,  LEAVE  THE  FIELD  BLANK. 

5.3.5  Issue  (ISSJ  (Field  D) 

LEAVE  THIS  FIELD  BLANK  ON  RESUMES  TRANSMITTED 
TO  THE  FACILITY,    This  Information  will  be  entered  by 
the  Facility  during  edit. 

5.3.6  Copyright.  Reproduction  Release,  Level  of 
Avaflabillty  (Fields  E,  F,  ^  G) 

These  three  fields  are  treated  as  a  unit  because 
their  entries  are  Interdependent.    Documents  are  entered 
into  the  ERIC  system  and  announced  in  RIE  at  one  of  three 
levels  of  aval  I abl I  I ty>  which  determine  whether  and  to 
what  exi-rf^nt  they  can  be  reproduced  by  the  ERIC  Document 
Reproduction  Service.    These  levels,  In  turn  depend  upon 
the  copyright  status  of  the  document  and  the  kind  of  release 
granted  by  the  copyright  holder. 

Ideally,  all  documents  announced  In  RIE  would  be 
available  from  EDRS>  and  Clearinghouses  should  make  every 
reasonable  effort  to  achieve  this  goal*    However,  it  must 
be  recognized  that  this  goal  must  be  subordinated  to  the 
goal  of  providing  the  widest  possl*>!e  coverage  of  the 
field  of  education  by  RIE  and  the  ERIC  data  base,  There- 
fore, Clearinghouses  should  not  allow  their  Inability  to 
obtain  a  complete  reproduction  release---or  any  release  ot 
all — -to  deter  them  from  entering  significant  documents 
into  the  system,  PROVIDED  AN  ALTERNATE  SOURCE  CAN  BE  CITED. 
Announcement  of  documents  which  are  completely  unobtainable 
only  produces  frustration  in  the  user  and  wastes  money 
and  effort. 

If  a  docunent  5s  copyrighted  (and  not  produced 
by  a  commei'clal  publisher),  the  Clearinghouse  should  seek 
a  reproduction  release  from  the  copyright  holder, 
preferably  before  initiating  processing.    When  such  a 
release  Is  obtained,  the  Clearinghouse  must: 

o    AFFIX  THE  APPROPRIATE  RELEASE  NOTICE  TO  THE  TITLE  PAGE 
AND  ENTER  THE  COPYRIGHT  HOLDER'S  NAME; 

o    RETAIN  THE  ORIGINAL  RELEASE  ON  FILE  INDEFINITELY. 
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The  following  paragraphs  discuss  the  various  levels 
of  availability,  the  kinds  of  documents  processed  at  each 
level,  and  the  entries  on  the  resume  form  for  each. 

Level   I  Documents  -  Microfiche  and  Hard 

Copy  from  EDRS 

Documents  announced  at  Level  I  fall   Into  one 
of  three  subclasses,  as  described  below: 

Document  Not  Copyrighted 

These  are  documents  which  do  not  carry 
a  copyright  notice  or  other  restriction  on  reproduction. 
The  entries  on  the  resume  forrn  should  be  made  as  in  this 
example; 


Copyright? 

Rapro. 

Rel? 

1  YES  1  NO 

NO 

1        J  X 

F 

YEs"y 

X 

Document  Copyrighted;  Full  Release  Obtained 

These  are  documents  which  carry  a 
copyright  notice  or  other  limitation  on  reproduction,  and 
for  whiCn  the  Clear iriyhuuse  lias  on  file  a  release  from  the 
copyright  holder  granting  permission  for  ERIC  to  reproduce 
the  document  in  BOTH  microfiche  end  hard  copy.    Such  documents 
MUST  have  a  release  statement »  INCLUDING  THE -COPYR IGHT  HOLbER'S 
NAME,  affixed  to  the  title  page  or  cover,  as  follows: 


P€flMISSlO^  TO  REPRODUCE  T«iS  CO^V 
RiGmTED  VAT£RtAL  HAS  BEEN  OPANTED  BY 

Jane  Doe 

TO  ERiC  AMO  ORGANiilATiOUS  OPERATING 
liNOER  AGREE^^ENTS  /<|^TH  ThE  NAr*ON/>l-  *N 
STi»uTt  Of  EDUCATION  fUPTHER  PEP«0. 
DOCTiON  OurSiDE  THE  ERlC  SVSTfW  RE 
OJiPES  PEPMiSS^O'^  Of  The  COPYHiGhT 
OV,SEfl 


PERMISSION  TO  PEPROUUC^  (XyPy- 
RtGHTED  MATEHlAL  HAS  tilifi  GPANTEO  BY 

New  York  T i me s  Co^ 


TO  E«}C  AhlO  OnGAM/AhONS  OPIfiAT^NG 
UNDER  AGREE^•E^^TS  V/iTh  THE  ^AT(O^AL 
SIiTUTE  0^  EDUCATION  FURTHER  REPflO- 
DUCTlON  OUTSpDE  ThE  EF'^C  SYSTEM  Rf- 
OOiRES  PERMISSION  Of  ^Mt  COpyPCMT 
OV^SER 


NOTE:     These  stickers  are  supplied  by  the  ERIC  Facility 
on  request. 

 :  ^  .  .   ■  


The  entries  on  the  resume  form  should  be  made  as  follows: 


Avail.  LevQl^ 


YES 

'  h6'\ 

X 

X 

Government  Printing  Office  (GPO)  Documents 

These  documents  are  announced  at  Level  I 
to  ensure  continued  availability  after  they  go  out  of  print 
at  GPOr     Entries  on  the  resume  form  should  be  made  in  the  same 
way  as  for  uncopyr ightcd  documents.     GPO  AVAILABILITY  IS  ALSO 
CITED  (See  5.3. 18). 

Level   [I  Documents  -  Microfiche  Only  From  EDRS 

Documents  announced  at  Level   II  fall  Into  one 
of  three  subclasses,  as  described  in  the  following  paragraphs. 
Where  possible,  a  source  for  hard  copy  should  be  cited. 

Document  Copyrighted;  Limited  Release  Obtained 

These  are  documents  which  carry  a  copyright 
notice,  or  other  limitation  on  reproduction,  and  for  which  the 
Clearinghouse  has  on  file  a  release  from  the  copyright  holder 
granting  permission  for  ERIC  to  reproduce  the  document  in 
microfiche  only.    Such  documents  MUST  have  a  release  statement, 
INCLUD'NG  THE  COPYRIbHI  HOLDER  •  S  NAME ,  affixed  to  the  title 
page  or  cover,  as  follows: 


PE.«V'SS<ON  TO  nEPPOPUCE  THiS 
COPY  t.OHTt  D  VATER<AL  BY  MICRO 
f  ICME  ONLY  HAS  BfEN  OWANTf  D  BY 

RifbarOoe  

iSCUSOERAOREEVENTVAlTH  THt 
TsOSAL    iS^TlTuTE    OP  CD»JCATiON 
P;;«>THt9    REPRODUCTiOS  OumOE 
^*^E  ER  C  PEOUiRES  PERViS 

ON  OP  1W(  COPYPvOHT  OASe« 


COPveiGHTED  VAttW!Al  BY  M^CBO 
nCME  ON\.f  ^-65.  BEES  <:.PASf£0  BY 

Te qasTTs  Press.  I  ncT 

TO  F  ^  >  r.  ^.  N  0  0  w  *  N '  /  A 1 1  ON  s  op  i  »  a  t 

N--,  DNDF  P  "Oir  F  E  Ve  ^  >  S  A  I  TK  THE  "^A 

T'ONs^^  i^+'.TtrufE  0^  ELK;cAr.Cl^ 
p  J k  T     R  B E  p »00'  c  T I  .^^  Outside 

TME   E  W  .r,      'o  TE  V  REQk  iPE<.  PI-«VtS 


NOTE:    These  stickers  are  supplied  by  the  ERIC  Facility 
on  request. 
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The  entries  on  the  resunic  form  should  be  in  accordance 
with  the  following  example; 


i  YES 


NO 


YES  t 
X 


NO  ! 


Avail.  L«ve1. 

Ill 


n 


Spec  i  al  Ar rangeir.ents 

ERIC  has  arranged  blanket  releases  with 
certain  organizations  for  level  II  processing  of  thefr  documents* 
For  example,  publications  which  are  sold  by  NE^\  (or  its 
affiliates  or  associates)  are  announced  at  Level  li.  They 
corry  the  standard  Level  II  Release  Statement  sticker  and 
resume  entries  as  shown  above.    The  organizations  currently 
involved  in  special  Level  II  processing  arrangements  are  as 
f o 1 1 ows : 


Association  for  Supervision  and  Curriculum  Development 
Council  of  Europe  (Sales  publications) 
National  Art  Education  Association 
National  Assoc i at  ion  of  Elementary  School  Principals 
National  Education  Association 
Natfonal  Schoo)  Public  Relations  Association 
Organization  for  Economic  Cooperation  and  Development 
(Special  conditions,  see  Figure ^2-13-) 

These  arrangements  are  summarized  and  kept  up-to-date  In 
Section  2,  Figure  2-13. 


Priority  Documents  of  Marginal  (But  Acceptable) 
Reproduction  Quality 

These  are  either  PRIORITY  documents  (see 
Appendix  B  for  definition)  received  from  the  ERIC  Facility  bearing 
the  stamp  "Best  Available  Copy",  or  they  are  ROUTINE  documents 
classed  by  the  selection  criteria  as  mandatory  Input,  e.g., 
Clearinghouse  information  analysis  products,     (fn  such  cases,  a 
microfiche  achieves  preservation  of  the  basic  record  at  relatively 
low  cost;  the  much  higher  cost  of  a  hard  copy  reproduction  requires 
a  corresponding  higher  level  of  legibility  in  order  to  be  publicly 
acceptable  as  a  commercial  product). 


Copyright  > 

[yesI  no] 
'       1  X 


Rtfpro,  ReJ? 

YBS  !  NO 

!  X 


Avail.  Level. 


Ill 


er|c 
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In  all  such  cases,  on  explanatory  note  relating  to  the 
unavailability  of  hard  copy  must  be  added  to  the  Descriptive 
Note  (See  5.3.17).  . 

Level   III  Documents  -  Not  Available  from  EDRS 

These  are  copyrighted  documents  (or  documents 
whose  reproduction  has  otherwise  been  limited  or  controlled) 
for  which  no  reproduction  release  has  been  obtained.  The 
resume  entries  should  be  made  as  follows: 


YES 

NO  1 

YES  rvo 

1 

II  [ill 

 1^ 

,  Lx  

G 

,LX.. 

If  a  document  is  announced  at  Level   It),  an  alternate  source 
MUST  be  cited  in  the  Availability  Field  (See  5.3.18). 

Treatment  of  "Analytics*^ 

When  a  document  is  given  ''analytic" 
treatment  (that  Is,  when  both  the  entire  document  and 
individual  sections  of  it  are  entered  into  the  system 
separately),  the  section  that  is  separately  analyzed 
should  be  entered  at  Level   111,  but  if  the  basic  "parent" 
document  is  available  from  EDRS,  a  note  to  that  effect 
should  be  entered,  for  the  benefit  of  users,  in  the 
Availability  Field  (See  5-3.18)  of  the  analyzed  part. 
The  "parent"  document  should  likewise  carry  a  Descriptive 
Note  (See  5.3.17)   identifying  any  of  its  parts  that  have 
been  separately  analyzed. 

Part  ial  Copy  'iqhts 

If  only  a  portion  of  a  document  is  copyrighted, 
and  release  cannot  be  obtained,  the  document  may  be 
iced  at  Level   I ,  PROVIDED: 

o     ihe  copyrighted  pages  are  removr'^  and  excluded  from  the 
paginat Ion  count . 
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o    A  note  is  entered  In  the  Descriptive  Note  Field  (See 
5.3.17  for  format) . 


o    The  utility  of  the  documents  is  not  seriously  diminished 
by  the  removal  of  the  copyrighted  pages. 

NT  IS  Documents 

Documents  available  from  the  National 
Technfcal  Information  tervfce  (NTfS)  are  processed  at  either 
Level   I  or  Level   III,  depending  upon  the  form  of  the  document 
IN  HAND  for  processing. 

Original  PRINTED  Copy  (Level  I) 

If  the  Clearinghouse  has  an  original 
PRINTED  copy  of  the  document,  as  Issued  by  the  originating 
organization,  it  will  be  processed  at  Level   I.  The  NT  IS 
availability  should  be  cited  in  the  Availability  field 
(See  5.3.18) . 

Microfiche  or  Reproduced  Paper  Copy  (Level  III) 

If  the  Clearinghouse  has  only  a  microfiche 
or  reproduced  paper  copy  of  an  NTIS  document,  it  will  be 
processed  at  Level  III,  and  the  NTIS  availability  cited 
(See  5.3.18). 

Other  Fields  Affected 

The  entries  In  the  Copyright,  Reproduction 
Release,  and  Level  of  Availability  fields  must  be  consistent 
with  entries  in  the  EDRS  Price  (5-3.1^),  Availability  (5.3.18), 
and  Descriptive  Note  (5.3.17)  fields. 

5-3.7  Personal  Author(s)   (AUTH_)   (Field  H) 

The  entry(ies)   In  this  field  should  be  the  name(s) 
of  the  person(s)  who  performed  the  research  and/or  wrote  the 
report.     If  the  personal  author(s)  is  (are)  not  clearly  identified 
by  a  word  such  as,  "Author(s)*^  or  *'8y",  the  entry  should  be 
determined  by  selecting  a  name(s)  from  the  cover,  title  page, 
or  elsewhere  in  the  report,   in  the  following  order  of 
precedence : 
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(1)  Unaccompanied  by  any  qualifying  words,  but  by  location, 
may  be  assumed  to  be  the'  author(s)  of  the  document, 

(2)  Identified  as  the  person(s)  preparing  the  document. 

(3)  Identified  as  compi ier(s)  or  edltor(s). 

{^)     Identified  as  person(s)  submitting  the  document. 

(i>)     Identified  as  the  principal   i nvest igator (s) . 

Unless  there  are  other  indications  that  the  Individual 
IS,   in  fact,  a  personal  author,  omit  the  author  entry  If  the 
oni^  person  identified  is:     the  project  manager;  the  director  or 
chairman  of  the  group  doing  the  work;  the  school  district  super- 
intendent; or  the  school  principal.     For  example,  a  superintendent 
wiose  name/title  automatically  appears  on  the  cover  or  title  page 
of  every  publication  of  a  school  system,  should  not  be  Interpreted 
as  being  the  author  of  every  otherwise  anonymous  such  publication. 
Leave  the  field  blank  if  no  author  Is  Identified. 

Rules  for  Entering  Personal  Authors_ 

o    Enter  personal  author  names  in  full   (to  the  extent  available), 
with  the  last  nsme  first,  followed  by  a  comma,  space,  the  first 
name  (or  initial),  space,  and  the  middle  initial   (or  initials, 
or  name).     If  only  initials  are  available  from  the  document,  ' 
use  the  two  Initials.     DO  NOT  attempt  to  research  a  first  name. 

o    Omit  titles,  degrees,  and  other  honorific?.     However,  in 
the  case  of  religious  order  bynames,  when  that  Is  the  only 
name  available,  add  the  vernacular  title  to  the  byname, 
e.g.,  Mary  Jeremy,  Sister. 

o    Omit  names  of  translators. 

o    If  the  "author(s)"  are  Identified  as  editor(s)  or  compiler(s) 
add  a  comma  and  the  abbrevi at ion(s) ,  "Ed."  or  "Comp."  as 
appropriate.  '  ' 

o    DOOT  use  brackets  to  Identify  supplied  information  or  set 
off  editor  or  compiler  notations. 

o    No  more  than  two  entries  are  permitted. 

o    The  second  entry  should  be  preceded  by  a  semicolon  (;). 
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o    If  there  are  more  than  tvvo  (2)  authors,  the  first  entry 
should  be  the  principal  author,  and  the  second  should 
be  ^'And  Others^^ 


€xamples  of  Author  Entries 
SlnQle  Author 

AUTH    Harmon,  Edward  J. 


HI 

-  7 


HI 
7 


AUTH_  Mary  Jeremy,  Sister 


HI 
7 


AUTH^   Saunders,  Jack  0.  L. 


HI 

7 


A^TH^  Adams,  J,  Mack 


Two  (2)  Authors) 


HI 
2 


AUTH_  Burns,  James  F.;  Harris,  Walter  T, 


Three  (3)  or  More  Authors 


HI 
2 


AUTH^  Stander,  Lewis  M.;  And  Others 


Editor  Entries 


Ht 
2 


AUTH^  Wi  Ison,  Jon  F.,  Ed. 


HI 
2 


AUTH^  LaFevre,  Louise  V.,  Ed.;  Morris,  Sheldon  W. ,  Ed.j 
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CompI ler  Entr les 


^^^■AUTH   Davis,  Harriet  A,,  Comp. 

hrz   


♦^^Oauth   Aaronsofit  Jeanett**  K.,  Comp.;  Healy,  George  W,,  Comp. 

5.3.8  Document  Title  (TITLj  (Field  I) 

The  Title  Field  will  contain  the  complete  title  of 
a  document,  Including  alternative  title,  subtitle,  and  other 
associated  descriptive  matter  usually  found  preceding  the 
author,  edition  or  imprint  statement  on  the  title  page. 
Subtitles  and  other  descriptive  matter  are  described  below, 
with  specific  rules  for  their  transcription. 

There  may  be  a  rare  Instance  when  a  title,  subtitle, 
and  report  statement  could  overrun  the  allotted  space  for 
this  field.     If  this  should  occur,  the  title  should  be 
truncated  at  a  logical  breaking  point. 

Mai  n  Title 

The  complete  document  title,  as  found  on  the 
title  page,  Is  entered.     If  the  title  page  of  the  document  is 
lacking,  the  cover  title  must  be  used  as  a  second  choice.  In 
the  case  of  the  somewhat  Informal  report  literature,  the  cover 
and  title  page  are  frequently  the  same  piece  of  paper,   in  which 
case  there  is  no  problem.    However,  it  also  happens  on  occasion 
(because  of  this  same  Informality)  that  the  title  appearing 
inside  the  document  (for  example,  at  the  top  of  the  first  page 
of  text)  varies  from  the  title  appearing  on  the  outside  cover 
of  the  document.     In  these  cases,  the  cataloger  must  decide 
whether  the  outside  cover  should  In  fact  be  considered  the 
official  title  page.    This  will  usually  depend  on  the  extent 
of  other  bi bl iographic  data  presented  on  the  page,  e.g.,  Author, 
Institution,  Date  of  Publication,  etc.     If  the  cover  does  Include 
most  of  the  important  data,  and  is  obviously  the  determiner  of 
the  way  the  document  is  likely  to  be  known  and  Identified,  then 
there  is  no  problem.    However,  If  the  cover  Is  clearly  a  brief 
non^substant I V3  eye-catcher,  at  variance  with  an  interna!  fully 
descriptive  title,  then  the  standard  library  practice  of  relying 
on  title  page  over  cover  should  be  followed.    This  question  of 


ERIC 


-161- 


cover  vs.  tItie  pa^e  is  not  an  easy  one  and  guidelines  are 
difficult  because  6^  the  1 arge  number  of  troublesome  variations 
that  can  be  met  with.    A  helpful  discussion  of  Title-selection 
problems  can  be  found  in  the  Anc}lo-Arner ican  Cataloging  Rules. 
Introductdry  Notes  (p,  9)>  iand  Sections  32  and  33  (p.  193-196)  • 
A  typical  example  of  a  title  Is  shown  below: 


Creative  I nvolvei\iont  With  the  Kedla. 


Fabricated  Tttle 

If  no  title  can  be  found,  (t  may  be  fabricated 
on  the  basis  of  an  examination  of  the  document.    The  table  of 
contents,  chapter  headings  and  conclusions  can  be  helpful  In 
supplying  a  title.    When  a  title  is  fabricated.   It  MUST  be 
enclosed  In  brackets •    An  example  Is  shown  below: 


TtTt^  (HUEA  Correspondence  Study,  A  Survey  Questionnaire  and  Summary  of  Replies.] 


Subtitle 

The  subtitle  Is  considered  a  part  of  the  title 
and  transcribed  In  the  entry  in  the  same  manner  as  the  title 
proper.    A  subtitle  preceding  the  title  on  the  title  page  is 
transposed  to  follow  the  main  title.    Care  must  be  exercised  not 
to  Interpret  a  series  statement  or  other  data  at  the  head  of  the 
title  as  a  subtitle. 

A  semicolon  Is  generally  used  to  separate  title 
from  subtitle  or  alternative  title,  but  either  a  comma,  a  colon, 
or  a  period  may  sometimes  be  preferred,    The  colon  can  be  used 
if  there  Is  doubt  as  to  whether  there  Is  In  fact  a  subtitle 
or  whether  the  entire  statement  should  be  considered  to  be  the 
title  proper.    Punctuation  of  the  title  Is  often  a  subjective 
process  largely  dependent  on  how  the  cataloger  interprets  the 
title.    The  general  rule  for  recording  of  the  title,  as  given 
by  the  Anglo-American  Cataloging  Rules  (Section  133A),  Is 
'The  title...  is  transcribed  exactly  as  to  order,  wording,  sp-;lling, 
accentuation,  and  other  diacritical  marks  (If  possible)  but  not 
necessarily  as  to  punctuation  and  capitalization". 
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A  Tllle-subtitle  exatiiple  Is  shown  below: 


)  t 

7 
3 
4 

5 


Cofnputer-Alded  Research  In  Machine  TransTatlon  DI99;  A  Parsing  Procedure  for  a 
Vector-Symbol  Phrase  Gramni;ir  of  Russian. 


Report  Statement 

Information  relating  to  the  type  of  report, 
and  data  such  as  volume  and  part  numbers,   is  considered  as  part 
of  the  title  and  is  entered  as  shown  in  the  following  examples: 


»  1 

7 
3 
4 

5 

Essex  County  College  Cost  Fact-F!nding  Cortnittee.    Final  Report, 

 ^  ,  ^  ^  *JL^  ,                            -  ~  

1  1 

2 
3 
4 

5 

TITL 

A  Study  of  Innovations  In  California  Junior  College  Evening  Ofvlslons.    Part  ML 

1  1 
2 
3 
4 

5 

Mexlcan-Ar^erlcan  Study  Project.    Revised  Prospectus  and  Interim  Report. 

Ser ies  Title 

A  series  is  a  number  of  separate  works  issued 
in  succession,  and  related  to  one  another  by  the  fact  that  each 
bears  a  collective  title  (generally  appearing  at  the  head  of 
the  title  page) »    They  are  normally  issued  by  the  same 
publisher  or  institution,   in  a  uniform  style,  and  are  frequently 
In  a  numerical  sequence.     A  document  issued  in  several  parts 
or  volumes  with  the  same  title  is  NOT  considered  a  series. 

The  series  title  should  generally  be  entered 
following  the  specific  title  of  the  document.     Care  must  be 
exercised  in  distinguishing  it  from  other  descriptive 
information  relating  to  the  document. 
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t  1 

7 
4 


2 

4 

S 


The  series  statement  includes:     the  distinctive 
collective  title;  and,  in  a  numbered  series,  the  number  of 
the  particular  document,  as  In  the  examples  below: 

Report  on  the  Low  Ability  Student  at  Mlracosta  CoTTegeT ^'student  Pcrso^nnei  '  "^"^ 
-Studies,  Section  C. 


Ti7L_  Facilitating  Learning  and  Individual  Development,  Toward  a  Theory  for  Elementlry^ 
Guidance,    Minnesota  Guidance  Series* 


Mul t 1 ^Volume  (Part)  Documents 

If  a  document  Is  Issued  In  several  parts  or 
volumes  under  one  title,  enter  under  the  main  title  and  add 
the  part  or  volume  number  and  the  distinctive  title  of  the 
document,  as  in  the  example  below: 


*'iIi-A  Potpourri  of  Ideas  for  Teachers  of  the  Mentally  Retarded.    Volume  II,  The 
'^Practical  Arts, 

3 
4 

5 


Foreign  Language  Documents 

If  a  document  fs  printed  tn  a  foreign 
language,  enter  the  Main  Title  in  the  1 anguage  of  the 
document.    Enter  the  English  transletion  in  parentheses 
following  the  foreign  title,  as  in  the  following  example: 


»  1 

2 
3 
4 
5 


TiTL,  Lecclones  de  Quechua,    Primer  Nivel,  Segundo  Hive)  (Quechua  Lessons,    First  Level^ 


Second  Level ) , 
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If  the  document  is  printed  in  Cyrillic  (Russian) 
characters,  transliterate  the  title  into  Roman  characters  In 
accordance  with  ISO  R9-1968,   I nternatlonal  System  for  the 
Transliteration  of  Slavic  Cyrillic  Characters  (2nd  Edition), 
available  from  The  American  Nat ional  Standards  Institute, 
\k30  Broadway,  New  York,  New  York    10018,  $4.20. 

Conference  Proceedings 

When  the  entire  proceedings  of  a  conference, 
workshop,  seminar,  etc.  are  entered,  the  title  should  be  taken 
verbatim  from  the  title  page,  except  that  the  number  of  a 
conference  appearing  in  the  title  should  be  removed  from  its 
position  and  placed  In  parentheses  after  the  title,  as  shown 
fn  the  following  example: 


I  1 

2 
3 
4 

5 


TiTt_  Summary  of  the  Proceedings  of  the  Working  Conference  onlanguage  Oevelopcnent*  I n " 
Disadvantaged  Children  (3rd). 


When  the  data  and/or  place  of  the  conference  also 
appear  in  the  title,  or  are  clearly  indicated  on  the  title  page, 
they  should  also  be  removed  and  included  In  the  parentheses  In 
the  order:    number;  place;  date,  as  shown  in  the  following 
example: 


I  I 

7 
3 
4 


TiD:- Proceedings  of  the  Annual  Foreign  Language  Conference  (31st»  New  York  University, 
.November  13,  1965). 


Selected  Papers,  Speeches,  etc, 

When  individual  papers  or  speeches  (as  opposed 
to  complete  conference  proceedings)  are  being  entered  Into  the 
system,  all  descriptive  information  relating  to  the  conference 
or  meeting  at  which  tho  paper  or  speech  was  presented  will  be 
entered  In  the  Descriptive  Note  field  (See  5.3.17) • 

Congress  ional  Documents 

Hearings  and  Reports  of  the  Senate  and  House  of 
Representatives  and  their  Committees  should  i nclude  in  the 
Title  field  information  as  to  the  number  and  session  of  the 
Congress,  as  shown  in  the  following  example: 
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^  Higher  £ducallon  A/iendments  of  1971;  Hearings  Before  the  Special  Subcorvnl  tte^.  on 

<;Huc«^t  Ion  of  the  Cofwltlec  on  Education  and  Labor,  House  of  Representatives, 
Nfnety-Second  Conoress,  First  Session,    Part  I  and  Part  2, 


5-3.9  Source  Codes  (INSTj   (Field  J)  and  Names  (Field  K) 

The  corporate  author  or  institution  is  the 
organizational  source  of  the  document.    Governments  and 
their  agencies,  societies,  institutions,  universities, 
firms,  foundations,  and  those  conferences  which  are  clearly 
Indicated  as  incorporoted  will  be  entered  as  corporate 
sources  when  they,  as  corporate  bodies,  are  responsible 
for  the  production  or  Issuance  of  a  document.    The  entry 
of  a  corporate  source  ind icates  responsi bl 1 itv  for  the 
issuance  of  the  document;   it  is  NOT  to  be  confused  with 
the  address  of  the  personal  author  entered  in  the  Author 
field,  i,e.,    the  personal  author *s  corporate  affiliation 
Is  not  necessar i ly  equivalent  to  the  corporate  source.  This 
issue  arises  most  frequently  In  the  case  of  personal  speeches 
or  conference  presentations.    No  institutional  source  should, 
for  example,  be  cataloged  for  a  conference  paper  written  by 
John  Doe  of  the  University  of  Texas  when  there  is  no 
Indication  that  the  release  of  the  paper  was  formally 
controlled  or  supported  by  the  University.    Similarly,  a 
Doctoral  dissertation  or  Master's  thesis  shoulid  not  be 
cataloged  with  the  recipient  institution  as  the  institutional 
source.    Likewise,  commercial  publishing  companies,  college/ 
university  presses,  the  GPO,  etc.,  are  not  shown  as 
Institutional  sources  when  acting  merely  as  publishing 
agents  for  works  that  have  normal  personal  or  corporate 
authors.     In  such  cases,  the  publisher's  name,  address,  and 
price  are  appropriately  cataloged  in  the  Avai labi I ity  f leld 
(See  5.3.18).    A  commerlcal  publisher  can,  however,  be  a 
corporate  author  when  they  are  responsible  for  the  actual 
preparation  of  a  work,  e.g.,  Marquis,  Inc.,  Is  the  corporate 
source  for  the  reference  work  Who's  Who  in  the  East. 

Use  of  the  ERIC  Source  Directory 

In  order  to  ensure  that  the  same  institution 
^  is  always  cited  In  the  same  fashion  and  to  permit  ready 

assembly  of  consistent  indexes,  all   institutional  names 
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(corporate  authors,  sponsoring  agencies,  etc.)  used  in  the  ERIC 
system  are  carefully  constru^.ted  in  accordance  with  the  COSATI 
standard  (Standard  for  Descriptive  Catalocflnci  of  Government 
Scientific  and  Technical  Reports  (See  Appendix  D) ,  and  are 
assigned  a  unique  code.    Thereafter,  the  institutional  name  is 
entered  Into  the  system  by  specifying  the  appropriate  code; 
during  computer  entry  of  the  resumes,  the  system  extracts  the 
name  from  the  Source-Fite  on  the  basis  of  the  code  and  adds  it 
to  the  resume  in  its  standardized  form,  ; 

Copies  of  the  ERIC  Source  D  i  rectory,  a  cumulative 
alphabetical   list  of  all  Institutional  names  used  in  the  ERIC 
system,  together  with  their  codes,  are  distributed  to  the  Clear- 
inghouses quarterly;  supplements,   listing  newly  established 
names  and  codes,  are  distributed  in  each  intervening  month. 

When  a  corporate  source  Is  identified  for  a 
document,  the  name  of  the  institution  should  be  looked  up  In 
the  current  issue  of  the  Source  Directory.     If  it  does  not  appear 
in  the  form  shown  on  the  document,  alternative  arrangements  of 
the  name  should  be  checked,  since  the  entry  on  the  document  may 
not  conform  to  the  COSATI  standard.    The  monthly  supplements 
should  also  be  checked  for  recent  entries.     Duplicates,  or  close 
variants,  should  be  called  to  the  attention  of  the  ERIC  Facility 
for  possible  correction.    The  reference  tool   I nst I  tut  ional 
Sources  Postings  and  Statistics  may  be  checked  in  such  cases  in 
order  to  determine  the  most  heavily  used  name  form,  which  should 
then  generally  be  given  preference.     Cataloging  should  then 
proceed  in  accordance  with  one  of  the  following  paragraphs. 

Sources  Codes  in  the  ERIC  Source  Directory 

If  the  corporate  source  is  listed  in  the  Source 
D  i  rectory,  enter  the  code  (in  Field  J)  and  the  institution 
name  (in  Field  K)  on  the  resume  form  as  follows: 


Carroll  County  Board  of  Education,  Carrollton,  Ga. 


Though  data  in  Field  K  is  not  keyed  in  this  case,   it  Is 
necessary  to  have  the  name  appearing  in  order  for  the  editors 
to  check  the  accuracy  of  the  cataloging. 

If  there  are  two  corporate  sources,  enter  a 
semicolon  after  the  first  code  and  add  the  second  code  to 
Field  J.    Similarly,  add  a  semicolon  after  the  first  name 
and  add  the  second  name  to  Field  K,   in  the  following  example: 
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7 
4 


CiQIllOI 


California  Unlv.»  Los  Angeles.    School  of  FJucatlon; 

California  State  Dept.  of  Education,  Sacr^ento.    Bureau  of  Adult 

Education 


New  Institutions  (Not  Listed  in  the  current 
Source  D I  rectory 


If  the  institutional  name  of  a  corporate  source 
cannot  be  located  In  the  Source  Directory,  enter  tH^; name  only 
In  Field  K,  making  sure  that  the  format  of  entry  conforms  to 
the  COSATl  Standard.     (The  COSATt  reference  publication 
Corporate  Author  Codes.  March  1970,  85O  p.  (PB-198275)  can 
be  useful  In  determining  new  name  forms).    The  blank  code 
field  will  alert  the  Facility  to  the  requirement  for  a  new 
code,  and  a  new  entry  will  be  made  in  the  Source  File.  Entries 
should  be  msdc  as  foliovvs:  ^ 


J 1 

2 

- 

7 

_  Cormifssfon  on  Engineering  Education,  Washington,  D.  C. 

3 

3 

4 

4 

If  there  are  two  sources,  and  neither  can  be 
located,  enter  both  names  in  Field  K,  separating  them  with  a 
semicolon.     If  there  is  sufficient  room,  it  Is  preferred  that 
the  second  source  begin  on  a  new  line,  as  follows: 


J 1 

2 

K1 
7 

^Michigan  State  Univ.,  East  Lansing.    Dept.  of  Near  Eastern  Studies; 

y 
4 

3 
4 

^Michigan  Vocational  Education  Research  Coordinating  Unit,  Lansing. 

If  only  one  source  requires  a  new  code,  enter  the  source 
with  the  code  on  the  first  line,  and  the  second  beginning 
a  new  line,  as  below: 


J 1 
2 
3 
4 


<WST_  BBBO5773 


£RIC  Processing  and  Reference  Facility,  Sethesda,  Md.; 

American  Society  for  Information  Science,  Washington,  D.  C, 
Special  I nterest  Group  on  foundations  of  Information  Science. 


Institution  names  with  existing  codes  may  be  entered  with 
comprehensible  abbreviations  —  NOT  TRUNCATED — to  allow 
room  in  Field  K  for  entering  new  Institution  narr^es,  if 
requi  red. 

IF  NO  CORPORATE  AUTHOR  IS  IDENTIFIED, 
LEAVE  BOTH  FIELDS  BLANK! 
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5*3.10  Sponsoring  Agency(ies)  Codes  (SPONj  (Field  L)  and 

Names  (Field  H)  ^ 

A  Sponsoring  Agency  Is  defined  as  an  Institution 
(e.g.,  Government  Agency,  private  foundation,  etc.),  other 
than  the  corporate  author,  which  supported  the  work  {or  the 
production  of  the  document)  by  providing  funds  via  contract 
or  grant.    Entries  in  this  field  must  also  be  made  from  the 
^•^'C  Source  PI  rectory  or  new  entries  must;  conform  to  the  COSATI 
Standard.    The  Instructions  In  Section  5.3.9  above,  for 
entering  corporate  authors,  apply  also  to  the  entry  of 
Sponsoring  Agencies. 

All  reports  resulting  from  contracts  or  grants 
funded  by  NIE  or  USOE  should  have  one  of  these  organizations 
(with  appropriate  subunit,  if  known)  as  the  sponsoring  agency. 
A  typical  entry  wi 1 1  be: 


t  \ 

7 

B8B0662  J  , 

MI 
? 

„  NatJonat  Inst,  of  Educatfon  (DH£W)  /  Washington, '67  C . 

3 

3 

4 

A 

5.3.n  Contract  Number  (s)   (CONTj  (Field  N) 

The  Contract  Number  is  the  alpha-numeric  Identifier 
assigned  by  the  sponsoring  agency  to  designate  the  financial 
support  given  the  work  or  research  reported  in  the  document. 
If  the  contract  number  does  not  appear  on  the  document,  It 
may^be  supplied  by  the  cataloger,  If  the  information  Is 
avallabfe  from  another  reliable  source. 

Only  contracts  of  the  U.  S.  Office  of  Education  (OE) 
and  the  National  institute  of  Education  (NIE)  ar>e  to  be 
cited  in  the  Contract  Number  Field.    All  OE  contracts  must 
have  the  prefix  QiZ^^  as  below: 

N 1  [con?;;  OEC-i* -"6 •^608^-632" 

2 


AM  NIE  contracts  must  have  as  a  prefix  either  NE-C 
or  NIE-C,  as  below: 


^'p^lL.  NE-C-00-3-0051 


Nil  jcoNT  NIE-C-7^-0015 

^c:  
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If  more  than  one  contract  number  appears  on  the  document^ 
add  a  semicolon  after  the  first,  and  enter  ttie  second, 
as  below: 


.n  iCONT^  NE-C-00- 
NE-C-00- 


3-0051; 
3-0052 


5  .3.12 


Grant  Number(s)   (GRj   (Fie)d  0) 


The  Grant  Number  }s  similar  to  a  Contract  Number 
in  function  and  purpose;  it  is  an  alpha-numeric  tag  representing 
the  Instrument  through  which  financial  support  was  given  the 
work  or  research  reported  in  the  document.     (The  distinction 
is  that  a  grant  is  usually  an  outright  gift  of  funds  for  a 
given  purpose,  without  detailed  subsequent  monitoring.  A 
contract,  on  the  other  hand,  usually  carefully  specifies  certain 
tasks  or  contract-deliverable  items  and  the  contracting  agency 
monitors  the  effort  and  follows  up  to  see  that  contractual 
obligations  are  met). 

If  the  Grant  Number  does  not  appear  on  the  document, 
It  may  be  supplied  by  the  cataloger,  if  the  information  is 
available  from  another  reliable  source. 

Only  grants  of  the  U.  S.  Office  of  Education  (OE) 
and  the  National   Institute  of  Education  (NIE)  are  to  be  cited 
In  the  Grant  Number  field.    All  OE  grants  must  have  the 
prefix  PEG-,  as  below: 


01  GR_  oeg -4-6-00051 6-0969 

2 


All  NIE  grants  must  have  as  a  prefix  either  NE-G  or 
NIE-G,  as  below: 


01 
2 


GR^  NE-G-OO-3-006 


01 

2 


GR^  NIE-G-74-0025 
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If  more  than  one  Grant  Number  appears  on  the  document,  add 
a  semicolon  after  the  first,  and  add  the  second,  as  below: 


01 
7 


NE-G-OO-U-QOl; 
NE-G-00-6-007 


5.3.13  Project  Control  Number  (BNj  (Field  P) 


All  Office  of  Education  contractor  reports 
entered  Into  the  ERIC  system  should,  If  at  all  possible, 
have  a  Project  Control  number,  e.g.,  6R-6-83I9.  However, 
If  the  number  does  not  appear  on  the  document  Itself, 
or  if  It  has  not  been  added  to  the  document  by  the  office 
releasing  it,  the  field  should  be  left  blank.    The  Project 
Control  Number  Field  Is  reserved  exclusively  for  Office  of 
Education  Project  Control  numbers,  (and  for  any  NIE  Project 
Control  Number  that  may  In  the  future  be  developed).  An 
example  of  an  entry  for  this  Field  follows: 


m]bn  BR-5-8047 


2 


v  :  NOTE:    Earlier  USOE  contractor  reports  utilized  a  Project 

Control  Number  beginning  with  the  prefix  "8R",  as 
in  the  example.    A  new  USOE-wlde  Project  Control 
Number  is  stfll  under  discussion.    At  present  NIE 
does  not  have  a  separate  Project  Control  number, 
but  relies  on  Contract  or  Grant  Number  to  perform 
this  function. 

5.3.14  EDRS  Price  (PRICEj   (Field  Q) 

This  field  is  reserved  for  the  entry  of  the  price(s) 
for  which  microfiche  or  hard  copy  documents  can  be  purchased 
from  the  ERIC  Document  Reproduction  Service. 

The  only  valid  characters  for  this  field  are: 
numbers;  periods  {which  serve  as  decimal  points);  and  the 
semicolon,  which  follows  the  microfiche  price  when  a  hard 
copy  prjce  is  entered.  ■ 

DO  NOT  USE  DOLLAR  SIGNS  ($)  OR  CENT  (e)  SIGNS! 
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Level  I  Oocuments 

For  Level  I  documents,  there  are  two  entries: 
(1)  the  microfiche  price,  which  Is  $0.75  for  documents  that  reside 
.  on  fWe  (5)  microfiche  or  less,  Increasing  thereafter  at  a  rate  of 
$0.15  for  each  additional  microfiche  required;  (2)  the  hard  copy 
price,  which  is  gr-.duated  unevenly  for  the  first  100  pages  (see 
table  below)  and  thv^n  Increases  at  a  rate  of  $1.20  for  each  25 
page  Increment  thereafter. 

When  pagination  has  been  determined,  the 
microfiche  and  hard  copy  prices  may  be  determined  from  the 
following  tables.    PAGINATION  MUST  BE  DETERMINED  IN  ACCORDANCE 
WITH  THE  INSTRUCTIONS  IN  SECTION  5.3.17. 


MICROFICHE  PRICES 

PAGES         REQUISITE  MF  PRICE 

J -1^79  W5  $0.75 

480-575  6  $0.90 


HARD  COPY  PRICES 

PAGES  PRICE 

1-  25  $1.50 

26-  50  $1.85 

51-  75  .  $3.15 

76-100  $^^.20 

101-125  $5.'t0 


Add  $0.15  for  each  additional 
96  page  increment  (or  fraction 
thereof) . 


Add  $1.20  for  each  additional 
25  page  increment  (or  fraction 
thereof) . 


Entries  in  the  Price  field  should  be  mede  as 


fol  lows ; 


iPB'Qg-  0.75;10.20 


Note  the  leading  zero  in  the  microfiche  price.  Note  that  there 
are  NO  spaces. 
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Level   I  I  Documents 

For  Level  II  documentSi  there  Is  only 
a  single  entry,  as  follows: 


pfttCE^  0.75 


When  there  Is  only  a  single  entry  in  this  field,  the  computer 
system  generates  the  message  *'HC  Not  Available  from  EDRS'*  for 
the  resume  which  appears  In  RIE. 

Level   I  1 1  Documents 

For  Level  III  documents,  only  a  single 
zero  is  entered  In  this  field,  as  follows: 


pa  ICE  0 

 3k 


.3.15 


NOTHING  ELSE  IS  ENTERED!    When  there  Is  only  the  zero  In. this 
field,  the  computer  system  generates  the  message  ^'Document  Not 
Available  from  EDRS^^  for  the  resume  which  appears  in  RIE. 

Report  Number(s)   (REPNOj   (Field  R) 


The  Report  Number  may  be  the  unique  alpha-numeric 
assigned  to  the  report  by  the  corporate  or  originating  agency, 
or  It  may  be  the  unique  number  assigned  to  the  report  by  an 
agency  other  than  the  originating  agency.    Both  types  of 
report  number  may  appear  on  the  same  document,    The  cataloging 
of  a  report  number  should  follow  as  closely  as  possible  the 
way  the  number  appears  on  the  report,  for  maximum  ease  of 
i dent  I fl cat  I on.     The  Dictionary  of  Report  Series  Codes 
(Second  Edition),  Helen  F.  Redman,  and  Lois  E.  Godfrey,  eds., 
will  be  helpful   In  determining  the  correct  form  for  report 
numbers.     (See  Appendix  E  for  the  useful  and  informative 
Introduction  to  this  publication.)    This  book  is  available 
from  the  Special  Libraries  Association,  235  Park  Avenue  South, 
New  York,  New  York    10003.     (1973.    645p.  $19.00).     If  the 
number  Is  given  in  two  ways  on  the  report,   in  a  short  form 
on  the  cover  and  a  more  explicit  form  on  the  title  page,  use 
the  shoOt  form.    Examples  of  entries  for  various  report  numbers 
follow: 
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Rl 
2 

RCPNO^  OEO-I41-61-P-3 

2 

Rgp^o^  AIP-UOC-5 

Rl 
2 

REPNO^DHEW-OE-73-?A5 

Many  Report  Numbers  appear  on  the  report  In  an 
easily  Indexable  form,  consisting  of  letters  representing 
the  orfgtnatfng  or  monttortng  agency  followed  by  a  unique 
number.    The  only  editing  required  for  such  a  number  Is  to 
insert  a  hyphen  wherever  a  space  appears,  In  order  to 
assure  uniformity  in  machine  sorting.    For  example: 

ASO-TOR-63-24       CCHE-1019       AGDEX-900-014  UCRL-1035 


Many  Report  Numbers  consist  of  a  combination 
of  letters  and  numbers,  but  the  letters  do  not  represent 
the  originating  or  monitoring  agency.    Enter  such  numbers 
as  they  are  given  on  the  repor^..  Inserting  a  hyphen 
wherever  a  space  appears  but  otherwise  retaining  the 
punctuation.    For  example: 

R6i4D6l  RR-I7  RH-h2kk 

Many  Report  Numbers  include  descriptive  words 
within  the  number;  these  words  may  either  be  ignored  or 
abbreviated  (e.g.,  do  not  use  a  format  such  as  "DHEW 
Publication  Number  OE-73-2U5»0.    The  words  are  ignored  when 
the  numbers  form  one  series  from  the  given  organization 
regardless  of  the  descriptive  words;  they  are  abbreviated 
when  there  are  two  or  more  series  of  documents  from  the 
same  organization,  each  associated  with  a  specific  group 
of  words.    No  final  punctt^atfon  Is  used  In  Report  Number 
prefixes.    Abbreviations  frequently  used  are: 
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rsuuc  nu  Ulil 

r\UU 

FlACPArT'h   M  orrA  r  A  nrl  1  tm 
ncSsCai  ^11  nt;fliVJ  r  a  no  uin 

RM 

Arti  A  n/i 
rMilt?l  lU 

rvcaeaiuil  ra^^» 

RP 

rsppci  tU  1  A 

Ann 

R  A  V/  t  C  O 

R  o  vi 
i\e  V 

RpL/l  c  \  f\ri 
r\c  V  1  J  1 

R  p  w 

Rill  1  p  t  S  n 

U  LI  I  1  \7  L  1  1  1 

^  p  r"  t"  \  An 

<J  ^7  ^  L  1  V/l  1 

^  pr  t 

rh;int  p  r 

Ch 

v  1 1 

•J  C  1   1  C9 

CI rcular 

Circ 

Special  Report 

SR 

V/V^llLI  IL/ULIV^II 

U  V^l  1  L  1   1  u 

o  uiiiiiia  1  y 

S  ufnm 

Deletion 

Del 

Supp lement 

SuppI 

Edition 

Ed 

TechnI cal  Memorandum 

TM 

P  t  n A )        nn  r  f 
r  1  iiui    r\c       1  L 

FR 

Tprhnlral  Nntp 
icoiiiii^ai  iiv/LC 

Memorandum 

M 

Technical  Publ 1  cat  Ion 

TP 

N  timhp  r 

11  Ml  lli^^  1 

No 

TprhnfrAl  Rpnnft 

TR 

1  FN 

Part 

Pt 

Technical  Trans  I  at  ion 

TT 

P  roj ect 

P 

Translation 

Trans 

Publ Icat Ion 

Pub 

Vol ume 

Vol 

Examples  are  as 

fol lows: 

AFCRL-Trans-175 

BSCS 

-Bui  1-1  NASA-TT-44 

The  word  "report"  may  be  ignored,  and  replaced  by  a  hyphen. 
For  example: 

OEO  Report  591^4  becomes  OEO-SSl'*. 

However,  the  abbreviation  for  report,  if  included 
with  the  number  and  stated  on  the  document,  should  be  entered 
as  follows: 

NEA-R-2130 

Roman  numerals  In  report  number  abbreviations 
should  be  changed  to  the  Arabic  form,  for  filing  purposes. 
For  example: 

R0R-65-6-XII  becomes  RDR-65-6-12. 

If  a  single  report  number  (s  issued  In  several 
ports,  this  Information  is  added  to  the  report  number  In 
abbreviated  form,  using  hyphens,  NOT  COMMAS  OR  PARENTHESES, 
for  separation.    For  example: 

ARC-II767-V0I-2. 
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Some  reports  are  published  In  a  definite  numbered 
series,  with  a  standard  phrase  always  describing  the  series, 
but  lacking,  on  occasion,  any  Initials  or  acronym.    In  such 
Instances,  the  phrase  may  be  abbreviated  (e.g.,  Visual 
Training  Laboratory  Report  No.  65  may  become  VTL-65)  JX  It 
can  be  established  that  (1)  the  prefix  Is  used  at  times  by  the 
organization  In  question,  or  that  (2)  the  prefix  has  become 
commonly  associated  with  the  organization,     in  other  words,  there 
must  be  some  precedent  In  usage  either  In  previous  documents  of 
the  sane  organization  or  In  reference  works  such  as  that  cited 
at  the  beginning  of  this  section.    Oo  not  create  report  number 
prefixes  that  have  never  at  any  time  actually  appeared  on 
documents .    Such  creations  are  bibliographic  ^"red  herrings*', 
misleading  and  troublesome  to  librarians  and  other  users. 

If  there  Is  more  than  one  report  niKnber  for  a  document, 
the  additional  report  numbers  should  be  entered  following  the 
first  (or  second)  report  number,  but  separated  by  a  semicolon. 
An  example  fol lows: 


ERIC 


R  ilREPNo  ^'SR-24r  Vf^-¥l2-^ 


Report  Numbers  In  sequential  serJes  should  be 
entered  as  fol lows: 


WRONG  t 


DO  NOT  USE  THE  FOLLOWING  FORHAT;  / 
RESo'^S-i*93  thru  S-4^ 


Major  Information  and  document  processing  centers 
sometimes  assign  accession  numbers  that  are  later  so  useful 
in  Identifying,  requesting,  and  utilizing  documents  that  they 
are  best  treated  as  report  numbers  and  captured  at  cataloging 
time.    On  occasion,  through  arrangement  with  the  source,  these 
numbers  may  actually  be  printed  on  the  document  at  the  time 
of  original  Issuance.    Even  when  this  Is  not  done,  most  of 
the  copies  of  such  documents  In  circulation  will  be  those 
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reproduced  by  the  major  Information  centers  and  therefore 
bearing  the  well-known  accession  numbers.    Examples  of  major 
accession  numbers  that  should  be  treated  as  report  numbers 
are  as  fol lows : 

Defense  Documentation  Center  (DDC)  AO-    (6  digits) 

National  Technical  Information  Service  (NTIS)  PB-    (6  digits) 

NASA  Scientific  S^' Technical   Information  Facility      N7^-  (6  digits) 

(The  ERIC  ED  accession  number  Is  similarly  handled 
by  any  of  the  above  organizations  happening  to  process  a  known 
ERI C  document. ) 


5.3.16  Publication  Type  (PU8TYPEJ  (Field  S) 

Publication  Type  Is  a  single-character  alphabetic 
code  which  designates  the  type  of  document  being  cataloged. 
The  purpose  of  this  code  Is  to  describe  the  form  of  the 
DOCUMENT  ITSELF,  NOT  THE  SUBJECT  of  the  document.  Select 
the  appropriate  character  from  the  following  table  (Figure  5-6). 
If  there  is  no  exact  description  in  the  table  of -tile  document 
In  hand,  select  the  closest  approximation.    Avoid  the  use  of 
"Other"  if  at  all  possible.    The  entry  in  Field  S  should  be 
made  as  follows: 

PUBTYPE^R  J 


ONLY  ONE  CHARACTER  IS  PERMITTED.     EVERY  RESUME  MUST  HAVE 
AN  ENTRY. 

5.3.17  Descriptive  Note  (NOTEj  (Field  T) 

There  are  two  distinct  types  of  Information  entered 
in  this  field: 

(1)  Pagination,  which  is  determined  as  described  below 
and  is  ALWAYS  entered; 

(2)  Other  descriptive  Information  which  extends  the 
description  of  the  document,  and  which  Is  entered 
only  when  appropr late. 
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A 

* 

Audio  Vlsual/Nonprlnt  Media;  Audiovisual  Aids;  Films;  Tape  Recordings; 
Phonotape  Recordings;  Computer  Programs;  etc. 

B 

Books;  Monographs,  Textbooks;  Programmed  Texts;  etc,  (not  otherwise 
c  1  ciss  1 T  1  ab  1  e; 

C 

Curriculum  Guides;  Teacher-Developed  Materials;  Laboratory  Manuals 

D 

Directories;  Membership  Lists;  Tables  of  Organization;  Reference  Works 
Deal Ing  with  Organizations/Institutions;  etc. 

G 

Guides;  Teaching  Guides;  Resource  Guides;  Study  Guides;  Administrative 
Guides;  Leaders  Guides;  Manuals;  Training  i;lanuals 

H 

Legislation,  Legislative  Hearings,  Legislative  Reports,  Congressional 
Documents,     (include  both  Federal  and  State  levels;  include  National 
Commissions). 

J 

Journal  Articles;  Serials;  Periodicals;  Bulletins;  Newsletters; 
Newspapers;  etc. 

K 

Program/Project  Descriptions 

L 

Bl  bllograpni  es ;  Annotated  dIdI  lograpnies;  dOok  catalogs;  ADstractSi  . 
Literature  Reviews;  Literature  Searches/Guides;  Book  Lists;  Book 
Reviews;  Library  Guides;  Indexes  (Locators);  State-of-the-Art  Reviews 

M 

Maps;  Atlases;  Gazetteers 

N 

Numerical  and  Statistical  Tables;  Quantitative  Data  and  Analyses 

0 

/V.I 

Other 

P 

Proceedings;  Conference  Records/Minutes  (entire) 

Q 

Questionnaires;  Tests;  Measurement  Devices;  Evaluation  Devices 

R 

Reports  (Research  and  Technical) 

S 

Speeches;  Conference  Reports;  ''Papers  preser^ted  at...".  Verbal 
Presentations 

1 

ineses,  u i sserLat i ons 

V 

Dictionaries;  Vocabularies;  Glossaries;  Thesauri 

Y 

Annual  Reports;  Yearbooks 

FIGURE  5"0 
PUSLiCAT^igN/DOCUlENT  TYPES  AND  COOES 
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Paqinat Ion 


The  .^agination  Information  entered  In  the 
Descriptive  Note  flcild  Is  used  by  EDRS  to  determine  how  many 
microfiche  will  be  produced  for  each  document.    Since  the 
total  number  of  fiche  appears  on  every  fiche  (e.g.,  Card  I 
of  12,  etc.)  and  the  number  of  pages  determines  the  hard  copy 
price  (Level  I  documents),  ACCURACY  IN  PAGE  COUNTING  IS 
ESSENTIAL. 

Level   I  and  Level   II  Documents 

Pagination  for  Level  I  and  Level  II 
documents  is  NOT  simply  the  number  of  sheets  of  paper  or 
sides  with  printing.     It  is,  instead,  THE  NUMBER  OF  MICROFILM 
IMAGES  REgUIRED  TO  PHOTOGRAPH  THE  ENTIRE  DOCUMENT,  which  is 
frequently  another  number  entirely.    Therefore,  a  special 
procedure  must  be  followed  to  determine  pagination  as  follows: 

(1)  All  printed  pages  are  counted,  Including  covers, 
prefaces,  title  pages,  frontispieces,  W  exes,  pocket 
material ,  etc. 

(2)  Blank  pages  are  NOT  counted. 

(3)  If  ALL  document  pages  are  8^"  x  11"  or  smaller,  the  total 
nunber  of  such  pages  Is  the  count  for  pagination. 

(4)  If  the  document  pages  are  larger  than  8^"  x  IT^ 

(a)  Pages  up  to  20"  in  height  on  which  the  prfnted  copy 
exceeds  10^"  in  height  must  be  counted  as  two  pages. 

(b)  Pages  up  to  15"  In  width  on  which  the  printed  copy 
exceeds  8"  in  width  must  be  counted  as  two  pages. 

(c)  Pages,  as  above,  which  exceed  the  limits  of  both 
height  and  width  must  be  counted  as  four  pages. 

(5)  Foldouts  (pages  larger  than  the  basic  document  pages)  should 
be  measured,  and  the  measurement  (s)  divided  by  8*'  (n  the 
horizontal  dimension  and  10"  in  the  vertical  dimension  (If 
larger  than  II").    The  resuU(s)  when  rounded  to  the  next 
high-.st  whole  number  and  multiplied  together  will  give  the 
microfilm  frames  required  to  film  the  sheet.    For  example, 

a  foldout  measuring  25"  x         would  divide  out  to  2.5  and 
5.5.    Multiply  3  X  6  =  18  frames  (pages)  for  that  foldout. 

(6)  DO  NOT  INCLUDE  counts  for  "Single  Frame  Resumes"  or  end 
frames. 
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Level  111  Documents 


Paglnatfon  for  Level  111  documents  can  be 
determined  In  accordance  with  normal  cataloging  ru1es»  since 
they  are  not  available  from  EORS. 

Resume  Data  Entry  Format 

Enter  the  total  page  count  obtained  above 
THE  FIRST  ENTRY  In  Field  T,  as  In  the  following  examples: 


T  1 
2 
3 


/JOTE  I27p. 


T  1 
2 
3 


NOTE^  1,23^p. 


Note  that  ONLY  ARABIC  NUMERALS  are  used  (with  comma  where 
required);  and  that  a  lower  case  "p"  and  period  (p.)  ALWAYS 
FOLLOW  THE  NUMERALS  WITHOUT  INTERVENING  SPACES. 

Other  Descriptive  Information 

If  other  Information,  not  provided  for  In  other 
fields,  Is  required  to  complete  the  description  of  the 
document,  It  Is  entered  In  this  field  AFTER  THE  PAGINATION 
ENTRY,  and  separated  by  a  semicolon.    This  Information  usually 
ldet>ttftes:    the  circumstances  under  which  the  document  was 
prepared  or  presented  (e.g.,  preprint,  reprint,  speech, 
conference  paper,  etc J;  the  language  of  the  document  If  other 
than  English;  etc.    The  following  examples  are  meant  to  be 
exemplary  of  common  uses  of  the  field,  not  restrictive. 

Papers«  Speeches,  Reprlntr.,  r  c. 

Descriptive  Notes  should  be  construcjfed 

as  follows: 


T  I 
3 
3 


NOTE 


I9p«»  Paper  presented  at  the  Nattona)  Conference  for  Associate  Degree  Programs  In 
•  Nursing  (3r<J,  St,  Louis,  Mo.,  March  4-5,  1966) 


ri  NOTi^  8p> ;  Speech  cWen  befor^i  the  National  Conference  on  Higher  Education  (22nd/ 
Chicago,  iHlnols*,  Marfch  7,  \06j) 


rt 

7 
3 


NOT! 


I2p.;  Reprint  from  Proceedings  of  the  Annual  Convention  of  t^tt  American 
-Psychological  Associatior^  (75th,  Washington,  D.  C,  1967) 
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If  one  of  these  has  been  publ  Ished  In  a  Journal,  a  Journal 
citation  (See  Section  3. 3*^9)  Is  also  appropriate. 


Dissertations  and  Theses 

Enter  these  as  follows: 


T  t 
2 
3 


t!9JJL,110p.;  fh.O.  Dissertation,  University  of;,Connectlcut 


T  1 
3 


NOTE^77p,j  Ed.O.  Dissertation,  Teniple  University 


T  I 
2 
3 


I09p.;  Waster's  Thesis,  Yale  University 


.  Language 

If  the  text  of  the  document  Is  fn  a 
foreign  language,  Indicate  the  language  as  follows: 


T  1 
2 
3 


NOTc^  3ltp, ;  French 


Copyrfghted  Pages 

If  a  document  has  been  made  available 

for  Level  I  processing  by  eliminating  a  copyrighted  portion 

(See  Section  5.3»6),  an  entry  must  be  made  In  Field  T  In 
one  of  the  following  formats: 


T  i 

2 
3 


NOTt_  Pages  121  through  \ki  of  the  original  document  are  copyrighted  and  therefore 


not  available.    They  are  not  Included  In  the  pagination 


T  I 
2 

3 


aSHJL.  95p.;  Pages  64,  65,  and  68  of  the  original  document  are  copyclghled  and  therefore 
oot  available.    They  are  not  Included  in  the  pagination 


Related  Documents  and  Analytic  '^Parents'* 

If  It  is  desirable  for  any  reason  to 
refer  to  other  documents  related  to  the  one  in  hand,  the 
reference  should  be  entered  In  the  Descriptive  Note  field. 
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This  applies  particularly  to  documents  treated  as  analytics 
(that  Is,  when  both  the  entire  document  and  Individual 
sections  of  It  are  entered  Into  the  system  separately) ♦  The 
•'parent*'  document  should  carry  a  Descriptive  Note  referring 
to  the  analyzed  parents.    For  analyzed  part  to  "Parent*'  entries 
see  Section  5.3. I8. 

NOTE:    Analytics  and  their  parts  should  be  contained  within 
one  issue  of  RIE  and  should  not  be  spread  across 
several  issues. 

Related  document  entries  are  made 

as  shown  below: 


T 1  [noti^  37p. ;  For  related  documents,  see  TM  002  488  and  W9 


The  Clearinghouse  Accession  Number  Is  used  In  this  note  because 
the  ED  number  Is  not  available  at  the  time  of  processing. 

Marqi  nal  Leg  ibl 1  I ty 

PRIORITY  documents  (or  documents  otherwise 
classed  as  mandatory  Input)  announced  at  Level  II  because  of 
marginal  legibility  (See  Section  5^3.6)  must  have  a  Descriptive 
Note  entry  in  the  following  format: 

T  •  lNof€"~g7~p"7^f;5^t"  37Jl7^y^in  hard"copy  due  to  marginal  legibUUy  of  original  dnruTieni  j 


5.3.18  Availability  (AVAILj  (Field  U) 


This  field  provides  Information  on  the  availability 
of  documents  from  sources  OTHER  THAN  EDRS.    While  the 
principal  purpose  of  this  Information  Is  to  provide  the 
user  with  access  to  documents  not  available  from  EDRS, 
alternate  sources  should  be  cited,  when  known,  even  if  the 
document  is  available  from  EDRS. 

General  Rules 

Rule  I  -  When  completed,  this  field  MUST  contain  all  of  the 

following  Information,  when  applicable  and  available: 


Q   _  ^  — 
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o    FuH  Name  of  the  source  of  the  document. 

Extraneous  phrases  such  as,  ^'Subsidiary  of..," 
should  be  omitted. 


o    Complete  Address,  Including  street  number  or 
Post  Office  box  number. 

o    Catalog,  Stock,  or  Order  Number,  when  appropriate. 


o    Price  of  the  document. 


Rule  2  -  DO  NOT  use  leading  phrases,  such  as  "Available  from...'*, 
or  "Hard  Copy  Available  from.««"*    The  computer  system 
inserts  the  phrase  "Available  from..."  in  all  RiE 
Aval labi 1 tty  field  entries. 

Rule  3  -  00  NOT  USE  THE  CENT  (c)'  SIGN:  IT  IS  NOI  IN  THE 
ERIC  CHARACTER  SET!    Translate  prices  quoted  In 
cents  to  dollars,  e.g.,  75^  should  be  entered  as 
$0.75«    Prices  quoted  in  foreign  currencies  should 
not  be  abbreviated  and  may  use  only  characters 
appearing  In  the  ERIC  character  set,  e.g.,  2£  5s. 
20d.  should  be  entered  as  2  pounds,  5  shillings, 
20  pence. 

Level   \  Alternate  Availability 


Documents  announced  at  Level   I  should  show 
alternate  availability,  if  known. 

Government  Printing  Office  (GPO)  doci^nents 
(which  should  be  announced  at  Level  I,  see  Section  5.3*6) 
should  ALWAYS  show  the  GPO  availability,  Including  order 
number,  If  avai lable. 

NTlS-aval lable  documents  processed  In 
original  printed  form  (See  Section  5.3.6)  should  ALWAYS 
show  the  NTIS  avallablltty,   Including  AD-,  PB-,  or  N-  ordering 
numbers. 

Level  II  Hard  Copy  Availability 

Documents  processed  at  Level  I  I  should  always 
cite  any  non-EDRS  aval  1 abl  1  i ty  of  hard  copy. 
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Level  III  Avail  ability 


Documents  processed  at  Level  I  1 1  MUST  cite 
a  source  where  the  user  can  obtain  the  document. 

Resume  Data  Entry  Format 

Entries  fn  Field  U  should  be  In  general 
accordance  with  the  following  examples: 

For  Federal  Government  agencies,  city,  state,  and  ZIP  code 
are  generally  adequate,  as  (n  these  examples: 


7 
3 


^"^Mi^  Superintendent  of  Documents,  U.  S*  Government  Prfntlng  Office,  Weshlngton,  0.  C. 


20402  (HE  5. 250 :f 0000-7 1,  $3-75) 


AVXa^  Superintendent  of  DocunentSi  U.  S.  Government  Printing  Office,  Washington,  0  .  C.  ^ 


ui 

7 
3 


20^02  (Stock  Kunber  1780-011)0,  $6.00) 


UI 
7 
3 


^y^i^K  National  Technical  Information  Service    Springfield,  Virginia    22151  (AO-7^1  M)9, 


HF  $0.95,  HC  $3.00) 


However,  for  canmercl al ,  state,  and  private  organizations, 
a  street  address  or  P.  0.  box  number  are  required,  as  In 
these  examples: 


UI 
7 
3 


^iJ^Unlverslty  Microfilms,  P.  0,  Box  \7(A,  Ann  Arbor,  Michigan    W106  (Order  No. 


72-22,363,  MF  $i».00.  Xerography  $10.00) 


UI 
2 
3 


AX^ii-  American  Institute  of  Chemical  Engineers,  3^5  East  '♦7  Street,  New  York,  New  York 


-10017  ($15.00) 


UI 
2 
3 


Oregon  State  University  Press,  P.  0.  8ox  689,  CorvaUls,  Oregon   97330  ($3.00)  ^ 
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If  quantity  discounts  are  offered,  they 
should  be  shown  In  the  Price  area,  as  in  the  following 
Examples: 


Walter  WIciman,  P.  0.  Box  ^6,  HuntsvlMe,  Alabana    3580'*  (1-9  copies^  $0.75  ea., 
^  10-99,  $0.65  ea, ,  IOO-i*99,  $0.6o  ea.,  500-999,  $0.55  ea. ,  1,000  or  rnore,  $0.50  ea.) 


3 


U1 
2 
3 


[^v^'L  Walter  WIesman,  p.  o.  Sox  466,  HuhtsvlUc,  Alabar^a  3580'*  <J-9  copFes,  $0J5  ea. 
2 ^ discounts  on  larger  quantltlei) 


Analyt  ics 

If  a  document  is  an  analyzed  part  of  a  "Parent" 
document  (See  Section  5.3.6),  a  reference  to  the  "Parent" 
document  should  be  entered,  as  In  the  following  example; 


Ul 
2 
3 


AV^ii^  Not  Available  Separately;  Sec  TH  002  ^73 


Loan  Documents 


On  occasion,  all  efforts  to  obtain  a 
reproduction  release  or  to  determine  an  alternate  availability 
for  a  copyrighted  item  will  fail.    Informing  the  educational 
community  of  such  an  Item  can  only  be  justified  then  If  a 
loan  source  can  be  specified.    Loan-aval  1 abl 1 fty  should  in 
general  be  avoided,  but  when  ft  can  be  fully  Justified,  It 
should  appear  as  in  the  following  example: 


U1 
2 
3 


AVAil^  ERIC/CRESS,  Box  3AP>  Las*  Cruces,  New  Mexico    88003  (on  loan) 
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Supporting  DocumentatlonyAudiovlsual  Materials 

Unpublished  supporting  documentation,  not 
Included  with  the  report  In  hand,  or  separate  audiovisual 
components  associated  with  the  document,  should  general ly 
only  be  referred  to  If  some  mode  of  access  can  be  provided 
the  user,  and  the  source  cited  Is  willing  to  assume  the 
administrative  burden  involved,  as  in  the  following  examples: 


Copies  of  tests  used  In  the  evaluation  are  avaHable  from  tRIC/CRESS,  Bok  3AP, 


^  .  Las  Cruces,  New  Mexico  88003 

3 


i^^i^ili*.  The  Concordance  of  the  Works  of  Schi  Her  used  as  a  basis  for  this  study  Is 
^favaTlable  In  computer  printout  form  from  MLA/eMC,  62  Fifth  Ave.»  New  York»  New  York 

3  LmLii2ivJj;UB)   —    .  .  ^-^ 


ui 

7 
3 


AVAfL^  ^he  351  color  slides  end  audio  tape  described  In  the  abstract  are  available  from 


the  National  Audiovisual  Center,  Washington,       C.    20^+09  ($85.00) 


5.3.19  Journal  Citation  (JNL_  (Field  V) 

Journal  articles  will  normally  appear  in  Current  Index 
to  Journals  In  Education  (CUE).    However,  occasionally  a  Clear- 
inghouse will  wish  to  Input  to  RIE  an  older  Journal  article  that 
is  relevant*  but  that  was  not  picked  up  at  the  time  of  original 
publication  and  which,  because  of  the  age,  Is  no  longer  eligible 

  for  CUE.    Also,  Journal  articles  are  occasionally  reprinted  In 

technical  report  format  and  these  may  occasionally  be  submitted 
to  RIE,  jf  they  contain  additional  material  or  if  they  have  not 
previously  appeared  In  CUE. 

The  format  of  data  In  the  Journal  Citation  field  should 
be  Journal  Title  (unabbreviated)  in  the  first  subfleld,  followed 
by  volume  number,  Issue  number,  inclusive  pagination,  and  date, 
In  that  order.    Note  that  the  fnclusfve  pagination  statement  may 
drop  repetitive  digits  in  the  figure  for  the  last  page.  The 
Journal  Title  subfleld  should  always  be  followed  by  a  semicolon. 
The  other  data  should  appear  as  shown  In  the  examples.  Months 
of  the  year  should  be  abbreviated  to  the  standard  3-character 
representations:    Jan,  Feb.  Mar,  Apr,    May,  Jun,  Ju),  Aug,  Sep, 
Oct,  Nov,  Dec.    Other  common  abbrevfat Ions  are  as  follows: 

Volume  -  V  Page(s)  -  p  Summer  -  Sum 

Number  -  n  Spring    -  Spr  Fall      -  Fall 

Winter  -  Win 
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Journal  of  He  Ith  S  HU^Ticin  Behavior;  v7  n3  pl22)-3^  Sep  5  1966 
^' '  ^J^"^,  Journil  of  the  Morican  Society  for  Information  Science;  v23  n5  p292-8  Sep-Oct  1972 

 —  -   


Kentucky  English  Bulletin;  vl6  Foil  1966 


5.3.20  Descriptors  (OESCj   (Field  W) 


This  field  is  reserved  for  the  entry  of  Descr  Iptors . 
which  are  defined  as  Indexable  (Main)  terms  appearing  in  the 
Thesaurus  of  ERIC  Descriptors.    Subject  indexing  terms  not 
appearing  in  the  Thesaurus  (or  submitted  for  entry  via  DJF 
but  not  yet  accepted)  must  be  entered  as  Identifiers  (See 
Section  5-3.21). 

Instructions  for  indexing  appear  in  Section  7  of 
th I s  Manual . 

Instructions  for  introducing  new  Descriptors  appear  ' 
In  Section  8  of  this  Manual. 

Indexing  Depth 

The  depth  of  indexing  (number  of  terms  assigned) 
given  a  document  will  depend  upon  the  significance  of  the 
document.  Its  scope,  and,  to  a  lesser  extent,  the  subject 
area,  so  it  Is  not  possible  to  either  require  a  fixed  number 
of  terms  or  to  set  any  absolute  maximum.    However,  as  a  general 
guide,  the  average  number  of  terms  assigned  each  document 
through  1972  was'  slightly  more  than  eleven  (11),  and  this  Is 
a  reasonable  average.    Some  documents  will  require  more  terms  for 
adequate  indexing,  and  many  —  if  not  most---wlIl  require  fewer. 
Use  of  the  most  specific  applicable  Descriptors  will  generally 
permit  stay ing  wi thi n  limits. 

Maior  Descri  ptors 

Major  Descriptors  are  those  which  Indicate  the 
major  subject  of  the  document.    Major  Descriptors  are  Indicated 
on  the  resume  form  (and  In  the  computer  record)  by  PRECEDING 
THEM  WITH  AN  ASTERISK  (>'0  .    This  aster  i  sk  serves  several 
functions:  . 
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o    It  Identifies  the  Descriptor  cjs  an  entry  for  the  subject 
index  of  RIE. 

o    tt  identifies  the  principol  subject(s)  for  users  scanning 
resumes' (in  RIE  or  microfiche,  or  on  computer  terminals). 

o    ft  permits  discrimination  In  computer  search] ng  between 
major  and  minor  subject  Indexing. 

AT  LEAST  ONE  (I)  major  descriptor  MUST  be  assigned,  and 
NOT  MORE  THAN  FIVE  (5)  are  permitted  for  each  document. 

Resume  Data  Entry  Format 

Entries  in  Field  W  are  made  in  accordance 
with  the  following  example; 

•  •  UESC^  KjncJer  i|rVf  len^^^^  \;    Vi'^u.^l  PeM:eplfon;  -  Read  i  ng  Research ;    Predictive  Validity; 

tyc:  H.fnd  Coo  r  d  I  HtU  i  on  i  RL\nlin>.j  Conprehcub  lun  ;  lU-adiny;  Mondwriting;  Spelling;  Primary 

Each  Descriptor,  except  the  last,  is  followed  by  a  semicolon 
and  a  space.    There  is  no  requirement  for  any  particular  order, 
and  major  Descriptors  do  not  have  to  precede  minors. 

SPECIAL  NOTE  ON  CAPITALIZATION  AND  SPACING:     Descriptors  are 
normally  entered  with  the  first  letter  of  each  word  capitalized. 
Acronym  Descriptors  are  entered  in  all  upper  case,  e.g.,  FLES; 
but  see  Rh  Factors.    Article^,  prepositions,  and  conjunctions 
are  not  capitalized  when  used  in  Descriptor,  unless  they  appear 
as  the  first  word,  e.g.,  Adjustment  (to  Environment),  Food  and 
Drug  Inspectors,  Off  the  Job  Training;  but  see  Expenditure  Per 
Student.     Spacing  of  multi-word  Descriptors  must  conform 
precisely  to  that  in  the  Thesaurus ,  e.g.,  Nonformal  Education 
not  Non  Formal  Education,  Programing  (Broadcast)  not 
Programing(8roadcast) . 

5.3.21  Identifiers  (fOENj   (Field  X) 


This  field  is  provided  for  additional  subject 
indexing  terms  which  nay  be  required  to  fully  index  the 
document,  but  which  are  not  appropriate  for  Inclusion  in 
the  Thesaurus .    Such  indexing  terms  include:     Project  Names 
(e.g.,  Project  Head  Start);  Legislation  (e.g.,  Economic 
Opportunity  Act);  Geographic  locations  and  other  subject 
terms  which  have  not  achieved  broad  acceptance.  The 
Identifier  field  may  be  used  as  a  ''proving  ground"  to 
determirie  usage  of  a  term  being  considered  for  the  Thesaurus . 
Rules  for  the  selection  and  use  of  Identifiers  are  detailed 
in  Section  8  of  this  f^anual  . 
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The  use  of  Identifiers  for  indexing  documents  is 
OPTIONAL;  there  Is  no  requirement  that  an  Identifier  be  assigned 
to  every  document*     In  point  of  fact,  the  average  number  of 
Identifiers  per  document  is  les:  than  one  (0.9^^  as  of  December 
1972).    Use  one  or  more  identifiers  ONLY  WHEN  REQUIRED  to 
adequately  index  the  document. 

Major  Ident  i  f  fers 

There  Is  no  minimum  requirement  for  identifiers, 
however,  NO  MORE  THAN  ONE  IDENTIFIER  CAN  BE  ASTERISKED  (V^  as  a 
major  indexing  term.    As  a  rule,  asterisk  the  spelied-out  version 
of  an  acronym,  rather  than  the  acronym  itself  (except  in  special 
cases  where  the  acronym  has  effectively  replaced  the  original  In 
even  formal  usage,  e.g.,  UNESCO), 

identifier  Format 

The  requirements  for  the  Identifier  field  present 
the  indexer  with  something  of  a  dilemma.     In  the  first  place, 
Identifiers  cannot  exceed  50  character  spaces;  and  In  the 
second,  abbreviations  are  discouraged,  since,  with  decentralized 
processing,  it  wMl  seldom  be  done  consistently.    On  the  other 
hand,  some  Identifier-type  entries  will  exceed  the  50-character 
limit.    While  acronyms  are  used,  it  ts  required  that  this 
spelled-out  version  ALSO  be  entered  (when  available).  Obviously, 
there  will  be  occasions  where  some  abbreviation  or  truncation 
will  be  necessary.    To  minimize  the  poss 1 b i 1 i ty  of  scattering 
postings  among  several  variations  of  the  same  term,  the 
following  procedure  should  be  followed* 

When  it  Is  determined  that  an  Identifier  Is 

needed: 

(1)  Check  the  list  of  commonly  used  Identifiers  in  Appendix  F 
and  use  the  format  shown  therein,  if  the  Identifier  appears 
there, 

(2)  Checl<  the  publication  ERIC  Descriptor  and  Identifier  Usage 
Report  and  use  the  format  shown  therein.     If  the  same 
term  appears  in  several  formats,  use  the  most  heavily 
posted  form. 

(3)  If  the  desired  Identifier  does  not  appear  In  either  of  these 
lists,  AND  IF  IT  REQUIRES  ABBREVIATION  OR  TRUNCATION,  call 
the  Facility  Lexicographer,     If  the  term  has  been  used 
before,  the  Lexicographer  will  probably  have  a  record  of 

the  format  used;  If  not,  a  format  can  be  agreed  upon  and 
a  record  made  for  future  use. 


Resume  Data  Entry  Format 


Rules  for  Identifier  Entries: 


Rule  1  -  Identifier  entries  cannot  exceed  50  character  spaces. 

Rule  2  -  No  special  characters  (except  parentheses)  can  be 
used. 

Rule  3  -  If  an  acronym  Is  entered,  the  spelled-out  version 
must  ALSO  be  entered  (when  available). 

Rule  k  -  NO  MORE  THAN  ONE  (1)   IDENTIFIER  MAY  BE  ASTERISKED  (^v) 
AS  A  MAJOR  TERM. 


Rule  5  -  Separate  Identifiers  with  semicolons. 

Identifiers  are  entered  on  the  resume  form  In  accordance  with  the 
fol lowing  example: 


^  *  [!91?J)elphl  Technique;  Macro  Cohort  Enronment  Forecasting;  -Planning  Programming 
^:Bud9eting-^yitem;__£i'BS_  .  

Each  Identifier,  except  the  last,   Is  followed  by  a  semicolon 
and  a  space.    There  is  no  requirement  for  any  particular  order. 
Rules  for  capitalization  and  spacing  are  identical  to  those  for 
Descriptors  (Section  5.3»20). 

5.3.22  Abstract  (ABSTj   (Fl  ,ld  Y) 


Discussions  of  the  rules  and  requirements  for 
preparing  abstracts  are  contained  in  Section  6  of  this  Manual. 
The  following  rules  pertain  to  the  entry  of  the  abstract  on 
the  resume  form* 

Rule  1  -  00  NOT  HYPHENATE  AT  THE  END  OF  A  LINE:  see  also  the 
discussion  In  the  general  rules,  Section  5.2.2. 

Rule  2-00  NOT  EXCEED  THE  SPACE  LIMITATION  OF  THE  FORM. 

For  Pica  (10  characters  per  inch)  typewriters,  this 
is  the  entire  abstract  block.    For  Elite  (12 
characters  per  Inch)  typewriters,  do  not  enter  data 
beyond  line  16  (long  marks  on  border). 
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Rule  3-00  NOT  use  the  underline  or  super-  or  sub-scripts. 

Rule  ^  -  DO  NOT  enter  non-abstract  data,  specifically: 

Related  document  references  -  See  Sections  5.3.17  and 
5.3.18. 

Marginal  legibility  -  See  Section  5.3J7. 
The  abstract  Is  typed  on  the  form  as  follows 


ABST^ To  serve  as  a  basis  for  establishing  compatlbf  1  Ity  among  the  states  In  p)annln9,  | 
^ implement Ing^  and  evaluating  programs  and  services  for  persons  with  special  needs  and  J 
tn  reporting  enrollments  and  other  pertinent  Information,  this  pamphlet  provides  specific 
requirements  of  the  Vocational  Education  Amendments  of  1968,  and  classification  systems  J 
for  identifying  the  disadvantaged  and  handicapped.    These  guidelines  will  prove  useful 
for  teachers  and  other  educators  in  helping  these  groups  to  pursue  careers  successfully, - 
"bibliography  and  six  sample  tabular  forms  for  reporting  statistical  data  are  included. 
^CThis  working  document  is  a  revised  edition  of  a  1970  pamphlet  of  the  same  t I tle^  (AG) 
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The  abstractor's  Initials  In  parentheses  form  the  last  entry 
In  the  Abstract.    For  an  author  abstract,  use  (Author).  If 
an  author  abstract  has  been  edited,  use  both  entries,  e»9», 
(Author/WR) . 
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An  abstract  Is  written  (or  extracted)  for  all  documents 
announced  in  RiE,  ^An  annotation  Is  written  for  those 
articles  announced  in  CUE  which  do  not  have  expository 
titles. 

Abstracts  should  be  of  the  INFORMATIVE  type  whenever 
possible.    Certain  documents,  because  of  their  organization 
(e.g.j  conference  proceedings,  textbooks,  etc-),  or  topic 
(e.g.,  compilations  of  laws,  bibliographers,  etc.),  are  not 
anenable  to  this  approach  and  require  INDICATIVE  abstracts* 
Annotations,  because  of  their  restricted  length,  are  usually 
INDICATIVE. 

Abstracts  should  be  restricted  in  length  to  approximately 
200  Words,    Annotations  should  be  restricted  In  length 
to  50  words. 

The  conventional  and  accepted  rules  for  good  writing  and 
good  abstracting  practice  and  style  should  be  followed: 
e.g.,  (a)  Brevity  and  clarity  are  essential;  (b)  Abstracts 
should  have  the  same  relative  emphases  as  the  document; 
(c)  Avoid  abbreviations;  (d)  Do  not  repeat  the  title; 
(e)  Remain  objective  and  avoid  Introducing  personal 
prejudices;  (f)  Evaluative  language,  comparisons  of  companies 
or  commercial  products,  and  derogatory  comments  concerninji 
any  person  or  organization,  should  not  be  included  unless 
they  are  cl ear ly  i dent ! f led  as  the  author's.  Always 
distinguish  between  author's  and  abstractor's  statements. 
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6  J  ABSTRACTING 

^  *  ^ • '  Deftnitlon  and  Function  of  an  Abstract 

Dictionaries  tend  to  equate  an  abstract  wi th  a  summary, 
epitome,  synopsis,  digest,  or  precis*    Colllson  describes  It 
as  a  ''terse  presentation  in  (as  far  as  possible)  the  author's 
own  language,  of  all  the  points  made,  tn  the  same  order  as  In 
the  original  piece  of  primary  documentary  Information."  It 
has  been  said  that  there  is  no  adequate  definition  of  a  good 
abstract.    Be  that  as  It  may,  It  Is  the  intent  of  this  section 
to  communicate  that  elusive  concept. 


An  abstract  provides  Inforfnation  to  assist  the  users  of 
an  Information  system  who  are  looking  for  material  relevant 
to  their  needs.    The  ERIC  system  uses  two  types  of  abstracts: 
the  iNFORHATIVE,  which  summarizes  the  content  of  a  document 
by  condensing  Us  major  ideas,  and  the  INDICATIVE,  which 
describes  the  contents  and  format  of  a  document.    The  minimum 
requirement  of  every  abstract  is  a  statement  of  the  subject 
and  scope  of  the  document. 

An  abstractor  writes  an  INFORMATIVE  abstract  as  if  he 
were  the  author  presenting  an  objective  summary  of  his  own 
Ideas.    By  contrast,   in  an  INDICATIVE  abstract,  the  abstractor 
writes  froffi  the  viewpoint  of  an  Informed  but  impartial  reader 
and  describes  the  contents  and  format  of  a  document.  An 
INFORMATIVE  abstract  contains  a  statement  of  the  author's 
thesis,  several  sentences  of  his  development  or  proof,  and 
his  conclusions.    An  INDICATIVE  abstract  reports  broadly  what 
Is  discussed  or  included  in  the  document.  In  what  manner  the 
information  Is  presented,  and  If  necessary,  to  whom  the 
document  Is  addressed.     In  short,  the  INDICATIVE  abstract  Is 
a  guide  to  the  contents  of  a  document,  the  I NFORHATI VE  abstract 
is  a  condensed  version  of  the  contents  of  a  document. 


\t  Is  essential  that  an  abstract  be  basically  either 
INFORMATIVE  or  INDICATIVE,  Switching  within  one  abstract  from 
a  direct  transmission  of  the  author's  ideas  to  the  style  of 
an  indicative  abstract  and  the  point  of  view  of  the  abstractor 
can  confuse  the  user.  A  reader  must  never  be  made  unsure  as 
to  whether  the  viewpoint  of  the  abstract  is  that  of  the  author 
or  that  of  the  abstractor. 
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Although  the  two  types  of  abstracts  are  separate  and 
distinct,  the  abstractor  should  realize  that  In  describing 
a  document's  contents  In  an  INDICATIVE  abstract,  he  Is  also 
conveying  some  Information  about  the  substance.  Similarly, 
an  INFORMATIVE  abstract  may  Include  some  description  of  a 
docunent's  contents.    When  It  Is  necessary  In  an  INFORMATIVE 
abstract,  to  note  the  document's  tables,  figures,  extensive 
references,  or  appendixes,  the  abstractor  should  describe 
these  Items  at  the  end  of  the  abstract. 

The  INFORMATIVE  abstract  does  what  the  INDICATIVE 
cannot;  It  shows  the  meaningful,  coherent  relationship 
between  the  author's  Ideas  and  arguments.    As  a  result.  It 
distinguishes  between  major  and  minor  Information  In  a 
document  and  between  this  document  and  others  on  the  same 
subject.    For  these  reasons,  and  because  It  surtroarlzes  the 
contents  of  a  document  rather  than  merely  giving  a  general- 
ized account  of  them,  the  INFORMATIVE  abstract  should  be 
used  for  all  documents  except  those  requiring  an  INDICATIVE 
abstract.   " 

General  Approach  to  Abstracting 

Decision  Concerning  Appropriate  Type  of  Abstract 

The  decision  to  write  one  or  the  other  type 
of  abstract  depends  upon  the  format  or  structure  of  the 
document  and  the  author's  organization  of  his  Information. 
A  document  with  a  developed  thesis  that  can  be  summarized 
accurately  and  properly  requires  an  INFORMATIVE  abstract. 
Many  of  the  documents  In  the  ERIC  collection  are  of  this 
kind,  (e.g.,  research  reports,  speeches/presentations,  etc.). 
However,  the  contents  of  some  documents  may  be  varied,  broad, 
or  for  reference  purposes.    Summarizing  them  will  distort 
the  Information  and  thereby  mislead  the  user.    Reviews  of 
research,  broad  overviews  of  a  subject,  curriculum  or  teacher 
guides,  and  administrative  and  program  reports,  for  example, 
usually  require  INDICATIVE  abstracts.     Bibliographies  and 
documents  with  multiple  authors  or  subjects  (conference 
proceedings  or  collections  of  essays)  can  be  treated 
accurately  only  In  INDICATIVE  abstracts. 

To  use  his  reading  time  to  the  best  advantage, 
an  abstractor  first  should  examine  a  document  to  determine 
which  kind  of  abstract  It  will  require.    If  he  thinks  that 
It. requires  an  INFORMATIVE  abstract,  he  should  read  all  or 
as  much  of  the  document  as  Is  necessary  to  understand  Its 
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contents.     If  It  is  decided  that  the  document  requires  an 
INDICATIVE  abstract,  examining  the  table  of  contents,  the 
foreword,  Introduction,  or  surnmary,  and  scanning  the  text 
are  usually  sufficient.     Because  the  abstractor  plans  only 
to  describe  the  document,  rather  than  to  summarize  Its  content, 
he  can  use  his  time  more  effectively  by  concentrating  on  the 
scope  and  format  of  a  document  rather  than  on  Its  content. 

Content  and  Emphases  of  Abstract 

An  abstract  should  be  '"weighted"  In  the  same 
proportions  and  with  the  same  e/)»phases  as  the  document. 
This  can  be  accomplished  by  transmitting  accurately,  clearly, 
and  completely  the  essential  Information  In  a  document. 
Omitting  Important  Ideas,  or  falling  to  distinguish  between 
major  and  minor  Information,  will  misrepresent  the  document 
to  the  user  who  Is  seeking  substantive  information.  The 
reader  should  never  be  unsure  as  to  the  content  of  a  document. 
Furthermore,  he  must  be  abJ  \  to  find  Information  In  a  document 
If  such  Information  Is  mentioned  in  the  abstract. 

Although  by  Its  nature  abstracting  Is  a 
process  of  selection,  the  abstractor  must  remain  objective; 
his  obligation  Is  to  be  faithful  to  the  contents  of  a 
document.    He  should  never  Introduce,  implicitly  or  explicitly, 
his  particular  personal  or  professional  prejudices.  EvaluSitlons 
or  qualitative  language,  unless  they  are  the  author's,  should 
never  be  part  of  an  abstract. 

A  typical  abstract  might  include  one  or 
several  of  the  following  categories  of  Information. 

Subject  Matter,  Scope,  and  Purpose  of  Document 

Whenever  possible  this  should  be  an 
actual  description  of  the  subject  matter  substance  of  the 
work  rather  than  a  mere  listing  of  its  contents. 

Publication/Document  Type 

Is  the  work  a  collection  of  essays,  a 
literature  review,  a  humorous  piece  written  with  tongue-in- 
cheek,  a  speech,  an  In-depth  analysis,  an  expose,  an  eye- 
witness account,  a  commi ssion/comml ttee  report?    If  It  is  a 
research  report,  was  the  research  experimental  or  of  the 
case  study  type? 
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Author's  VlewPOint/Blas 

What  is  the  author's  viewpoint?  e.g,. 
Anthropological?    Sociological?    Psychological?    |s  one 
theme  or  approach  emphasized  over  all  others? 

Intended  Audience 

Is  the  work  oriented  toward  the  theoretician 
or  the  practitioner?    Would  It  be  most  useful  to  the  teacher 
administrator,  or  researcher?     Is  a  specific  grade  level  or 
education  level  Indicated  for  curriculum  material  presented? 

Relationship  to  Other  Works 

Is  the  work  new  or  does  it  parallel  other 
work?    Oo  the  conclusions  reached  or  methods  used  contradict 
other  prior  work?     is  the  work  claimed  as  a  breakthrough?  Was 
the  work  directly  Inspired  by  prior  work? 

I ntended  Use 

Does  the  work  contain  material  Intended 
for  specific  application,  ^.g.,  a  curriculum  supplement, 
classrocm  exercises,  etc.? 

Special  Features 

Does  the  work  include  a  large  bibliography, 
a  glossary,  a  classification  scheme,  etc.?    Do  the  Illustrations 
Include  color  plates,  maps,  etc.?     Is  there  an  Index?  Are 
survey  Instruments  or  testing  devices  included?     Is  the  work 
part  of  a  related  series? 

Results  or  Findings 

Any  formal  conclusions,  results,  or  findings 
reached  by  the  work  should  be  covered. 


Audience  for  the  Abstract 

The  users  of  the  ERIC  system  are,  In  general, 
professionals  (teachers,  researchers,  and  administrators) 
from  many  different  areas  of  specialization  In  the  field  of 
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education.    There  Is,  however,  a  large  audience  of  potential 
users  (new  teachers,  graduate  students,  librarians,  personnel 
at  Information  centers,  or  people  who  have  only  a  related 
Interest  in  the  field  but  still  want  to  be  informed)  who  may 
not  be  familiar  with  the  technical  Jargon  of  a  particular 
subject  matter  area.     No  abstract,  then,  should  be  so  narrow 
In  outlook  or  use  language  so  Indigenous  to  one  particular 
field  that  It  cannot  be  read  with  understanding  by  all  the 
users  of  the  system.    Yet  the  abstractor  should  assume  that 
the  readers  share  a  basic  core  of  knowledge  (most  readers 
will  know  much  more,  of  course);  therefore,  an  abstract  should 
not  dwell  unnecessarily  on  background  information  or  on 
commonplace  Ideas.    An  abstractor  should  remember,  nevertheless, 
that  he  is  writing  for  a  user  who  has  not  seen  the  document. 

6.1.3  Guide! Ines 

Style 

General  Rules  and  Authorities 

Brevity  and  clarity  are  essential 
characteristics  of  a  well-written  abstract.    Brevity  Is 
achieved  by  writing  the  most  compact  and  concise  abstract 
possible.    Too  many  words  may  Indicate  that  the  abstractor 
is  Including  details  not  directly  significant  Instead  of 
concentrating  on  the  principal  Ideas  and  facts.    Avoid  the 
unnecessary.     Information  already  apparent  from  the  title 
ordinarily  should  not  be  repeated  directly  or  paraphrased. 

Clarity  In  style  is  achieved  by  following 
scrupulously  the  accepted  rules  for  good  writing.  Rules 
about  the  mechanics  of  style  (punctuation,  spelling, 
capitalization,  numerals,  etc.)  are  covered  wel !  In  the 
GPO  Style  Manual .    For  rules  about  grammar,  the  Harbrace 
College  Handbook  is  a  valuable  reference.    Useful  sources 
of  information  about  style  and  writing  standards  are  listed 
below: 
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(1)  American  National  Standards  Institute.    Writing  Abstracts. 

1971.  (Z39.1'+-I97l). 

(2)  Collison,  Robert.    Abstracts  and  Abstracting  Services. 

Santa  Barbara,  Calif.,  American  Bibi  iograpfiic  Center  - 
CI lo  Press,  1971 . 
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(3)    ERIC  Clearinghouse  on  Reading.    Author's  Guide  and  Style 
Manual.    Bloomlngton,  Indiana,  1970.    (EO-042  935). 

{k)    Follett,  Wilson.    Modern  American  Usage.    New  York, 
Hi  1 1  and  Wang,  1966. 

(5)  Gunning,  Robert.    The  Technique  of  Clear  Writing.  New 

York.  McGraw-Hfll,  1952.  ~~ 

(6)  Hodges,  John  C.  and  Whitten,  Mary  E.,  Editors.  Harbrace 

College  Handbook.    6th  edition.    New  York,  Harcourt, 
Brace  &  World,  I967. 

(7)  Jones,  Walter  Paul.    Writing  Scientific  Papers  and  Reports 

Dubuque,  Iowa,  W.  C.  Brown,  I959. 

(8)  Relsman,  S.  J.,  Editor.    A  Style  Manual  for  Technical 

Writers  and  Editors.    New  York,  MacmiHan,  1962. 

(9)  Strunk,  William,  and  White,  E.  G.    The  Elements  of  Style. 

New  York,  Macml 11  an,  1959.  — — — ^ 

(10)  U.  S.  Government  Printing  Office.    GPO  Style  Manual . 

Washington,  D.  C,  1973. 

(11)  University  of  Chicago  Press.    A  Manual  of  Stvle.  I969. 

(12)  Wed,  Ben  H.    "Standards  for  Writing  Abstracts",  Journal 

of  the  American  Society  for  Information  Science. 
V.  21,  no.  5,  Sept. -Oct.  1970,  p.  351-357. 

(13)  Well,  Ben  H.    "Technical  Abstracting  Fundamentals:  11, 

Writing  Principles  and  Practices,"  Journal  of  Chemical 
Documentation,  v.  3,  no.  3,  1963,  p-  125-132. 
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Specific  Rules 
Length 

Abstracts  ordinarily  are  limited  to 
approximately  200  words •    Within  this  limitation  there  Is  no 
preferred  length  for  an  abstract  because  the  appropriate 
length  (s  determined  by  the  contents  of  the  document. 

Format 

Paragraphs 

An  abstract  Is  always  one 
paragraph  long*    The  accepted  rules  about  paragraph  writing 
must  be  followed,  especially  those  concerning  coherence  and 
unity.    A  coherent  paragraph  contains  connected  sentences, 
each  following  the  other  In  logical  order.    An  abstractor 
can  avoid  writing  a  paragraph  that  is  nothing  more  than  a 
series  of  sentences,  each  one  summarizing  a  separate  topic 
in  the  document,  by  the  intelligent  use  of  transitional 
words  and  phrases^ 

A  paragraph  should  have  a  topic 
sentence,  some  central  statement  of  the  document's  major 
thesis,  from  which  the  rest  of  the  sentences  can  develop. 
(This  is  especially  important  in  an  INFORMATIVE  abstract.) 
Generally,  the  topic  sentence  is  the  first  sentence  of  the 
abstract,  and  because  it  occupies  this  strategic  position, 
it  should  be  as  full  and  accurate  a  statement  as  possible 
of  what  was  studied  or  researched  and  why,  by  what  methodology, 
and  who  was  the  study  population. 

Sentences 

Sentence  length  should  vary  as 
much  as  possible  to  avoid  the  unpleasant  effect  of  a  series 
of  short,  choppy  sentences.    Be  terse,  not  telegraphic.  Use 
complete  sentences,  omitting  neither  verbs  nor  conjunctions. 
Avoid  the  overlong,  complex  sentence  in  which  the  abstractor 
piles  up  clauses  and  phrases,  especially  qualifiers  and 
modifiers,  fn  an  attempt  to  include  as  much  as  possible  in 
one  sentence.    Every  sentence  should  have  high  information 
density  and,  without  being  cryptic,  convey  a  maximum  anount 
of  information  in  a  minimum  number  of  words. 
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lan^uac^e  and  Vocabulary 


An  abstractor  should  try  to 
Incorporate  into  his  abstract  the  key  words  In  the  article, 
especially  If  they  are  repeated  often,  but  he  should  avoid 
direct  quotations;  they  usually  do  not  carry  enough  Information 
to  be  excerpted,    However,  single  words  or  short  phrases 
should  be  quoted  If  the  author  has  coined  a  new  phrase  that 
Is  seminal  to  his  whole  study  and  If  failure  to  call'  attention 
to  It  would  be  ml sleading,    New  or  technical  terms  should  be 
defined  briefly,    Also,  polemical  or  exceptionally  suggestive 
words  may  be  placed  within  quotation  marks,    The  abstractor 
should  avoid  Introducing  his  abstract  with  either  *'Thls 
report.*.'*  or  "The  purpose  of  this  report  (or  document)  ls»..". 
Also,  the  abstractor  should  avoid  the  monotonous  repetition 
of  sentences  starting  with,  "Mt  was  suggested  that*.,",  "It 
was  found  that...",  or  "It  was  reported  that.,.".  Abstracts 
in  which  most  sentences  end  with  "are  discussed"  and  "are 
given"  are  similarly  Ineffective, 

Voice 

Use  the  active  voice  whenever 
possible  In  an  INFORMATIVE  abstract  because  It  allows  for 
direct  expression  when  summarizing  the  actual  contents  of 
a  document.    Use  the  passive  voice  In  an  INDICATIVE  abstr^^ct 
to  describe  and  to  highlight  the  process  of  writing  thc> 
document.    For  example,  such  words  as  "are  included",  ^are 
discussed",  "is  presented",  and  "are  reviewed"  should  appear 
only  In  an  INDICATIVE  abstract. 

Tense 

The  tense  of  the  document  can 
suggest  the  tense  of  the  abstract.    The  present  tense  ts 
proper  for  an  INDICATIVE  abstract  (e.g.,  "are  listed"  Instead 
of  "were  1  Isted") . 

Abbreviations 

Abbreviations  should  be  kept  to 
a  minimum.     If  a  long  term  with  a  recognized  abbreviation 
or  acronym  Is  used  more  than  once,  It  should  be  spelled  out 
the  first  time  It  appears  In  the  abstract  and  abbreviated 
thereafter.    At  the  time  of  Initial  use,  the  abbreviation 
should  be  placed  in  parentheses  following  the  term  (e-g^t 
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MobMlzatlon  for  Youth  (HFY)).    This  is  not  necessary, 
however,  IT  both  spelled-out  version  and  acronym  appear 
In  the  title,  In  which  case  the  acronym  may  be  used  by 
Itself  throughout  the  abstract.    If  It  Is  necessary, 
because  of  space  I  Imitations,  to  abbreviate,  It  Is 
permissible  to  use  the  common  "shorthand"  of  the  field 
Involved,  e. CI.,  SES,  for  Socioeconomic  Status.  Note; 
Letters  In  acronyms  are  not  separated  by  periods. 


Numbers.  Measurement.  Time,  etc. 

J^o'low  the  rules  In  the  GPO  Style 
Manual,  section  12,  "Numerals".  — —  — 


Abstractor  Identification 


,  ,  ,  ,     ,  The  abstractor  should  sign  his 

Initials  In  parentheses  at  the  end  of  the  abstract,  e.g., 
(AS).    If  an  author  abstract  Is  used  unchanged,  use  (Author) 
to    dentify  the  source.     If  the  abstractor  substantially 
revises  aa  author  abstract,  both  should  be  Identified,  e.g.. 
(Author/AS).    Abstracts  obtained  from  the  National  Technical 
or  (NT?S/AS)^^''^'*^^  should  be  Identified  as  follows:  (NTIS) 

Specific  Kinds  of  Documents 

The  point  has  al'-eady  been  made  that 
different  types  of  docunents  require  different  types  of 
abstracts  (I.e.,  INPORMATIVE  or  INDICATIVE).     Even  when 
dealing  with  the  same  type  of  abstract,  however,  it  may  be 
necessary  to  vary  the  approach  In  order  to  accootwdate 
different  kinds  of  documents.    The  following  guidelines  provide 
specific  advice  for  some  of  the  more  conmon  types  of  documents. 

Reports  (Research  and  Terhntrat) 

These  usually  require  INFORMATIVL 
abstracts,  which  should  contain:     (l)  objectives  and  hypotheses 
of  the  research.  (2)  methodology,  (3)  findings  and  conclusions, 
and  ^4)  specific  implications  or  recormendat Ions  for  further 
research.    Methodology  should  be  surmiarlzed  accurately  and 
incude  subjects,  variables,  controls,  conditions  and  testing. 
IF  limitations  to  the  study  are  mentioned,  they  should  be 
included.    Background  informat ion  should  be  used  only  If 
necessary  to  explain  the  objectives. 
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Speeches/Presentat Ions 


These  reports  usually  require 
INFORMATIVE  abstracts,  which  should  contain:     (l)  background 
information  only  if  necessary,  (2)  statement  of  premise  or 
thesis,  (3)  development  of  Ideas  or  argument,  with  proofs 
and  major  supporting  facts,  and  (k)  conclusions. 

Curriculum  GuldeSi  Teacher  Guides 

These  usually  require  INDICATIVE 
abstracts,  which  should  contain:     (1)  subject  area  and  grade 
level  of  the  curricular  material,  (2)  specific  objectives  of 
the  course,  (3)  unit  areas  of  the  course,  (4)  particularly 
interesting  methods  used,  and  (5)  supplementary  activities 
and  materials  suggested. 

Program  Descriptions/Administrative  Reports 

These  usually  require  INDICATIVE 
abstracts,  which  should  contain:     (1)  objectives  of  the  program 
and  Identification  of  the  target  population,  (2)  types  of 
special  teachers  and  other  personnel  and  numbers  of  classes 
or  students  Involved,  (3)  means  or  suggested  means  of  carrying 
out  the  program,  Including  any  sort  of  community  participation 
or  publicity  efforts,  (k)  special  methods  used  to  overcome 
probJems,  and  (5)  to-date  progress  of  the  program  with  expected 
changes  In  future  plans,  or,  if  the  program  has  been  completed, 
conclusions  or  evaluations  of  the  program's  effectiveness. 

Textbook/instructional  Materials 

5" 

These  usually  require  INDICATIVE 
abstracts,  which  should  contain:     (I)  objectives  of  the  text, 
including  target  student  population,  (2)  description  of  the 
general  nature  of  the  subject  matter,  and  (3)  special  methods 
used  In  meeting  objectives.  Including  notation  of  illustrations 
and  accompanying  activities.    Recounting  specific  textual 
material  is  not  necessary,  unless  doing  so  will  explain 
methods  used  fn  achieving  objectives.     Tests  or  measurement/ 
evaluation  instruments,  accompanying  a  report  as  supporting 
documentation,  may  be  analyzed  out  as  a  separate  accession 
(Sf*-ft  5.3*18  ^^Analytics^') .    The  TM  Clearinghouse  may  be 
consulted  if  there  are  questions  relating  to  such  material. 
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Bib] loqraphles/DI rector les 

These  usually  require  INDICATIVE 
abstracts,  which  should  contain:     (i)  subjects  included, 
(2)  reference  to  annotations,  if  any,  (3)  dates  of  materials 
(earliest  to  latest),  (U)  types  of  materials  listed,  and 
(5)  potential  users  or  target  audience^ 

Multiple-Author  Worl<s  (e.g.. 
Conference  Proceed i  nqsf 

Depending  on  the  number  of  papers 
included  and  space  limitations,  these  usually  require 
INDICATIVE  abstracts,  which  should  contain:     (1)  statement 
of  the  subject  and  scope  of  the  collection,  and  (2)  narrative- 
type  table  of  contents^     If  there  are  too  many  articles  to 
list,  discern  broad  subject  areas  and  group  the  articles. 

If  a  document  contolns  a  lar9e 
number  of  Important  papers,  the  Clearinghouse  personnel 
may  decide  to  assign  separate  accession  numbers  to  Items 
they  wish  to  be  handled  separately,  and  write  INFORMATIVE 
abstracts.    The  resume  for  the  overall  document  should 
indicate  the  processing  level  of  the  entire  document.  Each 
resume  for  papers  or  sections  separately  analyzed  should 
be  entered  at  Level  111,  with  a  reference  to  the  accession 
number  of  the  parent  item,     (See  5. 3# 18  "Analyt ics'O  • 

Tosts/Measurement  Materials 

These  usually  require  INDICATIVE 
abstracts,  which  should  contain:     (1)  purpose  and  objectives 
of  the  test,  (2)  forms  and  levels  of  the  test.  Including 
whether  verbal  or  non-verbal ,  (3)  Identification  of  the  group 
to  be  tested,  including  grades,  ages,  etc,  (U)  description 
of  the  testing,  scoring,  and  grading  methods  to  be  observed, 
including  time  limits,  whether  individually  or  group 
administered,  qualifications  needed  to  administer,  special 
equipment  needed,  etc.,  (5)  normative  data  and  information 
concerning  reliability  and  validity, 

6.1.4  Sample  Abstracts 

Informative  Abstracts 

The  following  abstrac;jt  is  of  a  program 
report .     It  was  written  as  an  information  abstract  in  order 
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to  give  the  reader  the  maximum  amount  of  Information  about 
the  program.    This  is  a  readable,  useful  statement  about 
the  essence  of  the  report. 

The  1972  Summer  Youth  Employment  Program,  sponsored 
by  the  Davls-Monthan  Al r  Force  Base  in  Arizona, 
included  596  youngsters,  of  whom  377  belonged  to  the 
Neighborhood  Youth  Corps,  130  more  were  economically 
disadvantaged,  and  ^8  were  American  Indian  students 
employed  by  the  base.    A  wide  range  of  government, 
Industrial,  and  educational  Institutions  supported 
this  vocational  development  program  by  providing 
funds ,  pract Icum  counselors  and  vocational  counselors, 
school  buses,  and  other  services.    The  work  experience 
proved  highly  successful,  due  to  the  encouragement  of 
the  work-coordinators  and  counselors  and  the  use  of 
such  techniques  as  resource  speakers,  peer  tutoring,  a 
refresher  course  In  typing,  and  drug  education  Instruction. 
Special -education  students  were  Included  in  this  program, 
which  was  evaluated  by  means  of  questionnaires  for 
supervisors.    Various  program  forms  are  appended. 

The  following  abstract  of  a  paper  Is  faithful 
to  the  author's  point  of  view.    To  w^He  ''the  author  says"  at 
the  beginning  of  the  abstract  would  add  nothing  to  It  (except 
to  make  a  reader  think  that  any  abstract  without  those  words 
In  it  was  not  quite  faithful  to  the  author)  and  to  insert 
those  three  words  in  the  middle  of  the  abstract  would  surely 
confuse  a  reader. 


Negative  preconceptions  about  the  disadvantaged 
often  hinder  the  effectiveness  of  teachers  and 
administrators  In  schools  In  culturally  depressed 
areas.    Most  disadvantaged  children  are  not 
special  discipline  problems,  nor  are  they  hostile 
or  unresponsive.    They  and  their  parents  have  high, 
even  unrealistic,  educational  aspirations.  Teachers 
should  encourage  In  the  children  the  self-dlsclpl Ine 
which  leads  to  academic  success,  which,  In  turn, 
would  break  the  self-fulfilling  prophecies  of  > 
failure. 
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The  following  abstract  Is  an  example  of  a 
coherent,  unified  paragraph  which  shows  clearly  the  order 
of  the  argument.    Transitional  words  help  the  reader  to 
follow  the  line  of  development, 

The  teacher  and  the  school  system  serve  as  the  key 
mediators  tn  the  acculturation  of  students  from 
deviant  subcultures.    However,  the  teacher's  commitment 
to  the  ethtc  of  work  and  competition,  her  future- 
oriented  value  system,  and  her  concept  of  a  father- 
dominated  nuclear  family  structure  tend  to  alienate 
her  from  her  students.    As  a  result,  many  Indian  and 
East  Harlem  children,  whose  culture  Is  different  from 
hers,  may  never  acquire  the  tools  for  full  acculturation. 
Alienation  between  student  and  teacher  Is  further 
reinforced  by  the  child's  concept  of  the  teacher  as  a 
success  In  a  hostile  cultuie  and  by  the  teacher's 
materialistic  motivation  for  choosing  her  profession. 
Horeoever,  the  educator's  opportunity  for  personal, 
Individual  evaluation  of  students  Is  often  limited  by 
administrative  prescriptions.    Several  important  steps 
In  teacher  education  can  assure  a  more  successful  cultural 
bridge  between  student  and  school  personnel.    The  staff 
should  understand  and  accept  the  presence  of  alien 
subcultures  In  their  school  and  Initiate  measures  for 
parent  cooperation  and  student  participation  in  programs 
for  developing  skills  and  raising  the  aspiration  level. 
Teachers  should  also  exhibit  flexibility  In  recognizing 
and  rewarding  evidences  of  nonverbal  achievement. 

Indicative  Abstracts 

The  following  abstract  of  a   bi bl iography 
gives  the  reader  all  the  Information  he  needs  about  the 
contents  of  the  document.    Such  words  as  '^emphasis  orf'  and 
"the  major  portion"  suggest  the  document's  proportions  and 
therefore  its  potential  usefulness. 

Eight  hundred  and  nine  books  and  articles  published 
between  1885  and  1967  are  listed  in  this  bibliography 
for  students  of  applied  German  linguistics  at  the 
graduate  and  undergraduate  levels  and  teachers  of 
German  in  high  schools  and  colleges.    Though  emphas I s 
is  on  applied  linguistics,  some  publications  on 
linguistic  theory  are  Included.    The  major  portion  of 
the  bibliography  Is  devoted  to  works  on  morphology 
and  syntax,  and  there  are  sections  on  general  language 
and  linguistics,  phonetics  and  phonemics,  prosodic 
features  and  juncture,  linguistics  and  the  teaching 
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of  foreign  languages,  and  language  changes  In  German 
since  19^5,  especially  In  the  Increased  use  of  English 
words.    The  entries  are  cross-referenced  and  a  few 
are  annotated  for  clarification  of  content.    An  author 
Index  and  a  list  of  the  abbreviations  used  for  entries 
from  scholarly  journals  are  also  provided. 

The  following  abstract  of  an  Institute  report 
shows  one  possible  way  to  write  an  INDICATIVE  abstract  and 
include  Information  and  emphases^    Although  there  are 
enumerations  and  lists,  every  sentence  does  not  begin  or 
end  with  'Ws  fncluded",  and  there  is  no  monotony  of  sentence 
structure. 

The  narrative  portion  of  this  report  describes  the 
specially-designed  1966  KDEA  surmer  Institute  for 
state  foreign  language  supervisors  held  at  Indiana 
University.     It  summarizes  activities  undertaken  in  the 
six  principal  areas  of  the  curriculum:     (I)  statistics, 
(2)  experimental  design  and  research,  (3)  linguistics, 
{k)  supervision,  and  curriculum  development,  (5)  psych- 
ology and  profess lonal  resources,  and  (6)  Instruction 
in  French,  German,  or  Spanish.    The  report  also  presents 
the  results  of  the  evaluation  made  by  participants 
at  the  conclusion  of  the  Institute.    The  information 
contained  In  the  appendixes,  amounting  to  more  than 
one-half  of  the  report.  Includes  the  forms  used  In 
conducting  the  institute,  a  directory  of  participants 
and  staff,  the  schedule  of  special  events,  the  Institute 
calendar,  lecture  outlines,  student  and  faculty  evaluation 
questionnaires,  bibliographies,  and  a  list  of  the 
materials  available  to  participants  In  the  curriculum 
library. 

The  following  abstract  is  of  an  article  that 
contained  tables  and  Interpretation  of  that  data.     It  Is  a 
readable  abstract,  which  not  only  emphasizes  the  main  Idea  but 
also  gives  information. 

A  Modern  Language  Association  (MLA)  statistical  survey 
shows  the  number  of  students  studying  French,  Spanish, 
German,  or  Latin  In  the  secondary  schools  during  each 
school  year  from  1958-59  to  196^-65,  the  percentage 
studying  each  languaoe  In  relation  to  the  total  high 
school  population,  and  the  percentages  studying  Latin 
In  relation  to  the  total  foreign  language  enrollment. 
The  data  reveal  a  continuous  decline  In  the  study  of 
Latin  In  the  high  schools,  as  compared  with  the  study 


of  the  other  three  languages,  and  points  to,  among 
other  things,  a  lack  of  understanding  among  students, 
educators,  and  parents  of  the  cultural  values  of 
classical  studies  for  the  English-speaking  student. 
Wliat  Is  strongly  urged  Is  the  kind  of  nationwide 
^^public  relations"  program  that  the  MLA  launched  In 
1952  on  behalf  of  modern  foreign  language  study. 

6.2  ANNOTATING 

6.2.1  Definition  and  Function 

An  annotation  Is  a  succinct  explanation  or  description 
of  a  particular  work.    Although  closely  related  to  an  abstract, 
an  annotation  Is  considerably  briefer  and  therefore  usually 
characterizes  rather  than  summarizes. 

In  the  ERIC  system,  annotations  of  no  more  than  50 
words  are  prepared  for  selected  journal  articles  (EJ  Accession 
series)  announced  In  Current  Index  to  Journals  In  Education 
(cue).    The  purpose  of  an  annotation  is  to  explain  and  indicate 
Important  facets  of  content  not  evident  from  the  Title,  Descriptors 
or  Identifiers  and  to  thereby  facilitate  the  user's  search  through 
the  periodical  literature. 

6.2.2  General  Approach  to  Annotating 

Annotations  should  be  included  in  CUE  on  a  select  1  ve 
basis.    Annotations  are  not  always  necessary  to  identify  the 
subject  matter  of  an  article.     If  the  scope  and  value  of  an 
article  are  adequately  expressed  by  the  bibliographic  citation 
and  accompanying  Descriptors  or  Identifiers,  do  not  Include  an 
annotation.    If,  however,  the  normal  entry  fails  to  convey 
subject  content  or  an  Important  feature  or  aspect  of  the  sub- 
stance of  an  article,  an  annotation  should  be  added.    The  true 
meaning  and  utility  of  an  article  may  be  lost  because  of  a 
clever  title  (e.g*,  '*Climb  the  Ladder"  or  ^^Send  No  Box  Tops") 
or  a  highly  technical  title  (e.g.,  "The  Saint-Cloud  Method: 
What  It  Can  and  Cannot  Achieve"  or  "Tandhoff's  Disease  in  a 
Scottish  Family").    When  this  situation  occurs,  an  annotation 
should  be  added. 

Either  INFORMATIVE  or  INDICATIVE  annotations  are 
permissible.    However,  the  brevity  of  the  annotation  form 
presupposes  that  most  annotations  will  be  of  the  INDICATIVE 
type.    An  INDICATIVE  annotation  is  written  from  the  point 
of  view  of  an  informed  reader  and  describes  the  content,  format, 
or  use  of  an  article.     In  contrast,  an  INFORMATIVE  annotation 
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presents  an  objective  summary  of  the  author's  own  Ideas,  or 
one  or  more  of  the  conclusions  presented.    Because  of  Its 
size  limitations,  an  annotation  of  this  type  wM 1  generally 
not  present  In  condensed  form  a  summary  of  an  article  Itself. 
In  other  words,  though  the  same  general  approach  (described  In 
Section  6il,2)  for  developing  a  concise  representation  of  a 
document  holds  for  an».otat  (ng  as  well  as  abstracting,  an 
annotation,  unlike  an  abstract,  does  not  have  to  be  *'welgbted^* 
In  the  same  proportions  and  with  the  same  emphasis  as  the 
original  article.    Lengthy  Informative  annotations  should  not 
be  used. 

As  with  an  abstract,  an  annotation  should  avoid 
evaluative  language  (particularly  negative  evaluations) 
introducing  personal  or  professional  prejudices.  However, 
useful  statements  such  as,  "written  for  the  nonspecial ists", 
^'designed  to  be  helpful  to  the  practicing  English  teacher'*, 
or  '^attempts  a  clear  explanation  of  a  complex  topic*'  can  be 
used, 

6.2.3  Guldel Ines 

Unless  otherwise  stated  here,  the  guidelines 
that  appear  in  Sections  6.1.2  and6-l.3i  pertaining  to  abstracts, 
also  apply  to  annotations. 

Length 

Annotations  should  not  exceed  50  words. 
Host  annotations  will  generally  be  between  30  and  50  words 
In  length,  however,  there  is  no  fixed  lower  limit.  Author 
or  editor-provided  annotations  to  arttcl'fts  may  be  used  and 
re-wrltten  to  conform  to  the  5(^'^or<}  I /ml  tat  fon,  If  necessary. 

Fomat 

Annotations  should  be  only  one  paragraph 
long.    Whole  sentences  are  preferable  but  more  telegraphic 
sentences  (than  sr/ould  be  used  In  abstracts)  are  acceptable. 
Single  descriptive  words,  simple  phrases,  or  lists,  may  also 
be  used.    Since  annotations  are  not  necessarily  written  In 
full  sentences,  some  of  the  mechanics  of  style  described  In 
the  GPO  Style  Manual  and  the  other  authorities  do  not  pertain. 

Language  and  Vocaibulary 

Since  an  annotation  (s  faasfcalfy  an  attempt 
to  Improve  on  an  unlnformatlve  title,  the  annotation  should 
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avoid  repeating  specific  terms  contained  In  the  Title  or 
Descriptors.     In  other  words,  use  the  annotation  to  bring  In 
fresh  Information  rather  than  to  repeat  1 nformat ion  already 
available  in  the  entry.    This  is  not  a  strict  prohibition 
as  ci rcumstances  wl  1 1  sometimes  necessitate  that  a  term  be 
repeated.     If  special  or  unusual  words  appear  In  the  title, 
the  annotation  can  be  used  to  explain  them.    Unlike  an 
abstract,  an  annotation  may  be  composed  of  a  quotation 
excerpted  from  the  article  (and  punctuated  as  such) . 
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POSTSCRtPT 


The  following  quotations  were  assembled  by  Robert  Colt (son  and 
appear  at  various  places  fn  his  book  Abstracts  and  Abstractlnci  $ervtces> 
They  are  repeated  here,  wfth  attribution,  for  the  Insight  they  can 
provjde  Into  the  art  of  abstracting. 


Since  no  one  has  ever  defined  a  good 
a  bs  tract,  the  future  of  a  bs  true  ting, 
professional  or  amateur,  seems  assured. 

L.  VANBY 


A  bstracts  provide  the  capability  to  con* 
centra te  within  a  single  publication 
knowledge  that  is  recorded  in  a  multi^ 
tude  of  research  papers  and  technicaJ 
reports. 


Abstracts  were,  of  course,  strongly  op- 
posed by  those  who  felt  that  if  God  had 
intended  them  to  publish  abstracts  they 
would  not  ha  ve  published  full  papers  in 
the  Grst  place. 

DEREK  DE  SOLLA  PRICE 


The  abstract  was  described  as  a  method 
devised  several  centuries  ago  to  cope 
with  excessive  publication.  It  is  no 
longer  able  to  cope  , , .  . 

MAaV  U  TOMPKJNS 


The  intent  of  an  abstract  is  to  present 
the  skeletal  structure  of  the  original  and 
report  the  crucial  Bndings  or  new  pro- 
cesses the  author  presents. 

socioLocrcAL  ASSTK^CTS:  User*s  guide 


The  quality  ofabstracts  depends  largely 
on  the  ability  of  the  abstractor  to  under- 
stand the  signiScance  of  the  paper  be- 
ing covered. 

E  J,  CRANE 


Abstracts  rarely  give  the  exact  informa- 
tion the  reader  wants  to  know, 

MABIAN  ?.  ANDERSON 


The  automatic  abstracts  derivable  by 
present  techniques  require  human  ed- 
iting to  achieve  adequate  communica- 
bility. 

SYSTEM  DEVELOPMENT  CORPORATION 


The  production  of  an  abstract  journal 
seems  to  be  a  continuing  Bght  against 
error, 

CHARLES  U  BERNIER 


er|c 


ERICI    PROCESSING  MANUAL 

Title;  INDEXING 


Sections 

Page; 

Date: 


7 

215 
7/1/7^ 


SECTION  OUTLINE 

PAGE 


7.1  INTRO))UCTION  221 

7.1.1  General  221 

7.1.2  Subject  Access  221 
7J.3    Coordinate  Indexing  221 

General  221 

Searching  a  File  That  Has  Been  222 
Coordinate  Indexed 

Terminology  In  Coordinate  Indexing  223 

7.2  INDEXING  FOR  ERIC  ■  PURPOSE  AND  APPROACH  225 

7.2.1  General  225 

7.2.2  eric's  Modified  Coordinate  Approach  225 

7.2.3  Nature  ofthe  Educational  Literature  226 

7.2.4  Educational  Conviiunitv  User  Groups  226 

7.3  INDEXING  TOOLS  227 

7.3.1  Thesaurus  of  ERIC  Descriptors  228 

7.3.2  Research  in  Educat Ion/  229 

Current  index  to  Journals  In  Education 

7.3.3  Descriptor  and  Identifier  Usage  Report  230 
7,3*4    ERIC  Clearinghouse  Scope  of  Interest  Manual  230 

7.3.5  Other  Reference  Sources  231 


^  INDEXING  PROCESS  231 

7.^J    General  23J 

7.^.2    Examination  of  the  Document  233 

7. '♦.3    Identification  of  Indexable  Information^  23** 

.    —    .     ^  .  ^  .      1^  .  . 

1.  Population  Concepts  236 

Grade/ Academic  Level  236 

Other  Groupings  236 

Age  236 

Occupation  236 

Race/Nationality  238 

Religion  238 

Intelligence  or  Ability  Level  238 

Physical  or  Emotional  Characteristics  238 

Socioeconomic  Characteristics  238 

2.  Action  Concepts  and  Material  Concepts  239 

3.  Curriculum  Concepts  239 

4.  Document  Form/Type  2^0 

5-     Identifiers  241 

7AA    Translations  and  Negotiation  (Indexable  Concepts  2^3 
Into  Approved  Terminology 

Use  of  Exact  Equivalent,  Synonym,  2^3 
Broader  Term,  or  Two  Terms  Coordinated 

Use  of  a  New  Descriptor/identifier  2^7 

7.4.5  Special  Issues  '  248 
Indexing  Specificity  248 
Major/Minor  Index  Terms  251 

7.4.6  Indexing  Review  254 

7.4.7  Recording  Indexing  on  Resume  Form  255 


-216- 


FIGURES 

PAGE 

7-1  Grade/Academic  Level  Descriptors  237 


ERIC 


-217- 


INDEXING 


Summary  of  Significant  Rules 

1.  Descriptors  used  In  the  indexing  process  itiust  either  be  In  the 
Thesaurus  of  ERIC  Descriptors,  or  have  been  proposed  for  Inclusion 
In  It  (See  Sect  Ion  8.5) . 

2.  The  Identifier  Field  should  be  used  to  Index  specific  entitles,  such 
as  geographic  locat ions ,  project  names,  etc.     Identifiers  must  be 
structured  In  conformance  with  the  rules  contained  In  Section  8,4. 

3.  The  "major**  subject  matters  of  the  document,  whether  cxpi  dssed  as 
Descriptors  or  Identifiers,  must  be  asterisked  (>'-)  |n  order  to 
distinguish  them  from  the  less  substantial  or  ''minor*^  topics.  The 
following  kinds  of  terms  should  be  avoided  as  major,  where  possible: 

(a)  Excessively  broad  terms,  which  lack  discrimination  (e.g., 
DEVELOPMENT) ,  and  which  might  otherwi se  collect  large  numbers 
of  postings  in  a  sIngJe  journal  Issue; 

(b)  Excessively  narrow  or  specialized  terms  (e.g.,  HETEROGENEOUS 
GROUPINGS)  which  are  not  1 Ikely  to  occur  to  the  users  of 
manual  Indexes* 

k.    At  least  one  (1)  major  Descriptor  must  be  assigned  to  a  document; 
not  more  than  five  (5)'  ri^ajor  Descriptors  are  permitted  for  each 
document.    There  ls>  however,  no  upper  Mmit  on  the  total  number  of 
Descriptors  that  can  be  used  to  Index  a  given  document;  the  average 
through  1973  for  RtE  fs  around  eleven  (11), 

5.  There  is  no  minimum  requirement  for  Identifiers;  no  more  than  one  (1) 
Identifier  should  be  designated  as  major, 

6.  Index  to  the  specific  level  of  subject  matter  covered  by  the  document. 
Do  not  automatically  Index  "up''  to  higher  generic  levels  than  the 
document  actually  deals  with.    Do  not  automatically  Index  "down"  to 
all  the  sub-elements  of  the  level  dealt  with. 

7.  Index  in  depth,  or  exhaustively,  all  significant  concepts  covered 
in  the  document. 

8.  Index  the  document  and  exposition  In  hand;  avoid  Indexing  Implications/ 
possible  uses,  and  other  aspects  referred  to,  but  not  actual ly  deal t 
with* 
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9,    Index  on  the  basis  of  the  entire  document,  not  just  a  part  such 
as  the  introduction  or  Conclusions. 

10.    Fvery  effort  fshould  be  made  by  the  Indexer  to  Index  by  the  grade/ 
academic  level,  and  other  population  concepts,  with  which  the 
document  Is  concerned. 

IK    Insofar  as  possible,  Index  terms  used  should  appear  (In  recognizable 

form)  In  the  abstract  (or  title)  of  the  document/    This  provides 

the  user  with  a  reassuring  Justification  for  the  use  of  the  index 
term  for  that  particular  item. 
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7.1  INTRODUCTION 

I 

7.1.1  General  I 

i 
1 

Any  collection  of  books,  reports,  or  of  any  recorded  j 

(nformatton  is  of  value  only  when  the  Items  In  the  collection  i 

are  accessible  and  can  be  retrieved.    Access  points  may  be  j 

virtually  any  of  the  fields  of  data  recorded  for  the  items,  j 

e*9.>  personal  author,  title,  report  number,  contract  number,  | 

corporate  source,  publisher,  accession  number,  subject,  etc.  i 

The  development  of  the  various  non-subject  data  fields  Is  \ 
usually  called  "Descriptive  Cataloging*';  the  development  of 
llie  subject-oriented  data  fields  Is  usually  called  ''Subject 
Indexing".    This  Section  Is  concerned  with  the  latter,  establishing 
access  to  documents  by  their  subject  matter. 

7.1.2  Subject  Access 

An  Indexer  establishes  subject  access  to  the  Items 
in  a  collection*    This  can  be  done  in  various  ways:  (1) 
Assignment  of  conventional  I  Ibrary  "Subject  Headings",  as  can 
be  found  on  Library  of  Congress  printed  catalog  cards;  (2) 
Assignment  of  the  item  to  a  position  (Identified  by  number) 
In  a  classification  scheme,  such  as  the  Dewey  Decimal  Class- 
ifiCdliun;  (3)   Identification  of  key  words  (as  opposed  to 
trivial  words)  |n  the  title  (and  perhaps  abstract)  of  the 
document;  (^0  Assignment  of  Index  terms  other  than  the 
conventional  library  type,  e*g*,  these  are  called  variously 
"tags",  "descriptors",  "unit  terms",  etc. 

In  ERIC,  the  Indexing  system  is  of  this  fourth  type. 
The  principal  index  terms  are  called  Descriptors  and  the 
techniques  followed  are  generally  tiK>se  that  have  been 
developed  over  the  years  under  the  rubric  "Coordinate  Indexing-'. 
It  is  not  the  tosk  of  this  Section  to  discuss  all  types  of 
Indexing.     It  is  necessary,  however,  to  spend  some  time  on 
the  nature  of,  and  rationale  behind,  Coordinate  Indexing. 

7.1.3  Coordinate  Indexing 

General  -  Coordinate  Indexing  arose  from  the  need 
to  perform  Indexing  In  depth.    The  report  literature 
that  began  to  burgeon  in  the  I9^0's  covld  not  be 
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adequately  characterized,  in  terms  useful  for  working 
scientists  and  technUtanSi  via  two  or  three  library 
subject  headings  affixed  to  3  x  5  catalog  cards. 
Those  working  with  the  report  literature  desired 
rather  to  attach  a  term  or  tag  to  every  significant 
concept  in  the  report.    This  often  involved  10-20 
concepts.    The  possible  combinations  In  subject 
heading  form  would  have  been  prohibitive.  The 
solution  arrived  at  was  to  largely  eliminate  the 
relationships  between  concepts  and  rely  on  unit 
concepts.    The  relationships  are  then  picked  up  or 
re-constructed  by  combining  several  terms  In  the 
search  procedure.    The  assignment  of  index  terms 
which  are  meant  to  be  put  together  or  coordinated 
at  the  time  a  search  Is  conducted  Is  called  "Coordinate 
Indexing*'  because  the  searcher  must  coordinate  the 
index  terms  to  arrive  at  the  desired  result. 

Searching  a  File  That  Has  Seen  Coordinate  Indexed  ^ 
Tfie  entire  justification  for  the  Indexing  process 
lies  in  the  retrieval/searching  process,    it  Is 
important,  therefore,  for  the  Indexer  to  understand 
how  searches  are  conducted.     It  Is  a  standard 
admonition  to  Indexers  for  them  to  put  themselves 
In  the  shoes  of  the  searcher. 

The  strategy  used  fn  searching  in  a  coordinate 
indexing  system  Is  generally  based  on  set  theory 
and  Boolean  logic.    Drawn  below  Is  a  Venn  diagram 
consisting  of  three  overlapping  circles,  which  we 
call  A.  B,  and  C.    The  areas  of  overlap  of  two 
circles  we  call  D,  E,  and  F,  and  the  overlap  of 
al 1  three  we  cal 1  G. 
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Let  us  suppose  that  Circle  A  represents  the  reports 
In  our  collection  Indexed  by  the  descriptor  TEACHING 
METHODS,  Circle  B  those  Indexed  by  SCIENCE  and 
Circle  C  represents  those  Indexed  by  DISADVANTAGED. 
The  areas  of  overlap      E,  and  F,  then  represent  those 
documents  Indexed  by  two  of  the  Descriptors,  and 
Area  G  represents  those  Indexed  by  all  three 
Descriptors.     In  phrasing  a  search  question  concerning 
material  on  methods  of  teaching  science  to  the 
disadvantaged,  the  searcher  might  say  he  wants  those 
documents  Indexed  by  both  the  terms  TEACHING  METHODS 
and  DISADVANTAGED,  which  are  those  documents  In  Areas 
0  and  G.    Or.  the  searcher  might  ask  for  documents 
Indexed  by  TEACHING  METHODS  and  either  DISADVANTAGED 
or  SCIENCE.    This  would  be  those  documents  in  Areas 
Dt  E,  and  G.     If  the  searcher  decided  to  look  at 
documents  Indexed  by  TEACHING  METHODS  and  SCIENCE, 
but  not  In  the  area  of  the  DISADVANTAGED,  this  would 
be  those  In  both  A  and  B  but  not  In  C,  resulting 
in  Area  E  only,  excluding  area  G.    A  search  for  items 
Indexed  by  all  three  of  the  terms  TEACHING  MATERIALS, 
DISADVANTAGED,  and  SCIENCE  would  restrict  Itself  to 
Area  G.    All  combinations  are  based  on  the  Boolean 
logical  operators  AND,  OR,  NOT,    »»AND''  Indicates 
those  things  common  to  two  or  more  groups,  **0R^*  those 
things  In  two  or  more  groups,  whether  or  not  in  common, 
and  **NOT**  those  things  not  In  a  particular  group  or 
groups. 

As  can  be  seen,  searching  In  this  way  quickly  gets 
complicated  and  requires  special  assisting  devices 
such  as  '•double-dlctlonar ies'^  Uniterm  cards,  or 
computers  to  help  make  the  coordinations.  Manual 
searching  can  conveniently  coordinate  only  two  terms. 

Terminology  In  Coordinate  Indexing  -  In  discussli»q 
Coordinate  Indexing  It  Is  Important  to  have  available 
the  standard  terminology  that  has  developed. 

Pre-Coordl nated  Term  -  A  concept  that  Is 
prevalent  eijough  In  a  given  system  to  warrant 
representatiori  by  a  single  unique  term  rather 
than  by  terms  representing  Its  several  components • 
For  example,  the  EPJC  system  contains  both  the 
single  terms  TEACHERS  and  ATTITUDES.    The  concept 
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'^Teacher  Attitudes*'  could  be  represented  by  the 
ass {giuVieiit  of  these  two  separate  terms,  However, 
this  concept  appears  frequently  enough  and  Is 
searched  frequently  enough  to  warrant  pre- 
coordlnatlng  the  terms  (that  ls>  at  Indexing  time, 
prior  to  searching)  into  the  single  useful  Index 
access  point  TEACHER  ATTITUDES,    The  ERIC  system 
pre-coordi nates  terms  both  on  the  basis  of 
utility,  as  Indicated  above,  and  In  order  to  have 
maximally  useful  terms  appearing  In  Its  printed 
Indexes,  which  are  manually  searched*  (Please 
note  that  a  complex  concept,  represented  by  a 
muiti-word  pre-coordl nated  term,  can  still  Itself 
be  post-coordinated  at  search  time  to  form  an 
even  more  cothhI^a  concept.) 

POS  t  "CoOi'd  Jnatlon  -  This  refers  to  the  action, 
after  (or  post)  the  Indexing  process,  of 
coordinating  two  or  more  terms  to  make  up  the 
desired  concept.    For  example,  rather  than  develop 
the  distinct  concept  " I tal  Ian  Speakers'*  or 
^Mtallan  Speaking"  into  a  single  pre-coordl nated 
term,  It  might  be  decided  to  rely  on  post- 
coord  I  nation  of  the  two  separate  terms  ITALIAN 
and  NATIVE  SPEAKERS. 

P6st Inq  -  To  record.    A  document  accession  number 
can  be  "posted**  to  a  list  of  similar  numbers 
that  have  all  been  indexed  by  the  same  term.  An 
index  term  can  In  turn  be  "posted*^  along  with 
other  such  terms,  to  a  document  record.  The 
first  usage  is  the  most  common;  the  accession 
numbers  are  sometimes  referred  to  as  "postings". 

False  Drops  -  In  a  coordinate  Indexing  system 
terms  are  often  assigned  to  a  document  that  can 
go  together,  but  are  not  meant  to.    A  retrieval 
based  on  su'.h  an  unintended  coordination  Is  called 
a  "false  drop".    For  example,  a  document  could 
be  indexed  by  the  terms  ACTIVISM,  STUDENTS,  and 
TEACHERS.    The  document  dealt  with  "student 
activism",  but  a  search  aimed  at  "teacher  activism" 
might  retrieve  it  as  a  "false  drop". 

Roles  and  Links  -  These  devices  to  Improve 
retrieval  results  art*  not  used  in  the  ERIC  system. 
"Roles"  refer  to  additional  information  attached 
to  index  terms  to  designate  the  functional  sense 
in  which  they  are  used.    For  example,  an  extra 
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tag  could  be  added  to  terms  to  Identify  those  that 
refer  to  elements  of  the  curriculum  (as  distincti 
say,  from  areas  of  research)*    **Links**  refer  to 
methods  of  Indicating  which  Descriptors  assigned 
to  a  document  may  Jeglttmately  be  coordinated. 
Descriptors  from  the  same  area  of  the  document  are 
given  some  similar  additional  tag.    The  process 
is  very  like  the  standard  library  practice  of 
'^analyzing  out"  selected  distinct  sections  of 
a  larger  work,  treating  them  as  if  they  were 
documents  in  themselves, 

1.1  INDEXING  FOR  ERIC  -  PURPOSE  AND  APPROACH 

7.2.1  General 

Tlie  purpose  of  indexing  for  ERfC  is  to  provide 
subject  access  to  the  documents  announced  in  RIE  and 
the  articles  announced  in  CUE.    The  Indexc  or  abstractor/ 
inueA.er  examines  the  document,  chooses  the  concepts  to 
be  Indexed,  and  translates  these  concepts  into  the  Indexing 
terminology  of  the  system.     In  the  ERIC  system  a  modified 
coordinate  Indexing  approach  is  used  and  the  controlled 
vocabulary  or  authority  list  containing  the  Index  terms 
that  may  be  used  is  the  Thesaurus  of  ERIC  Descriptors. 
The  Thesaurus  lists  all  terms  that  can  be  used  by  the 
indexer,  together  with  a  display  of  terms.  Broader,  Narrower, 
or  Re1:2ted  to  the  given  term.    Cross-References  are  made 
from  Synonyms,  or  other  terms  not  to  be  used,  to  authorized 
index  terms ► 

A  detailed  description  of  the  role  and  function  of 
the  Thesaurus ,  and  a  b ! ui iography  of  closely  related  lexico- 
graphic materials,  are  both  included  In  the  published  edition 
of  the  Thesaurus . 

7.2*2  eric's  Modified  Coordinate  Approach 

An  Indexer  in  the  ERIC  system  must  have  two 
distinct  objectives:     (1)  In-depth  extraction  of  al]  significant 
concepts  in  the  document  so  that  the  machine-readable  data  base 
will  be  manipul atabl e  by  these  tags  and  searchers  using  machines 
can  therefore  access  them;  (2)  Selective  identification  of  the 
major  concepts  in  the  document  for  use  in  preparing  printed 
Indexes  to  the  announcement  journal  and  for  subsequent  manual 
searching  (as  well  as  machine  searching). 
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The  In-depth  indexing  may  safely  use  any  term  In  the 
authority  list.    The  selective  Indexing  for  the  benefit  of 
the  printed  index,  however,  must  keep  in  mind  that  manual 
searchtrg  is  limited  In  Its  ability  to  coordinate  several 
terms.    Therefore,  the  terms  selected  to  represent  the  major 
concepts  of  tlie  document  should  In  general  be  at  a  level  of 
specificity  useful  to  the  user.    For  example,  use  of  the 
specific  single  terny  COUNSELOR  TRAINING  would  be  preferable 
to  use  of  the  two  broad  terms  COUNSELORS  and  TRAINING,  and 
would  save  the  mdnual  user  considerable  work.    The  selective 
Indexing  Is  also  limited  In  the  number  of  terms  that  It  can 
assign  due  to  physical  and  economic  limits  on  the  size  of 
the  printed  indexes,  thereby  also  arguing  for  care  in  finding 
the  specific,  perhaps  precoordlnated,  term  rather  than  several 
less  well  targeted  terms. 

7.2*3  Nature  of  the  Educational  Literature 

Virtually  anything  can  be  taught.    The  field  of 
education,  therefore,  comprises  many  subjects  and  is  often 
dependent  on  or  derived  from  work  that  Is  basically  In  other 
disciplines.    The  literature  of  education  takes  many  forms. 
ERIC  deals  with  all  significant  educational  documents  regard- 
less of  format,  e.g.,  research  reports,  journal  articles, 
speeches,  papers  presented  at  meetings,  state-of-the-art  surveys, 
statistical  compilations,  teacher  guides,  reviews,  government 
hearings  and  legislation,  curriculum  materials^  bibliographies, 
newsletters,  etc.    The  methods  of  fnqufry  used  fn  these 
variations  vary  from  the  rigidly  empirical  to  the  philosophically 
discursive.    What  controls  selection  (See  Section  3)  Is  overall 
quality  and  the  judgment  as  to  whether  the  item  would  be  of 
Interest  and  value  to  others. 

The  literature  collected,  announced,  and  Indexed  by 
ERIC  exhibits  perhaps  more  variability  than  that  of  any  other 
Information  system.    A  laboratory  study  on  the  nature  of  long- 
term  memory,  or  a  disquisition  on  the  educational  philosophy 
of  John  Oewey,  may  be  announced  on  the  same  page  as  a  guide 
to  kindergarten  teachers  on  using  finger  paints.    The  literature 
of  education  Is  multifaceted  In  nearly  every  sense:    the  topics, 
the  approaches  and  methods,  the  formats,  and  the  users  for  whom 
the  literature  is  intended. 

7^2.^  Educational  Cotiynunity  User  Groups 

The  users  of  any  information  system  may  be  divided 
into  two  main  groups:     (I)  the  researchers,  scholars,  teachers. 
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laymen,  etc.,  In  the  field  and  external  to  the  system; 
(2)  the  information  specialists,  librarians,  document 
processors,  etc.,  employed  by  components  of  the  system 
and  Internal  to  it. 

The  inside  users  have  various  requirements  to  tap 
the  ERiC  file.    They  answer  telephonic  and  correspondence 
reference  inquiries,  they  search  and  prepare  bibliographies 
for  clients,  they  prepare  Information  analysis  products 
(lAP's),  and  other  publications.    Working  In  basically 
the  same  environment  as  the  Indexers,   it  is  relatively 
easy  for  the  internal  users  of  the  system  to  provide 
feedback  to  the  indexers  (at  their  own  Clearinghouse  and 
at  others  also)  as  to  access  points  that  are  needed  and 
that  the  indexer  should  provide  whenever  relevant.  It 
Is  common  within  the  ERIC  system  for  eacK  Clearinghouse 
to  have  its  own  list  of  ''most  frequently  used  Index 
terms"  (See  Appendix  C)  which  the  indexer  makes  use  of 
specifically  to  meet  internal  Information  needs. 

The  heterogeneous  external  group  of  users  covers 
the  entire  spectrum  from  ultra-sophisticated  and  scholarly 
basic  research  activities  to  the  applied  sector  occupied 
by  administrators,  teachers,  legislators,  etc.  Indexers 
must  keep  In  mind  these  various  groups  and  not  slant  their 
indexing  solely  toward  one  class  or  level  of  user.  ERIC 
indexing  must  satisfy  the  needs  of  both  general Ists  and 
specialists,  both  the  untrained  lay  public  and  the  trained 
member  of  the  educational  community.    The  Indexer  must 
strive  to  strike  a  balance  between  over-Indexing,  which 
can  create  "red-herrings*'  for  searchers,  and  "under- indexing", 
which  can  effectively  hide  a  document  from  potential  users. 
Feedback  from  external  users  to  Indexer  Is  often  difficult 
to  obtain,  but  can  be  extremely  valuable  as  an  Indicator 
both  of  access  points  needed  by  the  field  and  new  Index 
terms  that  should  be  added  to  the  Thesaurus. 

7.3  IKDEXING  TOOLS 

There  are  several  publications  which  are  either  necessary 
or  very  helpful  for  the  Indexer  to  consult  during  the  indexing 
process: 
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7.3.1  ific-  aurus^  of  1\<\C  Oescrlptors 

All  Descriptors  used  by  an  Indexer  must  either  be  In 
or  have  been  proposed  for  inclusion  in,  the  ERIC  Thesaurus . 
The  Thesaurus  Is  the  major  reference  used  by  the  Indexer 
in  translating  the  concepts  found  In  the  document  Into 
terminology  acceptable  by  the  system.    The  Thesaurus 
Is  the  authority  list  mechanfsm  which  provides  control 
over  the  indexing  vocabulary  and  helps  to  ensure  consistent 
use  of  terms  throughout  the  system.    The  Thesaurus  Msts 
all  terms  which  have  been  formally  accepted  by  the  system. 
Teriiii>  wiiich  are  ambiguous  or  unusual  are  provided  with 
definitions/scope  notes.    Cross-references  are  made  from 
Synonyms,  or  terms  not  to  be  used,  to  the  approved  word 
forms.    Each  main  term  carries  with  it  class  memberships 
(generic  relationships)  In  the  form  of  terms  thought  to  be 
'•Broader^*  and  terms  thought  to  be  *'Narrower^*  than  the  given 
term.    Other  types  of  relationships  are  noted  via  the  display 
of  "Related^*  terms.    The  Thesaurus  serves  both  the  Indexer 
and  the  searcher.     It  brings  to  the  attention  of  the 
Indexer  those  terms  which  might  be  employed  in  making  a 
search  for  the  document  and  It  brings  to  the  attention 
of  the  searcher  those  terms  which  might  have  been 
employed  by  the  Indexer  In  describing  documents  pertinent 
to  the  searcher's  question.    The  structured  nature  of  the 
vocabulary  is  Intended  to  guide  both  sets  of  users  toward 
similar  conclusions  and  actions.    A  thorough  l<nowledge  of 
and  familiarity  with  the  Thesaurus  is  required  of  all 
Indexers. 

The  Thesaurus  is  available  in  four  formats  (four 
*'cuts*'  of  the  same  basic  data)  each  providing  the  'ndexer 
with  a  different  way  of  entering  the  Thesaurus  and  moving 
through  it  to  find  the  exact  terms  to  use  in  Indexing. 
The  Alphabetfc  Ofsplay  presents  ail  terms,  Including 
Synonyms,  alphabetically,  together  with  definitions  and 
complete  cross-reference  structure.    The  Rotated  Display 
provides  a  permuted  alphabetical   index  to  all  significant 
words  that  form  Descriptors  in  the  Thesaurus  (Synonyms 
are  not  included).     In  other  words,  PASS  FAIL  GRADING 
appears  under  PASS,  under  FAIL,  and  under  GRADING.  This 
display  is  useful  in  determining  all  usages  of  a  particular 
word  in  the  Thesaurus ,  without  respect  to  its  position 
In  a  phrase  or  multiword  Descriptor.     It  tends  to  group 
related  terms  whereas  they  may  often  be  separated  In  the 
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main  alphabetic  array,  thus  aiding  Indexers  In  performing 
a  more  complete  search  of  the  Thesaurus,  search  analysts 
In  translating  their  Inquiry  Into  the  language  of  the 
system,  and  subject  analysts  In  structuring  new  Descriptors. 
The  Hierarchical  Display  presents  an  array  of  generic 
tree  structures  arrayed  by  all  the  **8roadest  Terms*'  In 
the  Thesaurus ,  I.e.,  all  the  terms  that  carry  "Narrower 
Term"  c^'oss-references  under  them,  but  no  "Broader  Term" 
cross-references  above  them*     (Terms  having  no  BT-NT 
structure  at  all  are  also  considered  "Broadest  Terms"). 
Under  each  "Broadest  Term"  the  particular  generic  tree 
Involved  is  carried  to  Its  farthest  extreme.  Generic 
subordination  (or  class  membership)  Is  indicated  via 
Indentions,  e.g. , 

LANGUAGES 

.  AMERICAN  INDIAN  LANGUAGES 
.   .  NAVAJO 


The  Hierarchical  Display  can  be  useful  to  the  Indexer  In 
finding  the  most  appropriate  level  of  specificity  to 
which  to  Index  a  document.    The  Descriptor  Group  Display 
arranges  each  of  the  approximately  5|000  Descriptors 
In  the  Thesaurus  into  one  (and  only  one)  of  52  broad 
categories.    The  display  shows  each  of  these  categories 
together  with  alphabetic  arrays  of  the  terms  that  have 
been  assigned  to  each.    The  display  Is  provided  for  / 
browsing  and  easy  scanning  of  large  numbers  of  Descriptors 
that  may  be  of  interest  within  a  given  area.     It  is  meant 
to  provide  suggestions  and  to  be  of  genera]  assistance 
to  those  using  the  Thesaurus  for  indexing,  searching, 
and  the  structuring  of  new  Descriptors.     It  is  not  a 
formal  classification  scheme.    Each  Group  Is  defined 
by  a  Scope  Note  and  Is  represented  by  a  three-digit 
code  number.     It  Is  the  code  number  that  appears  In  the 
primary  Alphabetic  Display  to  communicate  group  assignment 
to  the  user. 

7. 3*2  Research  in  Education/ 

Current  Index  to  Journals  in  Education 

Prior  issues  of  the  announcement  journals  them- 
selves can  be  useful  (1)  In  determining  how  particular  terms 
have  been  used  by  indexers  In  the  past,  I.e.,  what  kinds 
of  documents  have  they  been  applied  to;  (2)   in  determining 
how  documents  in  a  particMlar  series  have  been  Indexed  in 
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the  past;  It  Is  helpful  to  the  users  If  documents  In 
the  same  series  are  given  a  consistent  Indexing  treatment 
and  can  be  retted  on  to  be  retrievable  vta  the  same 
terms  If  they  deal  with  the  same  subject. 

7-3.3  Descriptor  drtci  Identifier  Usage  Report 

This  report  (currently  prepared  on  an  annual  basis) 
provides  a  complete  record  of  the  usage  of  each  Index  term 
(both  Descriptors  and  Identifiers)  through  the  last  complete 
(  complete  year.    There  Is  an  alphabetic  array  of  every 

Index  term  that  has  been  used,  together  with  a  complete 
list  of  all  accession  numbers  that  have  been  Indexed  by 
the  term,  and  Including  a  count  of  how  many  accessions 
are  listed.    This  document  can  be  used  as  a  comprehensive 
cumulative  subject  Index  for  the  entire  file  to  date 
(without  titles),  but  the  Indexer  Is  more  likely  to  use 
it  to  determine  how  many  times  a  term  has  been  used  or 
whether  two  particular  terms  have  both  been  used  to  Index 
the  same  documents  with  any  frequency,    A  very  heavily 
used  term  may  lead  the  Indexer  to  feel  that  It  lacks 
discrimination  In  the  system;  the  indexer  may  proceed  to 
use  the  term  but  may  (as  a  result  of  the  research  into 
usage)  employ  additional  terms  to  attempt  to  '*zero  In"  on 
the  subject  matter  better*    A  very  lightly  posted  term, 
or  one  posted  years  ago  but  not  used  since,  may  lead  the 
Indexer  to  question  the  ^'currency'*  of  th3  term  and  whether 
It  is  now  much  used  by  either  authors  or  searchers, 

7 • 3 . ^  ERIC  Clearinghouse  Scope  of  Interest  Guide  (Appendix  C) 

The  Scope  of  Interest  Manual  provides  a  complete 
description  of  each  Clearinghouse's  area  of  coverage.  It 
also  presents  lists,  or  mtni-thesaur 1  ,  of  those  Descriptors 
most  frequently  used  by  each  Clearinghouse. 

Inevitably  some  documents  overlap  between  Clear- 
inghouses*   Often  the  Clearinghouse  doing  the  processing  of 
such  a  document  can  gain  insight  as  to  how  the  other  Clearing- 
house(s)  would  have  Indexed  the  document  had  It  been 
assigned  to  them.    Examination  of  this  tool  can  prevent 
a  narrow  or  parochial  Indexing  approach  and  can  lead  to 
indexing  from  several  potentially  useful  viewpoints 
rather  than  just  that  of  the  particular  Clearinghouse 
in  possession  of  the  document. 
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7.3.5 


0 1 her  Reference  Sources 


Dictionaries,  encyclopedias,  glossaries,  handbooks, 
and  major  textbooks  can  all  aid  the  Indexer  In  translating 
the  language  of  a  given  document  Into  usable  IncJex  terms. 
The  jargon  of  specialized  fields  must  be  avoiuea  In  favor 
of  terms  more  widely  and  authoritatively  accepted.  Terms 
having  different  meanings  In  different  fields  must  not  be 
confused  with  one  another. 

Reference  works  of  particular  value"  In  researching 
terminology  are  listed  in  the  bibliography  accompanying  the 
annual  printed  edition  of  the  Thesaurus,    Reference  works 
of  particular  value  In  researching  Identifiers  ([)|ace  names, 
project  names,  test  names,  etc.)  are  listed  in  Section  8.4.4 
of  this  Manual . 

Records  of  specific  Indexing  decisions,  made  at 
Clearinghouses  in  problem  cases,  can  be  kept  for  future 
reference  by  subsequent  indexers  at  that  Installation. 

m  INDEXING  PROCESS 

7. '♦.I  General 

Indexing  begins  with  the  examination  of  the  document. 
Both  indexing  and  abstracting  for  the  ERIC  system  should  be 
based  on  the  entire  document.    Nevertheless,  working  indexers 
know  that  certain  sections  of  documents  yield  useful  information 
more  readily  than  others.    Knowing  where  to  look  and  to  concen- 
trate one's  attention  can  be  important  to  capturing  the  essence 
of  a  document  In  the  allotted  time. 

Index  the  document  in  hand,  not  some  document  the 
writer  would  like  to  have  written  or  that  he  Intends  to  write 
next  time.    Do  not  confuse  speculation,  or  referrals  to 
implications  and  possibilities,  with  real  content. 

The  Indexer  should  attempt  to  capture  all  significant 
concepts  treated  in  the  report.    This  is  called  Indexing  in- 
depth  or  exhaustive  indexing.    The  indexer  should  index 
concepts  at  the  generic/specific  level  actually  covered  by 
the  document,  I.e.,  index  as  generically  as  necessary,  but 
as  specifically  as  possible.    For  example,  if  the  document 
concerns  Itself  solely  with  the  Navajo  language.  Index  to 
NAVAJO;  do  not  Index  to  the  ''higher"  or  more  general  levels 
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LANGUAGES  or  AMERICAN  INDIAN  LANGUAGES  (See  $ect(on  7.^.5). 
Consistency  ts  Important  In  indexing,  both  between  Indexers 
and  within  the  performance  of  a  single  Indexer  (self-consls- 
tency);  it  is  notoriously  dlfficuit  to  attain*  Whenever 
possible,  Indexers  should  proceed  by  rule,  therefore,  rather 
than  by  subjective  decision-    The  Indexer  should  be  ay/are 
that  specific  entitles  such  as  geographic  locations,  project 
namesj  test  names,  Individuals,  etc.,  though  not  In  the 
Thesaurus .  are  nonetheless  Indexable  via  the  Identifier  field. 
For  a  full  discussion  of  the  different  types  of  Identifiers 
and  how  to  strt«cture  such  terms,  see  Section  8.4. 

All  concepts  selected  as  significant  In  the  document 
must  be  translated  into  either  existing  (or  proposed)  Descriptors 
and  Identifiers.    Use  the  Thesaurus  (or  Identifier  Authority 
List)  to  do  this;  do  not  attempt  to  proceed  on  the  basis  of 
memory,    A  minor  discrepancy  In  the  spelling  or  ending  of  a 
Descriptor  will  lead  to  its  later  rejection  by  the  cocoputer 
system  as  invalid.    The  same  type  of  minor  difference  In  an 
Identifier  will  not  cause  it  to  be  rejected,  but  will  lead  to 
"scattering*',  I.e.,  multiple  word  forms  on  the  file  and  In 
the  Indexes  for  the  same  basic  term.    Scattering  causes 
problems  during  retrieval. 

/  The  "Major**  subject  matters  of  the  document,  whether 

expressed  as  Descriptors  or  Identifiers,  must  be  asterisked 
{^^')  In  order  to  be  able  to  restrict  the  size  of  the  printed 
subject  Indexes.     It  Is  also  useful  later  In  machine  searching 
in  those  instances  where  relevance  is  more  important  than 
recall.     (See  Section  7.^.5). 

The  purpose  of  indexing  is  to  make  a  document  retriev- 
able.   At  all  times  the  Indexer  should  evaluate  the  concepts 
being  selected  in  terms  of  a  hypothetical  searcher:     Would  a 
searcher  after  a  particular  concept  be  satisfied  to  retrieve 
this  document?    Would  he  be  disappointed  at  the  amount  of 
information  it  contained  on  the  Indexed  concept?    Indexing  Is 
often  described  as  being  both  a  science  and  an  art.     It  Is 
scientific  In  that  experimentation  and  practice  over  the  years 
have  derived  good  and  consistent  results.     It  Is  an  art, 
however,  in  that  as  long  as  It  Is  done  by  a  human  being  It 
remains  an  expression  of  the  Individual  judgment  of  the  indexer 
and  ts  not  subject  to  r I  go  rous  consistency  and  exact  results. 
The  guidelines  that  follow  do  not  and  cannot  always  involve 
hard  and  fast  rules.    They  provide  Indexers  with  a  foundation 
and  a  philosophy,  but  only  long  experience  and  practical 
judgment  can  develop  an  expert. 
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7 A. 2  Examination  of  the  Document 

The  experienced  Indexer  Is  famlHar  with  the  Informa- 
tion system  (documents,  vocabulary,  users,  etc.)  and  In  the 
examination  of  documents  has  learned  to  focus  attention 
efficiently  In  several  ways,  thereby  permitting  perhaps 
as  few  as  one  or  two  passes  through  the  document  for  Its 
evaluation  and  analysis.    The  Inexperienced  Indexer,  on 
the  other  hand,  typically  requires  several  passes  through 
the  document  and  engages  In  excessive  paging  back  and  forth. 


The  indexer  should  first  concentrate  on  building 
a  basic  frame  of  reference  for  a  given  document:     (1)  Its 
Source  (the  personal  author,  corporate  author,  and  the 
sponsoring  organization;  (2)  Its  Publication  Date  and 
timeliness;  (3)   Its  Format  and  general  organization; 
(4)  Its  reiatfonshfp  to  the  entire  system  and  Its 
potential  audiences.    The  Indexer  should  come  away 
from  this  brief  step  with  a  good  idea  of  who  did  It,  when, 
why,  for  whom,  who  paid,  why  It  was  selected,  who  might 
be  interested,  magnitude,  etc. 

The  next  step  Is  to  Inventory  and  analyze  the  physical 
and  organizational  content:     (1)  Title;  (2)  Abstract;  (3) 
Introduction/Preface/Foreword  {which  may  Include  historical 
and  theoretical  background);  (4)  Description  of  methodology, 
experimental  design,  objectives,  material  used;   (5)  Work  performed; 
(6)  Discussion;   (7)  Results;  (8)   1 1 lustrative  material  (graphs, 
charts,  photographs,  tables,  diagrams);  (9)  Conclusions;  (10) 
Summary;  (11)  Reconwendat Ions  for  further  work;  (12)  References; 
(13)  Appendixes;   (14)   Index-    Content  varies  greatly  among 
documents. 

With  this  Information  In  hand,  the  Indexer  can  then 
proceed  to  a  more  detailed  analysis  of  the  document's 
subject  content.    This  Is  usually  done  In  a  more  selective 
journalistic  sequence,  concentrating  on  those  sections 
revealed  by  the  inventory  above  to  be  most  Information- 
bearing,  e.g..  Title,  Abstract,  Introduct Ion,  Methodology, 
Discussion,   Illustrations,  Results,  Summary/Conclusions, 
References.    The  indexer  should  attempt  to  verify  his  or 
her  interpretation  of  each  section  against  following 
sections.    For  example,  the  Title  should  be  compared  with 
the  Abstract,  the  Abstract  with  the  Summary,  and  so  on, 
until  a  clear,  verifiable,  supportable  picture  of  what  the 
document  Is  really  about  emerges. 
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The  relationship  between  the  indexing  process 
and  the  abstracting  process  should  be  noted  here.  The 
Individual  who  abstracts  a  particular  document  Inevitably 
absorbs  much  Information  regarding  that  document.  This 
Information  may  be  utilized  In  the  Indexing  process.  This 
Is  particularly  easy  if  the  abstractor  and  the  Indexer 
are  one  and  the  same  person.     Indexing  terms  may  be  noted 
marginally  or  mental ly  duri ng  abstracting  for  later  use 
(by  oneself  or  others).     If  the  abstractor  and  Indexer 
are  one  person,  then  the  1 earnlng-about-the-document 
process  required  to  perform  the  one  function  overlaps 
with  that  required  for  the  other  function,  thereby 
saving  time  overall.     If  the  abstractor  and  indexer  are 
separate  Individuals,  then  Inevitably  they  must  both  go 
through  the  same  learning  process  resulting  In  less 
efficient  manpower  utilization. 

Whether  the  abstract  is  author-provided  or 
written  or  modified  within  the  ERIC  system,   it  Is  a  good  Idea 
to  see  that  as  many  of  the  Index  terms  as  possible  appear 
In  the  abstract.    This  provides  the  user  with  a  reassuring 
explanation  as  to  why  a  particular  Index  term  was  used. 
In  cases  where  there  Is  no  apparent  or  obvious  connection 
between  an  Index  term  assigned  and  the  rest  of  the  document 
description,  the  user  is  left  puzzled  as  to  whether  the 
Item  is  relevant  to  his  needs. 

7,/*. 3  identification  of  Indexable  information 

A  primary  rule  is  to  index  the  document  In  hand. 
This  rule  may  sound  obvious,  but  it  is  easy  to  be  trapped 
into  Indexing  the  implicattons,  applications,  projected 
uses,  future  directions,  etc.,  of  some  documents  rather 
than  their  actual  content.    This  Is  a  pitfall  and  should 
be  avoided.    For  example,  a  bibliography  of  basic  texts 
in  aciult  education  may  have  been  originally  compiled  to 
support  graduate  study  In  adult  education.  Nevertheless, 
GRADUATE  STUDY  Is  not  the  subject  matter  of  the  document, 
but  only  one  of  many  possible  applications;  It  should  not 
be  selected  as  an  indexable  concept. 

Negative  results  can  be  as  indexable  as  positive 
results,  and  as  important  to  the  user.    For  example,  a 
research  study  may  tend  to  disprove  the  hypothesis  that 
participation  In  program  planning  increases  the  student's 
Interest  )n  further  education.    The  concept  EDUCATIONAL 
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INTEREST  Is  def  In  I  te  ly  i  ndexab  le  insofar  as  It  is  one  of 
the  primary  ideas  {In  this  case  a  '^dependent  variable") 
that  the  research  Is  investigating. 

The  indexer  must  always  keep  in  mind  that  it  Is 
concepts  that  are  being  indexed,  not  merely  the  author's 
words  in  which  the  concept  is  expressed.    An  author  may 
choose  to  use  excessively  exotic,  obscure,  specialized, 
mis-interpreted,  colloquial,  or  otherwise  unacceptable 
language.    Do  not  engage  In  mere  "word  Indexfng".  Isolate 
the  concept  and  meaning  behind  the  words  and  then  choose 
the  words  the  system  has  designated  for  the  concept.  (Of 
course.  Insofar  as  It  ts  possible  to  use  the  language  and 
terminology  of  the  author  and  still  observe  this  admonition, 
then  the  best  of  both  worlds  Is  served.)     For  example,  an 
author  may  use  the  term  PREVOCATIONAL  EDUCATION  in  discussing 
the  basic  education  an  adult  needs  In  reading,  writing, 
arithmetic,  and  social  skills,  before  he  ran  profit  from  a 
manpower  training  program.    PREVOCATIONAL  EDUCATION  is 
defined  by  ERIC  (based  on  Good's  Dictionary  of  Education) 
as  "an  educational  program  providing  bliOp  and  other 
experiences  for  exploratory  and  guidance  purposes".  The 
concept  the  author  Is  really  discussing  is  represented  in 
ERIC  by  the  Descriptor  ADULT  BASIC  EDUCATION:  "instruction 
of  adults  in  subjects  of  elementary  education,  social  skills". 
It  must  be  kept  in  mind  that  authors  do  not  necessarily  use 
words  precisely  and  that  It  Is  up  to  the  information  system 
to  impose  its  own  terminological  order  on  a  literature  that 
speaks  in  many  tongues  and  from  many  viewpoints. 

Mere  mention  of  any  concept  within  a  document  does 
not  mean  that  it  is  indexable  information.     If  the  concept 
was  the  reason  for  the  document  to  be  written,  or,   if  with- 
out the  concept  the  document  would  not  exist  or  would  be 
altered  significantly,  then  the  concept  is  Indexable 
information.     The  indexer  should  assume  the  posture  of  a 
skeptic  who  has  , to  be  convinced  by  good  evidence  of  the 
appropriateness  and  applicability  of  any  given  concept. 

To  ensure  comprehensive  and  uniform  treatment  of 
documents,  indexers  should  always  refer  to  a  checklist  of 
indexable  elements.    The  applicability  of  this  checklist 
will  help  guarantee  reasonable  exhaust ivity.  Documents 
entering  the  ERIC  system  usually  contain  the  following 
elements  of  information,  which  are  treated  Individually 
in  detail   immediately  following  this  list: 
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o    Popul at  Ion  Concepts 

Grade/Academic  Level 

Other  Groupings 
o    Act Ivltles/Actlon  Concepts,  Methodology/Material  Concepts 
o    Curriculum  Concepts 
o    Document  Form/Type 
o  Identifiers 

1 .    Population  Concepts 

Population  concepts  categorize  and  Identify  the  group 
or  Individual  studied  by  the  report  or  Intended  as  the 
users  of  the  report.    Most  Important  to  ERIC  users  are 
terms  Identifying  the  grade  level/Instructional  program 
level /academic  level  of  the  group.    However,  other 
categories  which  may  be  applicable  are:    age,  occupation, 
race,  nationality,  religion,  Intelligence  or  ability 
level,  physical  or  emotional  characteristics,  socio- 
economic characteristics,  Involvement  In  a  particular 
study  or  program,  etc. 

Examples  of  some  terms  In  the  Thesaurus  which  represent 
these  various  population  concepts  follow: 

Grade/Academic  Level  -  See  Figure  7-1  for  a  complete  list. 

(0-3) 
EDUCATION  (4-6) 
(  7  -  12) 
(13  -  17) 
(18  -  25) 
(26  -  65) 
(over  65) 

Occupation  -  e.g.,  CARPENTERS 

CHEMISTRY  TEACHERS 
COOKS 

COUNSELORS 
LIBRARIANS 

MEDICAL  LABORATORY  ASSISTANTS 
OPTOMETRISTS 
TEACHERS 

NOTE;    See  also  list  of  Narrower  Terms 
under  term  OCCUPATIONS. 


Aqe  -  e.g.,  INFANCY 

EARLY  CHILDHOOD 

CHILDHOOD 

ADOLESCENCE 

YOUTH 

ADULT 

OLDER  ADULT 
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Preschool/E te^Tientary  School  Level 

Unlverslty/Col lege  Level 

Adult  Basic  Education  (  =  Adult 

Adult  Education 

elementary  education) 

Adu 1 1  P rogr ams 

Earlv  Childhood  Education 

Career  Educat Ion 

(throuah  Grade  2) 

Col  lege  Curriculum 

Elementary  Education 

Col  lege  Freshmen 

Elementary  Grades 

College  Graduates 

Elementary  School  CLirriculurn 

Co lleoe  instruction 

Elementary  School  Students 

Col  lege  Language  Programs 

Elementary  Schools 

College  Programs 

Grade  1 

ColleQG  Students 

Grade  2 

Co  1 1 eaes 

Grade  ^ 

Convnunttv  Colleafts 

Grade  ^ 

Doctoral  Programs 

Grade  5 

Grade  13 

Grade  6 

Grade  14 

Grade  7 

Graduate  Students 

\M  f    VJ              <  V            w  V  VI  \J  V*  1  1  V  ^ 

Grade  8 

Graduate  Study 

Intermediate  Grades  (=  Grades 

Higher  Education 

Inservice  Educat Ion 

Kindergarten 

Junior  Coll ege  S tuden t s 

Kindergarten  Children 

Jun i or  Co  1 1 eges 

Middle  Schools  (=  Grades  4-9  or 

Mill t ary  Tra i n 1 ng 

sone  segment  thereof j  Use  only 

Post  Doctoral  Education 

if  the  document   Itself  does^ 

Post  Secondary  Education 

Nursery  Schools 

Prof ess i onal  Educat Ion 

Preschool  Children 

Special  Degree  Programs 

Preschool  Curriculum 

(-  Adults  admitted  because 

Preschool  Education  (=  through 

of  life  experience) 

Kindergarten) 

Speci  al  educat  ion 

Special  Education  Progran^ 

Secondary  School  Level 

Teacher  Education 

Undergraduate  Study 

College  Preparation 

(Jn  iversi  t  ies 

Continuation  High  Schools 

University  Extension 

Grade  9 

Grade  10 

Grade  1  1 

VI  1    UWX^        1  1 

Grade  1 2 

High  Schools 

Junior  Hiqh  School  Students 

Junior  High  Schools 

Secondary  Education 

Secondary  Grades 

Secondary  School  Students 

Secondary  Schools 

Senior  High  Schools 

Terminal  Education 

FIGURES  7-1 

GRADE/ACADEMIC 

LEVEL  DESCRIPTORS 
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Race/Nationality  -  e.g.. 

AMERICAN  INDIANS 

JAPANESE  AMERICANS 

ANGLO  AMERICANS 

JEWS 

ARABS 

KOREAN  AMERICANS 

CAUCASIAN  RACE/CAUCASIANS 

MEXICAN  AMERICANS 

CHINESE  AMERICANS 

MEXICANS 

ESKIMOS 

NEGROES 

rlLlrlNO  AMtRlUANb 

DAI    ICU  AiiCDl/^ALlO 

POLISH  AMERICANS 

INDIANS 

PUERTO  ft! CANS 

1 TAL 1  AN  AMtn 1 tANo 

CDAMlCLIAljICtoll^AMC 

oPANISH  AMERICANS 

Re)  Kqion  -  e.Q. . 

AMISH 

ISLAMIC  CULTURE 

dRAHM I N5 

iiir\A  lot! 

JUDAISM 

CATHOLICS 

PROTESTANTS 

rue  JtTI  A  IN  T\/ 

Dl  ID  1  T*  A  WO 

PUR  1  TAiio 

InteH  tqerice/Abf  f  (ty  Level  - 

e.g.  1 

ABLE  STUDENTS 

ILLITERATE  ADULTS 

G \  rlcD 

ncNlALLY  nANUJUArrtU 

HANDICAPPED 

SUPERIOR  STUDENTS 

HIGH  ACHIEvcRb 

>ALtNltU  blUIJtNIb 

Physical/Emotional  Character! 

sties,  e.g.. 

AMPUTEES 

MONGOLISM 

BLIND 

NEURO'.OGICALLY  HANDICAPPED 

DEAF 

PARANOID  BEHAVIOR 

DEAF  BLIND 

PHYSICALLY  HANDICAPPED 

EMOTIONALLY  0IS1UK8ED 

PSYCHOSIS 

HAND  1 tAPPtU 

UUAUK 1 PLEG 1 A 

HOSTILITY 

SCHIZOPHRENIA 

HYPERACTIVITY 

Socioeconomic  Characteristics  -  e.g., 

ADOPTED  CHILDREN 

NOMADS 

CRIMINALS 

PRISONERS 

OELINdUENTS 

REFUGEES 

ECONOMICALLY  DISADVANTAGED 

SOCIALLY  DISADVANTAGED 

FOSTER  CHILDREN 

SOCIALLY  MALADJUSTED 

MIGRANTS 

ERIC 


2.    Action  Concepts  and  Material  Concepts 

Activities  or  action  concepts  Include  "Teaching*', 
'^Testing",  *'£xper Imentatlon*',  and  the  like.  Examples 
of  methodology  and  materials  concepts  are  ^'Language 
Laboratories'*,  ''Programed  Tests",  "Fl  Imstr Ips", 
etc*    Often  a  decision  must  be  made  as  to  whether 
the  document  is  about  the  activity,  about  the  materials, 
or  about  both*    (In  certain  Instances,  the  activity 
and  the  methodology  might  be  essentially  the  same). 
For  example.  If  a  document  Is  about  testing,  making 
only  slight  mention  of  methods  and  specific  tests, 
then  U  should  be  indexed  by  TESTING,     If  it  Is  about 
the  development  or  use  of  a  specific  kind  of  test 
(for  example,  aptitude  tests),  then  it  should  be 
indexed  by  APTITUDE  TESTS,  and  not  by  TESTING.  If, 
however,  the  document  is  about  testing,  and  various 
aptitude  tests  were  used,  It  should  be  Indexed  by  , 
TESTING,  by  APTITUDE  TESTS,  and  by  the  names  of  the 
specific  aptitude  tests  for  which  data  and  results 
were  presented. 

3»    Curriculum  Concepts 

This  refers  to  the  educational  subject  or  concept 
which  Is  being  administered,  taught,  or  measured. 
Examples  are  ARITHMETIC,  HISTORY,  LEARNING 
DISABILITIES,  READING,  SPATIAL  PERCEPTION,  and 
the  like.    Those  concepts  which  are  actively  and 
substantially  treated  by  the  document  are  indexable. 
For  example,  If  a  teaching  method  Is  used  for 
arithmetic  and  this  Is  reported  and  described  in 
detail,  then  the  document  should  be  Indexed  by 
ARITHMETIC,  along  with  a  term  describing  the  method, 
the  persons  being  taught,  etc.    However,  if  the 
document  mentions  that  this  method  might  also 
be  used  for  teaching  music,  but  does  not  describe 
this  use  of  the  method,  then  the  document  should 
not  be  Indexed  by  MUSIC* 
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k»    Document  Form/Type 


It  Is  a  valid  Indexing  concern  to  wish  to  record 
and  store  the  Information  that  a  docunent  Is  a 
bibliography  or  a  textbook  or  a  curriculum  guide. 
Use  of  such  specific  Information  can  often  aid 
retrieval.    For  example,  a  search  for  textbooks 
on  mathematics  for  adults  probably  would  not  wish 
to  retrieve  documents  dealing  with  textbook  writing. 
The  former  can  be  Indexed  by  TEXTBOOKS;  the  latter  by 
TEXTBOOK  PREPARATION.    Similarly,  specific  curriculum/ 
guides  can  be  distinguished  from  the  act  of  curriculum 
preparation  by  using  the  Descriptors  CURRICULUM 
GUIDES  and  CURRICULUM  DEVELOPMENT,  respectively. 
Not  all  situations  can  be  handled  In  this  manner, 
and  {t  may  be  necessary  to  rely  on  coordination  of 
Index  terms  to  distinguish  concepts.    Even  so,  an 
Item  that  j_s  a  Directory  will  still  be  difficult  to 
distinguish  from  an  Item  about  Directories. 

From  ERIC'S  beginning  In  1966  through  mid-197^,  the 
only  way  to  index  by  document/publication  form  or 
type  was  via  Descriptors  or  Identifiers.     In  mId-197'* 
the  "Publication  Type'*  data  element  was  added  to  the 
ERIC  Resume  Form  and  catalogers  began  automatically 
tagging  each  and  every  accession  with  a  code  represent- 
ing Its  form  (See  Section  5.3*16),    With  the  Inception 
of  this  new  cataloging  data  element  (which  Is  machine 
manlpul atable  and  can  be  searched  or  made  to  print 
out  with  each  resume)  It  becomes  less  Important  for 
indexers  to  Index  by  form  and  they  should  be  generally 
discouraged  frpm  doing  so.    Nevertheless,  there  will 
still  be  situations  where  the  iadexer's  judgment 
will  call  for  an  Index  entry  by  form,  particularly 
to  aid  users  In  manual  use  of  the  printed  indexes. 
Good  examples  of  important  and  useful  printed  Index 
headings  are  BIBLIOGRAPHIES  and  LITERATURE  REVIEWS. 

Descriptors  in  the  Thesaurus  that  are  available  for 
use  as  form  designations  (as  well  as  subject  matter 
designations,  are  as  follows: 
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ABSTRACTS 

ADMINISTRATOR  GUIDES 
ANNOTATED  BIBLIOGRAPHIES 
ANNUAL  REPORTS 
ATLASES 

AUDIOVISUAL  AIDS  (About 
30  kinds  of  specialized 
aids) 

Bl BLIOGRAPHIES 

BOOK  CATALOGS 

BOOK  LISTS 

BOOK  REVIEWS 

BOOKS 

BULLETINS 

CLASS  NEWSPAPERS 

COMPUTER  PROGRAMS 

CONFERENCE  REPORTS 

CURRICULUM  GUIDES 

DIRECTORIES 

DOCTORAL  THESES 

ENCYCLOPEDIAS 

Fl  LMS 

GLOSSARIES 
GUIDES 

HISTORY  IbXTBOOKS 
INDEXES  (LOCATERS) 
LABORATORY  MANUALS 
LEADERS  GUIDES 
LIBRARY  GUIDES 
LITERATURE  GUIDES 

5.  Identifiers 


LITERATURE  REVIEWS 

MANUALS 
MAPS 

MASTERS  THESES 

NEWSLETTERS 

NEWSPAPERS 

PERIODICALS 

PHONOTAPE  RECORDINGS 

PROGRAM  DESCRIPTIONS 

PROGRAMED  TEXTS 

PUBLICATIONS 

RESEARCH  PROPOSALS 

RESEARCH  REVIEWS  (PUBLICATIONS) 

RESOURCE  GUIDES 

SCHOOL  NEWSPAPERS 

SERIALS 

SPEECHES 

STATISTICAL  DATA 

STUDY  GUIDES 

TABLES  (DATA) 

TAPE  RECORDINGS 

TEACHING  GUIDES 

TEACHER  DEVELOPED  MATERIALS 

TECHNICAL  REPORTS 

TESTS  (About  30  kinds  of 

spec lal 1  zed  tests) 
TEXTBOOKS 
THESAURI 
YEARBOOKS 


Proper  names  of  persons,  geographical  locations,  trade 
names,  projects,  and  the  like,  are  frequently  part  of 
a  document's  indexable  information.    These  highly 
specific  terms  (multitudinous  and  often  transient) 
usually  are  not  appropriate  for  the  Thesaurus.  Never- 
theless, they  can  be  highly  useful  access  points  for 
the  users  and  must  be  taken  into  account  in  the 
indexing  process.     The  ERIC  solution  to  this  problem 
is  to  create  a  relatively  "free"  and  open  subject 
indexing  field  called  the  Identifier  field.  Identifiers 
are  not  rigidly  defined,  structured,  and  controlled 
like  Descriptors,  however,  in  order  to  avoid  excessive 
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scattering  under  different  word  forms,  and  to  aid 
retrieval,  certain  standards  are  observed  fn  their 
construction.    Identifiers  are  discussed  In  detail 
[n  Section  8.^*.,  and  an  Identifier  Authority  List 
(for  the  most  frequently  used  Identifiers)  appears 
as  Appendix  F,    Some  categories  of  identifiers  are 
Acronyms,  Coined  Terminology,  Equipment  Names, 
Geographic  Locations,  Theories,  Personal  Names, 
Projects,  Tests,  Trade  Names,  Organizations,  and 
the  like. 

Selection  of  lu'entlfiers  should  be  made  on  the  same 
basis  as  selection  of  Descriptors.    The  Identifier 
should  be  considered  Indexable  Information  If  the 
document  contains  significant  and  substant 1 al  enough 
Information  on  the  Identifier  to  Justify  later 
retrieval.     To  provide  some  examples,  a  document 
which  reports  on  research  that  exploited  Plaget's 
theory  of  concept  formation  is  not  actually  concerned 
with  the  theory  £er  se.    However,  the  Inclusion  of 
PIAGET'S  THEORY  as  an  Identifier  would  probably  be 
justified  because  of  the  interest  of  researchers  In 
Isolating  the  various  applications  of  the  theory.  A 
statistical  study  which  happened  to  run  Its  data 
through  an  IBM-SBO/^tO  computer  should  not  be  Indexed 
by  IBM  360  Insofar  as  the  type  of  computer  Is  probably 
completely  incidental  to  the  results;  the  data  could 
have  been  arrived  at  via  any  number  of  computers. 
A  paper  dealing  with  unemployment  among  female 
teachers  in  New  England  should  be  Indexed  by  the 
geographic  Identifier  NEW  ENGLAND.    New  England  Is 
not  the  main  topic  £er  se,  but  the  area  of  the 
country  Inhabited  by  subjects  of  a  study  can  be 
crucial  to  the  meaning  and  usage  of  the  document 
and  the  results  reported. 

All  Identifiers  appear  In  the  Resume  section  of 
Research  In  Education  and  those  that  are  asterisked 
as  Major  terms  appear  In  the  printed  subject  indexes. 
There  Is  no  minimum  requirement  for  Identifiers; 
no  more  than  one  identifier  should  be  designated  as 
Ma  jor . 
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7,4.^  Translation  and  Negotiation  (Indexable  Concepts  Into 

Approved  Terminology) 

Use  of  an  Exact  Equivalent,  Synonym.  Broader 
Terrrit  or  Jvk)  Terms  Coordinated 

The  concepts  which  have  been  listed  (in  the 
author's  or  indexer's  terminology)  as  candidates 
for  Descriptors  must  be  translated  into  the  language 
of  the  Thesaurus .     Each  concept  must  be  compared 
with  terms  fn  the  Thesaurus  to  determine:  (1) 
whether  an  exact  equivalent  already  exists;  (2) 
whether  a  synonym  (or  near  synonym)  already  exists; 
(3)  whether  a  Broader  Term  in  the  Thesaurus  Is 
adequate  for  retrieval  of  the  concept;  (4)  whether 
two  or  more  different  existing  terms  in  the  Thesaurus 
can  be  coordinated  for  retrieval  of  the  concept;  or 
(5)  whether  it  Is  necessary  to  introduce  a  new  term 
into  the  Thesaurus  in  order  to  cover  the  concept. 

As  the  Indexer  attempts  to  locate  applicable  terms, 
the  latest  edition  of  the  Thesaurus  (Alphabetic 
Display)  should  be  used,  together  with  the  monthly 
update  sheets  (showing  new  terms  added  that  month) 
transmitted  from  the  Facility  since  the  last  edition. 
The  various  other  permutations  of  the  Thesaurus 
vocabulary  described  In  Section  7.3  ("Indexing 
Tools")  should  be  used  as  necessary; .the  Rotated 
Display  Is  of  particular  value,  but  It  must  be  kept 
In  mind  that  it  does  not  contain  synonyms. 

Application  of  the  translation  process  can  best  be 
shown  through  the  use  of  examples.    Let  us  say  that 
a  document  reports  research  on  the  differences  (n 
attitudes  toward  a  job  (environment,  coworkers, 
and  employers),  and  general  adjustment  to  the  work 
environment,  of  various  sub-groups  of  automobile 
mechanics,  i.e.,  (1)  those  who  were  dropouts  with, 
on  the  job  training;  (2)  high  school  graduates  In 
trade  and  industrial  education;  and  (3)  high  school 
graduates  who  had  taken  courses  in  Industrial  arts. 
The  personal  traits  of  the  workers  are  discussed. 
The  comparisons  are  based  on  employers'  evaluations 
of  the  workers,  and  workers'  responses  to  an  attitude 
scale.    The  high  school  curriculum  In  trade  and 
industrial  education  Is  discussed  In  a  separate 
chapter.    The  list  of  candidate  concepts  as  first 
written  by  the  indexer  Is  as  follows: 
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AutomoblJe  Mechan/cs 
Job  Attitudes 
Work  Envl ronment 
Employers 
Coworkers 
Adjustment 

High  School  Dropouts 
On  the  Job  Tral nl ng 


industrial  Arts 
Trade  and  industrial 
High  Schools 
Comparisons 
Employer  Evaluation 
Personal  Tra/ts 
Attitude  Scales 
Trade  and  Industrial 


Curriculum 


Education 


High  School  Graduates 

The  first  concept  Is  ^'Automobtle  Mechanics'*,  AUTO 
MECHANICS  is  listed  In  the  Rotated  Display,  so  we 
look  at  the  full  display  In  the  Thesaurus,    Since  the 
Broader  Term  (BT)  is  INDUSTRIAL  ARTS,   it  is  obvious 
that  the  term  AUTO  MECHANICS  is  not  a  concept  referring 
to  persons,  so  It  is  not  an  acceptable  Descriptor. 
There  is  no  term  MECHANICS  In  the  Thesaurus.  If 
there  were  such  a  term,  and  It  had  a  parenthetical 
qualifier  (OCCUPATIONS)  or  (PEOPLE),   !t  might  be 
coordinated  with  MOTOR  VEHICLES  to  retrieve  Information 
on  automobile  mechanics.    A  decision  must  be  made: 
Should  we  introduce  a  new  term,  and  If  so,  which  one, 
AUTOMOBILE  MECHANICS  (OCCUPATION)  or  MECHANICS 
(OCCUPATION)?    Since  we  anticipate  handling  other 
studies  about  automobile  mechanics,  we  choose  to 
INTRODUCE  A  NEW  TERM.  In  this  case  the  precoordl nated 
term,  AUTOMOBILE  MECHANICS  (OCCUPATION), 

''Job  Attitudes*'  is  the  next  concept.    Since  that 
exact  term  does  not  appear  in  the  Thesaurus,  we 
look  for  the  BT  *'Att  itudes",  and  study  the  display 
for  ATTITUDES.    WORK  ATTITUDES  appears  as  a  Narrower 
Term  (NT)  under  ATTITUDES.    We  look  at  the  display 
for  WORK  ATTITUDES.    WORK  EXPERIENCE  Is  shown  as  a 
Related  Term  (RT).    So  we  assume  that,  since  WORK 
ATTITUDES  is  related  to  WORK  EXPERIENCE,  this  makes 
it  an  acceptable  Descriptor.    We  will  USE  A  NEAR 
SYNONYM  in  this  case.     It  would  be  useful  to  introduce 
JOB  ATTITUDES  as  a  synonym  for  WORK  ATTITUDES, 
through  the  use  of  the  Descriptor  Justification 
Form  (See  Section  8.5). 

"Work  Environment"  is  not  listed  in  the  Thesaurus . 
but  many  other  kinds  of  environment  appear  In  the 
Rotated  Display,  including  ADJUSTMENT  (TO  ENVIRONMENT), 
another  concept  on  our  list  of  candidates.    We  will 
sidetrack  to  look  at  that  display.  VOCATIONAL 
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ADJUSTMENT  is  an  NT,  and  although  Its  display  does 
not  clarify  its  use,  we  will  assume  that  It  is  closer 
to  the  concept  of  adjusting  to  work  than  its  BT» 
Can  we  assume  that  VOCATIONAL  ADJUSTMENT  and  WORK 
ATTITUDES  imply  adjustment  to  and  attitudes  towards 
people,  physical  environment,  and  all  the  elements 
of  a  job?     If  we  make  this  assumption.  It  is  necessary 
to  use  Descriptors  for  the  Individual  elements  only 
If  we  feel  that  they  are  so  Important  a  part  of 
the  study  that  each  merits  a  separate  Descriptor. 
Here  we  decide  that  A  BROADER  TERM  IN  THE  THESAURUS 
IS  ADEQUATE  FOR  RETRIEVAL, 

"High  School  Dropouts"  does  not  appear  In  the  Rotated 
Display,  but  It  is  In  the  Thesaurus ,  with  a  note  Use 
DROPOUTS.     NT's  are  URBAN  DROPOUTS  and  RURAL  DROPOUTS. 
Examination  of  the  documents  shows  that  the  dropouts 
w:e  are  concerned  with  are  not  Identified  more 
specifically  as  urban  dropouts  or  rural  dropouts, 
so  DROPOUTS  appears  to  be  the  most  appropriate  term. 
Here  we  USE  A  SYNONYM  OR  NEAR  SYNONYM.    We  examine 
the  RT's  to  see  If  other  terms  are  suggested  which 
would  be  appropriate  in  describing  our  document*  and 
decide  they  are  not. 

"On  the  Job  Training",  "Trade  And  Industrial 
Education**,  "Industrial  Arts",  and  "High  Schools" 
all  appear  as  Descriptors  in  the  Thesaurus,  so  we 
USE  EXACT  EQUIVALENTS, 

"Comparison"  is  not  In  the  Thesaurus,  but  COMPARATIVE 
STUDY  appears  as  a  UF  for  COMPARATIVE  ANALYSIS  so 
we  use  the  latter  term,  which  is  A  SYNONYM  OR  NEAR 
SYNONYM. 

"Employer  Evaluation"  does  not  appear  in  the  Thesaurus . 
but  we  find  EMPLOYER  ATTITUDES  and  EMPLOYER  EMPLOYEE 
RELATIONSHIP.    A  decision  must  again  be  made  on 
whether  to  accept  one  or  both  of  the  existing  terms 
or  introduce  a  new  term.    "Employer  Attitudes"  are 
continually  reflected  in  the  employer's  evaluation, 
but  these  appear  to  be  two  completely  different 
ideas.    The  employer-employee  relationship  Is  part 
of  what  is  being  evaluated,  but  we  have  already 
decided  that  the  separate  parts  of  the  situation 
do  not  justify  separate  Indexing,  as  we  have  used 
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WORK  ATTITUDES  and  VOCATIONAL  ADJUSTMENT  to  cover 
the  whole  picture.     Introduction  of  a  new  Descriptor 
appears  necessary,  so  we  examine  the  display  for 
EVALUATION.    Previous  pre-coord 1 nat Ion  appears  to  be 
between  EVALUATION  and  what  Is  being  evaluated, 
e.g.,  STUDENT  EVALUATION  appears  to  be  evaluation 
of  students,  etc.    This  means  we  must  change  our 
term  to  EMPLOYEE  EVALUATION,     This  is  a  term  which 
must  be  pre-coordlnated  because  EVALUATION  would 
coordinate  with  other  terms  we  have  chosen  and 
produce  false  drops,   (e.g.,  EVALUATION  and  ON 
THE  JOB  TRAINING,  EVALUATION  and  INDUSTRIAL  ARTS, 
etc.,  none  of  which  are  being  directly  evaluated.) 
Searching  for  definitions  may  show  us  that  PERSONNEL 
EVALUATION  Is  a  more  useful  term,  since  It  could 
include  a  wider  range  of  people,  and  in  choosing 
new  terms  we  try  to  foresee  their  usefulness  In 
other  situations.    Here,  we  INTRODUCE  A  NEW  TERM, 

Do  we  need  to  introduce  the  term  EMPLOYERS  since 
they  did  the  evaluating?    How  crucial  Is  that 
concept  to  the  study?    Does  it  merit  indexing? 
Since  the  employer  is  normally  the  person  to 
evaluate  an  employee,  and  since  we  have  decided 
that  JOB  ATTITUDES  and  VOCATIONAL  ADJUSTMENT  relate 
to  all  the  aspects  of  work  Including  the  employer, 
we  decide  it  Is  not  necessary  to  Introduce  EMPLOYERS 
3s  a  new  term, 

'^H^rsonal  Traits"  Is  another  candidate.  Examining 
TRAKS  In  the  Rotated  Display  offers  no  suggestions. 
"Traits-'  are  "characteristics",  so  we  look  at 
CHARACTERISTICS,     INDIVIDUAL  CHARACTERISTICS  seems 
to  be  an  appropriate  term,  and  again  we  use  A  SYNONYM 
OR  NEAR  SYNONYM. 

"Trade  and  Industrial  Curriculum"  does  not  appear 
In  the  Thesaurus,  but  a  number  of  other  subject 
curriculums  are  listed  as  NT's  (e.g.,  ENGLISH 
CURRICULUM,  MATHEMATICS  CURRICULUM,  etc.).  We 
need  to  consider  whether  we  should  introduce  another 
pre-coord i nated  term  or  depend  upon  the  coordination 
of  terms  (TRADE  AND  INDUSTRIAL  EDUCATION  and 
CURRICULUM)  already  In  the  Thesaurus,    Even  though 
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recognize  that  CURRICULUM  might  coordinate  with 
INDUSTRIAL  ARTS  to  give  a  false  drop,  we  decide  to 
use  It.     Thus  we  USE  TWO  OR  MORE  TERMS  ALREADY  IN  - 
THE  THESAURUS  WHICH  CAN  BE  COORDINATED  FOR  RETRIEVAL. 

»»Attltude  Scales^^  Is  the  last  candidate.  ATTITUDE 
TESTS  In  the  Thesaurus  can  be  used  for  this  concept, 
so  we  USE  A  SYNONYM  OR  NEAR  SYNONYM  again. 

Throughout  the  translation  process,  an  attempt 
should  be  made  to  index  concepts  as  specifically 
as  the  Thesaurus  wl 1 1  allow,     tf  a  document  refers 
to  handicapped  children,  use  HANDICAPPED  CHILDREN 
instead  of  CHILDREN  and  HANDICAPPED.     However,  tf 
the  document  refers  to  all  kinds  of  children,  and 
"handicapped  children*'  does  not  merit  Indexing, 
then  CHILDREN  would  be  the  appropriate  term.  If 
there  is  Information  on  CHILDREN  generally,  and 
HANDICAPPED  CHILDREN  specifically,  then  both  CHILDREN 
and  HANDICAPPED  CHILDREN  are  appropriate  Descriptors. 

Use  of  a  New  Descriptor/Identifier 

If  the  indexer  has  arrived  at  the  decision  that  a 
new  Descriptor  will  be  recommended.  It  Is  necessary 
to:     (1)  research  the  term;   (2)  locate  authorities 
that  can  be  cited  as  to  its  meaning  and  use;  (3) 
develop  a  definition  or  scope  note;  {h)  detect 
synonyms  In  whose  place  the  new  term  will  be  used; 
(5)  place  the  term  somewhere  In  the  hierarchy 
of  existing  terms.  Identifying  some  terms  as  Broader 
(higher  In  the  generic  tree),  some  terms  as  Narrower 
(lower  in  the  generic  tree),  and  some  as  Related 
(on  adjacent  branches).     The  resultant  recommendation 
is  transmitted  to  the  ERIC  Facility  (either  with 
the  document  to  which  It  pertains,  or  in  advance), 
where  it  is  subjected  to  intensive  analysis  and 
coordination  with  other  term  recommendations  from 
other  sources. 

The  procedure  for  doing  this  is  described  in  Section 
8.5  (^'Vocabul ary  Development  and  Maintenance  - 
Descriptor  Coordination  Procedure")  of  this  Manual. 


7.^.5  Special  Issues 

indexing  Specificity 

A  fundamental  principle  of  coordinate  (ndextng 
Is  to  Index  at  the  level  of  specificity  of  the 
document  In  hand.    This  principle  has  been  referred 
lo  earlier,  however,  enough  problems  arise  In  the 
Implementation  to  warrant  a  separate  discussion. 

For  purposes  of  Illustration,  let  us  look  at 
the  indexes  to  two  issues  of  Research  in  Education 
(1967,  m  and  ^8) •     (The  oxamptes  have  been  selected 
for  purposes  of  illustration;  there  may  have  been 
at  the  time  several  reasons  for  violating  the 
specificity  rule,) 


1967,  ffl  -  Under  BIBLIOGRAPHIES,  note  a  number  of 

"annotated  bibliographies"  that  were  not 
indexed  under  the  specific  Descriptor 
ANNOTATED  BIBLIOGRAPHIES, 

ifS  -  Under  EVALUATION,  note  a  document  dealing 
with  "program  evaluation". 

-  Under  FACILITIES,  note  a  document  dealing 
with  "educational  facilities". 

In  all  these  cases,  documents  were  indexed  at  a 
higher  or  rrore  generic  level  than  the  document 
discussed.    Piublems  arise  because  a  user  of  issue 
of  RIE  does  not  know  {since  there  are  no  "see  also" 
references  in  the  subject  Index)  that  he  must  look 
under  both  FACILITIES  and  under  EDUCATIONAL  FACILITIES 
to  retrieve  references  relevant  to  the  latter  topic. 
There  are  at  least  three  particular  situations  when 
an  indexer  must  consider  this  question  of  generality/ 
specificity  especially  carefully.    These  are: 

1.    When  a  document  discusses  a  concept  at  both 
a  general  and  specific  level;  e.g.,  a  document 
describing  intelligence  tests  in  general,  and 
specific  tests  as  well,  in  about  equal  detail. 
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2,  When  a  document  discusses  a  specific  (species) 
concept,  but  the  Indexer  thinks  the  document 
adds  useful  information  to  the  body  of  knowledge 
about  the  general  (genus)  concept. 

3.  When  a  document  discusses  many  specifics  of  a 
general  (genus)  concept,  but  none  In  sufficient 
detail  to  merit  the  Indexing  of  each  specific 
concept. 

With  reference  to  (1)  above,  an  Indexer  might 
consider,  for  example,  both  the  general  concept 
•Mntelllgence  tests"  and  the  specific  Identifier, 
Det roi t  Advonccd  I ntel 1 Igence  Test ,  as  i ndexable 
concepts.     If  there  Is  a  sufficient  amount  of 
Information  worth  indexing  (alv^ays  a  matter  of 
judgment)  about  both  general  and  specific  concepts, 
then  they  are  both  indexed.    Document  EO  010  923j 
Indexes  both  HANDICAPPED  CHILDREN  and  MENTALLY 
HANDICAPPED,  because  the  document  discusses  specific 
types  of  handicaps  as  well  as  the  general  problem  of 
handicapped  children. 

In  the  case  of  (2)  above,  the  indexer  may  Index 
at  the  general   level,  even  if  the  general  concept 
is  not  discussed  per  se,     For  example,  a  very 
extensive  description,  study,  or  review  of  the  well 
known  Wechsler  Adult  Intelligence  Scale  (WAtS) 
should  be  Indexed  by  INTELLIGENT^  TESTS,  as  well  as 
by  an  Identifier.     If  the  ERIC  system  covered  only 
the  literature  of  educational  tests  and  measurement, 
this  guideline  might  not  be  given.     However,  since 
eric's  users  are  likely  to  be  interested  in  the  whole 
area  of  tests  at  varying  levels  of  specificity, 
this  document  should  be  made  accessible  at  a 
•'reasonably*'  general   level  (i.e.,   INTELLIGENCE  TESTS, 
not  TESTS)  and  at  the  level  of  the  specific  test 
name  as  well.     This  guideline  requires  technical 
exertise,  knowledge  of  the  system's  users,  and 
mature  judgment . 

The  third  area,   (3)  above,  is  perhaps  the  mubL 
troublesome.     The  indexer  must  develop  a  "feel" 
for  what  is  sufficient  or  reasonable  information 
about  a  concept  that  makes  it  "Indexable".  Experience 
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In  reviewing  search  results,  as  well  as  in  indexing, 
can  be  helpful  In  this  area.    Some  examples  may 
Illustrate  this  problem. 

Example  1 : 

Document  EO  010  856  Indexes  AGRICULTURAL 
PERSONNEL,    As  the  abstract  Indicates,  the 
population  of  participants  Included  extension 
personnel,  agricultural  teachers,  home 
economics  teachers ,  forestry  personnel ,  and 
professional  employees  In  agribusiness*  In 
the  judgment  of  the  Indexer,  there  was  insufficient 
data  about  the  Various  groups  to  merit  Indexing 
each  specific  occupational  group.    The  groups, 
however,  were  part  of  the  class  "'agricultural 
personnel",  and  that  concept  only  was  Indexed. 
(Parenthetically,  we  note  that  EXTENSION  AGENTS 
was  also  indexed,  perhaps  reflecting  the 
particular  Clearinghouse's  special  interest 
In  that  concept) . 

Example  2: 

In  describing  the  population  of  Its  study,  a 
document  lists  In  tables  their  age,  sex, 
educational  level,  and  participation  rate  of 
conference  attendance.    The  Indexer  must 
decide  whether  the  information  provided  Is 
significant  ptnnngh  to  Index  specifically. 
Since  none  of  the  above  factors  were  variables 
in  the  study,  the  indexer  decided  to  index  the 
group  of  concepts  at  the  generic  level 
PARTICIPANT  CHARACTERISTICS. 

Example  3: 

A  document  entitled  ''Guidelines  for  the 
Referral  of  Children  Who  Are  Suspected  or 
Known  to  be  ExceptlonaP'  describes  and  defines 
i n  detai 1  the  crippled  and  health  impaired, 

ing  Impaired,  deaf,  blind,  partially 
seeing,  emotionally  disturbed,  socially 
maladjusted,  educable  mental  1 y  handicapped, 
trainable  mentally  handicapped,  multiple 
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handicapped,  and  gifted.    Because  of  the  amount 
of  detail  provided  for  each  category,  the  indexer 
decides  that  this  document  should  be  retrievable 
through  the  generic  concepts  ^^Exceptional 
Children*'  and  ''Handicapped  Children",  as  well 
as  through  each  specific  area  of  except  tonal i ty 
mentioned  above. 


Exampie  h; 

A  prcfjram  guide  entitled  the  "La  Grange  Area 
Department  of  Special  Education  Handbook" 
describes  a  sizable,  reputable  program  which 
Includes  education  of  the  mentally  handicapped, 
physically  handicapped,  socially  maladjusted, 
and  emotionally  disturbed.    However,  nearly  all 
guides  for  "Special  Education"  programs  include 
and  describe  each  of  these  areas.    The  Information 
on  each  area  of  exceptionality  Is  usually  similar 
throughout  these  guides.    Their  inclusion  in 
such  a  guide  Is  Implicit  and  need  not  be  Indexed. 
In  contrast  to  the  previous  example,  the  areas  of 
exceptionality  covered  are  not  indexable  Informa- 
tion.   The  docu:nent  should  be  Indexed  by  the 
concepts  "Program  Guide"  and  "Special  Education", 
and  terms  representing  Its  grade  level  and 
origin  (school  district), 

Haior/MInor  Index  Terms 

The  ERIC  Indexer  Is  required  to  Identify  the 
*'Major"  and  most  Ifv.portcnt  coticepLi*  cunLained 
in  a  document  by  Immediately  preceding  the  equivalent 
term  or  terms  selected  with  an  asterisk  The 
rule  is  that  at  least  one  (I)  and  not  more  than  five 
(5)  Descriptors  may  be  designated  as  Major;  only 
one  (I)  Identifier  may  be  designated  as  Major,  All 
index  terms  not  preceded  by  an  asterisk  are  auto- 
matically considered  "Minor"  for  that  document. 
Any  index  term  may  be  Major  or  Minor,  depending 
on  the  document • 

The  purpose  of  this  arrangement  is: 

o    to  identify  for  the  reader  of  R!E  the  chief  or 
^  major  concepts  In  the  document,  thereby  providing 
him  with  additional   Information  and  help  In  his 
search  and  evaluation  of  the  Resumes, 
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o    to  provide  at  least  one  subject  route  to  the 
document  in  RlE,  but  not  so  many  as  to  make  the 
indexes  excessively  large. 

o    to  provide  searchers  or  the  data  base  the 

capability  of  designing  either  broad,  exhaustive 
searches  that  aim  at  comprehensive  recall  of 
all  references  on  a  subject,  or  narrower, 
targeted  searches  that  aim  at  selective  retrieval 
of  some  (but  perhaps  not  all)  references  highly 
relevant  to  the  subject* 

As  Willi  lite  Generic/Specific  guidelines,  sufficient 
problems  arise  in  the  implementation  of  the  Major/ 
Minor  guidelines  to  warrant  additional  discussion 
and  examples. 

The  most  frequent  problem  occurs  when  the 
Major  terms  that  emerge  from  the  author's  treatment 
are  so  specialized  as  to  not  be  useful  access  points 
In  the  Subject  Index  to  RIE  (I.e.,  the  user  simply 
won't  thinic  to  lool<  under  them).    This  conflict 
between  accurate  selection  of  the  Major  terms  to  fit 
the  document  emphases,  and  utility  to  the  user  of 
the  printed  indexes,  should  usually  be  resolved 
in  favor  of  the  user.     In  other  words,  don't  let 
rlqid  and  unbending  adherence  to  the  rules  lead 
to  Indexing  which  Is  clearly  not  as  practical  or 
helpful  as  it  could  be. 

Again,  an  example  can  help  make  this  point. 

Example: 

Title: 


Subject : 


Group  Composition  Models  for 
Laboratory  Design 

Study  of  the  effects  on  learning 
of  various  groupings  of  persons 
tor  purposes  of  sensitivity 
training;  in  particular  the  author 
examines  the  structured  group 
versus  the  unstructured  group, 
and  the  homogeneous  versus  the 
heterogeneous  group. 
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Descriptors: 

Majors  Selected  Somewhat  RIgtdly: 

Adult  Learning;  Evaluation;  Group 
Dynamics;  Grouping  Procudures;  '^Group 
Structure;  ^Heterogeneous  Groupings; 
>vHomogeneous  Groupings;  Research; 
Sensitivity  Training;  Training  Laboratories 

Majors  Selected  with  User  More  in  Mind: 

v^Adult  Learning;  Evaluation;  ^'^Group 
Dynamics;  Grouping  Procedures;  >'<Group 
Structure;  Heterogeneous  Groupings; 
Homogeneous  Groupings;  Research; 
^Sensitivity  Training;  Training  Laboratories 

The  first  selection  of  Majors  adheres  to  the 
guidelines  well  enough,  and  follows  the  terminology 
tn  the  abstract  closely^  but  still  doesn't  manage 
to  provide  enough  useful  routes  to  the  document 
for  the  reader  of  RIE  scanning  It  as  a  current 
awareness  service.  The  chances  are  that  a  user 
Interested  In  keeping  abreast  of  current  research 
related  to  adult  learning  using  group  processes  and 
the  educational  Implications  of  group  rclGtlonshlpSi 
would  look  under  ADULT  LEARNING,  GROUP  DYNAMICS, 
or  perhaps  SENSITIVITY  TRAINING,    Conversely,  chances 
are  that  he  would  be  less  likely  to  look  under  the 
more  specialized  terns  HETEROGENEOUS  GROUPING  or 
HOMOGENEOUS  GROUPING,  or  under  the  more  broadly 
applicable  GROUP  STRUCTURE.    The  designation  of 
Descriptors  as  Major  often  has  to  take  account  of 
the  fact  that  a  general  class. or  area,  by  which 
the  document  Is  Indexed,  will  be  more  meaningful 
In  the  back-of-the«lssue  subject  Indexes  than  a 
more  obscure  highly  specialized  term.    Not  all 
documents  pose  this  problem.    However,  It  Is  easy 
for  a  specialized  Clearinghouse  (or  any  specialist) 
to  confuse  their  own  viewpoint  and  Interests  with 
those  of  all  other  users.     It  Is  wise,  therefore, 
during  the  Indexing  process  to  step  back  at  least 
once  and  consider  the  potential  usefulness  of  a 
document  to  all  types  of  users  of  educational 
Informat  Ion. 
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The  occasional  need  to  Identify  terms  as 
major  that  are  at  the  more  general  end  of  the 
spectrum  of  terms  assigned  to  the  document 
(e.g.,  GROUP  STRUCTURE  In  lieu  of  HETEROGENEOUS 
GROUPING)  has  an  effect  that  the  searcher  must  bear 
In  mind.    In  this  Instance,  for  example,  a  narrow 
and  selective  search  for  studies  involving 
HETEROGENEOUS  GROUPING  techniques  would  have  to 
search  on  the  term  as  a  Minor  In  order  to  retrieve 
the  document  described  In  the  example.    This  Is 
contrary  to  the  usual  practice  of  relying  on  the 
Major  terms  If  you  want  high  relevancy. 

Excessively  broad  terms  (e.g.,  DEVELOPMENT), 
which  lack  discrimination,  and  which  If  used  without 
restraint  might  collect  large  numbers  of  postings 
In  a  single  Journal  Issue,  should  also  be  avoided 
as  Majors,  just  as  they  should  generally  be  avoided 
In  the  Indexing  process  as  a  whole.    Examples  of 
very  broad  Descriptors  that  should  be  used  very 
selectively  and  only  in  situations  really  calling 
for  them  are; 

ABILITY 
ATTITUDES 
BACKGROUND 
BEHAVIOR 
DATA  ■ 
DEVELOPMENT 
EDUCATION 
ENVIRONMENT 
EVALUATION 
GROUPS 
GUIDES 
INSTRUCTION 
LEARNING 

Indexing  Review 

After  the  indexer  has  completed  all  the  basic  tasks 
Involved  in  Indexing:    examination  of  the  document, 
Identif Icat ion  of  Indexable  concepts,  trans lat Ion  of 
selected  concepts  Into  Thesaurus  terminology,  tagging 
of  major  concepts/terms,  recommendations  for  new  terms 


METHODS 
NEEDS 

OBJECTIVES 

PERFORMANCE 

PLANNING 

PROBLEMS 

PROGRAMS 

RESEARCH 

SCIENCES 

STUDY 

TEACHING 

TECHNIQUES 

THEORIES 


(completion  of  Descriptor  Justification  Form),  recording 
of  final  terms  on  Resume  Form,  etc*,  the  finished 
product  should  receive  a  final  review.    This  review  may 
be  accomplished  by  the  Indexer  or  by  a  Supervisor/ 
Reviewer.    The  following  questions  should  be  asked  about 
the  work: 

K    Do  the  designated  Major  terms  represent  the  emphasis 
of  the  document? 


2.  Are  the  Major  terms  reflected  In  the  abstract  or 
Title,  so  that  there  may  be  no  question  In  the 
user's  mind  about  their  relevance? 

3.  Are  the  possibilities  for  *'False  Drops'*  minimal? 

4.  Are  all  significant  and  Important  concepts  In  the 
document  covered  by  Descriptors? 

5*    Can  the  Index  terms  be  fitted  together  In  narrative 
form  to  provide  an  accurate  idea  of  the  subject  matter 
of  the  document? 

6.  Has  excessive  ''clustering"  of  terms  beginning  with 
the  same  word  been  avoided? 

7.  Do  the  Major  terms  provide  a  class  description  that 
could  be  expected  to  occur  spontaneously  to  a  user, 
or  are  they  too  specialized  and  obscure? 

8.  If  the  scope  of  the  document  overlaps  with  other 
Clearinghouses,  have  their  viewpoints  been  taken 
into  account  (e.g.,  via  examination  of  their  scope 
of  interest  statement  and  "most  frequently  used 
Descriptors"  1  ist?)  . 


See  also  the  "Summary  of  Significant  Rules"  appearing 
at  the  beginning  of  this  Section. 

l*k»l  Recording  Indexing  on  Resume  Form 

The  rules  for  transcribing  onto  the  Resume  Form 
all  Descriptors  and  Identifiers  finally  selected  to 
i ndex<  a  document,  and  for  identifying  them  as  Major  or 
Minor,  are  provided  In  the  "Descriptive  Cataloging" 
Section  of  this  Manual  (Sections  5.3-20  and  5.3.21, 
respectively). 
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VOCABULAfty  DEVELOPMENT  AND  MAINTENANCE 
Summary  of  Significant  Rules 


1.  The  total  Indexing  vocabulary  consists  of  both  Descriptors  and 
identifiers-  Descriptors  and  Identifiers  provide  tags  or  handles 
for  the  subject  concepts  dealt  with  by  documents  stored  In  the 
ERIC  system.  A  term  can  be  established  In  the  ERIC  vocabulary 
only.  If  the  concept  It  represents  Is  found  In  actual  documents 
processed  by  the  system^ 

2.  Descriptors  are  formally  controlled,  structured  Into  hierarchies, 
and  cross-referenced.    References  are  made  from  synonyms  and 
near-synonyms  to  preferred  word  forms.    All  Descriptors  are 
displayed  In  the  Thes.^urus  of  ERIC  Descriptors,  which  Is  available 
In  four  sequences:    Alphabetic  Display,  Rotated  Display  (obviates 
the  need  for  Inverted  entries),  Hierarchical  Display,  Descriptor 
Group  Display.    Descriptors  may  be  single  or  multi-word  terms. 
Multi-word  terms  are  Justified  whenever  single-word  terms  cannot 
adequately  describe  concepts  which  are  acceptable  and  meaningful 
within  relevant  user  groups. 

3.  The  Descriptor  Justification  Form  (DJF)  must  be  used  to  enter  (or 
modify)  Descriptors  in  the  Thesaurus .    The  DJF  permits  entry  of 
possible  Synonyms  (UF),  Broader  Terms  (BT) ,  Narrower  Terms  (NT), 
Related  Terms  (RT) ,  a  Scope  Note,  and  a  Descriptor  Group  Identification 
code  (mandatory).    Full  Justification  must  be  provided  on  the  DJF 

for  all  candidate  Descriptors,   including  authorities  cited  and 
definitions.    A  Scope  Note  Is  a  brief  statement  of  Intended  usage, 
for  the  purpose  of  either  restriction  or  explanation;  they  are  not 
Intended  as  formal  definitions.    Scope  Notes  are  not  mandatory 
but  are  highly  recommended  for  terms  whose  meaning  Is  not  completely 
sel f-evldent . 

^.    Thesaurus  hierarchies  are  subject  to  the  following  basic  rules: 

o    The  BT-NT  relation  is  one  of  class  membership.    An  NT  must 
be  entirely  a  member  of  the  class  defined  by  Its  BT. 

o    Close  conceptual  relationship  among  Descriptors  not  In  the  same 
hierarchy  should  be  displayed  via  the  RT  cross-reference. 

o    All  cross-references  must  be  reciprocal,  I.e.,  for  every  entry, 
a  corresponding  complementary  entry  must  appear  elsewhere. 
That  Is,  for  every  USE  entry,  there  is  a  UF  entry;  for  every 
NT,  there' Is  a  BT;  for  every  BT,  there  Is  an  NT;  for  every  RT, 
there  is  another  RT, 
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5.  The  principal  mechanics  of  Descriptor  construction  are  as  followst 

0    Abbreviations  should  be  avoided;  they  may  be  treated  as  synonyms 
and  cross-referenced 

o   Maximum  Descriptor  length  Is  50  characters,  Including  spaces 

o    Noun  forms  are  preferred  to  verb  forms 

o    The  plural  form  Is  used  for  '^count  nouns*'  (e.g.,  ATTITUDE  TESTS), 
about  which  one  may  ask  "how  many?" 

o    The  singular  form  Is  used  for  "mass  nouns"  (e.g.  ^  AUDIENCE 
PARTICIPATION),  about  which  one  may  ask  "how  much?" 

o    Descriptors  judged  to  be  homographs  must  have  parenthetic 
qualifiers  (e.g.,  CASE  (GRAMMAR)). 

o    Descriptors  may  consist  of  alphabetic  characters,  Arabic  numerals, 
left  and  right  parentheses,  and  blanks  (spaces  between  words). 
No  other  special  characters  are  permissible. 

o    Inverted  entries  (e.g.,  PLANNING,  FACILITIES)  should  be  avoided. 

6.  Identifiers  are  names  of  specific  entitles,  e.g.,  projects, 
geographic  loctjtlons,  persons,  trade  naii^c^s,  tests,  legislation, 
equipment,  organizations,  etc.     Identifiers  are  Intended  to 
supplement  Descriptors  by  providing  for  indexiriO  'lepth  of  a 
specialized  nature.     Identifiers  are  not  hierarchically  structured, 
cross-referenced,  or  defined,  and  they  do  not  appear  In  the 
Thesaurus ,    Standards  must  be  followed  in  Identifier  construction, 
however,  to  avoid  excessive  "scattering"  under  variant  name  forms. 
(See  Section  8.^.3  and  Appendix  F,   Identifier  Authority  List)* 

7*    The  Vocabulary  Improvement  Program  provides  a  mechanism  for 
eliminating  ambiguous,  outmoded,  or  unused  terminology  in  the 
ERIC  vocabulary.    Continuous,  long-term  improvement  Is  emphasized 
over  short-range  intensive  efforts.    System-wide  participation 
Is  also  emphasized  and  vocabulary  change  recommendations  ai'e 
solicited  from  all  components  of  the  system  and  from  all  user 
groups.    A  nationwide  review  group  evaluates  changes  recommended 
by  users. 


ERIC 


ERICl    PROCESSING  MANUAL 

Title:  VOCABULARY  DEVELOPMENT  AND  MAINTENANCE  Dates  7/1/7^ 


Sections  8 
Poges  265 


8.  I  INTRODUCTION 

8 , 1 • 1  Thesaurus  ^  Definition  and  Function 

A  thesaurus  developed  for  Information  retrieval 
purposes  Is  a  term-association  list  structured  to  enable 
indexers  and  subject  analysts  to  describe  the  subject  content 
of  a  document  to  a  desired  level  of  specificity  at  input, 
and  to  permit  searchers  to  describe  in  precise  terms  the 
information  required  at  output.    A  thesaurus  serves  as  an 
authority  list  of  the  filing  labels  which  permit  Information 
to  be  stored  by  one  person  and  retrieved  by  another,     It  Is 
a  device  to  bring  Into  coincidence  the  language  of  the  documents 
and  the  language  of  indexers  and  Inquirers, 


A  thesaurus  of  descriptors,  interrelated  by  cross- 
references,  provides  the  basic  rules  of  communication  for  an 
information  system.    As  an  information  system  grows.  Its 
thesaurus  can  be  systematically  built  and  refined  to  the 
point  where  it  represents,  In  a  sense,  the  vocabulary  of  the 
subject  field  involved,     A  functional  thesaurus  must  be 
logical  and  accurate  and  have  an  Intern^H  integrity 
In  relation'  to  the  guidelines  upon  which  it  has  been  built. 
The  ultimate  success  or  failure  of  a  thesaurus  depends, 
however,  on  the  extent  of  its  usefulness  as  a  communication 
tool  in  an  information  system, 

8,1,2  Descriptors  -  Definition  and  Function 

Descriptors  are  meaningful  terms  or  short  phrases 
that  are  used  to  characterize  a  document  and  to  provide  index 
entries  to  it.    Descriptors,  for  the  most  part,  represent 
concepts  or  general  classes  of  things  discussed  in  the 
literature.    Many  Descriptors  will  be  found  in  the  general 
authoritative  dictionaries,  while  the  remainder  can  usually 
be  located  In  one  or  more  specialized  dictionaries.  They 
are  the  basic  building  blocks  that,  when  defined  and  inter- 
related by  a  system  of  cross-references,  comprise  an  information 
retrieval  thesaurus.    Descriptors  perform  a  dual  function: 
(I)  they  permit  an  indexer  to  describe  the  subject  elements 
of  a  document  so  that  it  (or  a  surrogate  record)  may  be  stored 
in  a  system  for  future  search  and  retrieval  purposes;  (2)  they 
permit  a  searcher  to  construct  a  question  using  terms  that  are 
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known  to  have  been  used  In  Indexing,     In  both  Instances, 
the  extreme  variability  of  the  language  found  In  documents 
and  the  language  used  by  Inquirers  has  been  reduced  by 
reliance  on  a  standard  vocabulary.     In  this  sense,  the 
descriptors  represent  the  communication  link  between  the 
operators  and  users  of  the  system  and  Its  content.  Descriptors 
are  closely  related  (but  not  Identical)  to  both  the  ''Subject 
Headings"  that  one  finds  In  conventional  library  systems  and 
the  ^'Keywords"  that  one  finds  In  text  processing  or  uncontrolled 
vocabulary  situations.    Descriptors  (singly,  or  one  or  more 
In  coordination)  will  usually  adequately  represent  the  Ideas 
and  concepts  found  In  a  document.    To  Identify  specific  entitles 
(such  as  pieces  of  equipment  or  famous  persons),  however. 
Identifiers  must  be  used  (See  8,1.3  and  8.^). 

8.K3  Identifiers  -  Definition  and  Function 

Identifiers  are.  In  almost  all  cases,  the  names  of 
specific  entities.    As  there  Is  a  nearly  Infinite  number  of 
specific  entities.  It  Is  not  appropriate  to  burden  a  thesaurus 
with  such  a  multiplicity  of  entries.    Also,  Identifiers,  being 
so  specific  and  often  transitory,  may  be  represented  In  the 
literature  very  iftfrequently;  this  fact  also  argues  for 
separate  treatment, 

The  major  purpose  of  Identifiers  Is  to  provide 
additional  Indexing  depth,  of  a  specialized  nature,  supplement- 
ing that  provided  by  Descriptors,     Identifiers  may  be  specific 
projects,  geographic  locations,  persons,  trade  names^  tests, 
leg  I  si  at  Ion,  organ  I zat ions ,  equipment ,  etc.     It  Is  also 
possible  to  use  the  Identifier  category  as  a  testing  ground 
for  a  term  whose  permanence  may  be  in  some  doubt.     If  the  term 
demonstrates  over  time  its  acceptabll I ty  by  the  profession, 
ft  may  graduate  from  Identifier  to  Descriptor  status,  e.g.. 
Computer  Assisted  Instruction  (CAI).     Identifiers  are  not 
defined  (scoped),  cross-referenced,  structured  (related  to 
one  another),  or  otherwise  subjected  to  lexicographic  analysis. 
In  order  to  aid  retrieval,  howeve^|;^,  It  Is  fiecessary  to  observe 
certain  standards  in  their  construction  and  to  see  that  the 
more  frequently  used  ones  appear  in  the  file  in  avuniform  format 
(See  8.^.3  and  Appendix  F»  Identifier  Authority  L>:st). 

8,].k  Educat  ional  Term! no  logy 

Many  of  the  problems  encountered  in  the  development 
of  the  ERIC  Thesaurus  di  rectly  reflect  problems  inherent  in 
the  relatively  undefined  language  of  education  and  the  social 
sciences.    The  subject  matter  of'the  physical  sciences  and 
engineering,   in  contrast,  lends  itself  much  more  readily  to 
close  definition,  and  accepted  language  and  word  usage. 
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In  nx>5t  Indexing  schemes,  the  basic  objective  is  to 
break  down  the  language  or  terminology  Into  Its  simplest 
components  while  still  retaining  definition.    This  objective 
Is  often  reflected  In  a  thesaurus  or  word-list  comprised 
mostly  of  single-word  terms.    In  the  ERIC  Thesaurus^  however, 
there  is  an  abundance  of  compound  (multi-word)  terms.  This 
can  be  -explained  in  terms  of  the  educational  process  itself. 
This  process  basically  Involves  students,  teachers,  and  an 
educational  environment.    The  events  occurring  during  the 
educational  process  can  often  be  applicable  equally  to  any 
of  the  three  components.     In  an  Indexing  system  which  relies 
on  the  coordlnatlve  use  of  several  terms  to  represent  complex 
topics,  it  Is  difficult  to  distinguish  the  source  of  an  action 
and  the  recipient  of  an  action  without  separately  defining 
each.     For  example,  If  there  is  a  document  dealing  with  'Uhe 
effect  of  the  teacher  on  the  attitudes  of  students*',  it  Is 
theoretically  possible  to  Index  such  a  document  by  coordinating 
the  concepts  of  "attitudes",  "teachers",  and  "students".  In 
searching,  however,  how  is  one  to  know  whether  he  Is  retrieving 
documents  that  deal  with  "student  attitudes"  or  "teacher 
attitudes"?    These  two  concepts  can,  however,  be  distinguished 
by  Indexing  the  document  in  question  by  the  terms  "student 
attitudes"  and  "teachers**.    This  involves  the  addition  of  the 
term  "student"  to  the  term  "attitudes"  in  order  to  avoid 
confusion.     In  an  environment  as  complex  as  that  of  the 
educational  process,  this  type  of  compounding,  binding, 
or  pre-coord i nat ion  of  terms  is  probably  unavoidable. 

Beyond  the  considerations  of  logic  and  retr levab 1 1 1 ty 
however,  there  is  also  the  question  of  h  w  people  actually  think 
and  express  themselves  in  the  language  of  the  subject  field.  For 
better  or  worse,  much  of  the  language  of  education  consists  of 
compound  terminology.     In  the  Interests  of  clarity,  unity,  and 
the  development  of  a  thesaurus  that  will  be  as  meaningful  and 
recognizable  to  users  as  possible,  much  of  the  natural  language 
of  the  field  has  been  preserved  In  the  ERIC  Thesaurus . 

8.2  LEXICOGRAPHY 

8.2.1  General 

The  development  and  maintenance  of  the  Thesaurus 
of  ERIC  Descriptors  is  a  decentralized  operation.     It  Involves 
primarily  the  personnel  of  the  various  network  components 
eng^^geH  in  process!  ng  documents  for  input,  e.g.,  the  ERIC 
Clearinghouses,  the  CUE  Contractor,  the  ERIC  Facility.  (A 
feedback  loop  permitting  suggestions  to  be  received  from  user 
-organizations  Is  under  development,  and  Is  described  in 
Section  8.6  "Vocabulary  improvement  Program"). 
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Each  Clearinghouse  works  Independently,  Its 
personnel  specializing  In  a  particular  field  of  education, 
e.g.,  linguistics,  psychology,  sociology,  mathematics,  foreign 
languages,  handicapped  children,  career  education,  reading, 
etc.    Each  Clearinghouse  lends  to  the  system  Its  own  particular 
subject  strengths.    Each  makes  suggestions  and  recommendations 
to  the  system  for  new  terms  or  changes  to  old  terms.  The 
terminology  In  each  of  the  many  subject  fields  encompassed 
by  education  tends,  however,  to  have  a  meaning  specific  to  the 
field,    if  terms  submitted  by  Clearinghouses  were  Incorporated 
directly  Into  the  Thesaurus,  without  lexicographic  analysis, 
the  results  could  be  Inconsistent,  ambiguous,  and  redundant. 
This  Is  the  main  problem  of  a  decentralized  system  and  the 
solution  has  been  a  central  coordination  center  (the  ERIC 
Facility  Lexicographer)  to  analyze  and  control  the  submissions 
from  the  various  network  components. 

8.2.2  Principal  Funct  ions 

The  ERIC  Facility  Lexicographer  reviews  all  candidate 
Descriptors  submitted  by  system  components  (See  8.5  Descriptor 
Coordination  Procedure).    All  terms,  definitions,  and  cross- 
reference  structures  are  analyzed  and  evaluated  to  see  that 
they: 

,    Maintain  Consistency 
.    Avoid  Prol i  ferat  ion 
.    Clarify  Ambigult  ies 

.    Conform  to  Existing  Rules  and  Guidelines 

These  functions  are  Important  enough  to  be  made 
concrete  via  the  following  examples: 

Maintain  Consistency 

Clearinghouses  working  Independently  can  generate 
inconsistent  terminology*    For  example,  the  concepts  "academic'* 
and  *'scholastic'*,  although  varying  slightly  In  meaning,  can 
be  considered  near  synonyms  for  the  purpose  of  retrieval.  The 
use  of  both  concepts  in  the  Thesaurus  woul d  create  a  problem 
of  inconsistency. 

Example:     Clearinghouse  A  submits  SCHOLASTIC  FAILURE 
.  ^  UF  ACADEMIC  FAILURE 

Clearinghouse  B  submits  ACADEMIC  APTITUDE 

UF  SCHOLASTIC  APTITUDE 
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Clearinghouse  C  submits  ACADEMIC  ACHIEVEMENT 

UF  SCHOLASTIC  ACHIEVEMENT 


Clearinghouse  0  submits  SCHOLASTIC  ABILITY 

UF  ACADEMIC  ABILITY 

ProblcnK    Even  though  the  compound  terms  involved  are  not  all 
synonyms,   if  they  all  \vent  Into  the  Thesaurus  as 
submitted,  consistency  would  obviously  be  lacking 
and  retrieval  would  be  more  difficult.    The  users 
would  be  puzzled  by  what  they  would  assume  to  be  a 
distinction  made  by  the  system  between  '^academic" 
and  ^'schoi  ast  I  c*' .     This  problem  cannot  be  solved 
by  any  one  of  the  Clearinghouses  since  they  are  not 
aware  of  each  other's  preferences,  e.g.,  Clearing- 
house A  does  not  know  that  Clearinghouse  C  prefers 
to  use  **academic"  rather  than  '*schol ast  I c". 

Solut ion;     Central    lexicography  receives  the  terms  fran  the 
A,  8,  C,  and  D  CI  ear i nghouses •    Slhce  all  the 
information  has  been  assembled  at  one  point,  the 
problem  can  be  recognized.    The  candidate  Descriptors 
are  analyzed  to  see  whether  they  can  reasonably 
coexist  in  the  same  system.    This  analysis  may  be 
aided  by  consulting  reference  works.     It  obviously 
must  first  be  determined  whether  the  terms  ^'academic'^ 
and  ''schol  .^s^  i  c*'  ore  synonyms  or  near  synonyms  and, 
if  so,  v;hich  is  the  preferred  usage.     In  this 
prirlicular  case,  the  conclusion  of  the  research  was 
thnt  the  terms  are  essential  I ,  synonymous  and  that 
"academic'^   is  more  widely  used  than  '^scholastic". 
Once  this  dticision  hris  been  made,  a  precedent  is 
established  that  wMl   then  apply  to  the  compound 
terms  and  Lo  later  decisions  and  that  in  the 
observance  will   lend  consistency  to  the  terminology 
selected  for  the  Thesaurus. 

A  vpj  d  P  r o 1 1 f  e  r  a  t  i  Q  n 

Decen t  ral i /ed   i  nput  may  a  I bO  1 ead  to  a  prol i  f er- 
at ion  of  redundant  and  essentially  duplicate  concepts.  These 
must  be  avoided  in  order  to:     (1)  control  the  size  of  the 
Thesaurus ,  and  (2)  maintain  re  I r  i  e va 1  ef  f  ect  i  venes  s  by  stor  i  ng 
all   synonymous  concepts  under  0{ie  ciain,  preferred  term. 
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Example: 


Clearinghouse  A  submits  INDUSTRIAL  ARTS 


Clearinghouse  B  submits  INDUSTRIAL  CRAFTS 

Clearinghouse  C  submits  PRACTICAL  SKILLS 

Problem:      Without  central  control,  all  of  the  terms  In  the 
example  might  well  enter  the  Thesaurus,  leading 
to  a  total  of  three  terms  where  one  would  do. 
A  searcher  conducting  an  Inquiry  In  this  topical 
area  would  then  be  burdened  unnecessar i I y  wl th  the 
task  of  Incorporating  all  three  terms  Into  his 
strategy  because  any  other  approach  might  fall  to 
retrieve  essential  material. 


Solution:  With  central  control  the  problem  can  be  solved  via 
research,  rational  declsion-inaking  based  on  facts, 
and  the  recording  of  this  process  for  use  In  later 
problem  situations.  In  this  case,  INDUSTRIAL  ARTS 
was  selected  as  the  preferred  form  and  cross- 
references  were  made  to  It  from  the  other  two 
synonyms. 

Clarify  Ambiguity 

Experts  In  one  field  may  be  unaware  that  their 
terminology  may  have  different  meanings  in  other  fields* 

Example:     Clearinghouse  A  submits  TRAVEL  TRAINING. 

Clearinghouse  A  is  expert  In  the  field  of  handicapped 
children  and  understands  the  Descriptor  to  mean  *'the  process 
of  teaching  a  visually  handicapped  person  to  move  freely  in 
his  envl ronment J'    Since  Clearinghouse  A  deals  with  this 
concept  dally,  they  see  no  ambiguity  In  the  term.     It  Is  an 
accepted  term  in  the  field  of  the  handicapped.    With  the 
"bl  inders'*  of  the  specialist  on.  Clearinghouse  A  therefore 
submits  the  term  as  a  candidate  Descriptor  without  bothering 
to  prepare  a  Scope  Note. 

Problem:      If  the  term  enters  the  Thesaurus  without  a  Scope 
Note  it  may  present  no  problem  to  those  working 
In  the  handicapped  area.     Imagine,  however,  the 
user  interested  in  vocational  education  with  specific 
reference  to  personnel   In  the  field  of  transportation. 
This  user  finds  the  term  TRAVEL  TRAINING  and  reasons 
Its  meaning  to  be  some  type  of   training  for  people 
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in  various  fields  of  tr.ansfjortat  ion,  e.g.,  Airline 
Hostesses,  Reservation  CVefks,  Travel  Agency 
Personnel,  etc.    He  uses  the  term  In  a  search  and 
Is  surprised  to  receive  a  number  of  ^'false 
drops'^  dealing  with  the  visually  handicapped.  This 
wasted  search  effort  might  be  repeated  in  one 
form  or  another  by  hundreds  of  users. 

Solut Ion:    At  the  central  lexicographic  control  point  the 

potential  ambiguity  can  be  readily  detected  because 
the  point  of  view  Is  larger  and  not  restricted  to 
that  of  any  one  C I  ear i nghouse.     It  Is  much  easier  to 
discern  the  need  for  a  Scope  Note  and  contact  can 
be  made  directly  with  Clearinghouse  A  requesting 
that  a  definition  be  prepared.    The  resultant  entry 
in  the  Thesaurus  Is  non-ambiguous. 

Conform  to  Existing  Rules  and  Guidelines 

With  the  assistance  of  a  number  of  consultants 
and  specialists  in  terminology,  ERIC  has  prepared  a  formal 
set  of  Rules  for  Thesaurus  Preparation  (Section  8.3-3).  These 
rules  cover  both  the  policy  and  the  mechanics  of  the  Descriptor 
selection  and  generation  process*    For  example,  an  Important 
policy  Is  that  "Descriptors  should  represent  Important  concepts 
found  In  the  literature  rather  than  concepts  derived  Independ- 
ently,"   Matters  of  mechanics  covered  are,  for  example:  noun 
forms  preferable  to  verb  forms,  avoid  Inverted  entries, 
parenthetical  qualifiers  permitted,  alphabetize  letter  by 
letter,  etc. 

These  rules  are  designed  to  impose  order  and 
internal   integrity  on  the  Thesaurus  and  are  to  be  observed 
both  by  the  personnel  submitting  candidate  Descriptors  and 
by  the  central  Lexicographer  evaluating  the  submissions* 

8.2.3  Generic  Structuring 

Generic  structuring  is  the  most  difficult  and,  at 
the  same  time,  one  of  the  most  important  steps  In  entering  a 
new  Descriptor  Into  the  Thesaurus .     It  is  the  most  probable 
stumbling  block  for  a  Clearinghouse  considering  the  submission 
of  a  new  term  and  is  therefore  one  of  the  areas  in  which  tJie 
central  Lexicographer  can  offer  the  greatest  assistance. 

Generic  (or  hierarchical)  structuring  requires  detailed 
explanation  In  order  to  be  fully  understood  and  this  assistance 
Is  provided  at  this  point,  in  the  form  of  a  "technical  note" 
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on  the  lexicographic  function,  so  as  not  to  burden  unduly  the 
Instructions  for  completing  the  Descriptor  Justification  Form 
(OJF)  which  appear  later  (Section  8.5.3)- 

"  >{     Broader  Term  ^  Narrower  Term  Relationship 

In  information  systems,  Descriptors  (or  terms) 
are  names  (or  tags,  or  addresses)  for  classes  of  information, 
and  a  NARROWER  TERM  of  a  given  Descriptor  Is  simply  a  subclass 
within  the  scope  of  that  Descriptor,  as  Illustrated  below: 


Example  1: 


If  A  and  B  represent  terms  In  the  Thesaurus^ 
then  Term  8  Is  a  NARROWER  TERM  to  Term  A,  because  all  members 
of  the  class  represented  by  Term  B  are  also  members  of  the 
class  represented  by  Term  A.    The  corresponding  reciprdcal 
statement  Is,  of  course,  that  Term  A  Is  a  BROADER  TERM  to 
Term  B  because,  while  It  has  members  which  are  not  members 
of  Term  B,  St  does  Include  all  members  of  Term  In 
Example  2,  on  the  other  hand,  Term  C  Is  not  a  NARROWER  TERM 


Example  2: 


to  Term  A,  nor  is  Term  A  a  BROADER  TERM  to  Term  C,  because 
although  the  terms  have  members  In  common,  all  of  the  members 
of  Term  C  are  not  also  members  of  Term  A. 

It  Is  an  Invariable  rule  that  a  reference  from  a 
given  term  upward  to     BROADER  TERM  must  be  reciprocated  by  a 
NARROWER  TERM  reference  downward  from  the  BROADER  TERM,  and 
vice-versa.     In  the  ERIC  system,  the  reciprocal  reference  Is 
accomplished  automatically  by  the  computer  system  and  must 
not  be  manually  generated.    For  example.  Term  8  is  entered 
with  BROADER  (or  NARROWER)  TERM  A,  the  computer  system  finds 
Term  A  In  the  file  and  adds  to  the  record,  NARROWER  (or 
BROADER)  TERM  8. 
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Hierarchical  Levels  and  Branches 


There  can  be  many  levels  In  a  hierarchy^ 
as  fn  the  following  example: 


Term       has  BROADER  TERM  E  which,  in  turn,  has  a  BROADER 
TERM  D.     In  the  other  direction,  Term  F  has  a  NARROWER  TERM  G, 
In  turn,  has  a  NARROWER  TERM  H.    Obviously,  Term  D  is  also  a 
BROADER  TERM  to  F,  and  Term  H  is  a  NARROWER  TERM  to  F.  Again, 
the  ERIC  computer  system  makes  the  task  of  entering  a  new  term 
easier  by  establishing  these  distant  relations  automatically. 
When  Teni  F  is  entered  with  BROADER  TERM  E  and  NARROWER  TERM  G, 
the  system  will,  when  It  Is  assembling  the  hierarchical 
display,  add  the  additional  Terms  D  and  H  in  the  appropriate 
place(s)   In  the  hierarchy.    However,  because  of  this  automatic 
feature,  Terms  D  and  H  SHOULD  NOT  have  their  relationships 
to  TERM  F  entered  manually  on  the  input  form,  even  when  they 
are  known,  since  the  computer  v/ill  then  make  Incorrect  double 
entries,  as  fol lows: 


0 


E 


F 


G 


Example  3: 


H 


Example  4: 


Term  D 
. Term  E 
.  •  Te  rm  F 
.  .  .  Te  rm  G 
...  .Term  H 


.Term  F 
. .Term  G 
. . . Term  H 
,  . Term  H 


WRONG ! 
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This  does  not  mean  that  only  one  BROADER  TERM  or  one 
NARROWER  TERM  may  be  entered  on  the  Input  form,    A  given 
term  may  very  well  be  a  member  of  two  entirely  different 
hierarchies,  as  In  the  following: 


Example  5* 


Terms  J  and  K  are  both  BROADER  TERMS  to  Term  L  and  should  be 
so  displayed*    Term  L  (and  Its  narrower  terms,  If  any)  will 
then  property  appear  in  both  hierarchies*    More  frequently, 
it  will  be  found  that  a  new  term  being  entered  will  have 
multiple  NARROWER  TERMS,  as  follows: 


Example  6: 


Terms  N,  R,  S,  and  T  are  NARROWER  TERMS  to  Term  M,  and  should 
be  so  entered  on  the  input  form.    However,  note  that  Term  P 
SHOULD  NOT  be  entered,  since  the  system  will  pick  it  up 
automat  teal ly. 
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Example  ^  notwithstanding,  it  is  possible  for  a  given  term 
to  appear  legitimately  more  than  once  in  the  same  hierarchy. 
The  following  Is  one  example  of  many  which  could  occur. 


Example  7: 


Term  X  has  BROADER  TERMS  W  and  2,  and  all  are  encompassed 
by  Term  U.    Term  X  should  be  entered  With  BROADER  TERM  W 
and  BROADER  TERM  Z,  and  the  hierarchical  display  would 
appear  as  fol lows : 

Term  U 
.Term  W 

Example  8  .  .Term  X 

•Term  Z 
. .Term  X 

t, 

This  Is  a  legitimate  double  appearance  of  a  term  in  a  single 
hierarchy,  because  Terms  W  and  Z  have  no  generic  relationship 
to  each  other  even  though  they  are  both  BROADER  TERMS  to 
Term  X  and  are  both  NARROWER  TERMS  to  Term  U. 

Summary 

(1)  For  Term  A  to  be  cited  as  a  BROADER  TERM  to  Term  8,  a]± 
members  of  Term  B  must  also  be  members  of  Term  A 
(Example  1) . 

(2)  If  Term  A  is  a  BROADER  TERM  to  Term  B^  then  Term  B  Is  a 
NARROWER  TERM  to  Term  A  (mandatory  reciprocal  relationship). 

(3)  If  any  members  of  Term  C  are  not  also  members  of  Term  A, 
then  no  BROADER  TERM/NARROWER  TERM  relationship  exists 
between  A  and  C  (Example  2). 

(^)  A  hierarchy  may  have  many  levels,  but  only  the  next  higher 
(BROADER  TERM)  or  next  lower  (NARROWER  TERM)  level  should 
be  cited  at  time  of  input  in  order  to  avoid  incorrect 
double  postings  by  the  computer  system  (Examples  3  and  4). 
However,  see  6.  below. 


ERLC 


-275- 


(5)  A  term  may  have,  at  the  next  level  above  or  below,  more 
than  one  BROADER  TERM  (Example  5) i  or  more  than  one 
NARROWER  TERM  (Example  6). 

(6)  A  term  may  appear  more  than  once  In  a  given  hierarchy 
PROVIDED  there  Is  no  direct  hierarchical  relationship 
between  the  referenced  BROADER  TERMS  (Examples  7  and  8). 

There  are  two  add  It ional  rulei,.not  Illustrated  In  the 
examples  above,  which  must  be  followed  in  determining  generic 
structure: 

*  (7)  The  part-whole  relationship  Is  usually  not  a  broader-narrower 

relationship;  for  example,  CLASSROOMS  as  a  narrower  term  to 
SCHOOL  BUILDINGS  Is  Incorrect.    However,  SCHOOL  BUILDINGS  as 
a  narrower  term  to  BUILDINGS  Is  correct. 

(8)  Also  specifically  excluded  from  the  broader-narrower 
category  are  relationships  based  on  the  possible 
applications  or  uses  of  an  entity;  for  example,  the  term 
ATLASES  Is  not  considered  to  be  a  member  of  the  generic 
family  CLASSROOM  MATERIALS  because,  although  ATLASES  are 
sometimes  used  as  CLASSROOM  MATERIALS,  they  have  too 
many  other  applications  to  list  all  as  broader  terms. 
The  term  ATLASES  Is,  however,  always  a  member  of  the 
class  REFERENCE  BOOKS,  and  the  entry  of  the  latter  term 
as  a  broader  term  to  ATLASES  would,  therefore,  be  correct. 


1  • 
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8.3 


THE  THESAURUS  OF  ERIC  DESCRIPTORS 


8.3.1  Background 

In  1965  tin  advisory  group  was  formed  to  consult 
with  the  Central  ERIC  staff  on  the  development  of  a  thesaurus 
of  ev^ucational  terminology.    The  advisory  group  Included 
representatives  from  various  segments  of  the  educational 
community,  as  well  as  Information  experts.    Early  meetings 
also  involved  observers  from  various  subject  matter  areas. 

With  the  assistance  of  the  advisory  group,  thesaurus 
development  proceeded  in  two  phases.    There  was  an  initial 
period  of  "free  Indexing"  In  order  to  respond  to  an  Immediate 
need  to  process  a  collection  of  documents  related  to 
disadvantaged  children.    Preliminary  guidelines  to  govern 
the  fndexers  during  this  period  were  developed.     The  free 
indexing  of  this  document  collection  provided  a  nucleus  of 
about  2,300  subject  terms  related  to  education.    These  terms 
were  then  submitted  to  a  selected  group  of  educators,  librarians, 
and  Information  specialists  for  evaluation  and  changes  in  word 
form  or  cross-reference  structure.    The  work  of  this  phase 
provided  the  base  from  which  the  ERIC  Thesaurus  has  subsequently 
expanded. 

The  second  phase  involved  the  development  of  a  set 
of  rules  or  conventions  to  govern  vocabu^ ^ry  expans ion.  During 
this  period,  the  advisory  group  investigated  other  thesaurus 
developmental  efforts  such  as  those  conducted  by  the  Engineers 
Joint  Council  (EJC)  and  the  Department  of  Defense's  Project  LEX. 
The  group  decided  that  the  rules  and  conventions  appropriate 
for  the  physical  sciences  and  engineering  were  not  entirely 
suitable  for  the  field  of  education  and  for  the  social  sciences^ 
As  a  result,  a  unique  set  of  rules  regarded  as  appropriate  for 
ERIC  began  to  take  shape.     In  October  19^6,  the  first  ediclon 
of  the  Rules  for  Thesaurus  Preparation  was  published.  There 
have  been  few  changes  made  In  the  basic  rules  since  that  time. 
The  last  edition  (OE-I20U7)  Is  dated  September  I969;  It  added 
the  provision  that  Descriptors  may  be  meir.ber-s  of  more  than  one 
class  and  included  for  the  first  time  material  relating  to 
Identifiers. 


-Catalog  of  Selected  Doc^iments  on  the  Disadvantaged  -  Subject  Index 
{ED-070  ^+85) 
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The  Initial  advisory  group  (called  the  Pane)  on 
Educational  Terminology)  was  disbanded  In  1972.     In  late 
1973 1  however,  the  need  for  a  group  to  review  and  pass  on 
the  many  recommended  changes  to  the  Thesaurus  that  were 
being  received,  led  to  the  formation  of  a  large  new  nation- 
wide body  entitled  the  Vocabulary  Review  Group  (See  Section 
8.6).  ' 

The  Thesaurus  Is  currently  maintained  and  corrected 
by  the  ERIC  Facility,  largely  on  the  basis  of  Inputs  From 
the  ERIC  Clearinghouses,    New  terms  and  changes  are  made  on 
a  monthly  basts  and  are  sent  to  all  ERIC  Clearinghouses 
and  announced  in  the  back  of  RIE.    A  quarterly  cumulative 
"Working  Copy'*  is  produced  by  the  Facility  for  the  use  of 
the  Clearinghouse  tndexers.    The  Thesaurus  is  also  periodically 
(approximately  annually)  published  In  hardback  form  for  public 
sale  byMacmlllan  Information  (See  Section  1.3). 

8*3.2  Divisions  of  the  Thesaurus 

To  assist  the  user  (searcher  or  Indexer)  pf  the 
Thesaurus ,  the  terminology  Is  arranged  tn  four  different 
sequences,  each  providing  a  different  approach.    The  principal 
arrangement  is  a  complete  alphabetic  display  of  all  Descriptors, 
with  the  other  displays  acting,  In  effect,  as  Indexes. 

PRIMARY  ARRANGEMENT  SECONDARY  ARRANGEMENT 

Alphabetic  Display  Rotated  Display 

Hlerarchi cal  01  splay 
Descriptor  Group  Display 

Alphabetic  Display 

Al 1  Descriptors  and  USE  references  appear  In 
this  display  interfiled  alphabetically  at  one  location  letter- 
by-letter.    Each  Oescrl'tJtor  Is  shown  with  its  complete  record: 
hierarchial  structuring,  other  cross-references,  group  code, 
and  scope  notes;  (date  of  entry  Into  the  Thesaurus  wl 1  I  be 
added  to  the  display  shortly).      All  cross-references  are 
reciprocal:     for  each  USE  there  Is  a  corresponding  USED  FOR; 
for  each  Broader  Term  there  Is  a  Narrower  Term;  for  each 
Related  Term  there  is  a  reciprocal  Related  Term. 

Users  who  wish  to  determine  the  status  of  a 
certain  term  should  first  consult  the  Alphabetic  Display. 
If  a  term  Is  found,   its  meaning  or  definition  can  usually  be 
determined  by  examination  of  the  Broader  Terms,  Narrower  Terms, 
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Related  Terms,  or  other  cross-references  appearing  with  It. 
Whenever  necessary,  however,  a  Scope  Note  Is  used  to 
supplement  the  other  details  of  the  entry.    A  Scope  Note 
is  provided  whenever  there  might  be  some  doubt  about  the 
meaning  of  a  term,  and  In  order  to  ensure  consistency  of 
Descriptor  usage.      Scope  Notes  specify  the  range  of  subject 
matter  to  which  a  Descr fptor > I s  applied,  draw  necessary 
distinctions  between  closely  related  Descriptors,  define 
obscure  or  technical  terms,  and  state  which  one  of  several 
possible  meaning'*  is  correct. 

Rotated  Dl splay 

The  Rotated  Display  sorts  all  single  and 
multi-word  Descriptors,  considering  each  separate  word  as 
a  filing  unit,    h  Descriptor  appears,  therefore,  In  as  many 
locations  In  this  display  as  it  contains  separate  words. 
The  Rotated  Display  provic'es  a  permuted  alphabetic  index 
to  al 1  s Ignl f leant  words  that  make  up  Descriptors  In  the 
Thesaurus  (omitting  USE  references).    Word  order  within 
Descriptor  is  not  affected,  e.g.: 

ABILITY 
ACADEMIC  ABILITY 

ABILITY  GROUPING 
LOW  ABILITY  GROUPING 

This  Index  tends  to  re-group  related  terms 
that  may  be  separated  In  the  alphabetic  d:splay  due  to  word 
position  within  the  descriptor. 

Hierarchical  D  ispl ay 

The  Hierarchical  Display  presents  an  alphabetic 
array  of  all  the  "Broadest  Terms",  i.e.,  all  the  terms  that 
carry  NT  cross-references  under  them,  but  no  BT  cross-references 
above  them.    Terms  having  no  BT-NT  structure  at  all  are  also 
considered  "Broadest  Terms".     Under  each  "Broadest  Term"  the 
particular  generic  tree  involved  Is  carried  to  Its  farthest 
extreme.    Generic  subordination  (or  class  membership)  Is 
.Indicated  via  Indentions: 

LANGUAGES 

.  AMERICAN  INDIAN  LANGUAGES 
.   .  NAVAJO 
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Terms  which  are  narrower  to  some  other  term  appear  In  this 
display  only  within  that  hierarchy,  and  not  by  themselves 
as  a  separate  alphabetic  entry. 

Descriptor  Group  Display 

Each  of  the  Descriptors  »n  the  ERIC  Thesaurus 
has  been  assigned  to  one  (and  only  one)  of  52  broad  categorfes. 
The  Descriptor  Group  Display  shows  each  of  these  categories 
together  with  alphabetic  arrays  of  the  terms  that  have  been 
assigned  to  each.    The  display  Is  provided  for  browsing  and 
easy  scanning  of  large  numbers  of  Descriptors  that  may  be 
pf  Interest  within  a  given  area.     It  Is  meant  to  provide 
suggestions  and  to  be  of  general  assistance  to  those  using 
the  Thesaurus  for  Indexing,  searching,  and  the  structuring 
.  of  new  Descriptors.     It  Is  not  a  formal  classification  scheme. 

Each  Descriptor  Group  Is  defined  by  a  Scope 
Note  and  Is  represented  by  a  three-digit  code  number*     It  is 
the  code  number  that  appears  In  the  primary  Alphabetic  Display 
to  coovnunl  cate  group  assignment  to  the  user. 

8.3.3  Rules  *'o'r  Thesaurus  Preparation 

Reproduced  below  Is  the  second  edition,  dated 
September  1969>  of  the  Rules  for  Thesaurus  Preparation 
(0E-120i+7).    This  is  a  revision  of  the  rules  first  published 
in  October  1966. 

These  rules  were  prepared  by  the  original  (but 
now  defunct)  Panel  on  Educational  Terminology  (PET).  The 
rules  outline  the  requirements  that  must  be  met  by  candidate 
Descriptors  before  they  can  become  authorized  Descriptors 
in  the  Thesaurus.    Only  those  Descriptors  actually  used 
for  indexing  are  placed  in  the  Thesaurus^ 

These  rules  are  adhered  to  closely  in  the  later 
instructions  for  completing  the  Descriptor  Justification 
Form  (Section  8.5.3). 
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1.0  Rules  for  Thesiiurus  I'reparation 

Intnulndion 

These  rule??  are  desiKnt'cl  to  help  the  Central  KHIC  staff 
and  the  stafl's  of  thi'  KfUC  Cioiu'inujiousos  mako  similar 
(iccisions  related  to  the  addition  and  modilicutir>n  of  terms 
in  the  Th*i<unrHs  of  ElllC  l)(Hvnptt}t.^,  Although  these  are 
not  rules  for  indexing  per  se,  tlu-y  are  invoked  ulien  an 
indexer  or  his  supvrvisoy  funis  that  there  is  no  term  in  the 
Thesaiu'us  thai  is  ^salivStaetoiy  for  <^\l)ressing  an  important 
concept  found  in  a  document.  Wiien  this  occurs^  tfie  indexer 
will  i'ccord  what  he  considers  to  hv  an  appi'opriate  term  to 
express  the  coticept.  That  term  then  becomes  a  candidate  for 
inclusion  in  the  Thesaurus.  Thu  rules  are  to  bo  applied  both 
in  the  selection  of  candidate  terms  and  in  the  fina)  decision 
to  inchide  Die  candidate  teJ'm  as  a  descriptor  in  the 
Thesaurus. 

Rules  s!]ould  be  regarded  as  useful  in  guiding  those  who 
ultimately  must  deci<lo  on  the  details  of  the  Thesaurus.  In 
this  sense,  a  rule  is  analogous  to  a  law  in  a  "case  law"  system 
rather  tlian  in  a  ^'statutory  hiw''  system,  Implementation  of 
the  rules  is  thus  dependent  on  the  development  and  analysis 
of  specific  cases  involving  them. 

The  Ixulrs  for  Prcjiarino  f^nd  dp-daiiyuj  Knoinecring 
Tht.snuri,  prepared  by  the  Kngineers  Joint  Council,  and  the 
Mamutl  for  Buiidinu  n  Technical  Thesaurus,  prepared  by 
Project  LKX  of  the  Office  of  Naval  Hesea'xh,  have  been 
especially  useful  in  preparing  this  section. 

1.1  Descriptor  Elements 

1.1,1       Descriptor  Selection 

A  descriptor  is  any  single  or  multiword  term  which 
appears  in  the  Thesaurus  and  which  may  be  used 
for  indexii^g  a  document.  Uulcs  for  selecting  de- 
scriptors are  as  follows: 

1.1. M  Descriptors  should  represent  important  con- 

cepts found  in  the  literature  rather  than  con- 
cepts derived  independently.  They  should  also 

^        •  reflect  the  language  used  in  the  literature  to 

*'  describe  such  concoi)t$» 
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1.1.1.2  Descriptors  selected  slu)ul(l  have  an  agreed- 

upon  meaning  by  relevant  user  groups  and 
should  be  acceptable  terminology  for  that  user 
group.  Acceptability  will  involve  decisions  as 
to  obsolescence,  negative  connotations,  col- 
loquial usage,  and  other  factors,  (See  also 
1.1.3) 

M.1.3  Since  frequency  of  occurrence  of  terms  is  a 

factor  in  establishing  descriptors,  records 
should  bo  kept  of  the  number  of  times  a  candi- 
date term  has  been  used  in  indexing  and/or 
searching, 

iAAA  Multiword  doscriptbrs  (bound  terms,  preco- 

ordinated  terms,  and  others)  should  be  used, 
whenever  s(ngJe-word  descriptors  cannot  de- 
scribe a  concept  adequately  or  provide  effec- 
tive retrieval.  Many  problems  of  this  type  can 
be  solved  by  the  careful  application  of  rule 
1.1.1.1  above.  The  following  points  should  also 
be  considered: 

M. 1*4.1  Use  of  a  multiword  descriptor  is  justified 

if  any  of  the  individual  words  in  the  mul- 
tiword descriptor  can  combine  so  fre- 
quently with  other  descriptors  as  to 
produce  many  false  coordinations. 

1.1.1.4,2  Use  of  a  multiword  descriptor  to  repre- 

sent a  unique  concept  is  justified  if  the 
individual  words  of  that  multiword  term 
are  also  unique  descriptors  which,  when 
coordinated  with  each  other,  represent 
concepts  djfTorent  from  the  one  intended 
by  the  multiword  term. 

Example:  STUDENTS 
TKACHKRS 
STUDENT  TEACHERS 

1.1.1-4.3  If  a  single-word  term,  (used  as  d  substan- 

tive) is  so  general  as  to  be  virtually  use- 
less in  searching  (e.go  SCHOOLS),  con- 
sider the  use  of  that  term  with  another 
term  (e,g.,  SECONDARY  SCHOOLS), 
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l.Ll.4.4  Multiword  doscrlptors,  like  siiiglc-word 

(loscriptors,  miist  be  carol ully  considerod 
for  placement  in  descriptor  hierarchies. 

1,1.1.^5  Do  nut  use  inverted  entries.  (See  section 

.  1.0) 

Examples:  DKVKLOPMKNT, 

KMOTIONAL  KDU- 
CATION,  ADULT 
are  not  valid  descrip- 
tors ; 
KMOTIOXAL  1)E- 
VKr.OPMKNT  ADULT 
EDUCATION 
are  valid  descrii>tors. 

LL2  Cross-References 

1.1.2.1  Use  (USK) 

The  "USE"  rofcrotice  is  utilized  in  two  situa- 
tions: 

1.1.2.1.1  To  iiulicato  pvefoned  usage 

Exampie:  Advanced  Education 
USI-:  HIGHEK 
EDUCATION' 

1.1.2.1.2  To  cross  Jc'fcreiice  an  abbreviation 

Example:  ET\^ 

USE  EDUCATIOXAL 
TEf.EVISIO.C 

(Note:  Inverted  entries  are  not  to  be  in- 
cluded in  cross-rel'erencing.  For  example, 
SCHOOL  BUILDIXGS  would  not  be  cross- 
referenced  with  Buildings,  School.) 

1.1.2.2  Used  For  (UF) 

The  mandatory  recii)rocal  of  the  "USE"  refer- 
ence is  the  UP'  reference. 

E.\amplcs:   HIGHER  EDUCATION 
UF  Advanced  Education 
EDUCATIONAL  TELl^-,, 
VISION 
UF  ETV 
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1,1.2.3  Broader  Term   (WT)  luul  Narrower  Term 

(NT) 

The  broader  term  (BT)  jiiul  narrower  term 
(NT)  cross  references  are  employed  to  indi- 
cate any  class  re1atio!islui)s  that  nvdy  exist 
among  descriptors.  Where  descriptors  repre- 
sent concepts  that  are  included  within  the 
chiss  of  concepts  represented  by  another  de- 
scriptor, this  relationship  is  shown  by  the 
broader  term  reference. 

Examples:  ORAL  RKADING 
BT  READING 
SILENT  READING 
BT  READING 

Each  broader  term  reference  requires  a  cor- 
responding reciprocal  narrower  term  refer- 
ence; 

Example:  READING 

NT  ORAL  READING 
SILENT  READING 

{Note:  A  given  descriptor  may  be  a  member 
of  more  than  one  class.  If  the  descriptor  is  a 
member  of  more  than  one  class,  reciprocal  ref- 
erences must  be  made  to  show  these  relation- 
ships to  the  next  given  level  of  the  affected 
classes,) 

Example;  STUDENT  TEACHERS 
BT  STUDENTS 
TEACHERS 

1.1.2,1  Related  Term  (RT) 

The  related  term  (RT)  cross  reference  is 
employed  as  a  guide  from  a  given  descriptor 
to  other  descriptors  that  are  closely  related 
conceptually  but  that  do  not  possess  class  rela- 
tionships as  in  LI. 2.3  above.  In  general,  the 
RT  cross  reference  is  given  for  the  conven- 
ience of  the  user  who,  in  examining  one 
descriptor,  needs  to  be  reminded  or  informed 
of  the  existcfice  of  a  related  descriptor.  A 
reciprocal  relationship  should  always  be  listed. 
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1.1.3  Ambir/uilij 

I'arcnthetkal  qualifiers  and  scope  notes  should  be 
used  wlicn  tlie  intended  ii.saj(o  of  a  descriptor  has 
not  been  made  explicit  by  cross  referenced. 

*  1.1,3.1  Pareulhetical  Qualifiers 

A  parenthetical  qualifier  identifies  any  joar- 
ticular  indexable  meaning  of  a  homograph. 
This  meaning  is  Ki^'on  the  status  of  a  descinp- 
tor  by  listing  the  homograph  and  its  parcn- 
tlietical  qualifier  in  the  thesaurus  display.  The 
homograijh  and  its  parentlietical  qualifier  are 
considered  iiise])arable  in  indexing  or  search- 
ing. For  an>'  given  homograph,  there  may  exist 
as  many  desci'iptors  consisting  of  homograph 
plus  parenthetical  qualifiei-  as  then  are  unique 
indexable  nieanings  for  that  homograph.  If 
a  descriptor  is  judged  to  be  a  homograph,  it 
must  have  a  parenthetical  qualifier^ 


Kxamples:  GRADE  (INCLINE) 
GRADES 
(SCHOLASTIC) 
POSITION  (LOCATION) 
POSITION  (TITLE) 

Do  not  use  another  Iiomograph  as  a  parentheti- 
cal qualifier. 

Example:  do  not  us^.  GRADES 
(MARK) 

but  rather,  GKADP:S 
(SCHOLASTIC) 


One  of  the  reasons  for  restricting  the  use  of 
parenthetical  qualifiers  to  homographs  is  to 
preclude  the  use  of  inverted  entries. 


Ll.3.2  Scope  Notes  (SN) 

A  scope  note  is  a  brief  statement  appearing 
in  the  Thesaurus  of  the  intended  usage  of  a 
descriptor.  It  need  Jiot  provide  a  formal  defini- 
tion. Scope  notes  are  generally  used  in  two 
situations: 
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M.3.2.1  To  restrict  the  usage  of  a  descriptor. 

Kxample :  om  OF  SCHOOL  YOUTH 
SN  A  child  of  compulsory 
school  age  who  has 
been  excused  from  at- 
tending school,  or  a 
child  over  16  years  of 
age  who  is  out  of 
school  legally 

1.1.3.2.2  To  explain  the  usage  of  a  descriptor 

which  may  have  diirerout  meanings  in 
several  areas  of  education. 

Example:  ACCELERATION 

SN  The  process  of  pro- 
gressing through  the 
school  grades  at  a  rate 
faster  than  that  of  the 
average  child 

Restricting  usage  as  in  1.1.3.2.1  above  will 
provide  a  useful  retrieval  term  in  instances 
where  a  questioner  is  interested  on!y  in  ex- 
perimental studies.  A  restricted  usage  might 
similarly  be  applied  to  "review'*  or  "question- 
naire study/'  Restricted  usage  will  also  give 
local  ERIC  units  an  opportunity  to  indicate 
precisely  which  additional  usages  must  be 
pi'ovided  for  in  a  revised  version  of  the 
Thesaurus.  Explaining  usage  as  in  1.1.3.2.2 
above  is  quite  arbitrary  at  this  stage  of  thesau- 
rus development,  but  will  insure  consistent  use 
of  a  descriptor  in  indexing  or  searching. 

1.2        Descriptor  Construction 

1.2.1  Abbreviations 

In  general,  abbreviated  terms  should  be  avoided 
as  descriptors  since  they  may  not  be  universally 
understood.  Abbreviated  and  unabbreviated  forms, 
such  as  acronyms,  of  a  given  term  must  be  treated 
as  synonyms  and  cross  refert^nced.  (Set'  rules 
1.1.2.1  and  1.1.2.2) 
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• 

1.2.2 

Spf  c  in  I  ( *h  a  rn  c  t  v  rs 

Spccinl  cliarac'turs  iue  any  noiinunioric,  iu)tiat})lia- 

betic  symbols  appoaviug  in  the  thosjwivus  display* 

Sj)t"cial  characturs  an*  pcrniiltcd  in  scopo  notes 

withit)  the  limits  of  macKine  charactor  availability. 

Uighl  and  left  pariMitht'So.s  are  the  only  special 

1.1.3.1) 

too 

Woni r  onn 

In  choosing  between  sij^j^ular  and  plural  noun 

forms,  the  precedent  lon^  established  by  majoi* 

indexing  and  subject  catalogiuK  operations  will  be 

followed.  fJenerally,  a  useful  rule  of  thumb  may 

be  applied  as  foIlrAV.s:  use  the  plural  form  when 

the  proposed  term  is  a  ''count  nuuh,"  that  is,  a 

noun  about  which  one  shovild  ask  *1iow  many?" 

(e.g.,  devices  sucii  as  rhACHING  MACiilNhS, 

rROJKCTOIiS)  ;  use  the  smgular  form  for  mass 

nouns,"  that  is,  tliose  about  wtiich  one  should  ask 

ilow  mucu  /    (e.g»,  J>)bI.li\CiLh>L  i  )  ;  use  the 

.^sjngular  lor  speciltc  processes,  properties,  or  con- 

ditions. Common  u.sage  sliould  be  followed  fui' 

ti'i*r>i  t\'Mi*^  lint  f'i'iv'f '  1*4 »f  1  11^  tJw>  'iliriVi^  cf/iiinr'il 

(e.g.,  use  DEMOCRACY  jiot  DKMOCKACIKS). 

1  O  1 

Aumerjc  elements  of  descriptors  wi'"  be  displayed 

as  Arabic  nunierals  and  will  follow  the  alj)habetic 

element  of  the  descriptor. 

hxample:  GRADE  4 

not  ITH  GRADK 

or  FOURTH  GHADK 

1  9 

Descriptors  are  limited  to"  50  characters  including 

spaces. 
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1.3        Deseiiptor  Formal 

1.3.1  Aliihalu  tization 

Alphabuti/o  terms  letter  by  letter. 

l,;i.l.l  Ignore  all  .spaces  between  words. 

l.;J.1.2  A]j)|]abeti/e  afcordiii^  to  the  following 

sequence ; 

1.;}.1.2,1  Left  parenthesis 

I.H. 1.2.2  Numerals  in  usual  order 

1.8.l.2.;i  Lettei's  ill  usual  order 

1.3.2  Di  scrintor  Structures 

Typical  thesaurus  term  structures  and  required 
format : 

Descriptor  ACCKLERATION 

Scope  Note  ^  SN  The  process  of  progres- 
sing through  the  school 
grades  at  a  rate  faster 
than  that  of  the  average 
child 


llelated  Terms        RT  ACCHI.KHATKD 

COUUSKS 
ACCKLKRATED 

PROGRAMS 
AlJVAiVCED 

I'LACKMENT 
ADVA.VCED  / 

STUDENTS 
FMLXIRLE 

I'ROGRKSSION 
TIME  FACTORS 

(LEARNING) 
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Doscriptor  and  par 

•          enthctical  qualifier 

GkADImS  (SCHOLASTIC) 

Used  for 

UF  College  Gi-ades 

(Scholastic) 

High  School  Grades 

(bchoiasttc)  ^ 

Narrower  Term 

NT  GHADK  POINT 

AVhliAdh 

liroaclcr  Term 

HT  AC  HI  FAKEMENT 

1\  A 1 1 N  0 

Related  Terms 

RT  ACADEMIC 

ACHIEVKMKNT 

CLASS  AVERAGE 

CREDITS 

GRADING 

REPORT  CARDS 

SCOuiiSCi 

Use  Reference  to  an 

acceptable  descrip- 

tor   

Col2ege  (Ji'ades  (Scholastic) 

USK GRADES 

(oCJJULAril  JC) 

High  School  Grnde.s 

(Scholastic) 

i 

USE  GRADES 

(SCHOLASTIC) 

4 
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2.0        Descriptor  Group  Guldelinoii 


Introduction 


The  Descriptor  Group  Display  aids  indexing,  searching, 
and  lexicographic  analysis  of  rioscripton^.  It  permits  bvom^ 
ing,  shows  descriptor  relationships  and  usage,  and  helps  to 
structure  new  descriptors.  The  Descriptor  Group  Display 
is  designed  as  an  aid  for  those  using  the  Thesaurus  and  not 
as  a  classification  scheme, 

2,1        Descriptor  Group  Display 

The  Descriptor  Group  Display  consists  of  three  sections: 
(1)  a  list  of  the  62  Group  headings  with  their  respective 
three-digit  codes,  (2)  a  compilation  of  Descriptor  Group 
Scope  Notes  which  deiine  each  Descriptor  Group,  and  (3) 
the  Groups  with  descriptors.  To  provide  an  index  or  key  to 
the  Descriptor  Groups,  the  three-digit  group  code  appears 
two  spaces  to  the  right  of  each  main  descriptor  in  the  De- 
scriptor Listing* 


ADMINISTRATOR  ATTITUDES  040,  ATTITUDES  040 


A  descriptor  is  assigned  to  only  one  Descriptor  Group.  Each 
new  descriptor  is  assigned  to  a  Descriptor  Group  by  an 
m)vxor.  The  Mlowiug  guidelines  arc  (Jesigncd  to  assist  (he 
indexer  in  assigning  descriptors  to  the  proper  Descriptor 
Group: 

2.2.1  The  assignment  of  a  descriptor  to  a  group  should 
be  considered  in  relation  to  the  entire  field  of  educa- 
tion rather  than  to  a  specialty, 

2.2.2  Consult  the  existit^g  Group  Display  to  determine 
the  disposition  of  .similar,  parafJe),  comparable,  and 
analogous  concepts. 


Example; 


Assigning  New  Descriptors  to  Descriptor  Groups 
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2.2,3  Consult  the  Descriptor  Group  assignments  of  terms 
cross-referenced  from  the  new  term* 

2.2. 1  Where  terms  appear  to  be  lop:ically  related  to  more 
than  one  Group,  choose  tlio  least  abstract  Group. 
(For  example,  READING  ABIl.lTY  is  assigned 
to  READING  rather  than  ABILITIES,) 

2.2.5  Consider  the  word  form  of  the  descriptor  since  it 
may  suggest  a  choice  among  Groups.  (For  ex- 
ample, COSMETOLOGY  is  assigned  to  OCCUPA- 
TIONS;  COSMETOLOGISTS  is  assigned  to  PER- 
SONNEL AND  GROUPS.) 
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Q.k  IDENTIFIERS 

8.4.1  General/' 

identifiers  are,  In  aimost  ail  cases,  the  names  of 
specific  entities.    As  there  is  a  nearly  Infinite  number  of 
specific  entitles,  It  Is  not  appropriate  to  burden  o  thesaurus 
wfth  such  a  multiplicity  of  entries.    Also,  Identifiers^  being 
so  specific  and  often  transitory,  may  be  represented  In  the 
literature  very  infrequently;  this  fact  also  argues  for 
separate  treatment. 

The  major  purpose  of  Identifiers  Is  to  provide 
additional  indexing  depth,  of  a  specialized  nature,  supplement^g 
that  provided  by  Descriptors.     Identifiers  may  be  specific  * 
projects,  geographic  locations,  persons^  trade  names,  tests, 
legislation,  organizations,  equipment,  etc.     It  Is  also  possible 
to  use  the  Identifier  category  as  a  testing  ground  for  a  term 
whose  permanence  may  be  in  some  doubt.     If  the  term  derronstrates 
over  time  Its  acceptability  by  the  profession,  It  may  graduate 
from  Identifier  to  Descriptor  status,  e.g.,  Computer  Assisted 
Instruction  (CAl).     identifiers  are  not  defined  (scoped),  cross- 
referenced,  structured  (related  to  one  anotheir) ,  or  otherwise 
subjected  to  lexicographic  analysis.     In  order  to  aid  retrieval, 
however,  it  Is  necessary  to  observe  certain  standards  In  their 
construction  and  to  see  that  the  more  frequently  used  ones 
appear  in  the  file  in  a  uniform  format  (See  8.4.3  and  Appendix  F, 
Identifier  Authority  List). 

8.4.2  Rules  for  Identifiers 

1.  Identifiers  are  not  entered  into  the  structured 
vocabulary  of  the  Thesaurus  and  are  therefore  neither 
structured  nor  cross-^referenced. 

2.  Parentheses  (around  qualifiers)  e.g.,  Mercury  (Planet) 
are  the  only  special  characters  permitted  with 
identifiers.    No  periods,  commas,  hyphens,  etc.,  are 
permissible.    On  the  resume  form,  however,  asterisks  ('-) 
may  be  used  to  identify  major/published  identifiers, 
and  semicolons  should  be  used  between  Identifiers  (as 
subf iel d  del imi ters) . 


-  Repeated  from  1 ntroduction^  Section  8.1.3 
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3.     Identifiers  should  be  written  with  initial  capital 
letters  for  all  words  except  prepositions,  articles, 
and  conjunctions,  which  are  to  be  In  lower  case,  and 
acronyms,  which  are  In  all  upper  case.  (Exceptions 
occur  in  certain  rare  cases  where  the  article, 
preposition,  or  conjunction  Is  the  first  word  of 
the  Identifier.) 

A  maximum  of  50  character  spaces  (Including  blanl<s) 
is  allowed  for  Identifiers.    AVOID  the  use  of  over 
50  characters  because  Identifiers  will  be  automatically 
truncated  at  the  end  of  50  spaces  (e.g.,  Carnegie 
Institute  Curriculum  Study  Center  Curriculum  in  English 
could  be  entered  as  two  separate  Identifiers:  Carnegie 
Institute  Curriculum  Study  Center;  CICSC  Curriculum  in 
English)*    The  reasonable  removal  of  prepositions, 
articles,  and  conjunction  to  bring  the  Ident I f ier  with- 
in the  50-space  limitation  is  permitted  and  Is  preferred 
over  abbreviation.    Abbreviation,  because  of  variable 
practices,  can  result  in  many  variant  term  forms 
scattered  throughout  the  term  list  and  should  only 
be  used  when  other  methods  of  truncation  have  been 
exhausted,  and  then  only  for  the  most  commonly 
abbreviated  words. 

5.    The  use  of  organizational  names  as  Identifiers  Is 
governed  by  the  following  rules: 

a*  If  an  organi zat ion  is  treated  In  a  document  from 
a  subject  standpoint.  It  Is  permissible  to  enter 
the  organization  as  an  Identifier* 

b.  If  the  organization  is  solely  the  preparer, 
source,  or  sponsor  of  the  document,  and  not  the 
subject,  It  should  not  be  treated  as  an  Identifier 
(the  Institution  or  Sponsoring  Agency  fields  are 
the  appropriate  points  of  entry). 

c.  In  some  cases  where  the  organization  Is  involved 
as  both  the  subject  of  the  document  and  the  source 
of  the  document,  usage  of  both  the  Identifier  field 
and  the  Institution  fields  may  be  appropriate. 

d.  University  and  college  names,  when  entered  as 
Identifiers,  should  be  structured  as  they  normally 
appear  and  not  in  the  COSATI   inverted  form  designed 
for  large  printed  indexes  by  institution,  e.g.. 

Correct  Usage:       University  of  Wisconsin 
Incorrect  Usage:    Wisconsin  University 
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6.  Identifiers  are  treated  In  RIE  the  same  as  Descriptors: 
all  Identifiers  assigned  to  a  document  appear  In  the 
Resume  section;  only  those  Identifiers  that  are 
asterisked  as  **major''  appear  In  the  Subject  Index* 

(At  the  present  time,  by  convention,  only  one  major 
Identifier  is  permitted  per  resume). 

7.  Identifiers  beginning  with  numbers  are  permissible  when 
they  represent  the  official  or  actual  version.  It 

^  Is  not  possible  to  insist  that  numeric  Identifiers  always 

be  spelled  out  due  to  the  many  variations  possible,  e^g., 
1776  might  translate  to:    one  seven  seven  six,  seventeen 
seventy  six,  seventeen  hundred  and  seventy  six,  one 
thousand  seven  hundred  and  seventy  six,  etc.  However, 
names  that  have  a  commonly  agreed  upon  alphabetic 
translation  (or  names  that  appear  equally  frequently  in 
both  numeric  and  alphabetic  forms)  may  have  double  entries 
made,  following  the  pattern  of  practice  established  for 
acronyms,  e.g, ,  '  • 

7  Up;  Seven  Up  .  Commonly  appears  both  ways 

3M  Company;  Three  M  Company 

I98U;  Nineteen  Eighty  Four     ^,  Alphabetic  translation 
2001  a  Space  Odyssey;  j  commonly  agreed  upon 

Two  Thousand  One  a 

Space  Odyssey 

123^  Modern  End  Game  Studies    No  translation  advisable 
8.4,3  Categories  of  Identifiers 

1.    Acronyms  -  Acronyms  are  words  formed  from  the  initial 
letter  or  letters  of  each  of  the  successive  parts  of  a 
compound  term.    Acronyms  are  entered  In  all  upper  case 
as  minor  Identifiers,  supplementing  the  wrltten-out 
version*    Exceptions  to  this  rule  occur  in  those  special 
cases  where  the  acronym  has  replaced  the  full  name  form 
both  In  common  and  formal  usage,  e.g.,  UNESCO.  Consult 
the  Identifier  Authority  List  (^AA)  whenever  tn  doubt. 

EXAMPLES: 

Access  to  Instructional  Materials  and  Services;  AIMS 
Adaptive  Instructional  Management  System;  AIMS 
Adult  Referral  Information  Service  on  Education;  ARISE 
Creative  Application  of  Technology  to  tducatlon;  CATE 
Cultural  Language  Activity  Summer  School;  CLASS 


erJc 


-294- 


2. 

Coined  Termlnoloqy  -  Coined  words  or  phrases  are 

created  or  Invented  words  developed  for  a  specific 

s 1 tuat ion  ano  not  oroaa ly  recogn i zeo  or  nor  accepted • 

cAAnrLt^;    rree  ocnoois 

Interglossa 

W  \  tre  G  r  anmar 

Sesame  Street 

3. 

Conferences/Heet Inqs/Semlnars/Sympos  ia 

tAAMrLto!    National  Keaoinci  Lonrerence 

When  conferences  are  also  referred  tc  by  acronym, 

do  Lib  Ia  entries  rr\av  be  madfe  as  foil  ovjs  • 

National  Defense  Education  Act  Language  Institute; 

NDEA  Language  Institute 

J, 

H, 

Course  Catalog  Listings 

t AMfirLc ;    Muto  necnanics  lOr  women 

(not  Engineering  2600) 

5. 

Equipment  -  Hardware  and  software  names  and  numbers 

are  entered  as  follows: 

CAAMrLcb!    Autotutor  nark  li 

Friden  Flexowrlter 

\  on  JbO 

LISP   I  5 

O  • 

tannic  u roups/ 1 r 1 ues 

EXAMPLES:  Shoshones 

ooutnern  raiutes 

NOTE:     Indian  languages  can  be  found  In  the 

Thesaurus • 
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7»    Geographic  Locations  -  Geographic  locations  are 
entered  when  they  reflect  the  subject  content  of 
t  the  document  I  the  area  where  data  was  gathered,  etc, 


EXAMPLES; 


Alberta 
Antarct 1 ca 


Mount  WhI tney 
New  York  City 
Niagara  Fal Is 
Nile  River 


Atlantis 
Chi  cago 


Europe 

Florida 

Germany 


Easter  I sland 
Eau  Cl ai  re  County 


Pacific  Ocean 
Paris  (Texas) 
Puget  Sound 


Gondwanaland 
London 

Mississippi  Delta 


South  America 
Southwest  Asia 
Southwest 


Wales 

Yakima  Valley 


In  cases  where  a  city  is  not  sufficiently  well  known 
to  stand  by  Itself,  enter  both  the  name  of  the  city 
and  name  of  the  state  or  country,  as  two  separate 
Identifiers. 

EXAMPLES :    Memphis;  Tennessee 


8.    Legislation  -  Legislation  should  be  entered  whenever 
possible  under  the  "official**  name  by  which  the  Act  may 
be  cited,  as  contained  In  the  Act  Itself,  Since 
these  official  names  are  ofte.^  quite  long,  it  may 
occasionally  be  necessary  to  delete  non-essential 
conjunctions  and  prepositions. 

Some  Acts  become  known  popularly  by  their  sponsors; 
these  popular  names  may  also  be  entered.  In  addition 
to  or  in  lieu  of  a  more  obscure  official  name. 

When  legislation  Is  commonly  referred  to  by  acronym, 

a  double  entry  Is  made,  following  the  rules  for  acronyms* 

EXAMPLES: 

Official  Name: 

Civi  1  Rights  Act  196^ 


Hollywood;  Florida 
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Library  Services  and  Construction  Act;  LSCA 

Popular  Name; 

McAteer  Act 
Taft  Hartley  Act 

Official  Name  (Shortened),  with  Title  and  Acronym; 

Elementary  Secondary  Education  Act  Title  III; 
ESEA  Title  Ml 

(Shortened  from  56  characters: 

Elementary  and  Secondary  Education  Act  of  1965  Title 


9.    Methods  and  Theories 

EXAMPLES:    Adierian  Psychology 

Chomsky  Cofnpetence  Model 
Logbgen  System 
Montessori  Method 
Operant  Cond  i  t  ion! ng 

10.  Personal  Names  -  Individuals  used  as  the  subject  of 
a  document  are  entered  as  follows  (no  period,  use 
one  space  between  initials): 

EXAMPLES:    Churchill   (Winston  S) 
Crane  (Stephen) 
Heml ngway  (Ernest) 
Plutarch 

Shal<espeare  (Wi  1 1  i  am) 
Skinner  (6  F) 

11,  Projects  -  Projects  are  entered  with  the  word  ^'Project" 
leading  the  entry. 

EXAMPLES:    Project  Anthropology  Curriculum 
Project  ABLE 
Project  Talent 
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This  practice  must  be  followed  both  In  the  case  of 
entities  that  are  not  likely  to  be  Identifiable  as 
projects  if  they  were  to  appear  without  that 
designation  (like  the  examples  above),  and  In  the 
case  of  entities  that  have  become  very  well-known 
and  are  commonly  referred  to  in  the  literature 
directly  by  their  name. 

EXAMPLES:    Project  Head  Start 

Project  Follow  Through 
Project  Upward  Bound 

Project  names  that  consist  of  acronyms  derived  from 
the  first  letters  of  a  larger  phrase  should  appear 
In  all  capital   letters,  e.g,,  Project  TRUE  (Teachers 
and  Resources  for  Urban  Education).    The  spelled- 
out  version  of  the  acronym  may  be  entered.  If 
desired.    Project  names  that  are  not  acronyms  should 
appear  In  regular  upper/lower  case,  e.g.,  Project 
Discovery. 


12.    Tests  and  Testing  Programs  -  Tests  and  testing 

programs  are  entered  under  their  formal  name;  if  an 
acronym  is  commonly  employed.  It  may  also  be  entered, 
following  the  rules  for  acronyms. 

EXAMPLES: 

American  College  Testing  Program;  ACT 
Edwards  Personal  Preference  Schedule;  EPPS 
Minnesota  Multiphasic  Personality  Inventory;  MMPI 
School  and  College  Ability  Test;  SCAT 


13.     Textbooks  -  Textbooks  and  other  commercially 

published  books  and  series  are  entered  as  follows: 

EXAMPLES: 

Gregg  Shorthand  (Simplified  Edition) 
Miami  Linguistic  Readers 

Random  House  Dictionary  of  the  English  Language 
Scott  Foresman  Basal  Readers 
Uralic  and  Altaic  Series 
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Trade  Names  -  Trade  names,  brand  names,  or  other 

oroorietarv  deslonators  are  entered  as  follows* 

EXAMPLES: 

Cuisenaire  Rods 

Oonald  Duck 

Kel logg  Product  19 

Kodak 

HATCH  Boxes 

Reading  in  High  Gear 

Smokey  the  Bear 

System  tor  Success 

Snel ien  Chart  ; 

15. 

OrcjanI  zat  Ions  (See  Section  8,4.2.  Rule  S.d) 

a.    Community  Organizations 

EXAMPLES:    Cleveland  Institute  of  Art 

Los  Angeles  Chamber  of  Commerce 

b.    Educational  Orqani zat ions 

EXAMPLES:    College  of  the  Pacific 

Iowa  State  University 

University  of  Pittsburgh 

When  an  edu(^    ional  organization  Is  we  1 1  -known 

by  an  acronym,  a  double  entry  may  be  advisable, 

following  the  rules  for  acronyms. 

EXAMPLES:    National  Educational  Association:  NEA 

Parent  Teacher  Association;  PTA 

c*    Foundat  ions 

EXAMPLES:    Ford  Foundation 

Kaiser  Foundation 

Shell  Companies  Foundation 
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d. 

Government  Aqencies 

r  Y  AMD!  CTC  • 

Laiirornia  ucpdrinien^  or  LdDor 

Department  of  Health  Education  and  Welfare 

Office  of  Management  and  Budget 

e. 

Industrial  Orqanlzat Ions 

roro  noior  uompany 

International  Business  Machines  Corporation;  IBM 

uperai  ions  rvesearcn  incorporaceo 

RAND  Corporation 

Professional  OrqanI zat ions 

wnerican  Mssociation  or  junior  i/OiiegeSi  mmjo 

American  Psychological  Association;  APA 

MSSOCiaLion  roi   i/Ufiipu L  1  ny  nacnineryj  Mv»n 

Modern  Language  Association;  MLA 

9. 

School  Districts 

C  V  AMOl  C  C  • 

Long  Beach  California  Unified  School  District 

ro 1 K  Lounty  r 1  or  1 aa  ocnoo 1 s 

Tangipahoa  Parfsh  Louisiana  School  System 

For  school  districts  designated  by  number,  convert 

the  numbers  to  the  proper  geogrophic  location,  as 

rol lows : 

EXAMPLE:    Mllford  Kansas  School  District 

(for  Kansas  School  District  ^229) 
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8.4.4  Identifier  Authority  List 

Even  with  the  full  cognizance  and  use  of  the 
preceding  guidelines  and  examples,  problems  will  sometimes 
arise  In  the  establishment  of  new  Identifiers.  Indexers 
faced  with  such  problems  may  take  these  additional  courses 
of  action:     (1)  Consult  the  large  list  of  most  commonly 
used  Identifiers  (Appendix  F)  ,  which  is,  in  effect,  a  list 
of  agreed-upon  yerslons  or  an  authority  list  for  the  most 
heavily  posted  terms;  (2)  Consult  the  Descriptor  and 
identifier  Usage  Report,  (3)  Consult  certain  authoritative 
reference  works.     Indexers  shoui d  keep  in  mind,  however, 
that  the  original  purpose  of  the  Identifier  field  was  to 
provide  them  with  a  relatively  free  and  unconstrained 
field  in  which  to  place  virtually  bny  kind  of  non-conventional 
access  point  that  would  be  useful  to  searchers.  Identifiers 
were  never  meant  to  be  rigidly  controlled  and,  indeed,  they 
may  ofted  be  more  valuable  to  searchers  If  they  follow  the 
ut^dye  of  the  contemporary  literature  In  hand  rather  than 
if  they  are  forced  Into  previously  agreed-upon  molds. 

Commonly  Used  Identifiers  (Examples) 

The  following  Is  a  1 i st  of  some  commonly 
used  identifiers,  In  their  preferred  form. 


Acronym 
To  be  Used  As 


Class  of 

Additional  Minor 

Identi  f ler 

Identi  r  ier 

Identifiers 

K 

«f  H  Clubs 

OrganI zat  ion 

2. 

Economic  Opportunity  Act 

Legisl ation 

3- 

Educational  Resources  Information  Center 

Organizat  ion 

ERIC 

4. 

Elementary  Secondary  Education  Act 

Legislation 

ESEA 

5. 

Elementary  Secondary  Education  Act 

Title  11 1 

Legislation 

ESEA  Title  III 

6. 

Higher  Education  Act 

Legislation 

7, 

Individually  Prescribed  Instruction 

Method/Theory 

IPI 

8. 

Job  Corps 

Organization 

9- 

Manpower  Development  and  Training  Act 

Legislation 

.  HDTA 

10. 

Mobilization  for  Youth 

Program 

HFY 

IK 

Modern  Language  Association 

Organization 

MLA 

12, 

National  Aeronautics  and  Space 

Administration 

Organization 

NASA 

13- 

National  Defense  Education  Act 

Legislat  ion 

NDEA 

National  Education  Association 

Organi  zat  ion 

NEA 

15. 

National   Institute  of  Education 

Organ! zat  ion 

NIE 
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Acronym 

To  be  Used 

As 

Class  of 

Additional 

Minor 

Identifier 

IdentI f ler 

Identifiers 

16. 

National  Science  Foundation 

Organization 

NSF 

17. 

New  Grannmar 

Coined 
Terminology 

18. 

Office  of  Economic  Opportunity 

Organ! zat Ion 

OEO 

19. 

Peabody  Picture  Vocabulary  Test 

Test 

PPVT 

20. 

Peace  Corps 

Organi zat Ion 

21 . 

Physical  Science  Study  Committee 

Organl zatlon 

22. 

Plaget  (Jean) 

Personal  Name 

23. 

Planning  PrograiTimi  ng  Budgeting  System 

Method/Theory 

PPBS 

2U. 

Program  Evaluation  and  Review  Technique 

Method/Theory 

PERT 

25. 

Project  ABLE 

Project 

ABLE 

26. 

Project  Follow  Through 

Project 

27. 

Project  Head  Start 

Project 

28. 

Project  Talent 

Project 

29. 

Project  Upward  Bound 

Project 

30. 

Projects  to  Advance  Creativity  in 

Education 

Program  $ 

PACE 

31. 

Putting  Research  Into  Educational 

Practice 

Program 

PREP 

32. 

Scholastic  Aptitude  Test 

Test 

SAT 

33. 

Selective  Ofssemlriatton  of  Information 

Method/Theory 

SDI 

3if. 

Sesame  Street 

Cc  i  ned 

Shakespeare  ( Wl  1 1 i  am) 

Terminology 

35. 

Personal  Nacrie 

36. 

Skinner  (B  F) 

Personal  Name 

37. 

Social  Science  Education  Consortium 

Organization 

38. 

South  Africa 

Geographic 
Locat Ion 

39. 

Southwest 

Geographic 
Locat  ion 

kQ. 

Stanford  Achievement  Test 

Test 

Stanford  Achievement  Test  Reading 

Test 

^2. 

Stanford  Binet  Intelligence  Scale 

Test 

^3. 

Teacher  Corps 

Organl zat Ion 

kk. 

UNESCO 

Organi  zat  ion 

United  States 

Geographic 
Location 

W>. 

University  of  California 

Organi  zat  ion 

V. 

University  of  California  Berkeley 

Organi  zat Ion 

W  K  Kellogg  Foundation 

Organization 

49. 

Washington  Precollege  Test 

Test 

50. 

Young  Mens  Christian  Association 

Organizat Ion 

.  YMCA 
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References  Useful  i n  Estabi Ishtng  Identifiers  (Examples) 

The  fol lowing  references  are  examples  of  useful 
authorities  In  preparing  Identifiers  for  input  to  the 
ERIC  system. 

1 ,    For  Geoqraph  t  c  Locat  ions : 

The  Columbia  LIpplncott  Gazetteer  of  the  World. 
New  Yorl<;  Columbia  linlvers  ity  Press,  196U    2170  p* 

Rand  KcNally  -The  International  Atlas.  Chicago, 
Rand  McNally,  1969.  503p. 


2.    For  Tests  and  Measurement: 

Buros,  Oscar  K.,  ed.    Tests  In  Pr  iftt :    A  comprehensive 
bibliography  of  tests  for  use  in  education,  psychology, 
and  industry.    New  Jersey,  Gryphon,  1961. 

Buros,  Oscar  K.,  ed.    Mental  measurements  yearbool<, 
6th  ed.  New  Jersey,  Gryphon,  1965. 


3,    For  Government  Departments; 

United  States  Government  Organization  Manual.    Rev i sed 
annually.    Available  from  the  Superintendent  of 
Documents,  Government  Printing  Office,  Washington,  D.  C* 
20402. 


k.     For  Educational  Organizations; 

American  Universities  and  Colleges.  Washington,  D.  C . , 
American  Council  on  Education,  1968,  1782p. 

Afnerican  Junior  Colleges.  Washington,  D.  C.  American 
Council  on  Education,  1967.  957p. 

Education  Directory.    Revised  periodically.  Available 
from  the  Superintendent  of  Documents,  Government 
Printing  Office.     Washington,  D.  C*     20^02.  Covers 
state  governments,  public  school  systems,  higher 
education,  education  associations. 
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8.5 


DESCRIPTOR  COORDINATION  PROCEDURE 


During  the  course  of  I ndexing,  Indexers  become  aware  of 
concepts,  In  the  documents  bel ng  processed ,  which  they  cannot 
find  adequately  represented  In  the  existing  Thesaurus >  Any 
new  concept  which  Is  not  covered  by  the  Thesaurus  should  be 
appraised  and  considered  for  addition  to  It.    A  concept 
appraised  positively  must  then  be  structured  as  a  term 
with  cross-references,  perhaps  a  scope  note,  and  a  just fflcat ton, 
in  order  to  be  submitted  as  a  candidate  Descriptor/  Candidate 
Descriptors  shouJd  receive  the  benefit  of  the  best  subject 
specialist  expertise  and  analysis  that  the  Clear Inghouse  (or 
other  contractor)  organization  can  bring  to  bear.    This  careful 
consideration  should  be  further  aided  and  abetted  by  reliance 
on  author  I tatf ve  dfctlonarles,  encyclopedias,  handbooks,  and 
other  reference  materials.    Throughout  the  Descriptor  appraisal 
and  generation  process  the  Lexicographer  at  the  ERIC  Facility 
may  be  consulted  for  advice  and  should  be  considered  a  resource 
on  which  to  draw  ff  necessary.    The  decentralized  nature  of 
the  ERIC  system,  with  Its  subject  specialists  located  at  remote 
points  relative  to  each  other  and  to  the  central  computer 
processing/file  maintenance  activity,  necessitate  an  explicit 
procedure  to  achieve  timely  coordination  for  new  Descriptors 
subcnitted  as  candidates  for  the  Thesaurus .    The  mechanism  for 
submitting  new  Descriptors  as  candidates  for  the  Thesaurus  is 
the  Descriptor  Justification  Form  (OJF)  (See  Section  8.5.3). 


The  following  guideUnes  are  provided  to  aid 
subject  specialists  in  determining  the  need  for  new  Descriptors. 

1 .     Is  I t  a  Synonym? 


The  subject  analyst  should  always  consider  that  he  may 
be  dealing  with  new  synonyms.    To  prevent  scattering  of 
similar  Information,  and  to  obviate  multiple  searches, 
it  Is  both  practical  and  desirable  to  consider  terms 
having  certain  special  relationships  to  be  synonyms 
for  indexing  and  retrieval  purposes,  that  Is,  quasl- 
synonyms*    Terms  that  represent  different  viewpoints 
of  the  same  property  continuum  may  be  considered  quasr- 
synonymsj  for  example,  SMOOTHNESS  and  ROUGHNESS. 
The  preferred  tem  should  be  entered  as  a  Descriptor, 
the  other  as  a  USE  reference.    Terms  representing 
concepts  that  overlap  significantly  may  be  treated  as 
quasi -synonyms;  for  example,  LIGHTING  and  ILLUMINATION; 
DURATION  and  TIME;  GENETICS  and  HEREDITY.    The  preferred 
term  should  be  Indicated  by  a  USE  reference.    Avoid  the 


8.5.  I 


Appraisal  of  Potential  New  Descriptors 
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selection  of  Descriptors  whose  meanings  coincide  so 
closely  with  those  of  established  Descriptors  that 
Indexers  (and  searchers)  will  have  difficulty  In 
d ist I ngu I shI ng  between  them* 

2*     Is  It  an  Identifier? 

The  subject  analyst  should  consider  that  the  concept 
being  analyzed  may  be  an  Identifier,    This  determination 
can  be  assisted  by  considering  the  various  Identifier 
categories,  e.g.,  Acronyms,  Coined  Terminology, 
Organizations,  Geographic  Locations,  Tests  €^  Testing 
Programs,  Trade  Names,  Textbooks,  Equipment,  Leg! slat  Ion, 
etc,     (See  Section  8.4.3).     Identl f lers  are  al lowable 
Index  terms,  and  a  special  field  on  the  Resume  form 
has  been  provided  for  their  Inclusion.  Unlike 
Descriptors,  however.  Identifiers  are  neither  cross-* 
referenced  nor  structured,  and  they  do  not  appear  in 
the  Thesaurus .    Their  major  purpose  Is  to  provide 
index  terms  of  a  specialized  nature  In  addition  to 
the  Descriptors  in  the  Thesaurus^ 

3.  Is  It  Useful? 

Potential  new  Descriptors  should  be  appraised  on 
the  basis  of  their  estimated  usefulness  In  communication, 
Indexing,  and  retrieval.     In  general ,  uti 1 1 ty  of  terms 
can  be  estimated  by  considering;     the  relative  frequency 
of  occurrence  In  the  literature;  the  relative  frequency 
of  use  within  an  Information  system;  proximity  In 
meaning  to  Descriptors  that  have  been  sel^cteH  previously; 
technical  precision  and  acceptability  In  the  field; 
transiency,  stability,  "staying  power".    These  factors 
are  interdependent  and  must  often  be  considered  together. 

4.  Does  it  Actually  Appear  in  Documents  Being  Indexed? 

To  be  considered  for  the  ERIC  Thesaurus,  a  concept 
must,  under  present  rules  and  constraints,  actually 
be  used  in  a  document  or  documents  being  indexed.  It 
cannot,  for  example,  merely  be  a  missing  link  In  the 
hierarchical  chain.    For  example,  assume  that  the 
Thesaurus  contained  GLASS  WALLS  as  a  Narrower  Term 
directly  to  ARCHITECTURAL  ELEMENTS,  skipping  the 
intermediate  term  WALLS;  nevertheless,  the  term  WALLS 
could  only  be  added  If  documents  dealing  with  it 
actually  came  through.    WALLS  could  not  be  added 
merely  to  complete  the  hierarchy. 
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8.5.2 


Generation  of  Candidate  Descriptor  Recommendation 


If  the  concept  found  in  the  literature  Is  not 
Included  among  the  Descriptors  presently  contained  In  the 
Thesaurus,  If  it  is  not  an  Identifier,  and  If  synonymity  has 
been  ruled  out,  then  the  concept  should  be  "translated*'  Into 
a  candidate  Descriptor.    The  folJo'wing  major  points  should 
be  kept  in  mind  during  this  process. 

1 .  Afiibiquf  ty 

Ambiguity  in  terminology,  created  by  such  factors  as 
synonyms,  homographs,  differences  in  spelling,  word 
forms,  and  hierarchical  treatment.  Is  a  barrier  to 
effective  communication.     The  subject  specialist  should 
make  the  avoidance  of  ambiguity  a  first  consideration. 

2.  Special ization 

Each  area  of  educational  technology  usually  develops 
its  own  specialised  vocabulary  or  jargon  to  express  the 
concepts  peculiar  to  its  own  interests.    Analysis  of 
these  specialized  vocabularies  reveals  that  many  or 
most  of  the  terms  thought  perhaps  to  be  unique  by  a 
particular  speciality  are  actually  identical  with  or 
closely  related  to  terms  used  in  other  areas  of 
technology.    Moreover,  it  Is  quite  common  for 
technologists  in  one  area  to  borrow  terms  from  another 
and  use  them  for  their  own  purposes.    As  an  example, 
the  term  "Transformation  Theory"  i^  used  in  both  the 
fields  of  linguistics  and  mathematics  to  refer  to 
i.iohly  different  concepts.    Subject  specialists  must 

continuously  aware  of  the  fact  that  a  candidate 
Descriptor  *wlthin  their  field  of  Interest  may  have 
another  meaning  in  other  fields.    The  acceptability 
of  a  term  can  be  recearched  by  consulting  references 
and  authorities  such  as  thesauri,  dictionaries, 
encyclopedias,  handbooks,  etc.     Slang,  jargon,  coined 
terms,  and  other  depreciated  terminology,  should  be 
excluded . 

3 .  Appearance  in  Other  Thesauri 

If  the  candidate  Descriptor  is  included  In  reputable 
existing  thesauri  sjch  as  the  Thesaurus  of  Engineering 
and  Scientific  Terms  (LEX  Thesaurus),  as  a  main 
(postable)  term  and  not  a  USE  reference  or  an  "Array" 
term  ("use  of  a  more  specific  term  is  recommended; 


ERLC 


-306- 


con«iu1t  the  terms  listed  below*')  j  then  the  chances  are 
that  the  concept  Is  an  acceptable  one.    Nevertheless,  It 
must  be  carefully  ascertained  that  the  structure,  Group 
Code,  parenthetical  qualifier,  and  Scope  Note  for  the  term 
betng  used  as  a  precedent,  do  not  conflict  with  the  Intended 
use  within  ERtC.    Oefinttlons  are  required  for  all  candidate 
terms,  even  those  found  in  other  thesauri, 

4.  Rules 

The  subject  specialist  or  Indexer  generating  a  candidate 
Descriptor  should  be  thoroughly  familiar  with  the  Rules 
for  Thesaurus  Preparation  (Section  8.3.3).    These  rules 
contain  detailed  information  relating  to  maximum  Descriptor 
length,  multiword  Descriptors,  special  characters,  parenthet- 
ical qualifiers,  etc.    These  rules  should  be  applied  equally 
by  both  the  generator  of  the  candidate  Descriptor  and  the 
Lexicographer  acting  on  the  recommendat ion. 

8.5.3  Descriptor  Justification  Form  (DJF) 

The  ERIC  Descriptor  Justification  and  Data  Input  Form 
(Figure  8-1)  is  provided  for  use  In  either  entering  a  new 
candidate  Descriptor  or  modifying  scope  notes  and  cross- 
references  for  an  existing  Descriptor.    This  section  discusses 
the  characteristics  of  the  form  and  general  requirements  for 
completion. 

LINE  SPACING 

The  form  Is  designed  for  use  with  any  standard  typewriter 
and  all  lines  requiring  data  entry  are  spaced  at  six  to 
the  inch,  so  that  when  the  form  is  lined  up  for  entry  of  the 
Main  Term,  it  should  not  be  necessary  to  adjust  the  type- 
writer subsequently. 

CHAKACI'ER  LIMITATIONS 

In  blocks  1  and  k  through  7i  the  only  acceptable  characters 
are: 

(1)  Upper  case  (Capital)  alphabetics  A  through  Z 

(2)  Numerics  0  through  9 

(3)  Left  and  right  parentheses  (    and  ) 

In  block  2,  use  numerics  only  (three-character  Group 
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In  block  3,  Scope  Note,  use  any  valid  ERIC  System 
character  (See  Figure  5-2)  EXCEPT  THE  SEHI-COLON.  However 
a  period  cannot  be  the  last  character  in  this  field  and 
lower  case  alphabetlcs  should  not  be  used. 

FIELD  LENGTH 

Descr  iptors 

An  ERIC  Descriptor  cannot  exceed  50  characters 
(including  spaces)  in  length>v.    Therefore,  in 
Slocks  1  and  k  through  7»  the  distance  between 
the  end  of  the  underline  following  the  keyword 
and  the  end  of  the  block  is  sufficient  to  permit 
the  entry  of  50  characters  and  spaces  with  a  PICA 
(10  characters  per  inch)  typewriter. 

However,  since  ELITE  (12  characters  per  inch) 
typewriters  are  more  prevalent  than  PICA  typewriters, 
a  vertical  mark  is  provided  on  each  line  to  mark 
the  50-character  point  for  these  machines. 

If  a  Descriptor  entry  contains  more  than  50 
characters  and  extends  past  the  end  of  the  block 
(PICA  typewriters)  or  the  vertical  mark  (ELITE 
typewriters),  It  Is  Invalid  and  not  acceptable 
to  the  system. 

Although  there  is  no  system  limit  to  the  number 
of  Broader  Terms,  Narrower  Terms,  Used  For,  and 
Related  Terms  which  may  be  entered,  practical 
considerations  limit  the  number  of  lines  which 
can  be  provided  on  the  form.     If  more  space  Is 
required  for  any  of  these,  the  use  of  additional 
sheet(s)  Is  permitted.     If  additional  sheets  are 
required,  the  first  sheet  should  be  marked: 

Sheet  i  of  X 

and  the  following  sheets  should  be  marked: 

Sheet  2  of  X 


^vformerly  3^  characters 
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OESCRfPTOR  JUSTIFJCATiON  AND  DATA  tNPUT  FORM 

 f_fi}  C  PA  Cfi  f  TY  tiSf  OM  y 


3  Scop*  N9l«  I3fid  Ch«ri<i4<  Linvt) 


□  Modifying  in  Eki^tfng  Term 

hO  phthj  )vp«^%fll•ri  nop  It  tnd  of  blOCli. 

Action  CodM  for  Modiftcationi  Oftiv 

A^AOO     C-CKANQI  O-OELETl 
?.  Group  C&d»  Art 


4,  afO*(t*r  T«rm» 


i 


6.  Ui«d  ^or  [I  t.,  Syno^ymil 


i 


7.  nttaladTtfmi 


8.  Ju«t»f<cil»on  tnlorn^tloo 
<Uti  rtvtf  M       If  n»o*iurrl 


A.  IrtfMittf  ft  CH 


B.  5u(HKv^iory  ApproAl  A  Otti 


C.  AcotuioA  Klo(«l. 


4 


Dm  rtvirM  ix)«  ol  form  ftx 
D  Author  it  i««  Ut«(f 
C.  Dffimuon  of  Twm 


FIGURE  8-1 
ERIC  DESCRIPTOR  JUSTIFICATION  FORM 
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ERIC  DESCRII'TOR  JUSTIFICATION  AND  DATA  INPUT  FORM 
0.  Authoritin  U»#d  ' 


E.  Oelinition  of  Term 
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In  addition,  on  the  last  1 Ine  of  each  block 
which  Js  continued  on  the  following  sheet(s), 
the  entry  "(CONTINUED)*'  should  be  entered  at 
the  extrerie  right  end  of  the  line,  as  In  the 
fol lowing  example: 


6.  Us«d  For  (i  e.,  SynonyonJ 


UF-.  ACADEMIC  PROGRESS 


ACADEMIC  SUCCESS 


EDUCATIONAL  ACHIEVEMENT 


EDUCATIONAL  ATTAINMENT 


(CONTINUEOr 


Act 


FIRST 
SHEET 


[UF-   EDUCATIONAL  LEVEL  1 

SCHOLASTIC  ACHIEVEMENT  1 

SCHOOL  ACHIEVEMENT  1 

STUDENT  ACHIEVEMENT  1 

FOLLOWING 
SHEET 


Group  Code 

Three  (3)  numeric  characters  only. 
Scope  Note 

The  Scope  Note  field  is  limited  to  380  characters, 
including  spaces,  so  the  form  has  been  designed 
to  provide  for  that  number  of  PICA  (10  per  Inch) 
characters  between  the  end  of  the  underline 
following  the  keyword  and  the  beginning  of  the 
shading  on  the  fifth  line.    For  ELITE  (12  per 
inch)  typewriters,  there  are  378  spaces  between  the 
underline  and  the  end  of  the  fourth  line. 


However,  since  HYPHENATION  IS  NOT  PERMITTED  AT 
THE  END  OF  A  LINE,  it  Is  unUI<ely  that  all  of 
these  spaces  can  be  used.    Therefore,  Jt  Is 
permissible  to  continue  for  a  few  characters 
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into  the  shaded  area  (PICA  typewriters)  or  enter 
a  short  word  on  the  fifth  line  (ELITE  typewriters) 
PROVIDED  that  there  Is  sufficient  wasted  space 
on  previous  lines  so  lhat  the  38O  character  limit 
is  not  exceeded!     In  determining  whether  or  not 
there  are  enough  unused  positions,  remember 
that  the  computer  system  Inserts  a  space  after 
the  last  word  In  each  line,  so  that  If  there 
are  seven  (7)  character  spaces  unused  on  a  line, 
only  six  (6)  are  available  for  carryover  use. 


SUBMITTING  A  NEW  TERM 

Candidate  Descriptors  should  conform,  In  both 
Intellectual  content  and  format,  to  the  Rules  for 
Thesaurus  Preparation  (Section  8,3.3)« 

The  first  step  In  preparing  a  DJF  to  enter  a  new 
Descriptor  is  to  enter  an  '*X''  in  the  ^'Entering  New 
Term*'  block  at  the  top  of  the  page,  as  shown; 

fx]  Entering  New  Term 

This  alerts  the  Facility  Lexicographer  to  the 
purpose  of  the  submittal. 

1 .    Main  Term 

The  candidate  Descriptor  Is  entered  in  Block  I, 
as  fol lows: 

1 .  Maio  Term  (SO  Character  Limit) 
jTERM^  COUNSELORS 


Avoid  the  use  of  conjunctions,  where  possible. 

2,    Group  Code 

Each  candidate  Descriptor  must  be  assigned  a 
Group  Code  by  the  indexer  submitting  It.  Group 
Codes  shonld  be  assigned  In  accordance  with 
the  fol low! ng  rules : 
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dt    Only  one  Group  Code  can  be  assigned  to  a 
descriptor. 

b.  Group  assignments  should  bemade  on  the 
basis  of  the  Descriptor's  relationship  to 
the  entire  field  of  educatlpnj  rather  than 

a  particular  Clearinghouse's  subject  specialty, 

c.  Consult  the  Descriptor  Group  display  to 
determine: 

(1)  The  assignment  of  simitarj  parallel, 
comparablei  or  analogous  concepts* 

(2)  The  assignment  of  terms  which  will  be 
cross-referenced  from  the  candidate 
Descriptor. 

d.  Where  terms  appear  to  be  logically  related 
to  more  than  one  Groupi  choose  the  more 
specific  Group.    For  example,  READING 
ABILITY  is  assigned  to  READING  rather  than 
to  ABILITIES. 

e.  Consider  the  word  form  of  the  Descriptor, 
since  It  may  suggest  a  choice  among  Groups. 
For  excfliple,  COSMETOLOGY  Is  assigned  to 
OCCUPATIONS,  while  COSMETOLOGISTS  Is  assigned 
to  PERSONNEL  AND  GROUPS. 

The  three  digit  Group  Code  Is  entered  in 
Block  2,  as  fol lows: 

7.  Group  Code  Act. 

iQRoi^,,  isoin 


The  Action  (Act.)  block  is  left  blank  In 
all  fields  when  entering  a  new  term. 

3.    Scope  Note 

Scope  Notes,  when  required,  should  be  written 
In  accordance  with  the  Rule:^  .jor  Thesaurus 
Preparat Ion  (Rule  1.1.3*2),  and  the  following: 
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Keep  the  length  of  the  Scope  Note  to  a 
minimum  consistent  wlthclarlty*  Maximum 
length  Is  380  characters. 

Avoid  unnecessary  transitional  words  and 
phrases  (such  as:    '^used  for'^;  ^'the  following'*; 
and  "as  an  example")  which  do  not  contribute 
to  meaning. 

While  the  system  will  accept  lower  case 
alphabetic  characters,  Scope  Notes  should  . 
be  entered  In  all  upper  case  to  maintain 
consistency  with  existing  entries  and  to 
conform  to  limitations  of  certain  output 
devices. 


Enter  Scope  Note  in  Block  3,  as  follows: 


I.MxnTirmlSOChyKtx  UmiO   2.GroupCo6>  Art 

fTtRM^  OUT  OF  SCHOOL  YOUTH  '  I      |Q»0^^  jgOQ 

3.  Scopt  Not*  (360  Ch«f>ci>f  Limit)   ^  

SCQPt^  A  CHILD  OF  COMPULSORY  SCHOOL  AGE  WHO  HAS  BEEN  EXCUSEO  FROM  ATTCND>NG  SCHOOL,  OR  A  CHKO 


OVlR  16  YEARS  OF  AGE  WHO  >S  OUT  OF  SCHOOL  LEGALLY 


\  M*>ft  T^fm  (50  CKyctw  Limit)   2.  GfOupCo<5t  Art^ 

(TCflM^  ACCELERATION  ^  1      |0«ou>-  3>0  III 

3  Scopi  Noit  (380  Crxrtrtf  Limit)   ^  


SCOPf^THE  PROCESS  OF  PROGRESSING  THROUGH  THE  SCHOOL  GRADES  AT  A  RATE  FASTER  THAN  THAT  OF  THE 


AVERAGE  CHiLD 


y.  Mam  Ttrm  (50  Ch»»ct«  Limit)  ,  2.GfOopCod«  Art. 

[TEHM^  tlTERARY  GENRES  '  1      |G«0UP-  260  IP 

3.  Scop<  Noit  {380  Ch«rtcief  Limit) 


SCOfc^  DIVISIONS  OF  LITERATURE  INTO  CATEGORIES  OR  CLASSES  WHICH  GROUP  WPRKS  BY  FORH  OR  TYPE, 


SUCH  AS  BIOGRAPHIES.  DRAMA>  ESSAYS,  FICTION.  OR  POETRY.  RATHER  THAN  BY  MOVEMENTS  SUCH  AS 


NATURALISM.  REALISM.  ROMANTICISM,  OR  BY  SUBJECT  MATTER  AS  (N  LEGENDS,  MYTHS,  ETC, 
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Broader  Terms 

Section  8,2,3i  "Generic  Structurtng",  should 
be  consulted  whenever  constructing  hierarchies 
via  the  entry  of  Broader  or  Narrower  terms. 


I.  Mairt  T«m  tSO  Character  Um<t] 


T 


] 


[TERM^HTE^ARY  GENRES 


4.  Broader  Terrm 


Act. 


BT_  LITERATURE 


i 


1.  Main  T«rm  (50  Character  LitDit* 


TEBM^LANGUAGE  INSTRUCTION 


4.  Broader  Tnrm 

Act. 

|bt_ HUMANITIES  INSTRUCTION  ' 

■ 

Note  that  both  of  the  referenced  Broader 
Terms  have  themselves  Broader  Terms, 
HUMANITIES  and  INSTRUCTION,  respectively, 
whfch  are,  of  course  broader  than  the 
respective  Main  Terms,  but  they  are  NOT 
entered  on  the  OJF.    Only  the  immediate 
next  higher  ievel  should  be  entered. 

However: 


t .  Main  Tef m  (50  Char acier  Limit)  

iTEffM^  ELEMENTARY  SCHOOL  COUNSELORS  '  1 


4.  Broader  Ternns 


1bt_  counselors 

1 

n    PUPIL  PERSONNEL  WORKERS  ' 

er|c 


In  this  case,  ELEMENTARY  SCHOOL  COUNSELORS 
are  properly  both  COUNSELORS  ahd  PUPIL 
PERSONNEL  WORKERS,  and,  since  there  Is  no 
direct  hierarchical  relationship  between 
the  latter  two,  both  should  be  entered, 
even  though  both  terms  are  In  the  overall 
hierarchy  PERSONNEL. 


5.    Narrower  Terms 


Narrower  Terms  should  be  entered  In  Block  5f 
as  follows; 


1 .  Main  Term  (50  Character  Limit) 


ITERM^  MATHEHATlilS^ 


5.  Narrovwer  Terms  .   Act^. 


NT«  ALGEBRA  1 

ARITHMETIC  I 

CALCULUS  1 

GEOMETRY 

MODERN  MATHEMATICS  1 

STATISTICS  i 

TRIGONOMETRY  1 

There  is  no  limit  to  the  number  of  Narrower 
Terms  which  may  be  referenced,  but  all  must 
be  at  the  next  lower  level  only.    The  terms 
ADDITION,  DIVISION,  etc.,  which  are  narrower 
to  ARITHMETIC  are  NOT  entered. 


Particular  care  must  be  taken,  when  Inserting 
a  new  term  into  the  midst  of  an  existing 
hiararchical  string,  to  remove  existing 
generic  references  In  order  to  avoid  Invalid 
double  references.    Refer  to  that  part  of 
this  section  entitled  "Modifying  an  Existing 
Term  -  Generic  Structure  Changes",  for  an 
explanation  of  how  to  deal  with  this 
problem. 
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$•    SynonYms  (Used  For} 


When  a  single  concept  can  be  represented  by 
more  than  one  term,  one  of  these  (usually  the 
most  common  usage)  should  be  selected  as  the 
Main  Term,  and  the  synonyms  (or  near  synonyms) 
should  be  entered  tn  Block  6,  as  follows: 


1,  Mam  Term  (60  Character  Limit) 
f^M^  HE Ai,TH  PERSONNEL 


T 


] 


6.  Usod  For  (i.e..  SyTior.yms) 


Act. 


luF-  HEALTH  MANPOWER  1 

w 

HEALTH  OCCUPATIONS  PERSONNEL  t 

HEALTH  SERVICE  PERSONNEL  1 

HEALTH  SERVICE  WORKERS  1 

HEALTH  WORKERS  » 

This  field  should  also  be  used  when  the  selected 
term  has  Narrower  Terms  which  do  not  warrant 
establ Ishment  as  Descriptors,  for  example; 


1.  Wair^  Term  (50  Character  Limiit 


|T€RM^  GRADES  (SCHOLASTIC) 


6.  Used  For  {».9.,  $vnonym$^ 


Act. 


COLLEGE  GRADES  (SCHOLASTIC) 


HIGH  SCHOOL  GRADES  (SCHOLASTIC) 


Combinations  of  both  applications  are,  of 
course,  possible  as  in  the  fallowing: 

1.  Main  Term  {50  C^iaractef  Limit) 

TERM.^  GROUNDS  KEEPERS  i  1 


6.  Used  For  (i.e..  Synonyms)  Act. 


|UF-  ASSISTANT  GROUNDS  KEEPERS 

1 

GARDENERS  I 

GROUNDS  CARETAKERS  1 

SPORTS  GROUNDS  KEEPERS  1 

YARD  LABORERS 

I 
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If  there  is  a  canmon  abbreviation  or  acronyn^ 
for  the  term.  It  should  be  entered  In  this 
field,  for  example: 

Main  Term  160  Character  Limit)  

TERM^  ELECTROENCEPHALOGRAPHY  ~  ^T" 


6.  Used  For  U.e„  Synonyms)  Act. 


lUF-  EEC,  1 

1 

*;  \>' 

1 

1  ' 

1 

7«    Related  Terms 

The  Related  Term  reference  !s  employed  as  a 
guide  from  a  given  Descriptor  to  other 
Descriptors  that  are  closely  related 
conceptual ly>  but  NOT  hierarchically  (See 
Rules  for  Thesaurus  Preparatloni  Rule  1.1.2.4). 
Generally,  two  Descriptors  are  cross-referenced 
as  Related  Terms  if  it  is  believed  that  the 
user  Interested  in  documents  indexed  by  one, 
may  also  find  relevant  documents  indexed  by 
the  other.    However >  to  avoid  unnecessary 
prol I fei dl loii  of  terms  (which  will  Increase 
the  size  of  the  Thesaurus  and  reduce  Its 
usability),  care  should  be  exercised  in 
entering  Related  Term  references.  Only 
relatively  close  relationships  need  be  cross- 
referenced.    One  way  to  reduce  the  number  of 
references  is  to  select  the  proper  hierarchical 
level  of  the  reference,  as  follows: 

K  Main  Term  450  Character  Uvnli)    .    '  . 

ITERM^  DEGREE  REgUIREMENTS  '  1 

PREFERRED 


7.  Related  Terms 


DEGREES 

i 

1 

1 

  -  , 
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t.  Matn  Term  'M  Character  Limit) 


TERM.,  d:g i: e£  requirements 


NOT 

PREFERRED 


Act. 


RT_    ASSOCIATE  DEGREES  1 

BACHELORS  DEGREES  1 

DOCTORAL  DEGREF.S  1 

MASTERS  DEGREES  1 

Related  Terms  are  entered  in  Block  7  In 
accordance  with  the  examples  which  follow. 

Related  Term  references  may  be  used  to 
Identify  Descriptors  with  the  following 
properties: 

a.    Closely  Related  in  Meaning: 

Related  Terms  will  usually  come  from 
different  hierarchical  structures.  They 
may  on  occasion  come  from  the  same 
hierarchy,  however,  Descriptors  immediately 
broader  than  or  narrower  to  the  term  in 
question  are  excluded  from  being  Related 
Te rms • 


1 .  Main  Term  l&O  Character  Limit! 


T€avr_  HOSPITAL  PERSONNEL 


7,  Related  Ternr« 


Act. 


R'^-  NURSFS  1 

PHYSICIANS  1 

1 
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b*    Near  Synonyms 

No  USED  FOR  references  may  be  used* 
Only  existing  Main  Terms,  or  Main  Terms 
befng  submitted  sfmultaneously,  may  be 
entered. 


1.  Main  Term^SO  Charactef  Limii) 
|T€ftM^  HEALTH  PERSQNNeT 


RT_ 

-  HEALTH  OCCUPATIONS  1 

HEALTH  SERVICES  1 

1 

1 

c.    Near  Antonyms 


t  .  Main  Term  (SO  Character  Limit)  

frCRM^  ACADEMIC  ACHIEVEMENT 


7.  Related  Tarms 


ACADEMIC  FAILURE 


Act. 


d.    Having  the  Same  Broader  Term 

Descriptors  which  are  also  Narrower 
Terms  to  a  Broader  Term  of  the  Descriptor 
in  question  may  be  cited  as  related  terms 
to  that  same  Descriptor. 


1.  Main  Term  (GO  Chacacter  Limit) 


ITERM^  INSECTICIDES 


7.  Related  Termt 


F-  HERBICIDES 


Act. 


RODENT  I CIDES 
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These  tems  are  all  narrower  to  the  common 
Broader  Term  PESTICIDES.    However,  care 
should  be  taken  not  to  overdo  such 
references.    For  example,  the  term  HEALTH 
PERSONNEL  should  not  be  referenced  to 
AIRCRAFT  PILOTS,  ENGINtEKS,  LANDLORDS, 
MILITARY  PERSONNEL,  etc,  simply  because 
they  are  also  narrower  terms  to  PERSONNEL* 
Selectivity  must  be  exercised. 

e.    Related  m  Usage  or  Application 

Descriptors  which  have  viewpoint 
relationships,  such  as  a  relationship 
based  on  usage,  may  be  cited  as  Related 
Terms. 

1.  Main  Term  {60  Charactcf  Limil) 


|TERM^  EDUCATIONAL  TELEVISION 


7.  Refated  Terms 

Act. 

1"^-  TELECOURSES 

1 

^    TELEVISED  INSTRUCTION  1 

f .    Part-Whole  Relationship 

Descriptors  representing  concepts  bearing 
a  part-whole  relationship  to  each  other 
may       cited  as  Related  Terns. 


1.  Main  Term  (SO  Character  Limil)  

TEflM^  EDUCATIONAL  EQUIPMENT  ^  I 


7.  Refated  Term* 


Irt. 

-  EDUCATIONAI    FAr.li  (TIES  ' 

EDUCATIONAL  RESOURCES  j 

! 
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8.     Information  Slock 

The  Information  Block  should  be  completed 
as  follows: 

a.     Indexer  and  Clearinghouse 

Enter  the  name  of  the  indexer  and  his 
Clearinghouse.     The  Clearinghouse 
abbreviation  or  prefix  ts  sufficient. 


A,  Indexer  &  CH 

John  R.  Doe,  TM 


b.    Supervisory  Approval  and  Date 

All  DJF's  must  be  examined  by  and  have 
the  signature  of  the  approving  supervisor. 


B.  Supervisory  Approval  &  Oau 


c.    Accession  Numbers 

Enter  the  Clearinghouse  Accession  Numbers 
of  all  documents  indexed  by  the  term 
bei  ng  submi  tted. 

C.  Acceision  No{$). 

TM  000  367;  TM  000  ^15 


d.    Authorities  Used 

Authorities  must  always  be  cited  to 
support  definitions,  even  if  the  only 
citation  is  the  document  Itself. 
Oescriptori  "should  have  an  agreed*upon 
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meaning  by  relevant  user  groups  and 
should  be  acceptable  terminology  for 
that  user  group."    (See  Rules  for 
Thesaurus  Preparation,  Rule  1 . 1  •  1 . 1 )  • 
Unpublished  authorities  cannot  be 
regarded  as  acceptable. 

For  a  bibliography  of  frequently  cited 
references  in  the  field  of  Education, 
see  the  most  recent  edition  of  the 
Thesaurus  of  ERIC  Descriptors  (MacmMlan. 
Information  Corporation). 


ERJC  DESCRiPTOR  JliSTIFICATION  AND  DATA  INPUT  FORM 


0.  Authontiei  Used 

Cumulated  Subject  tndex  to  Psychological  Aubiracts  1927-1960,  page  lOK 

Clive,  Victor  B,,  And  Others,  Use  of  8lbl  ioqraphicjl  infon-ndUon  on  Students  Who  Do  and 

Do  Not  Achieve  In  High  School  Science  Courses.  ED  003  0^3.  page  9.  ' 


e.    Def in! t  ion  of  Term 

The  definition  selected  must  be 
applicable  to  the  concept  described* 
Definitions  must  be  complete,  and 
should  not  be  ^'slanted"  to  suit  a 
particular  requl rement.    The  restriction 
of  a  general  term  to  a  usage  more 
specialized  than  Is  generally  recognized 
should  be  avoided.     If  there  Is  no  more 
suitable  term,  consider  the  use  of  a 
pa rent  he t  ical  quail f  ier . 

If  the  definition  of  a  mult  I -word  term 
is  "assembled^'  from  the  definitions 
of  the  Individual  words  In  the  term, 
the  authority  and  page  number  of  each 
element  must  be  associoted  with  that 
element  to  enable  the  Lexicographer  to 
follow  the  reasoning* 

Definitions  are  required  for  all 
candidate  Descriptors,  i nc 1 ud I ng 
those  found  in  other  thesauri. 
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€.  Definition  of  Ttrm 

BIOGRAPHICAL  INVENTORIES:    collections  of  questions  relating  to  the  Incidents, 

fe«M"0^>  Cplnfons,  tntereaU,  and  attitudes  that 
an  Individual  has  experienced. 


MODIFYING  AN  EXISTING  TERM 

After  a  Descriptor  has  been  entered  Into  the 
system,  it  may  be  necessary  to  modify  Its 
structure  to  correct  errors  or  omissions  or  to 
reflect  subsequent  changes  in  the  vocabulary 
or  Its  application.    Modifications  to  existing 
terms  may  be  made  by, submitting  a  DJF  with  the 
''Modifying  an  Existing  Term"  b1ocl<  marked  as 
fol lows; 

[x]  Modifying  an  Existing  Term 

While  system  requirements  may  require  the 
Lexicographer  at  the  ERIC  Facility  to  prepare 
several  DJF*s  to  actually  accomplish  a  given 
set  of  changes  to  a  term's  structure,  Clearing- 
houses can  usually  indicate  the  desired  change^ 
on  a  single  DJF  in  accordance  with  the  following: 

I .     Act  ion  Codes 

There  are  three  (3)  action  codes  which  are 
used  as  follows: 

3.  Add 

The  code  for  adding  an  element  to  a  term's 
structure  is  the  letter  A.    This  will 
enter  the  coded  Item  In  an  empty  field, 
or  if  there  are  already  entries  In  the 
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field,  the  coded  Item  will  be  added  to 
these*     This  code  should  not  be  used  for 
Group  Code  (Block  2)  or  Scope  Note 
(Block  3)  unless  there  is  no  data  in 
these  fields  at  the  time  the  addition  Is 
bei  ng  at  tempted. 


Delete 


The  code  for  deleting  an  eleiiicnt  from  a 
term's  structure  is  the  letter  D.  This 
will  delete  the  coded  item  from  the  field 
it  occupies.     In  order  for  the  Delete 
function  to  operate,  the  coded  item  must 
tnatch  precisely  the  entry  in  the  file. 
This  code  should  not  be  used  at  all  for 
Group  Code  (Block  2)  and  should  be  used 
for  Scope  Note  (Block  3)  only  when  It  Is 
determined  that  an  existing  Scope  Note  is 
unnecessary. 


c.  Change 

The  code  for  changing  an  entire  field  (e,g,, 
Group  Code,  Scope  Note,  all  Narrower  Terms, 
etc)   is  the  letter  C.    This  removes  all  data 
in  the  specified  field  and  replaces  It  with 
the  new  information  supplied.     It  is  usually 
used  to  change  Group  Code  (Block  2)  and 
Scope  Note  (Block  3),  but  it  may  be  used  in 
Broader  Terms  (Blocks  4),,  Narrower  Terms 
(Block  5),  Used  For  (Block  6)  and  Related 
Terms  (Block  7),  if  the  changes  are  so 
extensive  that  it  Is  easier  to  enter  the 
result  desired  than  to  treat  each  entry 
i nd  i  vidua  1  I y.     However ,  remember  that  when 
using  the  Change  transaction,  al I  the 
information  which  Is  to  appear  in  the  field 
must  be  entered  on  the  DJF. 

2.    Group  Code  Changes 

Group  Code  changes  should  be  entered  as  follows: 


ITCRM,^  MICROCOUKSELING  '  1      jGROUP^  'pgo  ][c] 
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3 .    Scope  Note  Changes 

Scope  Note  changes  should  be  entered  as  follows: 


1 ,  M<in  T<fm  <50  Ch»ractgt  Limitt  .   .   2.  Group  Code        A rt 

[TERM,.  NONFORKAl  EOUCAT^ON  '  1  (g'rou»>,, 

3  Scope  Not*  {380  Cha<'#cie?  Lim,t)   __ 


SCO»E^ORGANI2CD  £DUCAT|ON.  WITHOUT  FORMAL  SCHOOLING  OR  I  NST  t  TUTI  ONAl  i  ZAT I  ON  IN  WHi  CH  KNOWLEOG  E"; 


SKILLS,  AND  VALUES  ARE  TRANSHUTEO  THROUGH  RELATIVES,  PEERS,  OR  OTHER  COMKUNUY  ME^iBERS, 


Generic  Structure  Changes 

Extreme  care  should  be  exercised  In  making  changes 
to  generic  structure  to  ensure  that  the  validity 
of  the  hierarchy  is  maintained.    The  following 
examples  will  Illustrate  some  of  the  problems  which 
can  occur  and  show  how  they  can  be  solved. 

a.     Broader  Term  Changes 

.Assume  the  term  STUDENT  TEACHERS  has  the 
Broader  Terms:    STUDENTS;  SUBPROFESS lONALS ; 
and  TEACHERS,     Upon  examination,  It  is 
determined  that  within  the  ERIC  system,  STUDENT 
TEACHERS  always  refers  to  COLLEGE  STUDENTS  who 
are  practice  teaching,  and  that  also  as  the 
term  is  used  In  ERIC,  STUDENT  TEACHERS  are  not 
alw^^ys  ?;UBPROFESSIONALS.     The  required  changes 
would  be  entered  as  follows: 


K  Main  Term  (60  Character  Limit) 


[TERM^  STUDENT  TEACHERS 


4.  Broacter  Terms  Act, 


1"; 

-  STUDENTS  1 

D 

B 

COLLEGE  STUDENTS  I 

A 

SUBPROFESS lONALS  1 

D 
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Note  that  the  term  STUDENTS  must 
be  deleted  to  prevent  an  Invalid 
double  appearance  of  STUDENT 
TEACHERS  In  the  hierarchy.  In 
the  example,  the  same  end  result 
could  have  been  accomplished  as 
follows: 

*  1.  Maif^  Term  <50  Character  Limits  

(TERM^  STUDENT  TEACHERS  I  | 


4.  Broader  Terms   Act, 


|bt-  college  students  I 

c 

I 

fm  1 

Sfnce  the  Change  transaction  clears 
the  field  and  replaces  It  with  the 
new  information.  It  was  not  necessary 
to  enter  Deletes  for  STUDENTS  and 
SliBPROFESSIONALS. 

b.    Narrower  Term  Changes 

Assume  that  examination  of  the 
Narrower  Terms  for  STUDENTS  shows 
that  MEDICAL  STUDENTS  has  been  omitted 
from  the  list,  and  that  LOW  ACHIEVERS 
erroneously  carries  both  LOW  ABILITY 
STUDENTS  and  STUDENTS  as  Broader 
Terms.    The  required  changes  would 
be  entered  as  follows: 


1.  Marn  Term  (SO  Charecier  Lirr>nl 

|TERM_  STUDENTS 


5.  Narrower  Terms    Act. 


[NT_^#OICAL  STUDENTS  1 

A 

nj  LOW  ACHIEVERS  1 

D 
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In  this  case,  the  Change  transaction 
would  not  be  used  because  of  the  large 
number  of  terms  In  this  field  which 
are  not  being  changed.    The  result  couldi 
of  course,  have  been  accomplished  by 
Broader  Term  changes  to  MEDICAL  STUDENTS 
and  LOW  ACHIEVERS,  but  this  would  have 
required  two  DJF's.    Unless  other  changes 
to  these  terms  were  required,  the  above 
example  would  be  preferred. 

c,    H  ierarchical   Insert  ions 

When  a  new  term  is  Inserted  in  the  middle 
of  cn  existing  hierarchical  string,  It  Is 
almost  invariably  necessary  to  prepare 
a  second  OJF  to  modify  one  or  more  existing 
terms  in  order  to  prevent  invalid  double 
postings.    For  example,  assume  it  becomes 
desirable  to  collect  several  of  the 
Narrower  Terms  to  CULTURE  under  a  new 
descriptor  NON  WESTERN  CULTURE.    The  new 
Main  Term  might  be  added  as  follows: 

(Only  generic  entries  are  shown.) 


1 .  Main  Term  (50  Character  timit)  

Iterm^NON  western  CULTURE 


5.  Narrov^er  Terms 

Act. 

|nt-  AFRICAN  CULTURE  1 

BURMESE  CULTURE  1 

CHINESE  CULTURE  1 

ISLAMIC  CULTURE  1 

KOREAN  CULTURE  i 
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This  would  establish  the  term  fn 
the  Thesaurus .  but  if  no  more  were 
done,  all  of  the  narrower  Terms  to  NON 
WESTERN  CULTURE  would  show  both  NON 
WESTERN  CULTURE  and  CULTURE  as  Broader 
Tf*rms,  anu  each  would  appear  twice  in 
the  CULTURE  hierarchical  display. 
Therefore,  a  second  OJF  modifying 
an  existing  term  must  accompany  the 
one  adding  the  new  term,     In  this  case, 
it  would  appear  as  follows: 

1.  Main  Term  (60  Characief  Limjij  

TERM_  CULTURE  r 


&.  Narrower  Terms 

!nt«   AFRICAN  CULTURE  1 

D 

BURMESE  CULTURE  1 

D 

CHINESE  CULTURE  1 

D 

ISLAMIC  CULTURE  1 

D 

KOREAN  CULTURE  1 

D 

5 .     Synonym  (Used  For)  Changes 

The  AHdition  of  a  nonpostable  synonym  must 
be  accomplished  by  submitting  a  OJF  on  the 
Main  Term  to  which  it  will  be  cross- 
referenced.     If,  for  example,   it  is  desired 
to  provide  the  entry  TEACHER  COORDINATORS 
USE  INSTRUCTOR  COORDINATORS,  a  DJF  must  be 
submitted  as  follows: 


1.  Main  Term  (50  Character  Limit) 

TERM_  INSTRUCTOR  COORDINATORS  i  | 


6.  Used  For  (i.e.,  Synonyms)  *  Act. 


luF-   TEACHER  COORDINATORS  1 

A 

'ft 
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If  a  term  which  has  been  entered  as  a  Use 
Reference  is  to  be  established  as  a  new 
Main  Term,  a  separate  DJF  must  be  submitted 
on  the  former  Main  Term  to  accomplish  the 
removal  of  the  Use  Reference,  as  follows: 


1.  Mam  Term  ISO  Chardcier  Limit) 

[tFrM-  motion   


Act, 


ANIMATION 

11 

m 

m 

6.    Related  Term  Changes 

Related  Term  changes  c^n  be  made  by  adding 
and/or  deleting  terms  from  the  field  as 
necessary. 


1 .  Main  Tef  m  (50  Character  Limil) 


TERM^ANOMALiFS 


Act. 
D 


7.  Related  Terms 


[RT-ftNTHROPOLOGY  

R&EMJAI  INFLUENCES 
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However,  the  Change  transaction  is  advisable 
If  changes  are  extensive,  as  follows: 


\.  Mair>  Term  (50  Character  Limn) 


freRM^  ANOMALIES 


7.  Related  Terms 


GENETICS 


HUMAU  BODY 


MONGOLISM 


PREGNANCY  

PRENATAL  I NFLUENCEl 


STATISTICAL  ANALYSil. 


Act. 

c 


However,  there  is  a  Related  Term  change  which 
IS  frequently  overlooked.    When  two  terms 
which  are  in  the  file  as  Related  Terms  are 
determined  to  have  a  generic  relationship, 
the  DJF  which  establishes  the  generic 
relationship  must  also  delete  the  Related 
Term  reference  as  follows: 


1.  Mam  Term  (SO  Character  Umitl 


TERM_  ACADEMIC  FAILURE 


4,  Broader  Terms 


1bt_  acadfmic  performance 


Act. 


7.  Re\atcd  Terms 


ACADEMIC  PERFORMANCE  ' 

D 

...  J 
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7 .     Information  Block 


The  Information  Block  on  DJF's  modifying  an 
existing  term  are  completed  In  essentially  the 
same  manner  as  for  entering  a  new  term,  except 
that  accession  numbers  and  authorities  are  not 
required  when  the  appropriateness  of  the  change 
is  obvious.    The  definition  block  should  be 
used  to  note  the  reason  for  the  change. 


TRANSMITTAL  OF  DJF 


The  Clearinghouse  should  retain  a  copy  of  all  DJF's 
submitted  for  reference  In  case  telephone  coordination 
is  necessary* 

1 .    RIE  Shipments 

DJF^s  generated  as  a  result  of  indexing  documents 
for  Research  in  Education  (RIE)  are  included  in  a 
specific  RIE  Issue  shipment,  must  be  transmitted 
to  the  ERIC  Facility  either  before  or  simultaneously 
with  the  RIE  shipment.    Detailed  instructions  for 
the  RIE  Shipping  Procedure  are  listed  in  Section  ^ 
of  this  Manual . 


2.  CUE  Shipments 

DJF's  generated  as  a  result  of  indexing  documents 
for  Current  Index  to  Journals  in  Education  (CUE) 
m.ust  be  transmitted  simultaneously  with  the  C  I JE 
shipment.    DJF's  should  not  be  sent  with  the 
shipment  to  the  CUE  Contractor.  Detailed 
instructions  for  the  CUE  Transfer  Procedure 
are  listed  in  Section  9  of  this  Manual, 

3 .  Thesaurus  Changes 

Subject  specialists  wishing  to  add,  change,  or 
delete  existing  structuring,  may  transmit  DJF's 
to  the  ERIC  Facility  as  they  occur. 


ERIC  FACILITY  PROCESSING 


Upon  receipt  of  a  DJF,  the  ERIC  Facility  Lexicographer 
performs  a  review  and  edit  to  ensure: 
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Compliance  with  the  Rules  for  Thesaurus  Preparation, 


2.  Compliance  with  the  requirements  of  Section  8 
(this  section)  of  the  ERIC  Processing  Manual. 

3.  Completeness  and  validity  of  generic  structure 
and  cross-reference* 

If  the  Facility  Lexicographer  believes  a  significant 
change  to  the  DJF  Is  required^  the  Initiating 
Clearinghouse  will  be  contacted  by  telephone  and  the 
proposed  change(s)  Jibcubbed,  'Questions  which 
cannot  be  resolved  in  this  manner  will  be  referred 
to  Central  ERiC.     Following  Central  ERIC  action, 'the 
initiating  C learinghouse  wM  1  be  informed  as  to 
disposition  of  the  OJF. 
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8.6 


VOCABULARY  IMPROVEMENT  PROGRAM 


8.6,1  Background 

I •    Vocabulary  Development 

Establishing  and  maintaining  an  indexing  vocabulary  for 
a  system  which  has  a  subject  field  as  broad  as  that  of 
ERIC  and  which,  in  addition,   is  decentralized  on  a 
subject  basis,  has  presented  a  number  of  unique  problems. 
At  the  inception  of  ERIC,  for  example,  an  effort  of  the 
magnitude  of  Project  Lex  (then  In  progress)  was  out  of 
the  question  because  the  expense  was  more  than  could  be 
supported  or  justified.    The  decision  was  made  to  let 
the  documents  being  indexed  determine  the  vocabulary. 

To  avoid  overloading  the  vocabulary  with  seldom  used, 
highly  specific  terms  (such  as  personal  names,  text 
names,  geographic  locations,  etc.),  Indexing  was  divided 
into  two  types:    Descriptors,  which  would  be  included  In 
a  controlled  hierarchically  structured  vocabulary 
(Thesaurus) ;  and  Identifiers,  which  would  be  uncontrolled, 
and  unstructured,  but  which  would  permit  use  of  specific 
Indexing  for  precise  retrieval .     (See  Section  8.1.) 

The  Descriptors  which  had  been  used  for  *'free  indexing" 
a  collection  of  documents  on  disadvantaged  children  In 
mid-1966  (Section  8.3»1)  were  chosen  as  a  core  vocabulary 
upon  which  the  ERIC  Thesaurus  could  be  built.  A 
Descriptor  Justification  Form  (DJF)  (Section  8.5.3, 
Figure  8-1)  was  designed  to  permit  entry  of  new 
terms  with  possible  Synonyms  (UF) ,  Broader  Terms  (BT), 
Narrower  Terms  (NT),  and  Related  Terms  (RT) .  Provisions 
were  also  made  for  entering  Scope  Notes,  a  Descriptor 
Group  identification  code,  and  justification  for  the 
term  selection,  Includjng  authority  citations.    The  Rules 
For  Thesaurus  Preparation  were  published  (Section  8,3,3), 
and  procedures  for  submitting  candidate  terms  (Section  8.5) 
were  establ I  shed. 

Briefly,  the  procedures  call  for  submittal  of  a  DJF  for 
a  candidate  term  when — and  only  when — the  term  is 
required  for  indexing  a  document  in  hand.    The  DJF  is 
prepared  by  the  indexer  from  one  of  the  ERIC  Clearing- 
houses, reviewed  by  Clearinghouse  supervision,  and 
forwarded  with  a  copy  of  the  document  input  resume  to 
the  ERIC  Processing  and  Reference  Facility,    At  the 
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Facility^  the  DJF  Is  reviewed  and  edited  by  a 
Lexicographer  for  consistency,  avoidance  of  proliferation, 
clarity,  and  conformance  with  rules  and  guidelines. 
Further  review  Is  imposed  at  the  discretion  of  Central 
ERIC, 

On  the  whole,  this  procedure  has  been  quite  successful. 
Thesaurus  growth,  which  was  quite  rapid  during  the 
early  years,  has  slowed  markedly  in  the  last  several 
years,  and  is  now  relatively  stable  at  around  5fOOO 
main  (postable)  terms.    However,  the  vocabulary  Is  by 
no  means  perfect.    With  up  to  20  different  organizations 
scattered  across  the  country  indexing  documents  and 
submitting  candidate  terms,  with  the  pressures  of  meeting 
publication  deadlines  working  against  extensive  research 
and  coordination,  and  with  substantial  turnover  in  some 
Clearinghouses,  tt  was  inevitable  that  some  mistakes 
would  occur  and  that  some  less-than-opt fmal  decisions 
would  be  made.    Over  the  years,  a  number  of  shortcomings 
In  the  vocabulary  have  developed. 

2.    Vocabulary  Problems 

The  categories  of  current  shortcomings  in  the  ERIC 
vocabulary  are  listed  below: 

o    Poor,  incomplete,  or  invalid  hierarchies; 

o    Synonymy  -  Two  or  more  terms,  which,  for  the  purposes 
of  ERIC  indexing  and  retrieval,  can  be  considered 
synonyms,  e.g.,  HEREDITY  and  GENETICS; 

o    Poor  word  choices,  e.g.,  PUBLICIZE  rather  than 
PUBLICITY; 

o    Misspellings,  e.g.,  PARODOX  for  PARADOX; 

o    ATiblguIty,  e.g.,  prior  to  the  i  ntroduct  i  on  of 

PROGRAMING  (BROADCAST)   in  1971,  the  tern  PROGRAMING 
hrjd  been  applied  to  both  computer  programming  and 
broadcast  programmi ng ; 

o    Low  postings,  e.g.,  HORIZONTAL  TEXTS  and  VERTICAL 

TEXTS  with  one  posting  each  from  the  1966  Disadvantaged 
Collection; 

o    Scattering  in  the  Identifier  file,  e.g.,  17  variations 
In  entries  for  Title  1 1  I  of  the  Elementary  and 
Secondary  Education  Act. 
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Unfortunately,  correcting  most  of  these  shortcomings 
is  not  accomplished  simply,  particularly  when  they 
have  had  time  to  ^'set^'.     In  the  case  of  hierarchical 
defects,  making  a  change  Is  mechanically  relatively 
easy,  since  only  one  or  two  DJF's  are  usually  required. 
The  problem  arises  in  making  sure  that  the  change  Is 
in  fact  a  correction,  i.e.,  that  the  new  structure  is 
better  than  the  old,  and  that  there  are  no  unwanted 
side  effects.     On  the  other  hand,  the  other  deficiencies 
are  intellectually  rather  simple--you  pick  the  preferred 
term  and  eliminate  the  non-preferred  one(s).  However, 
the  implementation  mechanics  are  complex  and  cumbersome. 
The  ERIC  softv/are,  which  was  designed  to  Insure  synchro- 
nization between  the  Resume  Master  Data  Set  (linear 
file)  and  the  Satellite  Master  Data  Sets  (Inverted 
files),  will  not  permit  the  deletion  of  a  term  from 
the  Thesaurus  so  long  as  there  are  documents  posted  to 
(indexed  by)  that  term.     Until  recently,  in  order  to 
delete  a  Thesaurus  term,  It  was  necessary  to  prepare  a 
separate  transaction  for  each  document  indexed  by  that 
term  to  delete  the  term  from  the  Resume  Master  Data  Set, 
and  it  would  then  be  deleted  from  the  Satellite  Master 
Data  Set  by  the  system.    At  the  same  time,  If  you 
wanted  to  avoid  an  intolerable  loss  of  information,  a 
second  set  of  transactions  had  to  be  prepared,  replacing 
the  deleted  term  with  the  preferred  one.    Since  the 
median  posting  density  of  Thesaurus  terms  is  about  50 
documents  per  term,  about  100  transactions  would 
typically  be  required  to  accomplish  each  change. 
Obviously,  not  many  changes  could  be  made  under  those 


In  1972,  the  ERIC  Facility  completed  and  tested  software 
which  permits  changes  of  this  type  (to  either  Descriptors 
or  Identifiers)  with  a  single  transaction  which  deletes 
a  term  and  transfers  its  postings  ^if  desired)  to 
another  term  (or  terms).    With  this  added  capability, 
the  ERIC  network  is  in  a  position  to  make  all  of  the 
changes  required  to  develop  its  vocabulary  into  an 
optimal  tool  for  indexing  and  retrieval.    This,  however, 
is  not  a  task  which  can  be  performed  in  a  vacuum  by  an 
inJividual  or  even  by  a  single  group.    Above  all,  the 
vocabulary  must  be  responsive  to  the  needs  of  the 
system  It  serves,  and  this  means  primarily  the  people 
of  all  components,  most  assuredly  including  the  users 
of  the  system  outputs. 
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8.6.2 


Vocabul  ary  Improveinent 


The  ERIC  Vocabulary  Improvement  Program  is  an 
Integrated  operation,    A  particular  emphasis  Is  given  to 
system-wide  participation,  and  vocabulary  change 
recorimendat  Ions  of  any  kind  are  solicited  from  all 
I  components  and  users  of  the  system.     These  include 

recommended  changes  In  vocabulary  conventions,  vocabulary 
structure,  and  the  basic  terminology,    A  muit i-f aceted 
approach  is  used  in  the  program.    There  are  three  major 
facets,  each  approached  in  a  somewhat  different  fashion. 

o    Debcriptor  Cru^^-Refef  ence  Ctidnges.    These  are  changes 
in  the  8T,  NT,  and  RT  references  in  the  Thesaurus  itself 
and  do  not  affect  directly  the  question  of  which  documents 
are  Indexed  by  which  term(s).    Consequently,  these 
changes  have  little  if  any  impact  on  the  existing  data 
base*    Further,  evaluation  of  cross-reference  changes 
requires  that  they  be  viewed  in  the  context  of  the 
surrounding  "terminology  terrain"  which  requires  display 
of  (at  the  very  least)  a  significant  portion  of  the 
Thesaurus t  if  not  Its  entirety.    Full-scale  coordination 
of  cross-reference  changes  among  ERIC  users  is  not 
practiced,  as  such  activity  would  prove  burdensome  in 
terms  of  dissemination  costs  and  evaluation  time. 

o    Descriptor  Changes.    These  are  changes  to  the  Thesaurus 
indexing  as  it  exists  in  the  data  base,  where  a  given 
Descriptor  is  removed  from  the  file  and  its  postings 
are  transferred  to  one  or  more  existing  Descriptors  or 
to  a  new  Descriptor  added  to  the  file  for  this  purpose. 
Since  these  changes  have  an  immediate  and  s igni f 'cant 
impact  on  users  of  the  file,  as  well  as  on  day-ti/-day 
operations  of  the  ERIC  network,  the  widest  practical 
coordination  base  is  desired* 

o    Identifier  Changes.    A  program  to  detect  and  correct 
Identifier  variations  has  been  implemented.    The  data 
base  is  being  corrected  via  transfer-and-delete 
operations.    Since  the  identifiers  are  by  design 
unstructured  and  uncontrolled,  full  user  coordination 
at  the  level  required  for  Descriptor  changes  is  not 
practiced. 

The  second  and  th i rd  facets  encompass  actual 
changes  to  the  indexing  terminology  and  are  the  subject 
of  Sections  8.6.3  ^nd  8.6.U. 
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8.6.3  Descriptor  (Thesaurus)  Changes 

Changes  in  Descriptors  or  Thesaurus  terms  are 
based  largely  upon  usage  In  the  data  base  and  upon  the 
detection  and  correction  of  situations  of  postable 
synonyms  appearing  in  the  vocabulary.    Also,  obvious 
misspellings  and  word-form  corrections  are  required  in 
some  instances*    The  following  paragraphs  discuss 
Descriptor  changes  based  on  usage  data,  Descriptor  changes 
based  on  the  elimination  of  synonyms,  and  the  procedures 
used  in  actually  accomplishing  changes. 

I .    Descriptor  Editing  Based  On  Usage 

Descriptors  that  are  posted  very  heavily  (over  1,000 
postings)  should  be  examined  for  their  utility.  Some 
of  these  Descriptors  may  be  quite  valid  (e.g*,  TEACHER 
EDUCATION)  and  very  reflective  of  the  emphases  in  the 
data  base.    However,  the  heavy  postings  on  some  others 
may  indicate  that  they  are  too  general  to  be  useful  In 
either  announcement  media  or  manipulative  retrieval 
(e.g.,  EDUCATIONAL  PROGRAMS),     tt  may  be  that 
Descriptors  in  this  latter  case  should  be  either: 
(1)  names  of  Descriptor  Groups;  (2)  ''array''  terms,  each 
with  a  Scope  Note  cautioning  against  Its  use  In  indexing 
and  retrieval  and  with  cross-references  to  more  specific 
Descriptors  constituting  the  ''tops''  of  appropriate 
gener ic  f ami  1 les ;  or  (3)  provided  with  delimiting 
Scope  Notes  to  avoid  ambiguous  usage  In  the  future. 

Descriptors  used  too  infrequently  tend  to  **clutter^% 
unnecessarily  impeding  easy  use  of  the  data  base, 
the  indexes,  and  the  Thesaurus^    Descriptors  used 
less  than  about  five  (5)  times  should  be  examined 
for  possible  removal  from  the  active  vocabulary, 
except  for  relatively  recent  additions  to  the 
vocabulary.    '*Old",  low-usage  descriptors  should  be 
either:     (1)  converted  to  nonpostable  terms,  with 
USE  references  inserted  and  Index  postings  transferred 
to  the  referred-to-Descr iptors ;  (2)  deleted  from  the 
Thesaurus ,  but  with  postings  transferred  to  selected 
Descriptors;  or  very  occasionally,  (3)  deleted 
entirely  from  the  Thesaurus,  with  postings  also 
deleted  from  the  data  base. 
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2.    Ellnilnation  of  Postable  Synonyms 

If  postable  synonyms  exist  in  the  Thesaurus ,  some 
documents  v^Ill  be  Indexed  by  one  such  synonym  and 
sor.e  by  the  other.    Retrieval  via  one  synonym  will 
thus  be  Incomplete.     Such  a  condition  Is  highly 
undesirable.     Instances  of  postable  synonyms  must 
be  detected,  preferred  versions  selected,  USE 
references  to  these  preferred  versions  created, 
and  data-base  postings  transferred  from  the  non- 
preferred  term  to  the  preferred  Descriptor. 

3#    Thesaurus  Change  Procedure 

The  flow  chart  of  the  Thesaurus  Change  Procedure 
is  shown  in  Figure  8-2.    Although  many  recommendations 
for  change  originate  from  the  day-to-day  work  of  the 
Facility  Lexicographer  (e.g.,  with  term  cross- 
references),  change  recommendations  are  solicited  from 
the  entire  ERIC  network  and  all  users  of  the  system. 
All  changes,  whether  from  internal  or  external  sources, 
will  be  processed  as  shown  in  Figure  8-2. 

a.     Kinds  of  Changes 

There  are  a  number  of  different  kinds  of  changes 
which  can  be  made: 

o    S  imple  Merge  -  Used  to  eliminate  synonyms  and 
to  post  low-use  terms  to  the  next  higher 
generi  c  1 evel . 

Examples:    Transfer  postings  on  HEREDITY  to 
GENETICS 

Transfer  postings  on  GIRLS  CLUBS  to 
YOUTH  CLUBS 

o    Word  Change  -  Used  to  correct  misspellings  and 
change  vK>rd  forms. 

Examples:   "Transfer  postings  on  PARODOX  to 
(new  term)  PARADOX 

Transfer  postings  on  PUBLICIZE  to 
(new  term)  PUBLICITY 
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o    Mult  fple  Merge  -  Used  to  eliminate  multiple 

synonyms  or  to  post  several   low-use  terms  to  the 
next  higher  generic  level,    May  include  word 
change, 

Examples;    Transfer  postings  on  MARKS  and 

GRADES  (REPORT)  to  GRADES  (SCHOLASTIC) 

Transfer  postings  on  QUICHE  and 
YUCATEC  to  MAYAN  LANGUAGES 

Transfer  postings  on  HETEROPHORIA 
and  HETEROTROPIA  to  (new  term) 
STRABISMUS 

o    Term  Spl i  t  -  Used  to  post  low-use  terms  to  two 
(or  more)  more  general  terms  (not  necessarily 
broader  terms  of  the  term  In  question),  when 
transfer  to  the  next  higher  generic  level  might 
result  In  significant  Information  loss.  The 
receiving  terms  can  then  be  coordinated  for 
searching  to  retain  specificity. 

Examples:    Transfer  terms  on  FORESTRY  OCCUfATlONS 
to  FORESTRY  and  AGRICULTURAL 
OCCUPAUONS 

Transfer  terms  on  OCEAN  ENGINEERING 
to  OCEANOLOGY  and  ENGINEERING 

o    Simple  Delete  -  Used  to  remove  terms  which 
have  been  added  to  the  Thesaurus  erroneously, 
or  which  have  proved  to  have  no  utility. 

Examples:     Delete  postings  from  SATELLITE 
LABORATORIES 

Delete  postings  from  HORIZONTAL  TEXTS 

Delete  postings  from  VERTICAL  TEXTS 

The  transfer-and-del ete  programs  automatically 
generate  transactions  to  purge  (delete)  terms  from 
the  Thesaurus  when  their  postings  are  transferred. 
If  a  cross-reference  is  desired  (e.g.,  HEREDITY 
Use  GENETICS),  this  must  be  added  separately. 
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Such  cross-preferences  will  be  sfiown  In  the 
Thesaurus  as  former  (deleted)  main  terms,  along 
with  month  and  year  of  deletion*     If  a  term 
deleted  from  the  Thesaurus  should  be  used  as  an 
Identifier,  It  is  necessary  (at  the  present  time) 
to  generate/add  a  separate  Identifier  transaction 
for  each  document  indexed  by  the  term  to  retain  the 
postings. 

b.    Change  Recommendations 

(1)     Information  Required  -  In  order  for  changes 
to  be  processed  efficiently,  the  following 
information  Is  required  for  each  change 
proposed; 

o    Statement  of  the  Desired  Change  -  Simple, 
imperative  sentences  like  those  used  in 
the  examples  above  are  preferred. 

o    The  Number  of  Postings  -  Reguired  for 
each  term  involved  in  the  change,  this 
information  may  be  obtained  from  the 
publication  ERIC  Descriptor  and  Identifier 
Usage  Reports     The  dcte  (month/year)  of 
the  postings  count  should  be  noted.  For 
changes  other  than  synonyms  and  word  form 
changes,  the  accession  number  of  the  last 
known  document  Indexed  by  each  term  Is  also 
desired.    The  latest  accession  number 
indicates  the  timeliness  of  the  terminology 
in  question. 

o    Reason  for  Change  -  e.g.,  eliminate 
synonyms,  correct  spelling,  etc. 

o    Justification  for  the  Change  -  Unless  the 
change  is  a  correction  of  an  obvious  error, 
such  as  a  misspelling  (PARODOX/PARADOX) , 
justification  for  the  change  must  be 
supplied.    Authorities  for  definitions 
should  be  indicated.    Generally,  In  the 
case  of  synonyms,  postings  will  be 
transferred  to  the  term  with  the  larger 
number  of  postings.     If  a  given  recommenda- 
tion is  to  reverse  this  practice,  the 
reasons  for  doing  so  must  be  explicit  to 
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justify  the  added  expense.    The  timeliness 
of  terminology  should  be  examined  before 
recommending  the  transfer  of  postings 
to  a  higher  generic  level,  or  a  simple 
deletion.    Low  use  Is  not  £e£  sje  sufficient 
reason  for  deletion;  a  certain  amount  of 
time  has  to  be  allowed  for  a  new  term  to 
but  Id  up  post! ngs. 

(2)    Submittal  of  Recommendations  -  Change 

recommendations  do  not  have  to  be  In  any 
particular  format,  so  long  as  the  required 
Information  is  included.  Recommendations 
should  be  addressed  to: 

ERIC  Processing  and  Reference  Facility 
Attn:  Lexicographer 
4b33  Rugby  Avenue,  Suite  303 
Bethesda,  Maryland  20014 

Evaluation  and  Edit 

The  Lexicographer  evaluates  incoming  Change 
Recommendations  and  separates  them  Into  three 
categories  as  follows: 

o    Category  1  -  Significant,  having  major  impact 
on  indexing  and/or  potentially 
controvers  i  al . 

o  Category  2  -  Obviously  necessary  or  useful, 
having  minor  impact  and/or  not 
likely  to  be  contested. 

o    Category  3  -  Obviously  trivial,  contrary  to 

rules,  or  insufficient  justification 
or  support  for  the  change. 

Virtually  all  of  the  Change  Recommendations  fall 
Into  Category  1  and  are  processed  through  the 
coordination  procedure  described  in  the  following 
paragraphs.    However,  a  few  Category  2  changes  are 
received,  and  Category  3  changes,  while  not 
anticipated,  are  possible.    The  Lexicographer 
records  all  Category  2  and  3  change  proposals  in 
a  list-form  report  which  will  be  reviewed  by  the 
Thesaurus  Advisory  Panel   (See  Item  g.  below). 
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d.    Change  Notice 


The  Lexicographer  prepares  for  each  Category  ) 
Change  Recommendation  a  Thesaurus  Term  Change 
Notice  (Figure  8-3)  completing  sections  1  through  3. 
The  forms  are  then  duplicated  and  distributed 
in  two  (2)  copies  to  each  member  of  the  ERIC 
Vocabulary  Review  Group. 

e.  Vocabulary  Review  Group  Composition 
and  Responsibilities 

The  membership  of  the  Vocabulary  Review  Group 
has  been  chosen  to  achieve  the  broadest  possible 
coordination  base  consistent  with  efficient 
operation.    A  written  invitation  from  Central  ERIC 
to  join  this  group  was  distributed  in  mtd-1973  to 
a  total  of  approximately  60  organizations.  A 
total  of  35  organisations  responded  favorably  to 
the  invitation,  indicating  interest  In  the 
Vocabulary  Improvement ^Prog ram  and  designating 
Individuals  who  would  participate.    These  35 
organizations  make  up  the  existing  Vocabulary 
Review  Group;  their  composition  includes  16  ERIC 
Clearinghouses,  10  university  libraries,  and 
9  agencies  of  state  education  departments.  Each 
member  of  the  Vocabulary  Review  Group  designates 
a  responsible  individual  (Vocabulary  Coordinator) 
to  review  all  Change  Notices,  coordinating  Internally 
as  des  i  red. 

Each  Vocabulary  Coordinator  reviews  each  Change 
Notice  as  received,  completes  the  RECOMMENDED 
ACTION  section,  signs  the  form,  and  returns  one  (1) 
copy  to  the  Lexicographer  at  the  ERIC  Facility 
within  two  (2)  weeks  of  receipt.    This  deadline 
is  established  to  avoid  unwarranted  delays  or 
excessive  foMow-up.    Failure  to  respond  within 
the  time  limit  established  is  treated  as  an 
indication  of  concurrence  or  lack  of  interest 
in  the  change. 

f .  Tabulation  of  Responses 

The  Facility  Lexicographer  tabulates  responses 
to  each  Change  Notice  as  they  are  received.  After 
the  cut-off  date,  the  objections  to  each  change 
are  counted. 
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THESAURUS 

TERM  CHANGE 

NOTICE 

No. 


I.PROPOSeO  CHANGE 


2.  IMPACT 

a.  POSTINGS  BEFORE  CHANGt 
Term 


Potttny 


b.  POSTINGS  AFTER  CHANGE 
Term 


^'  pEASON  FOftCKANGE  (lr>c(ode  full  iust(ficatJOO,  cilV^  aathofii    for  deftnition*.  usag^,  and  treaimentl 


RtXOMMENDEO  ACTION 


O  CONCUR 


□  NO  INTEREST 


D  08JECT  reasons  m  full  6et»\K  including  potent'al  impact  upon  input  or  te\rie*iat  opej  at^om  showing  significant 

lOiS  of  irtformation.  Cite  ^iu^hor^t^€s  as  appfopriate.) 


Signed: 

Vocabulary  Coordinator 
RETURN  PRIOR  TO  


Urgamzation 


To:    ERIC  Proceislnfl  and  Reference  Facility 
ATTN:  Lexicographer 
4833  Rugby  Avenue,  Suite  303 
Belhesda.  Maryland  20014 


r<UUfVL  0-3 

ERIC  THESAURUS  TERM  CHANGE  NOTICE 
A,     BLANK  FORM 
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THESAURUS 


TERM  CHANGE 


NOTICE 


No. 


^- PROPOSED JuHANGI  Transfer  postings  on  PERSONAL  RELATIONSHIP  to  INTERPERSOKAL 
RELATIONSHIP,    Retain  PERSONAL  REUTIONSHIP  as  UF  to  INTERPERSONAL  RELATIONSHIP. 


2.  IMPACT 

a.  POSTINGS  BEf  ORE  CHANGE   (Dec   '72,  RU) 

 _  J «£ni  .  ^  .  Po»t>ngi 

PERSONAL  'iLATIONSHiP            (Major)  6 

"              "                      (Minor)  17 

INIERPERSONAL  RELATIOMSHJP    (Major)  J 39 

"                                  (Mtnor)  275 


b  POSTINGS  AFTER  CHANGE 

Ttfrni_    Postings 

INTERPERSONAL  RELATIONSHIP     (Major)  1^5 

"               (Minor)  292 


3.  REASON  FOR  CHANGE  ilm  Ku'le  fuU  ju.ikf  cdT  un,  tiirsg  .julhonT  es  for  deftnitions,  usag*?,  arid  trealmenT) 
Both  PERSONAL  RELATIONSHIP  and  INTERPERSONAL  RELATIONSHIP  are  very  old  descr i y>tors ,  dating 
back  to  the  Phase  I  ERIC  Thesaurus  (pre-1968)*    Originally,  the  two  terms  were  not  cross- 
referenced,  Indicating  that  one  (the  second  to  be  entered)  was  added  without  knowledge  of 
the  other;  currently,  INTERPERSONAL  RELATIONSHIP  Is  the  broader  term.     PERSONAL  RELATIONSHIP 
might  conceivably  be  used  to  refer  to  a  more  basic  or  Intimate  relationship  (especially 
between  two  people)  than  INTERPERSONAL  RELATIONSHIP  might  Jmply,    However,  this  distinction 
Is  unnecessary  for  an  educational  vocabulary*    See  "I nterpersonal**  and  ''Personal"  In 
EngUsh  5-  EngWsh's  Comprehens  f  ve  PIctfonary  of  Psychological      Psychoanalytical  Terms. 


RECOMMENDED  ACTION 


□  CONCUR 


□  NO  INTEREST 


[  .1  OBJECT  (Stdl»?  rf^snns  <n  fuH  cIcM  l.  ifw  liidtng  potentFjl  impaci  upon  mnut  or     Incvol  opcraliOns  showing  significant 


Vocabulary  Coofdin^tor . 


 .  Organization  . 


RETURN  PRIOR  TO  ^jQ^JaLm^^  JJLy^l^i^^ 


 ,    To;    ERIC  Procening and  Reference  Fdcitity 

ATTN:  Lexicographer 

4833  Rugby  Avenue,  Suite  303 

Bethesda.MaryUnd  20014 


FIGURE  8-3 
ERIC  THESAURUS  TERM  CHANGE  NOTICE 
8.     COMPLETED  FORM 
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o    Significant  Objections  -  If  there  are  five  (5) 
or  more  objections,  the  Change  Notice  Is  set 
aside  for  review  by  the  Thesaurus  Advisory 
Panel  at  Its  next  session* 

o    None/Few  Objections  -  If  there  are  fewer  than 
five  (5)  objections,  the  Lexicographer  examines 
the  objections  received  to  determine  whether 
the  change  Is  likely  to  have  a  critical  impact 
on  an  objector *s  operations.     If  so,  the  Change 
Notice  is  set  aside  for  review  by  the  Thesaurus 
Advisory  Panel,     Jf  not,  the  change  Is  entered 
into  the  system. 

g.    Thesaurus  Advisory  Panel  Review 

(1)  Compos  ft  ion  -  The  Thesaurus  Advisory  Pane! 
Includes  a  Chairperson  (Central  ERIC),  a 
Lexicographer  (ERIC  Facility),  an  ERIC 
Clear  i  nghouse  represent at  i  ve,  and  5-7  other 
members  selected  from  public  and  private 
agencies » 

(2)  Schedule  -  The  Thesaurus  Advisory  Panel 
confers  at  least  quarterly,  usually  during 
the  3rd  week  of  January,  April,  July,  and 
October.     Additional  meetings  may  be  schedtjiled, 
as  necessary.    This  schedule  is  timed  to 
permit  the  decisions  of  the  Panel  to  be 
incorporated  Into  the  file  prior  to  release 

of  cufiiuiative  indexes,  the  quarterly  I  hesaurtis 
Updates,  the  quarterly  ERICTAPE  updates,  and 
the  annual   issuance  of  the  ERIC  Descriptor 
and  Identifier  Usage  Report. 

(3)  Agenda  -  Depending  upon  the  material  available 
for  consideration,  the  Panel  takes  action  in 
the  following  areas: 

o    Revlev/,  approve,  disapprove,  or  modify 
changes  in  Group  Codes  and  cross- 
reference  structure. 
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o    Examine  the  list-form  report  of  Category  2 
and  Category  3  Change  Recommendations; 
confirm  or  reverse  decisions,  or  re-classtfy 
Items  to  Category  1  for  fuM  coordination. 

o    Consider  all  Change  Notices  to  which 
five  (5)  or  more  objections  have  been 
received,  as  well  as  those  judged  crlttcal; 
examine  pros  and  cons  of  each  change  In 
the  light  of  total  system  needs,  and 
determine  disposition. 

o    Discuss  other  vocabulary-related  matters, 
including  such  future  plans  and  programs  as: 
rules  changes  or  clarifications,  format 
changes,  and  publications  changes. 

h.     Implementation  and  Dissemination 

Immediately  after  each  Panel  meeting,  approved 
_  changes  are  Implemented,  using  tl^e  transfer- 
and-delete  software,  so  that  changes  may  be 
incorporated  In  the  next  edition  of  the 
Thesaurus .  RIE  cumulative  Indexes,  etc. 
Changes  are  reflected  in  three  (3)  files 
maintained  at  the  ERIC  Facility:     the  Resume 
file,  the  Thesaurus  file  and  the  postings 
files  (Descriptors  and  Identifiers).  However, 
app! icable  microfiche  records  and  printed 
indexes  released  prior  to  the  Implementation 
of  any  change  are  not  updated. 

Implemented  changes  having  any  impact  on 
the  day-to-day  operations  of  the  ERIC  System, 
are  announced  to  all  system  components  and 
users  via  appropriate  media  (e.g.,  memoranda 
to  Clearinghouses,  and  news  bulletins  for 
data  base  users) . 

Identifier  Changes 

1 .     Identi  f ler  Scattering 

ERIC  Identifiers  are  essentially  uncontrolled,  and  a  great 
many  synonyms  have  crept  into  the  Identifier  I ist  over  the 
years,  e.g.,  different  forms  and/or  abbreviations  and/or 
syntactical  variants  of  names  of  organizations.     It  Is  often 


er|c 


-348- 


impractical  for  the  user,  with  this  state  of  affairs,  to 
Insure  that  he  has  detected  all  variants  of  a  particular 
Identifier,    An  on-going  program  to  detect  and  correct 
Identifier  variations  has  been  implemented.    For  each  set 
of  Identifier  synonyms,  a  preferred  version  is  being 
selected.    The  data  base  is  corrected  via  transf er-and- 
delete  operations.    Since  Identifiers  are  by  design  neither 
structured  nor  controlled,  full  user  coordination  Is  not 
required, 

2.    Sources  and  Information  Required 

Identifier  Change  Recofimendat  ions  (as  with  Descriptors) 
are  solicited  from  all  ERIC  components  and  users.  Change 
recommendations  should  generally  conform  to  the  pattern 
specified  for  Descriptors,  except  that  justifications 
need  not  be  as  complete, 

3 •    Review  and  Ed U 

Identifier  Change  Recommendations  are  reviewed  and  edited 
by  the  Facility  Lexicographer  and  automatically  assigned 
to  either  Category  2  or  3. 

^,  Coordination 

A  Hst-form  report  of  the  Lexicographer's  decisions  on 
Identifier  Change  Recommendations  Is  submitted  to  the 
Thesaurus  Advisory  Panel  for  confirmation,  reversal,  or 
re-classlf ication.    Re-Classif led  Identifier  Change 
Recommendations  (i.e.,  from  Category  2  or  3  to  Category  1) 
will  be  fully  coordinated  in  the  same  manner  as  Thesaurus 
Change  Notices. 

5.     implementation  and  Olssemi nat ion 

Implementation  and  dissemination  wl M  be  accomplished 
in  the  same  manner  as  Descriptor  changes. 
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JOURNAL  ARTICLE  PROCESSING 
Summary  of  Significant  Rules 


!.    The  guidelines  and  rules  described  tn  Sections  1  through  7  of  this 
Manual  apply  equally  to  the  processing  of  Journal  articles, 
unless  an  exception  Is  specifically  noted  in  this  Section. 

2.  Core  education  journals  are  covered  comprehensively  *'cover- 

to  cover".    Education-related  journals  are  covered  selectively, 
for  their  articles  relevant  to  the  field  of  education. 

3.  Journals  are  assigned  on  the  basis  of  subject  matter  to  ERIC 
Clearinghouses  for  processing  except  where  the  topical  area 
covered  by  the  Journals  is  either  too  broad  or  outside  the 
scope  of  any  existing  Clearinghouse,  in  which  case  it  Is 
processed  by  the  CUE  Contractor. 

4.  Any  education-related  article  In  any  journal  may  be  input  by 
a  Clearinghouse  to  CUE  on  a  **one-shot"  basis,  If  the  article 
is  of  sufficient  quality. 

5*    Potential  new  journals  tor  coverage  by  CUE  should  be  recommended 
to  the  CUE  Contractor,  and  must  have  approval  before  coverage 
can  begin. 

6.  Completed  journal  article  resume  forms  (and  not  the  articles 
themselves)  are  sent  to  the  CUE  Contractor  as  the  journal  Issues 
are  completed  and  not  (as  with  RIE  input)  simply  on  a  weekly  basis. 

7.  The  titles  of  periodicals  are  entered  in  full  unabbreviated  form, 
with  the  exception  of  Initial  articles,  viilch  are  dropped. 

8.  Brief  annotations,  in  lieu  of  full  abstracts,  are  prepared 
selectively,  for  those  journal  articles  with  unl nfnmiAt  i . 
non-expository  titles* 

9.  The  total  number  of  Descriptors  (major  and  minor)  assigned  should 
not  exceed  ten  (10);  the  total  number  of  major  Descriptors  assigned 
should  not  exceed  five  (5).    The  total  number  of  Identifiers  (major 
and  minor)  assigned  should  not  exceed  five  (5);  the  total  number 

of  major  Identifiers  assigned  should  not  exceed  one  (1). 
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JOURNAL  ARTICLE  PROCESSING  FOR  INPUT  TO  Pages  355 

Title:  CURRENT  INDEX  TO  JOURNALS  IN  EDUCATION  (CUE)  Date:  7/1/7^ 


9.  1  INTRODUCTION 

The  Current  Index  to  Journals  in  Education  (CUE)   Is  a 
monthily  index  journal  designed  to  announce  and  disseminate 
education-related  information  contained  In  the  current 
periodical  literature.    CUE  is  a  companion  journal  to 
"Research  in  Education  (RIE);  between  them  -they  cover  a  large 
percentage  of  the  total  literature  of  the  field. 

The  vast  majority  of  journal  articles  processed  by 
the  ERIC  system  are  processed  for  announcement  In  CUE.  The 
few  exceptions  (e.g.,  older  articles  no  longer  eligible  for 
CUE,  etc.)  are  discussed  in  5.3.19* 


The  rules  and  guidelines  for  processing  articles  for 
Input  to  CUE  correspond  closely  to  those  described  in  the 
preceding  pages  of  this  Manual  for  processing  other  types 
of  documents.    The  purpose  of  this  section  is,  therefore, 
primarily  to  describe  those  instances  where  the  handling  or 
processing  of  CUE  Input  differs  from  that  for  RIE  Input. 
The  nature  of  this  section  is  supplementary;  It  is  not 
intended  to  be  a  stand-alone  section.    Unless  specifically 
excepted  in  this  section,  the  rules  of  Sections  1-8  should 
be  understuoci  Lo  apply  equally  to  the  processing  of  CUE 
input. 


9.2  ACQUISITION  AND  SELECTION 


Journals  from  which  articles  are  derived  for  announcement 
in  CUE  can  be  thought  of  as  of  three  types: 

1.    ^'Core^'  Education  Journals  -  journals  totally  concerned 
with  the  field  of  education.    Example:    Journal  of 
Educat  ional  Research. 


2,     Education-Related  Journals  -  journals  that  regularly 
and  frequently  contain  articles  bearing  on  education 
but  whose  main  focus  is  elsewhere.  Example: 
Journal  of  Applied  Psychology. 


5. 


Non-Education  Journals  -  journals 
Infrequently  contain  an  education 
Examp I e :  Science. 


that  occasionally  but 
-related  article. 


Journals  are  recommended  for  ClJE  coverage  by  the  ERIC 
Clearinghouses  (or  other  network  connponents)  and  are  subject 
to  the  approval  of  the  ClJE  Contractor  and  Central  ERIC.  All 
recormendat  ions  ,  suggest  ions  ,  Just  if  i cat  Ions ,  and  fnformat  Ion 
(frequency,  subscription  costs,  etc.)  concerning  new  per iod leal s 
should  be  forwarded  to  the  CUE  Contractor.    A  total  list 
(''Source  Journal  Index'O  of  journals  covered  by  ClJE  is  printed 
I  n  each  issue  of  the  journal .    As  of  mid- 197^  this  1  tst  ci  ted 
more  than  700  journals. 

Whenever  possible,  each  journal   Is  assigned,  on  the 
basis  of  its  subject  matter,  to  a  single  ERIC  Clearinghouse. 
Example:    language  fs  the  responsibility  of  the  ERIC 
Clearinghouse  on  Languages  and  Linguistics.    Journals  that 
cover  the  entire  field  of  education,  e.g.,  American  Education, 
that  are  relevant  to  tsvo  or  more  Clearinghouses,  e.g.,  Journal 
of  Creative  Behavior^  or  that  fall  outside  the  scope  of  any 
existing  Clearinghouse,  e.g..  Journal  of  Aesthetic  Education, 
are  assigned  to  the  ClJE  Contractor*     It  is  the  individual 
responsibility  of  each  organization  receiving  such  an  assign- 
ment to  arrange  for  a  subscription  to  the  journal  (or  other 
means  of  obtaining  it)  and  to  process  the  articles  contained 
therein  for  input  to  ClJE.    This  may  be  done  via  direct 
contact  with  the  publisher ,  or  through  a  subscription  agent, 
as  preferred  by  the  responsible  organization. 

The  selection  of  individual  articles  within  formally 
covered  journals  is  guided  by  the  following  rules: 

1.  Coverage  of  *'Core**  education  journals  must  be  ''cover-to- 
cover".    This  is  defined  as  comprehensive  and  complete 
article  coverage,  normally  excluding,  however,  such  items 
as  book  reviews,  editorials,  letters  to  the  editor, 
newsletters,  feature  columns,  schedules  of  events, 
advertising,  articles  of  one  page  or  less,  etc. 

2.  Articles  in  education-related  journals  or  non-education 
journals  are  selected  for  inclusion  In  ClJE  strictly 

on  the  basis  of  their  relationship  to  the  field  of 
education.    Articles  not  related  to  education  are 
excluded,  as  are  the  miscellaneous  types  of  material 
.  referred  to  in  //I  above. 

In  general,  a  qualitative  process  is  not  applicable  In 
selecting  journal  articles  for  announcement  in  ClJE.  The 
nature  of  the  ClJE  system  is  comprehensive  rather  than 
selecti ve.     It  is  useful,  to  educators,  librarians,  and 
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others,  to  know  and  to  be  able  to  count  on,  for  example,  the  fact 
^^^^  ^11.  articles  appearing  fn  a  core  journal  such  as  the  Harvard 
Educat  ion  Review,  and  al 1  education-related  articles  appearing  in 
important  non-education  periodicals  such  as  Science,  will,  without 
exception,  be  -announced  in  CIJE* 

In  addition  to  its  regular  journal  article  workload,  derived 
fron^  journals  formally  covered  by  CUE,   it  Is  permissible  for  a 
Clearinghouse  to  input  any  good  quality  education-related  article 
that  may  be  detected  in  some  other  journal  not  regularly  covered, 
e.g.,  New  Yorker.     These  are  called,  colloquially,  '^one-shot" 
articles.     It  is  not  necessary  to  receive  prior  approval  for  ^'one- 
shots*',  but  they  should  be  identified  as  such  by  writing  "one-shot*' 
on  both  the  top  of  the  resume  form  and  in  the  Comments  block  on 
the  log  sheet.     It  should  be  remembered,  however,  that  the  journal 
involved  will  not  be  listed  in  CUE  among  those  formally  covered. 
Any  journal  that  is  repeatedly  a  source  of  *^one-shot^'  articles, 
should  be  considered  for  possible  formal  coverage. 

Journal  articles  are  not  handled  by  the  ERIC  Document 
Reproduction  Service  (EDRS)  and  are  therefore  not  reproduced 
for  users  in  either  microfiche  or  hardcopy*     The  articles 
announced  in  CUE  are  available  only  through  the  original 
journals  themselves.     For  these  reasons,  questions  of 
legibility,  color,  page  size,  type  point  size,  and  repro- 
ducibility do  not  enter  in  to  either  the  selection  process 
or  the  later  cataloging  process. 

9.3  HANDLING  AND  SHIPPING 

The  success  of  CUE  depends  I  argely  on  quick  announcement. 
To  achieve  this  objective,  the  processing  of  the  articles 
in  a  particular  journal  and  the  forwarding  of  the  completed 
resumes  to  the  CUE  Contractor  should  take  place  within  five 
(5)  working  days  from  the  time  the  journal   is  received  at 
the  Clearinghouse. 

Consistent  with  this  schedule  is  rapid  follow-up  on 
late-arriving  issues.    However,  since  publication  schedules 
are  often  erratic,  e,g,,  many  educational  journals  cease 
publication  during  the  summer  months,  such  follow-up  should 
be  done  v/ith  advance  knowledge  of  the  particular  journal's 
pattern. 

Each  Clearinghouse  is  responsible  for  keeping  the 
necessary  serial  records  in  order  to  ensure  that  all  issues 
of  a  given  journal  for  which  they  have  responsibility  are 
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received  and  processed.     If  the  records  are  adequate  they 
will  obviously  prevent  the  double  processing  of  any  given 
journal   Issue  and  will  thereby  constitute  the  only  duplicate 
checking  step  necessary  in  journal  article  processing. 
Responsibility  for  the  duplicate  checking  of  "one-shot'^ 
articles  rests  with  the  CUE  Contractor* 

If  a  journal  should  cease  publication,  notification 
should  be  sent  to  the  CUE  Contractor  so  that  the  name  of 
the  journal  can  be  removed  from  the  ♦^Source  Journal  Index*' 
in  each  issue. 

Articles  selected  for  announcement  in  CUE  are 
accessioned  using  a  unique  identifying  number,  with 
alphabetic  prefixes  already  established  for  each  Clear- 
inghouse, as  follows: 


ALPHA  NUMERIC 


^EFIX 

SERi 

r  r 
CO 

CLEARINGHOUSE/PROCESSOR 

KOTE 

500 

000 

CUE  Contractor 

1969-1971  ERIC  Facll Ity 
1972-     CUE  Contractor 

AC 

500 

000 

Adul  t  Educat  ion 

Merged 

into  CE 

in  1973 

AL 

500 

000 

Linguistics 

Merged 

into  FL 

In  1971 

CE 

500 

000 

Career  Education 

CG 

5U0 

000 

Counseling  &  Personnel  Services 

cs 

700 

000 

Reading  and  Communication  Skills 

EA 

500 

000 

Educational  Management 

EC 

500 

000 

Handicapped  and  Gifted  Children 

EF 

500 

000 

Educat lonal  Faci 1  it les 

Merged 

into  EA 

in  1970 

EM 

500 

000 

Educational  Media  Technology 

Merged 

into  IR 

In  197'*^ 

FL 

500 

ODD 

Languages  and  Linguistics 

HE 

500 

000 

Higher  Educat  ion 

IR 

500 

000 

Information  Resources 

er|c 
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ALPHA  NUMERIC 

PREFIX    SERIES  CLEAR  I NGHOUSE/PROCESSOR  NOTES 


JC 

500 

000 

Junior  Colleges 

LI 

500 

000 

Library  and  Information  Sciences 

Merged 

i  nto 

[R 

in 

197^ 

PS 

500 

000 

Early  ChMdhood  Education 

RC 

500 

000 

Rural  Education  &  Small  Schools 

RE 

500 

000 

Reading 

Merged 

into 

CS 

i  n 

1972 

SE 

500 

oon 

Science,  Mathematics,  and 
Environmental  Education 

SO 

500 

000 

Social  Science/Social  Studies 

SP 

500 

000 

Teacher  Education 

TE 

200 
700 

000 
000 

Teach i  ng  of  Engl i  sh 

Merged 

into 

CS 

in 

1972 

TM 

500 

000 

Tests,  Measurement,  and  Evaluation 

UO 

500 

000 

0  i  sadvantaged 

VT 

500 

000 

Vocational  &  Technical  ELducatiori 

f'ci'Ocd 

i  nto 

CE 

in 

1973 

-AA  =  encompasses  all  journals  that  cannot  be  assigned  to  particular 
Clear i  nghouses . 

Each  Clearinghouse  is  responsible  for  keeping  appropriate 
log  records  to  prevent  the  use  of  any  one  Clearinghouse 
accession  number  more  than  once. 

CUE  materials  should  be  shipped  from  the  Clearinghouse 
to  the  CUE  Contractor  on  a  "j  ournal -by-journal"  basis  (not 
simply  once  a  week,  as  with  materials  for  RIE).    When  a 
given  journal   issue  has  been  completely  processed,  the 
resultant  data  is  ready  for  transfer  and  this  should  be 
accomplished  without  delay.    Elements  of  the  transfer  package 
are: 
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Journal  Article  Resumes  (OE  Form  6027) 
Original  copies  should  be  sent, 
2.     Clearinghouse  Accession  Log  Sheet  (EFF-38) 

Each  journal  Issue  should  begin  a  new  log  sheet. 
This  form  {s  Identical  to  that  used  for  RIE  input, 
with  the  exception  that  a  block  has  been  provided 
for  description  of  the  journal  Issue  involved,  e.g., 
Daedalus;  Win  1969.    An  example  of  a  completed  log 
sheet  is  illustrated  in  Figure  9-^l. 

Note  that  the  actual  journal  articles  are  not 
shipped. 

AH  shipments  of  CUE  mate,rials  are  to  be  labeled 
^'ERIC  Materials'*  and  are  to  be  transmitted  via  Air  Mail 
Special  Delivery  (not  Registered  Air  Mail),  or  equivalent 
commercial  carrier  service  when  shipment  size  warrants* 

9 A  DESCR(PT(\/E  CATALOGING 

Journal  articles  require  a  relatively  small  subset  of 
the  total  data  elements  that  can  be  Involved  In  descriptive 
cataloging*    The  descriptive  cataloging  of  articles  (s 
therefore  a  simpler  process  than  the  cataloging  of  other 
materials. 

Currently,  within  the  ERIC  system,  the  cataloging  of 
articles  is  performed  on  a  separate  Input  form  (See  ERIC 
Journal  Article  Resume,  Figures  8-2A  and  8),     The  intent  is, 
however,  to  eventually  have  one  single  input  form,  and  one 
set  of  cataloging  rules  that  will  serve  all  of 
materials.    The  cataloging  rules  contained  in  Section  5 
treat  all  the  data  elements  (and  more)   involved  in  journal 
processing.    Any  exceptions  are  noted  below. 

ERIC  Accession  Number 

The  CUE  accession  number  is  assigned  to  articles 
by  the  CUE  Contractor  just  prior  to  publication. 
It  consists  of  the  two-letter  alpha  prefix  EJ, 
followed  by  six  numerics,  e.g.,  EJ  000  123# 
Clearinghouses  should  not  complete  this  block. 

Clearinghouse  Accession  Number 

See  Section  9*  3  »*Handl  i  ng  &  Shipping'^ 
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CLEARINGHOUSE  ACCESSION  LOG  SHEET 


CLEARINGHOUSE  Handicapped  and  Gifted  Children 
DATE  LOGGED   _July  15,  1974  


PAGE 


APPROVAL  C:ii>t«==>^ 


 m 


 EC 


ACCISSION  NUMBIR 


EC 


Q6i612_ 


.Ofil6il_ 


061614- 
.£CJ3616iS- 


061616 


lOG^ 
OOC 
CHICK 


DOCUMCNI  lOlNriFiCAnON 
jAgihOf        N«rnt  or 


Elkins. 


Andrews 


Litttsden- 


Harper 


(1  2  or 

31 


TOTAL  1  Th.s  p.iq"  I 

 8  


JOURNAL  CUATfON  iCUt  Onfyi 

Slow  Learning  Child;  v20  n5  Nov  1973 


IlS5tE~(Rlt  or  CiJEI 


NOT  f  OR  CLKARiNGHOOSt  USE 

Editor  loKc'v^ 

T OF Al  SHIPMENT  QUANTITY 
Rr.x«:iiv<Ml   RewiSHfJ^ 


DATA  iNPUT  1^ 


FIGURE  9-1 
CLEARINGHOUSE  ACCESSION  LOG  SHEET 
(FOR  JOURNAL  ARTICLES)  -  EFF-38 
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NIC  JOUXMAl  AKTICLI  RISUMI 


CWC  ACC.  HO, 


CM.  ACC,  NO. 


AUTHOR 


JOURNAL  c;tation 


ANNOTATWN 


EOIT  NOTES 


OC  FOR»A  *077,  lo/n       *i^L»cii  Of  row^  •03t,        whjcm  »t  oMOLtTt. 


FIGURE  9-2A 
JOURNAL  ARTICLE  RESUME  -  OE  FORM  6027 
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CRIC  iOUXNAL  ARTICLi  RISUMB 

l*IC  ACC.  NO. 

CH.  ACC.  NO, 

VT5009JS 

AUTHOR  "■  

Noakes,  Harotd  I. 

TTftr  '  ^ — ' — - — " 

New  PoUcy  Encourages  Innovation* 

JOURNAL  CITATtOW 

Agr  icul tural 

Education  Magazine;  v^*2  n7  pI72-3  Jan  I97O 

OfSCR<PTORS   

•'■Agricultural  Education;  -'Sufmer  Programs;  ''Flnancfal  Support;    Prog  ram 
Descriptions;  Educational  Innovation;  State  Aid 

lOENTlfirRi                                                                                                                                       -                '  - 

•'VN«w  York 

ANNOTATION 

Kew  York  State  provides  lOO  percent  financial  assistance  to  schools  for 
approved  Innovative  activities  and  denonstrat Ion  projects  conducted  during 
the  surmer  months.    Reported  are  results  of  projects  funded  In  supervis Ion 
of  work-experience  programSi  Instruction  of  disadvantaged  and  handicapped 
students*  advisement  of  youth  organizations,  and  instruction  of  adult  groups. 
(OM) 

€01T  NOTES 

OE  fORM  6027,  i3/e9       ^^c^laces  oc  ^orm  eo27,         whi ch  ri  obsoletc. 

FIGURE  9-28 
JOURNAL  ARTICLE  RESUME  -  OE  FORM  6027 
8.  COMPLETED 
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Group  Code  (No  Longer  Used  For  Articles) 

The  Descriptors  In  the  ERIC  Thesaurus  are  grouped  Into 
52  broad  categories.    During  the  first  five  years  of 
CUE,  these  categories  were  also  used  to  group  the 
Journal  articles  announced  In  CUE,  so  that  the  user 
scanning  the  journal  riSght  find  like  Items  grouped 
roughly  together.     In  order  to  effect  this  grouping  the 
cataloger  of  a  journal  article  was  required  to  assign 
the  article^  on  the  basis  of  its  subject  matter,  to 
one  of  the  52  categories.    Only  one  code  was  permitted 
per  resume. 

Beginning  with  the  January  197^  Issue  of  CUE,  the 
sequence  of  articles  announced  was  changed  to  alpha- 
betical by  Clearinghouse  prefix  (corresponding  to  that 
of  RIE),  thus  removing  the  descriptive  cataloging 
requirement  for  a  Group  Code. 

The  Group  Codes,  together  with  their  scope  notes  and 
cross-references  to  related  groups,  appear  in  the 
latest  published  edition  of  the  ERIC  Thesaurus^ 

Journal  Citation 

All  journaJ  titles  are  entered  in  ful I  unabbrevi  ated 
form,  with  the  except  ion  of  Init lal  articles,  whSch 
are  dropped.    This  rule  is  the  same  as  in  Section  S 
It  is  mentioned  here,  however,  because  through  I97O 
(the  first  four  years  of  RIE;  the  first  two  years  of 
CUE),  periodical  titles  were  abbreviated  according 
to  ANSI  Standard  Z39. 5-1963  "Periodical  Title 
Abbreviations'*.    This  was  discontinued  In  1971. 

Edit  Kotes 

Clearinghouses  will  leave  this  space  blank.     It  is 
reserved  for  editorial  comment  by  the  CUE  Contractor • 

9.5  ANNOTAT I  HQ 

Journal  articles  are  briefly  annotated  rather  than 
fully  abstracted.    Annotations  are  limited  to  approximately 
50  words  and  are  usually  indicative  In  nature.  Annotating 
Is  done  selectively,  only  for  those  items  with  uninformat i ve, 
non-expository  titles.    See  Section  6.2  for  a  full  treatment 
of  Annotat I ng. 
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INDEXING 


Journal  article  indexing  (the  assignment  of  Descriptors 
and  Identifiers)  is  performed  according  to  the  same  general  rules 
and  guidelines  as  for  RiE,  with  the  exception  that  certain  upper 
limits  must  be  observed  In  CiJE  processing.    With  respect  to 
Descriptors,  the  total  number  (major  and  minor)  stK)uld  not 
exceed  ten  (10);  the  total  number  of  major  Descriptors  should 
not  exceed  five  (5).    With  respect  to  Identifiers,  the  total  nitmber 
should  not  exceed  five  (5);  the  total  number  of  major  identifiers 
should  not  exceed  one  (1),    The  above  limits  on  major  terms  are 
the  same  for  CIJE  as  for  RIE;  however,  the  above  limits  on  overall 
major  and  minor  terms  do  not  apply  to  hlE.    In  actual  practice, 
even  when  no  upper  limft  was  specified,  the  average  number  of 
terms  assigned  to  journal  articles  has  always  been  considerably 
less  for  journal  articles  than  for  RiE  documents.     (See  Section  7 
for  a  full  treatment  of  Indexing;  depth  of  indexing  is  treated 
specff ical ly  on  pages  I87-I89,  218). 


Hew  concepts,  not  yet  represented  In  the  ERiC  Thesaurus > 
may  be  met  with  in  the  processing  of  journal  articles  just  as 
in  the  processing  of  reports  and  other  documents.  The 
procedure  for  recommending  a  new  term  for  the  Thesaurus  Is 
described  In  Section  8  of  this  Manual  and  applies  here  with 
only  minor  differences, 

AM  recommended  terms  (or  changes  to  terms)  require 
the  completion  of  a  Descriptor  Justification  Form  (DJF) . 
DJF*s  are  transmi tted  di rectly  to  the  ERIC  Facility  Lexicographer* 
in  the  case  of  RIE  Input,  the  document  which  Inspired  the  term 
Is  in  the  normal  course  of  events  also  sent  to  the  Facility 
and  is  available  to  the  Lexicographer  for  examination,  in 
the  case  of  journal  articles,  however,  because  the  source 
material   Is  not  transmitted  with  the  resumes,  it   Is  usually 
necessary  to  include  a  copy  of  the  article  with  the  DJF,  as 
supporting  documentation. 

New  Descriptors  (DJF's)  for  CIJE  material  are  processed 
routinely  at  the  Facility,  in  the  same  fashion  as  RIE- 
related  DJF*s.    All  approved  Descriptors  are  added  to  the 
Thesaurus  and  all  disapproved  Descriptors  are  discussed  with 
their  originators.    Once  a  month,  Immediately  after  being 
updated,  a  copy  of  the  ERIC  Thesaurus  on  magnetic  tape  is 
transmitted  to  the  CIJE  Contractor ,  where  it  is  used  to 
validate  all  index  terms  being  added  to  the  data  base.  Any 
terms  not  found  In  the  Thesaurus  are  deleted  at  tliat  time 
(or  transferred  to  the  Identifier  field) . 
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ACRONYMS.   INITIALISMS.  AND  ABBREVIATIONS  DICTIONARY 


This  Dictionary  attempts  to  restrict  Itself  to  entries  that  are 
likely  to  be  met  within  the  ERIC  network  vorklng  environment. 


AA,   Accession  Prefix  used  by  the  ERIC  Facility  (for  QAD's) 

AC  ,  Accession  Prefix  used  by  ERIC  Clearinghouse  on  Adult 

E due at  ion  (Oi  scont Inued) 
ADR   Acquisitions  Data  Report 

AIM.   Abstracts  of  Instructional  Materials  (In  Vocational  and 

TechnI cal  Educat ion) 
AL   Accession  Prefix  used  by  the  ERIC  Clearinghouse  on 

Linguistics  (Dl scont  inued) 
ARM  ,,,,  Abstracts  of  Research  Materials  (in  Vocational  and 

Technical  Education) 
ASAP   As  Soon  As  Possible 

AS  ID IC. • • . . , .  AoGociation  of  Scientific  Information  Dissemination  Centers 

ASIS   American  Society  for   Information  Science 

ATS   Administrative  Terminal  System 

B&H   Bel  1  &  Howel  1 

BOCES   Board  of  Cooperative  Educational  Services 

BR   Bureau  of  Research  (OE-D i scont inued) 

BT   Broader  Term 

©    Copyright 

CA  ,  Current  Awareness 

CAPS...   ERIC  Clearinghouse  on  Counseling  and  Personnel  Services 

CCM   Croweil  Collier  Macmillan  (changed  toMacmillan  Information) 

CE   Accession  Prefix  used  by  the  ERIC  Clearinghouse  in  Career 

Education 

CEC   Council  for  Exceptional  Children 

CEM,   ERIC  Clearinghouse  on  Educational  Management 

CEMC   Central  ERIC 

CFSTI   Clearinghouse  for  Federal  Scientific  and  Technical 

Information  (changed  to  NTIS) 

CG.   Accession  Prefix  used' by  the  ERIC  Clearinghouse  on 

Counseling  and  Personnel  Services 

CH   C lear  i  nghouse 

CHESS.   ERIC  Clearinghouse  for  Social  Studies/Social  Science 

CICE   ERIC  Clearinghouse  in  Career  Education 

CUE   Current  Index  to  Journals  in  Education 

CIP   Cataloging  in  Publication 

CLIS   ERIC  Clearinghouse  on  Library  and  Information  Sciences 

(D i scont  i  nued) 

COSATI   Committee  on  Scientific  and  Technical  Information 

CP!   Curient  Project  Information 
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CPU   Central  Processing  Unit 

CRESS   ERIC  Clearinghouse  on  Rural  Education  and  Small  Schools 

CRT   Cathode  Ray  Tube 

OS   Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  Reading 

and  Communication  Skills 

DDC...   Defense  Documentation  Center 

DHEW. ....... .  Depa. tment  of  Health,  Education,  and  Welfare 

DIALOG..   An  On-Line  Interactive  Retrieval  System,  made  available  by 

Lockheed 

DJF. ........ .  Descriptor  Justif icatloa  Form 

DMC   Data  Management  Center 

DOS   Disk  Operating  System 

EA   Accession  Prefix  used  by  ERIC  Clearinghouse  on  Educational 

Management 

EBCDIC  Extended  Binary  Coded  Decimal  Interchange  Code 

EC   Accession  Prefix  used  by  ER'IC  Clearinghouse  on  Handicapped 

and  Gifted  Children  (formerly  Clearinghouse  on 

Exceptional  Children) 

ECE   ERIC  Clearinghouse  on  Early  Childhood  Edu<.clion 

ECEA   Exceptional  Child  Education  Abstracts 

ED   (I)  Educational  Document;  (2)  ERIC  Document 

EDRS   ERIC  Document  Reproduction  Service 

ERv...  *  Accession  Prefix  used  by  the  ERIC  Clearinghouse  on 

Educational  Facilities  (Discontinued) 
EFAA   ERIC  Facility  Acquisitions  Arrangement 

EM   Accession  Prefix  used  by  ERIC  Clearinghouse  on  Educational 

Media  and  Technology  (Discontinued) 

ERC   Educational  Reference  Center 

ERIC   Educational  Resources  Information  Center 

FIPS   Federal   Information  Processing  Standards  \ 

FL   Accession  Prefix  used  by  ERIC  Clearinghouse  on  Languages 

and  Linguistics 

FR   Field  Reader 

FTS   Federal  Telephone  Service 

FY   Fiscal  Year 

FYI   For  Your  Information 

GANDALF. General  Alpha-Numeric  Direct  Access  Library  Facility 

GAO   General  Accounting  Office 

GIGO   Garbage  In/Garbage  Out 

GIPSY  General  Information  Processing  System 

GPO   Government  Printing  Office 

GRA   Government  Reports  Announcements 

HC   Hard  Copy 

HE   Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  Higher 

Education 

HEW   Health,  Education,  and  Welfare  (Department  of) 

lAC   Information  Analysis  Center 
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lAP.   Information  Analysis  Product 

IBE   Inter/iatfonal  Bureau  of  Education 

IBM   international  Business  Machines,  Inc. 

MA   Information  Industry  Association 

INFORMS   Iowa  Network  For  Obtaining  Resource  Materials  for  Schools 

IRCO   Information  Retrieval  Center  on  the  Disadvantaged  (See 

Directory  entry  for  UD  Clearlnghous'e) 
IR   Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  Information 

Resources 

ISBN   I nternat fonal  Standard  Book  Number 

ISSN   International  Standard  Serial  Number 

JC  .....4  Accession  Prefix  used  by  the  ERIC  Clearinghouse  for  Junior 

Col  leges 

KWtC   Keyword  in  Context 

LC  Library  of  Congress  } 

LIDS   Line  Image  Data  Set  i 

LI   Accession  Prefix  used  by  ERIC  Clearinghouse  6n  Library  and 

Information  Sciences  (Discontinued) 

LIPCO...   Leasco  Information  Products  Company  ij 

LS&R   Leasco  Systems  &  Research  Corporation  (now  ORI) 

MARC   Machine  Readable  Cataloging  'i 

MF   Microfiche  1 

Ml   MScrof 1 Im 

MID   Macmlllan  Information  Division 

MLA  or  MLAA. .  Modern  (.anguage  Association  of  America 

MYRIAD.......  An  Information  Retrieval  Software  Package  currently  made 

available  by  Macmlllan  Information  Company 
NA  ,   Not  Appl  Icable 

NCEBOCS   Northern  Colorado  Educational  Board  of  Cooperative  Serfvces 

NCEC   National  Center  for  Educational  Communication  (OE-D 1 scont I nued) 

NCERD   National  Center  for  Educational  Research  and  Development 

(OE-Olscontinued) 

NCES   National  Center  for  Educational  Statistics  (USCE) 

NCLIS   National  Commission  on  Libraries  and  Information  Science 

NCR...   National  Cash  Register  Company 

NEA   National  Education  Association 

NE-C   NIE  Contract  Number  Prefix 

NE-G  NIE  Grant  Number  Prefix 

NFAIS. .  National  Federation  of  Abstracting  and  Indexing  Services 

NICEM   National   Information  Center  for  Educational  Media 

NIE   National   Institute  of  Education 

NLM   National  L ibrary  of  Med i c i ne 

NMA   National  Microfilm  Association 

NTIS   National  Technical   Information  Service 

NT   Narrower  Term 

OE   Office  of  Education 

OEC   Office  of  Education  Contract  Number  Prefix 

OECD   Organization  for  Economic  Cooperation  and  Development 

OEG   Office  of  Education  Grant  Number  Prefix 
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OP   Out  of  Print  ^  ^, 

ORBIT   An  On-Llne  Interactive  Retrieval  System,  made  available 

by  System  Development  Corporation 
OH  I  »  Operations  Research,  Inc. 

OS   Operating  System 

PA   .  Program  Area 

PACE  (0  Projects  to  Advance  Creativity  In  Education; 

(2)  Program  for  Action  by  Citizens  in  Education 

PAS   Publishers  Alert  Service 

PC-   Paper  Copy  ^    u  : 

PERT    Program  Evaluation  and  Review  Technique 

PET.!!'/.'.....  Panel  on  Educational  Terminology  (Discontinued) 

ptj,^]!!!!          Project  and  Grant  Information  System  (USOE) 

PPBs' !!!!!!!!  program  Planning  and  Budgeting  System 

DDcp '  ■   .  Putting  Research  into  Educational  Practice 

probe!!!   An  Information  Retrieval  Software  Package,  made  available 

by  Indiana  University 
PS  .  Accession  Prefix  used  by  ERIC  Clearinghouse  on  Early 

Childhood  Education  V'Pre  School") 

QAD   Quick  Availability  Document  (Obsolete) 

QUERY   An  Information  Retrieval  Software  Package,  developed  by 

Computer  Resources  Corporation 
RSO  Research  and  Development 

RC   Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  Rural 

Education  and  Small  Schools 

RCs    ERIC  Clearinghouse  on  Reading  and  Communication  Skills 

R£. !!!!!!!...  Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  Reading 

(Discontinued)  ^ 
RIC. ........ .  (1)  Resources  Information  Center; 

(2)  An  Information  Retrieval  Software  Package,  made 
available  by  the  North  Dakota  RIC 
RIE   Research  in  Education 

RISE   Research  and  Information  Services  for  Education   _ 

RT,   Related  Term 

SBN   Standard  Book  Number 

SOC   System  Development  Corporation 

SDl   Selective  Dissemination  of  Information 

SE.!!!!!   Accession  Prefix  used  by  ERIC  Clearinghouse  for  Science, 

Mathematics,  and  Environmental  Education 

SEA   State  Education  Agency 

SES  or  SeS...  Socioeconomic  Status 

S IE ......... '  Science  Information  Exchange 

SFR   Single  Frame  Resume 

S^^EAC   ERIC  Clearinghouse  for  Science,  Mathematics,  and 

Envi  ronmental  E ducat  Ion 

SHERC   San  Mateo  Education  Resources  Center 

SN   Scope  Note 
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so   Accession  Prefix  used  by  ERIC  Clearinghouse  for  Social 

Studies/Social  Science  Education 
SP  Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  Teacher 

Education  (••School  Personnel'^ 

Ss,..,  Subjects  (in  an  experiment) 

STAR. .  Spieptlflc  and  Technical  Aerospace  Reports 

SUPOOC  Super Intendent  of  Documents 

TAB   Technical  Announcement  Bulletin  (DDC) 

TE   Accession  Prefix  used  by  the  ERIC  Clearinghouse  on  the 

Teaching  of  English  (Discontinued) 

TENL   Teaching  English  as  a  Native  Language 

TESOL. ......  .  Teachers  of  English  to  Speakers  of  Other  Languages 

TM.....   Accession  Prefix  used  by  ERIC  Clearinghouse  on  Tests, 

Measurement,  and  Evaluation 
TWX  Teletypewriter  Exchange 

UD. .  Accession  Prefix  used  by  ERIC  Clearinghouse  on  the 
Disadvantaged 

UF   Used  For 

UN   United  Nations 

UNESCO   United  Nations  Educational,  Scientific,  and  Cultural 

Organization 

USOE   .  U,  S.  Office  of  Education 

VEIN   Vocational  Education  Information  Network 

VIP  Vocabulary  Improvement  Program 

Vt  Accession  Prefix  used  by  ERIC  Clearinghouse  on  Vocational 

and  Technical  Educat ion  (D iscont i nued) 

WATS  Wide  Area  Telephone  Service 

WIRE  Wisconsin  Information  Retrieval  for  Education 
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GLOSSARY  OF  TERMS 


The  terms  defined  here  are  restricted  to:  (I)  those  commonly  met 
with  In  the  conduct  of  ERIC  tasks;  and  (2)  those  for  which  definitions 
are  not  readily  available  in  standard  dictionaries, 

ABSTRACT 

In  the  ERIC  system,  a  brief  200  word  narrative  description  of  the 
subject  content  of  a  document.    Abstracts  are  tersely  written, 
avoiding  non- I nformat Ion-bear i ng  words  and  wasteful  constructions. 
There  are  several  basic  types;  see,  for  example,  "Indicative 
Abstract"  and  "Informative  Abstract". 

ACCESSION  NUMBER 

A  number  (or  number  with  alpha  prefix)  assigned  sequentially  to 
Incoming  Items  (e.g.,  documents)  to  uniquely  Identify  them.  In 
the  ERIC  system,  Clearinghouses  assign  a  Clearinghouse  Accession 
Number  (e.g.,  TM  000  123)  for  temporary  In-process  control,  Upon 
publication  in  RIE,  each  document  Is  assigned  a  permanent  system- 
wide  accession  number  (e.g.,  ED  123  ^56), 

ACdUISITIONS 

The  books,  adocuments,  and  other  such  materials  acquired  by  a  library 
or  information  center,  through  purchase,  gift,  or  exchange. 

ACQUISITIONS  ARRANGEMENT 

An  agreement  with  a  document-producing  organization  for  the  automatic 
receipt  of  all  or  a  relevant  portion  of  their  document  output.  The 
receiving  organization  is,  in  effect,  placed  on  the  distribution  or 
mailing  list  of  the  producing  organization  and  therefore  need  not 
make  individual  requests  for  every  document  of  interest.  Automatic 
acquisition  arrangements  tend  to  be  more  complete,  expeditious 
and  economical,  than  on-demand  arrangements. 

ACQUIS  I TIONS  DATA  REPORT  (ADR) 

A  monthly  reference  publication  (produced  by  the  ERIC  Facility  on 
the  basis  of  input  received  from  the  Clearinghouses),  containing  a 
title  listing  of  all  documents  acquired  by  the  Clearinghouses, 
over  a  given  period  of  time,  for  possible  announcement  In  RIE, 
The  period  of  time  covered  .aries.    Used  for  duplicate  checking. 


ERIC 


ADVISORY  eOARD 

A  group  of  specialists,  in  areas  pertinent  to  the  scope  of  a 
Clearinghouse,  selected  by  the  Clearinghouse  as  resource  persons 
ti          to  advise  them  on  various  matters,  e*g.>  needed  Information 
analysis  products. 

ANALYTIC 

A  part  of  a  larger  document  that  is  beSng  treated  and  processed 
as  tf  it  were  a  separate  document;  the  part  Is  "analyzed  out"  of 
the  parent  document. 

ANNOTATION 

A  brief  (no  more  than  50  words)  notation  of  subject  content.  In 
the  ERIC  system  annotations  are  written  for  journal  articles  (CUE 
accessions)  v^hose  titles  are  not  sufficient  to  adequately  convey 
content. 

AUTHORITY  LIST 

A  controlled  )i5t  of  approved  forms.    A  Thesaurus  is  an  authority 
list  of  Indexing  terms.    A  Source  Directory  Is  an  authority  list 
of  organ  I zat ional/corporate/ 1 nst I  tut lonal  names.     In  Information 
systems,  data  being  entered  into  a  given  field  must  frequently  be 
in  a  form  contained  in  an  authority  list  before  it  will  be 
permitted  Into  the  data  base. 

BATCH  PROCESSING 

A  procedure  in  which  a  number  of  transactions  to  be  processed  are 
accumulated  and  processed  together.    Usually  they  are  sorted  Into 
order  and  matched  sequentially  against  affected  files* 

BIT 

A  contraction  of  binary  digit* 

BOOLEAN  ALGEBRA 

A  system  for  symbolizing  logical  statements  by  operators^  usually  AND, 
OR,  and  NOT,  from  which  relationships  amnq  statements  can  then  be 
derived  mechanically.     Boolean  Algebra  is  an  algebra  of  classes  and  is 
considered  a  branch  of  symbolic  logic.    The  notat Ion  permits  the 
expression  of  conditional  statements  and  statements  of  fact  in  symbolic 
form,  and  by  means  of  prescribed  operations  allows  arrival  at  valid 
conclusions.     It  Is  much  in  use  in  information  retrieval  to  express  the 
conditions  of  a  computer  search.     It   is  named  after  the  mathematician 
George  Boole  (1815-186^). 
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BROADER  TERM 


A  Descriptor  that  Is  a  member  of  a  class  that  totally  contains  a 
smaller  class  (also  represented  by  a  Descriptor)  within  It.  For 
example/  BIBLIOGRAPHIES  is  a  Broader  Teirm  to  ANNOTATED  BIBLIOGRAPHIES, 
which  Is  referred  to  as  a  Narrower  Term  in  this  context.  Broader 
and  Narrower  terms  have  a  genus-species  relationship* 

BYTE 

Loosely,  a  specified  number  of  binary  digits.    Generally  used  to 
refer  to  the  eight-bit  code  system  used  In  third  generation 
equipment  (that  is,  the  EBCDIC  character  set). 

CAMERA>READY  COPY 

Art  work,  typed  or  composed  text,  proofs,  etc.,  which  Is  ready  to 
be  photographed  for  reproduction  without  further  alteration. 

CATHODE  RAY  TUBE  (CRT) 

A  vacuum  tube  capable  of  generating  an  image  on  a  surface  by  the 
effect  of  a  stream  of  electrons  upon  phosphors  on  the  surface. 
The  television  tube  in  a  TV  set  Is  an  example. 

CENTRAL  ERIC  (CERIC) 

The  organizational  unit  within  NIE  responsible  for  the  ERIC  network. 
Its  budgeting,  funding,  planning,  program  development,  monitoring, 
pol icy  setting,  etc.    All  ERIC  contractors  (e.g.,  ERIC  Facility, 
EDRS,  Clearinghouses,  CUE  Contractor,  etc.)  report  to  Central  ERIC. 

CITATION  INDEX 

A  form  of  index  to  the  literature  which  lists  for  a  given  article 
all  subsequent  articles  which  refer  to  it. 

CLEARINGHOUSE 

A  contractor  within  the  ERIC  network  that  takes  responsibility  for 
the  acquisition  and  processing  of  materials  in  one  of  the  major 
areas  of  the  field  of  education,  e.g.,  Higher  Education,  Languages, 
Tests,  etc.     ERIC  Clearinghouses  have  traditionally  been  located 
within  non-profit  institutions  such  as  universities;  the  exact 
number  (now  at  16)  varies  with  the  shifting  needs  of  the  educational 
communi  ty . 
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A  five-character  Identification  for  periodical  titles  which  has 
been  maintained  by  the  American  Society  for  Testing  and  Materials, 

COLLATE 

The  process  of  merging  two  or  more  similarly  sequenced  files  of  data. 
COORDINATE  INDEXING 

A  specific  method  of  document  indexing  in  which,  in  subsequent 
retrieval,  combinations  (that  is,  coordinations)  of  previously 
assigned  terms  are  looked  for. 

CORE  JOURNAL 

A  journal  which  concentrates  its  articles  and  features  In  one 
subject  area,  e.g.,  Physics,  Education,  Photography,  etc.,  as 
contrasted  to  the  occasional   inclusion  of  material  of  interest 
to  that  area,    A  core  journal  in  Education  would  be  the  Journal 
of  Experimental  Education;  a  non-core  journal  In  education  would 
be  Scientific  American. 

COST/EFFECTiVENESS 

The  standard  measure  of  performance  for  evaluation  of  systems.  It 
is  expressed  as  a  ratio  of  some  measure  of  cost  to  some  measure 
of  performance. 

CURRENT  PROJECT  INFORMATION 

The  name  of  a  U.  S.  Office  of  Education  publication  listing  and 
Indexing  on-going  contract  and  grant  efforts.    Projects  were 
assigned  EP  accession  numbers  and  were  handled  very  much  as 
documents  even  though  many  of  the  data  elements  and  Indexes  were 
necessarily  different. 

DATA  BASE 

A  file  of  data,  usually  in  machine-readable  language. 

DEBUG 


To  locate  errors  In  a  computer  program  and  to  correct  them. 
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DESCRIPTIVE  CATALOGING 

The  description  of  a  documentary  entity  from  a  physical  and 
bibliographic  point  of  view,  as  distinguished  from  subject 
cataloging.    Standard  library-type  cataloging  plcl<s  up  such 
data  elements  as  author,  title,  publisher ^  numbep/pf  pages, 
etc.  and  displays  them  on  a  3x5  card  or  equi valeW  rftedium  for 
patrons  and  users.  ^ 

DESCRIPTOR 

A  generic  word  for  meaningful  terms  or  short  phrase^  which  can 

be  chosen  from  a  defined  vocabulary  for  the  purpose  of  describing/ 

character iz tng/ indexing  the  subject  content  of  a  document, 

OESCRIPTOK  JUSTIFICATtON  FORM  (DJF) 

The  form  on  whtch  all  terms  being  recommended  for  the  ERIC  Thesaurus 
must  be  submitted.    All  changes  and  deletions  are  also  ultimately 
reduced  to  this  form,  though  they  may  Initially  be  recornraended  via 
the  Thesaurus  Term  Change  Notice. 

DIRECT  ACCESS 

The  process  of  obtaining  data  from  a  memory  by  going  directly  to 
its  location,  usually  as  specified  by  an  address,  without  reading 
any  other  data. 

DUPLICATE  CHECKING 

The  process  of  determining  whether  a  document  In  hand  has  previously 
entered  the  ERIC  system.     If  the  answer  Is  ''yes'*,  there  are  three 
possibilities:     the  document  has  either  been  assigned  an  ED  accession 
number  (for  RIE  announcement),  It  Is  "In-process",  or  it  has  been 
rejected  (discarded  or  retained  exclusively  for  local  files). 

ERIC  DOCUMENT  REPRODUCTION  SERVICE  (EDRS) 

The  ERIC  contractor  responsible  for  the  mlcrofiching  of  all  documents, 
the  handling  of  standing  orders  (subscriptions)  for  microfiche,  and 
the  handling  of  on-demand  orders  for  both  microfiche  and  hard  copy. 
Receives  documents  (Level   I  and  If)  and  data  for  this  purpose  from 
the  ERIC  Facility.    Previous  EDRS  contractors  have  been  Bell  &  Howell, 
'       National  Cash  Reg i ster ,  and  Leasco  ' Informat ion  Products . 
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ERIC  PROCESSING  &  REFERENCE  FACILITY 


The  central  computerized  facility  which  accepts  data  from  the  ERIC 
Clearinghouses,  edits  and  keys  the  data,  and  builds,  maintains, 
and  produces  various  products  from  the  data  base.    A  wide  variety 
of  supporting  functions  are  also  performed,  e.g.,  acquisitions, 
lexicography,  data  conversion,  reference,  tape  distribution,  forms 
control,  scheduling,  etc. 

ERICTAPES 

The  conxiierclal  "brand"  name  used  for  the  ERIC  data  base  fn  machine- 
readable  form  v/hen  it  is  sold  to  outside  user  groups. 

ERICTOOIS 

The  commercial  "brand"  name  used  for  the  ERIC  Internal  reference 
publications  (e.g.,  Ti  tie  Index,  Source  D) rectory)  when  they  are 
sold  to  outside  user  groups r 

EXHAUSTIVITY 


(1)  A  measure  of  the  extent  to  which  all  the  distinct  subjects 
discussed  in  a  particular  document  aro  recognized  In  the 
indexing  operation  and  translated  into  the  language  of  the 
system. 

(2)  A  measure  of  the  extent  to  which  a  search  is  a  comprehensive 
and  complete  statement,  going  after  the  given  topic  from  all 
angles. 

FALSE  DROP 

A  retrieval  or  "hit"  based  on  an  unintended  coordination  of  index 
terms.    Synonymous  with  "noise". 

FIELD  READER 

A  consultant  hired  by  USOE  or  NIE  to  read  and  evaluate  proposals 
and  make  recommendations  as  to  whether  they  should  be  funded. 
Contracts  with  Field  Readers  usually  provide  for  a  set  fee  per 
proposal  read* 

FLOW  CHART 


A  graphical  representation  of  a  sequence  of  operations. 


FUGITIVE  MATERIAL 


Unpublished,  limited  d i s t r i but i on  moter I  a t  that   is  produced  In 
limited  quantities.     Examples  would  be  research  repo.ts,  speeches, 
presentations,  etc.     Fugitive  material  has  a  tendency  to  disperse 
rapidly  and  to  be  unavailable  within  a  relatively  short  time  after 
it  is  generated.     \t  varies  widely  In  quality.     If  it  Is  to  be 
made  available  for  the  benefit  of  potential  users  (other  than  the 
si^idll  group  of  initial  recipients)   it  must  be  captured  and  put 
under  control  by  one  of  the  data  base  systems  such  as  ERIC. 

GANTr  CHART 

A  graphical  means  of  showing  the  flow  in  time  of  processes  moving 
from  one  component  station  (person  or  equipment)  to  another. 

GROUP  CODE 

In  the  ERIC  system,  a  3-character  numeric  code  representing  one 
of  52  broad  Descriptor  groups  or  categories.     Each  Main  Term  in 
the  ERIC  Thesaurus  has  been  assigned  to  one  of  these  groups  and 
the  number  representing  the  group  appears  in  the  Thesaurus  to 
the  right  of  the  term  Itself,     The  "Descriptor  Group  Display" 
presents  an  arrangement  of  all  Descriptors  sequenced  by  their 
Group  Codes. 

HARD  COPY 

A  paper  copy  of  a  document;  usually  a  full-size  (100%)  reproduction 
of  the  original  done  via  Xerox  or  similar  process,  though  reduced 
size  two-up  copies  may  also  be  made. 

HIT 

A  record  (In  a  data  base)  that  is  retrieved  in  the  course  of  a 
search. 

lOENTIFIER 

An  index  term  for  a  specific  entity,  e.g.,  project,  legislation, 
person,  place,  organization,  coined  term,  acronym,  equipment,  etc. 
There  are  ERIC  guidelines  for  the  construction  of  Identifiers, 
but  they  are  not  formally  controlled,  defined,  and  structured  as 
Descriptors  are.     Identifiers  are  intended  to  provide  additional 
specialized  indexing  depth  covering  the  multiplicity  of  specific 
entities  -ret  with  in  documents.     They  can  be  made  to  appear  in 
the  printed  RIE  indexes  by  designating  them  as  Major  index  terms. 
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INDEXING 


The  process  of  assigning  words  or  terms  to  documents  In  order 
to  describe  their  subject  content  for  purposes  of  subsequent 
retrieval. 

INDICATIVE  ABSTRACT 

An  abstract  that  summarizes  the  nature  of  or  kind  of  Information 
contained  in  a  larger  body  of  Information  (e.g.,  a  document). 
An  Indicative  abstract  tells  you  what  you  will  find  if  you  go  to 
the  document  but  doesn't  necessarily  repeat  any  of  the  information 
content . 

INFORMATION  ANALYSIS  PRODUCT  (lAP) 

A  publication  of  an  ERIC  Clearinghouse  representing  a  screening, 
sifting,  culling,  synthesis,   Integration,  review,  or  other  kind  of 
transformation  of  the  raw  literature  contained  In  the  ERIC  data  base 
(or  other  sources)  to  a  form  more  convenient  and  practical  for  users. 

INFORMATIVE  ABSTRACT 

An  abstract  that  summarizes  the  important  results  or  Ignlflcant 
facts  contained  In  a  larger  body  of  Information  (e.g.,  a  document). 
An  informative  abstract  attempts  to  actually  convey  substantive 
Information,  and  to  some  extent  substitute  for  the  entire  document 
itself,  rather  than  to  simply  indicate  what  one  can  find  in  the 
document  If  one  goes  to  (t. 

INTERCHANGE 

The  name  given  to  the  Irregularly-produced  newsletter  prepared  by 
the  ERIC  Facility  in  connection  with  its  "Data  Base  User  Services", 
program. 

LEGIBILITY 

The  quality  of  the  printing  in  a  particular  document.    Poor  quality, 
that  will  not  reproduce  plainly,  Is  often  referred  to  as  "marginal 
legibility".    Documents  that  are  predominantly  of  poor  legibility 
should  not  be  selected  for  the  ERIC  system.    Documents  with  only  a 
few  poor  quality  pages  may  be  processed  at  Level  11,  i.e.,  microfiche 
only,  with  the  title  page  marked  "Filmed  From  Best  Available 
Copy".    The  purpose  of  restricting  such  documents  to  Level  II  is 
to  avoid  having  EDRS  customers  paying  hard  copy  reproduction  prices 
for  poor  quality  or  unreadable  pages. 
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LEVEL  k   II.  Ill 


Level      I  -  document  (s  made  available  via  EORS  In  both  microfiche 
and  hard  copy. 

Level     SI  -  made  available  In  mfcroflche  only. 

Level  III  -  not  available  from  EDRS;  an  alternate  source  of 

availability  Is  cited  In  the  RIE  resume  for  the  document. 

LEXICOGRAPHY 

The  principles  and  practices  of  dictionary  making.     In  Information 
systems,  frequently  used  to  refer  to  the  principles  and  practices 
of  thesaurus  making  and  indexing  vocabulary  development  and 
maintenance. 

LINE  IMAGE  DATA  SET  (LIDS) 

The  preliminary  computerized  file,  of  bibliographic  data,  which 
serves  as  a  ''scratchpad'*  for  editors  and  proofreaders  working  on 
Research  in  Education  (RIE).     Data  in  LIDS  may  be  corrected  on  a 
line  basis  (rather  than  a  field  basis.    When  the  editors  are 
satisfied  with  the  correctness  of  the  data  In  LIDS,  it  is  released 
to  the  ERIC  Master  File  and  Is  subsequently  processed  by  computer 
into  an  Issue  of  R<E«  ^ 

LINK  \ 

An  additional  symbol{e.g.,  "c*')  attached  to  an  Index  term  (or  to 
a  document  number  being  posted  to  an  Index  term)  to  designate  the 
part  of  the  document  being  indexed  by  the  term.    The  purpose  of 
a  link  is  to  avoid  Incorrect  coordination  (false  drops)  at 
retrieval  by  demanding  that  only  Index  terms  that  were  applied  to 
the  same  section  of  a  given  document  can  be  coordinated  to  produce 
that  document  as  a  **hit*'. 

LINOTRON 

A  high-speed  CRT-type  photocomposition  device  operating  off  of 
magnetic  tape  Input;  manufactured  by  the  Mergenthaler  Linotype 
Company.     In  use  at  a  few  very  high  volume  I  nstai  lat  ions ,  e.g., 
U.  S.  Government  Printing  Office  (GPO). 


MAGNETIC  TAPE 

A  device  which  stores  data  on  the  magnetizable  surface  of  a  long 
strip  (typically  ^  inch  wide  by  2400  feet  long)  of  plastic  tape. 
Usually  data  is  stored  and  retrieved  using  sequential  scan  access. 

MAJOR  DESCRIPTOR 

A  Descriptor  representing  one  of  the  major  concepts  contained  In 
a  document.    Major  Descriptors  appear  in  the  published  Indexes; 
all  other  Descriptors  are,  by  definition,  '^Mlnor^',     In  order  to 
restrict  the  size  of  published  indexes,  no  more  than  five  (5) 
Descriptors  may  be  designated  as  Major.    A  Descriptor  (or  Identifier) 
Is  Major  or  Minor  only  in  the  context  of  a  particular  document 
where  It  is  being  used  and  not  inherently, 

MATHEMATICAL  MODEL 

A  description  of  something  in  symbolic  form  In  such  a  way  that  It 
can  be  formally  manipulated  and  results  derived  without  direct 
refere^nce  to  the  thing  being  modelled.    Any  scientific  theory 
expressed  as  a  set  of  equations  is  a  mathematical  model ,  for  example. 

MICROFICHE 

A  4"  X  6"  (105  mm  x  148  mm)  flat  sheet  of  film,  containing 
reduced  Images  of  document  pages,    ERIC  prepares  microfiche  for 
all  Level   1  and  II  documents  announced  In  RIE,  using  the  COSATI/NMA 
standard  (24X  reduction;  98  frames  in  a  7x14  grid).  Microfiche 
may  be  made  of  sliver,  diazo,  or  vesicular  film,    A  microfiche  reader 
or  reader-printer  is  required  to  read  the  page  Image, 

MINOR  DESCRIPTOR 

A  Descriptor  assigned  to  a  document  and  appearing  in  the  printed 
Resume  and  in  the  machine  record,  but  not  in  the  published  indexes 
of  the  journal.    See  also  "Major  Descriptor", 

MNENOMIC 

Intended  to  assist  the  memory  of  a  person, 
MONOGRAPH 

A  scholarly  book  article,  treatise,  pamphlet,  or  document  on  a 
specific  and  usually  limited  subject. 
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NARROWER  TERM 


A  Descriptor  that  is  a  member  of  a  class  totally  contained  In  a 
larger  class  also  represented  by  a  Descriptor.    For  example^  the 
term  ANNOTATED  BIBLIOGRAPHIES  Is  said  to  be  a  Narrower  Term  to 
BIBLIOGRAPHIES  because  an  annotated  bibliography  Is  always  a 
bibliography.     BIBLIOGRAPHIES  Is  then  referred  to  as  a  Broader 
Term  In  this  context . 

OVERHEAD  (ACCOUNTING) 

Those  costs  which  while  necessary  cannot  easily  be  attributed 
directly  to  productive  work  and  which  must  be  allocated  to  the 
cost  of  production  in  order  to  get  a  true  picture  of  costs. 

PARAMETER 

A  quantitative  characteristic  which,  while  It  may  change  from 
one  situation  to  another,   Is  fixed  for  any  given  situation. 

POST-COORDINATED  TERM 

A  concept  that  Is  "put  together"  at  retrieval  time  (post  or  after 
the  Indexing  process)  through  the  coordination  of  two  or  more 
separate  terms.     For  example,  the  concept  "Italian  Speakers,  which 
does  not  exist  as  a  term  per  se,  can  be  sought  via  the  post- 
coordination  of  the  two  separate  existing  terms  ITALIAN  and  NATIVE 
SPEAKERS. 

PRE-COORDINATED  TERM 

An  entry  In  a  thesaurus  or  vocabulary  made  up  of  more  than  one 
word  and  representlig  a  complex  concept  consisting  of  two  or  more 
unit  concepts.     For  example,  the  unit  concepts  "Teachers"  and 
"Attitudes"  can  be  pre-coordl nated  Into  the  complex  concept 
"Teacher  Attitudes".    Pre-coordi nat Ion  refers  to  the  fact  that 
the  terms  or  concepts  are  already  put  together  In  the  vocabulary, 
"pre-"  the  indexing  or  searching  process,    Pre-coordinat Ion 
Is  often  justified  on  the  basis  of  the  prevalence  of  the  complex 
concept  in  the  given  system. 

PRINTOUT 

A  printed  record  produced  by  a  computer.   It  may  be  In  upper-case- 
only  or  in  upper/lower  case.    The  paper  on  which  the  printing 
IS  done  may  be  of  virtually  any  size  up  to  and  including  the 
II"  X  15"  standard  size  computer  paper. 


PROGRAMMER 


A  person  who,  analyzes  a  task  to  determine  how  the  computer  can 
execute  It  and  defines  the  sequences  of  Instructions  which  It 
will  follow. 

PROJECT  NUMBER 

An  ident/fyJng  number  assigned  6y  an  organization  to  a  project. 
Not  to  be  confused  with  a  "Report  Number"  (which  Is  assigned  to 
a  specific  document,  of  which  there  may  be  several  generated  on  . 
given  project),  or  a  Contract  or  Grant  Number  (which  is  an 
identification  of  the  legal  Instrument  between  two  organizations 
rather  than  a  technical  project).    The  ERIC  system  catalogs  only 
OE  and  NIE  project  numbers;  others  are  Ignored. 

READER-PRINTER 


f\  device  to  read  microfiche  or  microfilm  that  has  the  additional 
qapabillty  of  producing  enlarged  paper  copies  of  Individual  page 
frames, 

RECALL 

The  number  of  documents/accessions  retrieved  In  a  search  that  are 
relevant  to  the  original  question,  divided  by  the  total  relevant 
documents/accessions  in  the  data  base/file  searched.    A  ratio  used 
as  a  measure  of  the  extent  to  which  the  search  exhausted  the  file 
of  good  "hits". 


RELATED  TERM 


A  term  that  is  conceptually  related  In  some  way  to  another  term; 
each  term  Is  thereby  a  "Related  Term"  of  the  other.  Related 
terms  may  be  close  In  meaning,  may  have  the  same  Broader  Term, 
may  be  related  in  usage  or  application,  may  have  a  part-whole 
relationship. 


RELEVANCE 


The  number  of  documents/accessions  retrieved  In  a  search  that  are' 
relevant  to  the  original  question  divided  by  the  total  documents/ 
accessions  retrieved.    A  ratio  used  as  a  measure  of  the  extent 
to  which  the  search  retrieved  solely  good  "hits".  Synonymous 
with  "Precision". 
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REMOTE  TERMINAL 


A  device  for  communication  with  a  computer,  but  located  at  a  site 
physically  separated  from  the  computer,  usually  far  enough  so 
that  It  is  connected  to  the  computer  only  through  communications 
facilities  and  not  through  a  direct  cable* 

REPRODUCT<QN  RELEASE 

A  waiver  or  statement  giving  permission,  from  a  document  author, 
source,  or  copyright  holder,  to  ERIC  to  reproduce  the  document. 
If  both  hard  copy  and  microfiche  reproductions  may  be  made,  the 
release  Is  described  as  Level   i;  If  only  microfiche  may  be  made, 
the  release  is  called  Level   II,    Reproduction  releases  are  kept 
on  file  at  the  Individual  Clearinghouses  that  obtained  them, 

RESUHAST 

The  ERIC  computer  system's  name  for  the  master  magnetic  tape 
file  of  resumes  (ED  accessions). 

RESUME 

A  compressed  document  description  Including  cataloging.  Indexing, 
and  abstracting  data;  a  surrogate  for  the  document  Itself-  The 
term  resume  Is  used  for  this  concept  within  the  ^RiC  system;  other 
systems  describe  thefr  basic  record  variously  as  an  abstract, 
digest,  precis,  brief  description,  announcement,  record,  etc. 

ROLE 

An  additional  symbol  (e.g.,  "9'0  attached  to  an  index  term  (or 
to  a  document  number  being  posted  to  an  Index  term)  to  designate 
^ the  functional  sense  in  which  It  was  used  In  ^  particular  document, 

SCOPE  NOTE 

A  brief  note  explaining  the  intended  usage  of  a  Descriptor* 
Used  to  restrict  usage  or  to  clarify  a  Descriptor  which  may  have 
alternative  meanings.    Not  intended  to  be  a  formal  definition. 

SCOPE  OF  INTEREST  GUIDE 

A  reference  tool  which  describes  and  defines  the  specific  areas 
of  responsibility  of  each  Clear ipghouse. 
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SEARCH 

A  systematic  attempt  to  Identify  documents  with  some  well  defined 
characteristics.    Applies  to  both  manual  and  computer  inquiries. 

SEARCH  STRATEGY 

The  logic  of  a  particular  inquiry;  the  demands  that  a  search  makes 
on  Its  potential  output,    A  search  strategy  Is  usually  exemplified 
by  a  series  of  index  terms  arranged  in  groups  and  Interconnected 
by  logical  operators,  e.g.,  (DRINKING)  AND  (ALCOHOLIC  BEVERAGES). 
A  document  In  a  data  set  must  meet  the  specifications  of  a  search 
strategy  In  order  to  be  an  output  of  the  search.    Search  strategies 
may  be  ^'tight"  and  geared  for  retrieval  of  a  small  number  of 
highly  relevant  items,  or  they  may  be  "loose"  and  geared  for  compre- 
hensive output  of  anything  that  even  touches  on  the  subject. 

SINGLE  FRAME  RESUME  (SFR) 

A  complete  record  of  all  data  (cataloging,  Indexing,  abstracting) 
collected  for  a  document,  printed  on  one  page  (I.e.,  frame).  Usually 
a  computer  printout.    The  ERIC  Facility  provides  EDRS  with  SFR^s 
for  each  document  to  be  filmed;  these  appear  on  the  microfiche 
on  the  frame  preceeding  the  cover  or  title  page. 

SITE  VISIT 

A  visit  to  Clear inghouses  by  Central  ERIC  personnel.    At  least 

one  official  site  visit  is  made  annually  in  connection  with  performance 

review  and  evaluation. 

SOFTWARE 

In  computer  contexts,  the  programs  required  in  order  for  the 
computer  to  produce  desired  results.    Sometimes  extended  to 
Include  external  operating  procedures, 

SOURCE  CODE 

A  code  representing  an  Institution  (e.g.,  a  corporate  source, 
a  sponsoring  agency,  etc.).    The  ERIC  Source  Code  Is  an  8-character 
alphanumeric  code  (3  alpha,  5  numeric).     Information  systems 
frequently  make  use  of  Source  Codes  because  of  the  length  of 
organizational  names  and  the  opportunities  they  provide  to  make 
small  errors  in  spacing,  punctuation,  spelling,  etc. 
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SPECIAL  CHARACTER 


Any  of  the  non-alphabetfc,  non-numeric  characters  used  In  a 
particular  type  of  font  or  printing  device.    Examples  of  special 
characters  would  be;    $  ?   f  //         ERfC  makes  use  of  a  total  of 
26  special  characters. 

SPONSORING  AGENCY 

The  organization  which  sponsored  (and  paid  for)  the  work  reported  In  a 
given  document.    To  be  distinguished  from  the  organization  actually 
doing  the  work.  . 

STATE-OF-THE-ART  PAPER/REVIEW 

A  synthesis  and  Integral  Ion  of  the  level  of  knowledge  and  expertise 
achieved  by  a  particular  scientific  or  technical  activity,  e.g-, 
**the  state-of-the-art  In  computer  assisted  Instruction".  Summaries 
of  this  type  are  periodically  necessary  In  many  fields.    A  complete 
review  of  the  literature  In  a  subject  [s  often  an  important  part 
,of  the  state-of-the-art  study. 

SUBJECT  HEADING 

In  traditional  library  practice,  a  member  of  a  controlled  vocabulary 
of  alphabetic  Index  terms.    Subject  Headings  tend  toward  pre- 
coordlnation  and  may  be  made  more  specific  by  '^dashed"  sub-dl visions, 
e.g.,  World  War  ll--History. 

SUBROUTINE  * 

A  program  designed  to  perform  a  well-defined,  usually  limited 
task  and  capable  of  being  used  as  part  of  other  programs  when  that 
task  is  required. 

SYSTEHS  ANALYSIS 

The  process  of  determining  the  objectives  of  the  system  and  of 
defining  the  components,  operations,  and  procedures  by  which  It 
either  achieves  those  objectives  or  could  achieve  them  more 
efficiently.     It  thus  Involves  four  steps:     (1)  definition  of 
objectives;  (2)  analysis  of  processes;  (3)  design  of  alternatives; 
(4)  evaluation. 
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THESAURUS 


A  collection  of  words  or  terms  used  to  classify,  Index,  store, 
and  retrieve  Information  In  a  data  ^ank»    The  terms  serve  as 
labels.    They  usually  are  keywords,  descriptors,  or  data  elements 
found  In  the  text  or  data  being  Indexed,    The  thesaurus  may  be  an 
alphabetized  word  list  or  It  may  be  hierarchically  structured  Into 
specialized  fields,  subareas,  or  detailed  subject  matter.  The 
entries  may  be  single  words  or  multiple  words.    When  the  references 
are  cited  along  with  the  thesaurus,  It  becomes  an  Index, 

THESAURUS  TERM  CHANGE  NOTICE 

All  suggestions  made  for  the  Improvement  of  the  ERIC  Thesaurus 
vocabulary,  e.g.,  term  changes,  term  deletions,  term  merges,  etc., 
are  recorded  on  this  form  In  order  to  be  evaluated  by  the  Vocabulary 
Review  Group. 

TIME -SHARING 

The  use  of  a  device,  especially  a  computer,  for  two  or  more  tasks 

during  the  same  time  Interval,  by  Interspersing  processes, 

allocating  small  divisions  of  the  total  time  to  each  task  in  turn. 

UNIT  COST 

The  cost  of  accomplishing  or  producing  one  unit  of  a  pre-defined 
product,  e.g.,  a  reference  response,  a  completed  resume,  a  search, 
etc.    A  unit  cost  may  be  calculated  In  various  ways,  e.g.,  with 
management  allocation  or  without,  with  occupancy  or  without,  etc. 
When  reporting  unit  costs,   it  is  crucial  to  describe  the  assumptions 
and  ground  rules  underlying  the  calculation,  I.e»,  what  categories 
of  cost  have  been  included  In  the  final  number? 

USERS 

Any  persons  who  use  the  ERIC  data  base,  microfiche,  publications, 
or  component  organizations  to  obtain  assistance  (e.g.,  searches, 
references,  document  copies,  answers,  microfiche,  etc.)  with 
their  needs. 
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APPENDIX  C 


ERtC  CLEARINGHOUSE  SCOPE  OF  INTEREST  GUIDE 


The  Scope  of  Interest  Guide  defines  the  subject  area  covered  by 
each  of  the  ERIC  Clearinghouses.    This  Is  done  in  the  form  of  a  concise 
paragraph  (called  '^Scope  of  Interest"),  followed  by  an  alphabetical 
listing  of  terms  applicable  to  a  particular  scope.    Where  neededi  special 
explanatory  or  qualifying  notes  have  been  added  to  the  paragraph.  The 
terms  are  made  up  primarily,  but  not  entirely,  of  Descriptors  from  the 
ERIC  Thesaurus .     They  constitute,  In  general,  the  index  terms  most 
commonly  used  by  the  Clearinghouse  in  the  indexing  of  documents.  The 
Guide  is  used  for  a  variety  of  purposes,  but  primarily  to  assist  In 
directing  documents,  on  the  basis  of  their  subject  matter,  to  the 
appropriate  Clearinghouses  for  further  processing.     It  may  also  be  used 
by  indexers  when  they  wish  to  make  certain  that  a  document  is  indexed 
from  the  point  of  view  of  more  than  one  Clearinghouse. 

The  scope  definitions  and  the  terms  have  been  supplied  by  the 
Clearinghouses  themselves  and  are,  basically,   in  their  own  words.  They 
have  been  edited  for  length,  standardization  of  format,  and  the  elimination 
of  ambiguity  and  redundancy. 

A  composite  alphabetical   list  of  all  terms  makes  up  the  final  section 
of  the  Guide  and  constitutes,   In  effect,  an  overall  index  to  the  Guide. 
It  is  particularly  useful  in  bringing  together  terms  covered  by  more  than 
one  Clearinghouse,  as  w&ll  as  providing  the  location  for  specific  terms. 
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CAREER  EDUCATION  (CE) 


SCOPE  OF  INTEREST; 

Career  education,  formal  and  informal  at  all  levels,  encompassing 
attitudes,  self-knowledge,  decision-making  skills,  general  and 
occupational  knowledge^  and  specific  vocational  and  occupational 
skills*    Adult  and  continuing  (Including  non-work)  education,  formal 
and  informal,  including  basic  and  literacy  education,  correspondence 
study,  and  all  areas  of  Inservlce  training,  relating  to  occupat lonal , 
family,  leisure,  citizen,  organizational,  and  retirement  roles. 
Vocational  and  technical  education,  including  new  sub-professional 
fields,  occupational  psychology,  occupational  sociology,  manpower 
economics,  employment,  Industrial  arts,  and  vocational  rehabilitation 
(for  the  handicapped,  mentally  retarded,  prisoners,  discharged 
military,  etc.),     Loc^l,  state,  national,  and  international  career 
educat ion  pol Icy. 
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COUNSELING  AND  PERSONNEL  SERVICES  (CG) 


SCOPE  OF  INTEREST: 

Counselors  and  personnel  workers,  their  preparation,  practice  and 
supervision  at  ail  educational  levels  and  In  all  settings;  the  use 
and  results  of  personnel  procedures  such  as  testing,  interviewing, 
group  work,  and  the  analysis  of  the  resul tant  Informat Ion  relating 
to  the  individual  and  his  environment;  the  theoretical  development 
of  counseling  and  guidance;  the  nature  of  pupil,  student,  and  adult 
characteristics;  descriptions  of  educational,  occupational,  rehabili- 
tation, and  cocnmunlty  settings;  the  types  of  assistance  provided  by 
personnel  workers  In  such  areas  as  education  and  career  planning,  parent 
and  family  consultation,  teacher  consultation  and  student  activities; 
problems  of  aging;  dropout  Identification,  prevention,  and  rehabilita- 
tion; counseling  with  special  population  groups,  e.g.,  prisoners, 
women,  youth  gVoups,  minority  groups,  pregnant  teenagers,  alcoholics, 
and  drug  abusers;  drug  education;  sex  educat ton. 

Note: 

Learning  theory,  the  psychology  of  learning,  and  the  measurement  of 
cognitive  functioning  are  of  interest  Insofar  as  they  must  be  under- 
stood and  applied  In  a  counseling  and  guidance  context.  Psychological 
testing  is  similarly  of  interest,  but  overlaps  heavily  with  TM. 
Practice  has  been  to  direct  documents  containing  actual  testing 
instruments  (or  which  are  strongly  oriented  toward  mathematical 
analysis  of  tests)  to  ERIC/TM. 
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DElf FtafftritTAt  C'JlVKKCt 
nSADfAUT  .(i^O  TOaTK 
OOCSATI-SN 

DSOPO'JT  JDFJITlf ICATJO.I 
DFOrO'JT  i'TETEI'TIO.i 
D?UG  kPUSE 
E?UG  EDUCATIOir 
PCOKOfllCALLl  OIS^PVAIITAGED 
EltneSTAbt  SCHOOL  COUJISELOBS 
ElEREllTAPt  SCHOOL  GOIDINCE 
ELE«E!ITIlRir   SCHOOL  STOPEltTS 
BROTIOJUL   DEVflOPKni    (OP  STUDERTSI 
ENPATH! 

EBPLOtflEST  OfPOPTOHITlES    (CASFSf  F^LAhSlKGj 
PBPLOfnEMT   SEPTICES  (COUISELIHOy 
ni?OLLnENT  OF  STUDEltrs  {CO0!ISrLTH.l} 
C1l¥lliO!lfr«T    (KPSAW  iSPECrS) 
FS MPOHHERTAL  IBPLDlMCES 

EliLOITIOl    CPSTCHOLOGICAL  t   I  ST  T'.  LEC  TL  M  ) 
EITr*4*CtrR5ICC;C4R   ACtlHTf,  5TT)M»r 
FACULTT  AnrsOBS 
FASILI  COaSDlTATiOWS 
FAfllir  CCOHSfllltO 
FABTLf  EHVISONJIEBT 

FTnistsn 

flWAJCIRt;  STCDtSTS  ICDCAtrOR 

FO?EI^»R  5TUt>EllTS    (PJfOSLEBS   t  ADJJSTHtHTS) 

rRATERRITIFS 

GIFTED    (CHAFACTEPISTICS,  COtlHSELIRG) 

COILS  {CEREDAL^ 

GPODp  COURStLIRG 

GBODP  PIRAHICS  (COOrSELlRG) 

CPOap  MOJtK 

GUIDANCE 

lUlt'JRCF  OPJECTMFS 
GOIDAICE  SEiTTCES 
HEALTK  SERVICES,  SCHOOL 
HIGH  SCHOOt  STODE^TS 


HOnAM   ^ELATIOVS  PEOGSANS    (IR  SCKOOL) 
lOERTIPlCJTIOI  (PSTC80L0GICAL) 
I9CPRTlfFS 

!RC»e>ERDEIT  STQDT    <aOTIVAnORAL  TCCKRtQOES) 
tRtilVICyQAL  CHAHACTEttSTlCS   ARD  PSlCHOroGf 
-iRDltltOAillED  tEAI*iliC   tSOTl  t  ATloS '.L  TECHlilQUlS) 
IMSEIilICt  PSOGBAKS 
IRSTKI^CTICRAL  IRCERTIVES 

IRTttLIGERCE   (DlPPtStRC ES,   TFSTS-IS   PFLATED  TO  SIUDCRTS) 
IRtFIICTICR  PPCiCESS  ARALTSIS 
tHTEBPPrSORlL  BELAT ICR SH [ P 
IRTERTIEtflBG 

IRTrPTIFHS    (C0QRSFL1RG,  mPLOTHERT) 
JOB  PLACEHERT  {COUHSPLIRG) 
JURIOP  HIGH  SCHOOL  STQDE^ITS 
JOTERILC  DEtlRQOERCr 
LEAKRIHG 

LIAPRJHG  TBtORT/PSrCHOLOGX    (BASIC;    FOB  IRDHIOIJALS^ 
LEGAL  PrOBirHS 
LEtSOBE  TIflE 

LIFE  HISTOPIIS   (PEBSORAl  DATA> 
tCARS  TO  STODJITS 
HERtAt  DEVEIOPATRT 
nEHTIL  RtJILTH 

flIlITAf!T   PEPSORREt  ICOUMSELING) 
flCTIf  ATlOr 

nOTlTATJOR  TECflRlOOES   (FOR   SIUDFlT  ir*^!<ING> 
RARCOTICS  ADDICTIOR 
REGRO  STUtERTS 
RIGaO  EOUTH 

RCRCOtlEGE  PFEPHBATOBT  STUDERTS 
NORf>SOPESSIORHL  PCPSOtNEL 
OeJlCTTVES 

OCC';PJiTIOI'AL  ASPIFAtlOR 
OCCUi*ATIC  4IL  GUIDAlfCt 
CCCrPATICRXL  IRFOKIIATIOR 
OCCIPATIORU  SETTXRGS,   ARALtStS  OP 
OlOJF  ADULTS 
ONgUDSHFH 

OPEPART  COHDITIORIRG 

O.OIFRrATTOS  Of  STOOERTS 

OVERACHieVEf S 

PAFERT  CHILD  BELATI0H5HIP 

PARZRT  COVRSELTRG 

PARERT  IRrLOlRCE 

PABERT  5CUO0L  8ZLAII0RSH1P 

FF^R  GPOOFS 

PEPCFPTIOR 

PEPFORRASCE  FKT^RS 

PEPSIS:|i|CE 

PEPSCRAtlTT 

PEPSORREL  DHTA 

PFPSORREL  SELFCTIOR  (Knitl  R  I  ST  P  ^TOPS  «CC(]  N  S  E  LOP  S.  T  F  ACKE  PS) 
FEPSORREL  VOUflKS 

PHISrCAL  T>H(ELOPftERT    (LIAPRINJ  HB1LIT1| 
FLACfAERT 

POST  SECORriS!  EDUCATKJ?! 

PFACTICUflS 

PFFM^-TJOR 

P.BE';RARCr    fTEERAGEPS,   WRRID  HOTHFBS,  fl^fPlEP  STUDERTS) 

PPESCHOOL  CHILDBER 

PROBLEH  SOLVtRG  (COURSELIHO) 

FP0FES5I0RAL  PEPSORREL 

PPOGRAS  DESELOPflERT    (GUt&ANCF^   CAPFER  COU  NSFL :)»«;) 
PSI  "iTOLOGICAL  CHARACTERISTICS 
PSYCHOLOGICAL   lESTIR'',    (COURSE  LI  SG-f  ELlTFt  | 
PSYCWOLOG!  OF  LfAPBIRG 

fiJPIL  PEP^^ORPEL  SERVICES    (VSE  FOP  H*>?) 

RACIAL  FACTOIS 

SECALL  (PSTCHOLOrilCAll 

PECPUITRERT 

PEPE{>PAL 

PFKASILITATIOR  COURSEtJBI.; 
PEIHPOKCCniRT  (COURSELIRG) 
PESIDER?  liSSlSTARTS 

POLE  THEOP! 

PURAVATS 

PUPAL  FOOTS 

SAFETY  EDUCATIOR 

^CHOHPSHIf  LOURS 

SCHOOL  CORHIRITI  PtLATIORSHlP 

SCHOOL  DPOPC'JTS 

SCHOOL  HEkllH  SERVICES 

SCHOOL  PATFOLS 

SCHOOL  PSYCHOLOGISTS 

SCHOOL  PtSrt)RSIBILlTT 

SELF  ACTifkLZZATlON 

SELF  CORCIPT 

SERSlTifITT  TPAIRIRG 

SEIC  DtFFEPFRCES 

SEiuALirr 

SHELTEPJD  R0BR5ROPS 
SINULATIOR 

SnORtRG  ffOELENS    (HFAITH  tl>VCtT101i] 

5CCUL  CHASGE 

50C1AL  tPrtUERCTS 

:;rCIAL  FAIOES 

SOCIAL  HOFREPS 

SOCIALLY  DEIIART  EtHATroR 
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soccozcciomc  stitus 
socroirtaic  tichiiiqoes 
snrr  Pott 
^TOPBIt  itiEiinoi 

STOOFVT  CHlpJrtEPISTICS 
STUeElIT  COllEGE  R  E  I  AT  10  USH I  P 
SlUDEtt  EAFLOr^EMT 
STODEHT  ElftOUNEMT 
STUtlUT  nOTTSKAElIt 
STPtlNT  ICJIIS 
StUDIIIT  0J»irPT»TiO1l 
StaOE«T  PESSOWrtL  SEPUICES 

STUDESir  PEPSOHBEL  5EFV1CES    (HrfJKPP  EDUCATUNI 

sTarEsT  suectJ^TapFs 

sTupEm  TftcHr>  prtfctiOHSHi? 

SUCCE<?S  FACTORS 

sufFpyisioir 

7HCHf?  CKIFUCTEPISTICS 
TEUCK?!*  fiOlE 


TEPniMAL  STODEKTS 
T8E?atlQTIC  E*tUO)ISl»t 
TFtlSfEP  STUDEirS 
TSUIICT 

TUTORtll  flOGPIflS 
UMDEBKBTIVCIiS 
OHiiED  flOTHEfS 
(JPBAN  ICQTH 
TILUES 

fOCITIOrJlL  C0UBSELIHr3 
rOClTIOKIL  CEiTELOPIIEIIT 
VOClTlOSiL  niEPESTS 
VOCATIOVAl  DEHIBILITtTIOil 

EXFERKEUCE 
»OSK   StUDX  PBOGJ<fcBS 
VOaKIVG  MOHEN 
rCUTH 

!O0TH  frtCBlEHS 
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DISADVANTAGED  (UP) 


SCOPE  OF  INTEREST; 

Effects  of  disadvantaged  experiences  and  environments,  from  birth  onward; 
the  academic.  Intellectual,  and  social  performance  of  disadvantaged 
children  and  youth  from  grade  3  through  college  entrance  (Including  the 
effects  of  self  concept,  motivation,  and  other  affective  Influences); 
programs  and  practices  which  provide  learning  experiences  designed  to 
compensate  for  the  special  problems  and/or  build  on  the  special  character- 
istics of  the  disadvantaged;  structural  changes  In  the  classrootn,  school, 
school  system,  and  community,  and  innovative  Instructional  practices, 
which  directly  affect  the  education  of  the  disadvantaged;  Issues, 
programs,  practices  and  materials  related  to  economic  and  ethnic 
discrimination,  segregation,  desegregation,  and  Integration  in  education; 
issues,  programs,  practices,  and  materials  related  to  redressing  the 
curriculum  imbalance  in  the  treatment  of  ethnic  minority  groups. 

Note: 

-Materials  relati  ng  to  spec!  f  i  c  ethnic  ml  nor  Ity  groups,  such  as  Mexicfin- 
Amerlcans,  Indians,  and  migrants  are  directed  to  ERIC/RC. 


aCf    IfPLICABlt  TCfiRS  AID  DSSCfllPfCBS 


AEILITI  OFCUplii; 
*CA?M:r  ACHIPVFnFNT 
ICAOBSIC  flffCKNAifCr 
lCTr»ISB 

ADimiSTPATOH  ITTITODES 
AFFtC&K  IPEPICAS  STUDIES 

BIFICIIL  SCHOOLS 
PLACK  CCSRtJSITf 

BiACR  povrp 

BIACR  STUIiIES 
CHASClUfi  AlTlTUDrs 

CIVIL  Pir.Hts 

ClA<SP00n  rnYIFOKIEBf 
CCCNinVf  IBIirTT 
COCHZTl^E  rffflOPHEHT 

CfflprSSATOft  ItJCATIOH 

CCHPmSATO?  T   frULATION  PR0GSA1S 

Coli?T  LITIGATION 

i'fy-jS  ClUTOPAl  STODIFS 

lOLTU^'AL  AVA?n<F?=> 

CULTURAL  PICKCPLOil 

CUlrfSAl  llfFlhlHCiS 

CUlTUPAI    MSAt-fAll  ACEIFNT 

CULTC^AIL?  riSM>¥ASTA'3E^    <!JPB*1  APFASl 

cviruFT  ccnritc: 
uiJFprcpLUfl  rtANsiN'.; 

DFC^STfALrZATTON 

PfPPESSE.'^  IPFAS  (GEQGSAPHIC) 

DFSEGPri- a:icn 

DISACVA!(TA0F&  ADULT? 

riSADVANrACrt  FN*  lFC  !<«1FVT/ElpF?irMC  E 
DT5ArVl»*TA'.?D  GS0Jt>5 
PIS^CVASTAGtD  TOUTH 

fCOMtillC  tl5CIillH|tATICM  - 

rtucArrcKA',  PiscpiniHJ^TiOM 

FCtk-A^ICSAt  ISN'-^^Ains 

Er'KAricNALir  pt<ACii  ate^ 

ECUAL  VrUCATlC^ 
FTHjIIC  rsouPs 
ETHNIC  hlSOFtTI^-S 
STHMIC  STUDIES 

rrrE9AL  aid 

TFrFPAL  PROGPASIJ    (  T 1  ?  A  D  V  A  N  T  A  I  ED) 
H'JJ<AH  PflATICN^ 

t  rr VTIf  (t-*TXOJi  (PSTCKOLO-IICAU 


iKDIVirUALltEO  lUSTSUCTIOi    (D  I S  A  D  V  A  *IT  AG*01 
INNER  CITT 

IJINOVATIfE  IJISTPJCTlOUfct  PPACTICFS    (C  I  SI  0 1  kUTl'l  t  D  I 

IRSERVICE  TtACBEP   EDOCATlON   <  DI  S  AD  ^  A  Jl  T  AfJE  D) 

mSTITUIES    ftfAimilG  P>OCtHBS» 

I HT'GPATIOS 

1MT5GSATI0II  EFrPCTS 

IKTIGPATIOH  PIABS 

IBT?RGPOUP  PELATIOHS 

I  BTEPPERSOHAL  PEL A T lOHSH t P 

LHh>iifc  tifricuLtits  (DisAprAKTAc;rri 

LEA5NIKG  THEORIES 
LOil   ACHIf  Vf  REUT  EACIOliS 
HAKPOITEB  DETELOPNKT 
BISOPIIt  GPCOP  CH3LDBEM 
niNOSItf  GFOUP  TCICHEaS 
niNOPITt  GFOUPS 
nOTI?ATI0lf  tOrSAPTillAGEO) 
MEGPC  ACKIEVEflrilT 
^EGPa  >TTITOOES 
-UrCtO  '?TEPECT!PFS 
Jier.PO  STUDENTS 
'JOiSTAWDAFD  DEALfCTS 
^Cl"'PITIC!l 

PkfiH:   AXriTODES  (nrSIDVANTAGEB) 

PHTSIC^.    CEVFLOPMEUT    (D T S A D VA NT Ar Fr > 

PRrsCHOOL   FDtJCATTOH    IDI  ?  A  t  V  AH  T  A^.ET ) 

FOniTO  FICAKS 

PAC^  PFLATICHS 

RACIAL  ATTITUDI.S 

PICIALPItANCf 

RicuL  Mrrtpt^cEs  ^ 

PACUL   t)lSCFI«(rJlATiOJl  r 

PACIAt   FACTOhii  ^ 

SACtALLT   EAtmcED  SCHOOLS 

RFADIKG   ZHSTPOCTlon   <t!I  S  AO  r  A}*  TAUf  f  j 

BFtSFOfC! RFHT    J D I  S A TT Ay TAGE 0> 

i:ELEFA)ICt    (FDUCATIOJI)    [  SI  S  A  C V  A  H  1   LtF  Dl 

SCKOOL  CORMUMTt  PfLATtOHSHlP 

SlKOOL  IKTPGPATIOII 

SCHOOL  SEGSECIIIOS....   

SFGREGATJON  i 
SELF  COIiCfPT    (rr*?AD*Al(TAGEC)  \ 
SOCIALLY  DlSArVAXi^'fD 
rociOECOMOniC  SAdCGPOj^it) 

SC'^T^P1>'t  ATTITUF5CS 

STUDENT   A-^TlTUCtS    (  D I  5  A  D»  A  N  T  AG  E  D  J  / 
STyrrjfT  TEACHEP   E- E  L  AT  tOliS  H  I  P    (D  1  S  A  [  V  A  J<T  AC  F 
SU.IIEff  PfiOGPAPfS 

f»ACH5P   ATTITUDES    <  niS  AtV  Aji  TAGt  Dl 
^ESr  SESUITS    [DI?;ADf ANTATEDI 
■JfBA«  FTiJCATIOK 
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EARLY  CHILDHOOD  EDUCATION  (PS) 


SCOPE  OF  INTEREST: 


Prenatal  factors;  parental  behavior;  the  physical,  psychological >  social, 
educat lonal >  and  cultural  development  of  children  from  birth  through  the 
primary  grades;  educational  theory,  research,  and  practice  related  to  the 
development  of  young  children,  including  teacher  preparation,  educational 
programs  and  curricula  related  community  services,  groups  and  Institutions; 
administration,  and  physical  settings  as  well  as  theoretical  and  philo- 
sophical issues. 
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PS  kfHtCABLE  TtiHS  lis  CrsCFlPToRS 


IClDtniC  ICHXeTCIlfT 

kcHiEYtntiT  nttt> 

iCHtVtSTPATIf E  C0.1IGES 
tCaiPISTRITOB  ITTIIODLS 
ktMtSStCH   ISCflOOl)    lOSE  POS 
irrECtlfE  SFHIYIOI 
IGI  DirrESEVCfS 

i:dbs  <riicHter| 

liTKIErT 

AUDIortSOIL  lasTPQCIIOf 
lltJDIOlIS{]&L  HITERIILS 

noDiroH  DiscBiaianTiov 

AQDtTOfI  PEBCEPriOl 

tUR&LLI  HIVDXCIPPtD 

BISIC  SKILLS 

BIHAVIDF  CHIMGE 

BEtllVIOS  DETtlOPHERT 

EEdlVtO^  riTTEBIS 

JEH»VtOP»L  -BJECTITIS 

BtHJIirrCPIl  bCl£9CZ  PESEXRCfl 

hlhXH  CPDEP 

CHILD  IBUSE 

CHILD  C»RE 

CHILD  Ck9T  CEHTEPS 

CHILD  C»fE  tfOBKEPS 

CHILD  DEVPLOPnEUT 

CHILD   trviLOPflESt  CEITIRS 

CHILD  fbfCKCLOCT 

CKUO  PEAPIKO 

CHILD  UELFAPC 

CHIt^HOOr  ITTIiyPT? 

CHILDKOCD  SFEDS 

CHILE>PC»  (GENEPAll 

CLfcSSRCOfl  OBSEPV*TlC(t  IfCHSlQU^S 
COOSiriVE  DErELOPBIST 
COCWItlfE  FfOCESSFS 
CCnHDillCftTIOK,  V'Sb&L 
CCflnUNlTT  COHTFOt 
CCdlUSITI  SES0tJ3CES 

con«u}»iti  sfSficr  ppoGSfci^s 

CCflflO!iItt  SEBIICES 
CCflPTN5AT0FI  FPilCJlTlOJi 
COflPEBSA:"^iiT   EDOCITIOM  PPOGRUBS 
~TOWCfe&t  FOPHITIOH  ■ 
CPEJkTt?  ITT 

rOLTUfiALLr  rrSACf AtfTHCED 
CULTOf>E  COKFLICT 

COPPICOLUW   PESloU    (PPFSCHOOt  EDUCMIOH) 
CUHPICULUf.   DEfELOFfENT    (PKE^CHOOL  ECUCATION) 

cuppiCiJtafl  i:arDEs  (fp^school  ^dicatiom 

OAl  case  PPOSPfcflS 

niY  caff  sepvicfs 

DISCOIfEFI  LFAPPIifG 
DI3CPinlJl  ATION  LfAPiirXG 
EAPLf  CNZLCH^OD 
FAPtf   CHILt^HOCD  IDOCAriOft 
EAPtt  EIPEPIEUCE 

FDUCATinKAL   CKAIcar    (PPESCHCrjL  PDUCATtCN) 
FD'JCATICHAl    lUTtnVAnO!*    (PRESCHOOL  EDUCATrCt(( 
FOyCATIOJAL   fHlLOSOPKt    (PBtSCHOCl  ECUCATIO!!} 
tLFJ^EMTARlf   r-CKOOL  STUDEHTS 
EflorlOltAL  lEyELOPflEUT 
E>J?TRrt!<IIENTKL  INPLOEHCES 
IQUIP^EMT    (EIVCATIOiAL  FACItlTIESJ 
ETbKTC  cpr-jps 

ETHjirc  finroPinrs 

EtHNIC  PELATIOKS 

E»|LUKTI01I    (fRESCHOOl  tDyCATJaSI) 
CrAlUATIOK  CPtTEPlA 

EIPEPIBFfiTAt   PROClPlflS    (PPfSCHOCt  TVUCATZOV) 

El£  nOVEHEKTS 

EASILY    (SOCIOLOGICAL  U»IT| 

PAflItt  CHAPACTIPIStlCS 

PAPILt   FBf IPOHfltlT 

PFDEBAL   IfP    (P5ESCH00L  EDOClTIOH) 
PEDEFAL   Pt^O<;«AAS    (PRESCHOOL  EOUCfcTlOP) 
PIJIANCIAL  HtlX>S 
PIWARCIAL  SCPPOPl 

G?O0P  D7»AlilCS    IPRESCHOf^L  EDUCAllOW) 

GPOaplMG  (IHSTPUCTIOJIAL  PTJIPOSTS)  (PRESCHOOL  » DJC  ATrr>ll ) 
READ   5TAPT  rBCJECr 

HCflE   PPO^iPAHS    (fPESCHOOL  EDUCATIOJJJ 
HCnE  visits    (PRESCHOOL  EDUCATICH) 
IDEKTIriCATICji    (PStCHOLOGICAL  I 

I»DIfIDUAL   CKABACTEPISTICS    jPPESCHOOL  CHItCPEHl 
IHDITtDtJAlllEt)  CUPPICULtm    {PPESCHOOL  EDI'CITIOH) 
IIDIf  IDUALIEED  iRStPUCTlOS    (PBESCHCOL  EDyATIOJI) 
IiI>I»|DUALlEED  PPOGPASS    (PRESCHOOL  EOUCATiOH) 
IIPAICT 

l«TA>n  EE«AtlCP 
TKFAHTS 

mSEfi  ClTt    {^ftSCHOJL  tn'JCHTlCHl 

mStPsrlCE   TEACHER   ECUCATIOP    (PPESCHOOL  Et^UCATlOIi} 
ISSTBUCTICUIL  HlTEPtALS    {PPESCHOOL  ECUCAtlOU) 


IITELLFCTUAL  DFfELOPflEVT   (PttSCROOL  BCQClTTOH 

iBtiai EBiroy 

RllDt8GA9Ttl 
RIRDtBGABTEV  CHILDPIN 

LIIGUAGl  CETPLOPP.BIT   (POESCKOOL  IDUCATtOK) 
tEiBIIHG  PFCXBSSrs 
LOVGtr^JDIVAL  STODies 
HEAO&r   <TOI}*<^  CBIIDBII) 

mum  DEiiioj«E»r 

BtGBlIT  CHIL&  EDOCIIIOK  (PRESCKOOLJ 
HIGPAIT  CPILDBEM  fPfESCnOOL) 
HllOaill  GPOVPS 
HOTfiEPS 

lECRO  CHtLDEEl  tPBSSCHOOL) 
RCNPPOEESSIOVAL  PEfiSailEL    (Oil  CIRE) 
lUVStll  SCHOOLS 

OPEI  PLAV  SCHaOLS    (PFESCHOOt  IDOCATION) 

OPEPART  COJIDITIOilllG   <P»ESCBOOL  IDOClTIOM) 

PAPAPBOP^SSIOHAL   SCHOOL  PERSOIVFL  (PRESCHOOI) 

PAREIT  ITTITOPFS  JPSESCHOOL) 

PAREKI  THILD  PELATIOHSHtP 

k'ARTtT  EODCATICR 

PARENT  PAPTICIPAT101 

PAPilfT  SCHOOL  PZtiTlOjrSHlP 

PAPEWI   TEACHES  COOPEBATIOH 

PAPEBTAL  BEHAVIOR 

PAPEBIS    (OF  PBESCHOOLI 

PEEP  GPOUPS  IPSESCKOOLJ 

PEEP  TEACHli;  (PRESCHQOIJ 

PFRCEPTOAL  DElELorKEHT  (PPESCK001| 

PERCEPTUAL   ROtOB  COOPDI II A 1 1  OH 

PFPSOIALLTS   DETELOPHEBt  (PRESCHOOL! 

PHILOSOPJHI  (EDQCATIOPALI 

PHTSlCAl   DFTELOPaENT  (FRESCHOOLl 

PifrSICAl   EOUCATJClf    (PRIflAPT  GRAriSJ  ^ 

PICTOIIAL  STEHaLl 

PPE)IATAL  FACtOSS 

PRESCHOOL  CHTtDRtB 

PRESCHOOL  CO^PICOLOn 

PJirstHOOi,  EDUCITIOH 

Preschool  leashihg 
PPESCHCCL  progpahs 

PPESCHOOL  TEACHER? 
PPIHA!>t  GRADES  (t-») 

FPOCPAfl   DEtELOPHEBT    (PPESCHOO-  ED0CAtIOf<) 

JPOCPAR  EFriCTHfEUfSS    (PSf SCHOOL  ECUCATlOJtJ 

PfiOJECT   HEAD  STAPT 

PACIAL  AiriTODES 

^ACUL  MFPEREBCtS 

RfAIilHESS  (PFESCftOOt) 

PEADIMS   ABILITY  (PRESCHOOL) 

PEADING  ACHIEJEHEUT  (PRESCHOOL) 

PFHEtltAL   PPOGPAHS    (PBIKARE  GPAOES| 

SCHOOL  ccnnuNixr  velatiorship 

SELF  COKCEPT  (PPESCROOt) 
SFJ  T)I|PEBEHCE5  (PPESCHOOtJ 
SIBLIITGS 

SKrH   DE*ElOPflERT  (PRESCHCOl) 

SOtUL  BEHAYICP  (PBtSCHOOH 

SOCIAL  CEIE10F8EHT  ITPESCHOOLJ 

SOCIAL  PEIATIOMS    (S>?TSC  }f^OL} 

SOC!  AMZAtlOS  (PPESCHOOL) 

SOCIALLY   CISADVIRTAGED  |PfFSCHCOL| 

SOClOECCIOniC  IRPLtJElCES  (PPESCHOOL) 

SOCToecONORIC  STATES  (PRESCHOOL) 

ST»Jlt>APDS  (PPPSCHOOL) 

STATE  AID  (PRESCHOOL) 

STATE  PEDERAL  AID  (PPCSCHOCL) 

STATE  LAHS   (PRESCHOOL  EDJCATIOV) 

STATE  PPOC^FARS  (PPESCtfOOL) 

STATE  STAH3IBPS    (PBESCKOOL  EDUCATIOH) 

STMCIJTIOH    (PSIAAUT  CRADtSJ 

STUDEHT  ATTITDDES  (PRBSCHOOLt 

STOPEST  BERATIOR  (PPF*"CHQOt) 

STUDEHT  TEACR'P  PELhrJ09SH2F  (PPESChOCL} 

SUHNEK  FPCGPAHS    (Fji;ffASr  CPADES} 

TMCfiEF   AlOrs  (PFESCHOOIJ 

TEACHC?  ItTITUtES  (PSiSCHOOL) 

TEACHEP  ROLE  (PPESCHOOL) 

TEACfriRG  BETHODS  iPRBSCKOOL) 

TEAR  TEACHIIS  tPPESCMOOL) 

TEST  PESULTS-^  (PPESCROOLI 

TEST  TALIMTF  IPPESCH^OL) 

TESTS  (FPFSCHOOt) 

TUTOPIHG   (PPCNAPT  GPAOES) 

OUDtPACPXEVEPS  (PRESCHOOL) 

(flVED  flOTHEPS    (Or  rPESCflOOL-ASE  CKIlOPfR) 

OPBAR   lOUTH    (PRtHAPr  GPi:>ES) 

VEBBAL   KniLTTI  (PRESCHOOL) 

ftSBAL  COnnORtClTIOR  (PPtSCHaOL) 

TEPiat  1/EVELOPlCRT  (PRESCHOOL) 

flSfllL  DISCeiBHIATlOB  IPBlSCBOOt) 

fISilAL  PFPC'PTIOli  (PBlSCHOOL) 

fOLOltJEEPS   (TFACHEP  AlDtS) 

WOPAiRC;  WORER    (VITH   TOUi:;  CBILDPER) 


ERIC 


EDUCATIONAL  MANAGEMENT  (EA) 


SCOfe  OF  INTEREST: 

Administration  of  education  (theory  and  practice  at  eiementary  and 
secondary  levels);  management,  leadership,  and  structure  of  public 
and  private  educational  organlzat Ions ;  preservlce  and  tnservlce 
preparation  of  administrators;  processes  of  administration  (finance, 
planning;  personnel,  law,  etc.);  educational  organizations  (methods 
and  variations,  change,  social  context).    Educational  facilities  at  all 
levels  (sites,  buildings,  equipment);  planning,  financing,  constructing, 
renovating,  equipping,  maintaining,  operating,  insuring,  utilizing,  and 
evaluating  educational  facilities;  advancing  educational  programs  via 
facilities  and  plant;  Influences  of  the  physical  environment  on  learning. 


ERLC 
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EA   APPLICABLI  TBIRS  AID  CtSCRIPTCtS  ' 

IDS  II ktlOi 

EQDAL  PBOTBCTlOR 

A Ufl 1 V  I 5TR ST  I W E  IGxRCir» 

E(^(7ALIZATI0R  AID 

ICR  I  HtSI 1 kTITS  C8liGl$ 

ECrOI^RERT   (ED^CATIOIAL  PACILITIBS) 

IDH  IlISTIkTI  IB  OBGLUtHTIOf 

BOOIPHERT  QTlLXtATIOR 

IDH  imSTI  ITI  f  E  PERSOMVEL 

ElAlUATIOR  CRITERIA 

A  Dill  IIIS7I  It  I  V  E  POlICt 

EIPBRDI1DRB  PER  STUDBMT 

IDR  imSTil  IT  I  VC  PllVCIPLCS 

IIS^ERMTORES   (EDOCATICRAl  ElRARCt) 

IDAI  P  tSTI  IT  I  Vt  PlOBimS 

EITERDED  SCBOOL  TEAR 

1  DH 111  ISTF  ITCI  ATtlTODES 

PACILITIBS  <B0f3CATIORiL) 

IDRIB  I  ST£]^TOB  BLC<(C90DMD 

PACILITT  CASE  STOOIES 

A  DNIiri  STF  ITOt  C*!  1  IT  ICT  Kit  1ST  ICS 

PACIt,  ITT  EKPARSIOR 

*DBl»IST»iTCB  KIIIOITIOII 

PACILITI  GaiOELIRES 

ICnif  15TSATCJI  CDIDES 

PACILIT1  IHPROfEHBRT 

ADniRISTIlTOR  QOIL I P ICITIOVS 

PACILITI   I irEITOPr 

If BIJf ISTIATOS  SSSPORSIMLJTT 

PACIIITT  REQUIRERERTS 

1 Cn 1 X  15TR jTCB  POLE 

PACILITI   OTILIIATIOR  RESEARCH 

ADHIRISTtllOR  SELSCTIOR 

FAST  TRACK  SCHEQOLIRG 

At^H  tf  ISt  ItlTORS 

PEOERAL  AID 

ADHISSIOIIS  (GCIZRAt) 

PEDCRAL  COORT  LlTlGATIOR 

IIP  COXDITIOHIIG 

PEDERAL  lAVS 

llfl  INFLATED  ST90CTDFBS 

FEDERAL  LEGISLATION 

Allf  SOKPORTfO  STPOCTOBtS 

PlRAICE/PrRAVClRG  (SCt^OOLS} 

ILTEPIATSTE  SCBOOLS 

PIRAICIAL  REEDS 

AISOAl       POSTS  (^BRERAI) 

RlRAlCtAL  POLICY 

1  wif  u  t  *  Wf  *  c 

n  1  T  ECT  ^ 

FIRARCIAL  P^OBlEnS 

A  !)CH  I  T  f  CTOH  k  L  CHABACTIP 

PIIARCXAL  SUPPORT 

ASSISTANT  SQPCfil  m  EM  DE II  T  ROLE 

PISCAL  CAPACITT 

ATTEK!>ARCF  OPflCfPS 

'              PLFXISLE  P ACUITIES 

ATTCHDANCE  PECOPDS 

PLEIIBLE  PROGRESSION 

ATTflTICi    (STATISTICAL  ST'JPIES) 

PLEIIBLE  SCKEOOLIIG 

AUTHQVITJIrl  ISI  SR 

rOORD  SPACES 

A1ERA&E  DAILT  ATTFNClltCE 

POLL  STATE  PURDIRC 

BAPGAtNIi'G*  COltrcTITK 

P0??7RISfl 

BOAJ^D  Ct   EDOCAtlOl  ?0LICT/R01E 

GOIBRRINCE 

Qr'iK^     Y  ecu  PC 

G01 ER  RI NG  SO AR  DS 

&UC^GETS/?UDGCTlllG 

HIGH  SCHOOL  ORGARI2ATI0H 

BU I H CtSIGH 

HIGH  SCHOOL  SUPERVISORS 

BgilDING  FQUIPRCHT 

HISTORICAL  STUDIES  0?  ItUCATroU 

BOILOIVS  inPHOVEKENT 

SQRllORTAL  C1GARIZATI0R 

ROtLDIVG  tRHOIATTOJI 

^tOnARlEAl  lOR    (  ADH  NISTR  ATIOR) 

BDtlDIK3  HATEPIALS 

HYBRID  AIR  STROCTORES 

BOILC^IVS  OBSOL ISCtKC t 

IRDITIDUIL  POMER 

BUILDIVG  CPERATIQR 

IRROVATIORS   IR  EDOCATIOK   (APF LI C ATIOK) 

BUILDIIGPLIHS 

INPUT  OUTPUT  ANALESIS 

BUIlDtiGS    (E CUCAT lORAi  EACTIITICS) 

IRSTITOTIOR  AL  A  Dfl I R I  ST B AT  1  ON 

-  BUFEAUC^ACI   

IRSTITOTIOIIAL  EACILITIES 

BOS  TB AUSPOPT AT lOP    (TO  SCHOOLS) 

IRSfltOTlORAt  SELP  SJUOIES 

CAPITAL  OUTLAI    (EOB   PIIBO  ASSETS) 

IRSURAKCE    (EDUCATIONAL  PACILITI ES) 

CHlEf  ADHlNISTPAtORS 

I RTEGRATIOH   R  ETKODS 

CIVIL  RIGHTS 

IRIERIOR  tESIGR 

CITIL  RIGhTS  tCGISLhTtOH 

IRTERlEDIATE  i DH IR ISTR ATI TE  URITS 

CLASSPOCH  EESIGR 

LAU  ERFORCEREHT    ( 1  DM R I STR ATI  OR ) 

LARS  (ECUCATIOR) 

CLIHATE  COJITPOL 

LEADERSHIP  RESPORSI BI LITI 

COL  L  ECTI  ¥Z  BARCAIi'I  WGy'JIECOTI  A  TIOK 

LTADERSHIP  TRAIIIIRIG    |  RDNI  R  IStP  ATtOR  | 

COnnOMITT  SCHOOL  DIRECTORS 

LEASING  SCHOOL  lARDS 

CCNSTBUCTICR    ( C  DUC  ATlOld  AL  PACltlTIESy 

LEGAL  PF06LE1S 

COSSTSDCTIOR  COSTS 

HAIRTBNINCF    (EDUCATIONAL  PACILITIES) 

CCHSTRQCTIOR  HIRAGENElIT 

RRRAGBnENT 

CCITIRUOUS   PPOGFESS   PLAR    (ITORGPADI'D  SCHOOL) 

RARAGEflENT  rETELOPflFRT 

com  PICT  ShliRIES 

HARAGERERT  STSTEHS 

CCPIRACTS  (TEhCHEP) 

RERCHAKDISF  IIF0RJ1AT30R 

CU!tTNOLlL£>  EHVlruRntRT 

REflT  PAt 

CCUPT  C<SCS 

RjrCLF  SCHOOLS 

COURT  lITICfeTlOR 

R.OBILE  CLASSROOnS 

CURRICOLUn  CtSIGR  IPOLICTJ 

nOtOlIP   BUILDING  DESIGN 

CUR?1CULUR  DEfElOPBtRt  (GEREPALl 

nODULKP  SCHEDailKG 

CUPRICJLUR  PLIRIIMG 

l^ffSOTI  ATION  {COLLECTIVE] 

DZCEI TRAL IZATIOB 

RTGOTIATION   AGP  EE RE  NTS 

[>tClSICII  kai^irg 

RECOTIAflCR  inFASSES 

DtGKEEJ  GPARTED   (STATISTICAL  STUMES) 

reighbcphood  School  folic? 

DEHOGR 1 F  KT 

REIGHBOPHOOD  SCHOOLS 

DIf rERERTCATED  STAfPS 

RORGRAPED  SCHOOL    (CORTIRUOUS  PBOGPESS  PLARI 

DCRIVG  FICILITIES 

RORPOBLIC  EDUCATION 

DISCIPLtlE  POLCCf 

NCR  PUBLIC  SCHOOL  AI 

D1SCIPLIIE  PR08LEAS 

OPEN  PLAN  SCHOOLS 

DISCRIRtlATORT  LEGlSLATlaM 

OFEPATIRG  EXPENSES 

DRUG  LT&ISLATICH 

ORGAJIIZATTORAL  CRiRGt 

ECUCATtOR   (HISTORICIL  STUDIES^ 

ORGARUITIORAL  CLIRITE 

ECUCATlOR  VOUCflERS 

ORGIRIXATIOVS  (tD^JCITIONAl) 

EDUCATtOIIL  ACCOORTABIIITT 

OOTDdOR  LIGHTING 

£DOCATICRAL  ADJtlRCSTRATIOR 

PARKIRC  FACILtTtPS 

BOUCATIOHAL  ECOMORICS 

PAROCHIAL  SCHOOL  IID 

EDUCITIO'^lb  rlClLITIES 

PTRFORRARCE  CONTRACTS 

BCDCATtCRAL  PlRARCE 

PEPPORRIRCE  CRITERIA 

EDOCATICRAI  IRVOTITIOX 

PFRFORHARCT  S^ECIFlCATlOXS 

EDUCAtrORlL  LEGISLATIOR 

PEP SORREL  EVAlUATtCR 

COUCITtOSilL  OPGARIt  ATtORS 

PER SORREL  HARIGEHtRT 

BOUCATtORALPAIKS 

PERSONNEL  PQLICT 

ECUCITtOJIAL  PLARRIRG 

PLA  RH I RG    (EDOC ATIORAL) 

e  bU  C  ftT&iJl  A  L  PGLICI 

FLANRIRG  (PACXLITICS) 

SLUCITIOSiftL    PR  DC  PkR  > 

PR!i!UnATtC  FORHS 

BIEBEITAPT  SCHOOL  SUPERVISORS 

POLICE  PORRATIOR  * 

EnrLUiniPl  IRTERIIC19 

POLITICAL  IRPLQ  ERC  ES  (EDDCATIOR) 

ERROLmEil  IvriUERCES 

POliriCAl  POBER  (EDOCATIOR) 

ERPOLIRERI  OE  STUDERTS  jaPRFRAl) 

PCRER  STPOCTDPE  UMCATIORJ 

ERROLIBENT  PBOJECTIORS 

PREPABRICATIOR    (ECaCITlONAL  FUCrLITLES) 

ERPOlLflERT  JiATE 

PPEGRART  STDOENTS 

CRVIRORRCRT   (PACILITT  AS?CCTS) 

fti R  CI F  A  LS 

ECUAL  EACIIITIES 

^SlfATE   PIRAHCIAL  SOPPORT 
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PSOTESSIOJIL  PtSSOVVLb 
PROG»in  IDflimsri  ATI09 

PPOGillK  COSTS 
P^OODlA  DIStGM 
Pt'OGKAii  DPffLOPHriT 

^poGSAA  ErrtcTtf cvess 

PIOG^Hn  GUIDZS 
PfOGPiN  PLAMNIKG 

■  piiOGKins  (rruciTicvu) 

PBOJECTIOKS    tSTlTlSlICH  ST«Dirs> 

PROPeaTI    (EDDC4TI0II1L  fIClLITIES) 

PPOPEBTr  TAirs 

PUBLIC  CfElCtHS 

PUBLIC  PEHTI0JI3 

PDPCHASIiTG 

PIPKRJD  ORGAHI ZITIOH 

OUHPTEJ  SISTES 

UrCIOHAl  PLAVVIIfG 

PTGI01AL  SCHOOLS 

P»IOCfcTAMr  fAClLITlES 

PSMOIfATlOK    (EMJCITIOtAL  PACILITIES) 

»rSIA^CH  KSl^  DtrFLOFnEm  CE!<TEPS 

ft^O«»Cl  kLlOCATIOHS 

iJAlARIEi  (TPACKEP) 

scKrroLt  floruLfs 

SCHFDOIJhC 

SCHOOL  ACCOUBTTIiG 

SCHO^^L  A:)H1  mSTPATIOH 

SCHOOL  ATT£NOA«CE  LHWS 

SCHOOL  BUDGET  ELfCTIOHS 

"SCHOOL  BUILDIUGS 

SCHOOL  BUSES 

SCHOOL  CAllVDl^S 

SCHOOL  CONST  RpCTIO!» 

SCHOOL  tESIGJl 

SCHOOL  DISTPICT  AUTOHOWT 

SCHOOL  OISTPICT  SPEMDISG 

SCHOOL  EQUlPnrUT 

SCHOOL  ItPH»S10» 

SCHOOL  tUNDS 

?C«OOL  IBFSOVEflEItT 

SCHCOV  L*V 

SCHOOL  IIAtMTEWAJICE 

SCHOOL  OPGAHtZATlOR 

SCHOOL  fLAKiiaa 

SCHOOL  PLRUT 

SCHOOL  POLICI 

SCHOOL  PfCPEftTr 

SCHOOL  »EDI5TPICT2ltG 

SCHOOL  SCHTDULES/SCHEDnLUfG 

SCHOOL  SIZE 

SCHOOL  SPACE 

SCHOOL  STATISTICS 

SCHOOL  SUPEPUTEIPEWTS 

SCHOOL  SUP?Ptl5tO!l 

SCHCOL  TAIES 

SCHOOL  TAIVMLISH 


SELf-SXyOIES  (IISTITUIIOJIALI 
SITES   (EDUCATIOIAL  PACILtflES) 
SPACE  (EELS    (rcUCATIOHAL  EACIIITISS) 
SPACE  QtlLIEATlON 
STATE  llt> 

STATE  BOiaDS  or  EPUCATIOJ 

STATE  DEPAPTHrNIS  OP  ErUCATIOW 

STATE  PEDEPAL  AID 

STATE  rroPPAL  SUPPORT 

STATE  COTEPIflEBT 

STATE  LAMS 

STATE  LEGISLATION 

STATE  SCHOOL  DISIPICT  PEL  AT  lO  PISHI P 

STATE  STA^CAPDS 

STATE  SlfPEPVISOFS 

STATEWire  PLAKAIRG 

STATISTICAL   STUDIES  (GEllfPAL) 

STRIKES  (TEACHEP) 

STUOEIfT  CfHTEHrO  CUBBIC!JLO« 

STUDENT  COSTS 

STOrmT  IHPOLIHENT 

STUDENT  PAfTICIFATION 

STOOEUT  PECORDS 

STUOtIT  BESPONSIBILITT 

SIUL/ENT  TPAKSPORTATIOJ 

SUPEPINTEHrESr  POLB 

SUPEPUTENDE8TS 

SOPFPnsOPS 

SOPEPnsOPy  ACTIVITIES 
SUPEFflSOPI  HETHOCS 

supBPiisopr  TPAimic 

SUPPfflE  COOPT  LITIGATIOI 
THE  AlLOCATZON 

TEACHES  AtiflUIISTPATOB   P  EL  I T  lo  SSHI  P 

TEACHSf  ASSOCIATIOPS 

TEACHER  CONTPACTS 

TEACHFR  DISCIPLIRP 

TEACHER  DISnrSSAL 

TEACHES  EflPLOYIlEUT 

TEACHIP  ESALUATIOH 

lEACHEP  HIlITANCf 

TEACHEa  PPOBOriOjr 

TEACHER  PtCPUTtSEICt 

TEACHEP  SlLAi^IE? 

TEACHEP  STPIKFS 

TEACH2R  SUPERVISION 

TEACrtrr  dSidiis 

TEAH  URIP2STPATI0X 
TEAn  TEkCHtPG 
ThERHAL  ElVIROirrtEKT 
TOILET  PACillTUS 
TPIRESTER  SCHEDOLE 
TfeUAHCI 

ONIOIS  (TEACHE?) 
VERTICAL  OPGAIIIZXTIOJr 

VCCCHCPS 

HiNDOvirss  toons 

YIAif  SOUND  SCHOOLS 
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HANDICAPPED  AND  GIFTED  (EC) 

SCOPE  OF  INTEREST; 

The;  education  of  chi  Idren  and  youth  deemed  exceptional:    the  gifted, 
the  aurally  hand! cafpped,  visual  ly  handicapped,  mentally  handicapped 
(retarded) ,  physical  I y  handicapped,  social ly  maladjusted,  emotional  ly 
disturbed,  speech  impaired,  learning  and  neurological ly  disabled, 
homebound  and  hospitalized,  and  the  mul ti handi capped ;  behavioral, 
psychorirtotor ,  and  communication  disorders;  cognitive  functioning  and 
learning  problems  of  exceptional  children;  administration  of  special 
education  programs  and  services;  preparation  and  continuing  education 
of  professional  and  paraprofess ! onal  personnel  in  this  field;  preschool 
learning  and  development  of  the  exceptional  child;  general  studies  on 
creativity;  statistics  and  incidence  data  relating  to  exceptional 
children;  those  with  IQ  0-25 *and        1^0  and  above. 


ERIC 
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EC  IPHICIBIB  TBBBS  AID  DBSCKIPTOPS 


ACiDESiC  IfiJClTIOll 

kciDCflxc  petrooaiMce 

ICiDEIHCltlt  TILnilD  CHllOllI 
ICC»BDIt»TtO»  (UStlTOTIOISJ 

icaifeventiT  ieed 

*WlfISTRlTI»E  CHUCtS 

ItRKISTBillTE  PoClCI    (SPECm  tODCItlOI> 
ItflXltSTBITIfB  PROSLEflS    (SPICIIL  EODCITIOI) 
IMllISTBlIOtI  ITTITODES 

*t8IIISTB»T0B  ITALOITIOH    (SPEC14L  EDtJCHTIOlt) 
»Dl1I»tSTSfctO>  OOILIPICITIOJS    (SPECIIL  EDCCITIOl) 
IDHtllSTBITOI  atSPOISlBILITt   ISPECIIL  EDDCiTIOJ) 
IDBUISTBltOB  tOit   (SPECtll  EDOCiTIOIJ 
IftSlBIStBITOB  SELECTIOI    (SPECIIL  RDUCITIOB) 
IDillBIStBITOBS   (SP»CI*L  EDOCArrOJfJ 
iDllXSStOJI    (SCROOl)    (OSE  POB  R-12) 

let  oi^rERiBces 

IBITOSf 
APHiSU 

IBTlCOLiTIOl  (SPEECH) 

lODIOnsOlL  ilDS    (SPECIIL  ED'JCITIOB) 
lUDIOflSOAl  CEITEPS    (SPECIIL  EDDCITIOI) 

A(;oiorrs<jiL  insTjtocTroK 

*Dt>IO»lStJIL  RITEFIItS 
lODloriSUn  KEDII 
lOriTORt   DISCPIBI  BATIOJI 
IQDirOBt  J^PFCEPTIOH 
lUBILLt  HIVDK'IPPEO 
BfHUIO^  CHIBGl 
BtHAIICB  DETELOPHEUT 
BEHIIIOR  PITTERBS 
BEHlflOBIL  COUBSELIIG 
BEHIIIOPIL  DISOBDP?S 
BlilUlOBAL  OBJfCTIyrS 

BIOLOGICIt  IirLUr»iC?S  > 
filBTH  OPDt»  > 
BlIHD  CPI LDPtB 

BO*BD  or   EDUCATION   POLICY/ROLE    (SPECIIL  EOUCItlOl) 
BOILDIBG   rOiJIPBfUT    (SPFCIIL  EDDCITIOI) 
BUS  TRIISPORTITIOB    (FOB  HIBOICIPPED) 
CEPEBPAL  DoniMJkwcr 

CHIKGE  IGEHTS 

CKIKGIRG  ITTITUDES 

CUIRICTER  DISCPDEHS 

CHllO  ABUSE 

C«ILD  ITTITOPES 

CHILD  CIRE 

CHILD  ClBt  CEWTFPS 

CHILD  CiBE  OCCUPITIOIIS 

CHILD  DEVELOPflEUT 

CHILD  OEfELOPBEWT  CEKTERS 

CHILD  PStCHOLPGI 

CHILD  BEARIBG 

CHILD  HELrAP£ 

CHILDHOOD  KFEDS 

CHILDREN,  EtCEPTIOKUL 

ClASSIFKATIOH  |LJlBtLlirO> 

CLISSROOn   LESIGK    ^SPECIAL  EDUCATION) 

CLASSROOn   ENVIPONHENT   (SPECIAL  rLDCITION) 

CLISSRCOB   rURJIITUBE    (SPECIAL  EguiPflENT) 

«.LASSB00n  CDT0A1ICE   PPOCSABS    (?rFC!AL   EDUClTIUN)  " 

CCGSITITB  DEVELOtflENT 

COCNITITC  rUJIcriOJIIIG   (EXCEPTIONAL  CHUDPENJ 
COCNITIfE  PFOCPSSES 
CO^BUmClTIOB    (THOUGHT  T^ANSFERJ 
COBflUNICATIOH  DISOPPP!»S 
COflBOSJCATlOd,  Vt$BXL 

COBflmiTt   AND  URBAN   PPOGRlHS    (SPECIAL  EDOCATlON) 
COBflUNITf   PESOUBCE   VOLUNTEERS    (SPECIAL  EDUCITIO^J 
COBBUNITT  SERVICES 
CONCEPT  FOPnATIOM 
CONSULTATION  PPOGPABS 

COPPErriVE  PEADING    (SPECIAL  EDUCATION) 

COPRFLATIOJ 

CCDSSELING 

COUJSFLIKG  SrSVrcffS    (SPECIAL  EDOCITION) 
COUNSELOR   PfPFOFBINCE   {SPECIAL  EDOCATION) 
COUNSELOR  POLE    {SPECIAL  EDUCATION) 
CREATIVE   DRAMATICS    (SPECIAL  EDUCATION) 
CPFATiriTT 
CRIPPLED  CHILDREN 

C0?RICDLOB   DESIGN    (SPECIAL  EDUCATION^ 
CUltKICDLUB   DPVELOPfltNT    (SPECIAL  EDUCATION) 
CUSSICJlUn  GDIDES    (SPECIAL  EDUCATION) 
COFJlCUtOB   PLANNINS    (SPECIAL  EPl/CATtON) 
CAY  CAPE  PPOGPABS  (HANDICAPPED) 
DAT  CARE   SEpriCES  (HANDICAPPED) 
tEAP  CHILDREN 

CEVeiOPHENTAL  PEADING  (HANDICAPPED) 
DIAGNOSTIC  TEACHIHG 
DISAntistiG::;  GROUPS 
DISADVANTAGED  TOQTH 
DISCIPLINE  PROBLEBS 
trSCPfflXNITfON  LEAPNIN-5 
DISCRIfllNATOR!  LEGISLATION 
DBABl/Df AHAflCS    (SPECIAL  IDDCATION) 
DJOPOOT  PREVENTION 
DR0PO5TS 


DRUG  ABUSE 
DTSLEIII 

EARLY  CHILDHOOD   (HIIOICAPPED  AND  GIRTED) 
EARtt  CHILDHOOD  EDOCATION    (SPECIAL  EDUCATION) 
EARtt   READING  (GIFTED) 

ECdCATIONAl  CHANGE    (SPECIAL  EDUCATION) 
iDOCiriONAl  FACILITIES    (Sl-ECIAL  EDUCATlOt) 
EDOCATIONAL   IBPHOIENENT   (SPECIAL  EDUCATION) 
EDOCATIOIAL  LEGISLATION 
EDOCATIONAL  BEDIA    (S P ECI  A L  EDOC AT lOI) 
EDOCAtlONAL   PBI LOSOPRT    tSPEct AL  EOOCATION) 
IDOCATIOJIAL   PLANNING   (SPECIAL  EDUCATION) 
EDUCATIONAL  POLICt    (SPrCIAL  EDUCATION) 
EDUCATIONAL  PROGPABS    (SPECIAL  EDUCATION) 
EDOCATIOIAL  PStClfOLOGt    (SPECIAL  EDUCATION] 
EDUCiriONAL  TECHrOLOCr    (SPfCIAL  EDycAtlOl) 
EAOTIOIALIT  OISTOBBID  CaiLDRll 
EBPLOTHtlT  (KAIDKAPPEO) 
EBPL0T8EIT  OPPORTUNITIES  (HANDICAPPED) 
EBPLOtREIT  PPOGRABS  (HANDICAPPED) 
EHPiOtHEIT  ^BOJECTIONS  (HANDICAPPED) 
EBPLOffcENT  STATISTICS 

EIROLLHENI  TRENDS    (SPECIAL  EDUCATION) 
ENVIBONBENT    (PACILITI  ASPFCTS) 
ENVrBOiaEBT    (HURAN  ASPECTS) 
EQUIPHENT    (EDUCATIONAL  FACILITIES) 
EVALUATION    (SPECIAL  EtUCATtON) 
EVALUATION  «EI HODS/PROC FOURES/T ECHN I QU t S 
EXCEPTIONAL  CHILD  EDUCATION 
EXCEPTIONAL  CHUO  RESEARCH 
EXCEPTIOIAL  CH£vO  SERVICES 
EXCEPTIONAL  CHILl-^RTN 

EXPERIHENTAL  PPOGRABS    (SPECIAL  EDUCATION) 
ETE  BOfERENIS 

FACILITIES    (EDUCATIONAL)    (SPECIAL  EDUCATION) 

FABILT   (SOCIOLOGICAL  ONIT) 

PIflILT  CHAPACTEfilSTICS 

FAfllLY  COONSELING 

FABILV  ENVIRONHEMT 

FEDERAL  AID    (SPECIAL  EDUCATION) 

PEDERAl   PROGRABS    (SPECIAL  EDUCATION) 

FINANCIAL  NEEDS 

FINANCIAL  SUPPORT 

FLEIIBLE  FACILITIES    (SPECIAL  EDUCATION) 

GENETICS 

GIFTED 

GIFTED  CHILDBEI 

CROUP  COUISeJiNG    iSPECIAL  EDUCATION) 
GROCP  DtNABt^    iSl^tCIAL  EoyCATION) 

GROUPING    (INSTSDCTIONAl   PURPOSES)    (SPFCIAL  EDUCATION! 

GUIDANCE    (SPECIAL  EDUCATION) 

KA1DICAPPED  CHILDREN 

HEAD   START   PROJECT  (HANDICAPPED) 

HEAfliNG  A8I0RBALITIES 

HIGH   INTEREST   LOU  VoCABUlARf  B0O<5S 

KOBE  PRCGtkHS    (H A N D I C A PPFO) 

HOBE  VISITS  (HANDICAPPED) 

HONORS  CURBICULUB  (GIFTED) 

IDENTIFICATION    ( PStCHO LOG IC AL) 

INDEPENDFNT  STUDY  (GIFTED) 

INDIVIDUAL  LHARACTERISIlCS    (HANDICAPPED   AND  CIFtEOI 
INDIVIDUALUEO  CUBRICOLyS   (SPECIAL  EDUCATION) 
INDIVIDUAIIZED  INSTRUCTION   (SPECIAL  EDUCATION) 
INDIVIDUALIZED  LEARNING    (BOTI V AT I ON AL  TECHNlOU?S) 
INDIVIDUALIZED   PROGRABS    (SPECIAL  EDUCATION) 
INFANCY 

INFANT  BEHAVIOP 
INFANTS 

TNNFS   SPEECH  (SUBVCCAl) 

INSERViCE  PPOGRABS    (SPECIAL  EDUCATION) 
INSTRf/CTIONAL   BATERIALS    (SPECIAL  EDUCATION) 
INTEGRAIEu  CLASSROOBS 

INTELLECTUAL   DEVELOPBENT    (SPECIAL  EDUCATION) 
INTELLIGENCE  FACTOPS    (SPECIAL  EDUOTIOK) 
INTESACTICN   PROCESS   ANALYSIS    (SPECIAL  EDUCATION) 
INTERVENTION    (EBOTTONAILY  TiISTOPBEC) 
JOB  PLACEBENT    (H A N D I C A PPF D) 
riNESTHFTrC  PEPCEPTfOS 

LANGUAGE   ABILITY    (SPECIAL  EDUCATlOj^p 
LANGUAGE   DEVELOFHENT    (SPECIAL  EDUCATION) 
LANGUAGE   IBPAIRED  CHILDREN 

LATERAL   DOBlNANCE    (LEARNING  DISABILITIES) 
LEARNING   C  I  F  f  I  C  1}LT  I  ES 
LEARNING  DISABILITIES 

LEARNING   LABORATORY    (SPECIAL  EDUCATION) 

LEARNING  BOTIVATION 

LFARNINC  PPOPL'SS  (CHILDREN) 

LEARNING  PROCESSES    (SPECIAL  EDUCATION) 

LEARNING  THEOPIES    (SPECIAL  EDUCATION) 

LISTENING 

LISTENING  COBPFEUENSJON 
LISTENING  SKILLS 
LONGITUDINAL  STUDIES 
ION  ACHIEVERS 

BEBORY    (HANDICAPPED  AND  GIFTED) 

BENTAL  DEVELOPSENT 

BENTAL  HEALTH 

BENTALLY  HANDICAPPED 

BENTALLY  FETARDED  CHILDREN 

BOTKEIS 
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tc 


Hoti»*tioi  ttcHsia;jrs  (for  stooeut  liifikgj 

HtJttlSlDll  IISTJtrCTZOI    {SP8CIAL  KDUCATlOi) 

HUttlSllSOPT  ITIFKIKS 
<eO»OtOGICH.Ll  HlltHC»PP£D  CRILDPtB 
IIC!lTt>BIL  COBHTJIlCATiOl  <aiJOIClPPIt) 
nVtStSt  SCHCOIS  (K4IDICIPP«0J 

oprmt  cociTiomiG  (speciil  rDocitio*) 

Oni  COfl«0»IC4TtOi    (SPECIlt  HDOCATlOn 
0?4l  UPBtSSIOJ    tSPEClll  I0OCITIOJI) 
OUTflOPtDicULI  lf4»tHClPPID  CHUrUM 
OftMCHltfCPS  (GirTED) 

HflJIT  ITtITOt>rs    (BlltDICAPPtD  AND  GIFIEPl  ■ 
PIBUT  C»U0  friatlOKSHlP 
PlPlUt  COOHSftlJO 

pintitt  pisTicrf ATiow 

PktlVt  triCBFH  COOPtl^lTIOl 

PifiT»TS   <0r  HAJ&lCAPPeC  *HD  GIPIFD) 
PffCrPTIOJl   (SP1C14L  EDtlCAnoJI) 
PrsCjPTOU  DETELOPHnfT 
PEPClPTOkL  HOtO»  COORDlTHriOH 
rtFCrPTO^LLY  HAKDICAPPID  CRllDpri 
PrtTOPPHJICE   rACTODS    {HiHOIclPPtD  J^BD  GIPTEDl 
iTPSOBJllITT  ' 

rcsscmiif  DtntopuMT  (hmmcippid  and  cirreD) 

PHTblCIL   DFVlLOPRrRT  (MMDICAPPrP) 
PHYSICAL   EDUCATlOIf    (H  A  »  DIC  A  PP  f  D) 
PHISlCAltJ  liAMWCAf tE[>  CHItDPEff 
PICTOStAL  sTrnoLi 
PS'NATAl  r*CTO?S 

PRESCHOCL  CKILDfiEU    iHAMOICAPPf D  AMD  GIFTED) 
PBPSCKOOL  C0EPlCUli;i1    (SP^CUl  EDUCATION 
P*f5CH0OL  EtUCATIOS  (SPECUt) 
P*rSCHOOL  ItAPdNG    IHAKDICAPPtD  AsD  QltTlV) 
PSESCHOOL  PI»0CPA^5    (SPECIAL  EDDCATIOH) 
PPrSCRVlCE   EDUCATION  (SPECIAL) 
PPi.lAHy  Cf^TiBS   (t-Jj    (SPECIAL  POOCAriOJ*] 
PFOBLEfl  SOtllffi    (SPECIAL  EDOCATlOU) 
PS0GPA1  DESCPlfTIO^lS    (SPECIAL  IDUCATICWI 
PROGFAR  CE7EL0PSEWT   (SPECtAL  EDUCATION) 
PfOCBAh  PLAT«!<HfG    (SPECIAL  ED'JCATIOIC) 
PSXCHOLIHGCISTICS    (SPECIAL  ^DUCAriOK) 


PStCHOlOGICAL  CHABACTCPIStlCS    (  H  Al  DIC  APP I  r  A  8  D  tSlETEDI 
PSYCHOIOCICAL  TPSTIiO   ( SP IC  I  Al  EDOC  AT  Io5  » 
PSrCHOHOTOP  DISOBDEPS  ^IMCOJ 
PEADISESS    (KAiDICAPPEP  A14D  GIPlFDI 
9EAD1SG  ABUItl   (H11(&ICAPPED  A«D  GIPTtPI 
fiCADIMG  fAILUFt   (HAH &I CIPPED  A»D  CIPTFDI 
lEADlRG   eZADiaeSS   (HllfDICAPPED  A«D  GIPTBDJ 
PIIUPOPCEHEUT    (HAIDICAPPED  AS D  GIPTID) 
HENEOIAl  PS0G8ABS    (SPECIAL  EODCATIOI) 
fEHEDIAL  r^EADIMG   (H  A  V  DIC  APP  ED) 
fcfSIPEirtlAl  P0CWPAHS   (SPECIAL  EDCCATIOSI 
BlTAPDEt  CHlLDBEIi 

SELP  ACTOALIIATIOS    {H I  If  DiC  A  PPPD  AVD  GIPTEP) 
SELF  COJiCEPT   (BAiDtCAPPED  AUD  G£PTEC> 
SENSItlllTT  tPAUm^,  (SPECIAL  EDUCATIO*! 
SIBIIMGS  ' 
SIGHT  VOCABULABt 

SOCIILLt  DIVIAJIT   BFHAirOP   (HAKDIC APPEt>  ADD  GIFTED) 

SPECIAL  EDOCATIOf  «  ritwj 

SPPCIAL  EDOCAtrOJ  TTACHEFS 

SPECIAL  HEALTH  PPOBLEHS 

SPEECH  BJiDICAPPEt» 

SPEECH  IBPAIPED  CiiUOBEtf 

STATE  SCBCOtS    (POR  THE  HAHDICAppEm 

tEACKEP  AIDES   (Sj'ECiAL  IDOCATIOJ) 

TELEPHONE   INSTPUCT10(    (SPECIAL  rUffC AT IC « I 

THBBAPEDTIC  EM  F 1  BOIf  B  EN  T   {SPECIAL  EDUCATION) 

TOTOPING    (SPECIAL  lOaCATION) 

UBDESACHIEFSPS    (H ABE ICA PPE DJ 

TTERBAL  ABILITY  (HANDICAPPED) 

lERBAL  COftHUBICATIOII   ( B  A  B  DI CA  PP  E  0) 

lEPBAL   DtlELOPREfIT   (tf  A  N  C I C  APP  BO) 

YISUAL   DlSCFIHlNATIOfr    (H A ND IC A ppEiJ) 

tllSOAL  PERCEPirOll  (HANDICAPPED) 

VISUALLY  KANDICAPPED 

VISUALLY   IflPAIPED  CHILOPEN 

YOCABOLARY   {HANDICAPPED  AJTD  GIPTPf) 

YOCABOLARY   DElfELOPHENT    (HAIDICAFPED  A»D  GIFTED 

VOCATIONAL  ?EH  AB I  L  It  A  T  ION    ( HANDICAP  PE  fv  CHlL^ilPVl 

tICBD  SECOGRITION    (H  A  N  D  t  CAPPED  A  N  D  G I  PTE  D) 

MOPX  STUDY   P*OG*AIIS   ( HAIDI  CAPPED) 

YOUNG  ADUITS    (»A»  DIC*  PPE!>  An:»  GUTEDj 

TOUTH   PPOGPANS    (H A N DI C A f PE D ) 
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HIGHER  EDUCATION  (HE) 

SCOPE  OF  INTEREST; 

All  aspects  of  higher  education:     student  programs,  conditions,  and 
problems  In  colleges  and  universities;  faculty;  graduate  and  professional 
education;  governance  and  the  management  of  higher  educational  Institutions 
including  application  of  corporate  management  techniques  (e.g.,  systems 
analysis,  computer  simulation!  organization  theory);  legal  issues; 
financing;  planning  and  evaluation;  faci i ities-structurat  design, 
management  implication  and  impact  on  the  education  process;  curriculum 
and  Instruct ional  problems,  programs,  and  development;  university 
extension  programs,  inter instl tut Ional  arrangements  and  consortiums; 
related  state  and  federal  programs  and  policies;  Institutional  research 
and  statistics  on  higher  education;  higher  educatit)n  as  a  social 
institution  and  Its  relationship  within  society;  and  comparative  higher 
education. 

Note: 

The  Clearinghouse  on  Higher  Education  has  as  Its  interest  documents 
dealing  with  any  aspect  of  higher  education  with  the  exception  of 
counseling  and  personnel  services,  junior  and  community  colleges,  and 
the  education  of  teachers.    Higher  education  is  defined  as  education 
beyond  the  secondary  level  that  leads  to  a  2-year  or  4-year  degree, 
masters  degree,  professional  degree,  or  courses  and  programs  designed  to 
update  the  skills  obtained  in  these  degree  programs.    Adult,  vocational, 
and  continuing  education  programs  would  not  fall  within  this  scope. 
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ICADrAIC  iCHIEVEneUT 
ICTIflSK 

iORIKIStRITOR  CHIIICTtEISIICS 
ICTilCrD  IDOCAtlOli 
iRTKUlllTIOIt  <P80GiiA!() 

BlhCK  STUDtalS   tCOLltGtS  kID       tVt^SttX ES) 
COUeGE  IDfllSSlOV    (HIGHea  EDCCITION) 
COLLEGE  110  QRMCBSCTT   EN  V I  ItOKII  T 

COLLEGE  SOOJiD  STODEITS 

COLLEGE  CCnnOVUT  RELltlORSHIPS 

COLLEGE  CONDirXORS  HID  PftOBlESS 

C0lt6<JE  caSSECULtf!! 

COLIECE  tlSSlDEHTS 

COLLEGE  CSOFOOTS 

CCtLE'^E  PDEPHf  ATIOS 

COLLEGE   STUDEin  CRi; JiH  1 Z  It  lOSS 

CCILEGE  SlUDCUrS 

C015EGE5 

CCflNJIllT   SCHCOl.   HELHTZCIf SHIP 
CCIFIOJIITt   SERIICE  PJtOGPHNS 

COflPEHSRtCPt  PP0GPAII3    (COLLEGES   KHL  U  K  I  f  E  PS  I T  ITS) 
CCJfSiRirJt 

C0«*TIMUIJ<C  fDOCATlOM    (PQPflAL  POST  GfHrUAtE) 
t-GPE  CUPPICULO?! 
CO'JfSF  T¥HLU\TtON 

cypsicuiyn  caitES 

DIGBEES  (ttTIEbJ 
CGcrOPAL  THESES 

DPOPOUTS    (COLLEGE  IHU  U  II I  ¥E  PS  I  TI  E  S) 
ECUCKEIOMAL  AOn I R I STPKT ION    (HIGHEP  CDDCATION} 
ECUCHTIONKL   FACILITIES    (HtGHEP  EDUCATIOW| 
PSpOLLflFJUT  TPEWPS   {flCHlR  EDOCATIOUJ 
EVfKl»<;  COLLEGES 
E1PE?InE^TAL  COLLfGES 
EITFMSICH  P^OGP&HS 
FACliLTt 

FEDERAL  AID    (KIjHEfi  EMJCAtIO!l> 

FCPEIGN   StUtiEM'S    (COLLEGES  ISD  UM  H  EP  S I  Tl  ESJ 

F?e5H^*1l 

GOVEPHANCE    (CCLLECrs   AXD  UN EP 51 Tl CS) 

GOVEPJJING  POAPD^    tHICJHEB  EDUCATION) 

GPAt)»  PCIJIT  AVEPAGE 

GPAOE  PPSCICTin* 

'IFAtaXlE  IDOCATroit 

'■SADUAtF  STODEH.TS 

^-^^PUATF  STODT 

.'.GHEP  ecucAncw 

^  JSOPS  CURPlCUl'Jft 

HCaAHtTlES  IMSTPUCTIOI  (C0LLE5ES  AHD  UN  1 < EPSI TI ES ) 
INDEPfWrEHT  STiJDT 

IltDIf  tDUALIZED  CUPPIC[JLUK    (HK.HEP  EC9CATZCN) 
IKSIOTATIOII    (HIGHE?  FDJCATTO»> 

IMSTITUTICIIAL   AtniNISTPATION    (t^tGHER  EDOCATIOM) 
IHSTITUTtOllAl  PfSCAPCH    jHLCHEP  FDUCATIOri] 
mSTITUTIOHAL  POLE    (KIGH»P  EDUCAtlOSt) 
liSTBUCIICNAL   ]NNc>VATIO!l    [HC^^HEP  EDUCATION) 
iNTEGPITFr  CUPPICULUR    (HJC,!!?*  FDUCATIOil) 
IJITEGfiATIO»-3XGFfGirIO»    (COLlEGES  AUr  U  ^  I  VtftS  IT  t  ES; 
IWTFPMSC  tPLINA?)    APPROACH    {HIGHER  ;oucATION> 
XMTPBtNSTirOnoKAL  COOPERATION    (>irGHEP  EDUCATIOHJ 
LAND  GFANT  UNIITEPSITIES 
LAId  SCHOOLS 
LIMTER? 

LEAOEHSHIP  TPAI^TSG 

LEGAL   ISSUES    (COLIEJES   AHO  ON  I  »E^  SI  TI  f  ) 

LZEePAL  APTS  HAJOPS 

nANAGEHEKT  DtVFLOPMEill 

lASTEPS  THFSES 

flECICAt  FDl'CATJr'N 

NFCPO  COLlTr,»S 

JICNCPEDIT  COUP?E? 

OnPUDSnFN    <RlGHfP  EDUCATIOII) 

OfESCBOWDING    (COt.£,EGES  AND  ff?l  If  EP  SI  T I  f  S) 

PAPT  TliF  STUfFNTS   iCOLUGfS  AND  UN  If  EP5I  TIE  S ) 

PASS  FAIL  GRADING 

PEPSISTFNCt    {COLLEGE  ST0t>E1irS) 

PEPSOSALITl   TESTS    (COLLEGE  STUDFSTS) 

■pEPiOSJirL  SELECTION   (HIGHtP  ECOCATION) 

PCSr   DOcTOFAL  FPCGBARS 


POST  CTltOATE  EDUCATlOJl 

PSES:DE*TS    {IlfSTlTOTrOJIS  op  HICHU  EDVCkTlCV} 
PRETESTING   4COLLEGE  STUDERTSI 
PRifATE  COLLEGES 

PFIfATE  PINIICIAt  SU{>POJ«T    {niGHPP  ECUCATlOV) 
PiOFESSIO**!  ISSOCIATIOSS 
PBOPESSIONAL  CONTINUING  EDUCATION 
PPOPESSIONRL  EDUCATIOM    (HEDICAL,   LAV,  tTC.) 
PBOPESSIONH  OCOPATIONS 

PBOChiB  *D«IKISTPATI0N    (HlGKEH  EDUCATIOS) 
PFOGRAH  COSTS    (K^CBEP  EDUCIT20N> 
PFOGDAR  DEfEl    :nENT    (HIGHER  EDOCATION) 

Psocsi«  pLAimir'J  (HicaFS  educatio*^ 

PStCHDlOCICAL  TESTIHS    (HIGHER  EDOCATION) 
RACIAL  ATTITUDES 
BATIJC  SCIIES 

SELEflflCE   <£DUCSTtOS)    {HIGHER  E&UCATIOIJ 

BEnCDIAl  PROGRAMS    (HIGHER  EDCCATION) 

RESIDENT  STUDENTS 

RESIDENTIAL  COLLEGES 

SABBATICAL  LEAVES 

SCHEPILIIG    (HIGHFP  EDUCATION) 

SCHCLASSH IPS 

SFSPEGATIOH-INTPGPATXOII    (COLLEGES  AKD  UN  I  VEF  5 1  Tl  E  SJ 
SEHINARS 

SENSITIVIIE   TRAINING    (HIGHF,P  EDUCATION) 
SHORT  COURSES 

SOCIAL  AITITaDES    (HIG«E|I  EDUCATION) 

SOCIAL  »AiaES    (HIGHER  ED»CAT10!I) 

jOCIOECOKCrtlC   INPLrjEHCES    (HI^^HER  EDUCATION) 

SPECIAL   OFGFEE  PROGRANS 

STAKDABMIFD  TESTS    (HIGHER  EDUCATION) 

STINDAHC^S   (»IGHEP  EDUCATIOH) 

STATE  AID    (HIGHER  EDOCATIOS) 

STATE  BOIRSS  OF  EDUCATION 

STATE  COLLEGES 

STATE   FEDERAL   AID    (HIGHFP  FDUCATION) 
STATE   PPOGPAHS    (HIGHER  EDUCAIION) 
STATS  SCHOOLS    (HIGHFR  EDUCATION) 
STATE  UNIVERSITI ES 

STATISTICAL  STUDIES    (HIGHER  EDUCATION) 
STUDENT  AtniTt 

STU1>ERT  ALIENATION    (COLLEGE  AND  UHIfEfSiTI) 

STUtERT  ATTITUDES    (COLLEGE  AID  UNIfFRSITT) 

STUDEliT  BEHAflOF    (COLLEGE  AMD  ONIfERSlTTJ 

STlfDEWT  CHARACTERISTICS    (COLLEGE   AND  TJNIfERSITf) 

STJC)ENT  COLLEGE  RELATIONSHIP 

STUDENT  EVALDATION    (HIGHEH  EDUCATION) 

STUDENT  ORGANIZATIONS 

STWDiTUT  PARTICIPATION    (COLLEGE  AUD  UNITtRSlTE) 
STUDEVT  ROLE    (HISHER  EDUCATION) 
STOCENTS   (COLLEGE  AND  UN1?ER5ITT) 
SUHBTR  IMSTITOTES 

TEACKER  ADHINI5TR ATOP  PELATIOSSKIP    (HIGfftfl  eSUCAflONJ 

TEACHER  CHAPACtEPISTICS    (HIGKER  EDUCATION) 

TEACHING   ASSISTANTS    ( H ICHEP  E DUC ATJ ON) 

TEACHING  Load    (HIGHER  ttOCATTO^) 

TFNURE    (HIGHER  IDUCATlnR* 

TEST  iNTERPRETArlON 

TFST  VAllDITT 

TESTING    (HIGMEfl  ErUCATIOUJ 

TRAINING  PPOGPAIS    (COLLEGES   ASD  OS  I f EPS  I Tl FS) 
TRATiSFEF  STUDENTS 

TPUSTBF5    (COLIFGF   AND  UNlVfPSITf) 
TRUSTS  (flWASClALJ 
TOITIQH  GRANTS 

TUTORI   V  f-PDGPAHS    tHIGJ:TR  EDUCATIOJI) 
TOTDPi;      (HIGHFR  EDUCATION) 
UWOEPGPAL'JATE  STU&t 
UNITERSAL  ETUCATtON 
UKlTERSlTUS 

BJiJTfRSlTy  ADAINISTPATIOK 
UNlfERSlTJ  CONDITIONS  AlfD  PROBLERS 
UNIIFRSlTt  Il'ERSlON 
aNITBPSm   flTENSlON  tPOGPAHS 
tfNUERSITr   fUBlIC  PfHriOlfS 
TINIIERSITI  5T0DENTS 
9PEA1I  UNIfEPSlHtS 

NOREN   TEACKFRS    (HIGHEJ^  EDUCATION) 
HCnpNS  EDUCATIOK 

NCPK   STUD!  PROCSABS    {COLLEGES  ANP  U NlTER S  1 1 J ES) 
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INFORMATION  RESOURCES  (IR) 


SCOPE  OF  INTEREST: 

Management,  standards,  operation,  and  use  of  libraries  and  information 
centers,  the  technology  to  Improve  their  operations,  and  the  education, 
training,  and  professional  activities  of  librarians  and  information 
specialists;  information  transfer  process,  Including  research, 
appl icat ion,  development ,  and  education.    Educational  techniques 
Involved  In  microteachi ng,  systems  analysis,  games  and  simulation,  and 
programmed  instruction  employing  audiovisual  teaching  aids  and  technology, 
such  as  television,  rad io,  computers ,  and  films;  technology  in  society 
adaptable  to  education,  Including  cable  television,  communication 
satellites,  microforms,  and  public  television* 
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ta  ippLickBLS  tnas  aid  dbsciiptois 


ISSTJtiCTtNC 

IPftCTlV!  OBJICtlUS 
AIIBOKIE  TEirVlSlOl 

AVIHATJCI 
iPCHlTfS 

*BTiriciii  iinLLicrncE 

*0PIO  ACTIIf  Ll601IATO»lt5   <tf CHUOLOO! } 

jtDolo  rouiPRKv: 

iODIO  PASSIft  LliOTATOBieS       ECH SOLOGT) 
lUDlO  riDEO  HBOUTO»IiS  (TECHKOLOCIJ 
AODlOflSOAL  IIDS 

ADDlOlflSOU  AIDS    (lIBSi^IES  OR  IUSt  ROCTIOIAL  lllT.CTns.) 
HUDIOflSl'A'  CHIEJS 
AUPIOriSVAL  COHMiJUCATIOH 

IUDI0»I5UAL  OlPfCtOPS 
lUOIOHSOiL  taSTfiJCXtOg 
AUDIOTISOIL  ntotk 
lUDIOIflSUAl  fSOGPAIS 
*0TOIU5r»UCTrCiWAL  AIDS 
A'JTOIISTkCCTIOIIL  LHB0F*T0R1ES 
AUTOIIlSTtJUrTIOF«U  BETHODS 
AUT0«*TIC  ARSTPACTIHi 
AatOlHTIC  IW[MIIItG 
AU^  inATlOV 

fiEHAirtOPAl  OBJlCTIirs 
BIBLIOGPAVHIC  CITAtlOHS 

HJfiiioopAPHic  coopliik; 

EIBLIOGPAPdT 

ElOHtCS 

BCCK  CATAtOGS 

EOOK  !iAtePULS 

BOOK  THEfTS 

EOCfTLISTS 

b<x;ksobiles 

EOOKS 

tDANCH  LtBRKPIES 
BPANCHIMC: 

ftROAr<AST  IMDUSIRT 

BROADCAST  11CDU 

BPOAOCAST  SCCEFTIO»  EOOIPNEUT 

BfCADCAST  TtirflSIOM 

SUILETIK  BOAItD.S 

CABLE  TELE«ISIC»  fCHTVJ 

CAftPELS 

CAPlOOStS 

CATALOGS/CATALOGING 

CCKSOSSHtP    aiERAPI   HATEPIALS  sriECtlOK,    iHfO.  DISS.) 

CIHIESS  OF  IHTiREST 

CHRLXBOAI^rS 

CHUCSENS  r.Ants 
rilATIO)!  JJ»rEiE5 
CUSSITICHTIOK 
Ct*5SP0O«  GANJS 
ClJSSSCO«  LIBPARfCS 
CLtHHtJICHCflStS 
CtOSEO  CIPCUJT  TEIE¥ISI0!I 
CPPIf ICHTIOK 
COGHItllP  OBJECtlfES 
CCItECE  LIBRAPIf^ 
CCLOP  PfESENTATION 
CrlOF  TELETISION 
COJ-.flEflCIAl  T^fVISIO;* 

crftaumchTio?:  satellites 

COIBJSICA     OStS  (trCHJIOLOGTI 
rC-flJIIITr  IHTJjfJTAS 

rOflPUTATIOJiAL  tllGDlStlCS    {LTEFA^I   ISIT   IUfp.   CT  P  .    ffOC  > 
CONPUTtP   ASSISTED  USTRUCTrOB 
COlPUTfP   BASED  tAEOPATOpirS 
critpUTE?  GFAPHICS 

CCHPJTFP  OPIEKTFt)   F  POC  P  UN  S  ( Ll  BP  H  U  T  TSfO.   CT  P  .  fP3C) 

COPFJTEP  OOrPOT  llCHOflLfl 
Cn"pJTEP  PRINT  rOPNATS 

COflPyTER  PfOCfAflj    IlIfiPAHI  -AMD  JJJPO.  CTR.  nOC.i 

CC.-PUTEP  scirscE 

CORFOTEP   SCimcE  ECUCATIOJ 

^ccMpyrEP  spfciiirsTs 

COSPyrCP  STORAGE  &EIICES 

COrtUTEB  STSTI^S 

COftPffTER  TECHJiOtOGI 

CONPUTEPS 

CCRCORDANCES 

COJTtRr  APALTSIS 

CORTmUOUS  PROGRESS  PLAJI 

COOSblRATE  mi^EIFS 

COPTKIGHT 

C03STT  LIEPABIES 

COyf.ttI  RESPOJISES 

CRITICAL   ?AtK  R»1H;D 

CypFERI   AWARENESS  'JlSTBHS 

CrBrRRETlCS 

DIITA 

DtTA  ARALTStS 
DATA  BASES 
PATA  CCLLECtlOB 


DATA  PR0CESS1RG 
DECElTPAlIZrU  LIBRARY  StSTIlS 
DtPOSITOIT  tiBBARIES 
DIAGRAns 

DIAL  ACCESS  X»fORBATlOP  SlStEflS 

QICtlORABIFS 

DECTtOHABT  CiTAlOGS 

DIGITAL  CONPUTZIS 

DIS?LAI  PANELS. 

OISPCAE  STSteHS 

DISSEnilATIOM  OF  ] REORn At ION 

DIVIDED  CATALOGS 

COCOHEIT  AIIALYSTS 

DOCQflEITAllSTS 

DOCaai»TARIES 

DOCUHtllTATIOB 

DUBBIMG 

fCOKOBICS  OP  IRPOBHAttOR 
ECCIOfllCS  OP  PUBLlCATIOll 
ECUCATIOH  fOB  LIBBARIEs 
EDUCATIOVAL  DIAGVOSIS 
EDUCAriOWAL  GMBS 
EDUCATIONAL  HEDIA 
ECUCATIOVAL  RADIO 
EDUCATIONAL  TECHNOIOCT 
PDaCATIOIAL  TELEVISION 
ELEC^POnECHANICAL  AIDS 
tLECTPr-JJC  DATA  PROCESSING 

EiECT'./lc  rgaiPflENT 

ELrWERIAPT  SCHOOL  LIBPARIES 

tOOIPftENT 

EKNIBirs 

PACSIBILE  COHHUSICATION  SJSTEflS 
PEPOBIICK 

riLE  OFCiNIZATION   AND  SEARCH 

run  LIBRARIES 

FILM  PPODCCIIOR 

FILH  STUDI 

FILHS 

FILI1STRJPS 

FIXtD  SIRTICE  TELETISIOJI 
FLEXIBLI  SCHEDDLING 
FLQV  CHAPT5 

FOREIGN  lANGUAGE  FUNS 

CANE  THEOPT 

GMES 

GLOSSARIES 

GO»ERNfl?NT  IIBRARIES 
GBAP>!IC  ARTS 
GRAPiiS 

HIERARCHICAL  CLASS  I  FICATIOJI 

HOLOGRATHT 

ILLUSTRATIONS 

INDFIES  (tOCAIIRS) 

INDEXING 

INDI VICQALIZED  CURPICULUR 
IRDrrrOl?ALIt£D  INStRffcnOR 
INDIVIDUALItED  PROGRANS 
IRFOP^ATIOJI  crNTEPS 
IRFOpfHTION   DI SSININATIOR 
IHFORKKtlOII  NEFDS 
IRFORBHTtCM  (ITMORKS 
IRFOPIATION  PROCESSING 
IRFORBATrOir  RETRIEVAL 
INFOBJIATIOM  SCIENCE 
IKFOSBATiOW  SCICRTISTS 
INFORBATrOir  SEEKING 

mrnftikTtoir  siRVlc**; 

INFOpflA^tON  SOUPCES 
INFORRATtON  SPECIALISTS 
INFOPBAltON  STOPACE 
tNFO?BAT:CN  STSTEflS 
INFORflATtON  THEORY 
INFOpJ?ATtON  UTILUATIOH 

INPUT  OOTPOT  ASflLYSIS   (MBRAPJ   HHD  ISfO.   CTF  .  PBOCl 

INPUT  COtPUr  TEllCES   UJB^AFV   AND  INTO.   CIR.    PROC. I 

INSTITUTtOSAt  LIBRARIES  ' 

INSTPOCTEOiriL  AIDS 

INSIPyCTtONAL  FiLBS 

INSTRQCTIONAL  BATEPIALS 

INSTRUCTIONAL   BATERIALS  CEIIER5 

INSTpyctlOffAL  BEOU 

INSTRUCTIONAL  STSTIflS 

INSTRUCTIONAL  TtCKNOLOGf 

INSTRUCTIONAL  TEtEIISIOR 

INSTRUCTOR  CENTEPID  TELEVISION 

INTEPLIBRARI  LCASS 

INTEPIODE  DIFFERENCES 
JiiNlOR  COLLEGE  irBRARIEf. 
RINFSCOPF  RPCORDINCS 
LANGUAGE  LABORATORIES 
IMGOAGE  LAB0RATDR1  EQUIPAFIT 
iRSERS 

LAN  LIBRAPIFS 

LEARNING  CHXPACTERISTICS 

LEGISLATIVE   PEFtJErCt  LIBRAMtS 

LEHSCOGRAPHY 

LRIICOLOGY 

LUlCOLOGt   IDCCOAfNT  PROCESSING) 
LIBRARIANS 
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VIPRAMlirsBIP 
LlB»Altlfs 

LIlRASf  IC^QIStTZGHS 
LIBSJJI  UPS 

ii«»Atr  k9t  iMroiRiTioi  piocessiis 
t!»»iif  mr  iifoMiTioi  scificr  tEssoiiti 

tlBSAtr  IfD  IIPOBflltlOl  SrsTINL 

iiR^iir  Associitioiis 

llfetiBI  JkOTORAIIOB 
tI8PlR»  CtPCULItlOU 
tiBPiBf  CCLL!CTIO«S 

iirjfcsi  c<iopE»itioii 

IIBRARV  EQOTFSnit 

LIB?AIV  ElPtBI>lIUPIS 

LIBfilRf  flTEMSlOII 

lIBPIJt  FKILITIPS 

LIBBAFr  GUIDES 

LIBPfcBt  IHSTSDCXIOII 

llBBAur  ||JkTfimi5 

lIBRiBr  BltEFULS  StLECTIOH 

llBPlSy  JIETiOS>*S 

LiaplPir  0|!G*5tJZJTI0J(S 

LtBUBI  fU>tNU1 

tlBflSI  HEPERISCf  SlBIICfS 
LtBflPT  PCSfiPCH 
Lt&PlPI  StHOOtS 

LitMST  scifjicr 

IIBPIPJ  SKILLS 

SPtCUtlSTS 
LietlST  STiVDJLPDS 
LlBSHm  SVltTCTS 
LteP^St  TECHBICM  PPOCESSES 

LtBPisT  TrcHMcims 
tt&p*n  TpAiimc; 

LIHEA9  PBCOPJinlMG 

LtlGOISTXCS    lElECTSOmc  DITA   PFOCE  SSI  Jldl 

LITEFAIUPF 

LITIHATOPE  StlPCHES 

MCHtJIE  rOPB*IS 

tllCHlUt  TFAISliriOS 

MGUETIC  TAPE  ClSSFTTE  J'COPDIUS 

h^GSETK  TlPt  CASSETTES 

JIASKETLC  TAPES 

ftA<l  KACHIilE  SISTERS    (OOCUNEKT  STOMGE  ADD  SETPXEIIL! 
KAnA^ESrWT  GI1ES 

RASAGEDElft  SESTESS  (TECHIOLOCrj 

HMPOaEB  HEEDS    {tIBPARIMS  AVD  1  (  PO  PH  »T  10  JT  SCIEITISTS) 

HRSS  lEOIA 

HISTEP  TAPES  (lUDIOl 

BATEPXAL  rEVELOPHEitT 

SECKAIICiL  TEACHtUG  AIOS 

fltOIA  (NOB-FPIJIT) 

HEDtA  PtSEIPCH 

SECn  SELECTION 

BEPTA  SPECntlfTS 

BEDIA  TECHSCLC'Sr 

BEDICkL  LU!>API£S 

SFPlCfcl  PECOSr  LIBPAPUS3 

fllC&^jPICHE 

flICPOriL.1 

fltCFCPClfl   SPHDEP  PPI^ITEPS 
fllCPOEO^a  PEADEPS 

BICfRFOPflS 
flICPCPiiCllES 

n  rcpopTpfoDuciros 

filCfOTMCHIJIi 

nULTlCHMNEL  FP0GFAPI1K-, 
nULTlPP/IDED  ILASSFS 

s«TiosAL  LieBUFrr.*^ 

sritBKK  lATEStU'; 
*0»;PADED  CLASSES 
1IC!t;pjlDfD  STSTE1 
*CltPPIPT  FPPOOPCSS 

jio."«pft07E5siojiAi  {■t^snynEi  {LiB./mro.  sa .  TrcK»K;Ai=;i 

lUF  STSTEBS 
'  CPI^tTE  fPOJECroS?- 
OPCH  CIJCDET  TttrVISlOll 
OFTICIL  schnxTts 
OPnOML  BFAMCHIS^ 
niEPKCAD  FfOJECTrPa 
0»?PT  FfSPOSSES 
PEPBUTED  mOElffS 

PHOnofjPipH  lEcosrs 

PnOMMltE  PEC0FD1«I53 

FBOrocpApHic  iQuipnfnr 

PWOTO'j  PlPH?/PHOTrGPiPH 
P?r*lT  ECPBAT5 
PPOrUCTlOB  TICHSICOPS 
PF-OlPAHEt'  JHSTpaCf lO* 


PPOGSABED  BATEPIUS 
PPOGBABEO  TUTS 
PPOliR4BE0  TUTOBtlG 
PPOGPASED  tilllTS 
PfiOGBAHEPS 

PPOGRABIIC  (BPCIDCiStJ 
P50GRABIIC  LABGUAGES 
FPOGPABIBG  TECHWlQaPS 
PROJECT  IITPII 
PSOJECTIOJI  EQOIPBPBT 
PSOJECTOSS 
PPOAPTIIG 
POBIIC  LIBPARIIS 
PUBLIC  TEtmsIOB 

POBLICATIOfrS  IRO  REEEPEHCB  BATEPIILS 

PUBLISHING  IVSaSTPT 

POIILES 

RIDIO 

PIDIO  TECHNOLOGX 
PEACtlOK  TIBE 
READIHG  CAPES 
PEALEA 

PEC4LL    {IltrOBKATIOB  PETPIEJAL) 
PEC0P3EPS  (TUPF) 
PECOSDEPS  {tt?) 

pFFEPEjfcr  flArrPtms 

PEGI01AL  LTPaAPIES 

BELEYAKCF    ( I  d  fOPB  AT  10?<  PETPlETJlJ 
PEPET]TI?E  flLfl  SHOHNGS 
PEPfiO^STAFHJ 
PESEkPCH  LIBRARIES 

PESEAPCK   UTILlZMrON    (INFO.   DISS.   AND  OTUltHTIOH) 
FESOOPCE  ClHTfP? 
prSPOVSE  HGDS 
SCHOOL  UPFAPIFS 
SCPEtJIS  (DlSfLATfO 

SUVCH  ST#*TFCrf>7   <MroS1AT/CW  PETPrerALl 
SELFCtlVf   DI    SEHIKJI-l-rS  OF  JNFOfHIlTIOH 

SHA*E!>   SFfVltFf^    (PIFCTFONli:   tUTIl  PFOCFSSTKGJ 
SIGSS 

SmUHTFD  TM(lP:(iV»F(ir 

sinunricfcj 

SinOLATCPS 

SIBillE  CCSCrpT  FIL^S 

SKILL  BHAlYSiS 

SLICES 

SOUJtt)  rfFECT5 

SCUBD  fILIS 

SOUHD  TPACrs 

SPECI»L  FFrFcT5 

StFCUL   I  tP»^l¥lFS 

STATE  L:&FAP1E5 

STDDF8T  DEVFLOPEP  rHIEPIUS 

SUtJECT   I^itEX  TEP1S 

ST  ST  IN   VOCAttJLAPirs  / 
srSTEfl^   ANALtStS  f 
SISTERS  AfFPOACH 
STSTEJ^S  CONCEPT." 

SIST'PIS  lEIFLOtREUT  C 
TAPE  PEt.-C.PrEhl./FEcOH.lH^S 
TAS^  IKALJ.lIS 

TAKO^iOIT    IIUFC-P^'STJC!!  Pf     e  5S  F       INTyoF   CI  AS  5  I  F I  r  a  t  10  •ri 
TPACHFF   PEVFIOPED   NATIPIALS  ' 
TFACHIK*;  flkCHINES 

rFLrcoHsysrcATTOK 

Tf  LPCOirFSES 
TflrVISfD  J^J^TPIJCTIO'* 
TELEVI-TOSr  Coni^f  p,^-m,r; 

T  F I  f  V I  s  r  ij  K  r:  'J  F  P I  c  'J  L  'J  1 

TFLEVISXGN  LI-HTlSti 

TFLFVI^lOU  iiJ.sEA?C>j 

TFLFVISMH  ^■■!p9f.1^ 

TPLf  VI  rl'  H  TF  ATHrh'i 

T ^  1- n ^ ^   I  . ii  h  U  u ^  > 
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JUNIOR  COLLEGES  (JC) 

SCOPE  OK  INTEREST: 

Development,  administration,  and  evaluation  of  public  and  private  communfty 
and  junior  colleges;  Junior  college  students,  staff,  curricula,  programs, 
libraries,  and  community  services. 
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jc  jkfPixckBic  TEi^ns  aid  dzscdiptobs 


ACADEHIC  iCKSEftnEVT    (JtJNIOR  COILECB  STUDfHTS) 
.  ,  HCCMDITATIOI    (JUIlCB  COLLEGES) 
"      iCTIflSB    (JOJIIOR  COLLEGES) 

IDflllXSTRATIVE  OKGAIIZITIOV   (JUHIO^  COLLEGES) 

AOnillSTB ATIVE  PERSOIIEL   (JDNIOB  COLLEGES) 

IDIIIIISTBATOB   ROLE   <  J  tJ«  lOTi  COLLEG  ES  ) 

lt>DLt  EDiJCATIOM   (JOKIOB  COLLEGES) 

ABTICOLITIOV  (PBOGBAB)  (BETMEEM  JC*S  ABD  CZnt:;  Iti3T5.} 
ASSOCIATE  DEGBEE 

BERAflOBAl  OBJECTIVES   (JQBIO?  COLLEGES) 
COLLEGE  AOniBTSTRATIOl    (JDBIOR  COLLEGES) 
COLLEGE  EBIIBrBBEIT   (J0BIO8  COLLEGES) 
COLLEGE  PLAHBIBG    (JDBIOB  COLLEGES) 
COLLEGE  BOLE   (JOBIOB  COLLEGES) 
COLLEGE  TBkCHEBS   (JDIIOB  COLLEGES) 
COnnOflTT  COLLEGES 

COSntlBITI  SFBflCES    (JOBIOB  COLLEGES) 
COflPEKSATOBT  EDUCATION    (JUBIOB  COLLEGES) 
COOBERATirB   EDOCATIOI    (JUBIOB  COLLEGES) 
COUiSELXBG   (JDBIOB  COLLEGES) 
COBBICOLOn  CEVELOPBEMT    (JOBIOF  COLLEGES) 
DffZLOFRBITAL  PKOCBAHS   tJONlOR  COLLEGES} 
OISADVABTAOtD  TOOTH    (JUBIOB  COLLEGES) 
OFOPOUr  BTSEIBCK    (JUIIOB  COLLEGES) 
EDUCATIONAL  ACCOOBTAB I L IT T    (JDBIOB  COLLEGES) 
£[^UC»TICBAL   PACILITIES    (JDBIOB  COLLEGES) 
EtUCATIOIAL  EIBAUCE   (JUtllO?  COLLEGES) 
EDUCATIONAL  INNOVATION    (JUNIOR  COLLEGES) 
EDUCATIONU   LEGISLATION    (JUBIOB  COLLEGES) 
ECJCATZCBU  BEEOS   (JUNIOR  COLLEGE  STUCBNTS) 
EPDCATIOBAL  OBJ?CTIfES    (JOBIOR  COLLEGES) 
EDUCATIONAL  PHIlOSOPHf    (JDNZOB  COLLEGES) 
ECUCATIOBAL   PLANNING    (JUNIOB  COLLEGES) 
ENPOLLriENT  TRENDS   (JONIOB  COLLEGES) 
EXPERINEBTU  PBOGRANS    (JUNIOR  COLLEGES) 
PIlTABCIAL  SUPPORT   (JDNIOR  COLLEGE  STDDENTS) 
FOLLOWUr   STUDIES    (JUNIOR  COLLEGE  STUDENTS) 
GENEBAL   EDUCATION   (JUNIOB  COLlEGfSj 


GCVEPNAKCE    (JUBIOR  COLLEGES) 

iBflf I  DUALIZED   IVSTOULTION   (JUNIOR  COLLEGES) 
INNOVATION    (JUNIOR  COLLESES) 
INSTITOtlONAi  BESEABCH    (JUNIOB  COLLEGES) 
INSTBUCTIONAL  IBPBOVEBBNT   (JUBICt^  COLLEGES} 
INSTRUCTIONAL  INNOVATION   (JUNIOR  COLLEGES) 
INSTRUCTIONAL  NKDIA    (JUNIOB  COLLEGES) 

INTEBINSlITOtlOBAL  COOPERATION    (JC'S  AKD  OTHER  l^lStS.) 

JONIOB  COLLEGE  STUDEVTS 

JUNIOR  COLLEGES 

NASTBB  PLANS    (JUNIOB  COLLEGES) 

BEGBO  STUOSBTS    (JUNIOB  COLLEGES) 

PERSISTENCE    (JUNIOB  COLLEGE  STUDINTS) 

POST  SECONDABY  EDUCATION 

PBOGBAH  BUDGETING   (JONIOB  COLLEGES) 

PROGBAK  DEVELOPBENT   (JtJNIOB  COLLESES) 

PBOGRAN  PLANNING    (JUNIOR  COLLEGES) 

REMEDIAL  PBOGBABS   (JCBIOR  COLLEGES) 

SCHOOL  CORnUNlTrBELATIOKSHIP    (JUNIOR  COLLEGES) 

STATE  LEGISLATION    (JUNIOR  COLLEGES) 

STATBHItE  PLANNING   (JUNIOB  COLLEGES) 

STUDENT  ATTITUDES    (JUNIOB  COLLEGE) 

STUDENT  CKABACTEBISTICS   (JUNIOl^  COLLEGE) 

STUDENT  COLLEGE  PELATIONSHlP   (JUNIOB  COLLEGES) 

STUDEKT  NEEDS    (JUNIOR  COLLEGE  STUDENTS) 

STUDENT  OPIBIOB   (JUBJOB  COLLECr  STODEBTS) 

STUDENT  PAPTICIPATIOB   (NON -COOBSE- P EL ATPD  ACTIVITIES) 

STUDENT  PERSONNEL  SERVICES   (JUNIOR  COLLEGES) 

STUDENT  TEACHER  BELATIONSHIP   (JUNIOR  COLLEGES) 

SUBPBOFESSlONAlf 

SrSTEHS  APPROACH   (TO  ADRIH.   OP   INSTPUCTION  IN  JC*S) 
TSSCRPR  ATTITUDES    (JUNIOR  COLLEGE  TEACHERS) 
TEACHING  f!FTH6&S   (JUNIOR  COLLEGES) 
TPANSFFr   PPOGRAHS    (JDNIOR  COLLEGES) 
TPANSEEF  STUDENTS 

TOCATIOfAL   EDUCITION    (KINIOB  COLLEGES) 

NCRK   STUDY  PBOGBAF^S    (OFECRED   IN  JUNIOB  COLLEGES) 
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LANGUAGES  AND  H NGUISTI CS  (FL) 


SCOPE  OF  INTEREST: 

Languages  and  language  sciences;  theoretical  and  applied  linguistics;  all 
areas  of  foreign  language  and  linguistics  instruction,  pedagogy,  and 
methodology;  psychology  of  language  learning;  cultural  and  intercultura! 
context  of  languages;  application  of  linguistics  and  bilingualism  In 
language  teaching;  psycho-linguistics;  study  abroad  and  International 
exchanges;  related  curri cul urn  developments  and  problems;  teacher  training 
and  qualifications  specific  to  the  teaching  of  foreign  languages;  commonly 
and  uncommonly  taught  languages  i ncluding  Engl i sh  as  a  second  language  for 
speakers  of  other  languages. 
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ICOOSTIC  PHOIITICS 
IPaiCAR  LIIGUIGCS 
tPPLIED  LtlGOISTlcS 
IBIftlC 

IKTlCOLItlCf  ISPEECH) 

iDDlO  PASSITZ  IIBORaTORIBS 

ADDIO  TIDIO  LABOD&TOIlies 

IDMolItiGOlL  RETHODS 

ADDfOflSOAL  NJIIJERIIIS 

BASIC  SKILLS    (rOfitIG»  IkfGiJJkOt) 

BEGIRIIVS  RlJkMlG    (PODtlGI  LAVSUAGES) 

BlLliGOAL  EDOCATIO]! 

fiuriGOAttsa 
cnitist 

CLISStCAL  LARCUACES 

COBNUJIICITIOB    iTffOOGHT  TBAISflP) 

CbflBOilCATlOB,   VEPBHL    (SECOID  LAIGUAGES) 

CCHPOSITI0«    (LTTEBAIT,    I H  tCHttCt  LAaGl/ACEl 

CONPOSITIOI  sums    (LTTERA8T,    X  R  rOPElGR   LAJG  DAGEI 

CCF1P0IATIOIIA1  LKGOIStlCS 

COWSOIAITS 

CORIKASTIIE  IISCJUISTICS 
CULtOfiAL  CORTEIT 
CUITOHAL  JDUCATIOH 

CUPSrCOlUB  OirtLQfHe»T    (CAKGOACr  rrACHIRGl 
DEEP  STPUCTU«C 
DESCSIPTlfE  ttrCJISTICS 

niCHBCmc  llUGUtSTICS    tFOSFIG!!  IIISIJAGESI 
DXItECT  IITEHrPPtUCE 
DIALECT  STUDIES 
MALFCTS 

DISTIMCTITE  MEATUSES 

DPOPOUTS   (STDDEHS  H  KO   DISCORTIMUE  LAJfGOACt  STJDT) 
CRGLISH  *S  A  SECOUD   (OP   POSflGR)  LIRGUAGP 

fiamc  Gpoqps  (BUmcoAL  edocatioj, iicl.  erclishj 
eiHRic  nmojiTjes  {giLiRsffit  EPi/cATZOir, ircl.  tuctiSHj 

eiHROLIRCDtSTtCS 
fICHAlGE  rPOGPAHS  \ 
Tits 

roPFIGR  LAilGUAGe  COCOBEBTS 
rOPEIGi  LANGUAGES 

rOBElGR  STUPEKTS    ( HTER  I  ATI0)I  AL  IICHMGESJ 

rOPd  CLASSES  {LAMGaAGF^ 

PPEICH 

GCPdAM 

G»Ant1AP 

OPAflHA*  TPAVSlATfOV  HPTfiOD 

GPEEK 

HUtl 

IMIGPAITS   t«0«5PE*;*EPS  OP  ERGLlSK) 
IJIDO  tilFOni*  lapgWges 
IITEBEPSEPCE   (lAiGUAGE  LEAHMIN^J 

iNTERHATIOIitL  IDUCATIOW    (TEACHIHG  lAliCUACES  AESOIDi 
IRTERnATtOPAL  IICHARGES 

IKTER^AtJOPAL  STODIES  (I>»0L1fIRC  fCPEIGB  tM^MGESl 
ITALUir  ' 
JRPAIESE 

lAPGOAGE  ABJLMI    f  ACH  I E  VPflTUT  7  |il   POPSIGR  tAl*;UH^ES» 
IHGUAGE  CLASSiriCATIOH 
lIBCyAGF  PErBLOPNENT 
HBGUACE  EIPOLIHEIIT 

t^»GUAGr  lJ»STPi;CTJO«   (FOiiErGJI  tARGaiGES) 
LRKGUAGt  LAEOPATOPIES 


LAMGOAGE  pATTtfMS 

LANGOAGE  PPOGPAKS 

LARGOAGE  SCIERCES 

LAlGOAGt  STTtlS 

LARGUAGE  TESTS 

LARGUAGE  TTP0LOG1 

LARGOAGB  mmmsALs 

LARGUAGE  DSiGE  ' 
LATIR 

LEIICOLOGT    (BESEAFCH:    POPEIGB  LiSGaAGE  Dl C tlO K ASI ESi 
tlRGOISTIC  COH?ETE*CE 
LIRGOISTIC  THEOSY 
LIRGOISTICS 

LISTERtRG  COAPHEhERSIOR 

tiTERATOBE  APPPECIAllOR   {fOPEtGP  lARGUACE  PEfcDlUG) 
«EXICAR  ABE8ICARS   (BXLIRGUAL  EtUCATlCJI  PROCBAHS} 
HODERl  LARGDAGES 
BOSPHOLOGT  (LAlGOAGES) 

RATIORAL  DEFERSE  EtDCATIOII   ICT  IRSTITUTES 

RORSTASDAPC  DIALECTS  (IRREB  CITT  DIALKtS,  IRCL.  ENGLISHi 
RORlfEPBAL  COBRURJCATIOR 

PasaIisgoistics 

PATTERK  DPllLS  (LARG'JAGE) 
PHOREdlC  ALPHABETS 
PHOREHICS 
P«ORETKS 

PFOGSAMED  mSTBUCTlOR  JiKD  LARGUACES 

PSICHOLIRGUISTICS 

SEIDIRG    (FOPEIGR  tlHSaiGES) 

BEADING  COflPREHENStOR    (POREIGR  lAHGUAGES) 

PEGIORAL  DIALECTS   <JRIPP  CITY  D  U  LECl  S»  1 51 CL  .  ERGLESHJ 

BOBAJICE  tAWGUAGES 

Ri;S5IAII 

SecORD  LAHGURGE  LIKBRIRG 

SEBARTICS 

SFniOTICS 

SEBITIC  LAKGCTAGES 

SIRO   TIBETAR  LARGUAGIS 

SLAVIC  lARGUAGES 

sociolKcbistics 

SPARISH 

SPARISH  SPEAKING    (BltlRGUAt  SDOCAtIOR  OE  HIROFITI^SI 
SPEARIRG 

SlPUCTUPAL  GRARflAS 

STPOCTUPAL  LIRGtllSTICS 

SIUDIRT  EICflkRGE  FliOGRAnS 

STUDY  ABPOkD 

SUPPACr  STPtlCT^IPE 

SVAHILI 

STllABLES 

SVRTAX 

TUCHtRG  RETHODS    IPOHTIGR  URGUAGtSI 

TPADTTIORHL  GPANJIAP 

TPARSPOPRATIOR  GEMEPATIVE  GRA!!RAR 

Tf ARSfOPHATlOKS  (LARGUAGE) 

(JRCOnitOlLY  TAUGHT  LARGt^AGPS 

DRURITTER  LANGUAGE 

rEPBAL  RBtLITY 

tOCABULkft   (SFCCnO  tAKGUASEf 

tOCABULASI   DEVELOPnERT    (SECORD  tAi*GUAGEI 

rovELs 

kfOBD  PBEQUERCY 

kfPITIWG   SKILLS    (FOPEIGR  LARGOAGtl 
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READING  AND  COMMUNICATION  SKILLS  (CS) 


SCOPE  OF  INTEREST; 

All  aspects  of  reading-^-cogni tl ve^  affective,  and  psychomotor — and 
professional  training,  research,  methodology,  and  organlzat ton  of 
reading  Instruction,  including  Identification  and  diagnosis  of  reading 
ability  and  reading  improvement.    Teaching  and  learnffig  Engl  1  sh  as  a 
native  language  both  as  a  symbol  system  and  for  speaklhgi  listening, 
writing  and  reading  literature.    Educational  journalism  including 
learning  and  teaching  of  the  creation,  analysis.  Interpretation,  and 
evaluation  of  journalism  in  print,  electronic  media,  graphics,  advertising, 
and  public  relations  and  training  teachers  at  all  levels. J  Speech  sciences, 
including  radio,  TV,  film,  forensics,  interpersonal  and  small  group  inter^ 
action,  theater,  oral   interpretation,  public  speal^ing,  rhetoric,  and 
communlcat  ion  theory. 
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CS  Af^LIcmi  tItSS  IID  OeSCilKTORS 


ACIDERIC  ICSreteiCIIT  <»flDlNG) 
ICTII3 

A^<JLT  miDiiG  pKo<;!iiiis 

M^VICIH  ttTtlkTUKI 

ITTITUDES  (AS  Rf LITID  TO  SPtrCtil 

AODIOflSUIL  AIDS   (IB:  ttlCHlIK}  COintHtlCATlOR  SIILLS» 
AUDItOtr  DISCIIXHIIATIOH 

BASIC  »CAt)UG 

BASIC  SKILLS   (Ht A& I IG« M »t TI IG , S PI AR 1«C) 

BEGtiiilVG  BEADIIG 

BXLIVGUAL  IDOCATiOl    (it:  TtSOlj 

BiiivGUAtssn  itti  tasol) 

BIOCMPHIES 
CERSORSBI? 
COCBtAl   DOHIRAV  E 
CHARACTta   I^ECOGS  tlOB 
CmtD  LAHGUAGt 
CHIlDItEVS  BOOXS 
CHOFIL  SPEAKIVG 
CLOU  PJ»OC£DURt 
COGKITIff  DE»EL0P>1£|IT 
CCCIIITIV  E  PROCESSES 
COLOS 

rCftfllJHIClTtOll  (TKOOGHT  TRAHSftR  I  R  I RT  ER  Pr  RSO  Rl  L  CONn  ORICATIOR) 
CORnUR ICATION*  VERBAL 

C<>»IPOSITI0R 

COflPOSlTIOR  (LITERART) 

C0RP05ITI0R  SKILLS  (LtTCRARYt 

CCHTERT  RtADIRG 

CONTIIT  ClUES 

COPHECTIVE  !)fAriRG 

CfiTJkTltt  P*A«ATZCS 

CREATIVE  tHIRRlRG 

CRfATIVE  HRITIRS 

CRITICAL  RPAPIRG 

CRITICAL  THIRRIRG 

CULTUPALLT  DISADVA  RTA';rO   (REi   TEM  L) 

CUi^PICULUH   DESIGR  (llRGUAGR> 

CURRICOlUn  DEVELOpREUt  llkNGQACt) 

CURRICUIUN  EVUUATIOH  (tARGOAGE) 

CQRRICULUA  GUIDES    (ERGLISK  LARGUAGE) 

DECOOIRG  (PFADIRG) 

DE»'P  STPUCTORI  tERULISHJ 

tESCRIPTIVE  «RITIRG 

DEVELOPHERTAL  READIRG 

PIACHRORIC  LIRGUIStlCS 

OIAGROSTIC  TEICHIRG 

DIALECT  STUOirS    (COfl NO R IC ATI0R» 

CIALECTS   (RE:   TEACHING  IRGLISK  ARC  READIRG| 

DIStCTID  RtADIRG  ACTIVITf 

MSCRlnlRATIOR  LCAPRIHG 

MSCUSSIOR  GROUPS  <SPt?CH| 

rf AnA/ORAHATICS 

:>TSLE1IA 

EARLt  READIRG 

ELECTIVE  READIRG 

EIPtOTER   tHPLClie  R CLA T lORSHI P   (CO^flURrCI TIOH J 
EITGltSH 

eVGllSK  CUFPTCULUn    (ALL  LEVELS) 
ERtaiSH  EDUCITlQR/lRSTRUCtlOR 
EK^UISH  tlTTRJITURe 

er::iish  hajcr 

EiCJlISH  PFOGRAFIS 

rUGlISH  SRUIS 

ERGIISH  TEACHER  PI^EPARATtOR 

EPROR  fATTERHS 

tXPOSITCPt  BRITIRG 

EU  FtXATIOtiS 

flE  KDVEflERTS  (PEADIHGI 

flCTIOR 

RUH  PRODIKTICR 
EILH  STUDt 

FIL1S  (COniURICAriOP) 
PCLKLORE  BOOKS 
GRAftRAR 
GRAPHtBES 

SPOUP   DTRARICS    (CORfl   R IC I TIOR  > 
GfCOP  RFArtRG 
GRCJP  HELATIORS 

GPOUP  STRUCTLfRE   (CO  URUR  IC  AT  10  R) 
Gl^O'JPING    (IRSTRUCTIORAL  PORPOSES) 
MARCVPrTIftG  SillLLS 
HEA^IRG 

HIGH  IRTFREST  LCR  TOCABULART  BOOKS 

HUnAR   RELATIORS    (COKBOR ICATIOR) 

KdnARiriES   (LITERATUR!   ARD  COnnORTCATlCR) 

r^OKARITlES  iRSTROCtlOR    (LiTlRAfORB  ARD  COBHURICATIOR) 

1RDEPE|^EHT  READIRG 

I R DIVIDUAL   DEVELOPAERt    {C OR NC VtC|TI OR 5) 

IllrIvI^oAL  pcrer  (sp/;cH) 

IROtVUDAL  RtADIRG 
tRCIf  IDUALtZEt  REA!>IRG 
tREORRAL  READIRG  IRVERTORT 
IRfCMATIOR  RETRORRS    (COR  AC  RI  CAT!  3R) 
IPITIAL  TEACHIRG  ALfXABET 
1RRBR  Sl>fECH  rSQBIOCAL) 

tRSBRRKE  TEACRER   E&OChTIOH    (REIDIRS  ARO  COBR  OR  I  C  I  TIOH) 
IPSlPOCTtORAL  l^PPOVlRERT 


IMSTROCtlORAl  XRROTATIOR   (CORHO R ICATIOV) 
IR^'^aUCTIORAL  flATERIULS    (CORROR  IC  AT  lOR) 
tlTEGRATEO  ICTIVITIES 
IRTBRACTIOR  (SPEECR) 

IRTERACTIOR  PROCESS  ARALVSIS  (SPEECH) 
IRTERCONHQRICATIOR 
IRTEIDISCIplIRARt  iPPBOACH 
IRTERPERSORAL  CGHPETERCE 

IVTEfiPERSOIAL  RCLATtOVSHXP  (COnHDRtCATtOR) 

tRTERPRETlVE  READIIG 

IRTRODDCTORT  COHPOSITIOR 

JOUBRALISB 

KIRESTHETXC  RETHODS 

KIRESTHCTtC  PERCEPTXOR 

LkRGUAGE 

LARGUAGE  ABILITI 

IIRGUAGC  ARTS 

lARGUAGE  DEVELOPHERT 

LARGOAGE  EXPEBIERCE  APPROACH 

LIRGOAGE  UARDICAPS 

LAHGOKGE  IRSTRDCTIOR 

LAHGQAGE   PATTERRS  (ERGLtSR) 

LAHGUAGE  PSOGRAHS  (ERGLISH) 

LARGUAGE  RESEIRCH 

LAROUKGt  SRILLS  (IRGllSH) 

LARGOAGE  ST ARD ARDI Z » T lO V 

LARGOAGE  TESTS  (EXGLtSR) 

LARGUAGE  OSAGE  (ERGLISH) 

LATERAL  DORIHARCE 

LEADERSHIP  (S(EECH) 

LEIFRIRG  OIEPICCLTIES 

LEARRIRG  nSABILITlES 

LEARRIRG  PROCESSES 

LEARRIRG  THEORIES 

LETTERS  (hLPHABET> 

IVIICOLOGT 

LTRGUISTIC  CORPETlRCt 
LIJGOISTTC  PERfORRIRCe 
LIRGOISTIC  TMEORT 
LISTERIRG 

LXSTCRIMG  CORPREHCRSIOR 
LISTERIRG  SKILLS 
LITERACV 

L1TERAC1  ErOCATIOJI 
LITERARY  MALTSIS 
LITERARY  CORPOSITIORS 
LITERARY  CORVERTIORS 
LITERARV  CPITICISn 
LITERARY  GERRE5 
LITERARY  HISTORY 
LITERARY  STYLES 
LITERATURE 

LITERATURE  AFPREC I ATXOV 

LITERATOKE  GUIDES 

LITERATURE  PROGRAHS 

IXTEPATURF  REVIEHS 

LOGIC    (SPtEOI  CORRURICATIOR) 

KARAGEHEIT  SISTERS    (CORftO R IC ITXOR) 

NASS  HEDXA   (CO  HROll  IC  I TI  OR  ) 

HERORY 

nOTIfATlOR  TECHRIQUES   (COHRUR IC AT lO R) 

nOLTlnEDU  IRSTSacnOR  (CORnURICATlORi 

RftRRATtOS  (CORflURICITION) 

REGRO  DIALECTS 

REGRO  LITERATURE 

RERSPAPERS 

RORSTAIDARD  DIALECTS 
OPER  ERROllHERT 

OPERATIOHS  research  (COnnURICITlOR) 
ORAL  COHRDRICATIOR 
ORAL  tnGllSfi 
ORU  EIPRESSIOR 
ORhL  R£lt>lRG 

OfGARIEITIORAL  CLIRKTE    (COHRU NIC ATIOR) 
PACING 

PAPERBACK  BOORS 
PATTERN  RECOGNITIOR 
PERCEPTION 

PERCEPTUU  DEVELOPRERT 

PERCEPTUAL  ROTOR  COORDINATION 

PERSONAL  RELATXORSRIP   (CORROR IC ATXO R) 

PERSONNEL  XRTEGRATIOR 

PHORERE  GPAPHENE  COPR tS PORDERCE 

FROREnES 

PROREHXC  ILPHA6ETS 
P  HO  R 1  C  S 

P«YSIOLOGY  OP  READING 
PICTORIAL  SflRULI 
POETRY 
PROSE 

PSICHOLlNGQXsnCS 

psrcRoiOGE  or  reading 

PUBLIC  SPEAKIVG 

tCPPETPT    IIRTERPRETATIOR  Of  CHILORIRS  LITEf ATORtJ 

RAPID  READING 

RAPPORT  (CORJIORlCATIO.VJ 

READABItlTf 

READXRESS 

READIRG 

READXRG    (ENGLISH  INSTRUCTION) 


O  ■ 

ERIC 


RIIOIKC  1B2L1TV 
«T1DH6  AC8IETCHtliT 
Biiotva  ttHIVtOt 
uriMio  ctiTEis 

lUDIfG  CtlllCS 

tti^iiG  coari>Eiie>$ioii 

ItlDtIG  COISOLTIVTS 
ICiDIIQ  DUGIOSIS 

inbiiG  DirrtcottT 

9fiD2VG  rilLURt 
PflDllG  G&ltS 
REIDIIG  iriBITS 
fitkDIVG  IHPlOfZHtIt 
StlbtlO  IIStlUCTIOl 

•tibtis  iittntsts 

ItiDIIG  LBTEL 

Rtibris  siTEixiL  stizcnoi 

RtlbZIG  HkttlXlLS 

tflDllG  PBOClSSf S 

BEIDXIG  PIOGIiRS 

SriMlG  RtJlt>IIFSS 

StlDXlG  ttiO^iESS  T£S?S 

ITB&DTIG  IZSFJIICH 

KZUDtiG  SKILLS 

BtlDtMa  sMro 

»iioxNG  tEicarts 

ttEiDIiG  ttSTS 

EEClPtXTB  LilGtliat  (COXRDltCiriO)!) 

KECPEAtlOI&L  IEAM1G 

KEG  101 AL  MALtCTS 

irentDML  ilEIDIMG 

AZHIDXAL  It&PIIG  CI.IPIC<  _ 

HIRED lAL  BIIDllG  P»OG»{|S 

irZHEDtAL  RtiDIiG  $F!»rXCES 

RtStlXCll  01  »EiDIiG 

tZTAldED  SFIDEHS 

KNEIOIIC 

irOLE  PEPCBPTIOI  (COHHQItCltlOS} 
SECOND  LIVSUIGB  LCJIpVIIG 
S£CO«D  LAVGOIGES 
SrilAITtCS 

SfNSOlT  XRttGS&TXOI  (LIRGDIGB) 
SEOOEITZAL  PB&DING  prOSIftHS 

51GKT  RETROD 


SIGHT  TOCIBaiABr 

SILEIT  irziDxyG 

SOCIAL  PIALlcrs 

SOCIAL  tIPLOERCBS  (SPEECH) 

SOCXOLIVGOISTICS 

SOCIOLOGY  OP  RPADtVG 

SPEAKIRG 

SPEECH 

SPEECH  COBIiXCOLUR 
SPEECH  EDOCATIOR 
SPEECH  XMSTPOCTIOf 
SPEECH  SKILLS 
SPEID  fEltXVG 
SPELLIIG 

STAlDAfiD  SPORZI  OSAGE 
StOII  EEAOXVG 
StOtI  lELLXRG 
StPOCTDRAl  ARALT5IS 
StRIlCrOPAL  GBARRAR 
STOOt  SKILLS 

SUPPIZAPBTAPT  IBADXRG  HATB»IALS 
Slltll 

EJETSSS  APPtOACii  iLOflAUHiCATlOl) 

STSTERS  DFVELO{>XEMr  (COnBUK XCATIOR) 

TEACBIBG  RETKODS   ailGLtSH««EADtNG»A1ID  SPEECH) 

TEllCKlfa  OP  EBGLISH 

TFACaiRG  BEIDXIG 

TEU&OOKS 

THEATER  APTS 

TBADITIOHAL  GttAARAB 

TUTOKIAl  PPOGPARS    (EBGLISS  AND  BEADING) 

TEBfilL  COHHOBICATIOR 

TERBAL  DErSLOFAENT 

flS?St   DISCPIS IMSTtOS 

TISOAL  PERCEPTION 

TCCASBLIPT 

rOCABOLABT  DEffPLOI-HERT 
lORD  PXCOGHXTIOH 
HCBK  STODT  SKILLS 
kOPLD  LtTEBATQRE 
HBXTIBG 

HBITIRG  EltSCISES 
BPITING  SKILLS 
HBITTEV  LABGdAGE 
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RURAI   EDUCATION  AND  SMALL  SCHOOLS  (PX) 


SCOPi:  OF  INTEREST: 

Education  of  Indian  Americans,  Mexican  Americans,  and  Spanish  Americans; 
education  of  migratory  farm  workers  and  their  children;  the  use  of  outdoor 
resources  for  recreation  and  as  a  setting  for  teaching  of  all  disciplines; 
economic,  cultural,  and  social  factors  related  to  educational  programs  in 
small  schools  and  rural  areas;  reports  and  studies  (not  subject  oriented) 
on  non-metropol i tan  school  systems;  disadvantaged  segments  of  rural  and  small 
school  populations. 

Note: 

Education  of  Indian  Americans,  Mexican  Arner leans,  and  Spanish  Americans 
includes  those  living  in  both  non-metropolitan  and  metropol i tan  areas . 
Small  schools  include  any  small  public,  private,  or  parochial  schools 
located  in  either  metropolitan  or  non-metropolitan  settings. 
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IC  tPPLIClBLE  T£KBS  tlD  DlSCPlPTOtS 


ICCULTt/f  AT^Oi 
1<:IIC0LTDKAV  LIfrORllS 

iHiiicii  iPDiif  caLtom 
Ant»rcA«  iiDtii  Ltvoai<;es 

ANBHICkir  ItDtlfS 
BktllOS 
BCCOLTQPkLI Sn 

BRRCEPOS 
CKICAIOS 

coanairiTY  devbiopbsit 

coapEisiToi»T  iDucAtioir  (i9KkL  Aitras) 

CDLTOIIL  BICKCKOOPP 

CUtTOBAL  DISlDTlfTlGEieiT 

CDtTOIkltT  DISADriBriGED   (HOIIL  APEAS) 

COLTORE  CCIftlcr 

DlSlOniiTAGED  8DBIL  POPOtlTIOIS 

riSiDTAKTAGKD  SflALL  SCHOOL  POFOLITXOVS 

Dis;s7S»A&Gt&  looia 

ECOIOfllCKLLI   DISlDUPTAGBt   (BU*At  ARSIS) 
EDOCITIDMIL  DI SADT AVTACEHtIT 
EDCCltrOAAL  VBIDS 

Bsmnos 

^KnrSRAlTS  (LABORERS) 

iBDim  kmnckts 

flEXlCIM   INEIECAR  HiStOir 
ilMlCKV  AREItlCkliS 


HI^flkliT  CHILD  EDOCATlOi 
NIGRlkPT  CHUDRBP 
■EGPAMT  EDCCITIOE 
NIORiBT  VODXEBS 
NIGRtHTS 

HtVO^lTJES  &8BIS} 
niPOSXTT  GPODPS 

lATXie  tniscciiis 
iEGBO  TOOTH  (PORAL) 
iOjIllETBOPOLITAll  AREAS 
BQHRESBfiriTIOB  ANtl^ICAII  rPDIARS 
OPE-RBSERVATIOP  AnBRICAB  [lOZABS 
Orr-BBSERTATroil  BOABDIMG  SCBOOLS 
ODTDOOB  EOOCATIOI 
POfESTT   (RCRIL  AIEAS) 

FACIAL  DirrrPBiicES 

RtCREATIOH 

RBSERrATrOKS  (IMOIAR) 

DORAL  f.f^rikS 

BDRAL  DBVELCPnEPT 

BVRAL  EDOCATIOR 

RCitiL  FOPULAnOB 

BDRAL  SCHOOIS 

KURIL  URBAM  DlffBREHCES 

BORIL  TOUTH 

SZISOHAL  IAG0REB5 

SHALL  SCHOOLS 

SOClAlit  DlSASTlUTAGtD   (BOPAL  XJ»EAS) 
SOCIOECOROIIC  BACKGROaUD 
SPA8I5H  AKERXCAKS 
SFAICSH  SPEAK2IG 
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SCIENCE,  MATHEMATICS,  AND  ENVIRONMENTAL  EDUCATION  (SE) 


SCOPE  OF  INTEREST; 

AM  levels  of  science,  mathematics >  and  environmental  education^ 
(elementary,  secondary^  higher,  and  continuing  education);  development 
of  related  curriculum  and  Instructional  materials;  media;  applications 
to  science,  mathematics,  and  env i ronmontal  educat Ion  wi th  related 
methodological  studies;  impact  of  interest,  intelligence,  values,  and 
concept  development  upon  learning  related  to  science,  mathematics,  and 
environmental  education;  related  preservice  and  inservice  teacher 
education  and  supervision. 
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&DOITIOI 

AttOSPICB  tOOCITtOl 

ktCOBITKHS 
&9ILTTIC  GIONEfBI 
AHITOni 

kliniL  piciLiTies 
scDcict 

kSTRoRonr 

ITORIC  STROCTDFE 

»Tonic  tHiom 

llUflOV  EDOCITtOI 

fiioLoccciL  xtfnaevces 
BlOLOOICki  sciEnces 
BXOLOGI 

SIOIOGI  IJiSTRl/CTIOl 

»I0pHr5lCS 

B0T&R1 

CALCOLUS 

CtlL  THEOflt 

CJAHTS 

CUCAICAL  ArilLTSIS 

CHEHtrAL  EQOlLXBRlO'l 
Cfl^AICIl  REHCTXOliS 
CHCAICAL  TECKIICXKItS 

CH»nisTJ5r 

C^EltlSTST  IRSTI^DCTtOtl 

Cf^EAISTFT  TEACKEBS 

rHfomTOCftkPHt 

CLKSSIt ICATIOX  (SCIfUCEJ 

COilEOE  HATHEBATXCS 

COLLEGE  SCIENCE 

C0HPDTE8  OBIIIIED  PFOGBAHS 

COflPOTEPS 

CODCEPT  DEVELOPBCRt   (SCXSICS  AVD  HATHCflATXCS  EDaCITIOl} 

COHOPUEICE 

COHSEFf ATXOR  <COICEPT} 

ccFPicuiyn  detelophpii  iscxeice  aid  batiehatxcs) 

C^TOIOGT 

PfCXSAl  PPACIX08S 
DIDaCTIVE  HET«ODS 
DISCPiniBAIfT  IRAITSXS 
OinSXOK 
2AFTK  SCIEHCES 
ECOLOGY 

ZCOHOKICS  ^GZVPSAi) 
ELECtflOI^ICS 

PIEHERTAPI  SCHOOL  AATHIJIItXCS 
ILEHERTARl  SCHOOL  SCXtK£ 

Z8FPi;i 

CKGXR*EPIIIG  (GENERAL) 
EHTIPORneiltAl  EDUCITIOy  CSCIERCE) 

r?ctu'tioii 

PIELD  StC/OIES 
riFLP  TRIPS 
FRACTIOWS 
GEIE?AL  SCimCE 
GPHETICS 
GEOLO'ir 

GEOnZrPIC  COICEPTS 
GECHETRT 
GEOPBYSICS 
GRAPHS 

IRDUCTIVE  HETKO&S 
t  REOailXTlES 

IRSTRaCTXOBAL  RATERtAL5   (SCXERCK  ARO  RATK.  EDQCATIOR] 
I RTEGVRS 
lABORAtOPXES 
lABORATOPT  EQ(}XPBERT 

LABOBATOVE  AARaALS 
lABOliAtORI  PROCEDORES 
LABOBATOPl  SjlPETE 
tABORITOBT  tECHVICOES 
lABOSATOST  7SAI9IRC 
LEARRIBG  LABOBAtORY 
10<5XC 

RAVXPOLAtllE  HAtEBXALS 
ilABIRB  BXOLOGT 
BARXRE  SCXERCE 
HATHEBAtXCAL  AppLlCATlOiS 
HATHEaATtCAL  COVCtPTS 
HATHBHAtXCAL  ERttCRBERt 
HATffEff ATICAt  EXPERIFRCt 

ratrehaticil  logic 

f.llnlSITTCH  MODELS 

HATHERATXCIL  rCClBCliPt 

BATHERATtCtARS 

RATHERATICS 

•ATKERAtXCC  CUPRICOLOS 

BATRERATXCS   EDOC A X I Of/J RST R UCTIOB 

HATRERATXCS  RATERIALS 

KATRTRATXCS  tEACSEP  EDOCATtOI 

SATHENAtXCS  tBACABPS 

nr.iSOPtREIT  (SCIERCE) 

BEDIA  APPLXCATIORS  tO  SCECRCB 


ROBXLB  LABORATORXZS 
BOlTlPHCAflOB 
RATORB  CB8TERS 
RETVOSKS 
REH  RATH 
RUCIEAP  PUISlCS 
RORBE?  COHCEPTS 
HORBEB  STSTERS 
KONBERS 

0CEA40GRIPH1  ' 

OCEANOLOGY 

PALEQilTOLOGY 

Pepceitage 

PHYSICAL  SCIt«CES 
PHYSICS 

PRY5ICS  CUnPICDLaH 

ParSlCS  EXPERIHEIITS 

PHYSICS  mSTROCTlOW 

PHYSICS  TEACHFBS 

PHYStOLOG  r 

PLAHE  GfOHCrRY 

PLANT  GROUtil 

PLANT  lOESTIPlCATXOR 

PLANT  PATHOLOGI 

PLANT  SCXmCE 

PCPULATXOK  GROVTH 

POTENTIONFXEPS    ( I  NSTRURENTSl 

PRACTICAL  PATHERATICS 

PRXHE  RUHBEPS 

PROBABILITY  THEORY 

PPOBLEH  SETS 

PSO&lEfl  SOLYISG 

PFOGRARIVG 

FA0AP 

RAPIATXOIf 

RAMATIOJr  BIOLOGY 

PAtMATXOB  EFFECTS 

RADIOISOTOPES 

RATIONAL  NUnBEPS 

RATIOS  (nATHEHATICS) 

RECIPROCALS    (R AT  HER  AT  ICS) 

PELATIOKSHXP 

REniDXAL  XSITHBtTIC 

PEKEOIAl  RATdEHATXCS 

SCIENCE  ACTIVITIES 

SCIENCE  CAREERS 

SCIENCB  CVVJBS 

SCIENCE  CONSULTANTS 

SCIEffCE  COLIIiSF  XHPROYEBTNt  PPOJlCT 

SCIENCE  COURSES 

SCltSCE  CyPRICOLOfl 

SCIEKCE  DIPARTHENTS 

SCIENCE  EDUCATION 

SCIEKCB  EDUCATION  HISTORY 

SClENCt  EOUXPHENT 

SCIENCE  EIPERIPEHTS 

SCIENCE  PACILITXtS 

SCItiiCE  FAIRS 

SCIENCE  HISTOPY 

SCIENCE  XNSTITGT£S 

SCIENCE  XNSTRUCTIOB 

SCIENCE  IABCPAT08IES 

SCIENCE  RATPRIALS 

SCIENCE  PROCRARS 

SCIENCE  FROJECTS 

SCIENCE  SOPERYXSION 

SCIENCE  TEACHER  EODCATXON 

SCIENCE  TFACHEPS 

SCIENCE  TEACHING  CENTERS 

SCIENCE  TESTS 

SCIENCE  OPITS 

SCXEnTXPIC  ATTITODBS 

SCIENTIFIC  CONCEPTS 

SCIENTIFIC  ElTCEPRISe 

SCXENTlPtC  LITERACY 

SCIENTIFIC  RAKPONER 

SCIENTIFIC  PETHODOtOCY 

SCIENTIFIC  PEpSONNtr. 

SCIENTIFIC  PRIBCIPIFS 

SCIENTIFIC  RESEARCH 

SCIFNTZSXS 

SECONDAPY   SCHOOL  RATBEHATICS 
SECONDARY  SCHOOL  SCIENCE 
SIT  THEORY 
SOIL  SCIENCE 
SOLID  GEOHETRY 
SPACE  SCIENCE 
STATISTICS  thATHEBATICSJ 
STODENT  SCIENCE  INTERESTS  • 
SOBTRACTIOir 

SOURER  SCTINCF  PPOGRARS 
STflBOLS  <BATRtHAtXCS) 
SYRRETPT 
rACONORY 

TECHNICAL  BATHEAATtCS 

TOPOLOGY 


TRANSFORR ATtONS 

TPlGONORBTPr 

vnoLE  NORBERS  ' 

NCPASHEETS 

tOOLOGI 

ZOO!» 


<HATHERATICS| 


O  - 

ERIC 


SOCIAL  SCIENCE/SOCIAL  STUDIES  (SO) 


SCOPE  OF  INTEREST; 

All  levels  of  social  studies  and  social  science  education;  social 
studies  teachers;  content  of  the  social  science  disciplines;  appl Ications 
of  learning  theory,  curriculum  theory,  child  development  theory  and 
Instructional  theory  to  social  science  education;  research  and  developptent 
projects,  programs,  and  materials  In  social  science  education;  the 
contributions  of  social  science  disciplines  (educational  anthropology, 
economics,  history,  sociology,  and  psychology)  to  knowledge  and  under- 
standfng  of  the  educational  process  and  a  successful  educational  operation; 
education  as  a  social  science;  social  science  education  and  the  community; 
religious  education;  the  humanities;  music  education;  art  education;  and 
comparative  education. 


90  itPLICULI  tllBS  IHD  OZ^CSIfTOftS 


ICADIBtC  iCHIIfSHEIT 

iciDemc  penroitfAica 

ICTIII5JI 

APfzcnre  cphitioi 

IPfECttfE  OBJrCTItES 
APIICkl  AnetlCII  STQOItS 

iicoHOLisn 

ABIBICII  GOIIIIVHtVT 

iirsiopoiocT 

lIltBTT 

STDDIZS 

A^T  EOaCAIIOl 
IbTSOIitAIIillSA 
BIBITIORAL  SCieice  HESe&ICH 
BlHATIOPIl  SCSEICtS 

«nc«  stoDies 

cHiio  DiiBLorneiT  (is  pabt  or  psrctOLoeTi 

CHILD  fsfcuotocr 

CLTlZtlSXiP 
ClflCS 

Clllt  lIBlPriES 

crviL  tiicHrs 

COHRUIISA 
COSftUllTf  ACTIOK 
CCBflOIHTJ  5r5C35CES 
COBBDHTf  SrODIES 
CCBPMATITE  rCOCAtlOJf 
COirSTItOTIOIJkL  HISTOBI 

C0JISL.1JU  rcojiomcs 

CClSU?ltP  PDOCATIOI    (AS  pfcjT  OP  SOCIAL  STODIfSl 
i-FuSS  (.uiURiL  STUDIES 

CFOSS  CULTUSAl  TTAIMXIG   (COLTDJU  AMIPEIESSI 
COLTDRHL  COITIIT 
COITURAL  lOOCATlOII 
COLTDBIL  tlCHktGt 
CDITCRF  COJIfllCT 

CUUfixCOLOfl  OESICM  (THEOBTJ 

CUPRlCCJLliB  DITELOPBIIT  (THEOJIt} 

DfCISIOK  JUIIIC 

DEDUCT1»I  ^ItaODS 

DEflOCPApHI 

DEIELOPED  mTIOKS 

DtirLOPIBG  JIATIOIIS 

DIFPUSIOH 

DISCOTEKT  LlAmiliG 

DrscassioB  (teicbi^g  iechiiooei 

DISSfHT  ' 
D^VG  fcPCSE 
PCn»OBIC  ItOOTlO* 

EcofoBKs  fC£>rsiL)  MS  P4Pr  Of  SOCIAL  sropjrsi 

PD^CATICH 

EDUCATICJIL  CHkJIGE 
EDOCATIC«AL  ECC»3HlC5 
EDUCfcTlOSlL  KISI08T 
tDUCATlGMIL  IHPeOTEBENT 
EtUCATICmL  IIIOTAIIOB 
CDOCATICUL  OBJECTiriS 
EDOCATICHAI  PBILOSOPHt 

rrpcATicjuL  PsrcflOLOGE 

BDOCiTICJAl  PESBABCH 
EDUCATIOIAL  SOCiOlOCJ 
EDOCATICIIU  IHEORT 
EPPECTI1E  TEACHIIC 

E""5i";im"?Sr''"  "^""^ 
ETHRrc  PELAtlCiS 
STHIIC  STUDIES 
ETBtOlOcl 

PABILT    iSOCIOLOCICAl  gglTI 

rOPElGll  CITLTOPE 
PORZIGir  PELATIriS 

poonDATiois  OP  rtuciknoli 

GEOGpipJjIC  JIECtOBS 
GEOCPIPKr 

GEOGPAPBI  liSTPOCTIOB 
GOtEPf  Htm 

nisTosr 

Htsioft  ifstnocTiot 

BQBA1  PELATIOyS 

HOBII  PELATIORS  PSOGPIBS 

HDflll  AELITIOIS  0111$ 

BDBII   SPBTICES   <SOCIAL  MBLPIIEt 

BDBIIISn 

?'»'-''.i-ITJ!£  -nsic.   CQLtOAAL  StODIESk 

SSS{!:Unc""'"''"°''  CCLTOIAl  STODlfS) 

mDlAI  AISTOtr 

IBDtf IDOALItED  tISTBOCTlOl  {TBEOBTJ 
liPtllMJAtllED  PilOGPAJlS  iTHtOitl 
IIDOCTIte  BETHODS  (TllcatiGl 
IHQQIM  TMIIIVG 

IIStJOCTIOlAL  inOTATIOl    (SOCIAL  STODIESI 
IltPLlECTOIl  OEVELOfBEIT 
IITEliSCTOlL  PEprOlBAlCE 
IITELLIGEVCE  PACTO>S 
liTEIlCIlOi  PPOCESS  ARALfSiS 


IVTEBCSlLOSAL  PSOGPABS 
riTEPOrSCIPLIlABT  APpaOACH 
IHTEBPAITB  REIATIOIS 

j i^Jrii^iiCiuf  fci'ucAtivjr 

T>IEPGRODP   PlLATIOrS   \HGHit  PELAtlOBSl 
KTEnATIOVAL  ICOCAtlOll 
IMEMATIOtfAL  CICKAIIGES 

tAj'!S"p?5!En"^*"°*^"^^  StUTIOBSJ 
lAl  IIST8UCTI0I 
L*IDEPSHIP  BESPOJSIBIltTT 

lEASIIIG  ' 

LtlPrXIG  BOTITATION 

LEIRimc  P80CESSPS 

LtAPimG  IHEOSItS 

ItGAL  PPOPLZBS 

LEISQPE  TINE 

REBTAl  DEIELOPBERT 

AEXICAV   ABEPICAV  BISTCBI 

BIKOPITE  GPDDPS 

BOOELS  iTHtOHI) 

K0TI1ATI0I  (EIUPOBHEITJ 

NOTITATIOW  ttCHtlQVtS 

B3S1C 

BDSIC  EDaCAIIOa 
ROM-fESIEPII  CIIUIZITIOS 
06JECT11ES 

OPGAHIITIOSAI  CLIflJiIE 
Of£RP0PULAtI0R 
PAJEUT  ATTITUDES 
PEACE 

piscEprior  (psrcHOLOGYi 

J-E^CEPTPAL  DEIfELOPBlliT  (PSTCHOlOGr] 
PMCiPTCAt  DOTOR  COOSPI  HATIOff  (PSrCHOLOGYl 
PERSOHALITI  '  ' 

PEPSOMALZTT  OEVPLOpJieilT 
P«IL0SOP«T 

POLITICAL  APPIIIATIOB 

POLITICAL  IIPLUEHCES   (SOCIAL  STODIESJ 
POLITICAL  ISSDES    (SOCIAL  StUDIrSJ 
POLITICAL  POiEB   (SOCIII  STUOItSl 
POLITICAL  SCIEICE 
POLITICAL  SOCUtlEATIOB 
PClLtlTIOR 

POPDIATJOJ  EtUCATlOl   (SOCIAL  SIl^DlESl 

POBPH  STPUCTDPE   (SOCIAL  STUDIES! 

PPOfiLlB  SOIIIBG 

PSTCBOLOGICAL  CB AB ACTlPISTICS 

PSTCHOLOGT    (AS  A  SOCIU  SciEICtl 

PSICHOLOGT  OP  LEAPBIIG 

PUBLIC  APfAIlS  EDUCATION 

FACE  BCLArZORS 

BEIRPORCetlEBT 

PPLPTABCB  fEOyCATlOJT) 

BELXCIQUS  EDtrCATIOR 

BESEABCH 

BESPIBCH  BETHOtKDLOGI 

PESEAUCH  PEHEll  (PUBLICATIOIS) 

BOLE  PEBCEPTIOB 

POLE  THEOBT 

SELP  ACTOAtlZATIOl 

SELP  COJlCrPT 

SEfSZTITirr  TJ»Al»fIRG 

SKILL  DETELOpnENT 

SOCTAl  ACTIOIf 

SOCIAL  AITITULPS 

SOCIAL  SEMATIOB 

SOCIAL  CHArOE 

SOCIAL  DEICLOPBEIT 

SOCIAL  JRPLVERCES 

SOCIAL  tlARRIRG 

SOCIAL  PBOBCESS 

SOCIAL  tSTCKOlOGT 

SOCIAX  J»riATlC«S 

SOCIAL  SCIERCES 

SOCIAL  STPATIPICATIOJ 

SOCIAL  STODIES 

SOCXAl  STUDIES  TPICBEBS 

SOCIAL  STODltS  ORITS 

SOCIAt  STSTEBS 

SOCIAL  tAlOES 

SOCIAL  HELPItE 

sociALitArior 

SOCIAllT  DEIIABT  BEBATtOI 

socioEcoBoiiic  mncEiccs 

SOCIOICOBOHIC  STAtOS 

SOCIOLOGT 

STATE  LABS 

STATE  LtGISlATlOR 

STOPEiT  ALIERATIOII 

STODEBT  ITTIIDDES 

STOPEBT  BlfTAriOB 

STQDEIT  CHAfcACTEBISTICS 

SnU'EUT  PAP  TICIPHTIOR 

STODElir  POLP 

ST{IDtBT  SUBCOLtDBES 

STDOEBT  TEACHEB  PEIATIOISBZP 

STSTEBS  AllttSIS 

SfSTEBS  IfPBOACH 


ERLC 


so 


tuckkg 

TEICHIIO  RETHODS  (THE0P1) 

TricHTHc  noons 

TRJIliSPES  or  TRIl»Il»i3 
OSirtD  STAtES  HISTOR! 

OPBASIIXItTlCP 


IlSUU  DlSCMHlMTtOS  <PStCHOLOG!i 
nSDAL  ttSCRPnOI  (PSYCHQLOGM 
MO«E>iS  STUDIES 
MCPtO  APPAIPS 
MOBLO  HISTOPT 


O  ■ 

ERIC 


TEACHER  EDUCATION  (SP) 


SCOPE  OF  INTEREST: 

School  personnel  at  all  levels  from  preschool  through  university 
education;  encompassing  all  issues  from  selection  through  preservlce 
and  fnservice  preparation  and  training  to  retirement;  curriculum- 
oriented  research  reports;  educational  theory  an^  philosophy;  Title  XI 
NDEA  Institutes  (not  covered  by  subject  speciality  in  other  clearinghouses); 
general  reports  on  education  not  specifically  covered  by  Educational 
Management;  health,  physical  education,  and  recreation. 


St  iPFLICIBLe  TII8S  kVO  DISCfiIE>ToHS 


iCCFEafTITIOj  IIISTITPXIOIS) 
ItmilSTgATOS  ITTITODiS 

irrEctive  sehaviop 
aiftcrire  objectiiks 
irriLUTec  schoois 

KIDFS  (TKACHIR) 
HtHLiriC  ICTlflTttS 

BBHII108  CHIKJE   (BE^AUO?  BOD  I  riC  it  lOW) 

BEKOIOR  FITTERIS 

BEKIIIORIL  0B4ECTIT1S 

BOII^D  or  lOaClTIOl  l>OLICr/POLE 

CIPTIEICITIOB    (TPACHEP  CE  P  t  If  XC  IT  1 0 

CHil&E  IGEHTS 

CHXHGIIG  ITTITBDIS 

CllSSJOOfl   Ef  IIPOISEJIT 

CLISSPCOH  08SEP¥»TI0f  TECBilOUES 

CLIPIC&L  ?POPESSOPS 

COllEaB  CONHIHITT    PIL4TI0I S Hi  PS 

COLLEGE   school  COOPEPltlOV 

CCILEGE  SUPESflSQPS 

COflrtOIITI   PESOUICE  lOlCITEEBS 

COHnaiITT  SCHOOL  PElltlOISHIP 

C00PE8ATIIG  TEICHCBS 

CSOSS  ICE  TP»LBlJHi 

CHOSS  Cl'LTLFAL  TJJJIllllir, 

cu?BicuLan 

CUPtlCUIUn  DESICM 

COPPfCJlOB  DeVILOpNrjtT 

C(JPBIC0L(2n  GUIDES 

OlHCg    (paSYICAl  ZDffCATIoJ) 

OlPf EBEJITIATED  STIPPS 

OlSCOTEPT  LEARBIBG 

DISCUSSIO*    CTEiCKTSS  ItCatHjVt} 

EOUC&TXCn  (GEBEPIt} 

BtaCITXOI  COUPSZS 

?COCinOI»L  ACCOOHTlBItlTT 

SDUCIrXOVIL  CHIIISE    (IRVOf  171011$) 

ECOCATXOBI!.   ZHPfOTCBEIT   (lEH  PSOGMHS) 

EE'JCATIOJUL  III«iaTlT10l 

ICUCITTOIAl  PHUOSOPKr 

ECOCATIOIAL  PESERBCK/BESEAICHEBS 

•DOClTlCBIt  TBEOST 

EOUCITOBS  (CEHePlL) 

EprscnrE  teichjvg 

ItEREiTim  SCHOOL  TFICHEBS 
PrULUATlOtr  CPITEBII 

FtlLaiTlOK  BETKOPS/PFOCEDOBES/TECHIlflOlS 
FACUITT 

PIEIO  EXPEPIEMCE  rBOCBIIIS 
PIFST   IID    (HEALTH  EDUClTlO>) 

roojiDiTioits  or  iDyciTion 
Gpirzs 

KCllTA  EDQCATIOP 

HIGIEVE    {HEAlTIf  EDOCITtOH) 

iBnrvr rrnt.irpn  rnw»ic'iLf)R  ^TEiCBXiiG) 

mDl»rpriAt,lZrr  LEAPSIIIG   JBOTITHTIOH  AL  tECHBJOtJEsJ 

IJlDUIDlfAlItED   PfOGPAJIS  (TEACHlJIGj 

tUSOVATIOHS   111  EtfUt-AIIOH  (IKSEAPCKJ 

IBSOTITIFE   ISSTRUCTIOITAL  PPACTICtS 

INQIIIBI  TPAXBIHG 

mSPPTICE  TtACHEP  FDOCiriOlt 

msIITOTES    (TBAIBIBG  PPOGRABS) 

msTITllTIOJIAL  fiOir 

IPStpgCTtOB AL  INJOIITIOB 

fl5:T2UCTlO|IAl  SlATF  (GEIERALJ 

IBSTRUCtaPS  (GERfPAL) 

IITERACTION   PJtOCES^  AIAITSIS 

tUTtPAGtlCr  COOPIPITIOI 

IRTEROISCIPtlSIPT  APPPOACB 

IBTEPRSRIP  PRDGPARS 

LIBOPATOPT  SCROOIS 

tlBOPATCPT  TPIIRIRG  (TtACKEPS) 

lEARVlRG  PPOCESSrS 

iPAPTlRG  IHrOPIES 

tFSSOJi  OBSEPTATIOR  CPITEPII 

HAST?P  TEAChEPS 

JIlASUaiBE^T  PPOCEDOPES/TECHIIIQOES 
SIDICAL  SE?»ICES    (HEIlTH  ?00CATIOirj 
SICPOTtlCHl n 
I1C^•LS  (lEACHlUGt 

BOTITATCCI  TECHHIOOES  (TPACfllRG) 

lATlOjrAL  CFFEJISE  FDUCATTO^   ACT  IRSTITOtES 

»OirG?IM0  SCHOOL    (CO);t;»J'0US   progress  PL!*) 

rfjrHESEAL  COflHaRICATIO!! 

OFfr  Et^C'TICS 

OIEI    Pill  SCHOOLS 

OPAL  COnnDVICATXOV  (TCACHIVG) 

oPGamzATioMAi  ciinaTE 


CPlrifTATlOU 
OUTrOOP  EDUCiTlO* 

PIfiAPBOFBSSIoyAL  SChOOl  Pi^SOIIEl 
PABEIT  TEACHER  COOPIPITtOJI 
PFtP  TrirHTNr? 

PEPfOBRlBCE  BASED  TEACHER  POaCATlOlf 
PERFOBRAIICE  CRITEPIA 
PEPrORRAMCf  SPECiriCltlOlS 
PHUOSOPHt  lEPUCATlORAL) 
PBTSICIl  IDOCHTIOIi 

PHISICAL   EDUCATION    (PPIHAPF  GRA&ES) 
PUTSICAL  FITRESS 

POST  DOCTOSll  EDOCJITIOI  <TCAC»E75} 
PRACTICUns 

PRESERVICE  EDDCITIOH  (TEACHERS) 

PRESESflCF  TEICHFS  EDaCAIlOB 

PPOGRin  DfSCRIftlORS 

PROGPIH  CtlELOtHTIIT 

PPOGRIR  EfFECTlf EHESS 

PROGRAH  PIARJ11I3 

PBOTOCOL  niTERIILS 

PFCPEATIOR    (HEALTH,   PHYSICAL  EDCCATIOR  ARD  P t CPE  I T lOH ) 

RECSJITHEBT  (TCICHEP) 

FEIIfOPCEBIlIT  (TriCMIiG) 

RELCIIKCe  (EDUCBTIOS) 

RFSEARCH  AID  DE»ELOFfl»Rt  CERTEPS 

RETIRERERT  (rtACHEJi) 

ROLE  PERCtPTlOR 

SiLAPIES  (TEACKEPI 

SCBOOL  CADSEb 

SCHOOL  COftilORlTT   iif LATICNSHIP 
SCHOOL  PBPSOVREL/rACOLTI 

SECOBDAPT  SCHOOL  TEACHERS 

SFRSITIVITT  TPAIiriliG 

SIX  EDOCATIOB    (HFAITk  roULATIOS) 

SIHULATIOR 

STAFF  POLE 

STArr  UTIIUATIOM 

STATP  BOARDS  OF  EtiUCITIOR 

STATE  DEPAPTSEHTS  OF  EDDCATIOR 

STATE  StAROIPDS 

STUDENT  ATTITDOES 

STUDEKT  CFITEPBD  CUPPICOLOH 

STUDEIT  TEACHEE  PElATtORSHIP 

STUDEIT  TFACffERS/TFICHlRG 

STUDENT  Vo:<J*TEESS 

SUPFRIISOPJ  BFTHOPS 

SUPERVISOR!  TPAItlMG 

TFACKIP 

TEACHtP   ACKIITSTRATOP  RELITIORSHIP 

TEACHeR  Airrs 

TEACBEB  ASSOCUTIOBS 
tFICflEP  ATtirODES 
TFACKER  CEPTIFICATIOI 

TEACHEP  EDUCATION 

TFACHEP  EDUCATIOH  COBRIC'JIUH 

TEACHER   EDOCATfP  Ef)tfCATIO|l 

tEACHEP  FflftOTftFKT 

TEACHER  EVALUATIOII 

TEACflSP  BUTTAJiCT 

TEACHER  pponorion 

TEACK'P  prCRUnUEItT/SELECTIOll 

TEACHEP  tETlRE^EfT 

TEACH5R  fiOlt 

TEACHER  SIlARltS 

TFACHEP  snrCTIOR 

TEACHER  STRIKES 

TEACHFR  SUPEBflSlOH 

TEACHEA  SuriLT   AVD  CCIARD 

TEACHERS  (GFyilAL) 

TEACHIRG 

TfACHIRG  ATCtS 

TEACHIIG  ASStSTABIS 

TIACHIBG  BETHOCS 

rZACHIBG  BOr£L<^ 

T'ACHfBC  SKILLS 

TEACHIIG  TECHRIOtlFS 

TEAB  TEACBIIS 

TERQi^E  (TEACHERS) 

TITLE  11   BDFA  IRSTItUTFS 

TPAIBTRG  LACOPIXOPIES 

TOTOPTAt  PPOGPABS 

TUTORIRC 

TTPEAL  COBBUBICAtlOH 
TOLUHTEEPS   (TERCHEP  AIDES) 
TO0CB«PS 


ERIC 


TESTS.  MEASUREMENT.  AND  EVALUATION  (TM) 


SCOPE  OF  INTEREST: 

Tests,  scales.  Inventories,  or  other  measurement  devices  or  Instruments, 
including  discussions  of  such  instruments;  test  development  and 
construction;  reviews  of  tests;  measurement  and  evaluation  procedures 
and  techniques;  applications  and  procedures  of  measurement  or  evaluation 
i n  educat ional  projects  or  programs. 

Note: 

Documents  concerned  primar i ly  with  the  procedures  and  techniques  used  in 
a  project  to  evaluate,  measure,  or  test  certain  variables  (whatever  the 
content,  population,  or  level  of  the  study  itself  may  be)  should  be 
directed  to  ERIC/Trt.     If,  however,  the  focus  is  mainly  on  the  subject 
matter,  and  evaluation  plays  only  an  Incidental  role,  the  document  should 
be  forwarded  to  the  appropriate  subject-oriented  Clearinghouse. 


m  A»»LZC4III  TStIS  IVD  OlSCMPTOIS 


ASSTRICtlO*  TESTS 

ici^EHK  icBiereieiT  (Testiig  o«  tests) 

iciDEntc  PERpoRajLice  (TESTS,  neisQiiiBiT*  efiioiTior) 

JkCCOflfTIBILITT 
&C«IITtll<iT  TESTS 

ArrrcTiiE  tests 

AVSHIB  RllS 
APTITUPt 
fcWlTOPE  TESTS 
ISSOCIiriON  TESTS 

attitoue  tests 

lODlOBETPIC  TESTS 
lUDlTOPY  TESTS 
kUDlTOlT  flSOiL  TESTS 
BAIE5UV  STATISTICS 
BEHLTIOI  SATIBG  SCELES 

BfltkYIOB&V  OEJECTlTtS  (lS5E$SIIG/lltlS;i»II&  liTT&lllBtIT) 
BlOailPHICAL  IBTZITOBIES 

ctAssvoon  ossEBTiixor  fecsKi^oES  (Er&La&Tior^ 

CLOZE  PKOCfDUBE 

COGHITIIB  HEASOHEKEIT 

COCSITIIE  TESTS 

COLirOB  EBTEABCE  EIlHlBITIORS 

COBBEllTie* 

COQJSE  EI&LOATIOI 

CffEiTjrirf  TESTS 

OITEEIOR  ESEBBEBCEP  TESTS 

CULTURE  EBEl  TESTS 

DFCISICB  HAKIBG   {CTALOITIBG   E PE ECTI I  El CSS/?90CESS IS) 
OIACWOSTIC  TESTS 
EOUClTtOIIL  ICCOOMEIBILITT 
Et^UCfcTlOBkL  IM»})OieftERT 

EDUCKTIOIAI  OBJECTIVES   UVILOkTIfG  TRI  ATTIIVRSliT  OP) 

TliTlfiOMHEITiL  HEISUIES 

lOtJllltEBCl  TESTS 

ZSSAI  TESTS 

EyAtOaf  109 

tniUltlOl  CPITEtU 

ETILUITIOI  nzTHOp5/P«OCE0OPEj/TECIIIl3QES 

EiCTOR  AI&tTSIS 

f*CTOR  STROCrOifB 

mCULTI  tEfcLQAT:0l 

rimiT  REISUBEBEBT  TECHBIQOES 

fOtCED  CHOICE  TECHIIOOE 

rOBIITITE  ETALDITIOI 

GPI^E  EQOITAtIRT  SCALES/SCORES 

G»0a9  IITEILIGEMCE  T EST IRO/TISTS 

GSCDP  TFSTS 

HKOTHESIS  testirg 

ItERTrPICATIOH  TESTS 

iB&iriODAL  TESTS 

l%^ntfi%t  f9j,ny»r.  jutwurnwf 

IRTELLtCEHCE  CDOTIEIT 

UtTElltOEXCt  TESTS 

IVTEREST  SCALES 

IPTSREST  TESTS 

mVERTOIiirs 

ZfEn  AIALTSIS 

ITER  BAUKS/POOLS 

STEH  S&HPIXRG 

LASGUiaE  TESTS 

LISXEItHG  TESTS 

aATHErtATlCAl  nODELS 

«ATUpri!  TESTS 

nEASDREnERT 

REASOFERERI  GCaLS 

BEASORC^EIT   I SSTS OR BRTS 

Rf VSURtREIT  PROCEDOBBS/TECMBTQOIS 

REHTAL  TESTS 

RODELS    {HEASUPERERT  STP»Trf:i»S} 
HULTlDtRERStORAL  SCAIIRG  . 
ROtTIPLE  CHOICE  TESTS 
lATlORkl  ISSESSBEyT 
VATIORil  CORFETEICT  TESTS 
SATIORAl  IITELIIGBRCE  ROfH 
lATIOIAl  RORHS 
RCRPAi^ARETRtC  STATISTICS 
rCREEFPAL  TESTS 
RCP«l   rt^EPESCEb  TESTS 
OBOECTJEC  TESTS 
OCCQPAtlDIAL  TESTS 
PERCEPTSOR  TESTS 


PEIFOBRAMCE  COHTBACtS 
PEPPORHAVCE  TESTS 
PEPSORAtITt  ASStSSilElT 
PEBSORAllTT  TESTS 
POST  TESTIRG 
PRBDICTIOR 

PREDICtZtE  ABIltTT  (TESTIRG) 
PRBDICtlTB  HEAS(7REBBRT 

PBEDicTire  riiioiTf 

S>REDICTO]t  TABIABLES 
PRESCHOOl  TESTS 
PRESCRSPTIEE  TESTS 
PBETESTISC 
PPBTESrS 
PPOBLER  SETS 
PBOGROSTIC  TESTS 

PSOGPAH  EErECTlEElBSS    (HEASOPEREIT  OB  PfALQATIOB) 
PIOGBAH  EYALQfcTIOR 
PPOJECTIFE  TESTS 
PSTCmOGICAl  EVALQATIOR 
PSECROtOGICAL  TP5TI1G 
•pSTrtintoGlCAl  TESTS 
PSTCROHETJICS 
PSTCHOAETBISTS 
PDZZLES 
Q  SORT 

QOEStlDRMAlPES 
RATXRG  SCAIES 
RAV  SCOfiES 

READIRG  BtAOlRESS  TESTS 

BEAt>2VG  TESTS 

BELtABItiTT 

PtSBABCB  t>tSI<;i 

BESEAtCH  ntTRODOLOGI  (TESTS) 

BBSPOlSe  STTLE  (TESTS) 

SAHPLIRG 

SCALES 

SCHOOL  BZAri«ESS  TESTS 
SCIEICE  TESTS 
SCOBES/SCQKIRG 
SCORilC  EOBROLAS 
SCOJHJ»G  SySTEAS 
SCREERlffG  TESTS 
SZLP  CORCZPT  TESTS 
SEflAVTIC  DtPPEBERTlAL 
SITOATIORAI  TESTS 
SOCICHETRIC  TECBRIQQES 
SPEECH  TESTS 

STARDAPD  ERROR  OP  nEASOREAERT 
STAVDIBDIZED  TESTS 

STATE  SIJRIEfS    (STATEWIDE  ASSESNERT) 
STATlSTiCAL  ARALTSIS 
STATISTICAL  BIAS 
STATISTICS 

STODCRT  ATTITODES   IHEkSOREHERT  OB  JkSSBSSHEVt) 
.  STUPES?  2VALUATI0R    (TBEOBT,    PROCESS,  AEASOPFS) 
STDPERT  IBSIIRG 
SdHRATIVE  EfAlUATIOR 
TACTDAL   VISUAL  TESTS 
TAllOREr  TESTIRG 
TAIEHT  IDERTIPICATIOR 
TfAC8ER  EIAIDATIOR 
TEST  BIAS 
TEST  CCRS1R0CTIOR 
TEST  IRTBBPRETATIOR 
TEST  BELIABILITT 
TEST  RESULTS 
TEST  BEIIEVS 
TEST  SCORtfC  HACRIRES 
TEST  SllECTIOR 
TEST  EACIDITT 
TBSTtRG 

TBSTIKG  PfiOBLEHS 
TESTIRG  PPOGPAHS 
TESTS 

TESTS  nr  SLGIIFICABCB 

TIRED  TESTS 

TRDE  SCORES 

EAtlOlIT 

VERBAL  TESTS 

VtSIOR  TESTS 

VXSOAL.  HEASOPES 
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ERIC  CLEARINGHOUSE  SCOPE  OF  INTEREST  GUIDE 

INDEX 


The  following  list  of  index  terms  represents  an 
amalgamation  (alphabetically  arranged)  of  all  the 
"applicable  terms  and  descriptors"  submitted  by  the  ERiC 
Clearinghouses . 
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HBHMB    _  ^^^^ 


CG 

IftZLIII 

SP 

IPPILIlTBD  SCBOOLS 

in 

IftZlITT  6I0DPIVQ 

SO 

IPRXCIP  IHBBlCIf  STQDIBS 

OP 

IBtttft  GtOOrillG 

00 

iPRlCiV  IffEBXCiV  STODIES 

C<» 

IBOHTIOPS 

PL 

IPBICIP  LIPGOIGES 

1 1 

l$STilCTZ>6 

CB 

IGP  DIPPEBBVCES 

TH 

I8STI1CTI0I  tESTS 

BC 

IGB  DIPPEREPCES 

ZD 

1 9STRiCTS 

PS 

iCB  DIPPBRP)fCP$ 

CG 

ICIDEfliC  IC8IE1BIE9T 

CG 

IGB  GBOOPS 

ICIDEAIC  ICBIVrEBtVT 

CG 

IGGRBSSIOP 

PS 

ICIDBAIC  icazirBHivT 

CB 

IGBIBDS] t ESS 

SO 

kCIDENZC  ICHXErBHtVT 

CE 

IGBICOLTORiL  BDOCITIOI 

QD 

ICIDEAIC  ICBlBrEHEVT 

CB 

IGRlCOLtO BI L  EKjIPEBRIPG 

JC 

ICIDEJIIC  IC0ZEIEHBVT   (JQVIOV  COLLBGt  STIDSfIS} 

BC 

IGBICOLI^RIL  Lk BORERS 

cs 

ICIDB0ZC  ICaZBVEBVVT  (IBIDIVC) 

CB 

IGPICULtSBlL  OCCQPItlOPS 

tc 

ICIDBNZC  ICBXErBSEVT  <SPBCIUr  BDOCATZOV) 

Ct 

IGRICULTDBIL  PIODQCTIOP 

T  S 

ICIOBHlC  ICHXEVBHBVT   ^TBSTIK  <)K  TVStS) 

ss 

IGBICOLTOBE 

CC 

ICIDEBZC  8D0CITZOV 

PS 

1 IDSS  (TEICBBB) 

EC 

ILtUBBIC  BDOCITIOV 

SP 

BIDES  I.TEICBEB) 

tc 

ICIDE8ZC  PBiroWBIPCE 

El 

IIP  COIDITIOVIRG 

SO 

ICIOiniC  PERrORBIffCB 

21 

AtA  7HPLITED  5TROCT0IZS 

9  D 

ICADEHIC  PEtFOlRIICB 

Zl 

ItB  SUPPORTED  STROCTOIES 

TH 

ICiDBHIC  PEBEOIBIVCB  <I|STS|  BVI51IV BIEVT«  ETILVITIOV} 

IB 

A7BB0BPE  TBLtTlSlOl 

EC 

ICIDEBICILLT  TILEPTBD  CIILDUV 

CB 

klBCRiPT  PILOTS 

TH 

ICCOOITIBIL ITT 

CG 

ItCOflOLISn 

C  E 

ICCODPTIPG 

SO 

AtCOBOLISB 

EC 

ICCIIDltlTZCI  (IVSTtTOTXOVS) 

SE 

IIGBBBI 

S  P 

ICCR8 DlTITIOV   ( II  ST XTOTXOIS) 

SB 

ALGORITVflS 

«]C 

ICC REO!TITXOI   (JdBIOl  COLLEGES) 

El 

ILTEBPITIVE  SCHOOLS 

t  c 

ICCuLTS  V ITlvs 

SO 

AHtSICiV  GOVfBPBERT 

ICni»>EIIEiT  lEED 

BC 

lAERICAP  IPDIAV  COLTDIB 

EC 

ACQIF'CnEIT  VEED 

RC 

IRB8ICAP  IPBIIP  LIPGOIGBS 

T  h 

ACMISf EBEVT  TESTS 

CE 

ARERICIB  IPOIAVS 

FC 

IHEBTCIIf  IPDIAPS 

c  s 

ICTI  V'S 

CS 

kHEBICIV  LITEBITOFB 

c<* 

ICTZ  f ISA 

1 R 

BPILOG  COHP0TBR5 

H  E 

ICTI1ISH 

S  E 

APILTTIC  GEOHETBT 

SO 

ICTiri SH 

IC 

APATOBT 

OD 

ICTITISH 

SE 

liATOBT 

JC 

ICTXrtSH    (JOBIOB  COLLBGESI 

CG 

IPCILLIBISERTICES 

SE 

IbDITXOV 

SB 

IPIAIL  BBBI rtOB 

C<5 

IDJOStlEVt   (TO  EPTXBOIHKBT) 

SB 

IPIBIL  FICILITIBS 

E  k 

IDBXVISTt ITXOV 

St 

ASIAIL  SCTZfCiT 

IDHIVISTSITI IB  AGEPCIBS 

IB 

ABIBATlOB 

El 

IDfll IISTBITI TB  CBIVGBS 

II 

IPPDAL  REPORTS  {GBVERIL) 

EC 

IDSIBISTllTI VE  CIIVGBS 

TB 

ABSIZB  RETS 

PS 

IDII& PZSTI kTl f A  CallGBS 

SO 

1 PTBBOPOIOGT 

Ei 

IDntVtSTBITI VE  OBGIVIIITIOB 

CG 

1 PIIETI 

JC 

lOBIVISTBITI IB  ORGIVItlTIOB  (JBBIOB  COLLEGBSJ 

EC 

IPZIBTI 

ti 

ItntBtSTBITIlE  PEBSOPVEL 

PS 

AVXIETT 

JC 

IDHIPISTBITIFB  PEBSOItBL   (JPPZOP  COUBfitSJ 

SO 

APXIETI 

EA 

lOBXPisTBiT irz  POLICr 

tc 

IPBASIA 

CC 

ICAt BISTt ITtf S  POLtCf  (SPBCIll  VOOClTIOt) 

cs 

APHI&Ik  (BZIDIP^) 

Ei 

I^AIP ISTI ITITB  PSIVCX?LCS 

PL 

APPLIED  LIPGOISTICS 

tk 

l&AIPtSTBITITS  PBOBLBIS 

CE 

A  PPBEI TI C  ESBIPS 

EC 

IDAI VI STBITlf E  PKOBLBBS   (SBBCllL  EDOCITIOVJ 

TB 

1 PTITODE 

Bi 

9^DBIP!SSTBIT0I  ITTITODBS 

TB 

APTJTODE  TBSTS 

Kr 

Tt 

IB  LBIC 

PS 

I DnlV2 STB ITOB  ITTITSDES 

so 

1 RCH AEOLOG  F 

SP 

ttSif tSTBlTOB  IfTITffOtS 

PI 

A  PCRIIPCT5 

ICBXl ISTRITO?  ITTIT0DB$ 

Si 

ARCBITECTUBAL  CHIRICTEt 

EN 

IDBIIXSTBITOB  BICKGBODPO 

I R 

IPCBI fPS 

EA 

IDnXllSTFITOR  CBIBICTII ZSTICS 

so 

4ftftB  fftnVkTft^ 

■  BE A   STU DI ES 

BE 

IDRI 1 XSTBITOK  CBI RICTEtlSTXCS 

CB 

AREA  FOCATIOPIL  SCHOOLS 

Ei 

i  uBIi  Z  STr  ■.TOP  ClftLUITiOP 

SB 

ABITHBtTZC 

EC 

IDBIPlSTRITOB  EVILOIIIOP    (SPBCXIL  BDOCIIIOP) 

CB 

,  AfHED  POBCf S 

E  k 

1  l^ni  1  i STIITOI  GUIDES 

SO 

APT 

c  k 

1  DnXl  I STBITOB  Q(7AtI  PICITIOPS 

SO 

ART  E DCCA TIO 1 

EC 

1 DHI lISTIITOR  OOILI PICI TIOPS  (S9BCIIL  BDDCITIOP) 

BE 

ABTICOLATIOP  (PROGBAB^ 

El 

iDHIIISIfllTOR  BESPOPSIBIlITf 

JC 

ARTICOLATIOJI   (PROGBAB)    fBETPtti  JC'S  AID  OTHtl  C1ISTS«) 

EC 

iDHIPtSTIlTOB  PESPOPSlBILtTT  (SBBCllL  BDDCITtOP) 

EC 

ABTKCOLATIOP  (SPEECH} 

CI 

IDHIP XST! ITOB  ROLE 

Ft 

APTlCOLATIOP  (SPEECB} 

JC 

A  DAIPISTR  ITOl  FOLE   (JulIOJi  COLLKES| 

IR 

-iftftfrftV^ftA  ■      TftftftVI  if'^ftft^ft 

ABTIFICTAL  IITKLLIGEVCe 

EC 

■  fS  M  Y  ft  T  ft  ft  ft  B  ft  A  ft     ft/\  t   ft      Jfthft/^YIB  ftV^C^&ftY/\ftl 

ipniWISTilTOK  BulrE    (SrECItL  EDvVliIOPj 

t  L 

A^C^tfftAflftftHftftftTflftftftfXaflftftAtft 

El 

ICBIPISTRITOR  SELECTIOP 

JC 

ISSOCIATS  DEGREE 

EC 

BfNHYftTC*ftftB'V/\ft     ^fttft/*ftT/\ft      #     ft^^  Vat  ftK«l#«lft*yVft* 

1 vBIPISTBIIOR  SELECTIOP   {STICllL  EDQCITIOPj 

TB 

■  0  ft/\ T  1  ft  1  A  ft  ftftCftff 

A  550 CI ATI  OP  TC5I5 

SI 

I&91 IISTRITORS 

SI 

d  rftft/\ttr\ftv 
A  5TB0P wHT 

EC 

IDBIPISTBITOIS  ISPBCllL  EDOCITIOP) 

SP 

4  ftKJt  ftftr/*      B/^ftffftTftY  Bff 

ATnLBTiC   ACT! TIT I r 5 

CG 

hOBISSlOP   <SC800L)    (OSB  POft  1*17) 

SE 

ATOfliC  STRHCTOIB 

EC 

lt>BISStOP   (SCHOOL)    (OSE  POP  E*13) 

SE 

ATOMIC  THEOBT 

PS 

t  PVM  t  e  0  tf\m    i  c      no  ib     tnem    ftAft  a^i^B 

BI 

l.ftftftttrttlft/*ft  /\ftftr/*ftft^ 

ATT EPDAPCE  OrrlCEBS 

E 1 

hDalSSXOiS  (ScPBfALI 

CG 

^ft-ftBfti^%ft^ftftLftftftftft^ 

ATTEPDIPCE  PAiTtFiS 

CG 

IDOPtlOP  (XSBIS^ 

BI 

ATTEPDAPCE  R ECOBDS 

C  E 

BV^m  ft      ftBftV/^  ftf^n/^BftVAft 

II/QLT   BISIC  cuuCITIOI 

TH 

ATTITODE  TtSTS 

CB 

ID9LT  COOPSELtPG 

CG 

ATTITODBS 

CG 

B  A IV r ft         nft^ftp  Yft/* 

CS 

ATTITODES    (AS  PELATEft  TO  5PZECB) 

C  E 

Bi^nTft  ft^n^lftfAft 

IDDbT  CI/OLIT&UP 

11 

Aftftft'tftTAft        i0i#lftt'CftY/*Aff  ^ftfthVftffl 

RTTBITIOP    (STLTlSTICiL  STQDIBS^ 

JC 

Bl^nl    ft      ftKn/^Bftr/\ft        ittFtftV/Vft  /«/\tfft^ftft4 

luDLT  cDOCITIOP    (JuflOK  COLLBvES} 

It 

AO&IEPCES 

C  E 

Bf\iitft  ftf^n/^ftft/Sbr 

PL 

Aitv^Yy\     B/^ftVftft    1  l.ftAft^ftftft1%fi 

I  uDIO  ACT  It  Z   bkBOV  ATUKl 

t$ 

IDOtT  REIDIIG  PSOGRIVS 

IR 

AOI>IO  ACTIVE  VABUBATUPi  E9  (TBl,PPUi>VUT| 

Cf 

B  4^  H  1  ft      ft  yVa^  BftY^WIt  ftKtl/^BftVAft 

I B 

ft.n^T/\  ft/\nvftftftftft 

AuPl 0   EQD I PA  EPT 

HE 

ipsfttft^ftK  ft^n^ftftTAH 

PL 

Z  1 

ADriBCBD  STSf EBS 

I B 

itlDXO  PASSIVP  LABOtATOBltS  (TBCBPOLOGF) 

56 

BBftj^ftftfc^ft  ftP^n^kaV/^ft 

lERCSPICE  EDOCITIOP 

PL 

Bm^Y/\  ■Yf  \  ft  A     t  BftAftBft/\ftTftft 

AUDIO   wlvZO  LAPOPAT0IIB5 

»S 

irpECTlTE  BE8ITI0R 

IB 

ADOIO  TIDfO  LABORATORIES  (TtCiTPOLOGI) 

SO 

IFFECTITE  BEBlflOP 

PL 

LDOIOLIPGQAI  RBTBODS 

SP 

IpriCTlTE  BEHITIOR 

TA 

AODIOBBTRIC  TESTS 

It 

AFffCTXtl  OBJECTIIES 

It 

AQDIOFISDAL  AIDS 

so 

APrECTlTB  OBJSCTIfBS 

IB 

kODIOflSOAL  IXfiS   (LIltlBXBS  OB  IRSTBDCttOPAL  AIT«crPS.| 

SP 

IPPECTXTB  OBJECTIPBS 

CS 

AODlOTISaiL  Alts   (RE)  TEiCBlRC  CCKBOPlCAIIOP  SRXLLS) 

TJ 

IPPECTlTt  tBStS 

EC 

AQMOflSOAL  AIDS   (SPBClAL  EMCATIOV) 

r  ft 

lODXOTtSQiL  CtVTtRS 

SO 

MkCI  SIQSltS 

t  r 

IDDIOTXSOiL  CEItrRS   (SPBCXU  BDDCITIOR} 

QD 

BtACI  STODIBS 

t  • 

I^DICItSQlL  COB  NO  1 ZC ITIOI 

EC 

BtllO  CBXLDRBI 

1  p 

•oSiOiisaiL  COOIDIIITORS 

C8 

BLOB  COLLAR  OCCOPATIORS 

i  R 

lODlOIISOlL  OIIECTORS 

BA 

BOkID  OP  EDQCATIOI  POLlCT/ROLt 

EC 

iODIOIISDlL  IISTRtJCTZCM 

SP 

BOkID  OP  BDOCATIOH  POLICT/IOLE 

I R 

iODIOIISOIt  IHSTIOCTIOR 

EC 

BOAID  OP  BDOCAtlOl   POLICI/RQtB   {SPECIAL  BDOCATXOB) 

PS 

iODIOIISDlt  IRSTBUCTXOM 

Bk 

BOID  XSSOES 

SC 

IR 

I^OCK  CATALOGS 

PL 

iODIOflSOIL  RiTEtllLS 

TR 

BOOK  HATEBIILS 

PS 

KfinYAVrcntT    ■t4v«Tki  e 
■  uviUflaUlIr  BITfiPlll«> 

IR 

BOOK  TUEPTS 

EC 

fttinintfcfiti  avnTt 
■  UUJUTIayiL.  BcDll 

CE 

B00KR8EPIIG 

XlR 

I  R 

BOOKLISTS 

19 

'  inniniTcnit    oti      b  i  ■  e 

IB 

EOOKROBILES 

CS 

tDDTTORV    n  t  C  r  ■  t  ■  1  M  1  « 
SUULlUPI    D i d L R 4 B 1 i a T  10 I 

I R 

BOOXS 

tc 

SB 

EOlkMX 

y  s 

JIVI/SIU0I     1/1  ^  V  p  1  B  I  ■  A  T  I 

RC 

BRkCEROS 

CS 

ItimT^kT  DrvrRDTrrtH 

I  R 

ERklCR.  LIBBkBI  ES 

IC 

■  vi^lTURi  rCF(,ErTXOR 

Z  R 

ERAICRIIG 

i^s 

I  R 

EBOADCAST  IBDOSTRT 

Til 

IR 

BJOADCAST  REOIA 

Tfl 

ftwUiTUJiI    rJ  sUAL  TESTS 

IK 

BBCkDCkST  BECEPTIOX  BOOXPtBIT 

tc 

ftUFALLi  HApVlLlrrED 

It 

BROADCkST  TELSVISIOI 

PS 

AUrBLLI    il  A  |i  1/ L  I,  APPE  D 

EA 

BODGSTS/BCDGETIRG 

Sfc 

AUTnum  TAH]  AAlSn 

BA 

80ILDIRG  DISIGI 

SO 

iDTROR ITIRI AH t SR 

E  A 

BOILDIIG  EQ9XPSEIT 

C  B 
ID 

EC 

BOIIDIIG  EOOIPRERT   (SPECIAL  BDOCATIOI) 

'%UTUAIOifULilUJiBl>  AIDS 

E  A 

BOILOIIG  IRPROTRBBaT 

It. 

1 S7T0IRSTF  UCTI Oi AL  LiBORltORIES 

E  A 

BOILDIIG  IHROTATIOR 

IK 

E  A 

SOILDIIG  HATEBIALS 

IR 

■  uXUnAJIl,  AP5TMAL.Tl.Bv 

E  A 

BOILDIIG  ORSOltSCERCB 

t  R 

tk 

BOILDIIG  OPERATIOR 

I R 

E  A 

BOILDIIG  PLAIS 

Ek 

ftlfftA^V    Hill  V  lWiap\t*^P 

CE 

BOILOtl^G  TRADES 

S  E 

AwLATXUB  cPOCiTlOl 

E  A 

BOIIDIIGS   (EDOCAtlORAL  FACILITIES) 

EI 

OIKOBlAiBl*f  COLLCLTiTZ 

IR 

BOLltTIR  BOARDS 

RC 

H  t  B  9  T  n  C 

CA 

BOBEAQCRACt 

CS 

OAalL  fCAI?IBv 

EC 

Bt)S  TRAXSPOBTkTIOl   (FOR  HABDICAPPEP) 

PS 

BASIC  5K1&LS 

Si 

TRABSPOBTATIOV  <T0  SCBOOLSt 

PL 

BiSIC  SXIlLS    (POBEZGI  LklGDiCE) 

CE 

BYJ5IVESS 

CS 

K&CTf    CKVriC     f  D  •  ■  A  V  II  r    uBv*TBr>  «n>a«1'a/<t 
»*31C    sRILLs    {MEADIKji  V  RjTXI{«^  SPEAm  l€j 

CE 

BQSEIESS  EDOCkTIOl 

TR 

rlXBSlAB  STATISTIC? 

CE 

BQSIVESS  FESPORSIBILITT 

CS 

ee<>lBBiBU  PCADIiQ 

IR 

CkBLE  TZLEVISIOl  (CATfJ 

PL 

BEGIIVIIG   RtiDlKG    |FOREXCi  LilGOlGES) 

SB 

CkLCOLQS 

BcGIBVIBQ  TEACnERS 

8C 

CARPIVG 

C  2 

OF^AflUH   Cfl A BG E 

ti 

CkPITkL  OOTlkT   (FOI   PIKED  ISSEIS) 

BCnAfiUS  CnABOE 

CE 

CkBEEB  CRIIGE 

tc 

CG 

CkBEEB  CHOICE 

PS 

C  E 

CASEER  CHOICE 

00 

OCBAViUr  WflABuC 

C  E 

CAREER  EDOCkTIOl 

SP 

CE 

CAREER  LADt^EHS 

EC 

HTHAHTfkB    nV'WV'l />$AVBT 

PCnBvXW    v&f£  LVv  n  C  P  £ 

CE 

CkBCER  OPPOIIQIITIES 

PS 

PCHAV^UII    V  Jb  w  £L\/rD  EBT 

CS 

CABEB  R  FLABl I  KG 

CC 

CE 

CAREtlS 

oehatiub  pattebBS 

IB 

CiBF  ELS 

PS 

JlEnRTlUJF  rATXCKBs 

IR 

CABTOOIS 

SP 

REBATIOS  PATTERIS 

CG 

CkSE  STUDIES   (BELklllG  TO  EDOCkTIOl  6  COOISCLIIG) 

TR 

DlUftl^lU^    rATlBu  SLAl<cS 

IB 

CATk  LOGS/CkTkLOGI  IG 

CC 

vl-nBTJkVrp  TuZ'UPfcS'9 

SE 

CELL  THBORT 

CC 

RJ^nAVThBIt  mtlBCBtrar 

CS 

CEKSOBSUI F 

EC 

t^^U  t^ei  ti9l1  ^oilltcpiTB/> 

V  C  n  ■  1  1  U  !*■  b  wUUPSELIVw 

IR 

CERSORSRIP  (LIBRkBX  HkTEBlALS   SEIECTIOR,   INFO,  DISS 

CC 

BitfirtnDli  DTcnpriyftc 

D  E  n  A  f  1  U  f<  K  k>  UlSUrfCJIS 

IB 

CEITEBS  OP  IITEREST 

EC 

CS 

CEFEBRkL  DOnilklCE 

fr 

EC 

crSbBrkL  rcRisisc: 

tn 

CC 

CEi Ilf ICkllOV 

PS 

SP 

CtRtlPICkTKI    (TEkCBER  CEBT1  PlCkt lOR) 

SP 

BEBkVIOFIL  OBJECIITBS 

I  B 

CRkLKBCkBOS 

Til 

nVMiBfnBlT    nlirP<*TflPC    iiecpecVH/<>«Plcr>BYP^  kfc^sTaM^uat 
osnAf  lUFAL   UVJE^IITES    |  A  3  S  E  b  s  X  P  til E  A  3^  U  R 1  B  V  ITTAIIBZpTJ 

CG 

CBklGE  AGERTS 

JC 

llt"BAPmCEf     /IBI  9f<t  rpPC      i  trlPYAB  f*/^ftV/*PCk 

C  C  i]  A  f  L  v^r  A  L    O      £1, 1  X  «  ES    |JUBXU]f  CGLLEwESj 

EC 

CBkRGE  AGEITS 

PS 

RI'JIitTnRll    crtPMry  BPcpiBrM 
OEnaviuKftir  SLiCIILt  proEAVLiQ 

3P 

CBklGE  kGEITS 

SO 

OEnAfXUIIAL    3l,IEBL.A  BESEIALn 
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[  rii  W'jrshjvr  <1ajiM'<l  ^iln  r  iUv  i\rA  t  uition  l<i  lliis 
Ihrtifmary        piililinfird  Hr|n»fls  arv        vsith  U'^* 
rnor*'  iuiiiifTou>  than  vM-f,  arnt  n  fiorl  niiniU  r»  ha\r 
pri»)if«-rdlr(i  armnliri^ls.  t  hi^  M  tonil  riiition,  licgun  in 
tia^  Ik"(  II  (f«-ld>{  (|  iri  jurl  hrraii^c  of  llir  aslniinrl- 
iiii;  riii^nhi'f  <if  i  <Mlr>  Iitii>s4jfiiin^  t'jt  li  \rar.  All  llu- 
pri>lilrin.>  n  frrrt  i)  Id  in  ihr  inlrtHliii  lion  Iti  ih*'  first 

rrrruin,  and  \u  \s  one^^  lia\r  Li  en  adctrti.  Nt  vtr- 
thr[i>.'».  llirrr  jfr  [lOH  (lt'\<'Jn|inii'hli  ntrlhr  tinri/.on 
thai  (<r<urii-r  iriifiri>vt"fiit  nl>. 

( AvrnpilatUiii  i^i  lliis  s*'i4>nd  riUluin  lia>  l>rouiihl 
horur  to  u.^  llic  «'N>riiliaJiU  of  iIk*  rrpiifl  a^  a  rnrans  of 
( orniniinii-atioM  for  ><  hi>!ars  aiu\  rn^tnetTs,  \  i>  lu'^'m- 
riiii»js»  <lt'.^i"rilK  (J  lah  r  in  iIh-  lii^lor)  of  rrj«irts,  can  U* 
4-\|>lajnt'(l  li>  lopii  af  t-s<  rtt>;  its  <  otitiniit  r)  um'  t  aiMMil) 
[»'  ar<<  ritu-«j  tn  a  ii<  1 1]  for  mh  Ii  a  rii<  ari>  of  ri)iriir)ijr;ira- 
tinn  ajiMin^      si  hofjrl)  lOfnjminity.  ^I  wi'nt)  -fj\e 
>>  ar>  M-rrii^  a  r«-a>oiialilr  pro^in^  pcTi<Mj.  lUv  trcliriii  al 
re  jKirt  .-^fiotilil  iioH  he  at  (  oninJ  ftill  m Djiriitiori  as  an 
t  >taMislu  it  fr^rrn  of  trrJinical  titi  raturr,  and  >houl(J  he 
t^rantnl       ri^fil>  llirrrfronj  l»v  tko^r  liafnilin^  tfiat 
litf*ratun\ 

At  \\tv  tiiniMif  tKr  pul'tivatinrt  of  the  nr>t  I'dilion  of 
(lii>  iyu  tiomr\\  i>tiniatr:>  of  tfir  ntimlH  r  of  rr[iort>  is- 
^u«H^  aruuiaHy  sarit  d  frofu  5(I,(H)0  to  ir)(>,(HM>.  Sinn* 
tlu  ii  ^in'.>.'»rs  liav*  ran^i^'d  a>  \\\^^\\     5(HKIN)0,  IkjI  fio  rr- 
habU'  fijiurr  ffas  Urni  aMfxtainrd.  (-rrtainh  the  ni»fnl)*T 
of  i^«.uiT>  ot  rrporls  lu>  niort'  than  i}o»jbl«^il   a.*  wilnr?.* 
thi>  nrvv  i  tJiUtKi.  h  uflln  rnion  ifu'  riiiinlttT  of  is>uiT>  of 
n  jiurts  oijl>i(lr  tin-  I  riitrd  Siat»s  ha.-*  irrratly  nnilliplit  d. 
1        ro(li">  ap|M'jr  fri'ipji'tttK  in  thj>  f>u  lionnry.  \  In-  t  \- 
ti'n^iuM  of  X\\v  rt  fioft  lo  fu  lij-  apart  front  srirm  r  ami 
trr)Mi(i|ii«:\  i>  al>o  ilt'fnon>tralrH  \\w  ><»i  iai  M'init  t's 

(t>poi  iali>  i-dni  ation,  Itoii^in^.  urtiari  riMH  wa^  and  ron- 
.^i  r^alioo)  haM-  lirjiun  \\\  \\>v  tlir  r^'port  a>  a  prhiian 
nit  an^  of  corniiiuriii  ation,  I  !ii  ir  vfitr)  into  (th'  report 
ptd»hiatt<iti  ii»  ld  lia^  introtfuc  rd    on  >  of  ni'w  report 

\l<iri^  tl»i^  )rrulif*TaliuM  of  n  jnjrt>  aiwl  llit'ir 
mdtv^  Ud:^  mnM'  JM  irii  rrjrJ  d  an  rplain  i'  of  t)o  rri  a>  a 
roprrli  d  nit  an^  (^f  <  onitiinni<  atioii  I  h^'  ^ovt  rritnt  fit 
iili-^trai  tin^  and  iodi  \in^  |ourii.iV-  luvr  ronlinui  d  and 
♦  xpandrir  (r{ncninir}it  firfiori%  \  nfinuftrrn\*'nt'i  and 
it-  indt'v  lia-  <         d  fnun  rarln  r  forni>.  In  pn  m  iiI  (o 

irilorniation  jrid  >i  irtitilii  i  orTirniiiiitir>  a  i  oil'  i  ird 
announn  III*  nt  and  indt  \  nf  llir  rrfmrl  III*  raluri .  I  hr 


rarlii  r  jonrnaU,  fSurlvar  Science  Abstracts,  Scientiftc 
and  Tcchnicat  Aerospace  Reports  (STAR)  and  ihr 
Technicat  Abstract  RuUetin  (TAB)  ct^ntinue  to  provide 
iiiforrrjaiioii  alioul  r^'poft^  to  thost'  inten  sti'd  in  ihrir 
suliji'i  t  firlds.  Hut,  n  pr^'srittiriji:  a  irrajor  i  han^*'  in  llir 
attitude  toward  rrjKirts,  many  .-tandard  abslrat  tifi^  and 
indt'xing  stTvict's  arr  iwy,  itidnding  ihrm  in  ih^ircovrr- 
■dgt\  Ki'forenc4's  lo  frport^can  Ik-  found  in  atnioslall  IIk' 
si  liolaflv  stTvii  rs.  iNpglt  rl  l)y  ihrm  t  an  bo  asrribrd 
rnorr  oflrn  tolark  of  knonlnjcir  of  thr  reports  llian  to 
di?><  riininalitui  aj;ainr«t  thi'ir  form  t)f  issuani  r. 

With  this^<*n<  ral  acirptanit  Ka-  roiru'a  frr^dorn  on 
lilt'  pari  of  antlior^  to  n  ftT  ti»  rrporls  as  stj<  h  in  iht'ir 
publirjiioiis/rtii-  "privair  cornnnm'n  atiorr' as  a  mask 
for  n  porl^  i?  alrno>t  dead,  and  librarian.>  arr  ruiw  prr- 
se  nlrti  uiti)  both       i  lialb  iijje'  of  tracking  tbjwn 
adinitti^dly  olisi  nrr  r»  fiTt'iir<-s  to  n'ports  and  llir  liojio 
of  ib'alinp  v^itli  a  rt  f^  rt  ncr  that  prorni>fs  soni*  tiling 
jiiorr  tliati  total  dt'frat. 

Obviously,  th(>  gri^atfr  acrrptafKO  of  reports  has 
brofjglit  solid  achantagt's  lo  tin;  mftjrmatioii  v'oniniu- 
jiily,  Information  about  tlvni  is  far  mart'  acci'^riblo 
tlian  fornn'fly.  Al>o,  av\arrnt'ss  of  tlir  ticai  for  >lri(  Ifr 
nronitofirig  of  tb<  ir  bibliorrapfiic  control  is  griiwing. 
Urpnning  in  tbi>  inidijlr  l%i)s  XW  ('onunitlfr  on  Sri- 
rnlific  and  I  tMluut  al  Iriforination  ((lOSA'l  I)  »)f  Oir 
I'rdi  ral  <  'onnriE  on  Srii  nrr  and 'IVchnoiogy  brgan  lo 
cornr  rn  its*  If  with  tbr  report  litrraturf.  Onr  of  it.spri< 
niar\  a>>i^:nim'n  ts  has  bf  rn  to  bring  tbi*  various  I'.S. 
gov'TiiinrnI  agt'ni  irs  into  barmony  in  tbeir  publiia- 
lioii  prarlict  s.  In  that  ndr  it  ha^  dour  mut  h  In  unify 
rort>oratr  antlior  lit  adings  and  .'>tandar<iiAr  des<  rifitivr 
rataloging  pra<  ti<  rs,  but  has  so  far  rvlfinb'd  lill!»'  »f- 
fiirt  lorr|rortnunibrrs.  Two  flOSATi  piibli cations  f/,  2) 
ba\r  dt'dll  witfi  tilt-  g^^nrral  problcin,  but  bavr  riot  of- 
frrrd  s|Hu  ific  ><dutton>  for  it.  Ni'V<Tthrb  s.-*  tin*  vrrv 
rNi>tt  rw<'  of  (If)SATI  and  its  (onr« m  uitb  rt  port^  has 
h-tJ  us  to  su<  It  coordination  in  tli'  jr  h^ndlin^  a^  (Im- 
"<io\t  rnni^  nt-widr  lndr\  .  ,  ,  to  Kvdrrai  UcM'art  li  ami 
Hfi*  bi|ifiK'nl  Kvj>orl>*'  arid  fct.«.  .nuri  N-ors. 

\fiotluT  di>vt-bi|inivnt  tluil  ImM^  ihrgrrjti  ^l  liopr 
for  ^ir«.Mfn/arKiti  i>  tin*  iFitrnv^t  of  tlir  Arrn  rii  an  Na 
tiona!  Standard^  lri!>litiar  in  tin-  tiu  bniral  n  porl  ht^'ra- 
turr.  I  hr  VN-^I  /  .i'iConiinitti-r  for  [  ibrarv  \\j»rk. 
l)o<  nin*  iilatiori,  and  Krlat* d  l*(ddi>fiiMg  Pra<  lit  r«  fias 
Iss  o  -nbi  iiTiunittrt  >  working  on  (prr>lion^  rrlalin^  to 
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INTRODUCTmN 


Ituhnital  ft-pnrl:*.  Hrir  lia^  (!(  \fl»>j»t'(l  j  sldniljrti  for  the 
jjriu'ral  furiiul  of  re  ports.  >^hii('  tin'  olfirr  i>  fomrriu  d 
>|irrifi<>j||)  wilf^  rvporl  iiinnhi  r:^.  I  hr  propo>j!>  of 
thi'M'       ofuniiUrrs  jrt"  (ii-ruv-rj  \dWr  iji  llif^  InUo- 
iliji  lioii,  ami  Iiolil  [iroiiii^r  <if  hriii>j;iii^  mmio*  io;iit  .  rt'>- 
IrainI  aiul  rotUroi  to  t)io  {irt  H  nl  unniana^ciiUlr  >ili(a 
liuri. 

\\  fiili'      o;.'rMlifUi  of  rrj>orl>  i>  i^M  nttjl  to  tfn  ir 
r\rrill)al  »ii i  «"|»lar\rr  jinl  i  oii^nmrul  liii»lio;jrapliir  voil- 
Irol.  il  ha^  f>r.Mi>:)il         it  a  [^roliflTatioI1  oi  [iro[» 
Inns  aln^atU  i  vf-firj»i  tnorr  ft'|n>rt>.  niori'  report -i  rit  N 
lilort'  iinlrar*  afi!r  fr  frr<'iu  r>.  It  lia>  al>ti  rrratnl  iirv\ 
piohli-in-^.  \  M-rion>  out  i<  <  itati(Mi>  to  rrport>.  mailt'  \ii 
all  ^o(m!  fiiith.  Iiut  (ontaitiiii^  irn  h  \ahl  inatrri.il.  \ri 
t  xa^rkjilr  invtilv ,a  n  port  Irom  tli»-  l.o>  M.iino-  i- 
inUfic  I  jlM»r.ilor\  apjM'ar>  in  a  I  rt  ru  fi  n  por(  a-  iUi- 
rUation 

(lID-t.^iK)  l.^h  vt\.  r.\.)  \o*  "lil 
1  fir  anllior*>  fiain*-  arwl  Ifw  rrport  tuiiiilu  r  an'  Imth  t  or- 
rrrl,  ami  liltlf  ^lartn  i-  ilotu"  \y\  llir  r.  Munniti^  hit-  of 
mforriialioii  tlul  iM^  fklifs  ifn  ^uhjri  t  <  atc^'orv  atul  iJi^- 
Iriliutiort       iitiili  r  vvfii<  h  initial  lii^trilMitioti  vsa>  mailt-, 
liut  othtT  r>  fiTi  iK  I     inadr  ir^  n|iiatlN  >iooil  faith,  in- 
%  UuU'  th<  irri  l»  >ant  niatt  rtal  antl  i\ro\t  itn-  [u  rtitit  nl 
it<*ni>. 

i  )i  <  a^ionallv  ifu  vonfijMMl  r»'f<  ri  [i<^'>  arr^  anm>in^' 
ralln  r  ttiaii  fru-tratin^:,  On*'  Ifotn  jirr>li^iori- TTi^'/nMYi/ 
ihstnu  ts  iFk  IVri  i  itt  -  a  n  ((fjrt  a^  l  >,  <  |rjrin^'hoii-i 
htLSi  i.  itrh.  Inforin..  \l)  I'^LNo.  7JJf.'>0  '  \^:,nn 
no  harm  i- <!oii»'  hrran-f  an)  n  porl  u^'  r  ran  r«'(  o^tii/r 
a  sli^il  M  >  miTnl'i  r  aTnl  i.-'  unlikrK  to  ttr  «iii~l«  tl  into 
-n-p*  <  lin^  tliat  it  wa-  \^ritti  niti  M>7  I  IK!. 

Purpose  of  this  Dict/onary 

Kf^iort  M-nr-  i  (mIi^  arr  arlntrariU  .-rh  t  tnl  |i  lti'r> 
aml'or  rniinlM  r-  u-<'d  imlii  atr  rr|ali[>rk>fii|»-  nnonj: 
inili\iiiual  n  ports,  WUvn  ronifiin**!  v^itf^  otiitr  l*  tof> 
aihi  or  rujniht'r- -|)t » ifir  lo  llH>:-r  in<]i\iiluai  rt  port-. 
'  'thr\  form  (N'-j^'nah»f*  that  tnav  i^Jmtifv  thrri  port^. 
I  lh'\  art'  a  tltAii  v  ainir-d  at  farilUalin^^  ri  port  i  ontrol. 
W>\\\  ph^^iiai  an<t  hihlio^rapltii . 

Ith-  <l<'\r|optrn  nt  of  n  pf^rt  rodf.-  ha-  fol|f>\M(l 
«  Iom  U  on  that  of  ihi  rr'p«>fl>  tin  ni><  Ix*  -.  I  fironiih  tli>' 
^«•ar^  iod<'>  liavt*  iMHonn'  >o  riinn>'r<ni-  a-  lo  In-  alnnr--! 
!ni'anin^lr>s.  ("uni  ri\r«l  a>  a  >hortria  iti  n  p(>rt  r»  Irr* 
i  tirt\  i\ir\  ar*"  MOV*  ofti  n  a  luiuln  ap. 

[\n<  hictmnary  uit»  ni!»  <i  d>  aik  ai<l  iti  om  running 
llial  handicap.  It  altmipls  to  identify  i>r  proxidr  an 
a"v(H  iation  for  tiMtA  <d  tin'  rod*  >  that  ha\r  h»'»  n  ap- 
ptit'd  to  rr  port^.  Hii-  ifitriHlhi  ln»n  rndf  a\i>r>-:^to -npplj 
i  r.otj^'h  hai  kj^T^onnd  iriformJiton  jUaui  th«'  a.-^i;:t}nn  fit 
and  mak«' \ip  of  n  port  <  odr- to  •Miahl*  th*'  n-rr<d  th«* 
Du  Unnurv  Ui  tnlrrprrJ  lh<  rod*  -  and  otin  r-  lu'  nia\ 
rn«oiinl<'r. 


Brief  History  of  Report  Series  Codes 

Althcmjih  rvporl>  liavi'  tu  rn  krioun  fi>r  many  )<  ar>, 
tin  ir  di  v*'lt)pnn  nl  a.-  a  enajor  nn  aii-  of  roninuJiiiralion 
dati'>  l>a<  k  oidy  to  World  War  II.  Thr  Offiri'  of  Scini' 
lific  Rt'M'arcfi  and  l)r\rlopnn'ra  (<  >SKI))  Is  ^nn  rally 
» rt'dilt  il  with  n>ponMhility  for  thi  ir  growth.  l'n<^'r  Ihi' 
( )SUI>.  ^oNrriiiiM'iit  >poti><»r«'il  rox  arrh  attaiiu'd  tin* 
.-liapi-  it  ha>  had  r\(T  >im c  Its  outstanding  fralur*  > 
wrrr  di  i  <'ntra!i/.ali<>ri  of  scirrilitu'  t  ffort  llirou^ih  n  .-rar^h 
( (intra*  l^.  iin("  r>oMa)ily  di  fivinir  from  thf  ad\  int  of  rc- 
^rarrh  l^  ams,  and  pruhU  ins  of  >rriirity  control.  I'npnh- 
li-hrd  reports  wrrr  tin*  lno^l  .*nitahh'  nu  ans  of  rrcordin^ 
ar\d  di->«  iniiialiii)j  th<  n>nlt>of  this  r^  sran  h, 

Nnotln  r  v\artiiiu'  (h'Nt^opnn  nl  that  prodncril 
Iar«:r  nnndM'f-  of  n  port-v  wu-  tlir  work  of  tlu*  allird 
t('ain>  that  invt'>ti;:atrd  rin  inv  >c  irntitii  and  ti  diiiit  al 
rot  art  h.  fin  \\  raptiind  ir>jn\  tlnni-antl-  of  («i'rriian 
ami  Japam'^f  m  it-ntifir  d<h  uint  nt>  ami  rn  attMl  thou- 
>and->  of  othfT>  with  rrport>  on  tln  ir  fiinhn*:>  ami  intt-r- 
»n  v\>  witli  i  rit  ins  >(  imti-ts.  I  W  t  aptnrcc!  (!o<  iirn«'ii t> 
and  tin*  I'  it  hl  Intt  lli^t  in  \       nt  \  .  I  rt  luii«  al  {\'\ 
iiriti>h  (rWt  lli^t-m    f  )hii*(  ti\<s  >nh( orruuittrr  (}{|(  )>). 
t.oinhiru  d  !ntrlli{j:<  nif  ( ihje  t  tivcs  Suln  oinmi ttcc  M 
Joint  lfiltlli«:*'iuf  Ohjet  tiM^s  A^fm  y  (.|l(>  \)  ami  ihf 
Arni\  l-.uroprairi  in  ati  r  of  ( Iprrations,  AL.'^t)^  \h>sion 
( \I.St  )S)  rt  pt»rt.- w^  ri'  im  a-nrrd  in  ton>  ratln  r  thati  num- 
h.r-. 

ISt^twar    ifm  <  af;d  t<*t  1iin>l<»^:\  <(»ntimit'd  in  tin- 
p.itlt  ru  tjf  tfn-  I  hf'  \t{»niif  KntTt;)  ( lom^iilv-ion 

( \l  (  ).  (  n  atvd  hv  thi'  \toinit  I  ht  r^N  \«  t  of  P)fh. 
opt  ratfd  it-  lahoratorif- and  pnnnott-ti  nut  h  ar  n  -t  an  fi 
thrtnijih  t  otUrat  ts,  In  tin'  inilitar\  drpartnn  nl- tht  rt' 
wa*  a  In  rin  ndous  t'vpan>iori  <if  n  ^t  ar*  h.  Kxptmli- 
Inrt  s  ftjr  n^^'arrh  anrf  dc^elopim  nt  hat!  approxiinaCt  U 
(h>nhh'd  dnrinp  tin'  war.  and  in  thr  dft aih'  followinvj 
til*  s  thnihtt  d  atiain.  I)nrin<r  this  linir  tin'  prrt  <  nt.i^M'  ol 
rot  an  h  i»i(nir\  >pt  nt  h>  a^t'in  it  s  of  tin'  ft  th  ral  ^<»\t'rn- 
nn  nt  iin  f^  a-rd  afiproxiinati  l>  t<'n  tinn  >.  hy  j'^.K^rt  - 
-iilt-  of  that  Lr(>\rr!niirnt*?poTr>orrtl  ri'H'an  h  Wtn  In  in;» 
pnhlidn  tl  in  rrptirt  at  tin-  riitt-  of  75.0(10  to  HKhiHK)  .1 
^  t  ar. 

nhvioudy  tht-rr  v\a''  ^rcat  m  < d  h^r  hddio;rr.ip!iir 
nli'iitilit  atitni  ami  (  <mtr<d  of  lh*'.-f  r^■p^^rl^.  I'rohahly 
tin-  lir^l  atti'inpl  w. n>ath'  h\  thf  (  Khf^-  of   <  it  iitilir 
jii  ran  h  and  i>i  *t  iu|>iin  ril,  whit  h  atlopti  d  a  >imfdi 
nuint  rit  al  H  rit>  h>r  ii!i  tUif\ iii;!  it>  n  p<jrt>.  Ih  t\\<'<  ii 
tint -tpiartt  r  ami  orn*  thlrtl  cd  it-^  t oritrai  lor>  report.- 
VM  rt^  >f>  nnmht  rt  tl.  Jiitl  a-  Mortinn  r  TautM-  rtMiiim  ntcd 
in  l^)  tl$.  'it  ha-  he*  11  tlt  imni-tratetl  o\*'r  ami  o\er  a^aiti 
tli  it  tif  all  rt  port-  iv<(jt  <l  h)  i  »"^HI )  and  il-  < o/ilrat  lt>r-. 
iho-e  rejMirts  hearing' t  )SHI )  nuinht  r>  rn.i\  Ih-  the  mo>t 
I  on\t  rii^-iit!\  c  ited  antl  t  iMitrt>lh  tl  hihlio^rraphit  ally.  (,\} 
\  fit  r  the  di^handini:  nf  ( I.*^1U  ).  tin  re  w  a-  nt)  hnijier 
a  i  I  ittral  a^em  \  Itj  <  <intrn|  t^r  kt  rp  trat  k  u\  ri  -ean  h 
n  port^.  In  -pet  ilit  »ire.t-  new  a»:em  ie>  were  t  rt  Mled 
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^l■lninah{<n  of  n-jmrl.^.  \n       (  lUi^r  i  Ird^  r  j/i  \U  \^ 

Mffirt*  of  1V<  Ittiiral  >«'r\jn',s  (( )  !      fc>r  llit-  |Mir}>o>r  of 
rollci  tin|;  arifl  making  j^ailaMr  un(.la.<>inr(J  .imi  lii- 
I  las-ifit'ii  rr|i(tris  (»ri  h  jr  tinir  ami  |K»shvar  n'.-t;jn  ii 
-jiorisond  \i\  tlir  iVilrral  |iu\tTiiiurMl  and  i  iK>jn*raliii^^ 
Ji»rt  jgJi  jiOMTiinu  til-  itr  ( tJj^liirt  ii  (rturj  ♦  in  irn  t  iniri 
lrii>.  \  \\t'  \ tnmir  1  11*  r^:^  (^onifiU'-ipii  r>lal»li>lii  (l  a 
i  t  t  hiiiral  Ihfnrfnjliofi  >i' mw  {  I  IS),  lat  r  naniiMl  On- 
'  ^ffitv      !  I'l  lniii  d!  Infunn  jlitni  (I  »TI).  I  )i vision  uf 
i  ri  iiiiiral  iiiforiHaliiirf  K\l«  M-it>n  (|)J  IK),  and  la-llv 
i\\f  1 14  luiii  al  !iifi)rrrialioTi  (  (  iih  r  ( i  ir^.  H  hit  fi  vsa^^  a 
I  oiiliniutfiMi  ariil  t \pan.-ion  oi  ihi^  rmtral  iiMlr\in^ 

•  f  nir«' thill  tht  I  iii\i  r>il>  i>f  ( V  Mi  la!ltjr^'i*  a! 
I  jlioratiin  liaii  In  «  n  f»rM%itliri^:  (dt  ihr  Maiiliallun 
tfn  t  .>iMn"  \'f\2.  Il^  n  ^|t.>ri-iliilili+ m  rr    lln-  <^>.-rr:u 
iialitHi  of  .«rM  iilihi  .uui  h  '  !  ti!,  al  fM^orination  rrlalini' 
III  xii'U'tr  i  t\(  Tii\.        »  afli^t  ^f>r  l.v  ifir  Alonih  T  rn T;rv 
>»  l  nf  l'rK>.  Jn' PU()/ ir.lh.'OHtVr  ,>f \j\d!  |{.  >rjrrl. 
(ONK)  ffUt  rr^l  iiilo  a  itintr.H  l  v\iifi  Um'  l.iiiran  nfl  on- 
^Ti'^s  (or  Ihr  ^^taflli^full(■nl  t^f  a  >ri(  ju    ami  I  r*  linof't|i\ 
I'rojrrl  (laliT  kf3ou  ti  a>  i\if  \a\  V  [{^m  an    SrrlioM  yihJ 
llir  1  I  «-|)inral  I rildr  natiurt  1  )iv i>i<>ii)  (or  >4  rvi(  in>:  trrii 
thit  at  rt  juirU  nf  irih  r»  >l  lo  (>Mi  vtmtrai  Inr-.  In  1'^  U\. 
\Ur  i  >ntral  \\t       urnrriU  ( IHif  r  ))  i  u>K* d  oul 
of  iJm-  rartu-r  Air  Dot  iinn  ril>  l(r>riirrh  ("riitt  r  dn<l  Air 
Dorijiiirnt^  i H\ j.^iiiri,  v^jtfitlir  r»'>fnHvil»j|il\  for«T;:ant/- 
ih;r  all  air  ilm  unu'ttl>  for  uv  \t\  iiiililarv  or ruiii^ulinn^ 
ami  l\u-ir  roiilrai  lor>, 

I        a^rn<      all  follow  nl  lln-  O^IU )  r\  jrrkjili'  aiuJ 
MUijifil  to  arhit-vr  lnMj<ijjra|iliif  roiitrol  ovi  r  rrjiurU 
in  ihi-ir  (}oriiairi«>  hv  Hirin  >orl  of  ri  |<t>ft  nurnlnTiii^ 
trni.  I  lit'tr  i*xarnp{^'^  liavr  in  turn  irii1tii'M«'rij  Inr  a^rii- 
4  it',-  lJi*  \  ^rrvr,  iFu  haling  ori;;indlor-  artd  u^  r-i  of 

r«  port>,  aritl  rrporl  ninn)jrr>  |ia\i'  roiin-  to  En-  n  r<  ^il»<| 
a-  ihr  |iriii<  ifial  rir\it  r  fur  report  (  0}itri»l. 

!{i'|>oil  r\iiniln  r.>  olfi T  niariv  aik.inla;;r.  lor  hihli**- 
t:fapliM  ri»iitfo].  Ih<^  liav»' .~irii pli^  il\  ami  hri  \ iU  . \  lies 
[iiTrnil  o{M  ri  n  !•  ri  rn     lo  ^^ cm rit\  -rld>>ifi*  t|  Matrrial 
WJirn  f«ro|n'rK  tj>iif.  ih*'\  pniNjilr  [iti-ili\r  iiliiilillr^ 
lion  of  riud  rial,  ami  fli  |m  ihlin;2  on  tlifir  iirak<  rjp.  iija\ 
iiidit  atr  -onn  * ,  *UW.  -nlijr  i  I  or  a^jilalntil) . 

ii\ft\i  ol  rrjiort  rnirrilit  r>.  Tin  re  ar«  -irujili  fMjlillcation 
I  i;rli'>         MuriiiM  r>  a--!j:fi' «}  I  \  ori^'iii.ilifr;:  in  s  oulful 
liri^r  a^riTii  if^.  I  In riia\  jii<  tii<l«'  a  '•i  rial  ro.niln  r  \*rt  - 
i*  t\rA  [t\  an  iridiialiori  of  th>  t\|i<  <'l  puhli^i  .Hiori  iri- 
wi!wii,  *  .L' ,  1  ♦■rhiii'  al  Itt  fuirl  No,  I.  or  I  K  1  or  a 
-rrial  fHifnlM  T  j>f«  i  t  iJid  hv  a  i      -  Inr  lln  i--(iM>;i  <i^vui  \ , 

•  i;  l,\  "-iinn  tiMh^  Ihi-  >'  r(jt  rminlit  r  r«  jilu*i! 
liv  Hat.  ..f  i^.oaMir.*  .^.   \{.\{,  Mn  I  MJ. 

I  In  rt-  ari"  a<       iuii  ati'l  ili-trilHitiot  ■       „  a->j{:rn  «1 
li\  fi-t  ipji  iiU  of  rt'porl-.  W  lir'ii  a-'i;:n»  »l  in<li\3iiiia1 
jrt  in  i. lli(  \         rnraniri^MhfiK  vvillnn  llio  r  anTriH  h  v 
\\]i*  t\  jvMi:rh  »j  l*\  iii-tril»utioM  f  i  U\*  r-.  tin  ir  riM'aniri;r 


rt'si  Jii!)!!  *  {Mjhiiration  totfrs,  Many  of  lli<'  hr^l  kriovt  ii 
>i  fir>  h^\r  lii  rii  oi  llijs  tyiM'. 

i)U'i<r  of  I  n  finiral  St  r\jv  *>> 
\TI-  <  Vnlral  Air  lltn  tinimls <)ffi(  i- 

\1)-  [K  fcri^f  l)ot  (i:nonlaliori  Onlrr 

!  ( l  ilirary  of  (i<in^r*  s>,  I  n  fnut  al 

In  form  a  lion  f)ivi>ioii  (u'r  Itrf. 

Nj'-  \toiiili  Kmit^>  ( iiijitiii i>>ioii. 

I  rriiriiral  Infornialii  ti  (irnlir 

N(  \  I!  Nalional  AtTonautii>diiH  Span- 

AJjninistralioii 

\(  \  y.Ml)'  Natioiial  At  roiiaulit  -  and 

\ilrnini.-lralior} 

Vtthou^h  iIu  'i'  ;irir,>>iun  r(hJ»  >an"  \^vll  known  aral 
iiitt  rEiatMiuall\  adM  rti^ril  tlirt>u^h  tfir  r<tiort  ali^lrart 
itu.  jo,M;at-  i)ir\    all  atl^l  tu  tlir  i  i>rii|i|f\iti<  >  of  }ijm«II- 
ifi;;  n  jiurS.  "^tnwr  i-t  lijy  for  llitM' i  ir- <  an  Im- 

t;dmr«l  froru  tin-  arlitli  hy  Narn  y  l^iylari///. 

Mor*'  >o|ihi-lii  ati'd  lliari  lhr  sini(^!o  niirncrii  al  \*u\i 
III  ation  and  ai  <  i  .->iu:i  lodis  arr  tlio.-r  that  rrfl*^  I  lfi<' 
liiMio^raphii-  drx  fiptidli  <if  reports,  i  Ik  h'  t'(>dr>  ma) 
inrlihh'  iniliratiori ^  of  itit'  orii:iiialin|4  a^i  riry,  tin-  cihi 
Irat  I  or  proj^^c  I  u>ult'r  whirh  llu'  work  wa-  rfornirJ, 
IIh-  iyy*'  of  r<'[Kiri,  tlir  datr  of  i>>uam  r  and  nia\  or  nia) 
not  conlain  a  >f  rijl  JuiriilMT,  eg,,  .\A(!A  MK  A  \\A2. 
It  is  ihi-  lypc  of  r*  port  nalr  that  j^avi^  rix-  tt)  ifir  It  rni 
■>liorl  litir''  a'  a  >\  luin)  ni  for  n  pofl  iiunih*  r. 

ririalU  iIh  rt-  arc  rt  [M>rl  ((m^  s  tlial  rrfirt  t  llir  ^ub 
jt  rl  fiiatt«  r  of  rr[Kifl>,  r.g.,  Rl,-2').2."i  {.  Tlit  si^  an-  a  na- 
hiral  diTi^atioii  fforri  traditjonai  library  i  las.sifi(  aliojt 
^<  ficTR)  >  and  nia\  al>n  Im-  an  <  \l<>n^ion  of  jinl>li< ation 
nKlt-^,  \^hi<  h  ifii  hide  »  nilK)U  for  or^ani/alional  snii 
di\i>ion-  of  llir  ori»iiiialing  a^i'iirit's. 

Ilt  porl  nuiiilMT^an  fiiil  to  man)  diff<  rrnt  am! 
l|i*\>r  n*<'s  ffjvr  innifrrj«  r<|       tnak»  -u|*  <^f  the  <  orlf.'^. 
V\  Itrri  tti*'  rnindn  r-  an-  ii-rd  for  jiu r|Ki>r^  (»f  prujn  r<)  or 
SI  I  urity  i'oiitrol,  ifi^  ri^  'i<  a  ri'<|uiri  inrnl  llial  ihey 
tjiiiipir  iilt  ntifii  ation  of  tin'  rr|iort<.  hiil  onl>  vvitJiin 
lh»'  |!rop<  rl\  Of  >r<  urlly  rontml  sv-lrnr  I  lu  rt      no  ad- 
\:inlaLrr'  to  liavinc;  (  <)r>(ro|  ntirn^^  r>  inili<  air  an)  ihin^^ 
ahoiil  llir  ri  |>or(j  or  tlirir  issuin^i      n<  ir>.  U  In  n  tin- 
ininitM'r>  an-  u>rf|  a>  filing  di>ij.inahorJs.  ihorr  nia\  Im  a 
rr^piirrrnrril  that  lh<'  nnr]dH'r>  hr^j^'m  with  an  Irvlira':  m 
id  till  ori^rjiialin^  at^mry  mi  ifia*  ifu*  rrporls  will  Im- 
i;roii|i<  d  in  tin  fi|.>  li)  ronr<  i ,  VVb»  rj  ihr  fMJinlM  r^  arr 
Mrrd  in  hiS!i^i^^ra|ihir  n  iVrnn  rs,  l|n  rr  i>  llir  f('(|uirt'' 
nirnt  llial  t^ir%  <:i\r  iiiiii|nr  idi  niif:(  alion.  lopiln  r 
Llir  di>iral<ihl)  of  liavin;£  Ihr  i  ih|i  ^  iridi<  air  thr  smiri  r 
.ind  availdliihiy  of  ihr  rrport-  an<i  of  ha^iri;:  ifirrii  in 
-larnldrd,  ^d-iU  iitlrrpri  lid  fofrji-. 

<  Irir  i  Ufjrru  r  of  0\i-  (nir*  a-ini;  ai  rr  ptani  r  of 
fe^xirl*  I*  ihr  f(dr  a'lTjhrd  to  iht  in  iri  rrcnil  library 
\>M\iU*  jlioii-.  I  lit'  Sland  ird  for  DrMrtplivi  ( ^iJal<»|iinii 
oM  "Ov»  rnnu  nt  >t''i  s.l  iln  and  I  *  <  Inni  al  Itt  ptirl-*  (IUh, 
No.  1)  ivtjrd  In  tfi*' l)i  r<  ri-i- Dot  unn  nlalion  <  irnlrr  in 
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( )<  Uit)rr  I'Xifi  s|u  ririi'>  that  i  fiuin-  <if  i  nr|nirdlf  atilliitr 
^hcuJ!l^  iudtiu  [}\r  U  \v\  rr(\vi  \vt\  nitn  riioiMiall)  inlhr 

Njifirv  liuvluri  ((}),  ill  li*  r  urlii  li\  "It'i  hriii  j|  J{f. 
|»ofl>/'  \Uiii  u|>prart  <l  '<i  l\Q  \u  llir  full  of  ['CO  ^tn■v<*•ll 
llie         iif  wnftt- r>lardiMi:  rr-fKirl  ituinlK-r^  for  MirjriarK 
i'M^m^nn)  in  ihr-  >lt  In       wt)rk  <>J"  n  fi  fr  ij,  r-  libra/ijii^iip. 
S|u-  mention-       fir-l  rijidini  <>f  lhi>  lhittt>nary  j 
\a[iijl»Ir  aiil  li>  Jiul  (Irlt  ( work. 

I  fir(iri;;li       Vi'jr>  >nm  r<  ji(;rl  niirrilM     nri^M/iali  cl. 
.  null)  f^fnliirin^  tM\r  ari^rri  in  i-oiiiH^riion  uilli  ihi  ft). 
1  lir-^f  pfii|i|i  in>  wvrt'  i^rciluiitx  tiirvitulilr.  In  aditiliofi 
In  ifir  \jn'iiu*  up|>nMr|]i>  u>  ilh'ir  a^^i^Mnn<  nt 

vHiij  till'  fUlfi  n  ril        l<>r  On  \  wrfi-  inlrniInK 

lK«  r»'  ud>  a  lark  f>f  pn  cvdmi  in  handling  ihrrn  atul  a 
jji  k  ol  <jihii  r>tanilln>;  alxMil  tlu  ir  iiiuiuiidii^.  llumimK 
uf  a^^t  TM  i(  >  wi  Tf  in\t>!\i'(i  in  tfi<  lr  a^^i^iiinrnl  atwj  u^i  ; 
lluni-arnl'»  <«!  ililfi  c«  nl  nulr^in  ilitfi  rrhl  fi>rni>  >j»ran)i 
up.  I  hi T<-  \vj> /lo  v« a\  1(1  i  ohlfi)|  iIh  III.  L  tnTr'  ua^,  aiiiJ 
i^.  no  u  j\  to  j*>t>-  tlu  ir  n  halnlilv .  >in\ir  rodr^  jrr 
wt-||'kilf)\^  Fi  ami  iiiiiit  ati  ihr  ^nnrro  uf  i|m'  frjK>r(-, 
\>hi|t"  nlhrr>  in*  un  MDlliin^:,  \v{  a\\  ha\r  In m      il  in- 
<li>rriiiiiiiJtrl\  Inr  n  frn  ntr  am!  nmln>|. 

rarU  a-  10^7.  nlirn  p'^«>fl  mi/iibtf*  urrr^till 
in  Oh  ir  infarii \ ,  tlirrc  ua^  m  (icrr>ition  of  tfu'  j>rnMriii<> 
\\u-s  rnuM  |K)>r,  \  ( .onfrrrm'r'  on  tin-  l^illiio^^a[^|lil: 
Toritfol  of  <  I'ostTrifrn'nl  Sc  tr  rilinv'  arhi  !  (  <  Inii<  al  Hv- 
port>,  ill  III  al  ihr-  l  ibrarv  t)l  (loiiirfr->  irt  Si  |>li  nilK'r 
V)  ir,  (K-trriniiii  <!  that  thr  lai  k  of  >tanilarili/atiork  of 
rrport  niinihiT''  lirtrai  t<-tl  fforn  (lirir  ij-iTiilnr»  aniJ  rr- 
( oinnirniKil  tli.^t  a  roiiiniiUri'  ilra^  u|»  a  projio^al  fi^r 
irnpr<i\rnir-nt  (7).  Thr  th  \X  >(  ar,  Mortime  r  laiilti-  (H) 
|iro|Mi>rii  thai,      hal  i>  rn(nirrij    tin-  proirinl^^altori  l»\ 
.N)mr  or^ani/atioit  ha\in^^  \Uv  rt  i|uiHtf  anlliorit\  of  a 
^(Jm  ni*'  thr<Mj<rh  v^hi(  lu■v^r^  x  irrilific  athi  l*  (  hiiiia? 
rrjiort  prt  |»jrn!  ami  i-Minl  unili  r  a  fi'M'an  h  <  oiitrart 
wit!t  iui>  ht'ijiTal  ajj;<  n(\  wouhi  hrar  a  sxmhol  uhirli 
houIjI  uUnliiy  uniijurlv  rarh  rt  ^tort  aiic)  n  Jjlr  ii  >>  >- 
tcinatirall)  to  ail  otfirr  n-[K)rt>.  " 

In      V)  till-  SpiH  iai  (^>niniitti  r  on  Tci  hniral  Infor- 
mation t>f  thf  J{v>fari  h  andOrvelopiiM  nl  Hoanl  forniid 
an  Act  Noi'  Pant  I  on  iVoji  i  t  Iih'ntific  atitjn  NiiriilH  rin^ 
S\>|i'ins  to  look  into  the  |>rohlrrn.  I  hi"  Parirl  ua.s  un- 
a(>!r  to  rfCoiiwiH-nii  a  uniform  numht  riiij;  sN>lt  rn  hul 
did  ilran  np  a  h>t  of  r*'ijuin*nn  nls  for  >dtisfactory  ilrn- 
tifii  ation  nnnibrrs.  TtuM-  iniUnJi  rl  ii!fntifirali<^^  </.  lln- 
('oirnizatit  ^o\i  rimit'iit  a^it  nf  v,  a  iIim  fipti\r  c  lav-ifir  a- 
lion  hloc  k  and  a  MTial  hlfx  k 

liy  I'^.K)  \hr  >jtiiati<in  had  Im  torrir  MTion--  i  jumjitIi 
M>  thai  tfirOntral  Air  |)o<  unnnls  Offie  »■  (C \f )())  nih 
di  rlook  a  >Mrvt'\  of  rrf>ort  rnjni)»rriri^  ^lrnl^  th^  n  in 
U-I-.  Th^-  r»  r}j!u  of        >!inJ>  \\t'f*-  in  Jfni*'  J'/>0 

in  a('  \i)0  n  fK)rt  uhith  li^lrcl  m  vi  ral  h»m<jr<'<l  difh  rml 
^nnrnlwrin^  >>>ti'm>  f /O^.  I  hi^  pfrlirnir>ar\  Mirves  wa^ 
'appan  ritlv  fn  \rr  follonrd  h\  a  final  sunrv  or  hv  an 
u|fiaal  ^latt  nu  nl  of         Vs  >Und  on  rt  porl  nunih<  r>, 
i»ut  il  did  lra<l  to  an  artii  h-  h)  Major  I*.  K.  Sturrn  in 


\'.\\)i\'^  iechni(^l!hta  Digest  f//>jri  which  he  pleaded 
for  a  ^landard  >Vst4  in  of  ref^ort  nurnhers  in  whii  h  eai  h 
number  i<nild  eun>i>t  of  a  pretiv  i'stal)ri>hing  the  source 
of  the  rep<^^t,  a  serit's  nundKT  designating?  the  .^eriis  of 
I  ontrat  t  number  and  the  serial  mirnher  of  the  reporl, 
and  a  suffi\  pvin<j  additional  inforrnalion  huch  as  the 
l>fH'  of  n  porl,  its  >e(  uril)  ejassifiealion  and  its  spreial 
di>tribulion  limitations.  ihi>  artii  le  represents  one  of 
Ihe  feu  altenipls  to  >pn  if)  tlir  maki  up  of  report  nuni- 
her>. 

Suh^  »pn  nt  to  tin'  <  )\!)( )  >ijrve)  no  attmipls  wfri" 
made  to  ^traii^hti  fi  onl  Ihr  ei>nfu>iori  of  n  porl  niini- 
her>.  I  \\v  iofornial  g  ,vi.s,  prc>^ram  (the  '  irrcmp  for 
>tandarili/atioM  (»f  informatics  ser\ire>")  niaile  up  of 
re[>r»>etilali\es  of  thr  \¥i  .'s  Tec  hnical  Information 
Srr\i<'e,  Oiv  l  ibrary  of  (^onjrrr.-^^Wav  v  [{e>eareh  Sic- 
lioii,  the  ( it-Ill ral  Air  l)oi  iirnJ  iils  Offiee  and  the  Na- 
tional Advi-4>ry  CoinmiUve  for  Aeronaulies'  Uivi^itm 
of  Ke^eareh  I nfitrmatioh  att«-mpteil  lo  b^tandardi/e 
t  ataloij  curd  formal.  >ubje(  t  beadin^>  and  lorptirate 
author  eiiUir>  but  diil  not  r(mi  ern  itself  witli  report 
nunkU  rinj/  >ysli  riis.  At  Uir  in>tilute  on  l)ie  Administra- 
tion and  L>e  <if  "l  et  hrneal  Hesearrh  llepoils.  >pon- 
Mtn  d  b)  Mi*  .Sc  ienc  e- IVc  hnobi^f)  Mi\L»ion  of  llie  Spc  . 
rial  I  il>rarir>  A^^oc  iation  in  \*Kr2,  Ihe  firoljirni  of  re- 
port nurnlier.--  vtn^  iIim  n»ecl  by  oiiK  oiu  >[M  aker  HlV 
atul  at  tin-  \V  ork>hof>  cm  thr  IVoduetion  and  I  si  of 
Tec  hnieal  [{e|M>rls.  hrhl  at  the  (!uthcdi(  I  ni\er>it>  of 
\merira  in  HJ'i^i,  it  was  not  i  oti>idr  re4|  at  alK  Iriderd. 
during  th*-  ri  riiairidr  r  of  t!\r  l^oOstlien-  was  only  an 
nnba|>pv  roi^rution  to  thr  ecmfirsed  slatns  (]Uo, 

In  till-  VH){)>  that  situation  <  hanp'd.  [{e>i^nalion 
iMM-artn-  revulsion  and  efforts  hr^an  lo  be  made  to 
find  a  way  of  rcmlrollin^'report  imrnlM  rs,  The  pul>- 
li[  ation  of  ihe  first  edition  of  this  Dictionary  deinon- 
stratrd  the  M  riou-iios  of  the  [iroldem,  II-*  effec  t  was 
lie  iiihtened  by  an  arlicle  entitled  "Keporl  Number 
CJiao.*"  appearing  in  Sprcial  Libraries  f}3}, 

Shnrlly  after  piit>lieation  of  ihe  Dictionary  a  re- 
port was  issued  by  Jb  rnrr  and  ('onif)an\  that  ga\e  the 
n  >nlls  of  I  heir  findings  frcmi  res<'ar<  b  iindrf  taken  under 
( ontraet  lo  the  iNational  Science  Foundation  (\  i).  The 
purpose  of  that  contracl  was  announced  by  NST  as  Ihi- 
.v|ud\  of  rategories  and  code  designations  of  I  nited 
Stales  governmenl  lecbnieai  reports  aimed  al  anal)/ing 
Ihe  various  ratrgj)rirs  and  coile  def.ignati<in.s  assigned  to 
governnirni  refjorts  !iy  bd^ral  agencies  and  I  heir  « oji- 
traelors,  and  lirterrnining  thr  ni'i  d  for  and  praclirabilitv 
of  developing  and  adopting  a  coordinated  government- 
wide  system  of  imf^ri^ved  report  cod<-  de>igf>ati<ins  Hf)h 

I  nfortunatcj)  the  Merner  Company  found  ihe 
probli  in  so  Jarge  that  they  eJerb-d  to  ignore  the  por- 
tton^  (if  re(K>rl  codes  acronym ir  fcir  ihe  issuing  liodie>, 
and  concentrated  instead  cm  ihctse  derignaling  the 
func  tiiiris  of  reports.  In  lb*-  introrfucliori  lo  lln-  re  port 
th»  y  stale  thai  umTiiI  infc^rinalion  w  as  obtained  from 
160  ofgani/alion*.  but  thai  the  baste  a»rps  of  material 
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(liffrrt-rit  rt*|H)rl  ^rnc>.  Kwn  in  so  limilnl  a  j^jiii- 
filing        foiicvi  s)j  UuU'  (»<-rld|)|Mn^  ot  [prjc  tin*  from 
oni*  a^e'iu  \    i^'fivs  to  firuiifirr  as  t(»  n  ndrr  it  insi^nifi- 

Ill  (lif'ir  <'<m('Jiisi(in>  ulnnit  (hr  frd>i[iitit\  of  a 
|2n\'Tnrii('nl-vvii|f  lorilrollrd  ^)>tt'iii  of  rrporl  nuriilH  rs 
lJu'V         sr^oral  (.'tmllivlinfi  irilliHMues.  On  ihv  otic 
Httntl  th« A  r«  frr  tna>trj(jy  In  niJ  UiHaf<i  thr  >siiii|>!ifi- 
I  atioii  of  rr|inrl  riurnbt  r^  ami  an  afipan  jit  inli  ri'.-t  in 
"ordfT.  (prriii<:lahilily.  niulualily.  and  tonliruiity*' 
(I6K  ItiJl  iHi  Iht'  nlfuT  Ihry  qui>l»'  rofwirisr^  to  thi^ir 
*|ni'-ti<innjiri"  Ijuil  ^^lHH  frrlin^^^  llul  n  ju^rU  aiul  ihc  ir 
iK'..i^fiali«»ii- jrr  tlir  |iriN*il»'  li«>inr>.N  of  rarli  or^awi/.a 
litHK  thai  lovdl  r\|Hri*'ni'i'  i^  ri  n*;<^'ti  ir»  l^i"'  mti^v 
and  'hoiiM  Ivv  rv^^anlvd  a>  v  jUultli'.  lhal  re  port- iio*  of 
iiitrrol  lo  -mall  vin  lr>  <^f  ij^  rs  hIio  know  and  ufvii  r- 
?Und  tlh'  iifii»."»>  in  fai  ji'>  of  lln-  i^rix'ril  arraniit  nirjil^, 
ami  Ihul  ddinifii^trativr  i  cmtfolv  nt^tild  inak*-  Am- 
dardi/ation  unfoa^^hli-. 

llir  I  ",/6iK  ?iiov*<  d  a  MTit  >  of  ^r(uralf  *'fforl^  loluinj^ 
grr-alrr  afi|^rt'riatir)ri  tu  ri  |irjr(.^,  and  ihruu^li  t'duf-a- 
liou  a>  v%  tH  a>  >landard>.  lo  |iniviil*'  sornr  nira-ufc  of 
hiUjo^rapliiral  rrirsUol  rnri-  Oitjo.  V\  i>rk>}io[»  ationt 
r«"|«>rt:*  viTt'  fu  ld  hv  lv*o  <  .ha[»l*Ts  oflliv  SjK  tijI 
I  i!»rarit>  \>.'<iriaU<»ri- t>Mr  tiv  tlir  Kiodrand*"  riuptiT 
ill  Noii'iiiU  r  I V6'>.  and  onr  liv  tin-  \rw  Jt  f>i»\  (iliap- 
l«r  ill  \\tTi\  HK»7.  llamilMMiks  <iri  >|irrial  /il)rariHM>hi|i 
tM'trart  to  ^i\r  nior*-  attmliori  io  tin-  fi  jtor t  lilt  ralnrr. 
and  (r]t-nlionrd  r|»'(if>iaN\  tlir  |>rolift  nis  ol  ijt  alin^ 
\^k\\i  n  poit  iiiHiihtT:-.  Af III  K's  about  rt'|ii>rt>  df^jji'dnMl 
in  journal/' drdi4'atrd  to  umtis  (hftrnnl  |>lij>4'^  of  ii 
hrananr}ii|i  piihli-ln-d  in  F  ri^land  a>  v^rll  a^in  tli^^  I  nitffj 
>lil*>.  \fi  Italian  rrport  i>.^urd  in  I }^<ji  >  >o  far  a-  lo 
firopo-^t  inti  rnalioiial  l  onlrof  ou'r  n-(iorl  rodr>  ojitl 
r-rrU-yfi?). 

In      I  nsVvd  >taVr>|ltr  inn-l  d*  finitr  >lt     wrrr  lakt'n 
h\  till-  ( ioinrnitti  ('  on  Srirr)tific  and  1  rt  hniral  Informa- 
tion of  ifir  I  edrral  (!oun(  il  for  Srirni  J'  and  I  *'i  fiiiol(»^'y. 
In  VHi7i         iv^iji  d  a  lUr<  r  voIumh-  ro|K)rl  <  ntith'd^ 
"Ki'i'oirinirpolalion^  for  National  Dot  iinkrnt  llandfiri? 
S\^tl■rn>  in  ><  irnc*-  anrl  i     Knnlo^y  "  that  •  m jdiasj/e?.  tin 
^rm-ral  itn|iortanri'  of  tli«  rr^iort  liti  ratun^  (iH).  Un^  , 
rrinion  rd  lln^  follovkirij^  >  >'ar  liy  a  Miru  y  rrport  on 
"  iV^^rtss  of  llu-  I  niti  d  Stati'.«  rici\rniii\i  iil  in  St  ii'ntifii^ 
and  I  rrfinif  dl  f  !onu?Hini<  ation  *  H^}.  In  *    trdn  r  lOOfi 
i  '.f  )>  \"l  1  i»in'd  it<  "Slaiulartl  for  l)»'>rrijitivr  ( ialaloi:iri^ 
of  <iov»  rniiJ»  nt  Snt  nVitir  and  U  tluntal  iit'|M>rV>'  that 
nh  tudi  >  |irr  i  i-r  in-trurtion>  ftjr  v>a\>ol  t  iling  n  |iorl 
nnnd«'r>.  a»  v^i  ll  a  -  flt^rn>^n>;^  tfi^ir  ini|ii ifl.no  *'  in  ^<  jrri 
ill;;  otlirr  d4'>»  rij*h\r  »  jUltiirin-!  »  U  rn»  nt-  (•!<0  <  A     \  \  I  - 
'  (Hiidvfiins  to  f  ornial  Standards  for     ir ntifir  and 
U^linii  ul  H»  {»ort-  iV'  paft  d  b\  or  for  tin  I  rdi  rdl(io> 
f'rnnn  lit"  -jH't  ifi« that  'Varli  ri  fiorl  ^liaJI  carry  a  UTit*ju« 
aifdiariurnrrir  dt-.-i^'nalifur'  anil  pro\  id»'- opt^on,^  for  a 


di*^i^nation  provided  liy  tlw  .^f^onsorin^  a^^^ncy,  ono  i>- 
tdldi>hed  \t\  Oh*  fierforntin^  t)r^anizalion.  or  ono  drrivi'd 
from  i:onlraii  or  grant  nu ridxv  (2!}.  i'A)>\'\  l  also  oih 
tained  a^ri'4'nii'nt  from  iUv  major  report  dif<trilmtion  and 
indexing  a^'ericies  to  honor  on**  anolher's  report  numl>pr»» 
ralhi  r  tban  proliferating  llie  numbers  applied  to  each  re- 
port. 

Then*  i>  e>idrnfe  ibal  (1US.VH  ha?  j:i\eri  sojiie 
(  on^idrratron  Xo  tlie  f»os>ihilitie>  of  na1ir>ria]  or  iiit»  r- 
national  c<»rttn>l  over  report  seiie.*.  A  rep(»rl  i^Mied  tn 
|)evejnt»rr  VHiH  hy  its  Ta>k  (irt>up  on  ibe  Koir  of  the 
l  eelmieal  He(»ort  f'J2)  and  later  revised  arui  puldi^fied 
in  hook  form  as  a  portion  of  "Si  irnlifie  and  l  ei  hno* 
lotriral  (  <iJntruoutation   b>  Sidney  I'a>^man  voutain^ 
a  n  frmm"  to  a  propo^l  by  l>r,  i..  >h»  rwin  fr>r  "a  na* 
tional  (and  then  an  internationul)  .standartj  for  rr{Kirl 
in^  eurri-nt  efforts  (of  report  identifier  control  |  ^^hicli 
would  clarify  tfn>  mattrr(vi/.  a  (ioMTTinitnt-wide  Korni 
"I  \W  >>sli*m."  (2^)  Hi?  prop{i>al  has  apparently  ru^rr 
Iwen  issued  by  COSAll. 

nnrmic  the  I'^TIS- ifiti  r<>l  in  report>  and  Iheirde- 
^t^nator^  hai-  inrrt  a^'d  j>till  morv.  A  n^ajor  tool  forun* 
tangling  re|>orl  nundiers  appe  ared  in  I  V7L^  \^  ttii  tli<' 
pnblii  atioJi  of  I  fie  D  tree  lory  of  F.n^ineerinfi  ffmu- 
me/jf  Sourren  (2tf.  J  hi>  rlip  i  Xi>T)  eo^ef>  appro\miat*'- 
ly  3,MM)  4lneumt  nt  idejitifit  r>  or  "initiali>rri>**  for 
"let  bnii  al^ maMa;j<'ment  sfM  eifiraliiins,  stainlard>, 
rt  ports  ami  related  pijldieation>  "  in  a  broad  intf'rpr*  - 
Idtion  of  I  he  en^ine»'ririg  field.  \llli<MiL.d}  it  inefirdo 
\M\\s  on»  -*i\lh  the  number  of  enlrie>  in  tfn^  fhrlion- 
nry,  it  i]<ii  >^i\r  atldilional  information  afN^ul  the 
ilt  rn-  I  rnered,  >w\i  Jo*  the  in<h  %rs  in  uliith  th«-  do<  u 
HH'iit  si'rifs  are  eovend  and  thr  soiifi^^  ffunj  Hhi<h 
tlx  y  ari-  a^ailafile.  ih*-  directory  aj>o  li^ts  government 
report  -*  ries  arranged  by  the  pj\erMm<'iil  brain  h  f>r 
depjilmerU  and  an  or^ani/a tional  ind»-x  that  >how> 
li  w  is  and  relalfon^liips  hi  j/overnment  IxKlies.  U  hm 
us  d  ill  ronjunetion  with  Oiis  Dirtionary  it  should  be 
a  fu  lpful  referen<<^  tool.  es(irria[ly  if  current  plar?>  for 
irjakiiij;  annual  rr\i>ions  an'  follovsrd, 

Kor  tfie  future  a  promisiiig  d<  u  l<i|im»  iil  i^lh«  mWf 
i  A  of  thr  American  Naticjnal  Slandanl.^  Jn^Cituti  in 
IcchriiraJ  reports  ami  their  idi'ntifi^Ts-  ANSI  Z-.'J'> i lorn- 
mitt«  **  on  1  jbrar>  W  ork.DocnmetitalioTJ  ant!  Kelatui 
l^ubli-liin^  IVaelit  e>  Subcorniniltre  '2\  liasfu  rn  t^ork- 
in^  for  several  years  on  aj}  Armrirao  Nalionji  Stamlard 
f(jr  ^eii  ntifir  and  i  rc  link  al  Keporl^-.  lormat  anil  i'r<i- 
ilijE  lion,   I  lir  rurrrnt  ilraft  of  tftat  slandard  rerpiin  s 
that  an  jdmtify  in^  report  imndK  r  Ih  a^si^ned  to  each 
sr  parati'K  luMoid  do(  unn  nl  and  br  shrjvn  on  all  c  opi*"-. 

\nolher  /-.lO  >nfH  ofnnittt»"»  ha-  l»ri  n  \*orkiittj  for 
IIh'  pa-t  )»-ar  im  anotlter  national  stand^^rd  dt  votrd 
s<deK  t<»  re[iort  rionib<  r^.  I  hi  i  rit*  ria  on  s^liii  h  it  ba^ 
pr4.ri  rd*  d  are  that  i  \»  ry  report  diould  }«jve  a  iiniipn- 
ide.itifxiitji  n^nnU  r,  thai  tin-  inimiK  r^  slioold  In-  a- 
brirf  as  pos.«di|<'  but  sfiould  di>i;:natf'  ifn  i^^jMi^  or^ian 
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jiiii  ihut  till  V  >houitJ  W  a«!apt('(l  t^>  iMith  rnai  liirif  ami 
tnaniial  liorufiu  ril  ?>>U'in>.  Sonif  ifuMJ^jhl  ha?  Iietn 
gi\i'n  to  way?  in  mIuc  Ii  llir  >y>U  n»  i  uul<l  lalrr  he 
jiandtMi  for  ij>l<  rnali»«na)  um\  The  v-^um  ss     a(  filevin^ 
uiiii]ur  fipofl  itlnilificrs  ji  t ordin^  lo  liir  |iro)io.-^'<i 
.^tarulard  i>  preMiii  aird  on  tin-  ii<'>i><naUnn  of  a  i  t-ntra! 
aiilfiority  /•  --|»(>nriM<'  for  rv^iAt  rtn^  rr^jorl  t  <Mlr>,  j/r<^ 
Iniorrnalluii  jtM>ij|  a>.-<i<:rniu  ill-,  ari^l  |>roruoling 
llir  u-f  of  l)ir  >laiiilarii. 

Assignment  of  Report  Designators 

I  )u'  J->i;ir;iiu  111  of  ri  |Mirl  <lr>i;£nalor>  i>  irnJul^rJ  jpi 
l»\  all  hIio  liaiiillr  n  poft.-.  iJi  i  aos  of  llir  lai  k  of  >lam|- 
anii/atioii  fnr  n  port  <h\-<i^MJtor^  aiiil  ihr  rniilti|)lr  u>('> 
IohIih  Ii  ifn  \  inas  W  \n\i,  »  vrf>  a^rnrv  t!va[iii^  nilli 
rt  |iort>  finit-  at  lijius  llial  it  niu<t  <  rrjlf  j  (ii\*jtjnalor 
iir  uuMlifv       im-  afifK  aring  on  ihr  rrporl.  I\v<  rv 
iT^'alion  and  fiioilifii alion  ailiU  to  thv  likdiliouH  IImI  a 
>iiliMqu<-nt  iiMT  of  llii'  r4  f>orl  uill  hr  ini>lrd  l>\  lli»^ 
ii(jnilH-r>  apprariii^  on  i(.  It    tli<  rrft»r>'  imjiortanl  to 
kriou  how.  \*hy  anil  hy  v^holn  r4  |Mjf l  drsifziialors  rna> 

a>>i^in  <l  and  to  n  toi{iii/*'  iUr  rh  jraiirri>tii  and 
hniitations  of  Ihr  diffi  rrnt  t\(n>, 

1  a^rm  y  in  ht>t  jM»Hlion  lo  a^^i;;n  rt  porl  itrs- 
i;jnator^  is  th»'  unv  e)ri):iiiatiii)r  or  i-Miin^  lh«'  rrjKirt>. 

1)  f>i»liialor-  a-rignrd  at  th>'  \nnt\i  of  ori^ifi  <  rijo\  ihi* 
adtanta^:*' <»f  apfM  anfrfT  on  <  vrr\  <  o(*y  of  tlw  r<  [»orr  of 
hi       accurate  (u-tjalU).  and  of  ht  in^  known  lo  llir 
tkrivTinating  and  \o  all  di^rihiiliuit:  .^;«  tu  ii     Wht  ii  lio  \ 
Liiiitain  a  dt^i^'nalion  of  ihv  M>urL*".  i|n  v  rrprfs  nt  th** 
idral  in  r«'(i(trl  dr-iiinator^.  K\ain|d«  r  of  Mjrii  idi  al 
i-oili"-  arr  tlio-4"  jji|iii«  d  to  (onnal  r«  jiorl-  i-Mj'  d  hs  tin- 
luajof  ronlrat  lor>  of  ihr  Vh^.   I  fir  rod»>  art  <<jntrol- 
Ifd  hy  llo-  M.i..  liny  arr  hrirf.  iIm A  arr  frw  in  nurnU'r, 
and  ill*  >  idrnlify  llir  formal  rt  jiorl- roin|dt  l.  ly .  Kx- 
aiiifdo  of  llii  ?^:  rodi  -  ar«  : 

AM. 

[iM\.^ 

Hir  <liffii  uitu\^  wilfi  iloi^inalor- av.i^ru*i  liy  origi- 
nating a^i  nc  jr>  ari^<■  wh*  ri  llir  d«  ^i^jialors  I)  allrrripl 
lo  rovt  r  a*jdilii>nal  information)  alnitjl  ihr  n  port  origin; 

2)  contain  i  ode>  for  «»r{:ani/ational  >ulidivi>ions  in^lrad 
of  lltr  main  d^«'nty:  or  nnvr  inily  tin-  ty  pr  of  n  port. 
K\atn|dr>  of  Ironhlis  ari-injj  fmni  ihrx'  j»rjrlir»  s  arr: 

1.  Korinal  r»'jM)rl^  i>>ni  d  lt\  tMHuUrar  Atomir 

f  orporation  carry  llu'  codr<i  \       Ihoyt-  is.-*iji  d  hy  llir 
di\t-ion-  ha>r  an  adililional  rodr      li  a-(i  A  I  T-  for 
till  I  atoralory  1  ^i\i-joii  and  i*  \  I  -I  )H  for  tJn^  Kn^'i- 
nt  rriii»:  M«'vrhniini*nt  J)ivi-i'.Mj.  W  hrn  tlnw  diuHon> 
rornliinrd  ami  wrrr  rriianu  cl  llir  f  <'rlini<  at  Mi\i^ioii.  a 
(»  M  '  1  -  M'fir-  w a^  I  ri  alrW  that  ior>lirno>  thr  rnwiih*  r- 
ii)^:  of  tlii^  <  i  Ai  l.-  M  rir>. 

2.  jcdin- Ifopkifi- 1  niM THl)  rrport^  gmrralK  rarry 
lh«'rodi  jlll  -.  I  lio-i  of  it-S(difl  I'roprllanl  Inlorioa* 


lion  A^rm  y  arr  d<V(<,Mialr4l  >PI  A-.  Altlum^li  tlii>  a^vn 
ry  i.-.  well  known,  >oinr  rr<i|ii(  iil>  of  its  rrports  ,slitl 
jirrfrr  lo  pn  fix  J  1 1 1 to  llir  >I1A'. 

■1  Tlir  intrrrial  trt  liniral  nirmoramfa  of  the  Naval 
Torprdo  Slalion.  Newport,  rarry  ihr  sorirs  roti«' 
II  M-,  Hfraus<'  this  j>compl«  trty  atnl»i}:ui»ij>,  ln<)^t  rr 
ripirnls  nunlify  it  wilh  a  prrfix  to  >larid  for  llir  Naval 
I  orp< do  Slali<»n,  ari<J  ihr  prrfivr,,  rna)  vary  ^  Idrly. 

StitI  olhrr  diffirullio  arii^'  whrn  i  <)rrr>pondrf3rr 
K-rial.-,  lo^  iinml>rrs,  i  rnlral  filr  or  otln  r  iiilrrnal  dr^ig- 
natiims  ar«'  ajiplir<l  l4»  rrporls  l»y  originating  agrru  ir>. 
VMirii  diffrrrnt  rorrrrf>oTidi  rirr  m  rial-  arr  n>»Ml  Ijv  rarli 
Mj|idi\i>ioii  of  an  agrnt  ),  thrir  appliralion  lo  rrporh 
ran  Irad  loan  unrxptrlid  mullipliril)  iif  rrport  rodr>. 
For  rxarnph',  thr  Los  \larri<?>  ."^cirntific  l.ahoralory  has 
offii  ialK  us*  d  only  two  roilr?  for  its  rrp,>rl>.  I, A-  ami 
\.  \M>-,  yrt  ovrr  .10  rorrr>pt>mlrni<-  H  rals  w»  rr  found 

h. -ti'd  a."  rrporl  >«  rir.-.  In  ihr  -<iurrrs  u?4'd  for  awMiibling 
tin- /'frfKj/Kjrv.  In  ronlra>l  to  this,  tlirrr  i.-  ihr  riuii- 
p!rxit>  of  tKanihi^r-  tfiat  ch  rur>  wlu  ii  tin  >amr  prrfix  i> 
ii><  (l  lor  I  orrr>pondriirr  a-  for  rrports.  I  hr  (Irm  ral 
Idrtiric  ToffipanvV  Hartford  Alomir  fVo<fi/<  ts  C)p<  ra- 
tion r\rnip!ifird  ihi-  diffii  ult>  wilh  its  ruidtidigit  WW- 
dr^^t^nator.-.  \\  \\*'ti  fjlr  «>r  lo^  nurnhrrs  ntc  addrd  to  rr- 
p(*rl>  in  addition  U}  tin  forMial  rrport  nunilK  r>,  Ihr  rr- 
Mjit  i>  onl\  furthrr  ronfu-ion.  f^rporls  of  Kdgrrlon. 

(o  riiir,.|iau>*  n  »S  <Jri»  r,  whi<  h  rarry  hol!i  rrporl  nutn- 
!h  rs  ami  ^  f       <  hjl-  niimhrrs.  arr  r\anip|r>. 

\fl*  r  tlir  i)rig»/)aling  agrnr)  ,  iJiom'  nrxl  lu  il  ^piaJi- 
tird  lo  assign  rrporl  dr^ignator*  arr  [\u'  rontrat  ting  or 
r|H>UM»ring  a^riu  irs.  I  hrM*  havr  rt^gni/ancr  of  ihr 
v\ork  hriogdonr  and  u>ually  >i  {  thr  rr(iorling  rrcpiirr- 
im  rib.  I  hrir  as.*>ignnirnl  of  rrporl  «Jr>ignators  is  grin'r- 
all)  dour  ill  advam  r  s<j  that,  as  with  tin  dr>ignalor»  of 
^originating  agrnrir^,  rrport  rnirnhrrs  may  apprar  on  thr 
O  ports  wIn  n  ihry  arr  isi-urd.  In  addition  ihrir  rodrs 
riijoy  ihr  advantagr  of  hring  wi<lr|y  known  and  arr 
frnpirnti)  niorr  ra-ily  r<M  ogni/<  d  than  iho-*'  of  small 
ronlrartc^rs. 

("onlrarting  agrin  irfi  t  rnploy  .^Arral  nnihod- of  a- 
^ig^ting  imiithrrs  Uj  thr  rrports  of  tlirir  roiilra<  tors. 
Sotnr  [1=4^  sinijdr  si  rial  ^ys-lnns  »n  whii  h  all  rrporls  arr 
3>.Mgn»  d  nnrnliors  arronling  to  thr  4jrdrr  of  ihrir  pnldi 
ration.  Krporls  in  the  HumhlrU  r  or  l{[{  srriri»of 
Johns  Ihipkin- I  riivrr^ity  follow  ihispallrrn.  Oihrrs 
4*mploy  snhdr?ignations  or  suffixrs  lo  thr  ^^rric^^  lo  indi- 
rati"  thr  various  (orUrartors.  Nf^VA  rrporl!^  iisi'd  this 
s>>lrin.  For  <'xamfdr.  M\PA  AC-rj  indii  atr^  (hat 

Nh  I'  \  n  porl  H'/i  was  the  fifth  rrport  frorn  I  ni|r<l  Air- 

i.  rafi  t.ofjioralion.  Still  riOn  rs  assign  Jilorks  of  fnini- 
In  r^  Uf  diffrrrrit  CJuitrat  tors.  I  hr  Manhattan  lK>lrirl 
and  il-  .^urrrssor,  thr  Alornir  Knrrgy  ilomrni^sion.  fol- 
hiwrd  this  prarlirr  willi  it-  A-,  M  and  1'^  m  rirs, 

A  prartirr  that  hasgaifircl  pop>darity  in  rrrrnl  yrar> 
i^  thr  iftf  luHon  <»f  parts  of  Ihr  ronlrarl  rmtnhrr  in  Ihr 
s<  rir^  dri^ignation.  [t\  th*'  mid-l%()>  thr  AUuriir  Kner- 
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£\  ilottinijssioii  d'lopti'i)  Out  pr^i  lirt'  for  itr^  short  U'nu 
rorilrdi  lor.N  dn<l  iIum*  ihdt  |jr<i»hjrr  ft  w  rrM  art  li  fo- 
|M>r(s.  Thi  ir  ?»)>t<'n)  is  tu  um'  llir  upfirovni  alplialK-liv 
roilc  i)f  IIm'  \K(.'  ofKTations  offUv  tjUfniUtrin^  lltf  urn- 
Uavt,  fiillov^i  H  i>>  ihf  di^ilsof  iKf  Mqurritial  iflrrKifj- 
iMlioii  III'  ()ir  oonlratt  and  a  fioal  stfial  tiuinluT. 

I'roUt.ms  with  d«'^^gllal<)^5^  as.si|i<\rd  l>y  lontriKliiig 
uf  s|i{fn>t«hti<i  atj<'tK'i<'^  ari:^*'  v^hru  a  |>rojv<'i  i«^  i-ponsDr- 
vd  l»\  tnorv  than  on*'  ag»'n»  ).  raiJi  will)  ilsoH)i  MUfnU  r 
ing  >)>lt  m.  An  rxtreinr  rxarn|»k'  oi  a  jirojt'i  t  KitVi  rriul 
tijilf  ^(^onM>r^hi|»  is  qiu)lr«J  in  ihf  l>irectory  of  Enfiinecr- 
ing  i)ticument  Sources  as  a  siti^fr  dot  unicrU  willi  ^vwn 
ililfrrrrit  nunih*  r>  js>igrird  a*  follows  /"l^.S^: 

|)>  WMI  JOJ  hi  fi  nx'  Soj.ply  Aprn  v  Manual 

\H-7<«{  H  Army  Ke^ulalion 

\wA\\{\  INiWit  aliuu 
AFAI-T^-')  \if  Forct"  Markiut 

\|(  ( )V  i\2X  \  :U      Marinv  Corp.^  ( ^rd*  r 
t;SA  KSS  U:5(ll      deneral  Smkr.*  Adminislra- 

lion;  Ft'drrai  Su|iph  Si  niir 
1)A>AMM><)/>A      I  Vfnis<'  Attnnii  Support 

A^i  nry  I  nstnitt ion 
\:^>i}iiinu'nt  of  r«j>ort  dtstgnators  Ly  rccipit'nts  is  a 
very  diffiTt  nt  >i(iJatron.  W  hen  llu'  rrcipit'nl  is*  a  naliori- 
al  Mipt'ly  n  nlrr  for  rrportj^  lln  rv  is  no  pfohlt  rn.  l  Uv 
>t  n<'>liJvr  VH',  AD-  and  \(y*'dr)'  are  v*<  il  known,  and 
tht'  di^advanta^r  of  i\u  \r  a>?;gnn\i'nl  aflrr  is^uanto  is 
tuoKi'  than  oftWl  hy  tlirir  appt  aranc^'  in  standard  an- 
nounvt'mvnl  nwdia  and  ih^ir  indication  of  availaVjility . 
iU*  \  an*  dt^'it  rihrd  and  t'xplairwd  hy  Nanry  Hoy  Ian  {26h 
\*'vt  rtfjt'lt'ss,  llit'v  r  rralr  ihr /)rct's>iiy  for  a  croiis-n'ftT- 
friwn  uliali'v»T  rujrnh^T  the  (jri^inalin^  agrncy  may 
ha\r  applii^i  firM.  and  thus  add  a  complication  lo  tho 
handiin^M>f  lh<  ri  port.  in  llie  rarl)  day.s  of  fiporl 
jn/inh^Ts,  ihr  ntrd  for  nurm  riVal  t  rosv^refrrcnces  was 
mU  ri'alizrd.  I  nlil  the  puhlioation  oi Comlation  Index 
hy  S|HTial  I.ihrarirs  As«>ciati<m  in  lO^^if^?),  titerc  v»as 
no  ronnci  lion  hi  Ivsn  n  the  PU-  jnifuhers  by  which  the 
nffjVv  of  j  ectn\ir:al  Sr rvicrs  announced  and  so\i\  re- 
ports and  ihr  report  nufnbcrs  gi\cn  th<"m  hy  ihvlr  ori- 
ginalor>.  (ir  ado  all)  the  injporlanct'  of  non)erkal  cro?5r 
rt  frrt'fKCs  ha»  Ix'cn  accrptt  d,  rven  while  ihr  nuisance 
<if  (fraliiiij  and  maintaining  tJu  ru  ha.«  bcorj  incToa.singly 
dqdor/'d.  The  ^  omploxilics  are  dnnonstrated  most  " 
^'raphicaUv  in  anolhir  arlich'  h\  Nancy  Ho)  Ian  entii!<.'d 
"!denlif>ino:  Technical  Kcporls  through  U.S.  (iovern- 
mrnt  Ke>can  h  Krports  and  its  ENd)lished  Indi^xes"  (28}, 

tthcn  the  recA^iient  U  an  ind\vid\u^  agency  liie  |>rol>- 
h  in  is  ohk  Ij  more*  acole.  Many  or^ani/alions  have 
adtiplt  d  conlroi  anrj  fihn^  5y*ti  rns  has<'d  on  .simple 
aei'i  s.<ion  nti rubers.  1  hese  liave  ihe  advantages  ofper- 
Miillinwi  reatl)  nia<  liine  conlroi  and  of  requiring  added 
>pace  onfy  at  the  end  of  tlie  fife,  t '  ese  aecesijion  num- 
in  n  n)can  nothing  to  agencies  other  than  the  one  as- 
^igfiing  them,  hut  their  appearance  in  acec.vsion  lists  in- 
vites th<'ir  further      as  bibMograpliic  refcrcncei^.  When 


the  Jcees^^ion  niirjd)cr>  jfe  (>/efj\e(i  uilh  a  code  iftffn  at- 
in^'  tfir  receisin^r  aj^cncN .  a>  irk  ihc  >crii>  1)1  II-  ajul  iis 
snceesM>r  fiKH-  applied  to  iru  inning  reports  at  Hunlord 
(aipneer  VVorki^,  they  at  h'a>t  pro\i*h'  an  indicaticn\  of 
ihe  ag<'tJcy  lhat  <  att  i(h  tittfv  tlie  report.  When  they 
lack  that  ciule.  or  carry  an  andiij:nou>  one,  ihex  are  a 
source  orily  o)  c<»nfusion. 

Alrno>l  i«s  had.  ami  rrjualls  prevaienl,  are  co<ies  a> 
signed  hy  reeipit  rits  r.t  irnitalion  of  the  C(jdes  n^ed  \t\ 
t)ie  aulh«)riMt;  a^rtu  h'y,  or  ninemonie  fur  their  narni's. 
riiest'  have  the  advarila^^e  lo  llie  as^i^'ner-.  of  allying  re- 
ports with  ollier>  i>siied  h\  tin-  sarrn'  ;i^cncies,  hul  Ihi' 
hazard  for  ail  olherN  t?  that  lhc\  IreacherouM)  rcM  tnhh 
dcti^nalors  which  base  real  nu  auiti^  lo  the  r\  p\irt'> 
originators.  j 

f  lie  nio>t  common  ami  lea>t  ofh'nsi\e  af>piica!ion  of 
this  lcehnii|nc  iavoUes  l^ie  addition  of  a  prefix  di'>i^nat- 
'iij?  source  to  the  >eriej.  d'signalor  os*'d  by  ihe  origirja- 
lor  TJiis  may  involve  simpfy  ihe  additmn  of  JUL  -  to 
an  SPIA-  report,  or  ii  niav  njear*  !he  tran>ldtion  *'<^)oar' 
li'rly  Progress  He  port  Number  y  is^tJed  by  I  fie  Analyl- 
ical  I)ivi>iori  of  ihe  AllC  C'tTporalion  into  AlUi-AD- 
Ol'K-5.  AUhougli  synthetic^  such  deMi^naloris  are  u>u al- 
ly iranslalahle  by  the  originatir\vi  ajiency. 

A I  the  other  exlrenie  are  ihr  designators  that  consist 
of  an  arbitrary  niunU^r  apjicnded  lo  a  s<njfcc  code.  So 
dan|;erous  are  the.si'  that  most  agencies  as^signing  them 
insi'fl  a  i>ymlK)l  between  the  HKirce  code  and  the  arbi- 
Irar)  nunfher  to. warn  ever)  on<»  lhat  (he  nunifiers  arc 
b<)gus.  Snih  \)iiTning  syndioUare  the  -O-  used  by 
Sandia  (!orp(»ralit»n,  the  -LA-  u>4  d  h^  ihe  L<js  Alamos 
Scientific  ha[>oralory,  and  the  -MP-  used  liy  thi*  Air 
Force  SpecraJ  Weapons  ('enter.  In  use^  Muh  report 
nund>crslook  hke:  PADl^ Al'-LA-6  which  identifies  the 
sixth  report  received  without  its  own  idetUifying  nnm- 
Ikt  from  the  Universily  of  Padua  hy  ths?  Kos  Alainos 
Scientific  Laboratory  in  New  Mexico. 

Agencies  committed  lo  sy  stems  requiring  an  identi- 
fication of  source  as  part  of  n  port  designator."*  are 
understandably  eager  for  a  standard  i>ystern  that  would 
guarantee  this  informali<;n.  Their  interests  run  from  a 
set  of  ruies  for  assigning  report  designatorvS  to  a  diction- 
ary  of  preferred  report  source  eode«  ronstrucled  along 
the  hnes  of  union  list  library  4.>  nibols,  One  exan»ple  of 
a  set  of  rules  for  as,Mgiiing  report  numbers  was  given  by 
W.  iL  Richardson  (29t\  another  comparable  set  of  rules 
was  sugg05«led  by  L.  W.  Sargent  (30).  No  fist  of  preferred 
source  codes  has  been  publishejl.  Jf  the  proposed  ANSJ 
standard  for  report  numbers  h  accepted  in  its  current 
form  one  may  evolve  from  the  regislr)  maintained  by 
the  central  monitoring  organization. 

Hecaui^e  the  sy  stems  used  hy  agencies  originating, 
sf»on soring,  distributing  and  receiving  reports  may  differ 
and  rnay  nccejtfitale  the  as^i^menl  of  report  numbers 
hy  each,  multiple  report  designatiotis  occur  frequently. 

vSomc  repofl^^  actually  have  i*vcra(  numbers  printed 
on  their  rovers;  others  bear  one  printed  number  with 
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s**\tTai  ot^irrs  >lampt*<i  or  hanilvkrillcn;  umxv  liave  inex- 
|>Iif4W*'  combination?  of  Idlers  dnJ  nunihtrs  iltvoraling 
cd^ji's,  Vn  exaiu^ilv  Cficounlcfcd  by  llw  reftfreiK'e 

was  ittcnlifttMl  varunj^^lv  a^: 

IKKf)M:>  SS|..TNY> 

\        (hroalt'ri  <'ndli*ss  confusion  to  tlios<*  hanrKing 
ihv  r«*|mrl,*.  I  hc  on!)  hope  of  avt*rti?)g  i<  b  >hc  iff^ation 
of  nunuToiis  iTO>s-refrrcnces.  The  resulting  injrnt'ficaj 
files  bristle  hiIIj  j^lranp'  enJrii'-',  prou  aJ  an  alarming 
rale  atul  irnlatr  all  v^ho  llu*ni. 

Components  of  Report  Series  Designators 

Kef>orl  <ierij;iutors  are  a.vij^ned  h>  rnany  peoj^Ie  anci 
for  many  |»virposi's»  and  base  tl^'refore  come  to 
inibnie  a  largr  rnisceljany  of  inforMialion.  In  their  coin* 
p*u  l  form,  all  parti(  ular?  of  report  identification,  history* 
ami  u>e  can  be  packed  into  the  80  digit  h'niilalion  of 
piinvht  d  car<i>  for  tomput**rs.  I  his  is  an  invitation  to 
assi^iit  rs  to  load  the  nunibprs.  A  listing  of  the  possible 
components  of  report  designators  in  detail  wou!d  re- 
ist*mble  a  divtionar>  of  avronyms-'.  a  chart  of  posj^ible 
arran^tMnenl>  of  them  would  be  more  like  a  railroad 
giiidc.  Neither  is  po5i»ibJe  here,  but  a  generalized  listing 
<ff  tht*  (uore  comttiou  components^  of  ri  port  s;eri«*s  desig- 
nators follows  lo^eiJjc/  willi  l})rce  exampJo  of  the  ridir- 
uloU:<  lengths  that  can  be  achieved  w  hen  any  gn-at  num* 
in-t  of  cornponiMits  are  combint'd, 

/.  Designators  for  originating  or  contracting 
agency 

A.  Symbols  for  name  of  ag'  ncy:  Dr-ipite  continuing 
^)ri\"^ure  for  ;<>me  K>rl  of  guide  for  selection  of  j^ource 
codes,  there  have  never  been  any  generalty  accepted 
rvde^  for  their  ehoice.  t)rdinari?y  initials  arc  seJfcled, 
or  it  t}u*M'  are  too  common  or  loo  dlffkvH,  acronyms 
are  u?ed.  t  )bviousIy  there  is  con«.tHerable  opportunity 
for  duplication.  For  example,  VC-  appears  in  thi>//iC' 
tionary  as^  a  cmie  for: 

Pepperdine  (,'olJege 

Philco  Corporation 

Pla^madyne  Corporation 

Providence  College 

Psychological  Corporation 

Another  diitressing  e\ampl<?  is  the  confusion  of  the 
primary  portion  of  the  code  API.-  for  Johns  Hopkins 
I'niversity Applied  Physics  Taborator)  and  the  Air 
Force  Aeropropulf^ion  Laboratory.  Their  co<Jeg  interfile 
to  the  Clh  character,  as  shown  in  the  sequences  appear- 
i/ig  in  this  tHf^tionary: 

API.-S()KvMP<:S<  APf..x\b 

APC'lUH-fYKAU).  APCTPK. 


AVL-n;-  APl.TlMVKAU)^ 
This  type  of  confus'^ion  accounts  for  (he  fact  (hat 
many  codes  have  been  added  lo  llus  edition  of  the 
Diciianary  w  ith  all  letters  spelled  ool^  whereass  in  the 
first  edition  they  w  ere  grouped  under  the  general 
dej^ignalion<I.KrrKlt(.S)). 

B,  Syni\)oU  for  originating  ageneicis  may  be  sup* 
plerncnled  or  supplanted  by  indications  of  contract^ 
project,  assigi\nient»  acco\inl  or  work  order  numbt  r. 
Mast  usual  b  the  addition  of  the  numl>er  or  a  pertinent 
part  of  it  fi>llowing  the  codes  for  originating  agency, 
Another  approach  is  the  addition  or  substitution  of  a 
name  or  part  of  a  name  for  the  project.  For  e\ampb\ 
the  reports  of  ihe  Meteor  Project  at  the  Massachusetts 
Ifitlitutr  of  Technojog)  are  commonly  referred  to  as 
MFTKOK-  reports,  MIT  MKIFOR.  reports,  <ir  N(ITA1«. 
reports. 

C.  I  )eeasionally»  especially  in  the  early  days  of  re. 
ports,  report  designations  were  replaced  or  supplement- 
ed by  the  initials  of  the  individuals  responsible  for  the 
reports-  K\ ampler  of  tfiis  occ  urred  at  Argonni*  National 
Laboratory  ,  where  ANLAVM/-  was  used  for  Hr,  /inn's 
reports,  and  AiXLTII  IV  •  for  Mr.  Voung  s.  A  r<'cenl  ex- 
ample appears  in  Ibis  designalion  for  a  conference  pa- 
per, CKHN/F.CFA-fvfv^VC  2/1  S.S<;4/FFMP.AJH.C 
where  the  last  three  groups  of  letters  are  the  initials  of 
(he  three  authors. 

2.  indications  of  sudfect  cfassification 

Subject  classification  may  be  shown  by  arbitrary 
symbols  either  su))>tiltJling  for  or  augmenting  the  so(/rce 
codes.  There  have  been  numerical  codes  and  alpha- 
betic ones.  For  exampb\  the  Aircraft  Laboratory  of  the 
Knginecring  Divhhn  at  Wright  Patterson  Air  Force  l^ast' 
employed  a  numerical  code  involving  three  digits  for  a 
general  research  stibject  and  Iwo  more  for  the  specific 
subject.  The  Radiation  Laboratory  of  the  l-niversity  of 
f .'alifornia  at  first  bas<*d  its  entire  <■  la «ssif (cation  system 
on  simple  alphabetic  abridgenjents  of  the  subject  mailer 
of  its  research  projects  and  later  elianged  lo  a  duodeci- 
mal system  representing  the  same  information  (tee  HeL 
9).  The  Metallurgical  Laboratory  of  the  University  of 
Chicago  employed  an  alphabetical  code  system  that  re- 
lied on  mnemonic  indications  of  general  subject  fields. 
These  supplemented,  but  did  not  affect,  the  fmmcrical 
s«^quence  of  the  regular  stTiesof  (i-  reports  (ae^  Hef.  10). 

3.  Designation  of  form  of  reports 

The  most  common  w  ay  of  specifying  the  form  of  a 
report  is  by  an  alphabetic  designation  replacing  o>  s-up- 
plementing  the  rest  of  the  5u^ri»\«*  code.  Many  ^uch  forms 
ar€  given  in  ^'Ambiguoua  Alphabetical  Codes'^f  Kef.  2), 
and  are  discussed  atlcf\glh  in  tlie  l%2  llerner  report. 
Other  systems  frequently  employed  are  swffixeA,  as  with 
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Santlia  ('uri>oralioirsi  reporls,  e,g,,  SC.  -^M.)  for  no- 
rniMulalurc  li>t!s;  Uy  a^\^umei\{  of  M<M:ks  i>f  nuinlH'rs, 
as  wilh  the  AKCi's  Divisioji  of  Tccliriu'al  Inforiualion 
{ice  Ki'f.  5);  or  hy  a  modifioalion  of  the  ba?ir  report 
coiir,  as  usffi  lo  1m*  Irue  of  l,os  Alamos Scieiilifio  l^ak)' 
ralor)  s  I.A-  and  l-AMS-  report  s*'rii"s(iee  Kef.  21). 

4.  Date 

I>atr  of  writing,  dale  of  issuance  or  date  of  release 
is  often  ipeeifieil  in  the  report  number,  either  by  eom- 
pb-le  dale.  Iiy  parts  of  ibr  datr  or  by  a  elate  code.  Tlir 
laMi  r  praetier  was  employed  by  the  Nalio/ial  .Advisory 
(-ommiltee  f<Y  AiTonaulii  s  in  S4'\eral  of  its  eodes(jre 
Kef.  '>r>y 

5.  Security  classification 

An  indicatioji  of  i  las^sification  bas  often  been  incor- 
porated  into  report  eodes.  The  most  coni^iieuoijs  ut*^ 
of  il  was  by  the  Navy  Kesearch  Section  of  lhe  Library 
of  Conp-ess,  which  used  the  tellers       K-,       and  S-  as 
the  primary  di\<tgnations  for  the  reports  under  its  cog- 
ni/anee  (jee  Kef.  20). 

6.  Mark  showing  that  the  designator  was 
assigned  by  the  recipient 

I'r^*  of  the  -9*  t'V  Sandia,  ihe  -L  A-  by  Los  Alamos  and 
and  the  -Nil*-  by  Ah.SWi!  has  been  djs4  »?S4 d  in  tfic  pt/- 
ceding  section. 

7.  Identifier 

\  be  identifier  is  thai  portion  of  a  r^^port  designation 
Ibal  identifies  the  report,  disting^jisliing  it  froni  all  otfi- 
ers  in  \\\v  s<'rii-s-  Mo?l  often  il  is  a  se  rial  nurnlH-r  or  oc- 
casionally a  s<»rial  letter.  Sometimes  it  is  the  dale  of 
issuance  of  thr'  report.  <  >cca>iijnally  it  is  a  very  sfiort 
form  4)f  tfir  title,  w  ilh  initial  letters  for  tfic  word- of  tbe 
■  title  and  nutnlH-rs  for  the  date  of  issuance. 

8.  Examples  of  excessively  long  report  num- 
bers, caused  by  using  many  of  the  possible 
components 

Af.AKI)  AC  H2  D/ldM-A  SKCI  I 

(27  cbdract«'rs  anil  -pat  e>) 

(  :k K  N  Kt : h  A  r,r,  u  ( ; 2/ 1 s  si ; 2/1  K  i 

(27  cbarai  trfv) 

NM.XDdH./Krrvccx;  Kh:  7(1 

(2'i  cfiaractcr>) 

Not  cmly  are  lb«  rr  all  thi  .N**  pos^vible  components  of 
report  desijjnati/rs.  but  there  are  al^o  permutations  of 


tbeni.  1 1n*  ideal  situation^  a  simple  prefix,  a  M*ria^  nuni- 
In^r  and  possibly  a  suffix,  is  MjbM  rilied  to  by  most  re- 
port niirnl>er  assigners,  but  there  is  little  unifonnity  as 
to  the  substance  of  the  prefix,  suffix  or  even  the  w^rial 
portion.  A  quick  check  oiil:\\)i}''sPrehminary  Suney 
sliows.  t\Hat  any  one  of  the  various  components  may 
sene  as  the  first  part  of  a  report  designator.  Lor  exam- 
pi..: 

Source  code:  IS(^69,  where  ISf!-  rejircKnls  Iowa  Stale 
(College. 

Subdii  isiofiM  of  source:  W|)-12<X> 4,  where  WD-  stands 
for  Wichita  Division  of  Kwin^  .Airplane  (Company. 

Initiah:  }\{\)-\H  V)H,  where  jUD-  are  the  initials  of 
J.K-  Doe  of  I'hillifjs  Petroleiun  (Company,  Ke-^^ar*  h 
Department,  Martlcs>  ille,  ( Iklahoma. 

Contract,  project  or  tcork  order:  2070-2,  w  here  2070 
is  the  contract  nuirtl)er  under  the  Lleetronic  Subdivi 
sion,  Kngincering  Div  ision  of  the  ( >peraticjns  Office 
at  Wriglit'Fatlerson  Air  Force  Ka.^e;  XiH-ll,  where 
3v38  is  the  laboratory  project  numlxv  under  Airborne 
Inslruinents  Laborator> ,  Mincola,  N.Y.;  and  20<K>-5, 
where  2(HY)  is  the  work  order  number  under  Aerc>jet 
Lngincering  (]orj>oration,  Azusa,  f  iaiifornia. 

Form  :  K-|f>00,  where  L.  stands  for  engineering  report 
under  Coles  Signal  Laboratory,  or  L.MCKKXI'-9(K)8. 
where  11-  stands  for  an  unsatisfactory  report. 

fUiie:  I'M -1 00.  where  4'>  stands  f<jr  DJ 19  undci'Mon- 
?jnto  (Chemical  (Company,  or  \-490'M23,  wh^re  A 
is  the  code  for  January  ,  19  for  19  i9,  an<l  03  fur  the 
day  of  tfie  month  under  Hurndy  Kngineerlng  (Com- 
pany. 

Security  classification:  V-]2'M,  where  LL  stands  for  un- 

classified  reports  received  by  the  Navy  Kes#-arcli 

Section  of  tfie  Library  of  f Congress. 
Identifier:  I2.^S,  where  123  is  tSie  M-quence  numbe  r 

of  a  report  rec  ived  by  tbe  Mena^o  Manufacturing 

(Company.  Kurbank,  (.'alifornia. 

A  similar  list  cjf  example^  eould  be  pr<  pared  f  >r  com- 
ponents appearing  as  tfie  last  pari  of  de^igl»ator^. 

In  addition  lo  tins  l>^'wildering  a.ssortm<  nt  of  compo 
ncnts  arranged  in  many  wa>  s,  there  is  tbe  further  com- 
pliealion  thai  ^/jnie  of  the  c<jfupcjnents  may  be  ignored 
for  tfie  as.»igntnent  of  >i  ridl  numlnTs,  h'or  example,  in 
tfir-  (!-  si  ries  of  repc»rt>  i>.MJrd  by  the  Metalhjrgi<  a!  I  al>- 
oratory-  of  the  I  niver>itv  of  (  hi^  ago,  tf;e  .si  cond  or  ifiird 
letters  of  tfie  ( (ides  were  ignored  in  a>>ignment  of  the 
seridi  fiijinber (ie(>  Kef.  |0).  In  the  LA^LAM*^*  report 
SI  rie^  of  tfie  Lo>  Alauui^  Scientific  Laboratory,  the  \H- 
ha>  at  times  fx  en  ignored  and  at  otfn  r  timi'>  treated  a^ 
indication  of  a  .^  parate  >»  ri»>  (see  Kef.  21),  Mcunie 
Lnergy  <jf  Canada  I  id,  u>«  (l  to  maintain  one  MTie-  for 
its  formal  rep(>rt>  but  tn^<Tted  a  lettc  r  for  the  laboratory 
of  origin  Ix  tweefi  the  prefix  and  tfie  .ni  r jal  tiuinber  (.5e<» 
KeL  6). 


to 

Evolution  and  Proliferation  of  Report  Series 
Codes 

NatiJra!l>  t  nilh     triarty  rhafai  leristics  of  report 
numlM'r>  an<l  uo  conlrol  of  them.  Ihc  opporlunilics  for 
llh'ir  proliferation  are  hniille**..  Many  of  llie  changes 
have  ImH'M  intentional  an<l»  however  regretted  by  report 
usi^rs.  must  Iw  aceepled. 

(Miri  among  the?*  are  tlie  changes  in  report  c(j<!es  to 
reflect  changes  in  corporate  author.  Vox  example,  when 
Ihr  Manhattan  District  became  the  Atomic  Knergy 
ronimi<^ic>n.  its  declassified  documents  were  given 

!>•  imml»ers  in^^tead  of  Mf)|)C-  num^>f  r!^.  After  tfie 
rni\erHly  of  (Chicago *s  Melallurgical  Laboratory  was 
nanu'd  Argonne  National  laboratory  ,  its  code  changecl 
frcifii     to  \\J.-  but  the  se  rial  numbers  continued, 
SjmibrK,  when  Iowa  State  (Jollege  became  Jowa  Stale 
I  niversjl),  its  code  shifted  from  |S(;-  toISLK. 

On  the  olhi  r  hand  some  corporate  name  changi-> 
occur  Without  alteraltcjn  of  the  report  codes.  The  Uni- 
vrr?tly  of  (California's  Kadialion  LalK)ralor)  u^ed  the 
code  l(J<L-  through  several  changej^of  name  including 
the  prfM-nl  Lawrence  Iterkeh  y  Laboratory  and  l-aw- 
n-nie  l  ivirrnore  Lal)Oralory  . 

IK  i  a^ioriall)  thr  form  of  report  codes  js  changed  by 
the  <triginat<jr.  An  outstanding  example  is  the  change 
of  the  A.K.K.K,-  reports  lo  the  simpfer  AKKK-.  A.K.K.L. 
Inf/((ib-  reports  have  become  AKUK-lJib-  reports.  More 
oflrn  .-u( :h  rhange?.  ev<j|\e  gradually  as  references  lo  ihr 
report  ruj rubers  are  simplifird  by  recipients.  F  or  ex- 
ample, the  hLtMNK.  SKJ(..  reports  are  also  known  as 
l>L(MS-  reports  (jre  KeL  yiy 

Oiher  intentional  changes  tiave  Uen  perpetrated  b\ 
the  n  fi  rence  tools  dealing  with  rejiorts.  Kor  example, 
ihr  iHrectory  of  Engineering  Document  Sources  ex- 
plaiiH  in  it>  introduction  that  "  I  rans^cription  has  \tccn 
ba>»d  upon  two.  ofl*'n  conflicting,  criteria:   I)  (Copying 
the  do(  ument  identification  nutnlnT  directly  from  the 
dcH  urufnt.  and  2)  KstablisJung  a  coherent  format  which 
enables  li-ting  by  a  (  on-istent,  Icft-to  right,  character- 
by -character  s*'<|uencing  sjslein.  .  .  . 

"Spaers  have  l>een  replaced  by  daslie.s,  particularly 
U-lween  initiali^ms  and  enduing  character  groupings. 
W  h»  re  ihf  original  con>i>tentIy  leaves  no  space  through- 
out Ihr  s<  rie>  ihe  original  ha,-*  ^»een  follow  ed, 

"Perioil?  ha\e  bi  en  ornittrd  from  inilialisrns  and  ab- 
bre\iations:  derimal  pc'nts  hav**  U'cn  retained  within 
nunif  rir -groupings.  .  .  . 

'We  have  thereby  attempted  to  steer  a  rniddb-  cours<' 
U  lwr»  n  the  indigestii/.e  inconsistenci4's  of  the  originals 
and  the  often  unrecognizable  interpolation*^  nc<:eK<Mtat- 
ed  for  certain  other  special  applications,  Nuch  as  logis- 
lie>  cataloging"  (31)' 

\h*'  machine  produced  abstracting  and  indexing 
journal-  follow  ^in1ilar  niles  in  ordir  to  attain  consi.-ten- 
c>  and  to  adapt  to  the  limited  <  haracter  sets  of  th^  ir 


(NTROOUCTION 

prir^lersi.  All  punctuation  is  usually  converted  lo  hy- 
phen*, as  are  spaces. 

The  OJSATI  **Slandard  for  Descriptive  Oalaloging*' 
actually  specifie:<i  such  practiceii,  calling  for  ins4'rlion  of 
hyphens  wherever  spaces  occur,  J^ubstilulion  of  sJashe^ 
for  ampersands,  changes  of  Koman  to  Arabic  numerals, 
and  abbreviations  of  standard  functional  words  to  single 
letter  designations  (32). 

Such  alterations  of  report  numbers  niay  offer  advan- 
tages of  consistency,  but  they  also  extract  from  the  dis- 
tinctiveness  of  a  number's  appearance,  in  this  Diction- 
ary the  original  form  of  the  number  has  l>een  preserved 
wherever  possible,  with  variants  included  when  tliey  are 
strikingly  different  in  appearance. 

A  very  unsatisfaclor> ,  and  fortunately  relatively  un- 
common, evolution  of  codes  occurs  when  report  series 
are  changed  and  instructions  are  issued  for  the  renum- 
bering (if  all  previously  is.'^ued  reports  in  the  series.  Df 
course  the.s<'  inslnictions  are  never  fpllo wed  completely, 
and  all  that  is  accomplished  is  the  necessity  for  an  eter- 
nity  of  cross- references.  Outstanding  examples  of  such 
attempts  at  change  are  the  (-hicogo  Metallurgical  Labo- 
ratory reports  of  the     .series,  whose  second  and  third 
letters  were  frequently  changes  {see  KeL  10),  and  the 
Liiiversity  of  (California's  Kadialion  Laborator)  reports, 
which  were  renumbered  into  the  KL-  stories  from  an  as- 
s^irtment  of  codes       Kef.  ^)). 

>erious  as  have  been  tfie  intentional  changes  in  re- 
port  niimbc^rs,  they  cannot  compare  with  changes  that 
have  occurred  thr<mgh  careless  references  or  different 
interpretations  of  series  designations.  Most  prevalent, 
and  understandable,  has  In'en  the  varied  interpretation 
of  report  covers  and  title  pages.  Lor  example,  there  is  a 
confidential  report  bearing  the  following  identifica- 
ti<jn; 

L.O.OjIO 
{Hev,  H) 

Serial  No.  15^^33 

(:opy  No.  -  of  105 

ASHO(>  Lacility  Equipment  List 

I'repared  for  U.S.  Naval  Ordnance  Test  Station. 
Pasadena,  I'aMf.  by  Minneapolis-IJoney  well  Kegu- 
lator  Co.  1724  S.  Mountain  Avenue,  Duarle, 
(.aJifornia 

8  April  Vm 

It  i*  conceivable  that  recipients  of  tfiis  report  might 
in  all  g«xjd  faith  identify  it  as: 
ASKOCLmi 
ASR(H:-L.0.0510.  Kev.  H 
L.O.  f)510Kev.  H 
MH  Lmi 

MILL.C).  0510  Kev.  li 
MIIK  LSaii 
MHKL.O.0510Kev.n 

\orsi593:i 
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NOIS-I..O.  OjKH^iv.  |{ 

I  sno  i  s.|Vm:< 
MmMri'aiA(HS,j» 

i'U. 

Vor  a  M-<  onil  exatnplf,  lln  rr  j>  jii  ijn(Ja?>ifi(  d  rv\u>f{ 
of  ihv  ((Jrt  jl  f>riljin)  Mirii^lr)  of  Supply,  ArrofiJiili<  al 
Krsran  h  <!orjiu  il.  HrporLs  and  Ntoinorandd,  inarktd: 

\{.  i\  \l.  No.  2611 
A.K.r.  in  link  a!  lii  port 

riii'  rould  !•<•  uilrrprt  U'd: 

\.K.<^.  irt  htiiral  rrfiorl  l|7f>7 
\IU:M7<i7 

Aiu:  H\\i-Lv»ir, 
AK<:-riMi7fM 

ir\  \i.  No.  jfiifi 

\\U){\\vr  >oiirt  r  of  prolifi  ralion  in  fi-pocl  is 
ihr  alKiiuiaiii  f  of  (  fror>  appearing  in  tlie  lt*\l  and  par- 
lit  ulafU  in  ifn'  indr\(  >  of  t}i(  rrport  abstracting  and  in- 
dt'xin^  joufnals.  [  fu  y  si  em  to  aris*'  from  faulty  key- 
[tunthinir.  fjilnn-  ttivi  rify  kr)  pinu  hir;^  or  lo  prot>fri'a<! 
Ii>lings,  ihr  lirnilalions  of  f>fttrcal  rharactt'r  recognition 
(frvirfs  and  tlir  poor  h'^'iliifity  f>f  many  '.'omputrr  print- 
onl>.  I  \\vyv  rrrors  havf  bi  iomr  <o  nunH^rotJs  in  tlir  past 
fru  yrars  (hat  tin*  ronipilalion  of  this  i)ictionary  !ias 
turni  d  up  hundrt  ii>  of  tlu  rn  and  lias  li  (J  us      irl^t'rt  a 
>pn  ial  uarniii^  frdloviin^r  the  K\plana!or>  .N<ai>  fur 
llir  lUi'ttonary, 

I  lu'  rrror-*  fall  into  .M  xrral  (  atrvjorifs.  Ifj-p"  an-  a  U  ^^ 
»  \afnplr>,  arrjn<:i  d  in  onli  r  »)f  iUv  frrcpu  rn  y  vsith 
\^Imi  Ii  Wf  rnt'o'inlrTt  d  thr  rat<'^'orif'>: 

Substitution  of  the  wrong  fetters 


M  l  111 
\r-AN. 

\!U:UL.]KAN> 

CnNK- 
N!{K-1>I>-I  N. 


for  \Kin«l- 
AKKKI-S 
AKMIC  ! 

iirw- 

MCKI 
ri  A  II 
CONK- 


1 1<- 


lltANS. 


I>  I  N- 


Transposition  of  tetters 


AMJll.-H;>P-    for  AFCKI.-ISKr* 


Ml  r  iH- 
\ni{i)- 

\UML-IH 
IK  I  >• 


AbML-iH- 
AKOJ). 


Added  ietters 

CISAVAll  Aid- 
IMHSHS- 

Omitted  letters 


l>A\ All  Alo 
hoifis- 
\  fii.i 


\HH,-rir      fc^r       Ai  riH.-l  K- 

r/|Ni:i.-rs.  c/plskl-ts. 

OiK-  rxarrsplr  that  d(  riu>n>trjtrs  \hv  prrsalrnrc  of 
tlii'si'  *'rri>rs  was  rruonrjtt'rrtJ  in  a  >ingh'  (pjarlcrl)  indt  \ 
Ui  (loiernmrnl  Reports  Announcftncnts.  Kt'[^o^t^  in 
tfw  AKOSK-  -rrirs  wi  re  li^trd  iUvr*'  witf*  th^  n-  var- 
iant>; 

AH  ISf{.7(K  (intt  ndfd  (nroi) 

AKOSK-O 

AKOSK  Al OSIJmO 
ArCS]{-7f^ 
AI-OKS-TD- 
AKS()K-7()- 

I  ht'  fat  t  ifiat  rnakt's  (hi  .S4'  appan  ritty  oh\iouM  rrorh 
M)  s*"rious  is  that  liy  niai  fiinr  sortin^z,  such  rrfrrmro 
an'  >|)rr>ad  ont  in  tin'  rvporl  nnnduT  iruif\t'>  and  niav 
t'Indr  tfu'  nnwar)  uht.  Hciaux-of  (hat  dan^»'r,  wf  Iia\i- 
rlrrtrd  to  irn  ludr  )r»  thi>  hit'tu)nnry  tho.>4'  t  rrtmt  ous 
rodt">  (hat  wr  havt"  i  cuountt'n'd  in  t\w  slandar<l  ah 
strat  tin^'  aiid  in(h"\ing  stTv  irrs,  \\  r  (ni>t  (fja(  I)y  hkIo^ 
i!i^      uill  lirip  rt^f*  rfnt:r  liiirarians  H  arrhin^  for  ahrr- 
rant  n  |M)rl  nunihtrs. 

nh\iou>Iy,  (hero  is  m'ld  for  .so in <■  t  ontrol  of  re  port 
nurnlKTs.  1  h<'rr  nul^l  hv  s»'t$of  nilfs  for  assigning  tln  rn, 
dif  ti(tnari(\s  of  proft"rr»*d  stiuri  r  codos  and  pattt  rns  for 
arranging;  their  coni|ioni  nts,  all  aiinrd  at  rrporl  dfsii:na- 
tion.-;  that  will  he  f  oni|>h'tr,  i'oTk.-i>trnt»  <  on<  im'  and 
iiniipir. 

\\<*  ^ilK■;'r^ly  hopr  that  this  K-t  ond  rdi(ion  j)|  ifif 
tin  nary ''of  Report  Series  ('odes  will  Jn-jp  rt  [>ort  nvr> 
i.  i\yv  with  the  rhaotii  >ituation  >nrrotiiiding  n  port  nuni- 
hcfs  until  order  ran  be  ct»  ated  by  tfie  u^i-  of  >tanddnl- 
>nt  h  ^>  the  one  U'ing  proposed  b)  the  Aineriean  Na 
tional  Standards  Institute. 
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APPENDIX  F 


IDENTIFIER  AUTHORITY  LIST 


The  following  list  contains  the  most  commonly  used  Identifiers  in 
the  ERIC  system,  in  their  preferred  form,  together  with  their  accepted 
acronymj  where  appllcablfe.    Not  all  domestic  ctty  and  state  names  have 
been  included,  however,  as  this  was  felt  to  be  unnecessary,  given  the 
common  agreement  that  existed  on  the  form  of  most  of  these  names; 
Including  them  would  have  needlessly  increased  the  sUe  of  the  list. 

Some  of  the  Identifiers  in  this  list  are  not  heavily  posted,  but 
have  been  included  to  demonstrate  the  proper  technique  for  handling 
a  particular  problem,  e.g.,  »»Hobson  v  Hansen*'.    Terms  (usually  organi- 
zation names)  that  threaten  to  go  over  the  maximum  limit  of  50  characters 
have  been  shortened  via  the  following  two  techniques,  applied  fn  the 
sequence  gf ven: 

1.  Remove  all  connectives,  e.g,,  and,  for,  In,  of,  the,  to<  For 
example,  ^^Amerlcan  Association  Advancement  Science'^  has  been 
shortened  by  this  method  from  51  to  ^0  characters. 

2.  Abbreviate  the  most  commonly  abbreviated  words,  e. g Assoc t at  ion  « 
Assn*    For  example,  '*AmertcanAssn  Health  Physical  Education 
Recreation^'  has  been  shorted  frofn  65  to  50  characters  using  both  of 
these  methods. 


ERIC 


identifier 


Acronym 


Class/Category 


k  H  Clubs 

Adult  Education  Act 

Advisory  Council  on  College  Chemistry 

Africa 

Agency  for  International  Development 

Alabama 

Alaska 

Albany 

(T)  American  Assn  Health  Physical  Education 

©Recreation 
American  Association  Advancement  Science 
(7)  American  Association  CoHeges  Teacher 
Education 
American  College  Test 
American  College  Testing  Program 
American  Educational  Research  Association 
American  Federation  of  Teachers 
American  Institutes  for  Research  « 
American  Telephone  and  Telegraph  Company 
Ann  Arbor. 
Appalachia 
(2)  Army 
Asia 
Athens 

(2)Atomic  Energy  Commission 
BASIC 


Bender  Gestalt  Test 
Berkeley 

Biological  Sciences  Curriculum  Study 
Bloom  (Benjamin  S) 

Blooms  Taxonomy  of  Educational  Objectives 
Bnal  Brith 

British  Broadcasting  Corporation 
Brown  v  Board  of  Education  of  Topeka 
Bureau  of  Education  for  the  Handicapped 
Bureau  of  Indian  Affairs 
California 

California  Achievement  Test 
California  Department  of  Education 
California  Test  of  Mental  Maturity 
California  Test  of  Personality 


Organization 
Legislation 
Organization 
Geog  Location 

AlO  Organization 
Geog  Location 
Geog  Location 
Geog  Location 

AAHPER  Organization 

AAAS  Organization 
AACTE  Organization 


ACT 

Test 

ACT 

Organization 

AERA 

Organization 

AFT 

Organization 

AIR 

Organization 

ATT 

Organization 

Geog  Location 

'  Geog  Locat Ion 

Organisation 

Geog  Location 

Geog  Location 

AEC 

Organization 

Equipment 

(Programming 

Language) 

Test 

Geog  Location 

BSCS 

Organl zat Ion 

Personal  Nan\e 

Method/Theory 

Organization 

BBC 

Organization 

Legislation 

6EH 

Organization 

BIA 

Organization 

Geog  Location 

CAT 

Test 

Organlzat  ion 

Test 

Test 

NOTE:    Explanation  of  the  footnotes  appear  at  the  end  of  the  list. 


Identifier 


Acronyni 


Class 


Cambridge 

Geog  Location 

Canada 

Geog  Location 

Central  Midwestern  Regional  Educational 

CEMREL 

Organization 

Laboratory 

Chaucer  (Geoffrey) 

Personal  Name 

Chemical  Education  Materials  Study 

Project 

Chicago 

Geog  Location 

China 

Geog  Location 

^  Chlppewas 

Civil  Rights  Act  1964 

Tribe 

Legislation 

(3)  Civil  Rights  Act  1964  Title  IV 

Legi  s lat  ion 

Classroom  Observation  Record 

Test 

College  and  University  Environment  Scales 

CUES 

Test 

Colombia 

Geog  Location 

Colorado 

Geog  Location 

Columbia 

Geog  Location 

Columbia  University  Teachers  College 

Organization 

Committee  on  Scientific  and  Technical 

COSATI 

Organ  t  zat  i  on 

jnformatl on 

Community  Coordi nated  Chi  Id  Care 

Project 

Comprehensive  Elementary  Teacher  Education 

CETEM 

Method/Theory 

_  Models 

Congress 

Organ! zat Ion 

^Congress  90th 

Organizat Ion 

Cooperative  Extension  Service 

Organi  zat  ion 

Cooperative  Project  for  Educational  Development 

COPED 

Project 

Defense  Documentation  Center 

DDC 

Organization 

Delphi  Technique 

Method /Theory 

-^Denver 

^Department  of  Defense 

Geog  Location 

DOD 

Organization 

(2)Department  of  Health  Education  and  Welfare 

DHEW 

Organi  zat  ion 

Detroit 

Geog  Location 

DHEW  Region  VI 

Organization 

Differential  Aptitude  Tests 

OAT 

Test 

Distinguished  Achievement  Awards  Entry 

Coined 

Terminology 

District  of  Columbia 

Geog  Location 

East  Africa 

Geog  Location 

Eastern  Michigan  University 

Organization 

East  Lansing 

Geog  Location 

East  Germany 

Geog  Location 

Economic  Opportunity  Act 

Legi  slat  Ion 

Edison  Responsive  Environment 

Method/Theory 

Educational  Resources  Information  Center 

ERIC 

Organization 

Educat i onal  Services  1 ncorporated 

Organization 

Educational  System  for  the  Seventies 

ES  70 

Project 

Education  Professions  Development  Act 

EPOA 

Legi  slat  ion 

Edwards  Personal  Preference  Schedule 

EPPS 

Test 

Identl f  ler 

Acronym 

Class 

Elementary  Secondary  Education  Act 

ESEA 

Legislation 

r|)  Elementary  Secondary  Education  Act  Title  1 

eSEA  Title 

1  Legislation 

Elementary  Secondary  Education  Act  Title  III 

ESEA  Title 

11 1  Legislation 

^Emergency  School  Assistance  Program 

ESAP 

Project 

England 

Geog  Location 

ERIC  Clearinghouse  on  the  Disadvantaged 

Organization 

Far  East 

Geog  Location 

(V)Far  West  Laboratory  for  EducatJonaf  R  and  0 

Organization 

Federal  Communications  Commission 

FCC 

Organization 

Flanders  System  of  Interaction  Analysis 

Method/Theory 

Florida 

Geog  Location 

Florida  Agricultural  and  Mechanical  Universi 

ty 

Organization 

FORTRAN 

Equipment 

France 

Geog  Location 

Frostig  Developmental  Test  of  Visual 

Test 

Perception 

Genera]  Aptitude  Test  Battery 

GATS 

Test 

Germany 

Geog  Location 

Great  Britain 

Geog  Location 

Great  Cities  Program 

Project 

Harlem 

Geog  Location 

Hawaii  Department  of  Education 

Organization 

Higher  Education  Act 

Legislation 

Hobson  V  Hansen 

Legislation 

Hopis 

Tribe 

fBM  360 

Equipment 

Illinois 

Geog  Location 

Illinois  Test  of  Psychol Ingul sttc  Abilities 

ITPA 

Test 

Indiana  University 

Organ  1 zat ion 

Individually  Prescribed  Instruction 

IPI 

Hethod/Theory 

International  Business  Machines  Corporation 

IBM 

Organization 

Iowa  Tests  of  Basic  Skills 

ITBS 

Test 

1 s  rae \ 

Geog  Location 

1 thaca 

Geog  Location 

Jensen  (Arthur  R) 

Personal  Name 

Qjjob  Corps 

Organization 

(^John  F  Kennedy  University 

Organization 

/j^  Johnson  0  Hal  ley  Act 
^Kennedy  {John  F) 

Legislation 

Personal  Name 

Kent  State  University 

Organization 

Kibbutzim 

Method/Theory 

Latin  America 

Geog  Location 

Learning  Research  and  Development  Center 

OrganI zat ion 

Lee  Clark  Reading  Readiness  Test 

Test 

Library  Services  and  Construction  Act 

LSCA 

Leg! slatlon 

London 

Geog  Locat ion 

Lorge  Thorndike  Intelligence  Test 

Test 

Los  Angeles 

Geog  Location 

ERIC 


F-4 


Ident I f ter 
Mad  i  son 

Mainland  China 
Manhattan 

Manpower  Development  and  Training  Act 

Markov  Chain  Process 

Maryland 

Medical  Literature  Analysis  and  Retrieval 

System 
Menomlnees 

Metropolitan  Achievement  Tests 
Metropolitan  Readiness  Test 
Mexico 
Michigan 

(^/Mld  Continent  Regional  Educational  Laboratory 
Middle  East 
Minneapolis 
Minnesota 

Minnesota  Multiphasic  Personality  Inventory 

Minnesota  Teacher  Attitude  Inventory 

Mobilization  for  Youth 

Modern  Language  Association 

MLA  Cooperative  Foreign  Language  Tests 

Monte  Carlo  Method 

Montessori  Method 

Montgomery  County 

More  Effective  Schools 

Moscow 

Aeronautics  and  Space  Admlnl strat ion 
Assessment  of  Educational  Progress 
Defense  Education  Act 
Education  Association 
Institute  of  Education 
Merit  Scholarships 
Science  Foundation 


National 

National 

National 

National 

National 

Nat  ional 

National 

Navajos 
)Ndval  Academy 
)Navy  * 

Neighborhood  Youth  Corps 
New  Careers 
New  England 
New  Grammar 

Nev;  Social  Studies 

New  York 
New  York  City 

New  York  CUy  Board  of  Education 
New  York  Education  Department 
New  York  University 
NIE  Archives 


Ac  ronym 

Class 

Geog  Location 

Geog  Location 

GeOQ  Locat I  on 

MOTA 

Leol slati  on 

Met hod /Theory 

Geog  Location 

MEDLARS 

Organisation 

Tribe 

Test 

Test 

GeOQ  Location 

Geoo  Locat 1  on 

Organi  2at 1  on 

GeoQ  Locat 1  on 

Haoa  lor** I"  Ion 

Geog  Location 

KHPI 

Test 

HTAI 

Test 

MFY 

Project 

HLA 

Organisation 

Test 

Method/theory 

Method/Theorv 

Geoo  Location 

Project 

Geog  Location 

NASA 

Organ  1 zat  i  on 

Project 

NDEA 

Legl slat  1  on 

NEA 

Organization 

NIE 

Organ! zat  1  on 

Project 

NSF 

Organization 

Tribe 

Organization 

Organ! zat Ion 

NYC 

Organ! zat 1  on 

Project 

Geog  Location 

Coined 

Termi  nology 

Corned 

1 ermi no  logy 

Geog  Location 

Geog  Location 

Organization 

Organization 

Organization 

Identifier 


Acronym  Class 


North  Carolina 
^Oakland 

WOfflce  of  Economic  Opportunity 
(|)Offtce  of  education 
Ohio 

Ohio  State  University 

Open  University 
(T)Organf satton  Economic  Cooperation  Development 

Peabody  Picture  Vocabulary;  T^st 
(2) Peace  Corps 

Pennsylvania 

Philadelphia 

Physical  Science  Study  Committee 
Plaget  (Jean) 

Planning  Programming  Budgeting  System 
Plato 

Potawatomis 

Program  Evaluation  and  Review  Technique 
Programmed  Logic  for  Automatic  Teaching 

Operations 
Project  ABLE 
Project  English 
Project  Fol low  Through 
Project  Head  Start 
Project  Talent 
Project  Upward  Bound 

Projects  to  Advance  Creativity  In  Education 

Public  Broadcasting  System 
©Public  Law  88  164 

Putting  Research  Into  Educational  Practice 

Quinmestcr  Program 

Ravens  Progressive  Matrices 
(2)Reserve  Officers  Training  Corps 

Right  to  Read 

Rutgers  The  State  University 
Saint  Louis 
Santa  Monica 

Scholastic  Aptitude  Test 
School  and  College  Ability  Test 
^Science  A  "Process  Approach 

Scientific  and  Technical  Information 

Seattle 

Selective  Dissemination  of  Information 
Semantic  Differential 
Sequential  Tests  of  Educational  Progress 
Sesame  Street 


PPBS 


PERT 
PLATO 


Geog  Location 
Geog  Location 
OEO  Organization 
OE  Organization 
GeOg  Location 
Organ i  zat ion 
Organization 
OECD  Organization 
PPVT  Test 

Organization 
Geog  Location 
Geog  Location 
Organization 
Personal  Name 
Method/Theory 
Personal  Name 
Tribe 

Method/Theory 
Equipment 

Project 

Project 

Project 

Project 

Project 

Project 
PACE  Project 
PBS  Organization 

Leg! slat  ion 
PREP  Project 

Project 

Test 

ROTC  Organization 
Project 
Organization 
Geog  Location 
Geog  Location 

SAT  Test 

SCAT  Test 

Course 

STINFO  Coined 

Terminology 
Geog  Location 

SDI  Method/Theory 
Method/Theory 

STEP  Test 

Coined 

Terminology 


Identifier 


Acronym 


Class 


Shakespeare  (Wi ) 1  lam) 
Sioux  Tribes 
Skinner  (B  F) 
SMART 

Social  Science  Education  Consortium 
South  Africa 
:  Southeast  Asian  Ministers  Education 
Organ  I zat Ion 
Southern  United  States 

Southwest  Educational  Development  Laboratory 

Southwest 

Springfield 

Stanford 

Stanford  Achievement  Test 

Stanford  Achievement  Test  Reading 

Stanford  Binet  Intelligence  Scale 

Stanford  University 

State  University  Col  lege  Oswego 

State  University  of  New  York 

State  University  of  New  York  Buffalo 
(2)Supreme  Court 

Syracuse 
■   -Taiwan-"  - 

Teacher  Corps 

Texas 

Thematic  Apperception  Test 
Tom  Sawyer 

Torrance  Tests  of  Creative  Thinking 

Training  Teacher  Trainers 

Twain  (Merk) 

Ukraine 

UNESCO 

Union  of  Soviet  Socialist  Republics 
United  Arab  Republic 
United  Kingdom 
United  Nations 

United  Nations  ChMdrens  Fund 

United  States 

University  of  California 

University  of  California  Los  Angeles 

University  of  Sussex 

University  Park 

Vocational  Education  Act 

W  K  Kellogg  Foundation 

Washington 

Washington  (Oklahoma) 

Washington  PrecoUege  Test 

Watson  Glaser  Critical  Thinking  Appraisal 

Wechslers  Adult  Intelligence  Scale 

Wechslers  Intelligence  Scale  for  Children 


Personal  Name 

Tribe 

Personal  Name 

Equipment 

Organization 

Geog  Location 

SEAMED 

Organ tzat Ion 

Geog  Location 

SWEDL 

Organization 

Geog  Location 

Geog  Location 

Geog  Location 

Test 

Test 

Test 

Organizat Ion 

Organization 

SUNY 

Organizat Ion 

Organizat  ion 

Organizat Ion 

Geog  Location 

Geog  Location 

Organization 

Geog  Location 

TAT 

Test 

Book 

TTCT 

Test 

TTT 

Project 

Personal  Name 

Geog  Location 

Organization 

USSR 

Geog  Location 

UAR 

Geog  Location 

Geog  Location 

OrganI zat  ion 

UNICEF 

Organization 

Geog  Location 

OrganI zat Ion 

UCLA 

Organization 

Organization 

Geog  Location 

Legislation 

Organization 

Geog  Location 

Geog  Location 

Test 

Test 

WAIS 

Test 

Wise 

Test 

identifier 


Acronym  Class 


West  Gerriany 
5)Young  Mens  Christian  Association 
Young  Woniens  Christian  Association 


Geog  Location 
YMCA  Organization 
YWCA  Organization 


Q)      Names  that  have  been  shortened  In  order  to  get  them  under  50  characters. 

Q)  S.  Government  agencies  and  organizations*    Note  the  uniform  dropping 

of  the^'U.  S*^^  initials  in  front  of  such  entitles. 

(3)      Legislation.    Note  the  dropping  of  the  preposition  ''of"  before  the 
number  Identifying  the  year  when  the  legislation  was  passed. 

®     Names  from  which  special  characters  (e.g.,  colons,  hyphens)  have  been 

dropped.    Note  that  the  only  special  characters  permitted  are  parentheses, 
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APPENDIX  G 

ERIC  [Directory 

(ERIC  Clearinghouses  and  Other  Network  Components) 

The  exact  number  of  Clearinghouses  has  fluctuated  over  time  In  response 
to  the  shifting  needs  of  the  educational  community.    There  are  currently  16 
Clearinghouses*    These  are  listed  below,  together  with  full  addresses, 
telephone  numbers,  and  brief  scope  notes  describing  the  areas  they  cover. 


CRIC  Clearin^houta  In  C«rMr  Education  \ 

Northern  Illinois  University  j 
College  of  Education 
204  Qabel  HatI 
OeKalbJIIinols  60U5 
Telephone:  (815)  7&3<1251 

Career  education,  formal  and  Informal  d(  all  levels,  encompass- 
ti>9  attitudes,  setf^knowtedde.  decisloo-making  skills,  general 
and  occupalfooal  knowledge,  and  ^peclilc  vocational  and  occu- 
pational skilts;  adult  and  continuing  education,  formal  and 
mformal,  relalfng  to  occupatronaf,  famify,  leisure,  citlzea  or- 
ganizational, and  retirement  roJes;  vocational  and  technical 
education,  includino  new  sub-professional  fields,  industrial  arts, 
and  vocational  rehabilitallon  for  the  handicapped. 

EniC  Clearinghouse  on  Counseling  and  Penonnel 
Services 

University  of  Michigan 

Counseling  and  Personnel  Services  Information  Center 
School  of  Education  Building.  Room  2106 
Ann  Arbo/r  Michigan  48104 
Telephone:  (313)  764-9492 

Preparation,  practice,  and  supervision  of  counselors  at  a)l  edu* 
cational  levefs  and  in  all  settings;  theoretical  development  o1 
counsefing  and  guidance;  use  and  resuffs  of  personnel  proce- 
dures sucn  as  tesling,  interviewing,  disseminating,  and  analyzing 
such  ktkforwation:  group  work  and  case  work;  nature  of  pupil, 
student,  and  adult  characteristics;  personnel  workers  and  their 
relation  to  career  planning,  family  consultations,  and  student 
Orientation  activities. 

ERIC  Clearinghouse  on  the  Disadvantaged 

Columbia  University,  Teachers  College 
Information  Retrieval  Center  on  the  Disadvantaged 
Box  40 

525  W.  120th  Street 

New  York.  New  York  10027 

Telephone:  (212)  678-3760 

Effects  o1  disadvantaged  experiences  and  environments,  from 
birth  onward;  academrc.  mtelfectoat  and  social  performance  of 
disadvantaged  children  and  youth  from  grades  through  college 
entrarrce,  programs  and  practfces  which  provide  learning  experi- 
ences designed  to  compensateJor  special  problems  of  disad* 
vantaged;  issues,  programs,  and  pranices  related  to  economic 
and  ethnic  discrimination,  segregation,  desegregation,  and  inte- 
gratlon  in  education;  issues,  programs,  and  materials  related  to 
redressing  the  curriculum  imbalance  in  the  treatment  of  ethnic 
minority  groups. 

ERIC  Clearinghouse  on  Earfy  Childhood  education 

University  of  Illinois 
College  of  Education 
805  Vv.  Pennsylvania  Avenue 
Urbana.  Illinois 61801 
Telephone:  (217)  333-1386 


Prenatal  factors,  parental  behavior;  the  physical. psychologicaK 
social,  educational,  and  cultural  development  or  cnildrenlrom 
birth  through  the  primary  grades;  educational  theory,  research, 
and  practice  related  to  the  development  of  young  chWdret). 

ERIC  Clearinghouse  on  Educat/onaf  Mdnagemertt 

University  of  Oregon 
Eugene .  0  regon  97403 
Telephone:  (503)  686-6043 

Leadership,  manaoement,  and  structure  of  public  and  private 
educational  organizations;  practice  and  theory  of  administra- 
tion; preservice  and  inserice  preparation  of  administrators, 
tasks,  and  processes  of  adminlsi<ation;  n^thods  and  varieties  of 
organization,  organizational  change,  and  social  context  of  the 
organisation. 

Sites,  buildings,  and  equipment  for  education;  planning,  financ- 
ing, constructing,  renovating,  equipping,  malnlainin^j.  operating, 
insuring^  utilizing,  and  evaluating  educational  facilities. 

ERIC  Clearinghouse  on  Handicapped  and 
Gifted  Children 

Council  for  Exceptional  Children 
1920  Association  Drive 
Reslon.Va.  22091 
Telephone:  {703)  620-3660 

Auraify  handicapped,  visuaity  handicapped.  menlaHy  handi- 
capped, physically  handicapped,  emotionaHy  disturbed,  speech 
handicapped,  learning  disabilities,  and  the  gifted,  behavioral, 
psychomotor,  and  communication  disorders,  administration  of 
special  education  services:  pr^aration  and  continuing  educa- 
tion of  professional  and  paraprofesslonal  personnel;  preschool 
learning  and  development  of  the  exceptional;  general  studies  on 
creativity 

ERIC  Clearinghouse  on  Higher  Education 

George  Washington  University 
One  Dupont  Circle,  Suite  630 
Washington,  a  C.  20036 
Telephone:  (202)  296-2597 

Various  sut}iects  relating  to  college  and  univers.ty  students, 
college  and  university  conditions  and  problems,  college  and 
university  programs.  Gurricular  and  instructional  problems  and 
programs,  faculty,  institutional  research.  Federal  programs,  pro- 
fessional education  (medical,  law.  etc.).  graduate  education, 
university  extension  programs.  leaching^Iearning,  planning, 
governance,  finance,  evafuation.  tnterinstitutionat  arrangements, 
and  managerT>ent  of  higher  educational  institutions. 

ERIC  Clearinghouse  on  Inlormatlon  Resources 
Stanford  University 
School  of  Education 

Center  for  Research  and  Development  in  Teaching 
Stanford.  California  94305 
Telephone:  (415)  493-3345 


ERIC 


Management,  operation,  and  use  ot  libraries;  the  technolooy  to 
improve  Iheir  operation  and  the  education,  tralnlno.  ar>d  profea^ 
sjonal  actjvities  of  libra/ians  ar>d  rnformalion  8pecla»i$t$.  Educa- 
tionai  techniques  Invofved  In  mlcroteachlf^g.  systems  anafysis, 
and  programmed  Inslrucllon  employing  audfovisual  teacning 
a  ds  and  technolooy,  stich  as  televlsfon,  radio,  computers,  and 
filfjts.  Technology  in  society  adaptable  to  education.  Including 
wble  television,  communication  satellites^  microforms,  arid 
public  television. 

ERIC  Cteafinghouse  for  J«/rt/orCo/tefl0a 

University  of  California 
Powell  Library.  Room  96 
405  Hilgard  Avenue 
Los  Angeles.  California  90024 
Telephone:  (213)  825-3931 

Development,  adminislration.  and  evaluation  of  public  and  pri- 
vate  communily  junior  colleges  Junior  college  students,  staff 
curricula,  programs,  libraries,  and  community  services. 

ERIC  Clearinghouse  on  Languages  and  Linguistics 

Center  tor  Applied  Linguistics 
1611  North  Kent  St 
Arlington,  Virginia  22209 
Telephone:  (703)  628-431 2 

Languaoes  and  iinaulstfcs.  Instructional  methodology,  psychol- 
ogy of  language  fearning.  cultural  and  intefcultural  content, 
application  of  linouistics.  curricular  problems  and  develop- 
ments, teacher  training  and  qualifications,  language  sciences 
psycho-linguistics,  theoretical  and  applied  linguistics,  language 
pedagogy,  btlinguafism,  and  commonly  and  uncommonfy  taught 
languages  including  English  lor  speakers  of  other  languages.-  - 

E  WC  Clearlfighouse  lor  Reading  and  CommunlcaUon 

SkHis  > 
Nalional  Council  of  Teachef$  ot  English 
1111  KenyonRoad 
Urbana.  Illinois  61801 
Telephone:  (21 7)  328-3870 

Reading,  English,  and  communication  skills,  preschoo!  through 
college.  Educational  research  and  development  in  reading,  writ- 
ing, speakmg.  and  listening.  Identification,  diagnosis,  And  re- 
medtaiion  Of  reading  problems.  Speech  connmunlcation- 
rorensics.  mass  communication,  interpersonal  and  small  group 
interaction,  inlerpretation,  rhetorical  and  communication  theory, 
instruction  development,  speech  sciences,  and  theater.  Prepa- 
ration of  instructional  staff  and  related  personnel  in  these  areas. 
All  aspects  of  reading  behavior  with  emphasis  on  physiofogy. 
psychology,  sociology,  and  teaching/ Instatclional  materials 
curricula,  tests  and  measurement,  preparation  of  reading  teach- 
ers and  specialists,  and  methodology  at  all  levels.  FtoTe  of  li* 
branes  and  other  agencies  In  fostering  and  guiding  reading 
Diagnostic  and  rrmedial  services  in  school  and  clinical  settings. 

ERIC  Clearinghouse  on  Rural  Education  and  Small 

Schools 
New  Mexico  State  University 
Box  SAP 

Las  Cruces.  New  Mexico  88003 
Telephone:  (505)  646-2623 

Education  of  Indian  Americans.  Mexican  Americans,  Spanish 
Americans,  and  migratory  farm  workers  and  their  children;  out* 
door  education;  economic,  cultural,  social  or  other  factors  re- 
lated to  educational  programs  in  rural  areas  and  smalf  schools; 
disadvantaged  of  rural  and  small  school  populations. 


ERIC  Clearinghouse  on  Science,  Mathematics,  and 

environmental  education 
The  Ohio  State  University 
1800  Cannon  Drive 
400  Lincoln  Tower 
Columbus,  Ohio  43210 
Telephone;  (614)422-6717 

All  levels  of  science,  mathematics,  and  environmental  education; 
development  of  curriculum  and  instructional  materials:  media 
applications:  impact  ol  Interest,  intelligence,  values  and  con- 
cept development  upon  learning;  presen/ice  and  Inservlce 
teacher  education  and  supervision. 

ERIC  Clearinghouse  for  Social  Studies/Social  Science 

education 
855  Broadway 
Boulder.  Colorado  80302 
Telephone:  (303)  443-1383 

All  levels  of  social  studies  and  social  science:  all  activities  relat- 
ing to  teachers;  content  of  disciplines:  applications  of  learning 
Iheoof,  currjculum  theory,  chm  development  theory,  and  in- 
structional theory:  research  and  development  programs:  special 
needs  ol  student  groups;  education  as  a  social  science;  social 
studies/social  science  and  the  community, 

ERIC  Clearinghouse  on  Teacher  Education 

American  Association  of  Co/leges  for  Teacher  Education 
One Oupont Circle,  Suite616 
Washington,  D.C.  20036 
Telephone :  (202)  293-7280 

School  personnel  at  all  levels;  all  Issues  from  selection  thro  jgh 
preservice  and  insen^ice  preparation  and  training  to  retirement; 
curnculs;  educational  theory  and  philosophy:  general  education 
not  specifically  covered  by  Educational  Mc-^a^ennent  Clearing- 
house;  Title  XI NDEA  Institutes  not  covered  jy  subject  3p0cla/ty 
in  other  ERIC  Clearinghouses;  all  aspects  of  physical  education. 

ERIC  Clearinghouse  on  TeM,  Measurement,  and 
EvaluaUon 

Educational  Testing  Service 

Princeton,  New  Jersey  08540 

Telephone:  (609)  921*9000  ext,  2182 

Tests  and  other  measurement  devices;  evaluation  procedures 

and  techniques;  application  ol  tests,  measurement,  or  evalua- 

tion  in  educational  projects  or  programs. 

Educational  Resources  Information  Center 

(Central  ERIC) 

National  Institute  of  Education 
Washington,  0.0.20208 
Telephone:  (202)  254^5040 

ERIC  Processing  &  Reference  Facility 

Suite  303 

4833  Rugby  Avenue 

Bethesda.  Maryland  20014 

Telephone:  (301)  656^9723 

ERIC  Document  Reproduction  Serytce 

P.O,  Box  190 

Arlington,  Virginia  22210 

Telephone  (703)841-1212 

Macmlllan  Information 

866  Third  Avenue 
NewYork,  New  York  10022 
Telephone:  (212)  935-3274 
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Acquisitions, 

Addresses,  1 1 ,  App.  G 

Bacltground/Hi story,  7 

Document  Assignment,  ill-112 

Injunctions,  6-12 

Inter-Clearlnghouse  Transfers,  129 
Prefixes,  10,  150,  358-359 

Request  to  Facility  for  Government  Documents,  65 

Scope  of  Interest,  11-12,82-86,  230,  App.  C 
CLEARINGHOUSE  ACCESSION  LOG  SHEET,  133,  361 
CLEARINGHOUSE  ACCESSION  NUMBER,  1^*9-150 
COOES 

Corporate  Author  (COSATI),  168 

Dictionary  of  Report  Series  Codes.  173.  App.  E 

Group,  312-313,  36'* 

Program  Area,  151-152 

Publication  Typo,  177-178 

Report  Series  Codes,  App.  E 
COINED  TERMINOLOGY,  295 
COLORED  INK,  96 
COLORED  PAPER,  96 
COMPILER  ENTRIES,  I6I 

COMPREHENSIVENESS  (SELECTION  CRITIERIA),  93 
CONFERENCE  PROCEEDINGS,  165 
CONFERENCES  (IDENTIFIERS),  295 
CONGRESSIONAL  DOCUMENTS,  165 
CONTRACT  NUMBER,  169-170 

CONTRACTORS,  13*18  , 
CONTRIBUTION  TO  KNOWLEDGE  (SELECTION  CRITERIA),  89-90 
COORDINATE  INDEXING,  221-224 
COPYRIGHT,  56-58,  153-158,  I8I 

Partial,  157-158 
CORE  JOURNALS,  355 

CORPORATE  AUTHOR  COOES  (COSATI ),  I68  < 

CORRECTIONS  (RESUME  FORM),  145 

COSATI  CATALOGING  RULES,  App.  D 

COURSE  CATALOG  LISTING  (IDENTIFIERS),  295 

CURRENT  INDEX  TO  JOURNALS  IN  EDUCATION  (CUE),  16-17,  186.  351-365 
CURRICULUM  CONCEPTS  (INDEXING),  239 
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DATE  OF  PUBLICATION,  151 

DEFENSE  DOCUMENTATION  CENTER  (ODC)»  177 

DEFINITIONS  (OLOSSARY),  App.  B 

DESCRIPTIVE  CATALOGING,  137-192 

DESCRIPTOR  AND  IDENTIFIER  USAGE  REPORT,  24,  230 

DESCRIPTOR  COORDINATION  PROCEDURE,  30't-333 

DESCRIPTOR  GROUP  DISPLAY,  280 

DESCRIPTOR  JUSTIFICATION  FORM  (DJF) ,  307-309 

Transmittal,  332-333 
DESCRIPTORS,  187-188 

Authorities,  322-323 

Capital Izatlon,  188 

Definition,  265 

Definition  (on  DJF),  323-32'4 

Depth  of  Indexing,  187,  189 

Length,  308 

Modifying  a  Term,  32'+-331 
DICTIONARY  OF  REPORT  SERIES  CODES.  173 
DISCOUNTS,  185 
DISSERTATION  ABSTRACTS.  88 
DISSERTATIONS/THESES,  88-89,  l8l 
DISSERTATIONS/THESES  (SELECTION),  88 
DOCUMENT  EVALUATION  FORMS,  8^-85 
DOCUMENT  FORM,  2tt0-2'4l 
DOCUMENT  LANGUAGE,  181 
DOCUMENT  QUALITY,  89-93 
DOCUMENT  REQUESTS,  50-51 
DOCUMENT  TYPE,  2it0-24l 
DUPLICATE  CHECKING,  108-109,  117-118 
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ED  ACCESSION  NUMBER,  I '♦9 

ED  NUMBER  ASSIGNMENT,  113-11*+ 

EDITING,  \h 

EDITOR  ENTRIES,  160 

EDRS  PRICE,  171-172 

EDUCATION-RELATED  JOURNALS,  355 

EFFECTIVENESS  OF  PRESENTATION  (SELECTION  CRITIERIA),  91*92 
ERIC  CHARACTER  SET,  1^7 
ERIC  DIRECTORY^  App.  G 

ERIC  DOCUMENT  REPRODUCTION  SERVICE  (EDRS),  17-18,  11** 
Disposition  of  Original  Documents,  135 
EDRS  Price,  171-172 
Hard  Copy,  23 
Microfiche,  17-18,  23 


ERIC  FACILITY  ACQUISITIONS  ARRANGEMENTS  (EFAA) ,  60-63 
ERIC  FACILITY  ACQUISITIONS  SUMMARY  REPORT,  73-7'+ 
ERIC  MASTER  SCHEDULE,  135 
ERIC  NETWORK  COMPONENTS,  h 

Central  ERIC,  3,  ^2-43,  71 

Contractors,  13-18 

EORS,  17-18 

ERIC  Processing  and  Reference  Facll I ty,  13-16 

Macmlllan  Information,  16-17 
ERIC  PROCESSING  AND  REFERENCE  FACILITY,  13-16 

Acquisitions,  58-75 
ERIC  PROCESSING  MANUAL,  i i i -v 
ERIC  PRODUCTS.  19-24 
ERIC  SYSTEM 

Background/History,  7-8 

CUE  Contractor,  l6-i8 

Clearinghouses,  6-12 

Components ,  3-18 

Contractors,  13-18 

ERIC  Document  Reproduction  Service,  17-18 
ERIC  Process  I ng  and  Reference  FacI 1 Ity,  13-16 
Processing  Interactions,  5 

ERICTAPES,  16,  20 

ERICTOOLS,  16,  23-24 

ETHNIC  GROUPS/TRlBES,  295 

EVALUATION  see  SELECTION 

EXCHANGES  (OF  PUBLICATIONS),  31,  34 
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FABRICATFD  TITLE,  162 

FAINT  TYPE,  95 

FALSE  DROPS,  224 

FOREIGN  LANGUAGEibOCUMENTS,  164 

FORM  OF  DOCUMENT,  240-241 

Acquisitions  Data  Input  Form,  125 
Clearinghouse  Accession  Log  Sheet,  133,  361 
Descriptor  Justification  Form,  309-310 
Document  Evaluation  Forms,  84-85 
EFF-26,  144 

Journal  Article  Resume  Form,  362-365 

OE  Form  6000,  144 

OE  Form  6027,  362-363 

PRIORITY  Handling  Form,  113 

Report  Resume  Form  (EFF-26),  144-148 
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GENERIC-SPECIFIC  STRUCTURING,  271-276 

GEOGRAPHIC  LOCATIONS,  296 

GLOSSARY,  App.  B  ^ 
GOVERNMENT  PRINTING  OFFICE  (GPO),  18,  66,  155 

GPO  Style  Manual.  201,  205 
GPO  STYLE  MANUAL.  201,  205 
GRADE  LEVEL  ( I NDEX I NG) ,  236-237 
GRANT  NUMBER,  170 
GROUP  CODE,  312-313.  36it 
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HANDLING  AND  SHIPPING,  101-136 
Addressing,  13** 

Clearinghouse  Accession  Number  Log  Sheet,  132-133 

In-Process  Control,  107-108 

Labeling,  U** 

On-Order  File,  107 

Packing,  132-13'* 

Schedule,  135 

Wrapping,  1 3*+ 
HANDWRITTEN  DOCUMENTS,  97 
HARD  COPY,  23 
HEARINGS,  165-166 
HIERARCHICAL  DISPLAY,  279 
HIERARCHIES  (THESAURUS),  271-276 
HOLOGRAPHS,  97 
HONORIFICS,  159 
HYPHENATION,  1^5 
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IDENTIFIER  AUTHORITY  LIST,  301-302.  App.  F 
IDENTIFIERS,  188-190,  2k]^2k2,  292-303 

Authorities,  303 

Authority  List,  301*302,  App.  F 

Categories,  29'f-300 

Definition,  266 

Depth  of  Indexing,  189 

Length,  293 

Modification,  3'^-3'*9  \  . 

Rules,  292-29'* 
INDEXING,  215-256 

Action  Concepts,  239 
Coordinate  Indexing,  221-224 
Curriculum  Concepts,  239 
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Depth  of  Indexing,  |87i  189 
Examination  of  Documents,  233-23'» 
False  Drops,  22k 
Indexable  Information,  23't-236 
Indexing  Depth,  18? 
Indexing  Too  I s ,  227-231 
Links,  22i»-225 
Major  Terms,  251 -25't 
Minor  Terms,  251-25'+ 
Post-Coordination,  22*4 
Pre-Coordlnatlon,  223-22^ 
Review,  I^U'ISS 
Roles,  22i*-225 
Specificity,  2i*8-251 
INDICATIVE  ABSTRACTS,  197-198,  209-210 

INFORMATION  ANALYSIS  PRODUCTS  (I AP),  9,  19 
INFORMATION  CENTERS 

DDC,  177 

NASA,  177 

NTIS,  158,  177 
INFORMATIVE  ABSTRACTS,  197-198,  207-208 
INITIALISMS,  App.  A 
INK,  COLORED,  96 
IN-PROCESS  CONTROL,  107-108 

INNOVATIVE  PRACTICES  (SELECTION  CRITERIA) ,  90-91 
INSTITUTION,  167-168  ' 
INTELLIGENCE/ABILITY  LEVEL  (INDEXING),  238 
INTER-CLEARINGHOUSE  TRANSFERS,  129 

INTERNATIONAL  SYSTEM  FOR  THE  TRANSLITERATION  OF  SLAVIC  CYRILLIC 

CHARACTERS.  165 
ISSUE  FIELD,  153 
ISSUE  REMOVE  LIST,  110 

v::-  ^  -J- ■  ; 

journal  article  processing,  351-365 
journal  article  resume  (form),  362-365 
journal  citation,  186-187,  36*1 
Journals 

Education-related  journals,  355 
Core  Journals,  355 

"One-Shot"  Articles,  357  "  ■ 
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LABELING.  13U 

LANGUAGE  (OF  DOCUMENT) ,  181 


LEGIBILITY,  9'*-100,  156-157,  l82 
LEGISLATION  (IDENTIFIERS),  296 
LEVEL  OF  AVAILABILITY,  153-158 

Level  l»  15'+,  179,  183 

Level  2,  155-156,  179,  183 

Level  3,  157,  180,  I8U 
LEXICOGRAPHY,  267-276 
LINKAGES,  9 
LINKS,  22i*-225 
LINOTRON,  18 
LOAN  DOCUMENTS,  185 
LOGGING,  132,  360 
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MACMILLAN  INFORMATION,  16-17 

MAGNETIC  TAPES,  16,  20 

MAJOR  TERMS,  187,  189,  251 -25't 

MANUSCRIPTS,  97 

MASTERS  ABSTRACTS.  88 

MATERIALCONCEPTS  (INDEXING),  239 

METHODS  AND  THEORIES  (IDENTIFIERS),  297 

MICROFICHE,  17-18,  23 

MINOR  TERMS,  251-254 

MISSING  PAGES,  97 

MULTI -VOLUME  DOCUMENTS,  1 64* 

MULTIPLE  AUTHORS,  160  ' 

NARROWER  TERMS,  272-276,  316 

NASA  SCIENTIFIC  AND  TECHNICAL  INFORMATION  FACILITY,  177 

NATIONAL  TECHNICAL  INFORMATION  SERVICE  (NTIS),  67-68,  158,  177,  205 

NATIONALITY/RACE  (INDEXING),  238 

NEW  APPLICATIONS  OF  KNOWLEDGE  (SELECTION  CRITERIA) ,  90-91 

NIE  DOCUMENTS,  130 

NUMBERS 

Clearinghouse  Accession  Numbers,  149-150 

Contract  Numbers,  169-170 

ED  Accession  Numbers,  113-U4,  1^9 

Grant  Numbers,  I70 

Project  Control  Numbers,  171 

Report  Numbers,  173-177 
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OCCUPATIONS  (INDEXING),  236 
OE  FORM  6000,  iMi 


OE  FORM  6027i  362-363 
ON-OROER  FILE,  10? 
ON-OROER  RECORD  CARD,  52 
"ONE^SHOT"  ARTICLES,  357 
ORGANIZATIONS  (IDENTIFIERS),  299-300 
OUT -OF-SCOPE  DOCUMENT  TRANSFERS,  5^-55 
OVERSIZE  PAGES,  97 

PACKING,  132,  U'* 
PAGE  SIZE,  97,  179 
PAGE(S) 

Missing,  97 

Oversize,  97 

Pagination,  179-180 

Size,  97 

Understze,  97 
PAGINATION,  97,  179-180 

Level  III,  180 

PAPER 

Colored,  96 

Translucent,  96 
PAPERS  PRESENTED  AT...,  165,  180 
PARTIAL  COPYRIGHT,  157,  158 
PERSONAL  AUTHOR,  158-161 

Multiple  Authors,  160 
PERSONAL  NAMES  (IDENTIFIERS),  297 
PHOTOGRAPHS,  96 

PHYSICAL  CHARACTERISTICS  OF  DOCUMENT,  g't-lOO 

PHYSICAL/EMOTIONAL  CHARACTERISTICS  (INDEXING),  238 

POLICY  STICKER,  126-127 

POPULATION  CONCEPTS  (INDEXING),  236-238 

POST-COORDINATION,  22k 

PRE-COORDINATION,  223-224 

PREFIXES  (CLEARINGHOUSES),  10,  150,  358-359 

PRESENTATIONS,  165,  180 

PRICE  (EORS),  171-172 

PRIORITIES  (SELECTION  CRITERIA),  92 

PRIORITY  DOCUMENTS,  43,  112-113,  128,  156 

PRIORITY  HANDLING  FORM,  113 

PROCEEDINGS,  165 

PROCESSING  MANUAL,  ERIC,  ili-v 

PROJECT  CONTROL  NUMBER,  171 

PROJECTS  (IDENTIFIERS),  297 


PROGRAM  AREA  CODE,  151-152 
PUBLICATION  DATE,  151 
PUBLICATION  TYPE,  177-178 
PUBLICATIONS 

Current  Index  to  Journals  In  Educetlon.  16-17,  35)-365 

ERIC  Directory.  App.  G 

Research  In  Education.  18-19 

Thesaurus  of  ERIC  Descriptors.  20,  228-229 

Title  Index.  24 
PUNCTUATION 

Hyphenation,  1^5 

Semicolon,  \kS 

Underl tne, 
PURCHASE  (ACQUISITIONS),  35-36 

Blanket  Orders,  36 
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QUALITY  OF  DOCUMENT  CONTENT,  89-93 
-R- 

RACE/NATIONALITY  (INDEXING),  238 
REFERENCE  SERVICES,  9,  15 
REFERENCES 

Anqlo-Amer lean  Cataloging  Rules.  162 

Basic  U.'  S.  Government  Micrographics  Standards 
and  Speclftc^t|9n?t  9^ 

Corporate  Author  podes  (COSATI \ ,  168 

GPQ  Style  ^anugj.  201,  205 

Standard  for  Oescrlptlye  Cataloging  (COSATI) , 
RELATED  DOCUMENTS,  181-182 
RELATED  TERMS,  318-321 
RELEVANCE  (SELECTION  CRITERIA),  90 
RELIGION  (INDEXING),  238 
RELIGIOUS  BYNAMES,  159 
REMOVE  LIST,  t 10 
REPLY  CARDS,  ll**,  116,  129 
REPORT  NUMBER,  173-177,  App.  E 
REPORT  RESUME  FORM  (EFF-26),  1M*-li*8 
REPORT  SERIES  CODES.  App.  E 
REPORT  STATEMENT,  I63 
REPRINTS,  180 

REPRODUCTION  QUALITY,  156-157 
REPRODUCTION  RELEASE,  56-58,  153-158 

Blanket  Release,  I56 
REPRODUCTION  RELEASE  STICKER;  126-127 
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RESEARCH  IN  EDUCATION.  18-19 
ROLES,  22k'22$ 

ROTATED  DESCRIPTOR  DISPLAY,  279 

RULES  FOR  THESAURUS  PREPARATION.  281-291 
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SCHEOULE,  135 

SCOPE  OF  INTEREST,  82-86,  230 
SCOPE  OF  INTEREST  GUIDE.  App.  C 
SCOPE  NOTE,  3 13-31 

SCOPEOVERLAPSTtCKER,  71,  112,  128-129 
SEARCHING  (BY  COMPUTER) ,  15 
SELECTION,  77-100 

Comprehensiveness,  93 

Contribution  to  Knowledge,  89-90 

Dissertations/Theses,  88 

Document  Evaluation  Forms,  84-85 

Effectiveness  of  Presentation,  91-92 

Guidelines  (CS) ,  83 

Innovative  Practices,  90-91 

Priorities,  92 

Relevance,  90 

Significance,  89-90 

Thorougliness  of  Reporting,  91-92 

Timel Iness,  92-93 

Type  of  Documents,  86-89 
SEMICOLON  (USE  OF) ,  145 
SERIES  TITLE,  I63 

SHIPPING,  130-135  (See  also  HANDLING  AND  SHIPPING) 

Schedule,  135 
SIGNIFICANCE  (SELECTION  CRITERIA),  89-90 
SINGLE-FRAME  RESUME,  115 
SMUDGED  TYPE,  95 

SOCIOECONOMIC  CHARACTERISTICS  (INDEXING),  238 

SOURCE  CODES/NAMES,  I66-I69 

SOURCE  DIRECTORY.  166-169 

SPECIFICITY  (INDEXING),  248-251 

SPEECHES,  165,  I80 

SPONSORING  AGENCY,  169 

STANDARD  FOR  DESCRIPTIVE  CATALOG  I NG  (COSATI ) ,  143 
STICKERS 

Policy,  126-127 

Reproduction  Release,  126-127 

Scope  Overlap,  71,  112,  128-129 
SUBTITLE,  162-163 
SUPPORTING  DOCUMENTATION,  186 
SYNONYMS,  3 17-3 18 


TENSE,  20^f 

TERM  CHANGE  NOTICE  (FORM),  3^5-3*46 

TERMINOLOGY,  COINED,  295 

TERMS 

Broader,  315-316 

Excessively  Broad,  25^ 
■  Narrower,  316 

Related,  318-321  : 
TESTS  AND  TESTING  PROGRAMS  (IDENTIFIERS),  298 
TEXT  BOOKS  (IDENTIFIERS),  298 
THESAURUS  ADVISORY  PANEL,  3^7 
THESAURUS  (DISSERTATIONS),  181 

THESAURUS  OF  ERIC  DESCRIPTORS.  20,  228-229,  277-291 
Alphabetic  OlspUy,  278-279 
Def Ini  tion,  265 
Descriptor  Group  Display,  280 
Divisions,  278-280 
Hierarchical  Display,  279 
History,  277-278 

Rotated  Display,  279 

Rules  for  Preparation,  281-291 
THOROUGHNESS  OF  REPORTING  (SELECTION  CRITERIA) ,  91-92 
TIMELINESS  (SELECTION  CRITERIA),  92-93 
TITLE  FILE  CARD,  108 
TITLE  INDEX.  2h 
TITLE  (OF  DOCUMENT) ,  I6I-I6U 

Conference  Title,  165 

Fabricated  Title,  l62 

Foreign  Title,  I6'i-I65 

Main  Title,  161-162 

Series  Title,  163-I6t4 

Subtitle,  162-163 
TRADE  NAMES,  299 
TRANSLATION,  I6i+-165,  181 
TRANSLITERATION,  165 
TRANSLUCENT  PAPER,  96 
TftlBfS,  295 
TYPE 

Broken,  95 

Faint,  95  • 
Smudged,  95 
TYPE  SIZE,  9^-95 

TYPES  OF  DOCUMENTS  (CATALOGING),  177-178 
TYPES  OF  DOCUMENTS  (INDEXING),  1U0-2U\  ' 
TYPES  OF  DOCUMENTS  (SELECTION),  86-89 
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UNOEftLINE  (USE  OF) ,1^5 
UNDERSIZE  PAGES,  97 
UNIVERSITY  MICROFILMS,  88 
UNSOLICITED  RECEIPTS,  30 
USOE  DOCUMENTS,  130 
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VOCABULARY  I MPROVEMENT  PROGRAM ,  33'*-3**9 
VOCABULARY  MA I NTENANC  E ,  1 5 ,  257-350 
VOCABULARY  REVIEW  GROUP,  3*^ 
VOICE,  20^t 
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WRAPPING,  135 
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